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OBJECTIVE: Pursuing a corporate path that allows opportunity for growth while servicing clients with my acquired experience in administrative management and applying my skill-set to an employer brand in a diverse manner.
						 
EXPERIENCE
Evander High School, Bronx, NY						            February 2017 - Present
After School Counselor

· Supervised participated in, and administrated recreational activities for children 
· Worked cooperatively with school staff and counselors
· Maintained data for accurate program documentation 
· Provide individual and group counseling to students on weekly basis. Trained in conflict resolution 

Bluemercury Manhattan, NY							        February 2015 – April 2017
Store Manager

•	Hired and promoted potential candidates
•	Maintained and achieved excellent clientele rapport resulted client referrals
•	Packed and processed domestic and international shipments via UPS system
•	Ensured sales were maximized and met daily/monthly goals
•	Managed, verified, balanced cash drawer and prepared daily bank deposits

Sephora, Manhattan, NY							November 2010 - January 2013	                                       
Makeup Artist/ Beauty Studio Manager

•	White gloved customer relations
•	Achieved financial objectives by analyzing variances and initiating corrective actions
•	Identified current and future client’s requirements by establishing a rapport with clients 

ASA College Brooklyn, NY							                 June 2009 - June 2012
Administrative Assistant 

•	Administrative assistant work 
•	Managed, screened and transferred telephone calls
•	Facilitate prospects with financial aid 
•	Provided backup coverage for other administrative assistants and reception desk as needed
	
EDUCATION                                                                                                                                                

Monroe College Bronx, NY                                                    Bachelor of Science, Human Services, August 2018
Dean’s List 
Fall ’16 GPA: 3.60 |Winter ’17 GPA: 3.76 |Spring ’17 GPA 3.65 |Winter ’18 Pres. 3.9 |Spring ’18 GPA: 3.65                                
		                                                                                                                                                                                                                                                                                                                                                                              SKILLS: Microsoft Word, Excel, and PowerPoint 
