Essential Tools

for Running a Business

How we collaborate, develop and promote our product,
support customers, and stay productive

active.collab



9 active.collab

We are As1, the company
behind Active Collab. We're
privately owned, 30 people
strong, and have 8 years of
experience in project
management software. As
simple as that.
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successful open-source project,
which later grew to be a very
successful commercial product.
All we care about is developing
exceptional software and
making Active Collab the best
project management tool in the
world.

Copyright © 2016 by As1

All rights reserved. No part of this book may be
reproduced in any manner without written
permission, except in the case of brief
quotations included in critical articles and
reviews. For information, please contact the
author.

Writing and layout: Aleksandar Olic
Proofreading and editing: Miha Ambroz

Version 1.0

Before we start...

As a software company, we need tools to collaborate, code,
promote our product, and support our customers. This
book lists every tool we use and how it helps us.

The list is a result of running a business for over 9 years.
We started off with only a few basic tools, mainly for
coding; as we grew, our needs grew with us: we needed to
improve how we track our marketing campaigns, create
designs and content, organize our work, and automate
repetitive tasks.

Some tools are free, some we pay for. To save you some
time, we mark if there's a free plan and the price of a
starter paid plan. The ones with a price tag are definitely
worth it - they help us get the job done and make money.
So when we pay $400 a month for a tool, we are getting
our ROI.

You'll find a lot of different platforms: from web based
apps, browser extensions, and command-line programs, to
desktop and mobile apps. We mostly use Macs, but most
tools on the list are web based, so it shouldn't be a
problem if you're on Windows or Linux.

The left page has basic information about the tool while
the right one has a real-life screenshot of and a short
comment on how we use it.

You'll notice we use a lot of tools that have the same
functionality—that’s both because each has its unique
purpose and people on our team have different
preferences.

We're sure there are many more great tools out there. The
ones on the list are what we've tried out so far. If you think
we left something out, tell us and we'll check them out -
maybe even include them in an update.

We hope you find something that'll help you with your
particular challenge, or just inspire you to try out a few
new apps.


https://www.activecollab.com/
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#COLLABORATION

Active Collab
Slack
Dropbox
QuickTime
Google Docs
Google Sheets
DokuWiki

#SUPPORT

SupportYard
LiveChat

Skype + Zaplee
YouCanBook.Me
Join.Me
TeamViewer
Skitch
TextExpander
TweetDeck
Notify
ScreenFlow
Recordit

Wistia
FastSpring
Disqus

Gorgias

Auto TextExpander
Nimbus

#DESIGN

Sketch

GIMP
PhotoScape
Scribus

Final Cut Pro X

The Tools
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#MARKETING

MaliChimp
Buffer
Google Analytics
Optimizely
UsabilityHub
User Testing
Hotjar
Typeform
Google Forms
SocialBro
AdWords
Medium

#DEVOPS

Sublime Text
PhpStorm
Jekyll

Gulp

GitLab
SourceTree
Jenkins
Vagrant
Ansible
Sequel Pro
phpMyAdmin
MAMP

#PRODUCTIVITY

Pocket
RescueTime
Keep
Grammarly
8tracks



Active Collab

Project management
https://www.activecollab.com/

To keep up with our to-dos and work-related tasks
that involve more than two people, we use Active
Collab.

Active Collab is our main information hub, while other
tools act as support. We keep a separate project for
everything:

- All the reported bugs and feature requests

» Work in progress

- One for each product (Timer, Android, iOS, SupportYard)
« One for each team or process (support, marketing,
management, HR)

- Other things (UX, blog, analytics)

By looking at the My Work page, everyone knows what to
do next. It keeps track of our assignments and notifications
for tasks we're subscribed to.

To get an update on everything that happened the day
before, we scan the global Activity page. It lists every new
comment, task, status update, and more.

Notes are good for saving important information that'’s
accessed semi-regularly (release notes, workflow
guidelines, and feature suggestions).

Active Collab also has time tracking and invoicing features,

but we don't use them because we don’t do client work or
charge by the hour.

4 #collaboration

Platform

Web based
iOS, Android

$25/month/5 users
$499 self-hosted



Active Collab
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Slack

Chat

https://slack.com/

Slack lets us quickly and informally message each
other.

That way we don't have to overburden Active Collab with
disposable information that has a short lifespan.

We chat in channels divided by interests like #support,
#management, #dev, #builds, #feather, and #marketing.

We also have a #chitchat and #general channel for banter,
birthdays, funny links, and questions (like where to buy
good barbecue or how to extend a personal ID card).

Direct messages are good for quickly sharing a file or a
piece of text - we just drag and drop a file and the person
gets a notification so they can download it.

Channels, on the other hand, are good for sharing updates
and getting instant answers to burning questions (like
which account needs technical assistance or what’s the ETA
for some feature).

We use the Slack desktop app so we can hit cmd+tab to
open it quickly and see a notification. But if we're away
from our work computer, we can always access Slack
through a browser or a mobile app.

6 tcollaboration

Platform

Web based
Windows, Mac, Linux
iOS, Android

$8/user/month



Slack

#collaboration
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Quickly share assets

While we collaborate on a design, we often drag-and-drop files or
copy/paste interface text. This is great for when we're working and need
just a small piece of information quickly to finish the work at hand.



Dropbox

File storage
https://www.dropbox.com/

Dropbox is great for working together on the same files
and accessing them regardless what computer we're on.

We have a common Dropbox folder where we put all our
designs so they're accessible to everyone. This saves us
from sending files back and forth whenever there’s an
updated version.

Dropbox, when installed on a computer, creates a folder
that behaves like any other folder: you can copy, delete,
and edit files, and those actions will be applied across all
other computers which have that folder.

We also use Dropbox for storage. If we need to share a file
with someone who's not authorized to access the folder,
we can always right-click on the file, copy the weblink, and
share it. This way, the recipient has access only to the file
they asked for.

8 #collaboration

Platform

Web based
Windows, Mac, Linux
iOS, Android

$9.99/user/month



Dropbox

#collaboration
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Access files without installation

If you're away from your computer, you can log
in to the Dropbox website and access all your files
from a browser.



QuickTime

Video capture
http://www.apple.com/quicktime/

We use QuickTime to record bugs and show developers
what the problem looks like.

Sometimes bugs are difficult to describe, or it's just much
quicker to see the bug in action rather than read/write
about it. Images don't show cause-and-effect relationship
and that often leaves video as the best solution.

We shoot the video of the screen and upload it to Active
Collab as an attachment on the task related to the bug.
The developer or QA can then quickly see how to reproduce
the bug.

QuickTime is great for making disposable videos that don’t
require further editing or polishing for marketing.

It's also great for capturing both desktop footage as well as
iPhone/iPad screens.

10 #collaboration

Platform



QuickTime

#collaboration
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Google Docs

Collaborative writting
https://www.google.com/docs/

We use Google Docs for collaborative writing and
proofreading (eg. blog posts, help articles, and this
ebook).

It works like a usual word processor, only there aren’t any
files on our computers - just links we share. This means
there's no sending files back-and-forth or wondering if
you're working on the latest version.

We create a new document and share the link in Active
Collab or Slack. Then people can make hard and soft edits
(soft ones need to be approved), or just highlight words
and leave comments, like we do on book margins.

You can even see where someone's cursor is or what word
they highlighted (good to make sure your writing doesn’t
overlap when multiple people are working on the same
document).

We also use Google Docs for storing and sorting large
amounts of information that need a clear hierarchy and
visual cues for fast scanning. A good example is customer
feedback: less relevant information is light gray, and
important bits are black.

And the best thing about Google Docs is there’s no
installation: it doesn’t matter what computer your
coworker uses; as long as they have a browser, everything
works.

12 #collaboration

Platform

Web based
iOS, Android



Google Docs
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Perfect for proofreading

People can make edits (which get approved or rejected), changes are
easy to see, and we don’t have to install anything.
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Google Sheets

Online spreadsheets
https://www.google.com/sheets/

We use Google Sheets for tracking and analysing
complex data.

Like Google Docs, you edit the spreadsheet in the browser
and there’s a link to it so everyone has the latest version.
The rest is almost like Excel, except it's free, your
coworkers don't have to install anything, and it works on
every computer.

Google Sheets is great for keeping complex information in
one place. We keep all kinds of data in it: survey results,
feature requests, a list of people who want to be notified
when a certain feature is released, etc.

For example, we have a form our agents fill out when users
leave feedback. Every piece of info is added to the
spreadsheet with the user contact info and categorized by
type. This helps us measure which features are most
frequently requested and decide what to work on next..

So when we decided to improve how Active Collab works
with files, we just filtered the spreadsheet for anything
containing the word “file” and contacted our users for use
cases. This way we develop features based on real-life
feedback and deliver software that solves actual problems.
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Platform

Web based
iOS, Android



Google Sheets
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Thanks to conditional formatting and charts, we can analyse surveys and use the
knowledge to improve our sign-up rate.



DokuWiki

Knowledge Base
https://www.dokuwiki.org/

We use DokuWiki as our internal knowledge base.

It's an open-source project we downloaded and installed on
our server so only people on our company network can
access it through a browser.

We keep all our FAQs and useful information in it—like
links to the tools and accounts we use, survey results,
support guidelines, coding style guides, how-to
instructions, etc.

DokuWiki holds only core, evergreen knowledge.
Information is sorted and nested under different categories
so finding the right information is quick and easy.

We use wiki when we need to refresh our memory on how
to do something we don’t do every day (like migrating big
cloud accounts). Or when a new developer joins the team,
we can give them a link to our wiki article that explains
how the backend works or how to set up a MySQL database
that works with Ansible.

Writing wiki articles requires special wiki syntax, but that's
really easy to learn.

16 #collaboration

Platform

Web based

Free self-hosted



DokuWiki
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Must-know essentials in one place

A lot of information is scattered across other apps, from Active Collab to
various docs and chat rooms. But the really important things are always
close at hand in our wiki.



SupportYard

Help desk
https://supportyard.com/

Our main support tool that we use to reply to customer
emails is SupportYard.

It helps us assign to our support agents all the email we
get and then respond to quickly. It's one of the reasons we
get feedback like:

"Thanks for replying so fast, | never met support team that fast. You really have
quality stuff and staff:)"

Every email that's sent to support@activecollab.com
appears in SupportYard and is marked as “New”. When a
support team member sees the new ticket, they take it so
no email goes unanswered.

