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What does Independent Living Mean?

Interdependence: This is also an important word.  No one 
really lives their life totally alone; you sometimes need 
help, and sometimes others need your help, too!  We all 
need each other. Part of independent living is working on 
building your support network and helping others too.

As you grow, you build skills so you can do more every day activities ON YOUR 
OWN. You build on making more decisions for yourself.  No one does this the 
same way.  No one becomes independent at the same age.  But we all can 
work on moving forward and learning new things now and keep learning 
even after we turn 18 and become adults.

Independent living means that you live your life the way you choose for 
yourself.  
• It is a right and a responsibility to control your own life.  
• It doesn’t mean that you must live alone.  But you might, if you want to 

and are able.  
• It doesn’t mean living without the help of anyone.  One kind of 

independent living can be to live in your family’s home and really share 
in both the responsibilities and benefits of being part of your home.
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Learn Life Skills
Activity

I do this on 
my own

I do this 
on my own 
with some 
reminders

I need 
some help 
to do this

I always 
need help 
to do this

What happens if I don’t do 
this?

Life Skills:

Wash and clean myself  

Brush my teeth    

Dress myself   

Move around in and out of my home

Do my laundry

Prepare my food

Do housekeeping chores

Use a calendar to organize my 
schedule and appointments

Use the telephone, internet, or other 
means to communicate with others

Direct support persons on how to help 
me 

Emergencies and Safety:
I can get out of my home safely in an 
emergency 

I carry ID and medical info when I leave 
my home

I have emergency, fire, tornado and 
disaster plans

I have a portable crisis kit ready with 
special supplies I need

I know how and when to dial “911”

I keep my smoke detectors working I 
know how to call when I need help

Independent Living Assessment
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I do this on 
my own

I do this 
on my own 
with some 
reminders

I need 
some help 
to do this

I always 
need help 
to do this

What happens if I don’t do 
this?

Financial: 
I can shop for myself in a store or 
restaurant

I know how to pick between the things I 
need and things I want but don’t need 

I know where I get my money (like from 
SSI, paychecks, a trust, family)

I use a checking or savings account

I use an ATM card

I know how to budget

I know how to pay my bills on time

I know how I get help with money issues, 
like use my SSI representative payee

Housing: 

I am aware of choices where I could live

I have a plan for where I will live in the 
future

I know what kind of special help I may 
need in my home

I know how to get help with repairs 

Decision Making Skills:

I practice making decisions on my own

I think about what will happen next if I 
make a choice

I know the rights and responsibilities I gain 
when I turn 18

I have a plan for taking charge of myself at 
18 or getting help with my decisions

I have plans for a back-up person if I 
suddenly can’t speak for myself
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Earn Your Keep

The GIVE and TAKE of Family Living: 

In a healthy family, when you are little, your family TAKES care of you and you GET 
lots of benefits as a member of the family.  As you grow, you start to GIVE back 
and DO things as a member of the family.

Activity

As part of your family, fill in the things that you  
GIVE or DO.  Example: Clear the dishes from the 
dinner table.

________________________________________

________________________________________

________________________________________

________________________________________

Privilege: An earned right that you GET or 
TAKE because you are a responsible member 
of your family.

When she checks off all of her chores, Ava gets to 
go to a friend’s house (something she GETS).

Because she takes such good care of her clothes, 
Caroline earns from her parent a trip to go 
shopping for new clothes (PRIVILEGE).

By following both his house rules and the rules of 
the road, his parents allow Peter to borrow the car 
to go to the movies. (PRIVILEGE).

As part of your family, fill in the things that you 
TAKE or GET. Example: My parents pay for me to 
join a sports team.

________________________________________

________________________________________

________________________________________

________________________________________

Responsibility: An earned duty that you must 
DO or GIVE as a member of your family.

Ava has a chart of her weekly chores (something 
she must DO). 

Caroline loves clothes.  Caroline spends time doing 
her laundry, folding and putting it away every 
week (RESPONSIBILITY).

