Lindsey Leighton                                                                                  138 Audubon Road
North Kingstown, RI 02852
(401)-575-2988
lindseyaleighton@gmail.com
OBJECTIVE
· Obtain a federal, state, or local government job where I can maximize my analyzing, investigative, and management skills. 
EXPERIENCE
Substitute Teacher, Keene Day Care Center, Keene, NH                              August 2016-Current
· Served as a guardian over the children throughout the day
· Liaison between the children and the parents
Tutor, Keene State College, Keene, NH                                                          August 2017-Current
· Educated students on their classes in areas that needed improvement
· Mentored students who needed the extra push to succeed
· Attended trainings on how I could improve my duties
DEA Intern, Drug Enforcement Administration, Providence, RI           June 2017- August 2017
· Shadowed the Agents throughout the office
· Assist with an Intelligence Analyst project
· Filed closed cases
· Recorded retrieved data
Manager, The Inside Scoop, North Kingstown, RI                                   April 2013-August 2017
· Managed finances
· Trained and helped staff new employees
· Contact point for the owner
· Oversaw duties performed by staff members
· Contact point when customers needed assistance 
Cashier, Dave’s Marketplace, North Kingstown, RI                               October 2012-April 2013
· Assisted customers
· Managed finances
EDUCATION
      Keene State College, Keene, NH                                                    Graduation Date: May 2018
      Bachelor of Arts in Criminal Justice Studies and Sociology, GPA: 3.313
      Relevant Coursework: Advanced Criminology, Women and Crime, Statistics
LEADERSHIP INVOLVEMENT
Member at Large, Phi Sigma Sigma Sorority                                  January 2017-December 2017
· Oversaw that members upheld standards in the constitution
· Head of the judicial board
Vice President of Administration, Panhellenic Council                        September 2016-May 2017
· Provided updates to the constitution
· Ensured all meetings ran smoothly
SKILLS
Computer skills
· Proficient in Microsoft office (Word, Excel, Power Point, Outlook)
Organization skills
Quick Learner
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