After they respond, the ticket is automatically marked as
“Replied”; if there's no more activity, we mark it as
“Closed”. This way we can prioritize our work and see what
needs our attention.

We receive all kinds of email: questions about downloading
the Timer, bug reports, account management, payments,
feedback, feature requests, installation assistance, login
issues, business proposals, upgrade instructions, workflow
suggestions - just to name a few.

The integration with Active Collab will soon let us connect
tasks and tickets. So for example, when we receive a bug
report, we can test it and turn it into a task in Active
Collab. After our developers fix the bug, the ticket gets
updated so our agents know they can notify the client.

18 #support

Platform

Web based

Free
$25/month/5 users
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LiveChat

Customer chat
https://www.livechatinc.com/

We talk to our website visitors in real time using
LiveChat.

Setup is very easy - you just copy/paste a piece of code on
your website, install the desktop app for support agents,
and you're ready to chat with your customers. Visitors can
then ask you anything right on the spot and get instant
answers.

It's like when some people walk into a store and prefer to
browse on their own, while others ask the salesperson
about the product. LiveChat is there for those who prefer
interaction with a real person.

It also lets us be proactive - if they're on the Pricing page,
a pop-up appears after 30 seconds asking "Do you need
help figuring out the price?", or if they're on the Features
pages "Any particular feature you're looking for?".

We treat each chat as an opportunity to connect with our
customers, familiarize them with Active Collab, and leave a
good impression.

Chats are also a good source of web design improvements.
After we design a landing page, we can see what kind of
questions keep popping up. They tell us what’s missing and
what we can explain better. The feedback we get helps us
improve the landing page and the conversion rate.
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Platform

Web based
Windows, Mac
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$16/user/month
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LiveChat
#tsupport

A visitor asks us a
question

While a visitor is browsing,
a pop-up asks if they need
any help. If they're looking
for a specific piece of info,
they can get it faster by
asking us.

Starting a conversation
with potential buyers

Our support team can see
what page they're on and
from which country. Then
we can help them with
anything they need.
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Skype + Zaplee

Free calls
http://www.skype.com/
http://zaplee.com/

For one-on-one calls, we use our Skype account that’s
connected to a toll-free Zaplee number.

Customers can call us for free if they’re in the United
States, and it costs us just 2.3¢ per minute.

We can also receive regular Skype calls, which is a good
option for anyone outside of the US.

Having phone support assures customers they can talk to a
real person - something that’s often absent in the world of
software. It's also comforting in case there’s an urgent
technical problem and they want to check up on the status
of their ticket. So having a telephone number is important,
even if it's not used all that much.

22 #support

Platform
Windows, Mac, Linux
iOS, Android

$10/month + 2.3¢/min
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Telephone calls via Skype

Customers can call our toll free number during our office hours. Or they
can reach us on Skype by calling directly from the app.



YouCanBook.me
Booking
https://youcanbook.me/

Our customers can a book a personalized webinar by
using YouCanBook.me.

We hold webinars to help onboard our users and show
them around Active Collab. To schedule a webinar, all they
need to do is pick an available date on YouCanBook.me.

Then they fill out a form to tell us about their
requirements so we can personalize the webinar. This way,
webinars are engaging and relevant to their line of work.

The booking process is very easy. YouCanBook.me makes
sure people don’t book the same time slot and also takes
care of managing time zones - every user sees the
available times in their own time. It also sends a reminder
before the webinar to make sure neither party forgets.
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Platform

Web based

Free
$16/month



Active Collab Webinars

ny time to make a booking.

L

Time Zone: Europe + Belgrade ¥

Fri Sat Sun Meon Tue Wed Thu
‘ 21216 21316 2nane 21516 2/16/16 2N7N6 2n8N6 ’

10:00 AM
12:00 PM

10:00 AM
12:00 PM

10:00 AM
12:00 PM

10:00 AM
12:00 PM

10:00 AM
12:00 PM

2:00 PM
400 PM
6:00 PM

2:00 PM
4:00 PM
6:00 PM

2:00 PM
4:00 PM
6:00 PM

2:00 PM
4:00 PM
6:00 PM

2:00 PM
4:00 PM
6:00 PM

£:00 PM 8:00 PM 8:00 PM 8:00 PM 8:.00 PM

LR
L E——— s,
Booking:  Thursday, February 18, 2016 2:00 PM
* First Name:
* Last Name:
* Emall:
Personalize your webinar (optional)
My workflow/requirements:
1
£
| plan to use Active Collab for: [ Managing projects and tasks
() Tracking time

7/ Working with clients

) Issuing invoices

D I'm not a robot e

Confirm Booking  Cancel

YouCanBook.me
#support

Picking a date is easy

A customer can pick the
date when they're
available for a
presentation, without
having to worry about the
time zone.

Lets us know how to
prepare

Before booking, we ask
users about their workflow
and how they plan to use
Active Collab. Then we can
personalize the webinar,
address their needs, and
show how Active Collab
can help them.



Join.me

Hoding webinars

https://www.join.me/

For holding webinars and live demos, we use Join.me.

Once the customer booked a webinar and the date arrived,
they gather their team and join us via the Join.me website.

The client doesn't have to install anything - the chat and
video streaming happen in the browser. However, we do
need to install software on our side so we can share our
desktop with the attendees.

Once everyone has joined, we can show Active Collab in
action. We guide clients through the functionality, show
tips and tricks, and let them ask questions.

The webinar is like a teleconference and an interactive
video tutorial in one.

Because we ask clients about their requirements upfront,
we can really focus on their needs during the demo. This
way we don’t waste time by showing everything in Active
Collab if they're interested just in time tracking.
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Platform

Web based
Windows, Mac
iOS, Android

Free
$20/user/month
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Webinar from a presenter's view

On our side, we go through the features, describe them, and show
how they work by sharing our desktop. If there's a question, we
can demonstrate how something works right on the spot. There's

even swap roles so clients show their screen (provided they have
Join.me installed).
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TeamViewer
Screensharing

http://www.teamviewer.com/

For screen sharing and solving technical problems, we
use TeamViewer.

From our experience, TeamViewer outperforms chat, email,
or Skype for anything that requires a solution on the spot.

If you ever tried explaining a technical problem over the
phone, you know it's hard to find the right words. People
have trouble using technical jargon or describing their
screen, which makes it confusing for both sides.
TeamViewer removes this barrier by letting you see the
person’s screen over the internet and take control of their
mouse/keyboard.

A client grants us access to their computer, observes what
we're doing, and works alongside. It's like being next to
them, using the same computer.

For example, we use TeamViewer to help someone install
Active Collab on their server. We can see what their
database looks like, what options are enabled, and what
parameters we need to change.

The client can see everything we do on their computer and

take control whenever they want (for example, to enter a
username or password).

28 #support

Platform
Windows, Mac, Linux
iOS, Android
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Remote support saves time

After installing TeamViewer, the client gives us the parameters to access
their computer. Once we connect to their computer, we can quickly
solve the problem.
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Skitch

Screenshot annotation

https://evernote.com/skitch

For taking and annotating screenshots, we use Skitch.

It lets us draw on screenshots, add helpful notes, cross out
what to remove, and blur certain parts to hide sensitive
information.

Skitch is great for showing clients where to click: we take a
screenshot, draw an arrow, and share a link in less than a
minute.

We also use it to show developers what to change in the
app. For example, when we design a new feature, we
suggest improvements and send the annotated screenshot
to the developer.

Skitch is best used for creating disposable screenshots -
they're fast to make and easy to share. For creating
professional looking screenshots (for our website or blog),
we create the interface from scratch in a vector graphics
app called Sketch.
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Platform

Mac
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Useful for commenting
When we're designing a new landing page, we can quickly make
edits on the screenshot to suggest improvements.

Reviewing copy for new features

Shack.

F s s e e Once we rewrite the copy, we pass the
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TweetDeck

Twitter support
https://tweetdeck.twitter.com/

To answer questions on Twitter, we use TweetDeck.

Each person on the support team has the access to our
TweetDeck account. There we have three columns: direct
messages, notifications, and searches for Active Collab. We
check these periodically to see if there's anything new.

Communication on Twitter is about fast response times -
so whenever someone mentions us, we can see it in
TweetDeck and respond quickly. Even when someone
mentions Active Collab without the @, we can still see it
and react.
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Platform

Web based
Windows, Mac
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When you click on a tweet, it shows the entire reply history. This way,
anyone on the team can reply as soon as they see the tweet, even if

they weren't the original poster.




alText

Typing shortcuts

https://www.trankynam.com/atext/

aText lets us respond to chats and emails faster.

It's a typing shortcut app we have installed on our Macs.
We associate frequent phrases with a trigger
keyword/abbreviation. When we type an abbreviation in
any text field, it's automatically expanded to a full phrase.

For example, when someone asks us something on
LiveChat but we need time to find the answer, we just write
"mnt" and it expands to "Please give me a minute or two
to find the answer, I'll be right back".

To make the most of the app, you first have to think about
which phrases you use the most. After a while, each of our
agents created their own database of canned responses.
This now saves a lot of time (faster typing) and mental
effort (deciding how to phrase thoughts). It also eliminates
typos and grammatical errors.

aText has other neat features like inserting current date or

a day in the future or past (eg. next Sunday), capitalizing
new sentences, etc.
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Platform
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Content: Plain text
How can | help?
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ene
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Q~howf

1 lunderstand how upsetting that must have been.

3 Hi,Thanks for buying Active Collab installation cr...
4 Migrating the data s a fairly simple and straightf... @EER

Please give me a minute or tw...
Feel free to get in touch if you...
One more thing -

Thanks for writing.

‘What
Welcome back :)

Thanks for reaching out!
my.activecollab.com
Liffoouiocedoliaath ot

Insert V| Format ~ ‘Preview

| Label: [optiona: |

We type a lot and repeat the same phrases

aText lets us expand keyword shortcuts into words, phrases, or text
snippets. For example, we can type @sp and it will expand to
support@activecollab.com.



AutoTextExpander
Typing shortcuts

https://chrome.google.com/webstore/

Auto Text Expander lets us type faster in a browser.

