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[bookmark: _v9j91n2fon3f]SEPTEMBER 2016 - MAY 2020
[bookmark: _2pdj35l1a2xm][bookmark: _GoBack]Emmanuel College, Boston, MA – BS in Chemistry, Minor in Mathematics
GPA: 3.853/4.00
Awards/Scholarships: Saints Community Service Award, Dean’s list honoree FA16, SP17
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Relevant Coursework:
SEPTEMBER 2016 - PRESENT
Emmanuel College, Boston, MA 
· Calculus I, II, III
· Introduction to Cellular and Molecular Biology with Lab
· General Chemistry I, II with Lab
				
Relevant Skills:
SEPTEMBER 2016 – PRESENT
· Thorough understanding of Microsoft Excel
· SharePoint website creation and design
· Professional problem-solving
				
Related Experience:
SEPTEMBER 2017 - PRESENT
[bookmark: _klvjjwvj40i3]Emmanuel College ARC, Boston, MA – Chemistry Tutor 
· Demonstrated a thorough understanding of the topics described under the course description of Chem 1101.
· Used effective communication and organizational skills in a professional manor. 
· Prepared for and facilitated large group study sessions.
· Used experiences to continuously improve my tutoring abilities.
· Worked directly with the professor to ensure concepts were explained consistently.
[bookmark: _arnrh62rcfpt]MAY 2017 – AUGUST 2017
IGT, West Greenwich, RI – Internship in Travel Department (Global Travel)
· Effectively communicated with colleagues in a professional setting in order to reach common goals.
· Oversaw all interactions and notifications on Travel Department social media pages including its website, Yammer profile, and travel sites GetThere, JP Morgan, and SWABIZ.
· Conducted a complete remodel of the Travel Department website on SharePoint in order to create a space that was more visually appealing while incorporating frequently used links in more easily accessible locations. 
· Took multiple training courses on Microsoft Excel, Sharepoint, Concur, Insights, American Express ExpertCare, and Jet Viaggi.
· Frequently ran cost reports on air, car, and hotel expenses and used them to help create a new and well informed cost spending policy per city.
· General customer service related tasks such as frequent and timely email responses, password and username resets, application processing, and regular account updates.
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