
 

Teaching Assistant Guidelines 
 
 
Teaching assistants (TAs) of RMUoHP courses play an integrate role in the instructional delivery 
and evaluation process of individual courses along with learning experiences of each student.  
All TAs will work in concert with the course instructor providing assistance to students as 
determined by the instructor.  On the average TAs will work 3-5 hours per week.  The following 
are guidelines for TAs.  

 
Qualifications 
All individuals must have the following qualifications to be considered for hire as a TA.  

- Recent RMU graduate from program of instructor who received an A in the course of 
which they will serve as a TA 
                                              or 

- A qualified individual recommended by instructor and approved by the ETD/CTD and 
GPD of the program of which the courses is being instructed 

- Desire to teach with online course experience 
- Current CV 

 

Training/Hiring Requirements 
Once an individual has been approved to be a TA they must meet all the following criteria 
before the start date of the course of which they are a TA.  

- New faculty orientation sent by Jan Reese 2-4 wks prior to start of semester 
- Web Study Training with Brittany Smith 2-4 wks prior to start of semester 
- Faculty Handbook (signature noting TA has read handbook) sent by Dee Jay Jenkins 
- Submit CV and other hiring materials to Dee Jay Jenkins 
- Sign contract returned to Dee Jay Jenkins 

  
Roles and Responsibilities  
TAs can serve many roles and have a variety of responsibilities when assisting an instructor and 
students within a course.  All of these responsibilities are during the online portion of the 
course.  TAs are not required to attend onsite class sessions.  Below is a list of responsibility 
options of TAs.  
 
 -participate in and grade forums 
 -grade assignments using an objective developed rubric  
 -grade open answer assignments/tests but must be mentored by instructor first time to  
  determine inter-grader reliability 
 -lead student lounge question/answer forums 
 -grade logistics (format) of assignments  

 



Communication 
Communication between instructor and TA should be frequent and on-going.  The instructor 
should share if not involve the TA with the course syllabus design a minimum of 2 weeks prior 
to the start of the semester of which the course is offered.  In addition: 

- All correspondence unless confidential should be copied to instructor 
- A brief bio (written/audio/visual or combination) of the TA should be posted on the 

course orientation.  
- TA and instructor should connect with each other on a weekly basis via email/voice. 

 

 
Organizing Instructor vs TA Responsibilities 
To assist in the organization of instructor vs TA role a chart is provided.  However, instructor 
and TA have the freedom to use their own choice of organization platforms.  

 
 
 
 
 
 
 
Questions and additional assistance of the RMUoHP TA program should be 
addressed to the Graduate Program Director of the program in question or 
Associate Dean of Faculty Development and Assessment. 
 
DSc   Andrea Gorman PhD, RD and Malissa Martin EdD, ATC 
DNP  Marie-Eileen Onieal, PhD, MMHS, RN, CPNP  
OTD  Loriann Helgeson OTD, OTR/L and Melissa Sweetman OTD, OTR/L 
DTP  Wes McWhorter, PT, MPT, PhD 
 
 