It's a typing shortcut tool like aText, only it's a free
browser extension. It's simple to use and saves us from
typing the same phrases over and over, in case the
computer doesn’t have an aText license.

This is a great extension when you need to type your email
address often. You define the abbreviation (like @aa) and

it expands to your whole email.

Or when you're answering emails, you can preset canned
greetings and use it in all the messages.

We can even use it in Active Collab to provide feedback, or
generate a template for a bug report we then fill out.
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Platform

Chrome extension
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@ad|

aleksandar.olic@activecollab.com|

Email fields aren't such a hassle

When you're subscribing to new products and newsletters, you can just
type the shortcut and save yourself from typing your whole email.



Notify
Social media monitoring
https://notify.ly/

Whenever someone talks about us on the web, we get a
notification in Slack.

Notify is a Slack and HipChat integration which pushes
notifications to a custom channel whenever Active Collab
(or any other phrase we choose) gets mentioned on the
web.

It keeps track of Twitter, Facebook, Reddit, Tumblr, News,
Medium & Product Hunt. Notify lets us hear what our
customers are saying and use the feedback to improve
ourselves.
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Platform

Slack/HipChat
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activecollab ~ Krea .3 O
® Aleksan Olic
Today

CHANMNELS I @ Borai Thanks. We'll have this covered in the future.

Followers Following

4324 3788

= Notify | Twitter
Nty j
Boraivan Uden

@activecollab

Followers Following

1442 436

random

= Notify | Twitter

| & Elliott Mangham
Love the new @activecollab blog https://t.co/6ZBT4ugeud

& kreativa-notification

Followers Following
AESSAGES | 370 119

Notifications all the time

You might want to mute the Slack channel so you don't end up getting
interrupted and waste time constantly checking the feed.



Platform

ScreenFlow

Screencasting

http://www.telestream.net/screenflow/

For creating screen-capture footage, we use
Screenflow.

It gives us more control than QuickTime (used for
disposable video screenshots) and higher video quality.

We use it for creating tutorials and App Store previews -
these videos usually need more polish, because a lot of

people will see them.

We can also edit videos, add a voiceover, and animations to
make the video helpful and engaging.

4.0 #support
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Creating a video for the App Store

We record the screen, add the voiceover, and voila - the video
showcasing the mobile app is ready.



Recordit

Screen to gif
http://recordit.co/

Recordit is good for quickly creating gif screenshots for
social media.

Gif screenshots in blog posts and tweets let users watch
new features in action and see the benefit instantly.

They're perfect because they don't require any input from
users (like pressing play or pause) since they go around in
loops. This makes them great attention-grabbers.

Although the quality of the gif isn't that great, posts on
social media have a short lifespan so investing more time
in creation isn't worth it. That's why Recordit is so good -
it's just fast.

4.2 #support

Platform

Windows, Mac
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Easy recording and sharing

Choose which part of the screen you need to
record, and stop when you're finished -and
in a few second, you’ve got yourself a
shareable gif.



Wistia

Video hosting

http://wistia.com/

We host our tutorial and explainer videos on Wistia.

After we upload a video, Wistia gives a code which we
embed in our Help section. We can customize how we want
the video to look and add/remove controls.

What makes Wistia amazing is the graph that shows how
people watched our videos, where they paused, and which
parts they skipped.

We later use this info to make better, more engaging
videos by cutting out parts that got skipped. Thanks to
Wistia, our users now watch 80% of our videos (compared
to 68% before we introduced the improvements).

We also replaced a bunch of static screenshots with videos,
which are a lot more useful and concise. We record a
process that would require a lot of explaining (like how to
organize tasks in Active Collab) and then replace the static
screenshots.

So instead of having to write things like “click the Column
View icon in the upper right corner of the right sidebar” or
adding tacky Skitch arrows to screenshots, we just have
one self-explanatory video.
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Platform

Web based

$25/month



Projects Stats Help Account

< Back to video page: Project Templates

Project Templates

82% Average Engagement

100%

408 Total Plays

32% Play Rate

Show Details

25%

Heatmaps

Time Warner Cable

Vian Nuys, CA e
Latovete, <O —
Restom VA —
é:nverq ence (Group M. 68%
g:rn;:l: Ig'lﬂernet f Thus. .. 100%
Coatca =
Paris £R -

How people watch our videos

A graph for each video shows us what part people watched, skipped, or
replayed. Using this data, we make engaging and useful videos.



FastSpring

Payment gateway

http://www.fastspring.com/

We use Fastspring as our subscription and billing
service.

It allows us to sell Active Collab to customers across the
globe. When someone decides to buy Active Collab, they
get redirected to FastSpring which takes care of the secure
payment.

It manages monthly subscriptions and creates invoices our
customers can download.

Our support team can see if the payment got through and
let the person know. They can also create custom orders in
case the client can't get their order online for whatever
reason.

FastSpring is also handy for creating coupon codes that we
can use for promotions in our newsletter.

4.6 #support

Platform

Web based

8.9% per transaction
5.9%+$.95 per transaction
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ollab | ActiveCollab Store

B2 United States =

Your Order . .
Ordering Active Collab
“% activeCollab Cloud: XL Package (manthly) 5199.00
SL3300 Monray When customers open the
4 Remave .
online store, they get the
Subtotal 5$199.00

page in their own
language and currency.

% Order Now ¢ Update Coupon

secollab_store

Account and payment

management Orders
Tools for ing orders, cus s, and refunds.
Our support team can access
accounts, see which payments Order Search
haVe been made, and extend pald f::‘r:il';:l;rrit%rren\lriousl\r placed order or subscription. View order details, re-send delivery information, or

accounts for users with coupons.

Order Creator
Create a custom order or one based on a previous order.

Pending Approval

Review, approve, or reject incoming approvals / purchase orders.

Pending Payment
Review and followup on unpaid orders.

Latest Release 11.08.2015. Notice 03.02.2016. Scheduled System Maintenance - February 3, 2016 View More & Subscribe
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Disqus
Commenting
https://disqus.com/

We use Disqus as a commenting system on our help
pages and blog.

Setup is very easy - we just created an account, put a piece
of code on our site, and the commenting system was up
and running.

In order to leave comments, a visitor needs to have a

Disqus profile. Which isn't a problem, because a lot of other
websites use Disqus. With an account, a person has all their
comments in one place and gets notifications when there’s

a reply.

Because we have a static blog, we chose Disqus for
commenting. This saved us from coding the commenting
section, voting, moderation dashboard, and worrying about
security (as we don’t connect to a database).

We also have commenting as part of our help section. Each
help article has a public discussion. Users can ask
questions, leave comments, and help each other—thanks
to Disqus, commenting is possible anywhere on our
website.

4.8 #support

Platform

Web based
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Users can share their installation
experience and help others who have
similar problems. It’s like a public

support channel where everyone can psc A o ——
pp . y | can install it fine but was running into trouble with sending out emails and support gave
participate and help.

me a couple of files to upload and replace. Another step was to add a line to my config
file, but | didn't have one just a config.empty one.

The thing is that the install seemed to work fine until | tried to create my own config file
then it no longer works. So should there be a config file after installation of 5.5.7 and do |
need to add anything to it for the caching to work as was needed in AC 47

~ | v - Reply - Share»

e llija Studen [EINYEIY ~ David - 2 months ago
Hello David,

If installation went through, and Active Collab interface loads, than
config/config.php is present (100% sure in this because that file is needed for
Active Collab to be considered as installed and to load regular interface instead
of installer). Your FTP client probably cached content of the /config folder, so you
need to refresh the listing.

~ | ~ - Reply - Share:



Gorgias

Email templating

https://chrome.google.com/webstore/

For sending bulk emails where each has to be slightly
customized, we use Gorgias.

It's a browser extension that prepopulates email subject
and body. Auto Text Expander does a similar thing, but
Gorgias is specifically designed for Gmail.

Here's an example of how we use it: when customers
report a bug or requests a feature, we make a task in Active
Collab and save their address. When it's fixed, we collect all
the emails and notify the people via Gmail.

With Gorgias, we create a new email, choose the Bug
template, and manually update the message with the bug
that was fixed. We then Bcc. all the recipient emails, so
clients don't see each other’s emails and all the replies go
to our address.

Note: this is a manual, quick-and-easy solution when you
have to send just a few emails. In case you need to send
hundreds of emails, set up a transactional email service like
Mailgun. It requires coding and time, but gives you more
power.

50 #support

Platform

Chrome extension



join.me
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Edit template

Template Name Text shortcut (Optional)
| Bug you reported | | bug |

Subject (Optional)
| Bug you reported in Active Collab is now fixed

| Create a template

1 We set the subject and the
Rampriten body for the bug template

Nomal 3 B I U £ = = % B < inside the extension.

Hi,

Just to let you know that we fixed the bug where |
The fix is in the latest release, 5.6.

Thanks for reporting, cheers!

Tags (Optional)
‘ Ex: en, sales, discounts ‘

Bug you reported in Active Collab is now fixed

Recipients

Bug you reported in Active Collab is now fixed Create an email

When in Gmail, we select the
B s template and manually add what
Just to let you know that we fixed the bug where the bug is.
Bug you reported ‘bug
Hi,Just to let you know that we fi...

Hi,

The fix is in the |atest release, 5.6.

Thanks for reporting, cheers!

MNew Template
;lnknnrldnr(lié
9 active.collab
aleksandar.ollc@activecollab.com
www_activecollab.com
I Emm
SansSeril - [T-|B 7 U A-|=E-jZ i == WL

IEl: v e B0 -




Nimbus

Website screenshots

https://chrome.google.com/webstore/

Nimbus is a Chrome extension for taking a screenshot
of a web page that'’s too long to fit on one screen.

Sometimes we need a screenshot of an entire web page
(eg. when proofreading copy for a landing page). Instead of
taking several screenshots and stitching them together, we
tell Nimbus to do it.

Nimbus takes a snapshot, scrolls the page, takes another
snapshot, and so on until it gets to the bottom; it then
pieces everything together so we can download the full
screenshot.

We can later open the image in Skitch and annotate it like
we're used to.
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Capturing the screenshot is fast and easy. Nimbus also
provides a lot of other options (including image editing),
but the entire page screenshot what we use the most.
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Sketch

Prototyping
https://www.sketchapp.com/

We design everything in Sketch.

