Nicolette D. Thayer
202 Spence Lane • Nashville, Tennessee 37210
Cell Phone: 240.285.3577 • Email: NicoletteDThayer@gmail.com  	
OBJECTIVE
To obtain an entry level position within an organization that promotes growth within its employees and will utilize my educational training and interpersonal managerial skills. Seeking international opportunities to work abroad and learn worldwide practices.
STRENGTHS
· 
· Organized and efficient
· Strong technological and social media skills
· Ability to work independently and interdependently
· Excellent problem-solving skills
· Self-starter and self-motivated
· Highly educated in public speaking
· Excellent intercultural communication skills
· Great attention to detail

PROFESSIONAL EXPERIENCE
American Foundation for Suicide Prevention								              June 2017-Present
Administrative Intern
· Assists in the planning and executed of organizational events of up to 500 people, to promote mental illness awareness 
· Operates several social media applications to promote the mission statements, events, fundraising, and spread awareness 
· Communicates directly to community members and local businesses to gather cash and goods donations
· Conducted individual research and presentations to university officials to lead the creation of an on-campus event that could spread awareness of suicide prevention to hundreds of students
Lewis Letter Works 				         				    	               May 2017-December 2017
Administrative Assistant
· Increased sales and marketing through customer service skills via phone and email 
· Structured organization throughout the office with effective clerical skills (filing, recording, etc..)
· Proficient use of Microsoft Office and Google Drive
Tennessee Immigration and Refugee Rights Coalition        	                 			        September 2016-January 2017
English Innovations Internship	
· Prepared and executed lesson plans for classes up to 30 non-English speaking students
· Built relationships of trust between students, and developed a safe environment for open discussion 
· Executed intercultural communication and sensitivity 
EDUCATION
Trevecca Nazarene University, Nashville, TN, 						      Expected Graduation May 2018
Bachelor of Science in Organizational Communications, Minor in Leadership Studies, 3.8 GPA 

LEADERSHIP ACTIVITIES & HONORS
· Member, Trevecca Honor Society, 2016-2018
· Secretary, National Honor Society of Leadership and Success, 2017-2018
· Social Life Coordinator, Student Government Association, 2017-2018
· Vice President of Social Life, Resident Hall Association, 2015-2016 
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