
  

HEAD	OF	SCHOOL	
 

July	1,	2018	
 

CHARLESTON DAY SCHOOL  
Charleston, SC 

 

www.charlestondayschool.org	

THE SCHOOL 

1

Charleston Day School (CDS) is a 
coeducational K-8 day school located in 
the heart of downtown Charleston, a city 
rich in history and steeped in beauty. The 
school and the city have been closely 
intertwined throughout the 80 years of the 
school’s existence, 
and Charleston is 
an integral part of 
Charleston Day 
School’s identity.   
 
From its beginnings as a small 
neighborhood school to its 
current manifestation as a 
vibrant 250-student urban 
institution that serves families 
throughout the city, CDS, as it is 
affectionately known, has 
steadfastly maintained a 
reputation for both rigorous 
academics and emphasis on 
character development. The 
mission of CDS is “to foster 
scholarship, integrity, respect, 
and responsibility” in its 
students. As teachers, students, 
and parents share with a visitor 
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what is so special about CDS, it is clear that 
the mission itself is front and center in the 
daily life of the school. 
Having benefited from many years of wise 
leadership under its current head, the school 
now seeks a new leader who will guide its 
students and the school community. 
 

CDS is fully accredited by the 
Southern Association of 
Colleges and Schools (SACS) 
and the Southern Association of 
Independent Schools (SAIS).    

CONSULTANTS FOR LEADERSHIP AND GOVERNANCE 
Resource Group 175, LLC 

www.rg175.com 

Linda MacMurray Gibbs 
gibbslm@gmail.com 

Eugene A. Bratek  
gbratek@me.com 

 

“The city is our classroom.”  
-- Student 
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It currently has an 
enrollment of 250 
boys and girls in 
grades one through 
eight. For the 2017-
2018 school year it will add, for the first 
time, one section of Kindergarten.  
 
The city of Charleston is growing rapidly and 
every year, CDS warmly welcomes new 
families to its close-knit community. A new 
head of school will find that both Charleston 
Day School and Charleston itself are 
welcoming 
and hospitable 
places to be. 
  
The school is 
rightfully proud 
of its warm 
and open 
atmosphere, 
where all 
students and 
members of 
the faculty and 
staff know one 
another. 
Importantly, 
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students report that 
they feel known and 
“seen” by their 
teachers and 
administrators. While 
the academic program 
is challenging, 
students receive 
significant support from 
their teachers to meet 
the school’s high 
standards and are well 
prepared for success 
in high school, college, 
graduate school, and 
beyond.  

Character 
development is an 
essential part of the 
education at 
Charleston Day 
School and has been 

since its earliest days. As the Head of 
School often reminds students in the 
weekly all-school assembly, “Open the 
door for a classmate,” “Make eye 
contact when you greet an adult,” or 
“Tell the truth when it would be easier to 
remain silent.” 
 

 

“We know all our teachers and other 
students and they know us.”  

--Sixth Grade Student 
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Founded in 1937 by Mary Stuart and 
Emily Tenney, Charleston Day School 
has developed and maintained a tradition 
of academic excellence and strong moral 
values. The school opened its doors on 
South Battery to fourteen students in five 
grades in 1937, providing a rigorous 
educational experience with a strong 
emphasis on character. The new school 
grew rapidly and moved to a new home on the 
corner of Elliott Street and Bedon’s Alley. A 
second building was added soon thereafter.  
 
As the needs of the school expanded, the 
founders recognized the need to restructure 
the administration, and in 1969, a Board of 
Trustees was established to oversee the 
school as a nonprofit corporation. 

Miss Stuart and Miss Tenney retired in 1971 
and were followed by Wallace Frampton. In 
1974, he was succeeded by Edgar S. 
Jaycocks, under whose tenure the school 
moved to a larger site on State Street and 
subsequently to its present campus at 15 
Archdale Street. 
 
In July 2004, the school welcomed Brendan 
O’Shea as the new head of school. Under his 
leadership, CDS gradually added a second 
section to each grade level, essentially 
doubling the size of the school. After a 
successful $4 million capital campaign, the 
school built a 12,500 square-foot state-of-
the-art science, technology, media and 
classroom space for the growing student 
body. Known as the Student Academic 
Center, the building houses the Commons, 
where daily lunch is served and many 
events are held; classrooms and science 
labs occupy the second level and third 
levels. The third floor also contains a large 
conference room as well as an outdoor 
terrace that provides breath-taking views 
of the city, with no fewer than seven 
church steeples in sight.    
 

HISTORY 
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A 15-member independent Board of 
Trustees composed of past and 
present parents, alumni and interested 
community members governs the school. 
The by-laws allow trustees to serve two 
consecutive three-year terms. The board is 
self-perpetuating and led by a Chair who 
works closely with the Headmaster. Board 
committees include Development, Finance, 
Marketing, Property, Strategic Planning, and 
the Committee on Trustees. Deeply 
committed to the success of the school and 
providing enthusiastic and generous 
support, the Board sets governing policies 
and invests the Head of School with the 
authority to implement those policies. 

