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2020 High Impact Innovative Assistive Technology (HIIAT) Quality of Life grants are funded through 
the Reeve Foundation’s cooperative agreement with the United States Department of Health and 
Human Services, Administration for Community Living (ACL) (Cooperative Agreement Number 
90PRRC0002-03-00). 

Before beginning your application, please read all of the information contained in this document to 
familiarize yourself with the grants program and application process and to better prepare the required 
information. Please add QOL@ChristopherReeve.org and administrator@grantinterface.com to your 
acceptable email address list to avoid having email communication from the Reeve Foundation blocked by 
SPAM blocker software. Please also review the supporting materials posted on our website which include 
People-First Language Guide, Quick Guide for Establishing Evaluation Indicators, and technical assistance 
presentations. 

mailto:QOL@ChristopherReeve.org
mailto:QOL@ChristopherReeve.org
mailto:administrator@grantinterface.com
mailto:administrator@grantinterface.com
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Eligibility 

Eligibility for this grants program is restricted to state and territory AT programs funded by the 
State Assistive Technology Act as the implementing agency, as well as organizations subcontracted 
by the implementing agency for Assistive Technology (Section 4) services. 

Those Agencies that are subcontracted by the state AT Act-funded implementing agency must 
include in their application a letter from the AT Act-funded program in their state/territory verifying 
there is a written agreement in place with the agency to provide Section 4 activities and that your 
agency provides data for the AT Annual Performance Report (APR). 

Previously funded organizations ARE ELIGIBLE to apply, however; 
• Past grantees must submit proposals for new and innovative projects and not replications of

previously awarded projects.
• Past grantees must be in good standing with the Reeve Foundation (defined as having

successfully closed out their past grant award, including a timely submitted final report
indicating program accomplishments and fully expended grant funds as related to the
awarded grant budget).

Restricted Access Code 
The restricted access code for this year’s application is: AT2020 

Timeline 

• Online application opens: July 13
• Application Technical Assistance Webinar: July 20
• Application Submission Deadline: September 15
• Application Review: September 21 through October 19
• Decision Announcements: Beginning of November
• One-year Grant Period: December 1, 2020 – November 30, 2021

Organizations that have previously been awarded a Quality of Life grant in any category (HIIAT, 
Direct Effect, High Impact Priority, etc.) may re-apply for funding one year following the close of 
your grant and notification of grant closure by the Reeve Foundation.
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General Information about the Quality of Life Grants Program 

Paralysis Defined 

The Christopher & Dana Reeve Foundation is paralysis focused, and as such, grant funding must be 
targeted to programs and services that impact individuals living with paralysis, their families and 
caregivers. 

The Reeve Foundation uses a functional definition of paralysis: difficulty and/or inability to use arms 
and/or legs due to neurological conditions including (but not limited to) spinal cord injury, traumatic 
brain injury, stroke, cerebral palsy, spina bifida, ALS, post-polio syndrome, etc.  

While we will consider supporting programs that include people living with other types of 
disabilities (cross-disability) as well as inclusive community projects, your project must serve a 
majority of people with paralysis.  

QOL/HIIAT Grants Program History 

The Christopher & Dana Reeve Foundation Quality of Life Grants Program, created by the late Dana 
Reeve has awarded since its inception in 1999 a total of over $30 million to more than 3,250 
projects across the United States of America. Grants have funded nonprofits, tribal entities, and 
municipalities for a wide array of projects, programs, and services. 

Since 2014, Quality of Life grants have been federally funded through the Reeve Foundation’s 
cooperative agreement with the United States Department of Health and Human Services, 
Administration for Community Living (ACL). 

Launched in 2015, in partnership with ACL, the HIIAT grants program has awarded 23 grants totaling 
$1,684,788 to the following state and territory AT programs: 

Arizona 
California 
Delaware 
Florida 
Hawaii 
Illinois 
Indiana 
Kansas 

Kentucky 
Louisiana 
Maryland 
Massachusetts 
Montana 
New Hampshire 
North Carolina 
North Dakota 

Oklahoma 
Pennsylvania 
South Carolina 
Utah 
Virginia 
West Virginia 
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HIIAT Grants Program 

Program Overview 

The High Impact Innovative Assistive Technology (HIIAT) grants program is a competitive grant 
program that awards a small number of one-year grants of up to $75,000. Eligible applicants are 
restricted to state and territory AT programs funded through the State Assistive Technology Act, 
including implementing agencies and agencies subcontracted for Assistive Technology (Section 4) 
activities. These additional grant funds will help state programs expand their reach in the field of 
assistive technology through new innovations that will impact people living with paralysis in their 
homes and communities. Projects must be completed within 12 months. 

