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Thank you for the opportunity to discuss our real estate services and how we 
might best work together to help you find the right home or investment property. 


We have designed this book to assist you with the purchase of your home…
whether you are purchasing your first home or you are an experienced real 
estate buyer. 


It’s critical that we understand your real estate goals so that we can provide the 
most valuable information and services. There is a lot of information available to 
buyers on the internet. It is part of our job to help you sort through, clarify, and 
prioritize that information and obtain information that is not necessarily readily 
available to you.


It’s important for us to walk through the purchase process so that there are no 
surprises; you’ll know exactly what to expect along the way. 


We also want to get to know you and how you prefer to communicate (phone, 
text or email), the best times to reach you, your availability for viewing properties 
as well as your timeframe for purchasing. Buying a home can be a time-
consuming and anxiety-producing experience. We want to make the process as 
smooth and enjoyable as possible.


We understand there may be many questions and concerns as we go through 
the home purchase process together. Please know that we are here to help and 
we commit to providing the most professional and informative service available. 


The Enviro Realty Team 

A Message 
from the 

Enviro Realty 
Team
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Our Experience 

•    Combined 60 years of real estate experience


•    E-Pro (technology savvy)


•    Accredited Buyers Representatives


•    Short Sale/Distressed Property Experts


•    Green Certification


•    Seniors Real Estate Specialists


•    Central NJ Experts - Somerset, Hunterdon and Middlesex Counties


Our Results 

In markets served, we consistently rank in the top 
2-8% of all Realtors:


• Sales

• Listings

• Overall Customer Satisfaction


Meet the 
Enviro Realty 

Team
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Deciding to buy or sell a home is a big step. To make sure it’s a step in the right 
direction, choose the person best qualified to handle your real estate needs: a 
RE/MAX Sales Associate.


Averaging three times the experience, three times the production and more 
advanced industry education than other agents, RE/MAX Associates are truly 
“The Real Estate Leaders” in quality customer service. Customer satisfaction is 
reflected in their high industry-leading rate of repeat and referral business. 


Affiliation with the global RE/MAX network provides Associates with multiple 
competitive advantages in serving your real estate needs. From national 
television advertising to personal advertising controlled by Associates, RE/MAX 
enjoys brand-name recognition worldwide. Belonging to the real estate network 
with the most market presence and market share, RE/MAX Associates have the 
most to offer you. 


Why Use a 
RE/MAX 
Realtor
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Step Description
Mortgage Pre-Approval Help you find out how much home you can, and what 

to afford, by helping you get a mortgage pre-approval


Home Search Help you survey the market, identify and evaluate 
options and tour properties; through a process of 
elimination help you find the right home

Ready to Buy Once you identify the right home, we help you decide 
on your offer price and terms, present your offer and 
negotiate the best price and terms on your behalf


From Contract to 
Closing

Guide you through the process from signed contract 
to closing - from attorney review to inspections, 
mortgage application, utility information, walkthrough 
and closing - making sure everything goes as 
smoothly as possible


Home  
Buying  
Goal Our goal is to help you:

• Find the best home to fit your needs
• Negotiate the best price for the property
• Secure financing 
• Make the home purchase process as 

hassle-free as possible
And none  

of our services  

costs you  

anything!
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Reasons to Get Pre-Approved 

• A pre-approval helps you determine how much home you can and want to afford 

and sets your target price range

• Pre-approval determines which loan program best fits your needs. 

• You won’t waste time considering homes you cannot afford. 

• You are ready to write and present an offer on the home you really want when 

you find it. 

• The pre-approval letter is submitted along with your offer…and in most cases is 

required by the seller before they will even consider your offer.

• You will know the amount needed for down payment and closing costs. 


How It Works: 
Mortgage  

Pre-Approval

Preliminary List of Information Typically Required for Pre-Approval 
• Name

• Home Address

• Contact Information

• Own/Rent? How Long?

• Previous Address (if current is less than 2 years)

• Social Security Number

• Date of Birth

• Present Employer

• How Long Employed?

