
Position Title: PAC Manager 
Reports to:      Vice President of Political Affairs 
Start Date: February 2015
Location: Washington DC

PAC Manager

The PAC Manager will work for J Street and JStreetPAC as part of the dynamic Political Affairs 
team in Washington DC. The PAC Manager will report to the Vice President of Political Affairs 
and will support the work of the entire Political Affairs department including the President as well 
as provide political assistance to staff in our nine regions.   The PAC Manager will be responsible 
for tracking Congressional elections/polling, researching Congressional Candidates, and drafting 
political memos, candidate profiles, and website content.  The PAC Manager will provide 
administrative and substantive support for JStreetPAC, the PAC’s endorsement process, and the 
associated political fundraising efforts.  The PAC Manager will also assist with cultivating J 
Street’s National Finance Committee, researching prospective political donors, and providing 
logistical support for political/fundraising events as needed. 

The position will work closely with the Vice President of Political Affairs and Political Assistant 
to uphold our top-notch and nationally significant PAC and help expand the political capital of J 
Street. 

Desired Skills and Characteristics 

The ideal candidate will have four to seven years of professional political/fundraising 
experience. He/She will be highly intelligent, motivated, and a great communicator. He/She 
will have experience on political campaigns and/or working in Congress as well as 
knowledge about the American Jewish community.  

 
He/She will also possess the following attributes: 

• A strong commitment to J Street’s pro-Israel/pro-peace mission; 
• Highly organized, and able to prioritize multiple tasks and deadlines; 
• Eager to work collaboratively in a fast-paced, team-oriented, and goal-driven environment; 
• Flexibility adapting to a developing organizational structure. 
• Excellent writing, editing, and proofreading skills;  
• Knowledge of Congressional politics and campaigns;  
• Experience working with donors and maintaining donor relations a strong plus; 
• Some event-planning experience preferred; 
• Knowledge of the Arab-Israel and Israeli-Palestinian conflicts; 
  
Organization  

J Street is the political home for pro-Israel, pro-peace Americans working for the future of Israel 
as the democratic homeland of the Jewish people. The organization believes that preserving 



Israel’s Jewish and democratic character depends on achieving a two- state solution, resulting in a 
Palestinian state living alongside Israel in peace and security. 

Launched in 2008 with four staff and a limited budget, J Street is now a $8 million organization 
with a national staff of 60. J Street has an expansive network of supporters engaged in pro-Israel, 
pro-peace activism in their communities, promoting active US leadership to achieve a two-state 
solution. 

J Street focuses its work on three main areas: (1) Lobbying and advocating for Middle East policy 
changes in Congress, the media, and the Jewish community; (2) Endorsing and raising money for 
federal candidates who share J Street’s agenda; and (3) Educating the public and raising 
awareness of the Israeli-Palestinian conflict and the two-state solution. 

The J Street family of organizations is comprised of J Street, JStreetPAC, and the J Street 
Education Fund. J Street is a 501(c)(4) organization and registered lobby that seeks to 
complement the work of existing organizations and individuals that share J Street’s agenda 
through lobbying and advocacy efforts. JStreetPAC is the largest pro-Israel, pro-peace Political 
Action Committee in the US and the first PAC formed to endorse and raise money for federal 
candidates who champion pro- Israel, pro-peace policies, including a two-state solution. In 2014, 
JStreetPAC distributed a record high of $2.4 million to 95 endorsed candidates, which led to 79 
electoral victories.  

The J Street Education Fund (JSEF), a legally independent 501(c)(3) organization that works to 
open up the conversation on Israel in the American Jewish community, educate Americans and 
elected officials about the urgent need for a two-state solution, and organize Americans in support 
of active US leadership to achieve this objective. JSEF’s operations include its national Field, J 
Street U, Rabbinic and educational programs. 

Compensation and Hours 

Salary for this position will be commensurate with skills and experience. Duties may fluctuate 
based on J Street event and staff travel schedules. Benefits include paid vacation and sick leave, 
paid time off on federal and Jewish holidays, health and dental insurance, company paid life 
insurance, 401k and flexible spending account. 

To Apply for the Position: 
Please send an email to resumes@jstreet.org with “PAC Manager” in the subject line.  

 

mailto:jobs@jstreet.org

