Ashley Marie Long

16446 Lakeville Xing, Westfield, IN 46074
Phone: (317) 296-2008
Email: longa4@findlay.edu

	Goal

	
	Seeking opportunities to enhance my knowledge, skills, and abilities for future employment.

	work Experience

	
	September 2016-Present                                              University of Findlay
Student Clerical Assistant/Researcher, 10 hours per week, Located at Findlay, Ohio
· Analyze sensitive documents and consolidate it into one large packet.
· Assist in CEO projects and arrange for holiday cakes and pie orders.

· Provide essential research to improve University processes. 
· Fulfill administrative duties as required.
May 2017-August 2017                                                                   Kroger
Florist Assistant, 30+ hours per week, Located at Westfield, Indiana
· Assisted customers with flower and balloon orders for parties.
· Created flower arrangements based upon the theme of the month.
· Unpacked hundreds of incoming flowers and prepared them for sale.

· Ensured adequate water levels for arrangements inside and outside.

October 2013-June 2015                  Benny’s Doggy Depot (Pet Grooming)
Volunteer Pet Assistant, 200 hours, Located at Ramstein, Germany

· Provided customer service through easy drop off/pick up procedures.
· Developed plans to improve bathing and drying techniques.

· Prepared the pet grooming tables and cleaned the pet ward.

· Assisted groomers in restraining pets to ensure a safe environment.
July-August 2014                The Y.E.S. Apprenticeship Program (Air Force)

Veterinarian Assistant, 154 hours, Located at Vogelweh, Germany
· Observed and assisted with various operations and animal recovery.

· Developed plans to improve laundry washing and drying procedures.

· Prepared daily schedules, cleaned exam rooms, and greeted customers.

· Alerted the doctor/technicians if an animal had an issue after surgery.

June–August 2013               The “Hired!” Apprenticeship Program  (Army)
Veterinarian Assistant, 162 hours, $500.00, Located at Vogelweh, Germany
· Assisted in animal restraint with vaccinations and blood withdrawals.

· Researched animal health issues in the lab using fecal and blood samples.
· Provided customer service to waiting patients in the lobby/exam rooms.

· Achieved recognition from staff on professionalism and dedication.


	Education

	
	August 2016-Present            University of Findlay                    Findlay, OH

· Undergraduate Major Animal Science/Pre-Vet

· Pre-Vet Club Writer for Newsletter/STRIDE member/Spanish Club Member/I Am Enough Club Secretary
August 2015-June 2016        Westfield High School                 Westfield, IN

Senior, Graduated June 2, 2016 (Key Club/Yearbook Member)
August 2012-June 2015        Ramstein High School      Ramstein, Germany
Honor Roll Student/Golf Team Member/Keystone Leadership Member
June-July 2015                     Cornell University                            Ithaca, NY

Attended 3 credit course:  Equine Practice 

June-July 2014                     Cornell University                            Ithaca, NY

Attended 3 credit course:  Body, Mind, and Health



	ACHIEVEMENTS

	
	March 2017                  Attended Pre-Vet Club Spring Break Trip                  Findlay, Ohio               
October 2016               Attended Fall Leadership Retreat                  Findlay, Ohio               (Selected and paid for by student activities)
April 2015                    Attended National Keystone Conference                  Orlando, Flordia          (Selected and paid for by program fundraising)
April 2014                    Attended National Keystone Conference                  Anaheim, California     (Selected and paid for by program fundraising)
July 2013                      Attended European Keystone Conference                   San Antonio, Texas     (Selected and paid for by program fundraising)
August 2013                 Attended USAFE Teen Leadership Keystone Camp       Garmisch, Germany    (Selected and paid for by program fundraising)
September 2013           Keystone Club “Public Affairs” Board Position 

	interests/activities

	
	· Community Involvement / Horseback Riding / Photography / Web Design



