
	  
	  
	  
Position Title: Associate Director for Programming and Education 
Reports to: Senior Vice President for Community Relations 
Start Date:  Immediately 
Location: Washington, DC 
 
Position 
 
J Street is seeking an Associate Director for Programming and Education to 
project-manage the design, development and execution of J Street’s 
programmatic and educational content.  
 
The AD for Programming and Education will work closely with J Street’s Director 
of Events and Marketing and in collaboration with J Street’s senior team and lay 
committees to shepherd the creation of outstanding, creative and engaging 
content for J Street’s national conferences and leadership meetings.  
 
In addition, the Associate Director for Programming and Education will develop 
and execute educational resources that advance J Street’s work and mission for 
J Street leaders, synagogues, rabbis and other constituencies. 
 
Ideal candidates will be highly skilled and experienced project managers with 
developed systems for organizing large teams on multi-faceted, large, and high 
profile projects. They will have strong track records meeting deadlines and 
planning very far in advance. They will have significant experience developing 
content-based programming in informal settings like conferences, and mentoring 
others in doing so as well. Knowledge of the Israeli-Palestinian conflict, familiarity 
with the American Jewish community, and understanding of American politics 
around Israel are all preferred. Candidates should be highly functional under 
pressure and able to act quickly when last minute challenges arise, as they do 
with large-scale conferences.  
 
Organization 
 
J Street is the political home for pro-Israel, pro-peace Americans who want Israel 
to be secure, democratic and the national home of the Jewish people. Working in 
American politics and the Jewish community, we advocate policies that advance 
shared US and Israeli interests, as well as Jewish and democratic values, 
leading to a two-state solution to the Israeli-Palestinian conflict. 
 
As Americans, we advocate in Washington and in national politics for American 
policy that advances diplomatic resolution of Israel’s conflicts with its neighbors. 
American policy plays an important role in the Middle East, and the voices of 
Jewish and other pro-Israel Americans are critical in shaping that policy. Through 



its advocacy and political work, J Street mobilizes support for American policy 
that helps resolve Israel’s conflicts diplomatically and reshapes political 
perceptions of what it means to be pro-Israel.  
 
Within the American Jewish community, we advocate that our institutions and 
leaders ground our relationship with Israel in the same values they apply to other 
issues, including freedom, justice and peace – the very principles set forth in 
Israel’s Declaration of Independence. We urge Jewish communal officials and 
institutions to demonstrate leadership by speaking out in support of policies that 
align with our interests and values and against those that don’t. We also promote 
vibrant and respectful discourse about Israel within the Jewish community, 
expanding American connections to and support for Israel. 
  
Launched in 2008 with four staff and a limited budget, J Street is now a $7 
million organization with a national staff of 70. The organization is headquartered 
in Washington, DC, employing staff in 7 US cities and Tel Aviv. The J Street 
family of organizations includes J Street – a 501(c)(4) non-profit which is 
responsible for lobbying and advocacy; JStreetPAC – a federal political action 
committee that endorses and raises money for federal candidates; and the J 
Street Education Fund – a 501(c)(3) that works through community engagement, 
education and programming to advance J Street’s work. 
 
Responsibilities 
 

• Project-manage the creation and execution of all educational and 
programmatic content for J Street’s national conference, our 3,000-person 
signature event. Shepherd 35 staff through the session development 
process and implementation to create an exciting conference program 
based on organizational vision and priorities. This work is done in 
collaboration with the Director of Events and Marketing and with members 
of multiple departments and the senior staff. 

• Plan and execute programmatic content for J Street’s annual national 
leadership gathering, which aims to educate and engage donors and lay 
leaders. 

• Engage a committee of local leaders in running local educational and 
community building events. Build and manage lay advisory programming 
committees for national meetings and conferences. 

• Create, update and disseminate educational resources, including online 
resources that advance J Street’s work and mission for leaders, 
synagogues, rabbis and other constituencies. This may include reading 
lists, model lesson plans, “programs-in-a-box”, holiday-related resources 
and other materials based on organization-wide initiatives and priorities.    

• Manage relationships with a range of potential speakers and partner 
organizations for the purposes of creating programs and educational 
resources. 



• Work with our Israel and regional teams to help identify and engage 
quality speakers for tours and events. 
 

 
Desired skills and characteristics   
 
The ideal candidate will be a highly motivated self-starter comfortable working 
with staff across departments, lay leaders and on his or her own, and will 
possess the following skills and attributes:  
 

• 5+ years of professional experience in one or more of the following fields: 
public programming, education, issue advocacy and/or Israel 
engagement. 

• Exceptional project management skills with developed systems and 
planning tools. Experience planning conference content highly desired. 

• Ability to advance a creative vision based on organizational objectives. 
• Ability to work well with others and to negotiate with multiple stakeholders, 

while balancing shifting priorities. 
• Knowledge and passion about issues related to Israel, the Israeli-

Palestinian conflict, peacemaking and the American Jewish community.  
• Familiarity with speakers on these topics is a plus. 
• A deep familiarity with the political, religious and cultural landscape of the 

American Jewish community. 
• A pro-active, can-do attitude, strong work ethic and willingness to put in 

long hours, particularly in the lead-up to major events. 
• Strong organizational skills, detail-oriented and dedicated to high-quality, 

flawless execution of programs and materials. 
• Strong presentation skills with a professional and polished communication 

style. 
• Commitment to pro-Israel, pro-peace values and positions. 

 
 
Compensation and Hours: 
 
Salary for this position will be commensurate with skills and experience. Hours 
will fluctuate based on J Street events. Benefits include paid vacation and sick 
leave, paid time off on federal and Jewish holidays, health and dental insurance, 
company paid life insurance, 401k and flexible spending account. 
 
 
To Apply for the Position: 
 
This position is available immediately. Interested candidates should submit by e-
mail a cover letter, resume and three references to resumes@jstreet.org. Cover 
letters should explain your interest in working at J Street, your interest in this job 



and how your qualifications suit the position. Please indicate “AD for 
Programming and Education” in the subject line.  
 

J Street is an Equal Opportunity Employer. 
  