• Work Phone Number

• Annual Salary/Wages

• Assets (bank accounts, property, etc.)

• Debt (credit cards, car loans, etc.)

We can provide your with 
a list of mortgage 

companies and contact 
information, if necessary
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As your Realtor, here’s how we guide you through the processing of 
searching for the right home: 
• Identity your home criteria and target price range using our buyer profile 

process

• Determine the viability of your wants and needs in a home and 

neighborhood based on your target price range

• Survey the market - send you information on homes that match your criteria 

and target price range 

• Research detailed property information (flood areas, schools, property 

disclosure information, etc.)

• Tour properties to identify the right home for you


How it Works: 
Home Search

What We Do

When you come across homes on your own, on the web or while driving 
by (even if it’s a For Sale by Owner): 


• Feel free to go into an “Open House” - but always tell the agent that you’re 
working with us and hand him or her our card. 


• Contact us with the MLS number or address (even if the home is for sale 
by owner) and we’ll send you complete information about the property. 


• If you see a house you want to look at - always call us to make an 
appointment - never call the seller or listing agent directly


Research 
Homes & 
Neighbor-

hoods

How We Guide You Through 
Your Home Search

Tour 
Homes

Survey the 
Market & 
Identify 

Homes to See

What You Do
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When you find the home you want, we will: 


• Help you determine the price you want to offer based on a review of recent 
sales, the condition and specific features of the property, and current market 
conditions


• Help you prepare an offer that meets your needs, using a standard Contract 
form


• Have you sign the offer contract electronically


• Present the offer on your behalf to the seller’s agent or the seller along with a 
mortgage pre-approval and an initial deposit check of $1,000 


• Discuss the seller’s response with you and guide you in making counter offers 
until agreement is reached or you agree to walk away


• Negotiate all the terms and conditions of the offer in your best interest 


• Revise the initial contract to reflect the agreement between you and the seller 
and obtain your signature


How It Works: 
Ready to Buy Prepare 

Offer

Making an Offer

Negotiate

Review the 
Market
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How it Works: 
From 

Contract to 
Closing

Provide 
Recommended 

Resources

How We Guide You Through 
the Process to Closing

Communication

Keep on 
Schedule

As your Realtor, here’s how we guide you through what needs to 
happen between reaching agreement with the seller all the way 
through closing: 
• Remind you of key timeframes and actions you need to take

• Provide recommended local attorneys, inspection companies, 

additional mortgage resources, moving companies, contractors for 
repairs or upgrades


• Attend the inspection

• Help in negotiating any inspection items to be addressed

• Coordinate actions among attorney, you and the lender, as necessary

• Keep you apprised of all activities

• Provide information for utilities to be put in your name prior to closing

• Arrange walk-through prior to closing

• Be accessible to you to answer any questions you might have


What We 
Do

We take you all the way from: 

• Buyer and Seller Agreement 

• Attorney Review  

• Home Inspection  

• Mortgage Application and Commitment  

• Final Walk-through and Closing 
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In order to keep the process moving and close on time, you will need to 
adhere to timeframes and be accessible:


• Schedule the inspection within the allotted timeframe


• Make mortgage application immediately following attorney review


• Provide information to the mortgage company in a timely manner


• Be accessible to your attorney and mortgage company contacts


• Call utility companies prior to closing to place accounts in your name


• Get excited about moving into your new home!


What You Do

Provide 
Recommended 

Resources

How We Guide You Through 
the Process to Closing

Communication

Keep on 
Schedule
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Resources 

The following pages contain information about:

• Home Warranties

• Home Inspections

• Moving Tips and Guidelines


We hope you find this information helpful!
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If you agree to work with the Enviro Realty Team to purchase your home, we 
guarantee a one-year Home Warranty (paid by the seller) at no cost to you.* This 
could save you hundreds, if not thousands, of dollars should covered mechanical 
systems or appliances need repair or replacement. 

