
Important Notes
•Always read instructions completely and carefully before beginning assembly.
•Remove and check contents for concealed damage and or missing parts.
•Keep the original carton and packing material, which are required for all returns.

Step 1:  Using the template provided, pre-drill holes for mounting the 
Base Mount Bearing and the Top Mount using a 3/32” drill bit.

Step 2:  Align the Base Mount Bearing with the pre-drilled holes in the 
bottom of the cabinet and loosely fasten to the cabinet with only 
Two  #8 x 3/4” Truss Head Screws in the center of the elongat-
ed holes. Make sure the V-notch is facing towards the front (see 
Step 11 for fi nal fastening instructions).
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Step 7: Slide another Wood Shelf Assembly which includes a Susan, 
Pole Susan Bearing, and Decorative Cap, on to the bottom 
of the Center Pole.  If the parts were assembled outside of the 
cabinet, tilt the Pole and Susan Assembly and insert it into the 
cabinet at this time.

Step 8:  Slide the bottom of the Center Pole into the Base Mount 
Bearing lining up the notch in the Center Pole with the pro-
trusion in the Base Mount Bearing (make sure the Center 
Pole is seated all the way down).

Step 9:  Holding the Center Pole down in position, slide the Extension 
Pole into the Top Mount (make sure it is all the way in) and 
tighten the Height Adjustment Screw on the Center Pole.

Step 10:  Rotate all the Wood Susan Shelves until they detent.  Rotate 
the Center Pole until the Wood SusanShelves are in the de-
sired position, aligned with the front of the cabinet.

Step 11:  Carefully lift the bottom shelf and add two additional #8 x 3/4” 
Truss Head Screws in the Base Mount Support and make 
sure all the screws are tight.

Step 6:  Slide the Pole Mount Bearing Assembly back down and 
press on to the Retaining Pin by lining it up to the slot in the 
Pole Mount Bearing Assembly.  Tighten the screw on the 
Pole Mount Assembly making sure it is on the same side 
as the Height Adjustment Screw.   Note: The Pole Mount 
Bearing Assembly can be positioned at any random height 
by removing the Retaining Pin and using the screw on the 
side of the Pole Mount Bearing Assembly.  Make sure it is 
TIGHTLY screwed down.

Repeat Steps 5&6, If you are installing a 3 Shelf Unit.
Screw

Height Adjustment Screw

Step 5:  Install a Wood Shelf Assembly, which includes a Wood Susan 
Shelf, Pole-Susan Bearing, and Decorative Cap, by slid-
ing it onto the Center Pole from the bottom.  Follow this with 
the Pole Mount Bearing Assembly and slide it up the Cen-
ter Pole above the holes and insert a Retaining Pin in one 
of the three holes in the Center Pole (choose the specifi c 
hole for the height desired).

Step 4:  Put the Decorative Caps on the top of the Pole-Susan Bear-
ings that are attached to the Wood Susans.

Step 3:  Fasten the Top Mount to the cabinet top with all Four  #8 x 1/2” 
Truss Head Screws.   

The next steps can be done inside the cabinet or outside the cabinet if 
there is room to maneuver the complete assembly into the cabinet.
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