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THE  

DEMOCRATIC PARTY 

2016 Democratic National Convention 
Invitation to Participate in the Request for Proposal Process 

Summary of Preliminary Requirements 

Introduction 

The following is a summary of preliminary requirements for cities seeking to host the 2016 
Democratic National Convention. This summary precedes a formal Request for Proposal (RFP) 
that will be issued this spring. After reviewing this summary, cities wishing to participate in the 
RFP process should notify Congresswoman Debbie Wasserman Schultz, Chair of the Democratic 
National Committee (DNC), in writing, no later than March 1, 2014. It is not necessary to submit 
any substantive response at this time - only to notify the DNC that the City wishes to participate 
in the RFP process. Detailed information will be requested during the RFP process. The DNC 
reserves the right to ultimately select the cities to be invited to receive an RFP for the 2016 
Democratic National Convention. All questions relating to this summary should be addressed to 
Patrice Taylor, Director of Party Affairs and Delegate Selection at the DNC at 202-863-8046. 

Convention Timing 

The 2016 Democratic National Convention will be held in the summer of 2016. Preliminary 
activities for the Convention will begin the preceding weekend and will likely end on Friday of 
Convention Week. 
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Convention Facilities 

The following Convention facilities are required to conduct all of the Convention sessions and to 
accommodate workspace for the production of the Convention and the media covering the event. 

 Convention Complex 
An arena, convention hall or enclosed dome stadium with at least 650,000 square feet of 
usable space with limited access beginning 180 days prior to Convention Week and 
unlimited (exclusive) access commencing 60 days before and extending three weeks after 
Convention Week. The facility must include the following: 

o A “bowl” sealing area of at least 340,000 square feet and seating capacity in a 
basketball game configuration for at least 18,500 to 25,000 participants, before any 
modifications, with access for persons with disabilities. All of the seating must have 
unobstructed site lines once modifications and construction are completed. 

o Approximately 100 sky suites overlooking the “bowl” seating area with full access 
for persons with disabilities. 

o A large number of meeting and function rooms, entertainment areas, and adequate 
workspace with access for persons with disabilities. 

o Operational capabilities that include: 

 Capacity to allow for modification or construction of a podium, office space 
with direct access to the podium, floor seating, television-anchor booths, 
orchestra and press writing stands, press and camera platforms and sky 
suites. 

 Air-conditioning that is sufficient to adequately cool the “bowl” seating area, 
sky suites, meeting and function space, entertainment areas and workspace in 
the Complex, at full capacity under the additional heat of television lighting, 
during all times of access. 

 Electrical and emergency back-up systems to supply power for all 
Convention operations capable of distributing 3000 KVA of clean regulated 
power with a renewable component. Power must be 17,000 amps per leg, 
three-phase and distributable to various locations. 

 State-of-the-art TV production and post-production facilities. These facilities 
may be mobile and adjacent to the Complex if connected via fiber optics. 

 Up-link and downlink satellite capabilities. 

 Fiber optic connectivity for voice, data and video transmission. 

 A closed circuit and cable distribution system throughout the Complex. 

 An advanced voice, data, video network in place via structured cabling 
system throughout the Complex with the capacity for expansion. 
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 Family-friendly facilities, including changing stations and other areas 
suitable for expectant mothers and/or families with small children.  

 Media Workspace 
A minimum of 200,000 to 250,000 square feet of indoor workspace adjacent to or in 
immediate proximity to the Convention Complex available on a 24/7 basis, 60 days before 
and three weeks after Convention Week. Workspace must be fully operational with HVAC 
and office furnishings and have telecommunications, janitorial and security services 
provided. 

 Equipment/Vehicle/Satellite Truck Space 
At least 200,000 square feet of outside, paved area adjacent to or in immediate proximity to  
the Convention Complex for satellite trucks, electronic media trailers and vehicles, etc. with 
access to clean regulated electrical power with a renewable component, voice and data 
connectivity, and long haul video transport, and available on a 24/7 basis, 60 days before and 
one week after Convention Week. 

 Transportation Hub 
An outdoor, paved area at least 180,000 square feet adjacent to or in immediate proximity to 
the Convention Complex for staging a minimal of 250 vehicles including buses, vans, and 
automobiles, with room for ingress and egress. Space should be available on a 24/7 basis, 30 
days before and one week after Convention Week. 

 Public Demonstration Area 
A sufficiently large, secure, outdoor space for public demonstration in close proximity to the 
Convention Complex. 

 Merchandising Space 
A suitable space of at least 3,000 square feet within the premises for the sole use of 
convention merchandising. 