• Purchasing a home is a major investment. Many of a home's systems are 

hidden from view and are easily taken for granted - until something goes 
wrong. That’s when your investment can take an unexpected turn. 


• A Home Warranty provides for the repair or replacement (for one full year) of an 
existing home’s covered mechanical systems and major appliances that break 
down due to normal wear and tear. 


• As a buyer, your newly purchased home will provide the comfort and joy you 
were hoping for without the surprises of extra (and expensive) repair bills on 
covered systems and appliances. 


*Conditions include: Minimum sales price of $250,000 and at least 2.5% 
commission paid to Buyer Broker. 


Please visit the American Home Shield Website (AHS Home Warranty) or review 
the brochure you receive from us.

Resources: 
Home Warranty 
Information & 

Program 
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WHY EVERY BUYER NEEDS A HOME 
INSPECTION 

A home inspection gives you more detailed information to help you make a wise 
decision. In a home inspection, a qualified inspector takes an in-depth, unbiased 
look at your potential new home to: 

• Evaluate the physical condition: structure, construction, and mechanical 

systems. 

• Identify items that impact the habitability of the home that will need to be 

repaired or replaced. 

• Estimate the remaining useful life of major systems, equipment, structure, and 

finishes. 


What Goes Into a Home Inspection 

A home inspection gives you an impartial, physical evaluation of the overall 
condition of the home and items that need to be repaired or replaced. The 
inspection gives a detailed report on the condition of the structural components, 
exterior, roofing, plumbing, electrical, heating, insulation and ventilation, air 
conditioning, and interiors. 


Be an Informed Buyer 

It is your responsibility to be an informed buyer. Be sure that what you buy is 
satisfactory in every aspect. You have the right to carefully examine your potential 
new home with a qualified home inspector. You may arrange to do so before 
signing your contract, or may do so after signing the contract as long as your 
contract states that the sale of the home depends on the inspection. 

Most buyers choose to have home inspections done at their expense when 
purchasing their new homes. In fact, many offers are subject to a home inspection. 
The home inspection allows you to buy a home with confidence. Exterior 

Exterior walls, windows, and doors; porches, decks, and balconies; garage. 

Roof 

Roof type and material. 


Resources: 
Home 

Inspection
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Exterior 

Exterior walls, windows, and doors; porches, decks, and balconies; garage

Roof 

Roof type and material

Interior Plumbing System  
Hot and cold water system, the waste system and sewage disposal, water 
pressure and flow, and hot water equipment

Electrical System  
Type of service, number of circuits, type of protection, outlet grounding, and load 
balance

Central Air System  
Energy source, type of cooling equipment, capacity, and distribution

Interior Walls, Ceilings, Floors, Windows, and Doors  
Walls, floors, ceilings, stairways, cabinets, and countertops

Attic  
Structural, the trusses, insulation, and ventilation information

Fireplace  
Notes about the chimney, damper, and masonry

Garage  
Doors, walls, floor, automatic garage door opener

Appliances  
Included could be a wide range of built-in and other home appliances listed in the 
purchase agreement 

Lot and Landscaping  
Ground slopes away from foundation, condition of walks, steps, and driveway 

Your Home Inspection Report will likely include 
many of the items below:
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What does your 
inspection cover?

The inspector should ensure that their inspection and inspection 
report will meet all applicable requirements in your state if applicable 
and will comply with a well-recognized standard of practice and code 
of ethics. You should be able to request and see a copy of these 
items ahead of time and ask any questions you may have. If there are 
any areas you want to make sure are inspected, be sure to identify 
them upfront. 

How long have you 
been practicing in 
the home inspection 
professional and 
how many 
inspections have 
you completed?

The inspector should be able to provide his or her history in the 
profession and perhaps even a few names as referrals. Newer 
Important Questions to Ask Your Home Inspector can be very 
qualified, and many work with a partner or have access to more 
experienced inspectors to assist them in the inspection. 


Are you specifically 
experienced in 
residential 
inspections?