It's lightweight and lets us create elegant designs in a
matter of minutes. We can create mockups quickly and see
what works visually. Thanks to it, we can spend more
working out UX solutions than manipulating vectors and
pixels.

We never code without first designing the UX and Ul in
Sketch. We create web pages, new Active Collab features,
mobile screens, icons, illustrations, and other assets in it.

Because Sketch works with vectors, we never have to worry
about the image quality. Adding shadows and borders,
choosing colors, aligning elements - it's so quick and easy
that we have more time to experiment and find the best
solution.

The reason why it's the best? It's forgiving and encourages
experimentation.
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Working out the UX for a mobile app

We design each screen and define relationships
between them before we start coding. This makes
coding safer and using the app more natural. Book design evolution
Before we start laying out the book in Scribus, we
first decide how it'll look like in Sketch.
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GIMP

Image editing
https://www.gimp.org/

For more complex image editing, we use GIMP.

Sketch has a very poor image editor, so before we import
an image, we edit it in GIMP. There, we can select what
shapes to exclude, delete the background, smooth out the
surface, rearrange layers, and fix other minor mistakes.

It's free and can do just as much as Photoshop. It takes a

while to learn and it's not the prettiest solution, but it
gives us enough control when we need it.
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Cleaning up the photo

We can pick and choose what elements we need in our photo and
rearrange them. For example, we can select the pen and move it over
the coffee, or delete the eraser if it doesn’t fit the composition.
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PhotoScape
Image editing
http://www.photoscape.org/

PhotoScape is excellent for quick photo editing.

It lets us quickly resize and crop images in a certain ratio,
combine them, add special effects, apply filters, make
collages, batch edit, and more. All effects are easy to apply
so you can quickly see what looks the best.

On top of that, Quick Menu lets us fix everything in an
image with just two clicks. GIMP and Sketch can do all
those things but you have to go through several steps,
which makes simple actions like resizing more complicated
than it needs to be.

With PhotoScape, we can prepare an image for a tweet or a

blog post in a few minutes. Even ordinary photos can look
awesome once you add a gradient or a filter.
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Scribus
Desktop publishing

http://www.scribus.net/

We create ebooks in Scribus because it gives us more
control when it comes to document layout.

Scribus is a desktop publishing app and acts as a great free
replacement to InDesign and QuarkXPress. We use it to
create complex and professional layouts.

First, we create master templates with elements that are
repeated on each page. Then, we can put image and text
frames on the page, and insert content later.

We mark up text as having a certain style (eg. main
paragraph, chapter subheading) and then set the paragraph
indentation, font type and size, line height, etc.

Then, if we decide to change the font size for a particular
style, the changes are applied everywhere automatically.

This way we're free to experiment with different settings
without having to update each paragraph manually.

Scribus is not very intuitive and takes time to learn how to

use. Our best advice is to watch a few YouTube tutorials to
get a better hang of it.
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Editing in Scribus

This is how this page looked like in Scrubs while we were editing it: with
grid, controls, and everything else.



Final Cut Pro X

Video editing

http://www.apple.com/final-cut-pro/

We create our video tutorials and testimonials in Final
Cut Pro X.

It's a video editing software that gives us great creative
control and lets us make engaging videos.

Before making a video, we first write an outline and a
script. Then we get the presenter and shot video segments
using several takes.

Next comes editing in Final Cut Pro X: we decide which
takes are the best and leave what doesn’t work on the
cutting floor.

We then add custom animations, special effects, and music.

The finished videos are uploaded to our Wistia account so
we can embed them on our website.
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Video editing

Each video segment is on a timeline. We can drag them around, edit
timing, and insert different takes to see what works best.



Platform

Web based

¢ g iOS, Android

MailChimp Free

Email marketing S5/month/500 subscribers
http://mailchimp.com/ $0.020/emai|

For sending newsletters, we use MailChimp.

Every month, we send all our users a short newsletter with
the most important updates (like new feature).

Writing a newsletter used to be painstaking: you wrote
your whole layout using HTML tables and inline styles, and
hoped nothing breaks in different email clients.

MailChimp simplifies all this. The interface is great,
newsletters are easy to make and look beautiful in every
mail client, and we don’t have to worry about ending up in
spam or being blacklisted.

MailChimp tracks how many people opened our newsletter
and clicked on the call to action button. We did an A/B test
before sending a huge newsletter to find out what type of
subject, headline, and layout have the highest conversion
rate. This helped us craft the perfect final email
announcing the new version of Active Collab.
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Buffer

Social media scheduler
https://buffer.com/

To share updates and interesting content on our social
profiles, we use Buffer.

It offers one centralized hub for managing multiple social

accounts. So instead of giving password to someone to all

the accounts, we create them a Buffer account so they can
post and analyze the engagement of their posts.

We come across a lot of things on the internet that we'd
love to share: sometimes an interesting article on
productivity or design, a tweet brimming with wit and
insight, or a funny drawing that brightens our day.

When we're on a web page, we can share it with a click of a
button thanks to Buffer's browser extension.

Buffer lets us schedule when we want to share things.
Instead of sharing a bunch things immediately and spam
our followers, we can put 20 tweets or Facebook posts and
let Buffer spread them out through the week, and post at
times we tell it to.

It also has the Analytics dashboard which shows how many

people clicked, liked and shared, and how many people the
post reached.
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Something relevant each day

We post Active Collab updates, though-provoking articles on design and
business, humorous images, workflow tips - anything worth sharing
that'll make people more productive and better at their jobs.



Google Analytics

Website analytics

https:/analytics.google.com/

For tracking metrics and gauging how efficient our
marketing is, we use Google Analytics.

In order to make things people will use, we need to know:

- How many visitors we have

« How many of them leave within 2 seconds
+ Where they come from

« How much they spend on each page

+ Which blog and help articles they read

We use all this information to know what works and what
doesn't so we can focus our time and energy on things that
bring results.

We track the success of our marketing campaigns with
UTM codes so we can see where referrals come from. If one
source of traffic proves great for a particular audience, we
pursue it for maximum efficiency,

We integrated Analytics with FastSpring so we can see how

much revenue each campaign brings—a crucial metric to
have before spending any money on advertising.
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We write what people like to read

We select and feature the most popular articles on our blog based on
the statistics from Google Analytics. We measure which articles get read
so we can focus our writing on similar stuff. This way we don’t waste
time on things no one cares about.
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Free

OptimiZEIy $19/month/2,000 visitors
A/B testing

https://www.optimizely.com/

For A/B testing our website, we use Optimizely.

It lets us create two versions of a home page (or a landing
page), change some elements, and see which version gets
more clicks and better conversion - i.e. how many people
sign up for Active Collab based solely on how the page is
designed.

With Optimizely, we've tried a few different headlines, like
""Stay organized when you outgrow email" and "Powerful,
yet simple project management" to see which copy gets
more signups.

This is perfect when we have a few ideas about the best
design and copy, but can't decide which to use. So we test
it to make sure we have a backing argument behind each
design decision.

Test results are displayed as a nice chart, as well as a
detailed spreadsheet. A/B testing your assumptions is great
both for learning what works as well as discovering why
something didn’t perform well.

Optimizely tells us which version converts better and gives
us hard numbers, but it can’t answer why one version
outperforms the other. That’s why you have to create a test
environment that’s controlled enough to let you isolate the
cause. Sticking to one change per test (eg. using long vs
short headlines) is usually the best practice.
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The purpose of design is to sell

We test a landing page to see whether to include a footer, pricing, both,
or neither. Then we track how each variation fares in the real world.
Once a statistical significance is established, we stop the test and use
the variation that has the highest sign-up rate.



UsabilityHub

User testing
https://usabilityhub.com/

For qualitative feedback of our A/B tests, we use
UsabilityHub.

You know when you're designing something, one person
prefers one design and you the other? With UsabilityHub
you can flat-out ask anonymous people what they think.

You can ask testers:

- which design they prefer

- what a page is about by looking at it for 5 seconds

+ where they would click in order to achieve something
+ can they navigate through your design

- or just show the design and ask what they think

When we did a redesign of our homepage, we showed
people different designs and asked which one they prefer
and what they think Active Collab is by looking at the
homepage for 5 seconds.

If more than 20% couldn't answer that it's a project

management tool that helps teams stay organized, we had
to rewrite the page.
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UserTesting

User testing

https://www.usertesting.com/

We use User Testing to see how new users interact with
Active Collab for the first time.

It lets us see Active Collab from the perspective of a user
who never used it before (i.e. a new potential customers we
wish to win over).

If they can't find their way around Active Collab and don't
see the benefit in using it, that's a huge fail on our side.

For example, we thought the flow for inviting people was
great. But looking at a recording of how a real person tries
to invite someone—and gets stuck—was an eye-opening
experience that challenged our core assumptions.

We wrote the instructions and tasks for the tester, which
they read and tried to accomplish in Active Collab, all while
recording their screen and sharing their thoughts. In the
end, they answered a few questions about their experience.

Thanks to these tests, we redesigned some sections and are
actively working on improving user onboarding so new
users have the best experience possible and continue to use
our app.
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Our app from a different perspective

All we tell the tester is to organize an office party using Active Collab.
How they do it is up to them. The goal is to see if testers stumble when
they have to create tasks, invite people, etc.




Hotjar

Heat maps

https://www.hotjar.com/

Hotjar lets us see where people click on our website.

The heat map shows where visitors click the most and how
many of them scroll all the way to the bottom of the page;
we use this information to see what they’'re most
interested in.

For some pages (like help articles), it doesn't matter that
much. But for the homepage and landing pages, it's
important to know how many people scrolled all the way to
the signup form.

If people don't scroll down, it means the top of the page
didn't interest them enough. That's usually a signal that
we need to improve the page by creating a new version and
and A/B test it against the original.

Or if people click on a static picture or icon, it means they
want to see a bigger image or expect some kind of
interaction.

This way we know what’s engaging, what doesn’t work, and

how to come up with a better layout that'll drive
engagement and conversion.
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Typeform

Survey forms

https://www.typeform.com/

For quick surveys and research, we use Typeform.

