‍‍Cleo Smith
5280 Peachtree Ind. Blvd, Atlanta, GA 30341 | 404-432-4529 | lolly87631@gmail.com
Objective
To find employment with a company that will broaden my skills and abilities 
Skills
4+ years experience in Microsoft Word, Excel, PowerPoint, and Publisher
Education
[bookmark: _GoBack]Chamblee  Charter High School 2016
Experience
Kroger
E-Commerce Customer Service 						February 2017 to Present
Providing prompt, courteous, and accurate service in response to service requests.
Receives incoming requests and based on the nature of the request, either addresses immediate resolution of the request or routes to appropriate teammate/manager.  

Last Chance Thrift Store							
Associate 								December 2016 to February 2017
Positive, friendly attitude
Label, stock and inventory merchandise for various departments
Associations/Clubs
FCCLA-3 years
Marching band-2 years

Volunteer Experience
 mercer University”s Annual Block Party					Atlanta, GA 												November 2014
Ticket distribution 
crowd management

 momocon 									Atlanta, GA 												may 2015
Supervision of video game tournament 
Equipment management 

momocon									Atlanta, GA
 										may 2016
Equipment setup 
Crowd control 
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