Related experience in construction or engineering is helpful, but is no 
substitute for training and experience in the unique discipline of home 
inspection. If the inspection is for a commercial property, then this 
should be asked about as well.. 

Do you offer to do 
repairs or 
improvements 
based on the 
inspection?

Some inspector associations and state regulations allow the inspector 
to perform repair work on problems uncovered in the inspection. 
Other associations and regulations strictly forbid this as a conflict of 
interest. 

How much will the 
inspection cost?

Costs vary depending on size and age of the house, scope of services 
and other factors. A typical range might be $400-$600 or more, but 
consider the value of the home inspection in terms of the investment 
being made. Cost does not necessarily reflect quality. Be sure to 
consider whether you will need a termite inspection as well as a radon 
test in addition to the home inspection itself. There are other options 
as well. For example, thermal imaging to gauge water issues, lead 
paint inspection…many of which may not be necessary, but may be 
preferred by some buyers.

Do you provide an 
electronic 
inspection report?

Most inspection companies deliver your report electronically. You may 
want to ask for a sample to be sure the format is easy to read and 
highlights items needing to be addressed in some way. A summary 
section can be very helpful. Be sure to ask when you can expect to 
receive the report.

Important Questions to Ask the Home Inspector  
Prior to the Inspection?
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Here’s a week-by-week guide to help you prepare for 
your move!  
6-8 Weeks Before You Move

What items will make the trip?  
Now is the time to determine which items you wish to take to your new residence.  
Items that you don’t need should either be donated to charity or sold at a garage 
sale.  You may consider teaming up with your neighbors who want to sell some of 
their belongings, and plan a neighborhood "sale". 

Boxes, tape, packing paper… If you plan on packing your own items, start 
collecting suitable packing supplies.  You can purchase all these materials from any 
van line agent or a moving supply company. The boxes you purchase should be 
specially designed for moving household goods to prevent damage to your 
belongings. 

Everything has a place…  
Think about the layout of your new residence and where you'll place the furniture. 
Create a floor plan that will ease the stress of making decisions once the furniture 
arrives. 

Will you be needing any travel arrangements?  
Now is the best time to make your travel arrangements (hotel, flights, car rental, 
etc.). Try to keep your travel plans flexible to accommodate any last-minute 
changes or delays. 

Save your receipts…  
Keep all receipts for moving related expenses in a designated moving folder. Many 
moving expenses are tax deductible. 

Don’t forget your records… 

Insurance, medical and dental records should be placed in a safe, accessible 
place.  Also include prescription, and vaccination records. Plan on taking all vital 
documents such as wills, stock certificates, and other one-of-a kind items (jewelry, 
coin collection, photos etc.) separately. 

Resources: 
Moving Tips
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4-5 Weeks Before You Move

Apartment or condo… 

If you live in an apartment or condo complex, contact your property or building 
manager and inquire about scheduling your move date and time. Certain buildings 
may have date and or time restrictions as to when moving can be done. 

Are you set? 

Contact your moving company and schedule your move date, it is always easier to 
change your move date than it is to reschedule at the last second. 

Mr. Postman… 

Fill out a US Postal change of address form. 

Odds and ends… 

• Close any local charge accounts. 

• Notify insurance companies of your move and transfer all insurance on your 

home and possessions. 

• Contact utilities for disconnection or transfer and possible refunds. Since you 

will want to have your utilities still connected on moving day, arrange to have 
them disconnected after you are moved out. 


• If necessary, arrange for a baby-sitter to watch your children on moving day. 
You may need someone to keep your children occupied and see that they 
remain safe during the loading process. 


• While sorting through your belongings, remember to return anything else you 
have borrowed. 


• Remember to collect items that are being cleaned, stored or repaired. 
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2-3 Weeks Before You Move

Do you have power? 

Call ahead to have utilities connected at your new home. 

What about packing? 

Make final packing decisions. Start packing items you don’t use often. Clean and 
clear your home, including closets, basements and attics. 

Got any safety deposit boxes lying around? 