When we're developing a new feature, we ask our existing
users for input. We want to learn how they work and what
their needs are in order to design a feature they’ll actually
use.

For example, we want to add chat functionality to Active
Collab, which is a big project. We weren't sure how to best
implement it - as a standalone desktop app or as a chat
widget in the web interface.

We made a questionnaire in Typeform asking users about
their requirements, workflow, and if they'd rather chat
inside Active Collab or have a dedicated app. We showed
them the two designs and asked which one they preferred
and why.

We sent the link to the Typeform survey through
MailChimp and got surprising results: one third didn’t want
the chat at all, and the other two thirds were split 50-50
between in-app and desktop app. Even with results like
these, it still helped: we knew two thirds didn't want chat
inside Active Collab, which saved us from pursuing a design
that wouldn't be used.

What sets Typeform apart is the intuitive way users fill out
the survey: they're gently guided through the questions
one-by-one, instead of getting a huge list at once - this
way, people will more likely fill out the form and give us
the info we need.
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Google Forms
Survey forms

https://www.google.com/forms/

For gathering customer feedback, we use Google Forms.

It's more robust than Typeform and works better with
complex data. It syncs with Google Spreadsheets so we can
get new responses inside our spreadsheet as they come
(and later analyze them).

When we receive customer feedback by email, we either
ask the customer to fill out our feedback form, or we fill it
out for them. We also ask our trial users if there are any
deal breaker features they're missing.

This way we can see what the most requested features are
and where we should focus our development. Filtering the
results by number of occurrence lets us see the number of
requests per feature for a given time period. This helps us
decide what to work on next and update our feature
roadmap.

80 #marketing

Platform

Web based
iOS, Android



Google Forms
#marketing

Dealbreaker?
O
O NO

YES

Tester?
O yes
O No

Customer Email

Your answer

Ticket Number

Your answer

SUBMIT

Never submit passwords through Google Forms,

This content is neither created nor endorsed by Google. Report Abuse - Terms of Service - Additional Terms

Google Forms

Everything we need to know about feature requests

We record the email of the person requesting the feature, as well as the
description, category and subcategory, why they need it, what problem
it solves, how they would like it to work, and if they’re willing to be a
beta tester.



SocialBro

Twitter marketing

http://www.socialbro.com/

For finding new leads on Twitter and people who'd be
interested in Active Collab, we use SocialBro.

It lets us find people on Twitter who're interested in
productivity or web design (for example), follow them, and
let them know about how Active Collab can help them stay
organized.

We use SocialBro to grow our follower list and Buffer to
share useful information with them. There's no point in
having a social media profile just for the sake of it. In order
to keep followers we need to share good content.
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SocialBro
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Google AdWords

Online advertising

https://www.google.com/adwords/

For bringing traffic to our landing pages, we use
AdWords.

First we researched who average buyers are, why they
chose us, and what problem Active Collab solves for them.

Then, we created several landing pages, each addressing a
specific need for different customer segments, like:

- people who are looking for a secure project management they
can host themselves

- design and marketing agencies that work with clients and a lot
of projects

- startups who need to organize different departments

- freelancers who need one tool to manage their work and bill
based on tracked time

Then we pay to show these pages as Google search
whenever someone searches for the related keywords we
bought. That way, we make sure people who need our
software actually find it.

After the campaigns have been running for a while, we
analyze our ROI per keyword. If a landing page doesn't pay
itself at least two times over, we stop it and focus on the
ones that do better.
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Google Adwords
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Targeting different countries

Most our users are from the USA and Europe. AdWords lets us display
different pages, depending on where the user is from. We can see how
much each click costs and how many people clicked. We then track the
conversion on our website with Google Analytics.



Medium
Blogging

https://medium.com/

We publish some articles from our blog on Medium too.

Medium is a great distribution channel for longer articles
like blog posts. We used to have the whole company blog
there but later moved it back to our website, a business
decision we made for pragmatic reasons (domain authority,
remarketing, conversion, SEO, etc.).

On our blog, we share how we work and what we've
learned—things that could help others so they share it.
Some people will find it on our website and others on
Medium. What matters is that people read and recommend
to others.

Medium doesn’t give us much control over customizing
how posts look; but at least every post looks great by
default.

Medium is at its core a social network so we treat it as
such. Instead of publishing all the articles there, we publish
what gets people’s attention and take advantage of
Medium's recommendation mechanism and reach.
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Write astory | | £} 9

Stats

Click story below to view in chart

9,104

Views (30 days)

Stories Views Reads Read ratio Recommends

FEBRUARY 2016

Active Collab Blog Is Coming Bac...
. i iy 8 30 18 60% 2

JANUARY 2016

@ soToolsForRumningasuccessful.. g3k 15Kk 24% 89

Up-to-date statistics

Medium makes it very easy to see how many people opened your article
and read it. We can also see which are the most popular and how many
visitors we have each day.



Platform

Windows, Mac, Linux

Sublime Text
Text editor

https://www.sublimetext.com/

Sublime Text is the most popular text editor in the
office.

In it, we write front-end code, keep personal notes, and
write blog post and web copy.

It loads instantly and lets you work on multiple documents
which are stored from your previous work session as tabs.
Built-in color coding helps you navigate and find
information quickly.

It also has plenty of plugins to automate common tasks
(like capitalization), and regular expressions, snippets,
macros, and plugins like Emmet cut typing and editing
time so we can concentrate more on coding and writing.

It has a distraction-free mode which hides absolutely
everything and lets us focus.

Be sure to go through at least one course or a book to learn

the most useful tips and tricks. The productivity boost
you'll get is well worth it.
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Distraction-free mode

We write in markdown so
Sublime Text color-codes
different elements and helps us
concentrate on writing.

>Find out more</a>

>{{ post.title }}</a>

»
alt=

widthe=

Sublime Text
#tdevelopment

Writing front-end
code

Sublime Text is our
favorite text editor
because it's easy to
use, popular, well
documented, fully
customizable, and
very efficient.




PS

PhpStorm

IDE for PHP

https://www.jetbrains.com/phpstorm/

For backend programming, we use PhpStorm

It's designed for developing in PHP (the main language we
use for our back-end) and provides all the comforts of a
full IDE:

- indexing all the classes and how they're implemented
- auto complete for commonly used elements

- checking for syntax errors

- safe refactoring

- seeing the changes instantly in a browser

« built-in database support

- easy code navigation and debugging

- different themes that are easy on the eyes

It's everything you'd expect from an IDE - and more.
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PhpStorm

#development

| EoN ] = TaxRatesController.class.php - activecollab.back - [-/Projects/activecollab/activecollab-feather/activecollab. back]

[ activecollab.back } [ activecollab » [ current ) £1 modules 1 [ Invoicing + 1 controllers » B TaxRatesControlier class.ghp ) -

B Project v\ @ 4 | #- |~ s CompanyAddressesControllerclass.php % | B TaxRatesController class php

v [activecollab,back (~/Projects
v [Dactivecollab

YTaxRatesController
This file is indented with 2 spaces instead of 4 QK Indent with 4 spaces Show Settings

return $this--active_tax_rate->isLoaded() & $this-sactive_tax_rate->canView($user) ? sthis—bu!ive_tu_ré

» [ Command
» [EImigrations

v Cimodules w Update existing route

ok

» Cidiscussions "
e Eafiles = @param User Suser
¥ DI'_Ij ' -. :;EFE!I.I’F.I’J TaxRate|int
v B¢ olle public function editiUser Suser)
{
] return $this-=active_tax_rate-=isloaded() & sthis-=active_tax_rate->canEdit($user) 7 TawRates::update{sthi
e
B public f
e InvoicesC final
B InvoiceTel £k function
B Publicinve :' 8 @ public function getActiveTaxRate(){...}
B Quickbog % ﬂm public function setActiveTaxRate(Sactive_tax_rate){...}
Eﬂe:urring! v fore foreachiiterable_expr as svalue) {...} | |
ET forek foreach{iterable_expr as Skey == $value) {...}
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» Dproxies # View default tax rate
» Elresources *
'-_u‘llnwii:ingMoc * @return TaxRate|int |
=/
» Dinotes public function view_default()
» Clon_demand i
» [Jsystem if ($tax_rate = TaxRates::getDefault()) {
" Dtﬂskﬁ } r:tur: Sta;q_ra'le;
2 else
» Dtracking return Response::NOT_FOUND;
» [Dresources 3 Tt
P }

Spend less time coding

If you can't remember how the class is implemented, or you hate to lose
time writing another "for" loop, use an IDE like PhpStorm.



Jekyll
Static site generator
http://jekyllrb.com/

We publish blog articles on our website using Jekyll.

Our whole blog is built in Jekyll. It's a static website
generator, meaning we can build the blog dynamically in
Ruby, and then generate plain HTML files without a
database or executing code on the fly.

This results in faster loading times and improved security.
It takes some time to build the blog and make everything
just right, but it's worth it.

We chose Jekyll over other tools because of its active
community and exhaustive documentation - if we run into
a problem, we can always google it.

It's an improvement over our last blog where changing a
typo in one place meant manually updating the post in
several other places as well.

Having a blog on our own website is important for SEO,

domain authority, and getting new subscribers - and Jekyll
makes the process painless.
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Jekyll

#tdevelopment

_includes

L LN
Aleksandar-0lic:blog mitar$ jekyll s
Configuration file: /Users/mitar/blog/_config.yml
Source: fUsers/mitar/blog
Destination: SfUsers/mitar/blog/_site
Incremental build: disabled. Enable with —-incremental
Generating...
done in 15.385% seconds.
Auto-regeneration: enabled for 'JUsers/mitar/blog’
Configuration file: /Users/mitar/blog/_config.yml
Server address: http://127.0.08.1:4008/
Server running... press ctrl-c to stop.

_layouts

Generating the blog

We define what goes where, run Jekyll from the
command line, and have an updated, ready-to-
_plugins deploy blog in seconds. While we’re still
developing, it automatically rebuilds the blog
whenever we make a change so we can see the
results in the browser immediately.



Gl

Gulp

Build automation

http://gulpjs.com/

Gulp frees us from repetitious tasks common in web
development.

It's a Node.js plugin that runs various tasks we'd otherwise
have to run manually while developing a website, like:

« Sass preprocessing

CSS and Javascript minification and concatenation
includes and templates

image resizing and optimization

« running a server and livereload

.

