Chloie Benton
Cedarville, OH |  620-474-3555 |  chloierbenton@cedarville.edu

SUMMARY

Organized, deadline-oriented individual with a versatile skill set and experience in customer service. Recognized skills in administration, oral and written communication, as well as being able to effectively manage multiple tasks. A quick learner who enjoys tackling new challenges. 

· Leadership			-    Dependable	    		 -   Proficient in Online Softwares
· Academic Writer			-    Strong Work Ethic 		 -   Organized

EDUCATION

Cedarville University     							            		                      	     Cedarville, OH
Adolescent Young Adult Language Arts Education; GPA: 3.65	                                                                 Graduation- May 2020
Minor in Bible
    
EMPLOYMENT EXPERIENCE            

Cedarville University                       						                                                  Cedarville, OH
Cedarville University Ambassador 								        August 2018-Present 
· Establish rapport with alumni and donors
· Provide alumni and donors financial partnership opportunities 

Cedarville University                       						                                                  Cedarville, OH
Public Relations Writer/ Software Developer							        August 2017-Present 
· Conduct interviews and compose assigned stories
· Input all feature stories into Merit and release for press publication 
· Propose new story ideas for publication

Seven Colors English Camp 									      Donnguan City, China 
Foreign Educational Affairs Manager/Teacher’s Liaison 				               	June 2018-August 2018
· Work with Donnguan Today TV to provide coverage for a television series about the teaching team
· Plan and prepare for events hosted by the camp 
· Provide support/aid for students and teachers 
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MegaFab Manufacturing 		    	                       			     		                Hutchinson, KS 
Inside Sales Representative                                                                                                                               November 2016 – May 2017
· Worked directly with existing customers to ensure satisfaction with purchased product
· Pursued opportunities with customers interested in investing in new machinery, answered questions, recorded requests, and worked with dealers to ensure and finalize sale
· Worked in and edited confidential database information

Central Christian High School 										Hutchinson, KS
Head Middle School Volleyball Coach 							        August 2016- October 2016
· Monitored the academic performance of student-athletes, in addition to athletic process
· Established and followed through with penalties for breaches of sportsmanship standards
· Communicated effectively with parents, including organizing and leading meetings
ACTIVITIES	.
 Cedarville University Model UN Team Member 
International Justice Mission Chapter President 
Academic Enrichment Center (The COVE) Professional Notetaker 
Cedarville Outreach Council Member 