The City must have or obtain the rights to license the use of all of the above Convention 
facilities. The licenses must be in force when the master contract is signed. 
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Other Convention Facilities for Democratic National Convention Committee (DNCC) 
Operations 

The following Convention facilities should be available on a 24/7 basis, and be fully operational 
with HVAC and office furnishings and have voice, data, wireless and video communications, 
janitorial and security services provided. All facilities must be accessible to persons with 
disabilities. 

 Headquarters Office 
Modern office space for Convention Officers, staff, and volunteers with a minimum of 
10,000 square feet available 12 months prior to Convention Week and the ability to expand 
to a minimum of 70,000 square feet of contiguous office space six months before and six 
weeks after Convention Week. 

 Credentialing Operations Office 
A minimum of 5,000 to 6,000 square feet of ground floor with street access space for ticket 
distribution. Space should be within half a mile radius of the Convention Complex and the 
Headquarters Office and available three months before and one week after Convention 
Week. 

 Transportation Operations Office 
A minimum of 3,000 to 5,000 square feet of office space to serve as the DNCC’s 
transportation “nerve center” available four weeks before and one week after Convention 
Week. This space should be within half a mile radius of the Convention Complex and close 
proximity to parking lots and garages. 

 Airport Transportation Office and Vehicle Staging Area 
A minimum of 2,000 to 5,000 square feet of office space at the Host City’s major airport and 
at least 100,000 square feet of parking area in or in close proximity to the airport for use as 
an airport transportation office and staging area and available for two months before and 
three weeks after the Convention. 

 Media Operations Office 
A minimum of 7,000 sq. ft. of space is needed separate from the Headquarters Office and 
Convention Complex to serve as the DNCC’s Media Operations Office for approximately 
two weeks prior to the start of the Convention Period and three days after. 
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Hotels and Housing 

For six nights during Convention Week, the DNCC will occupy a significant block of hotel 
rooms in the Host City. In order to accommodate the operational needs of the Convention and to 
house the Convention participants, the Host City must have the following: 

 A cross-section of full-service hotels with a commitment of at least 17,000 to 18,000 
rooms and 1,000 suites within 30 minutes travel time of the Convention Complex during 
peak traffic hours. All hotels included in the DNCC block will be required to commit at 
least 80% of their hotel rooms and suites inventory and 100% of their meeting and 
function space inventory. It is a priority of the DNCC to contract with hotels whose 
employees are unionized and that are accessible to persons with disabilities. 

 A minimum of 1,000 low-cost sleeping rooms (YMCAs, college dorms, etc.) within 30 
minutes travel time of the Convention Complex. 

 A sufficient number of larger full-service hotels with at least 700 rooms and 100 suites, in 
close proximity to the Convention Complex, with 100% rooms and suites and meeting 
and function space commitment to be designated by the DNCC as Convention 
Headquarters, Candidate(s) Headquarters, and Media Headquarters hotels. The 
Convention Headquarters Hotel contract must be attached to the master contract. 

 A sufficient number of hotel rooms and suites in the DNCC block for staff and media 
housing two weeks prior to Convention Week. 

 Availability of a computerized citywide reservations system to be used for reserving 
rooms and suites and function and meeting space in all DNCC Convention hotels. The 
system should allow participants to register via telephone, fax, and the Internet. The 
DNCC should have in-house access to the system in order to monitor the status of 
reservations as well as make adjustments when necessary. 
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Transportation 

The Host City for the Democratic National Convention must have adequate transportation 
facilities and equipment for Convention activities. The Host City is responsible for providing 
transportation for delegates and Convention participants to and from the airport and frequent 
daily runs between the DNCC Convention hotels and the Convention facilities. Transportation 
requirements include: 

 A major national airport capable of handling high peak volumes of passengers that is 
located within 45 minutes travel time of the Convention Complex. 

 A minimum of 250 air-conditioned buses (for the exclusive use of the Convention) to 
move delegates and other participants efficiently and quickly to Convention destinations 
during peak traffic hours. Buses must be available three days before and three days after 
Convention Week, be fully accessible to persons with disabilities, and be equipped with 
two-way radio/cellular voice service linked to a central dispatcher. Buses should have a 
“clean air” component. 

 Available fleet of taxicabs and rental vehicles sufficient to handle Convention volume. 

 A fleet of lift-equipped vans for persons with disabilities. 

 Twenty-four hour availability of reserved parking: 

o For up to 75 vehicles at the Convention Headquarters Office and other satellite 
offices available upon occupancy. 

o For at least 5,0000 vehicles adjacent to the Convention Complex available three days 
before and three days after Convention Week. 

o For the bus fleet adjacent to or near the “Transportation Hub” at the Convention 
Complex available three days before and three days after Convention Week. 
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Communications and Technology 

The nature of the modern convention requires constant access to advanced technology and 
telecommunications service, network and equipment. To meet these needs the Host City must 
have the ability to accommodate the following: 

 An advanced telephony network, with sufficient capacity to provide adequate amounts of 
high capacity service (0C-3, PR1s, etc.) and low capacity service (POTS. BRIs, etc.) at 
all sites. 