It alone saves us a lot of development time and has a
plugin for every monotonous task imaginable in web
development.

Gulp is run from a command line and a “watch” function

keeps it active in the background. It then processes files as
we work on them so we can immediately see the results.
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Gulp

#tdevelopment

requirel

Build_folder

ifa

detail in ifac
{1 tnces [ sev] (et 1 ) ip_mddress - ifaces|dev] [detail].nddress;

var_sddress

{
wEbSErvVer_sddress ip_nddress

includes_path

gulp. task( " [} {
gulp. srcl lother_path], {
-pipa{gulp. Sest{build_folde
pipel L

LR
Aleksandar-0lic:activecollab-website mitar$ gulp

[1@:1B:49] Using gulpfile ~/activecollab-website/gulpfile.js

[1@:1B:48] Starting 'ip'...

[10:1B8:49] Finished 'ip' after 282 ps . .
[10:18:49] Starting 'webserver’. .. Write once, run all the time
[18:18:49] Finished ‘webserver' after 147 ms
[18:18:48] Starting 'static'...

[10:18:48] Starting 'clone’
[18:1B:49] Starting 'clone-downloads'...
[18:18:49] Starting

[18:1B:49] Starting
[18:18:40] Starting
[18:18:49] Starting

We define which tasks to do on
which pages and assets, run the
"gulp" command in the terminal,

[10:18:50] Finished 'watch' after 521 ms and continue working without
[18:1B:58] Server started http://activecollab-website.192.168.1.121.xip.io:B008 .

[1@:18:5@] LiveReload started on port 35729 manua”y eXchtlng the same
[18:1B8:50] gulp tify: [Gulp] Sas k

[10:18:50] quls [6ulp] Sass commands over and over.

[10:1B:50] gulp-notify: [Gulp]l Sass

[18:18:5@8] Finished ‘clone-downloa 1.29 s

[10:18:50] gulp-notify: [Gulpl
[18:18:51] [Gulpl
[18:18:51] [Gulpl
[18:18:51] [Gulpl
[1@:18:51] [Gulp]

[10:18:51] [Gulp]
[18:1B8:51] gulp-n [Gulp] Sass t
[18:18:51] Finished ripts' after 1.B3 s
[18:18:51] Finished ‘clone’ after 2.22 s
[1@:18:51] Finished tic! after 2.
[18:18:51] Starting temap'...
[18:18:51] Finished emap' after 6.5 ms
[1@:18:52] Finished after 3.27 s
[1@:1B:54] Finished 'images' after 4.46 s
[1@:18:54] Starting 'default'...
[18:1B:54] Finished 'default' after 9.31 ps
~C[10:19:24] Server stopped




GitLab

Git repository management
https://about.gitlab.com/

We host all company code on GitLab.

We use it to collaborate and track changes we make to
Active Collab, our website, the Timer, the mobile apps, and
some internal tools we built for our needs.

It's an open-source solution that we host on our servers.

Our branching model used to be Git Flow, but we switched
to GitHub Flow: when someone starts working on a bug or
a feature, they make a new branch; when done, they ask
for a merge request in GitLab. It's much simpler and covers
every scenario well enough.

We also use GitHub for some open-source libraries that we
need to fork so they work with Active Collab (like when
there's a bug in our app because a library’s method doesn’t
work right).
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GitLab
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U GitLab A51 [ Active Collab Website Eearch in this preject -1 + =

Uinternal

A

Active Collab Website

r Star 2 ¥ Fork [

SSH v git@code.activecollab, com:a51/activecollat Wy F 3 +* A Global ~

612 commits 3 branches 112 tags 11027 MB Add Changelog Add License Add Contribution guide

dielfild Merge branch ‘feature/terms’into 'master - about an hour ago by ¢ "_ Aleksandar Olic

Active Collab website (https://activecollab.com) development guide #
This decument will shaw you how to setup your development copy of Active Callab website.

Prerequisites

This project heavily relies on Gulp, an automation tool for building static websites. Gulp itself is written in Node.js. In this section we will guid you through
the Installation process of all prerequisites,

Node.js

First wie need to ensure we have Node.js [in further text Node) installed on development computer (in further text DC).
Run following command in your terminal: node -v
i running this command does not yield in version of Node that is installed on DC, you may need toinstall Node on your computer,

To install Node visit official download page and choose the package/installer for your operating system. After installer finishes,try running command above
again to confirm that Node is installed correctly.

Gulp

Gulp is our weapon of choice for developing this website. To see if we have it available on DC run following command in terminal: gulp -v

We all contribute to the code base

When there's a typo on a website or an article needs to be updated, we
can easily make changes without interrupting the developers. We just
assign who has access to different projects and the right to merge
changes.



SourceTree

Local Git manager

https://www.sourcetreeapp.com/

SourceTree has a great graphical interface for working
with Git.

We use Git for code management and version control. It
lets us work together on the code without overstepping
one another. To visualize where the changes were made
and push them to the code base, we use SourceTree.

While the terminal can be more efficient in some cases,
Source Tree lays out all the information without us needing
to ask for it explicitly. We can see when there’s a new
commit, what and where the changes are in the local repo,
see all the branches—all without explicitly asking for it by
typing terminal commands.
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9 blog (Git)

-
v 608N & TV AN B s &
Viow Commit Checkout Reset Stash Add Remove AddRemove Fetch Pull  Push Branch Merge Tag Show in Finder  Git Flow  Terminal Sottings
FILE STATUS All Branches % | | Show Remote Branches = | | Ancestor Order & Jump to: v
© working Copy n Graph Description Commit Author Date
o Uncommitted changes = i Feb 5, 2016, 12:...
BRANCHES .I 1r origin'master  [r orignvHEAD Mow assct. bOSMded Mikola Milaginovid... Feb 5, 2018, 11:..
1r master (3] r_- Maerge branch ‘master’ of code.activecollab.com-a51/blog BiBdacc Nikola Milaginovi... Feb 5, 2018, 11:,..
- 1r mastor RG] Dorder radius to main imags 5331 Goran Radulovic,,. Feb 4, 2016, 11:...
R !- N Marga branch ‘master of code.activecollal.com:a51/oleg ohnafst Goran Radulovic... Feb 4, 2016, 10:..
REMOTES 1 posts roadmap aTedcis Aleksandar <alek... Feb 4, 2016, 4:3...
13 {y arigin ; Sharing fix 01fade Aleksandar <alek... Feb 4, 2018, 1:2...
STASHES Pending files, sorted by path ~ || = Q # -
Il Staged files
SUBMODULES posts/2013-11-20-self-hosted-or-cloud-basoed-project-management-tool.md =
it Huni 1: Lines 1-6 Stage hunk  Discand hunic
Layout: post
- title: Self-hosted or Cloud based project managesent tool?
+ title: Self-Hosted or Cloud Based Project Mamagesent Teol?
suthor:
subtitle:
Unastaged fles date:  2813-11=28 13:53:15 +@10@
L5 & I master 1 Modifiea Atlassian

Everything you need to know

You can see when there are new changes, who made them, what files
were changed, all the existing branches, what’s been merged into what,
etc. It makes code management so much easier.
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Jenkins

Continuous integration
https://jenkins—ci.org/

For continuous delivery, we use Jenkins.

It lets us test and build Active Collab updates when we
have enough commits for a new release.

After we merge development commits to our production
repository, Jenkins tests the code against pre-written test
cases. If a test fails, we get an email. If it passes, it builds a
new version of Active Collab and deploys it to our
production servers so all our cloud users get the updated
version.

Jenkins also lets us automate big processes like account
migration and Active Collab translation.

We use Jenkins for website deployment too. When we make
a change in our GitLab repository, we tell Jenkins to rebuild
the website and deploy it. This way we don't have to
manually access our servers on OVH just to change a typo.
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Jenkins
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-ef -_l €1 kin S 3 Aleksandar Olic | log out

Jankins 8. WWW Website - Deploy EMABLE AUTO REFRESH

4 Back to Dashboard

Project Website - Deploy

O«i._ Status
G Changes =
T Workspace
h Workspace
@ UBIODGL0.
Build with Parameters | =" Becent Changes
.m A 3 E
= Parameterized Builds Report
@ Rebuild Last Permalinks
" Proiect Health + Last build (#148), 0.24 sec ago
& e « Last stable build (#147: 1.1.45), 20 hr ago
« Last successful build (#147: 1.1.45), 20 hr ago
« Last failed build (#92: 1.1.6), 2 mo 12 days ago
Bulld History trend = « Last unsuccessful build (#137: 1.1.38), 15 days ago
+ Last completed build (#14 i
find X
#148 &
Feb 5, 2016 6:44 AM
[ — -
@ #47:1.1.45 &
Feb 4, 2016 10:01 AM
& #146: 1.1.44 &

Feb 3, 2016 11:47 AM

Hassle-free deployment

We make changes to the code, push it to GitLab, and then start Jenkins
to deploy the changes to the server. Jenkins can be set up to run a
command automatically (like “build” or “test”) before it deploys the
code.



Vagrant

Virtual environment

https://www.vagrantup.com/

To make sure we all develop in the same production
environment, we use Vagrant.

Vagrant creates a virtual development environment on the
computer so programmes behave as if they're running on a
machine with a specified configuration (like our production
server).

It starts a virtual machine on our Macs, runs Debian behind
the scene, and makes all our development tools behave as
if they were working in Linux.

This way, we all work on the “same” machine and there’s
no “It works on my computer” problem—this makes the
transition to production smooth. Jenkins also starts
Vagrant in the background before performing unit tests.

It's easy to set up - you install Vagrant using the standard
installer, describe what type of machine is in production
(operating system and other software), then run "vagrant
up" before you start developing.
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Aleksandar-0lic:activecollab mitar$ vagrant up
Bringing machine 'default' up with 'virtualbox' provider...

==> default:
==» default:
=== default:
default:
default:
=== default:
default:
default:
==» default:
=== default:
==> default:
default:
default:
default:
default:
default:
==»> default:
==> default:
default:
default:
default:
default:
default:
default:
default:
default:
default:
==> default:
==» default:
=== default:
Password:
=== default:
==> default:
default:
default:
default:
default:
==> default:
==» default:

Clearing any previously set forwarded ports...