Each year people move without clearing out their safety deposit boxes. Don’t be 
another statistic. 

Secret hiding spots… 

If you’ve hidden any valuables around the house, be sure to collect them before 
leaving. 

Miscellaneous stuff… 

• Plan meals that will use up the food in your refrigerator and freezer. 

• Have your automobile serviced if you’re traveling by car. 

• Transfer all current prescriptions to a drugstore in your new town. 

• Dispose of flammable items such as fireworks, cleaning fluids, matches, acids, 

chemistry sets, aerosol cans, paint, and poisons such as weed killer. 
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Moving Day

Bedding: 

Strip your beds, and make sure the bedding goes into a “Load Last” box. 

Are they here yet? 

Make sure you are on hand when the movers arrive. It’s important to have an 
adult be authorized to take your place if you are unable to be present at any 
time while the movers are there. Let the agent know to whom you have given 
this authority. 

Spend time with the movers… 

Always try to spend as much time with the mover as possible. If you have 
special instructions make sure it is explained to your mover. Communicate well 
with the movers. 

They’ve arrived!!! 

Once the van operator arrives, review all details and paperwork.  Accompany 
the driver as he or she inspects and tags each piece of furniture with an 
identifying number.  These numbers, along with a detailed description of your 
goods and their condition at the time of loading, will appear on the inventory. 

Are they done yet? 

It is your responsibility to see that all of your goods are loaded, so remain on 
the premises until loading is completed. To insure that nothing gets left behind 
always do a final inspection of the premises. Do not sign any releases without 
completing this inspection. 

Where is a vacuum when you need it? 

Since you’ll probably want to clean before the furniture is unloaded, make sure 
your vacuum is packed last, so it can be unloaded first.
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When you become a Enviro Realty Team Client, we will help you find the right 
home for the best price and terms. We will: 
• Help you identify financing resources

• Identity your home criteria and target price range using our buyer profile 

process

• Determine the viability of your wants and needs in a home and neighborhood 

based on your target price range

• Survey the market - send you information on homes that match your criteria 

and target price range 

• Research detailed property information (flood areas, schools, property 

disclosure information, etc.)

• Tour properties to identify the right home for you

• Provide you with market data and help you prepare an offer 

• Present your offer and negotiate the best price and terms on your behalf

• Keep the transaction on schedule and communicate with you throughout the 

process from agreement through to the closing

• Continue to service your needs even after you have purchased a home by 

showing you where to find the best service such as legal expertise, home 
inspection, survey, etc. 


• Guarantee a one-year Home Warranty plan (paid by the seller) at no cost to 
you. This could save you hundreds, if not thousands, of dollars should covered 
mechanical systems or appliances need repair or replacement. Conditions 
apply…see Resources section of Home Buyer’s Guide

Being an 
Enviro Realty 
Team Client

Your Loyalty

Finding the Right Place 

Teamwork

Our 
Commitment

No  
Cost  

to You

Our Commitment
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All we ask for is your loyalty and that you agree:  
• To make your house-hunting process easy by obtaining written mortgage pre-

approval. 

• To allow us to represent you whenever you see a home (new or resale) that you 

want to view. This means that you will let us know when you’re going to view 
any home, and advise all other agents, builders and For Sale by Owners that 
we are your agent. If you want to make an offer, you will do this through us. 


• Give us six months, from the commencement of this process to represent you 
as your agent. Because the seller or builder pays our fee, you don't pay us 
anything for all the services we have outlined above and you’re under no 
obligation to buy or build a home. 


Your Loyalty

Finding the Right Place 

Teamwork

Our 
Commitment

No  
Cost  

to You

Your Loyalty

There is no cost to you  
to work with the  

Enviro Realty Team  
in your search to  

find your right place!
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HOME BUYING  
GOAL

And none of 
our services 

costs you 
anything! 

• The right house 
• Best price and terms 
• Smooth process 
• Stress-free and fun

LET ME BE YOUR GUIDE!


