Kaitlyn N. Beardsley
kbeardsley@stevenson.edu	410-259-2815
301 Shady Pond Drive Westminster, MD 21157

Education:
Stevenson University, Owings Mills, MD
Bachelor of Science in Chemistry, May 2021
GPA: 3.787
Winters Mill High School, Westminster, MD
High School Diploma
GPA: 3.8
Carroll County Career and Technology Center
Introduction to Criminal Justice and Homeland Security – certificate of completion 
Experience:
Sales Associate/ Cashier 						September 2016-Present
Michaels								Westminster, Maryland
My responsibilities include helping the customers finding the products they are looking for, putting away returned items, keeping the floors organized, and help at the registers when it is needed. I also help stock the store and put out new product.

Receptionist 								June 2016-Present (seasonal)
Westminster Pediatrics 						Westminster, Maryland 
I greet patients when they come in and I check them in, making sure we have all the correct and up to date information for the providers. I scan documents into the computer and make sure documents that need to be looked over go to the correct provider. I also answer phone calls to take messages for the providers and schedule appointments.

Animal Care Taker							March 2016-August 2016
Airpark Animal Hospital						Westminster, Maryland
My responsibilities included taking care of the animals that came in to be boarded, by walking the dogs, feeding the animals, making sure that their runs were clean and everything in the kennel was clean. I was also responsible to give the animals their medications if needed.



Skills:
· 
· Microsoft Word
· Microsoft PowerPoint
· Microsoft Excel
· Microsoft Publisher
· Chem Draw
· LoggerPro
· GC/MS



Classes:
· 
· General chemistry 115 & 116
· Organic chemistry 210
· Inorganic chemistry 221
· Calculus
· Statistics 
· Intro to forensics 


Accomplishments/ Organizations:
· 
· FFA President August 2016-June 2017
· Honor Roll
· Scholastic Letter
· Forensic Science Club
· [bookmark: _GoBack]Dean’s List (3 semesters)