Clearing any previously set metwork interfaces...

Preparing network interfaces based on configuration...

Adapter 1: nat

Adapter 2: hostonly

Forwarding ports...

22 == 22013 (adapter 1)

22 == 2327 (adapter 1)

Running 'pre-boot' VM customizatiens...

Booting WM...

Waiting for machine te beot. This may take a few minutes...

S5SH address: 127.8.8.1:2222

S5H username: vagrant

S5H auth method: private key

Warning: Connection timeout. Retrying...

Warning: Remote connection disconnect. Retrying...

Machine booted and ready!

Checking for guest additiens in VM...

The guest additions on this VM do not match the installed version of
VirtualBox! In most cases this is fine, but in rare cases it can
prevent things such as shared folders from working properly. IT you see
shared folder errors, please make sure the guest additions within the
virtual machine match the version of VirtualBox wyou hawve installed on
your host and reload your VM.

Guest Additions Version: 4.2.8@

VirtualBox Version: 4.3

Configuring and enabling network interfaces...

Exporting NFS shared folders...

Preparing to edit /etc/exports. Administrator privileges will be required...

Mounting NFS shared folders...

Mounting shared folders...

fvagrant == flUsers/mitar/Projectsfactivecollab

Stmp/.ssh =» fUsers/mitar/vagrant_production/Vagrant/ssh

Jtmpfeconfigs == fUsers/mitar/vagrant_production/Vagrant/configs
fvarfwew/scripts == fUsers/mitar/Projects/activecollab/scripts

Machine already provisioned. Run “wvagrant preowvision’ or use the "--provision’
to force provisioning. Provisiomers marked te rum always will still run.

Our code is developed and runs on one, universal computer

It takes some time to set up, but once it's up and running, you can
develop without worrying that the transition to a production
environment will cause problems.

Vagrant
#development
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Ansible

Configuration management

http://www.ansible.com/

Ansible lets us achieve consistency among all our
servers.

Since we have a SaaS product, we need a tool to mass
manage all the servers. Ansible fills that need.

When we need to change a few configuration parameters
on all the servers, we don't need to go to each server
individually. We can change an Ansible playbook (config
file) and the change will be applied to all servers controlled
by Ansible.

This saves system administrators time so they can work

more efficiently and focus on productive things instead of
repetitive tasks like manual server management.
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Ansible

#development

- hosts: webservers
wars:
http_port: Ba
max_clients: 289
remote_user: root
tasks:
- name: ensure apache is at the latest version
yum: name=httpd state=latest
- name: write the apache config file
template: src=Ssrv/httpd.j2 dest=/etc/httpd.conf
notify:
= restart apache
= name: ensure apache is running {and enable it at boot)
service: name=httpd state=started enabled=yes
handlers:
- name: restart apache
service: name=httpd state=restarted

Aleksandar-0lic:~ mitar$ ansible-playbook playbook.yml - 1@

Playbooks define server settings

Once you write a playbook for your servers,
updating them is quick and easy.



Sequel Pro
MySQL database management

http://www.sequelpro.com/

For manual database manipulation, we use Sequel Pro.

It's a handy tool for manually correcting certain SQL
records and troubleshooting during development. We can
see what the database looks like, what the relations are
between tables, and run custom queries when we're
looking for a particular piece of information.

When a user reports a bug in their Active Collab and gives
us login credentials, we can access their remote databases
and see where the problem is.

You can technically do the same things in the command-

line, but just like SourceTree, it's faster and easier when
you're using a graphical interface.
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Sequel Pro
#development

ol (MySQL 5.5.43-0ubuntu0.12.04.1) Vagrant - Feather/activecollab/acx_labels S5H Connected

activecollab B B BY PE - m

Table History Users Console

Select Database Structure Content Relations Triggers Table Info CQuery
Q Search: | id I = Filtar
T LT SRETNUE
Eaex_lnuoica_nmu.mmpr,_ id type name color updated_on is_default is_global position
Eacx_invuicus 1 TaskLabel NEW #00B25C 2015-05-05 12:27:05 [1] 1 li]
EH acx_job_types 2 TaskLabel CONFIRMED #F26522 2015-05-05 12:27:05 (1] 1 i]
! 3 TaskLabel WORKS4ME #00A651 2015-05-05 12:27:05 1] 1 li]
— s — 4 Tasklabel ~ DUPLICATE  #00B25C  2015-05-05 12:27:05 0 1 0
e e S TaskLabel WONTFIX #00825C  2015-05-05 12:27:05 0 1 0
- S5 6 TaskLabel ASSIGNED #FFO000 2015-05-05 12:27.05 0 1 0
EH acx_modification_logs
B acx_notes 7 TaskLabel BLOCKED #ACACAC 2015-05-05 12:27:05 [1] 1 0
i . . 8 TaskLabel INPROGRESS #00B25C 2015-05-05 12:27.05 (1] 1 i)
EB acx Sl Tt 9 TaskLabel FIXED #ODDDFF  2015-05-05 12:27:05 0 1 )
EH acx_notifications 10 TaskLabel REOPENED #FFOD00 2015-05-05 12:27:05 0 1 o
EB acx_on_demand_invoices 11 TaskLabel VERIFIED #00B25C 2015-05-05 12:27:05 0 1 0
EH acx_on_demand_statuses 12 Projectlabel  NEW #FFFFO0 2015-05-05 12:27:05 0 1 o
BB acx_parents labels 13 Projectlabel  INPROGRESS ~ #00A551  2015-05-05 12:27.05 o 1 ]
TABLE INFORMATION 14 ProjectLabel CANCELED #FFOO00 2015-05-05 12:27:05 (1] 1 0
15 Projecilabel  PAUSED #000DFF 2015-05-05 12:27:05 o 1 o
B created: 5/5/15 16 Projectlabel  PLANNED #561122 2015-05-05 12:27:05 0 1 0
B engine: InnoDB 17 TaskLabel General 2015-05-05 12:27:23 o 0 ]
nmws: 17
B size: 16.0 KiB
nancnding: utf@mb4
nautn increment: 18
+ %- & = M + | = +# ¢ = 17 rows In table 4 B b

What Active Collab looks like from inside

During development, we can open Sequel Pro to see all the data, like a
list of all the projects, tasks, and anything else we need to know.



phpMyAdmin
MySQL database management
https://www.phpmyadmin.net/

phpMyAdmin is a handy alternative to Sequel Pro for
inspecting an SQL database of a web app.

It's good for less tech savvy people who have only basic
knowledge of how databases work. For example, our
support uses it to inspect the database on their local
computer in order replicate a bug.

phpMyAdmin doesn’t require much setup and can be
accessed from a browser like any web app. All you have to
do is download the app, put it in the "htdocs" folder where
MAMP reads the files, and navigate to its path in your web
browser.

You can change records, inspect tables, and have access to
all the information stored in the app.
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phpMyAdmin

#development

« |Server: localhost:8E88 = i) Database: acES « | Table: invoices
[0 Browse [ Structure .m SQL . Search 3: insert [ Export [ Impont 3 Privileges %% Operations = Triggars
Bacen ] Encram % Table structure <= Relation view

’ Hame Type Collation Attributes  Null Default Extra Action
1 KPR nt[10) WHSGNEC Mg None  AUTOLINCREMENT # Changa 3 Drop = More
2 based on_type varchar(50)  wifmb4_unicode_ci Yas  NULL Changa 3 Drop  wMore
3 based on_id nt[10) WD Yeg  NULL ' Changa 3 Drop  w More
4 number varchar(191)  utfBmb4_unicode_ci Yas  NULL P Changa X Drop v More
& purchase_order number  varchar{1§1)  utfimbd_unicode ci Yas  NULL FChanga X Drop  wMore
& company_id int(10) SOl (RO [ S Change X Drop = More
7 compary_name varchar(191)  utfmb4_unicode_ci Yas  NULL FChanga X Drop  wMore
8 company_address ot ulfimbd,_unicode_ci Yes  MULL S Changa ¥ Drop v More
S currency id int(4) SoMD g P Changa X Drop  wMore
10 language id int(3) WSOHED Ny D S Change X Dmop = More
11 project id nt(5) D yes  NLLL Changa ¥ Drop v More
12 discount_rate int(10) waoHD Ny P Changa X Drop v More
13 subtotal dacimal{13,3) Mo 0.000 S Cranga X Drop  wMore
14 discount dacimal{13,3) Mo  0.000 P Changa X Drop = More
15 tax dacimal{13,3) Mo 0.000 S Changs X Drop  wMore
16 total dacimal{13,3) Ne  0.000 S Changa 3 Drop  wMore
17 balance due dacimad{13,3) Mo 0.000 JChanga X Drop  wMore

£ job_types m Console| Pald_amount dacimai{13,3) Ne  0.000 S Changa X Drop v More

Quickly manipulate any web app

All web apps use a database to store information like usernames,
passwords, dates, etc. With phpMyAdmin you can inspect what your
database looks like and change the records.



MAMP

Server solution stack

https://www.mamp.info/

When our support needs a local server to test
something (and setting up Vagrant would take too
long), we use MAMP.

It lets us install one package (containing MySQL, Apache,
and PHP) and start the server in one click, without having
to work in the command line.

Then we can look for bugs in the self-hosted edition, or fix
a help article that can’t load without a server because it
uses PHP code.

It's the easiest solution when you need a server to run

some code, but don’t have the technical know-how or the
patience to work with a command line.
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MAMP

manage your websites locally

o &

Apache Server O
MySQL Server O

b

Preferences... Open WebStart page Start Servers
Quit Try MAMP PRO
ece E? htdocs
< B=ow = %- 5
htdocs -
5] activecoll... P T —
= activecoll...
activecoll...
active...b-5.5.2 phpMyAdmin
htdocs 12 items 108 items
£ blog
posts

Devices

Macintos...

MAMP

ttdevelopment

Server in a click

When you need to start a server, just press
one button and let MAMP do everything in
the background.

MAMP reads files from a folder

Everything you put in htdocs, you can access
from your browser by typing "localhost" as
the web address.



Pocket

Bookmarking & reading
https://getpocket.com/

We save interesting articles and read them later in
Pocket.