Peter worked hard to get his driver’s license and 
practiced driving carefully.   To borrow his parents’ 
car, they ask that he share his plans on where he is 
going and when he will return. (RESPONSIBILITY).

Responsibility-Privilege Balance
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Privileges and responsibilities are different in every family, and may change as 
you get older.  

What are some new privileges and responsibilities you would like to have? Work 
on the following activity with your parents.

Activity

What RESPONSIBILITIES can you show your parents you have learned 
to earn more PRIVILEGES?

Write or draw a new responsibility you want: Write or draw a new privilege you want:

How do my parents feel 
about me growing up?

This might be a little like how your parents feel about you.  They love you, watch over you, 
don’t want you to get hurt, worry about you, help you and want to make sure you are taken 
care of.  

Sometimes you and your parents might not agree on something you want to do. 

If you have a dog that wants to eat chocolate and you know that is bad for the dog, you don’t 
let him eat chocolate.  Your dog doesn’t understand that chocolate is bad for dogs, so it might 
get mad at you, but you don’t change your mind that the chocolate is still not safe for your 
dog.  

When you and your parents disagree, you should stop and think about whether they are 
trying to keep you safe and whether you might be trying to do something that isn’t safe 
for you.  Other times, your parents might just need to work through the idea of you doing 
something new.  They might need to get used to giving you more responsibility in small steps

Parents and kids should try to have patience with each other to work it all out.  Have a 
conversation with your parents about growing up.  Talk about how you all feel.  While you 
think about your future and the independence you want, also think about your parents.   
Remember to show your love and thank them too.  

When you were younger, did you ever have a pet to take care of?

How does it feel to love a 
pet?  How do you give it 
love?  Do you give it treats? 

How do you watch over it? 
How do you help it? 

Do you worry about it?  
How would you feel if it 
was hurt?  

How does your pet show 
you that you are loved? 

Parents “Letting Go” - Working out parent and teen roles as you grow up
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Activity
Learning to manage your home in the future:

Helping around the house is an important way to share responsibilities in your family.  It is also an important way 
to learn about taking care of your own home for the future. 

What chores do I do right now and how often do I do them? _________________________________________________________

____________________________________________________________________________________________________________

How do I remember to do chores? Do I need a reminder? What kind of reminder is helpful for me?  __________________________

____________________________________________________________________________________________________________

Sun Mon Tues Wed Thurs Fri Sat
Morning Chores: 

Make bed
Tidy up bedroom 

Afternoon/Evening Chores: 
Homework
Dirty clothes in 
hamper

Weekly Chores:
Clean Bedroom

CHORE CHART: Chores are a way to prepare for independent living. Chores can also be a contract between you and 
your parents, a way you show responsibility and then earn privileges.  As you grow, you need to learn to keep track of 
your chores yourself.  Using a chart is one way to help you remember.  Keep this in a place where you and your parents 
can see it.  Make copies of a new chart each week. Fill in the blanks to list your own chores. 

I sign this contract as a promise to do my part in our house.

My signature: __________________________________

I sign this contract to commit to helping my child grow into an 
adult. 
My parent’s signature:  __________________________________
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Be Safe at Home
An important part of living independently is keeping yourself safe. It means knowing what to do in an emergency like a fire, 
tornado, power outage, or medical emergency.  The following is a list of important contacts that you should know to prepare for 
emergencies.  Keep a copy on your fridge or bulletin board, or somewhere you can see it, and take one with you when you are 
away from home.

It is a good idea to store your emergency 
contact and other contacts in your phone 
under I.C.E. (in case of emergency).  This 
way, if something happens to you, some-
one will know who to call. 

When would I call 911?