Charleston Day is administered by the Head 
of School who is responsible for managing 
the day-to-day operations of the school and 
who reports to the Board of Trustees. In 
addition, there are two division heads, a 
director of external affairs, director of 
admissions, an academic dean, athletic 
director, and business manager. The 
administrative team, including both senior 
and junior administrators, meets every other 
week. 

THE CAMPUS 
Charleston Day School is located on a 
compact urban campus in downtown 
Charleston. The school consists of 
classrooms, a commons/dining area, 
science labs, library, administrative 
offices, playgrounds, and a full-sized 
gymnasium. With its central location in 
the heart of the city, the school draws 
students from the downtown area as well 
as nearby communities such as Mt. 
Pleasant, James Island, and Sullivan’s 
Island. Both the new and restored 
buildings are very attractive, well 
maintained, and easy to navigate. 
Neighborhood churches and meeting 
halls provide additional facilities for school 
events and activities. The close sense of 
community is enhanced by a campus plan 
that facilitates interaction among faculty, 
students, and administrators throughout 
the school. 

GOVERNANCE AND 
ADMINISTRATION 
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Most independent schools proclaim that 
their teachers are warm and nurturing, but 
few can boast such a constant and unified 
chorus of students and parents who make 
this observation. Students uniformly 
describe their teachers as thoughtful, 
caring, and willing to go the extra mile to 
help them succeed. Students who have 
graduated often return to visit and talk with 
their former teachers, sharing their 
experiences and expressing their 
appreciation for the education and 
guidance they received while they were 
students at Charleston Day. Seventy 
percent of the faculty holds advanced 
degrees, but the CDS teachers’ 
engagement with students is even more 
important than these accomplishments. 
Parents gratefully attest that the teachers 
know their children well, effectively prepare 
them for the next phase of their education, 
and cultivate a respectful and polite nature 
in the students. The small classes 
encourage a family feeling, in which 
teachers track how students are doing 
emotionally as well as intellectually.  
At Charleston Day School students are 
known, understood, and valued as unique 
individuals with an array of talents. 

FACULTY AND  STUDENTS 
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After completing their studies at Charleston 
Day, a large majority of the graduates are 
accepted to their first choice of high schools. 
Among these are Academic Magnet, 
Andover Academy, Ashley Hall, Bishop 
England, Brooks School, Charleston County 
School of the Arts, Culver Academy, 
Episcopal High School, James Island 
Charter IB, Kent School, Mercersburg 
Academy, Phillips Exeter, Porter Gaud, St. 
Andrew’s School, St. George’s, St. Mary’s, 
Wando Honors High School, and Woodberry 
Forest School. Some of the colleges and 
universities that CDS alumni attend include: 
Auburn, Bates, Clemson, Columbia, 
Dartmouth, Davidson, George Washington, 
Georgetown, Georgia Tech, Harvard, NYU, 
Princeton, Southern Methodist, William and 
Mary, US Naval Academy, University of 
Chicago, UNC-Chapel Hill, Sewanee, 
University of Virginia, Vanderbilt, Wake 
Forest, and Wofford. Overwhelmingly, the 
alumni and their parents report that the 
rigorous academic program at CDS prepare 
them well for their further education in 
secondary and post-secondary institutions.  
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SCHOOL CURRICULUM 
AND PROGRAM 
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In its design, 
development, and 
classroom 
implementation, the 
CDS curriculum is 
firmly grounded in the 
school’s mission. The 
curriculum includes 
language arts, 
mathematics, science, 
history, geography, 
French, Spanish, 
ethics, computer 
technology, art, music, 
and physical 
education. The school 
prides itself on its academic reputation. 
Public speaking is woven into the 
curriculum from the first grade, with the 
fifth-grade public speaking contest and 
each eighth-grader’s speech at an all-
school assembly considered the 
highlights of the program. Students 
address their peers and their teachers 
with confidence and become skilled in 
presentation. 
 
There are two academic divisions, known 
as Middle School and Elementary 
School, to ensure that the curriculum 
appropriately addresses students’ 
educational needs. The warm 
atmosphere of the Elementary School 
enables faculty to provide care that 
nurtures each child’s uniqueness, 
identifies a child’s strengths and special 
talents, and utilizes these strengths to 
build on weaker skills. The goal of the 
Elementary School is to create a 
program that will develop confidence and 
competence in its students through a 
strong partnership between school and 
home. Children are at the heart of the 
educational process in this student-
centered school, as the programs are 
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continually revised, asking always with a 
view towards what is best for the students. 
With the addition of a Kindergarten class in 
the 2017-2018 school year, students will 
have an earlier opportunity to integrate into 
the school community and set the 
foundation for learning in the years ahead. 
 
