
Lindita Lushaj 
P.O Box # 181 

Lake Huntington NY 12752 
845∙701∙2152 

Lushaj.Lin@gmail.con 
 
 

PROFESSIONAL PROFILE 
Committed individual with seven years of management experience working in a inclusive 

environment with clear and respectful communication.  
 

EDUCATION 
State University of New York at New Paltz, New Paltz  NY     
Master of Business Administration in Accounting        Expected Completion   December 2019 

 
State University of New York at New Paltz, New Paltz  NY                 December 2018 
Bachelor of Science in Accounting  
 GPA: 3.87, Dean’s List, Magma Cum Laude 
 

     Sullivan County Community College, Loch Sheldrake, NY                                                 May 2016 
     Associate of Accounting 

GPA:  3.93, Dean’s List                                                
     Associate of Administrative Assistant                                                                               December 2014 

GPA:  3.96, Dean’s List                                                       
     Associate of Liberal Art and Humanities                 May 2014 

GPA:  3.98, President’s List 
 

ACCOUNTING EXPERIENCE 
 

      Volunteer Income Tax Assistance (VITA) , New Paltz, NY 
Coordinator          Spring 2019 

• Oversee preparation and file all  personal tax returns;  
• Ensure all volunteers meet the Federal and New York State requirements.  

 
Volunteer                      Spring 2018 

• Customer Service (client relations) 
• Prepare personal tax returns 

 
 EXPERIENCE 
      Bujar Realty, Corp, Bronx NY                                      August 2007-Present  
             Office Secretary 

• Lead/supervise a team of ten members to achieve the maximum profit for our company.  
• Answer multi-line phone calls to tenants and vendors 
• Work closely with vendors and workers to better service the tenants. 
• Collect, log and deposit rent payments monthly. 
• Send payments in time to all of the vendors. 
• Maintain tact, diplomacy, and friendliness daily during tenant complaints. 

 
      Pete’s Pub Restaurant, Lake Huntington, NY                                            June 2000 - August 2007 

Restaurant Worker Promoted to Manager       
• Managed daily operation as controlling all costs while generating positive sales growth.   



• Helped the head chef prepare the food while maintaining a safe, clean and healthy environment. 
• Created a team oriented inclusive environment for all team members. 
• Delivered and maintained an outstanding guest experience while showing respectful 

communication. 
 

ACTIVITIES 
     Hawk Investment Club, New Paltz, NY             September 2016- Present 
 Junior Analyst  

• Worked in a group setting to analyze securities. 
• Presented prospective investments. 

 
    
SKILLS 
      Proficient in Albanian, basic understanding of Spanish and Italian. 
      Word, Excel and Power Point. 
      QuickBooks introductory course. 
      Work well in a group setting, effective communicator and customer service oriented. 
      Motivated and ethical. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

Lindita Lushaj 
P.O Box # 181 

Lake Huntington NY 12752 
845∙701∙2152 

Lushajl1@hawkmail.newpaltz.edu 
 
REFERENCES  
 

• Elez Haxhijaj 
President 
Bujar Realty, Corp 
2830 Morris Ave, Bronx NY 10468 
Phone: 718 584 9300 
haxhijaj@optimum.net 
 

• Maria Forlenza 
Co- Owner  
Pete’s Pub Restaurant 
6649 NY 52, Lake Huntington NY 12752 
Phone: 845 932 8290 
mforlenza@gmail.com 

 
 

• Don Furman, PhD, CFP, ChFC, CLU, EA 
Associate Professor of Finance & Accounting 
SUNY New Paltz School of Business 
Van den Berg Hall Rm 304 
1 Hawk Drive, New Paltz, NY 12561 
(845) 257-2673/(845) 257-2947 (fax) 
furmand@newpaltz.edu 
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