Call 911 if:
• There is a FIRE 
• There is POISONING 
• Someone is BREAKING INTO YOUR HOUSE    
• You need an AMBULANCE, if there is a SERIOUS INJURY OR ILLNESS

Fire Department Number: 911 or         
Police Department Number: 911 or         
Ambulance: 911 or           
Poison Control: 1-800-222-1222 or       

My Name:__________________________________________   Date of Birth: ______________________________ 

My Address: _______________________________________________________________________________________________

Phone Number:________________________________   Secondary Phone Number: _________________________

Email Address: _____________________________________________________________________________________________

In Case of Emergency Contact:    
Relationship to Me: ___________________________________________________________________________________________ 

Home and Work Phone: _______________________________________________________________________________________ 

Cell Phone: _________________________________________________________________________________________________

Address: ___________________________________________________________________________________________________

Support Network Contact 1:____________________________________________________________________________________ 

Relationship to Me: ___________________________________________________________________________________________ 

Home/Work Phone:___________________________________________________________________________________________ 

Cell Phone:_________________________________________________________________________________________________ 

Address: ___________________________________________________________________________________________________ 

Support Network Contact 2:____________________________________________________________________________________

Relationship to Me: ___________________________________________________________________________________________ 

Home/Work Phone:___________________________________________________________________________________________ 

Cell Phone:_________________________________________________________________________________________________ 

Address: ___________________________________________________________________________________________________

Contact Name:

I.C.E.
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Use Tools to Help

As you grow, you will want to do more things on your own, but also need to be safe.  Adaptive Supports are an item or piece of 
equipment that helps a person with a disability do daily tasks better.  These supports can help you be more independent!

Adaptive Supports: Do things INDEPENDENTLY and SAFELY

Hi! My name is John and I am not able 
to speak out loud but I still want to 
be able to communicate. I uses cards 
and choice boards with pictures to tell 
others my needs and wants.

My name is Stacie and I need 
help flipping the lights on and 
off when I enter or leave a room.  
Rather than having someone do 
this for me, my specially trained 
service dog Kira switches the 
lights!  She also helps me open 
and close doors, and she helps 
me feel safe, among other things. 

Hi! My name is Mandy and I want to learn 
how to shower on my own, without my 
mom’s help. But I need to be sure I can get in 
and out of the tub and shower safely. I got a 
shower chair, floor grip, and grab rail so that 
I won’t slip and fall and can now shower on 
my own.

“John” image courtesy of freedigitalphotos.net

Stacie and Kira drawn by Stacie Thornburgh
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Activity

Is there something you want to do by yourself, but need someone else to do it? Make a list of things you want to do 
independently, and talk about it with your parents, doctor, counselor, or teacher to find out what adaptive supports 
might be right for you:

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

Adaptive Supports Checklist  

There are lots of adaptive supports than can help different people with different abilities and 
needs.  It is important to learn about these things that can help you!   Here are some examples:

Communicating with Others
• Voice to text software
• Word prediction software
• Communication board or book with objects, pictures  

 or words
• Voice output device used on laptop or palmtop   

 computer
• Email, text messaging, or instant messaging
• Phone amplifier
• iPad or tablet applications

In the Community
• Adaptive sporting equipment (like a lighted or   

 beeping ball)
• Modified arts and crafts tools
• Recorded material (books on tape, taped lectures)
• Computer or cell phone organizers and calendars
• Manual wheelchair including sports chair
• Adapted vehicle for driving
• Custom-fitted wheelchair or insert

Around the Home
• Color coded items for easier locating and 

identifying
• Adaptive eating utensils
• Adaptive drinking devices
• Adaptive dressing equipment (like button hook, elastic 

shoe laces, Velcro instead of buttons)
• Adaptive devices for the bathroom (adapted tooth brushes, 

raised toilet seat, shower chair, paperless toilet)
• Adaptive equipment for cooking
• Light switch extension
• Controls for electrical appliances (like radio, fan, blender, 

etc.)
• Money calculator
• Talking watches or clocks
• Non-slip materials to hold things in place or prevent 

slipping
• Grab bars and rails
• Remote controls for TV, DVD, CD player, etc.

Adapted from Reed, P. Walser, P. (2000), adapted from Lynch & Reed (1997), Wisconsin Assistive Technology Initiative
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Make Decisions to Get Support

Types of Decision-Making Support
Before you turn 18, it is important to talk about what kind of legal help you may need to make decisions as an adult.  
There are special types of supports for persons with disabilities.  You need to figure out how you will ask for and get 
help making decisions.   Everyone needs to practice these skills.  If you are close to eighteen and still need lots of help 
with decisions, you may want to learn about ways to protect your safety.  You may need to ask for a special evaluation 
or determination to better understand your ability.  