The Middle School encompasses grades 
six through eight. Since CDS ends with 
eighth grade, there are special advantages 
for students in this culminating year. The 
process of choosing a high school, which is 
facilitated by a dedicated and attentive 
secondary-school counselor as well as by 
the Head of School, provides an opportunity 
for students to reflect on themselves as 
learners and identify their priorities for their 
high school careers. Because they are the 
oldest students on campus, seventh and 
eighth graders serve as role models for the 
younger children, and that gives them a 
sense of purpose and responsibility as well 
as leadership opportunities. The Middle 
School focuses on preparing students for 
the rigorous demands of high school and 
beyond. When they return to visit, they 
report that, in the words of one enthusiastic 
student, they are “beyond prepared.” 
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OPPORTUNITIES AND 
CHALLENGES 
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Charleston Day offers a new leader the 
opportunity to move a well-established 
school forward, enhance current resources, 
and plan for the future. All of the 
constituencies are eager for the kind of 
strong, decisive, engaged, and visionary 
leadership that will take the school to new 
heights. The commitment of an outstanding 
faculty and the enthusiasm of the students 
and their parents, along with the support of a 
committed Board of Trustees, will provide a 
strong foundation for success.  

Like many schools of its type, Charleston 
Day must balance the need to embrace 
change with a commitment to retaining the 
qualities that have always been at the heart 
of the school’s identity. Moreover, the new 
Head of School will need to find creative 
solutions for the space and facilities needs of 
a small urban campus in the midst of a city 
whose real estate values are rapidly 
increasing.  
 
Charleston Day wishes to engage in a more 
deliberate and sustained effort to diversify 
the student body and the faculty. With many 
newcomers arriving in Charleston every 
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month, the school needs 
to create a marketing 
program that appeals to 
those coming to work for 
MUSC, Boeing, Volvo, or 
one of the many 
technology startups taking 
up residence in the city. 
As charter schools and 
public magnet schools 
have appeared, the 
competition for enrollment 
has increased. CDS will 
have to examine how it 
can exceed the appeal of 
these competitors, 
perhaps both by further 

enhancing facilities and by expanding the 
diversity and depth of the curriculum.    
 
The faculty has a competitive salary 
schedule and a good range of benefits, 
which might nonetheless benefit from 
further study and tweaking. There is a need 
for a thoughtful and comprehensive teacher 
evaluation system. Teachers and 
administrators express that they would 
welcome more feedback on their 
professional performance.   
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In addition to identifying teacher 
evaluation as a priority, the Board has 
indicated its strong desire to develop a 
powerful and creative marketing plan 
that would promote the distinctiveness 
of Charleston Day School to the 
broader community. 
 
Both students and teachers note that 
there is great interest in the arts. The 
visual arts are strong, and students’ 
artistic work is displayed in the halls 
and throughout the common areas of the 
school, lending the corridors and open 
spaces a cheerful, bright appearance. 
More support is desired for the 
performing arts program.  
 
In the technology area, the school has 
a one-to-one iPad program and an 
adequate Wi-Fi infrastructure. More 
emphasis is needed on teacher 
training in the integration of technology 
into the classroom. 
 
While funding new staff positions is 
challenging for small schools like CDS, 
the school would benefit from the 
addition of a school nurse and a 
guidance counselor. Of course, fund-
raising challenges exist to some 
extent at every independent 
school, but with a small 
endowment and the need for 
more revenue to support the 
operating budget, the school’s 
finances, as is the case with 
many independent schools, are 
always a challenge to manage 
and represent a clear 
opportunity for the next leader 
of the school. The new Head 
will have the privilege of 
continuing a great legacy of 
rigorous academics and 
dedication to character development while 
working with teachers, parents, and 
trustees to create an exciting vision for the 
future of the Charleston Day School.       



Charleston Day School – Head of School – Position Statement 9 

 

APPLICATION PROCEDURE 
Interested candidates should send, in ONE DOCUMENT, the following: 

• An electronic cover letter  
• Resume 
• Statement of Educational Philosophy  

Please send in an email to BOTH: 

Linda MacMurray Gibbs  Eugene A. Bratek 
gibbslm@gmail.com  gbratek@me.com 
813-415-3987 office   704-577-2209 mobile 
646-261-5761 mobile 

QUALITIES AND ATTRIBUTES OF THE NEXT HEAD OF SCHOOL 
Charleston Day School seeks the following qualities and proven abilities in its next Head of 
School: 

• Warm, welcoming and enthusiastic personality. 
• Decisive, can make tough decisions and follow through on them. Not afraid of conflict.  
• Understands and supports the mission of scholarship, integrity, respect, and 

responsibility. 
• Deep knowledge of educational trends and research. 
• Creative marketing skills. 
• Strong organizational and management skills, effective delegation, and the ability to 

execute a plan. 
• Ability to work with trustees, teachers, and parents to create a vision for the school and 

to articulate this vision to all constituencies. 
• Well educated, holding an advanced degree with previous experience as a teacher. 
• Accessibility to all members of the community, willingness to be the face of the school. 
• Passionate about the education of children, child-centered. 
• Excellent communicator, articulate speaker and writer. 
• Forward thinking, creative and innovative while respecting the traditions and current 

strengths of the school. 
• Self-confidence and courage. 
• Understands learning styles and learning differences. 
• Values and promotes professional development. 
• Energy, strength, and optimism. 
• Committed to a diverse student body and faculty. 


