Lauren Miller

RECENT SOUTHERN REGIONAL TECHNICAL COLLEGE
GRADUATE

Recently, | graduated from Southern Regional Technical College in
Moultrie, GA, with my Associate’s Degree in Business Management,
and my GPA is 3.8. | also made the President’s List during the Fall
semester of 2022, the Spring semester of 2023, and the Summer
Semester of 2023

EXPERIENCE

I have formerly been a cashier at a few places of employment, however,
my most notable experience has come from my time as a student at
Southern Regional in their Business Management program. During my time
at Southern Regional, | have learned many essential business skills,
acquired knowledge about business ethics, professional behavior, up-to-
date skills with programs such as Microsoft Word, Excel, and PowerPoint,
team leadership and motivating others, critical thinking skills, creative
writing skills, mathematical skills that are applicable to a business setting
(such as Accounting 1 and Quantitative Skills and Reasoning), meeting
deadlines under pressure, creating creative projects using Microsoft Office
programs, teaching others new skills, and many other skills that are useful
in the world of Business. | have also maintained excellent grades in every
class that | have taken and displayed a good work ethic (and continue to
do so) throughout my academic journey at Southern Regional.

SKILLS
e Using Microsoft Office products such as Word, Excel, and
PowerPoint
e Typing

e Leading and motivating a team

e Creating professional and creative presentations, projects, and
documents

e Collaborating with others

e Working in a team setting

e Learning new skills quickly

e Teaching others new skills

e Time management

Skills (continued)
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Advocating for others

Working independently with minimal instruction, when necessary
Learning independently, when necessary

Communicating with others

Conveying complex ideas and instructions

Customer service

Prioritizing tasks

Meeting deadlines or finishing tasks ahead of deadlines

Using digital meeting apps such as Zoom or Microsoft Teams
Taking the initiative to help others as needed

Adapting to changes in environment and procedure

Adapting to the needs and goals of others

Critical thinking and creative problem solving

Organizing

Writing well-written articles, essays, letters, emails, and
presentations

Listening well

Adhering to ethical standards

Dealing with customers and the general public in a patient and
professional manner

PERSONAL & PROFESSIONAL
QUALITIES

Honest, trustworthy, and
ethical

Adaptable

Kind and compassionate
Professional demeanor
Enthusiastic about
excellence

Goal oriented

Creative

Enthusiastic about
learning and quick to
learn new things

Hard working and
determined
Enthusiastic about
helping others
Punctual, efficient, and
organized

Job History

Aden’s Minit Market,
Doerun, GA, 2007,
Cashier

Dairy Queen, Moultrie,
GA, 2007, Cashier

Dollar General, Moultrie,
GA, 2008, Cashier

Dollar Tree, Moultrie, GA,
2017, Cashier
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Achievements and Credentials

e | graduated from high school a year early with excellent grades.

e | recently graduated with my Associate’s Degree in Business
Management.

e | graduated with a 3.8 GPA.

o | made the President’s List during the Fall semester of 2022, the
Spring semester of 2023, and the Summer semester of 2023.

e | am currently making very good progress in learning Spanish as a
second language.

Thank You!

Thank you for taking the time to review my resume and consider me for a
position at your place of business.

Sincerely,
Lauren A. Miller

P.S.- Please note: A physical copy of my academic credentials, including my
grades, GPA, and President’s List awards, as well as letters of
recommendation from Dr. Ogundu and Mrs. Denik Revels, are available upon
request.