As you get older and become more independent, you make more of your own decisions. 
Everything from BIG decisions (Where will I live? Where will I work?) to LITTLE everyday 
decisions (what will I wear? What will I eat for dinner?)  It is okay to ask people for advice 
before making decisions, but you also have to practice your own decision-making skills.  

How good are you at each of the following? 
• Understanding what you need and want
• Understanding what might happen next after you make a choice 
• Setting good goals for the future 
• Following through on plans you make
• Solving problems
• Telling others your needs and wants

There are lots of ways to work on your decision-making skills.  You might want to work on 
these skills as part of your school learning plan, or work on it with your parents, counselor, 
doctor or other support persons in your life. 

For an eighteen year old who needs a lot of support making decisions, parents do not automatically have legal rights 
to make decisions, unless special legal steps are made.  The most protective kind of legal decision support is called 
guardianship.   

When is guardianship needed?  
All adults with disabilities do not need a guardian. Guardianship is an option for a person who is truly not able to 
make good, reasonable, and safe decisions.  Some persons with disabilities would be unsafe and get into dangerous 
situations if a trusted adult did not step up to help them as their guardian.  Some other persons with disabilities are 
just not yet ready to make decisions for themselves and need this help until they become ready.  The lawyer’s bar 
association in your county is a good way to find low-cost or free legal help if guardianship is right for you.

Guardianship: A decision made in a court of 
law that states there will be a person (called a 
guardian) appointed to make decisions and give 
guidance for a person with limitations (called the 
ward) who cannot do this for themselves. 

For example, what if you cannot understand all the responsibilities of signing an apartment lease?  What if you don’t 
read or understand the rules of the lease?  What if you don’t know how to figure out if the apartment is close enough 
to where you need to be?  What if you don’t know if there is enough space for your special equipment?  What if you 
don’t know how to figure out if you have enough money to pay the rent? What if you don’t even know how to ask all 
these questions? 
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If you do not need all the protection of a legal guardian but would still like help with decisions 
that are hard for you, there are other kinds of support you may want to learn about:

 is a person who agrees to help 
or find information for you. 
Independent Living Centers 
are one place to find disability 
advocates.

 is an appointed person who 

watches over a trust (money) 

and agrees to use the money 

according to a legal document.

is for a person who you may decide 
to give the right to make health 
care decisions for you. 

 is for a person who you may 
decide to give the right to 
make specific decisions such as 
managing finances for you. 

can help answer big questions 
with you, as long as you 
remember to ask them.

A Family Member or Friend 

can share a checking account 
or own property together with 
you and then make the money 
decisions with you or for you. 

A Trusted Support Person 

An Advocate 

A Trustee

Power of Attorney for Health Care

is a person who you pick to make 
decisions for you in the case of an 
emergency.   An example of an 
emergency is if you suddenly can’t 
speak for yourself because you were 
in a car accident and someone needs 
to answer doctors’ questions about 
your needs. 

A Health Care Representative

Durable Power of Attorney 

 is a person you give permission 

to receive your social security 

checks, use the money to pay for 

your needs, and save any leftover 

money to pay for things that you 

might need later.

A Representative Payee

can help look at your needs 
and action plans, and 
coordinate services for you.  

A Case Manager 

Types of Decision-
Making Support
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Being independent as an adult still means you must listen to authorities or 
bosses.  We all have to follow the laws of our town and state.  Judges and police 

officers make sure people follow the laws. If you are still in school, your teacher is the 
boss in the classroom.  You will have a boss at work.  Even as an adult, you should still 
respect the rules you make with those who live in your home.   
  
As you gain independence, you will need to respect the rules enforced by your 
bosses.  Who will be your “bosses” as you get older?

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Activity
Who is the Boss? Who Makes the Rules?

What does “becoming an 
adult” really mean?

When do you become an adult in Indiana? On your 18th birthday.

