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PRINCIPAL INVESTIGATOR’S RESPONSIBILITIES IN  
TRAINING PERSONNEL  

 
Everyone working with live vertebrate animals must be qualified, informed and trained to 
proficiency.  
 
The principal investigator (PI) must make sure that appropriate and sufficient training is 
provided and documented for everyone listed on his/her animal protocol.   The PI must 
also make sure that all personnel in their laboratories who are exposed to live vertebrate 
animals in their work area are informed of and participate in the university’s occupational 
health program.  The recommended Individual Training Record form is provided on the 
web site and should be used for documenting personnel training.   These forms and any 
additional training documents should be in a laboratory binder and available for 
inspection at any time.    As described in the file entitled “Training Requirements”, there 
are 2 main components to the IACUC required training of lab personnel who work with 
animals that are the PI’s responsibility: 
 
1.   Web-based modules:   Each person listed on the animal protocol must successfully 
complete the relevant on-line training module(s) and quizzes on the CITI website.  
 
2.  In-lab training:  Each person listed on the animal protocol should read and understand 
his/her responsibilities in relation to the protocol, and receive appropriate training in the 
following areas:  
 
Basic: 

• Basic safe animal handling, restraint and husbandry. 
• Animal bites or other injuries and how to report such occurrences. 
• Their responsibility to contact their supervisor for training before attempting a 

task they are uncomfortable with or feel unprepared to do. 
• Personal hygiene in the workplace & required PPE 
• Identifying pain & distress in the species with which they will be working 
• Proper animal transport, carcass disposal and cage return. 
• Animal record keeping and monitoring. 
• Potential zoonotic diseases. 
• The emergency action/evacuation plan for their work area (lab and BRF). 
• Identification of chemicals in the lab & use of the material safety data sheets. 
• Location of the emergency shower & eyewash. 
• How to report concerns about the use of animals at RFUMS. 

 
Special Procedures:  If there are specialized procedures in the protocol such as surgery, 
euthanasia or other experimental procedures, working with radioactivity or biohazards, 
the PI or designate must provide this training as well as complete any documentation that 
may be required.  The BRF veterinary staff is available for consultation and help with 
training in surgical and other animal procedures.  
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Documentation:     Documentation of personnel training must be maintained by the PI 
and be readily accessible by the IACUC (or outside inspectors or accreditors).   The 
training folder should include: 

• Certificates of completion for the relevant web-based training courses (CITI) for 
all personnel listed on their animal protocols  

• Completed Individual Training Record forms 
• Any other training documents deemed necessary by the IACUC or vet staff (for 

example, working safely with biohazards, radioactivity in animals). 
 
Updates to the IACUC:    When a new lab member is added who has not finished 
specialized training they need to fully participate, their status on the protocol form will be 
checked as “still in training”.    This indicates that they will NOT be working 
independently - but can participate in animal procedures for training purposes under 
supervision.   Once they achieve proficiency, the PI must notify the IACUC via email 
that the individual has been fully trained.    In addition that individual’s Training Record 
form should be updated, initialed and dated in the lab binder. 
 
When individuals leave the laboratory, please notify the IACUC coordinator of this so 
that their key card access to the vivarium can be removed.   This is important in 
maintaining a safe and secure facility. 