If you come across a good article, but don’t have the time
to read at the moment (or it's just too long and you don’t
have the willpower), save it in Pocket for later.

Just press the browser extension button to save the article
on your phone. You can then read it offline during a
commute or while waiting for an appointment. When you
finish, mark it as read, and move on to the next article.

This way you never run out of things to read, use your
down-time efficiently, and save office-time for work. Plus,
articles are much easier and quicker to read once there are
no banners, navigation, or other superfluous information
hijacking your attention and peripheral vision.
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Pocket
#productivity

0.56% 13 = %l (M 61

TN ]

SundayReview o £ conoisT
The Myth of Quality Time

rpEe— g The Myth of Quality Time

by Frank Bruni, nytimes.com

September 5

EVERY summer for many yvars nov, my family has kept to our ritual. All

e 20 of us — my siblings, my dad, our better halves, my nieces and nephews
— find a beach bouse big encugh 1o it Lhe whole unruly clan, We joursey to
LR it from our different states and time zones. We tenscly dnny up the
bedrooms, trying o remember who fared poorly of well an the previous
¥ Tt trip. And we fing ourselves at one asotber for seven days and seven nights.
B se That's right: 2 solid week. 1V that part o the ritual that mystifies many of
ey frienes, who endorse famaily closeness bt thiak that there can be
- s uch of it Woulds' a long weekend suffice? And woulds't it
spats and simplify the planning?
‘The answer 1o the socond questicn s ye, bat to the first, an emphatic io.
Lused o think that shorter would be better, TR
Sign Up for the Opinion T and inthe past, 1 arrived for these beach ‘
A S v W Lt T ot vacations a day late or fied two days early,
teling myself that | had to when in truth 1 - Credit Ben Wiseman
also wanted tn — becase | crave my space idlary Clinton's Dutifl Siog ; =
‘and my quiet, and because I weary of The G yWar Photo by: Ben Wiseman
maristing in sunscreen and discovering. GAWF. Debate Stars the Ghost of
sand in strange places. But in recent years, i Trump.
D've showed up at the start and stayed for the Tha Twineed Egns of Cniz and EVERY summer for mzmy YCQ.[‘S now, my fmﬂy

has kept to our ritual. All 20 of us — my siblings,
. . my dad, our better halves, my nieces and nephews
BOOkmarklng an article — find a beach house big enough to fit the whole

unruly clan. We journey to it from our different

We bookmark an article on our desktop
computer so we can read it later on the
phone - and keep our focus on the work at Reading on a phone

hand.
The article can be stored on

your phone or tablet so you can
read it when you have a spare
moment. It's also easier to
read as there are no other
distractions, only content.



RescueTime

Time analysis and management

https://www.rescuetime.com/

RescueTime saves us from wasting time and
productivity on mindless web surfing.

You know how sometimes you click on a link, and two
hours later you're somewhere else entirely—and you
haven’t done a single productive thing? That's why we use
RescueTime.

It's an app that tracks how much time you spend on every
website, checks if it's work related, and ranks how
productive you were today (and how you compare to
yesterday).

It's a great app for policing yourself and seeing where your
time goes so you can fix it. It answers both:

- What have I've been doing the whole day?
- Where does the time go?

Once you install it, you'll think twice before giving into the
temptation to read a clickbait article you know is irrelevant.
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RescueTime
#productivity

Hello aleksandar.olic.89! (Upgrade to Premium)

Your Daily . Dashboard n Tuesday, February 9 ‘

46% Reference & Learning
3h 6 Logged so far today
m 1.4h less than the day before

B oocial Netwarking Analyze where the
time by hour productivity pulse ~ —— times goes
9% Utilities
S The dashboard lets you see
III II" 7% Design & Composition where you spend your days
e - S— and what your biggest

7% Uncategorized

12AM 3AM BAM  DAM 1ZPM IPM GPM 9PM 4 9% from day before —

time wasters are,
categorized by time and

“Concentrate all your thoughts upon the work in hand, The Sun's rays do not burn until brought to a focus™ — Alexander day

Spotlight on your top activities this day

Reference & Learning Social Networking Utilities
am
26m
17m
Bm
1]
D app.actvecollat.com B Twiter newtab
B activecolab.com 1B butfer.com
eoe
I:ELI] RescueTime See more stats | Pause | Settings
Quick assessment
All Time Today he b .
o = The browser extension
3h 6m 50% productive . . .
5 gives you a quick overview
D .
) of your productivity for
That's less than your de You're usually around 48% productive.
that day.
You're currently on: In the category: [change this]
Gmail Comm/Schedule
You've spent 5m 42s here today. 5m 42s today.

Today my productivity scors on @rescuetime is 50%. SHARE: u




Platform
' Web based
iOS, Android

Google Keep

Personal notes
https://keep.google.com/

To save notes quickly, we use Keep.

It's a Google product, works offline, and is very simple to
use. If we write a note in the mobile app, we can later open
it from our work computer’s browser.

This way, we can access the same notes from different
platforms, without the need to manage them. It's also
useful for saving interesting passages from a Pocket article.

You can color code notes to make them easy to distinguish,

add reminders and labels, create simple lists, attach
images, and draw notes.
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Google

Search Google Keep

Add note

5 n Alsksandar

D
=

How many times, even in our
sketchy narratives, we have
seen men helping one another
—Farinelli providing for the
children of Domenico Scarlatti,
divers people succoring young
Haydn, Conte Litta paying for
Johann Christian Bach's
studies at Bologna, Joseph
Black advancing money
repeatedly to James Watt,
Puchberg patiently lending and
lending to Mozart. Who will
dare to write a history of
human...

# SCHEADULE
> DAY 1: Chest and Abs

Flat Bench Press -~ Warm-up
sets and then 3 working sets (4
- 6 1eps per set)

Incline Bench Press - 3
working sets (4 - 6 reps per
set)Weighted Dip - 3 working
sets (4 - 6 reps per set)

Cable Crunch - 3 sets (enough
weight to allow 10 = 12 reps per
set)

Captain's Chair Leg Raise (no
weight, as many as you can do)
- 3 sets

Bicyles (no weight, as many as

An industry by ferreting out
the facts, an art by establishing
a meaningful order in the
chaos of materials, a
philesophy by seeking
perspective and
enlightenment. "The present is
the past rolled up for action,
and the past is the present
unrelled for understanding”

For freedom and equality are
sworn and everlasting
enemies, and when one
prevails the other dies. Leave
men free, and their...

Notes in browser

Save though-provoking passages, access your schedule, and jot down

ideas whenever you're away from the computer.

Google Keep
#productivity
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Grammarly
Spell checking
https://www.sketchapp.com/

To fix spelling and grammatical errors in one click, we
use Grammarly.

Grammarly is an extension that spots errors anywhere you
type in the browser and suggests solutions.

What makes it better than the built-in spell checker is:

- ease of correction where you just hover over a word and fix the
error with one click

- grammar check, eg. if the singular subject agrees with the
correct verb form

- style check makes sure you use the correct punctuation

There's also a web app that's good for longer texts—just

copy/paste the text (like a blog article) into the app, and it
suggests both spelling and grammar corrections.
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Grammarly
#productivity

About Active Collab

managemant — management

Active Collab is a powerful, yet simple project managemant software. It
helps your team stay organised when you outgrow email. But it's so organised - organized
much more than that — with plenty of neat addons, it's a one-stop

solution for all your business needs. Possibly confused word: addons

Active Collab gives you a nice overview of your team’s activity across
projects. It also allows you to bring clients on board and collaborate —

L + With
closely. With it, you can delegates tasks to your team, get an overview

of your projects, estimate and track time, and issue invoices to clients.

For more than 9 years, Active Collab has been trusted by over 200.000

people in companies ranging from small businesses to Fortune 500 T
undversities,

members, universities and government institutions.

Active Collab run in the cloud like most browser apps today, but you can FHR — FUNS

also install it on your own server. Try it free for, 30 days and see how it The plural verl N does not agpear to agree with the

works for you, singular subject Active Collab. Consider changing the
wverb form for subject-verb agreement.

 paORg M OIGHNORE

& CRIMCALISSUES I ADVANCED ISSUES - UPGRADE »

ece Quickly fix typos

Discussion .
Grammarly lets you type without
a . E e e = o : having to worry about spelling. You
can fix everything after you're done
grammrly spot spellcheck everyweher 3 . .
thinking and writing.

everyweher —~ everywhere

everwhere

everywhen

Attach Files (or drag&dra
WITH GRAMMARLY [ ADD TO DICTIONARY

@ mentlon people to notify them avuul uns Lomment

Add Comment Cancel




8tracks

Music playlists
http://8tracks.com/

We rely on 8track and YouTube playlists for the music
in the office.

Music is good for improving productivity and creativity.
Repetitive, non-vocal electronic music helps us stay in the
flow while coding or doing other deep work; on the other
hand, pop and rock are good for energy and working on
repetitive tasks that require no mental input..

YouTube is great for finding music when we know what we
want to listen to (album mixes, best-of playlists, or long
summer mixes).

In contrast, 8tracks is perfect when we don’t know what to
play next and don't have inspiration. It lets us listen to a
fresh compilation of stuff we never heard before, gathered
around a vibe—like Bossa Nova, roaring 1920s, tropical
chill house, acoustic rock, game music, oldies, etc.

We start a playlist on 8tracks and we have a nice

atmosphere in the office the entire day, without having to
think about what to play next.

120 #productivity

Platform

Web based
Windows, Mac
iOS, Android



8tracks
#productivity

What kind of music do

vant to hear? O EXPLORE ABOUT APPS

Tropical House | The Best of
2014-15 | [Description]

January 16, 2015 | S59tracks | k5003 %357

FOLLOW SIMILAR PLAYLISTS

Deep & Chill Vol.
NOTES :
Due to soundcloud restrictions, this playlist was cut to less than half its normal size. For the full deep house
playlist that gets updated constantly - go to https2/soundcloud.comd|_gersisets/tropical-house
chillout || lounge

59 TRACKS

Music for the whole day

Music improves our mood, makes us happier - and more productive. It

also covers background noises and gives the whole office a stable
rhythm.
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https://blog.activecollab.com/?utm_source=activecollab&utm_medium=ebook&utm_campaign=tools