What is the legal drinking age in Indiana? Age 21.

What is the legal driving age in Indiana? You may drive at 16½, if you had a learner’s permit for 
180 days.  At 18, you don’t need another adult to sign a 
financial responsibility agreement.

What PRIVILEGES may you have when you 
turn 18?

• To vote. 
• To make contracts, like one for a cell phone. 
• To sue someone on your own behalf. 
• To get medical treatment without a parent’s consent. 
• To live independently from your parents.

What RESPONSIBILITIES do you have when 
you become an adult?

• If you break the law, you will be charged as an adult.
• You need a source of money.  Your parents are not 

required to give you money. You must report your 
income to the Internal Revenue Service.

• You can be sued if you don’t follow a contract you 
signed.

• You may serve on a jury if you are called.
• Males must register for the selective service military 

draft
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Build Your Budget
Another important part of becoming an adult is managing your own money.  You must learn to only spend as much money as 
you have.  You need to think ahead about what you are going to buy.  You need to do the math.  There are many expenses that we 
do not know about when our parents take care of us.   As an adult, we need to pay for those things (such as insurance, bills, and 
medications) with our own income! 

 NEEDS are the very basic things that people must have to live day to day.
 WANTS are the things that make life more interesting and fun. You could live without them if you had to.

You NEED food to eat, but you WANT to eat out with 
friends 

You NEED a place to live, but you WANT a TV in your room.

Activity

Give another example of a 
thing you NEED

and a thing you WANT 

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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The THINK-PLAN-DO method is a good way to work on making decision 
about your budget.

Activity

THINK: 

PLAN:   

DO:   

What do I want?______________________________________________________________

Why do I want it?_____________________________________________________________

Do I want or need this? ________________________________________________________

How much does it cost?________________________

How soon do I want it?       1 week     1 month     1 year     Other time: _________________

How much money do I need? ___________________________

How much will I save each week? _____________________

How will I find this extra money to save?  For example, I will spend less on something I now buy. __________________

How long will it take to save for what I want? _______________________________________________

Start saving money to buy your special thing.  You may need to not buy other things so that you can meet your 
savings goal.

Making a Budget  

Where does your income or money come from?  There are many sources.

• Allowance:  This is money you get from your parents under the rules of your family.

• Paycheck: You might have a regular job, babysit, mow the lawn for your neighbors, or work a few hours a week at the local library to earn a paycheck.

• Scholarships: If you are in school, you may receive a scholarship to help pay for your expenses while going to school.

• Social Security Check (SSI): This is money you receive from the government if you are eligible with a 
disability.  It is meant to pay for living expenses.

• Trust: Your family might set up a special account of money for you to use in a specific way. 

• Waiver: Indiana has special community based 
programs called Medicaid waivers.  If you are eligible, the waiver programs will provide resources, based on your needs, for services and supports (like supervision, therapies, transportation, but not room and board) to help you live successfully in a community based setting.  Getting a waiver can take a long time, so it is 
important that you sign up for it early.

Making a budget is the most important step in 

controlling your money.  You need to know and 

watch your Income (the money that you get) 

and your Expenses (the money you spend).

By writing down your income and expenses 

each month, you can see how much money you 

expect to have for the month and plan for how 

much you can spend. 

Practice your money skills with the financial 

and life skills game at:

http://showmethefuture.org

Get More Info
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What are your expenses?  How do you pay for where you live and the utilities?  What 
transportation do you use?  What do you need to eat? Do you buy any insurance?  Do 

you have medical costs that you pay?  What money do you use for entertainment?  Do you 
have enough income to pay your expenses? Are you spending more or less in any category? Do 

you have any income leftover that you can deposit in your savings?

Activity

Adapted from Moneyandstuff.info

Category Monthly Budget Actual Budget Difference

INCOME Plan your Income Your Actual Income Subtrace the Difference

Wages/Income, SSI,   
Paycheck, Allowance, 
Birthday Money, etc.

