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Hunter D. West
631 Tracy Lane
Bagdad, KY 40003
(502) 321-7148
hwest8930@ucumberlands.ecu
Objective
To gain summer employment that will enable me to better myself and my career.
________________________________________________________________________________
Qualifications

· Experienced in Microsoft Office Windows Suite
· Outstanding customer service, telephone, oral and written communication skills
· Skilled in calendar management, data entry, mail sorting, filing, negotiation and sales
· Excellent organization, time management skills and attention to detail

· Skilled in investigation of customer complaints and problem analysis
· Operation of general office equipment, sorting of mail and document couriering

· Skilled in inventory management, inspection of products and stock procedures
· Able to handle customers with providing high standard of efficiency, accuracy and consistency
· Instruction of students (K-12) in variety of subjects

· Self-motivated and able to work under minimal supervision

________________________________________________________________________________

Education

University of the Cumberlands
Williamsburg, Kentucky

August 2016-Present

Double Major: Criminal Justice and Psychology;
Concentrations in Criminal Profiling, Clinical Studies, Graduate Track
Cornerstone Christian Academy
Shelbyville, Kentucky
Graduated Salutatorian-2016
_______________________________________________________________________________

Accolades

· National Honor Society Member
· First Honors Nominee

· Various Academic and Art Awards

· Dean’s List

_______________________________________________________________________________

Volunteer Work
· Shelby County Teen Court 2012-2014
· Tutoring students in Math and Science
· Various Mission/Service Projects
_______________________________________________________________________________

Experience
University of the Cumberlands
Williamsburg, Kentucky
Office Assistant - August 2016-Present
Manager: Kendall Ridings (606) 539-4230
Cornerstone Christian Academy
Shelbyville, Kentucky
Substitute Teacher - December 2017-Present
Headmaster: David Ladner (502) 633-4070
Brown Jordan International
Simpsonville, Kentucky
Warehouse Worker - May 2017-July 2017

Manager: _______________ (___) ___-____

Adidas

Simpsonville, Kentucky
Sales Associate - September 2015-Present
Manager: John Allen (502) 722-8170
West Automotive, LLC

Shelbyville, Kentucky
Office Manager Assistant - May 2015-Present
Manager: Patrick West (502) 437-5072
References Available Upon Request


