Objective:	To obtain an internship pertaining to my field and gain a positive working environment from it.Keanu Henley
Permanent Address								         Contact Information
5601 Highway 81 East								    keanuhenley18@gmail.com
McDonough, GA 30252								             (404) 513-4589
									      linkedin.com/in/keanu-henley-9b501215a


Education:			Georgia Southern University, Statesboro, GA
				Bachelor of Science in Psychology, May 2019, GPA: 3.52

[bookmark: _GoBack]Honors:			Georgia Southern University’s Dean’s List (May 2018-Present)
National Residence Hall Honorary: Top 1% Leaders on Campus (April 2018-Present)
HOPE Scholarship Recipient (August 2015-Present)
				Shawn Carter Scholarship Recipient (August 2015-Present)

Work Experience:		Steadfast Medical Staffing, Norfolk, VA
Administrative Assistant (May 2017-August 2017)
· Answered and transferred phone calls.
· Constructed clear, comprehensive, grammatically correct emails.
· Extensive work with filing confidential files in correct places.
· Experience using various Microsoft Office programs.
Limestone College Registrar’s Office, Gaffney, SC
Work Study Student (August 2015-May 2016)
· Scanned and filed confidential student records into computer software.
· Alphabetized student files in a timely manner.

Community Service:	Black Student Alliance (August 2016-May 2018): 45+ community service hours with this program.
	Office of Leadership and Community Engagement: 10 community service hours.

Involvement:			Minority Advisement Program: Sponsor (April 2018-Present)
Southern Collegiate Cheer Club: Executive Board Treasurer (September 2017-Present)
				Psychology Coalition: Community Service Co-Chairman (September 2017-Present)
F.I.N.E.S.S.E (Femininity in a New Era Securing Successful Enterprise) (September 2017-Present)
				Psi Chi (September 2017-Present)
				Black Student Alliance (August 2016-May 2018)