Interest Income             
From Savings Account

INCOME SUBTOTAL

EXPENSES: Plan your Expenses Your Actual Expenses Subtract the Difference

Savings

Savings Account Deposit

Bills

Taxes

Rent/Mortgage

Utilities - Water/Trash

   Gas/Electric

   School Loans

   Credit Card Bills

   Cable/TV/Internet

Phone/Cell

Car

Car Payment

Car Insurance

Gas

Maintenance

Household

Home repairs

Grocery

Dining Out

Clothes

Household Items

Medical

Medical Bills

Prescriptions/Supplies

Dentist/Eye Doctor

Health Insurance

Personal

Life Insurance

Health Club

Grooming

Christmas/Birthday Gifts

Entertainment

Other Expenses

EXPENSES SUBTOTAL

Income minus Expenses
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Plan for Your Adult Home
Jason is about to graduate from college, and wants to figure out where he is going to live.  
He has cerebral palsy and uses a wheelchair, so he needs to make sure he can get around 
in his new place.  He needs help with some daily self-care tasks.  His parents offered to let 
him move back in with them, promising they would turn his room and the guest bedroom 
into a small apartment so he can have privacy.  Before deciding to move back, he wants to 
explore his other options:

• Living at Home: Jason can be 
dependent or independent and live 
in his parents’ home!   He would rather 
be more independent and therefore 
wants to have his own space and pay 
rent to his parents as well as buy the 
clothes, food, and supplies that he needs.   
This can be a great option for Jason, 
especially because he needs help with certain self-
care tasks. 

• Own Home: Jason might rent an apartment 
with one or more friends, and arrange to get 
help from his family or hire in-home support 
staff.  In the future, he might want to work on 
saving for buying a home instead of renting.  
This form of living is more expensive, but Jason 
would have access to natural supports from 
family, friends, and local community resources.

• Group Homes: If Jason has high medical needs he 
could live with other people with disabilities who 
have similar medical needs in a group home.  A 
company runs the home and provides support 
staff (called Direct Service Providers) who help with 
medications, making meals, etc. all 24 hours of the 
day. 

Medicaid Waiver programs fund 
services (not room and board) 
in a variety of settings:

• Shared House or 
Apartment: Jason might 
rent an apartment with 
one or more friends, 
and arrange to get help 
from his family or hire personal care 
attendants provided by waiver funded providers. He 
would have a case manager to help coordinate his services 
and supports.  

• Adult Foster Care: Jason could ask to live with another family 
who share their home and help take care of him, and usually 
receive some pay.  He would need to obey the rules of the 
new family’s home.

• Assisted Living Facility: Jason would have his own apartment, 
but could eat meals and socialize with neighbors in a common 
area.  Types of support staff and services are shared by all the 
residents.   

• Nursing Home: Jason would need to have medical conditions 
that needed daily nursing care. In nursing homes, residents 
usually have their own room and receive help from staff with 
health needs and activities of daily living. 

Wherever Jason decides to live, he must make sure he has the right support to live independently safely. To help find resources (to 
find adaptive equipment, to find an apartment, etc.), Jason visits his local Independent Living Center. 

Independent Living Centers help people with disabilities find resources in their community. They stick up for people with 
disabilities and help them live as independently as possible.  The IN.gov website is a good resource to find an independent living 
center near you: http://www.in.gov/fssa/ddrs/2762.htm
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As an adult, you might need someone to help you do things, just 
like Jason needs help doing the laundry.  You may get help from 
your family members or friends, the people who LOVE you.  You 
also can pay someone to help you do things, and helping you is 
their JOB.

Exploring the Options:
Jason visits his local independent living center and they help him create a list of reasons to help 

him make a decision by thinking about the pros and cons.  See his example below.  Think about 
your choices of where you might live as an adult.

Use the following table to make a list of reasons for and against each choice.  These are also 
called Pros and Cons.

Where I want to Live Pros – For this choice Cons – Against this choice
Jason’s example

Live with family

Cheap rent
He likes to be close to family
His family is good at helping him
The house is accessible

Probably less privacy
It is 30 minutes travel to work 
Parents might be tempted to tell him 
what to do
Not lots of space for friends to come over

Choice # 1

Choice # 1

Activity

A Personal Care Assistant (PCA) is someone you pay to help with 
everyday activities in the home and out of the home.  A Direct Service 
Provider (DSP) is someone hired by a company to serve you by 
helping with your life tasks.