 An advanced data network, with adequate capacity to provide sufficient and diverse 
services at all sites and with access to several point-of-presences. 

 An advanced fiber Optic City network th.it is accessible from all Convention sites. 

 Adequate broadcast video fiber optic capacity within a reasonable distance to switching 
hub shared by television media and with connectivity to long haul carriers. 

 Sufficient wireless connectivity and infrastructure to handle the communication needs of 
the DNCC staff and Convention participants at all Convention facilities. 

 Resources to install private and public Convention telephone facilities equivalent to a 
service system or “city”, of 25,000 to 30,000 people. 

 Availability of a wide range and sufficient number of advanced communications devices, 
computer systems and equipment. and services, all with the ability to sustain heavy traffic 
volume inside and outside of the Convention facilities. Such resources should include, 
but -we not limited to: wireless voice, data and video devices, dedicated radio 
communication networks, satellite up-link and down-link facilities, microwave 
connectivity and other communications media. 

 Ability to provide gavel-to-gavel local coverage of the Convention on the Host City’s 
public access or city-owned cable channel for local residents and hotel guests. 
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Additional Host City Responsibilities 

An essential component of a successful city proposal for the Democratic National Convention 
will necessarily include a large support base within the community that will provide the 
resources necessary to host a nationally and internationally televised event and allow for broad 
community involvement in the process. The following additional components are critical: 

 Host Committee 
Traditionally the entity created by the Host City to spearhead the City's Convention activities 
is the Host Committee. The Host Committee is responsible for raising the funds necessary to 
support the Host City's financial package, hospitality and welcoming activities. The Federal 
Election Commission requires that the Host Committee operate as a separate and distinct 
entity from the City, using its own funds and staff. The Host Committee should include a 
diverse, representative number of members and staff. 

 Financial Package 
While a number of factors are considered when selecting a Host City, the financial package is 
a key component. The Host City should develop a financial package consisting of cash and 
in-kind services to cover the cost of facilities, communications, construction, hospitality, 
transportation, security, insurance, and other factors associated with hosting the Convention. 

 Safety and Security 
The Host City must provide the required number of police, fire and rescue, medical, and 
other public safety personnel and resources sufficient to ensure the safety and security of all 
Convention participants at all Convention facilities. These efforts must be coordinated with 
other federal and state security and safety agencies. In previous years, the Convention cities 
received substantial federal assistance for security operations as well as coordination from 
the U.S. Department of Homeland Security. 

 Insurance and Indemnification 
Insurance must be provided by the Host City and must include the following: 
comprehensive general commercial liability, real and personal property, comprehensive 
general automobile liability, bodily injury and property damage, money and securities, 
accidental death and dismemberment, directors, officers, and professional liability, voluntary 
workers' compensation, umbrella or excess liability, A city may be able to effectively 
demonstrate its ability to provide some protections through self-insurance. 

 Minority, Women, LGBT Persons, Youth, Veterans, and Persons with Disabilities 
Outreach 

The Host City must develop and implement a plan for outreach to businesses owned by 
minorities, women, LGBT persons, youth (aged 35 or younger), veterans, and persons with 
disabilities as potential Convention contractors and for involvement in the Host Committee. 
This outreach plan must be provided within 90 days of a City's selection as host. 

 Union, Professional, and Skilled Labor 
The Host City must have available an extensive pool of professional, technical, and skilled 
labor services. The labor provided in conjunction with the Convention must, when possible, 
come from organized labor in a variety of skills and professions. Before a master contract is 
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signed between the DNCC and the Host City, there must be in place an agreement among the 
City, the DNCC and the City's central labor council and/or the relevant local unions of 
jurisdiction, providing for use of union labor for all trades involved in Convention 
construction, production, transportation, and other operations, for which such labor is 
available. 

 Volunteers 
The Host City must recruit and train at least 7,200 highly qualified volunteers for Convention 
Week and an additional 800 volunteers for the three months prior to Convention Week for 
use by the DNCC. These volunteers must be representative of a cross-section of the 
community. 

 Entertainment Venues 
A substantial number of entertainment venues should be available including reception, 
dining, entertainment, and program spaces of varying sizes in close proximity to the 
Convention Complex and throughout the Host City. 

 Exclusivity 
The Host City must agree not to host the national convention of any other political party in 
the year 2016. 

 Site Visits 
Cities bidding for the Democratic National Convention will be responsible for coordinating 
with the DNCC for official visits by the Convention Technical Advisory Committee. Visits 
will be scheduled with adequate notification to the City. 
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