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QUALIFICATION SUMMARY 
 • Film and Television Production: Wide-ranging knowledge of film and video projects from 

inception to completion. Effective at organizing and coordinating shoots; experience using 
production equipment. Conduct script analysis and contribute to script changes. Ability to 
write and edit scenes, treatments, and scripts; competent in film and sound editing. 

 • Website  Design : Great time management skills to rapidly update project iterations. Excellent 
project management and customer service skills for customer and client satisfaction.  

 • Administration and Communication: Provide efficient administrative support for a diverse 
array of program participants and staff. Prioritize and organize workloads to meet strict 
deadlines; train and support team members. Establish and maintain strong working 
relationships with management, staff, and internal and external groups.  Exceptional leader 
with talent selling design, quality, service and value over price. Adept at business to business 
sales and negotiations with decision makers at many levels. Outstanding relationship building, 
training, and presentation skills. 

 • Technical Proficiencies: Adobe Premiere, Final Cut Pro X , CyberLink PowerDirector, MS 
Office, Canon and Sony Digital Video Cameras, Studio Floor Camera, Adobe Photoshop, 
Adobe Dreamweaver. 

 • Strengths and Accomplishments: Enthusiastic and creative; demonstrated ability to meet 
deadlines and objectives. Excellent organizational and communication talents; solid skills in 
improving productivity and efficiency while reducing costs. Served as Production Sound / 
Sound Editor for Student Emmy Award-winning film. 

EDUCATION 

Master of Communication Arts (Expected May 2021) 
New York Institute of Technology, Old Westbury, New York. 

Bachelor of Mass Media (BMM) in Journalism (2018) 
University of Mumbai, Mumbai, Maharashtra, India. 

SELECTED PROJECTS 

Director/ Director of Photography/ Script Writer  
- “Yaari hai" by Friends Creation -  Digital Music Short Film 
- “Yaari” by Quotes Believer - Digital Music Short Film 
- “Rishta Bhai - Behen Ka’’ by Quotes Believer - Digital Music Short Film 

       Assistant Director  
- Pachtaoge by Overshadow Creations - Digital Music Short Film 

EXPERIENCE HIGHLIGHTS  
NEW YORK INSTITUTE OF TECHNOLOGY  –  Old Westbury, New York.  (Present) 
Film Production, Strategic Communication & External Affairs , Graduate Student 

• Cast, directed, and co-produced numerous film and video projects.  
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• Planned, organized, and budgeted film shoots utilizing Movie Magic Budgeting and Scheduling. 
• Edited projects and assigned scenes using Adobe Premiere. Performed sound editing. Wrote scenes, 

treatments, and portions of scripts. 
• Maintain/update existing databases of contact information for peer institutions, government/elected officials, 

stakeholder organizations. 
• Key role in instatutional SEO project by locateng websites that should list/include organization. 
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