If you have a PCA, YOU are responsible for hiring and training 
someone you can trust.  Companies who hire DSP usually take 
responsibility for much of the training but it is still important for you 
to help that person help you.  On the next page are steps to help you 
with this process.  It is a big responsibility, so don’t be afraid to ask 
someone for help!

What is a Caregiver?

What is a Personal Care Assistant 
or Direct Service Provider?
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Adapted from KY Commission for Children with Special Health Care Needs. KY TEACH Project

STEP 1 TASKS: Identify the kind of help you need. You may get input from a family member or 

other people who support you.
• For what tasks do you need the PCA’s help?
• How much time does it take to do each of these things?

STEP 2 PAY: How will you pay the PCA?  If someone else if paying (like your waiver), make sure you 

know the rules.
• Who will pay?
• How much will you pay?

STEP 3 JOB DESCRIPTION AND QUALIFICATIONS: Write a description of what you expect the PCA 

to do. Be specific when you describe the tasks. A daily schedule can lists tasks, when 

they need to be done and why. Make a list of the training and job experience that you 

expect the PCA to have. Remember, sometimes training a PCA yourself is better than 

expecting them to know it all already.
• What training do you want your PCA to have? (CPR? First Aid?)
• What qualities are you looking for in a PCA? (Friendly? Respectful? Skilled?)

STEP 4 FINDING A PCA: Check out your local Independent Living Center or use an employment 

agency. You could also place an ad in the newspaper.

STEP 5 INTERVIEW: Prepare a list of questions before the interview. Tell them the assistance that 

you expect. Show an example of the daily schedule. You must be comfortable with 

the PCA because some of the tasks may be very personal.

STEP 6 TRAINING: After you have hired a PCA, it is important that you train them. Clearly say what 

you expect to be done and how you are feeling. Let the PCA know if there is personal 

information that is confidential.

STEP 7 AS AN EMPLOYER: Show the PCA mutual respect. You and the PCA have the right to 

different feelings, opinions, or points of view. Work on good communication.  If there 

is a problem, handle it right away, in a professional way.  Clearly explain the problem 

and tell the PCA what you expect to happen.  Also tell the PCA when they are doing 

something well or have improved.  If you have made a sincere effort to resolve issues, 

and clearly communicated to the PCA, but the problem still continues, you may need 

to ask them to leave and hire someone new. 

STEP 8 BACKUP SUPPORT: Have a backup person to help you in case the PCA cannot make it, 

suddenly quits, or it becomes necessary to fire them.

8 Steps to follow when hiring a PCA:
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Matching Column
Practice using these new vocab terms by matching them with the definitions. 
Try to think about how each definition fits in your life. 

Activity

Activities of daily living

Adaptive supports

Authority or Boss

Budget

Decisions

Eighteen

Expenses

Guardian

Health care representative

Income

Independent living 

Independent Living Center 
  
Interdependence

Personal care attendant

Privilege

Representative payee 

Responsibility

• Age you become an adult in Indiana law

• An earned duty or task that you do as a member of a group

• Money that you get each pay period

• Person asked to make health decisions for you in the case of 
an emergency 

• A way to balance the money that you receive against the 
money you need to spend

• Tasks you do in self-care each day like eating, dressing, 
bathing 

• Person who gets your SSI check

• Money that you spend each pay period 

• Getting support from others and giving support in return

• Person you hire to perform tasks in caring for you that you 
can not do yourself 

• A right you receive because you earned it 

• Person appointed to make decisions for another who is 
unable to safely make those decisions

• You live your life the way you choose for yourself

• Person or persons who are assigned to be in charge and 
oversee the rules

• Choices you make after reasoning through the pros and 
cons

• Devices or aids that help you overcome a limitation

• Organization that provides peer support to persons with 
disabilities
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