HIIAT grant projects are: 
• Intended to support projects that will have a significant positive effect on quality of life for

individuals living with paralysis and their families and caregivers, using a new idea, method,
or device, or doing something in a new way.

• Designed to encourage and foster collaboration among existing agencies, nonprofits and
networks that serve individuals with living paralysis and their families and caregivers to
enhance services and better meet their needs.

Awarded grant funds support innovative programs or services that: 
• Target a specific, well-defined underserved population within the broader disability

community in their state;
• Through assistive technology devices or services, increase access to services, increase the

independence or inclusion of people within the underserved population within their
communities; and

• When complete, will have a demonstrable, direct impact on people affected by the project.

Types of HIIAT Projects Funded 

HIIAT Quality of Life grants fund a wide range of projects. Past grants have (these examples are not 
inclusive of all projects):  

• Supported assistive technology equipment demonstrations and equipment loans (via loan
closets/lending libraries) including:

o Temporary ramps, standers, eye gaze devices, smart home devices, adaptive sports
equipment, etc.

• Provided wheelchair accessible scales and digital pressure mapping technology to centers in
rural communities

• Facilitated early mobility and assisted walking of young children
• Increased outdoor physical activities through exercise and recreation
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Unallowable Costs 

Grant funds cannot be used for: 
• Grants awarded directly to individuals
• Food (meals, per diem, board, lunch, beverages, alcohol, etc.)
• Construction
• Projects that cannot be completed within 12 months of receipt of the grant award
• Projects that have already been completed
• Projects that utilize contractors or vendors outside of the United States and its territories
• The development of prototypes for invention of equipment or other research and

developmental activities involving intellectual property rights
• Lobbying and/or efforts to influence legislation

This program recognizes that finances are often a major roadblock to individuals living with paralysis 
in attaining the assistive technology that they need in order to maximize their independence. While 
alternative financing may be a component of proposed projects, HIIAT grants may not solely fund 
alternative financing initiatives. 

Sustainability 

These are one-time, one-year grants. Continuation grants will not be considered. Applicants must 
describe how they intend to sustain key project activities beyond the one-year grant period. 
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Accessing the Online Grants Portal 

The Quality of Life Grant Applications are completed online through this link to the Reeve 
Foundation online grants portal. You may also copy and paste the following url into your website 
browser: https://www.grantinterface.com/Home/Logon?urlkey=christopherreeve.  

There must be an organization profile/account in the online system for you to access the 
application. If you are not sure if your organization has already created an organization profile or 
previously applied for a grant, contact QOL@ChristopherReeve.org. Please do not create a duplicate 
organization profile, as all organizational application history is connected to the grant profile. 

First-Time Applicants 

Click on the link for the grants portal and create an organization profile, using your email address 
and a password that you create. Once you create an organization account you will be able to access 
the grant application. You may return to the application at any time using this same link. If you 
forget your password, click on “Forgot Your Password” and you will receive an email with the 
information. 

Returning Applicants 

Enter an email address and password that is already connected with the organization’s account. If 
you do not remember the password, click on “Forgot Your Password” and you will receive an email 
with the information. If you do not remember or have access to the email account related to the 
organization, contact QOL@ChristopherReeve.org for assistance. 

Please be sure to review your organization and contact profiles in the online system and update 
them with your most current information. 

Preparing Your Application 

The list of application questions (Appendix A) includes paragraph count limits for text fields. Some 
applicants find it helpful to create a draft application in Word, which can then be used to cut and 
paste your answers into text fields in the online application.  

https://www.grantinterface.com/Home/Logon?urlkey=christopherreeve
https://www.grantinterface.com/Home/Logon?urlkey=christopherreeve
https://www.grantinterface.com/Home/Logon?urlkey=christopherreeve
https://www.grantinterface.com/Home/Logon?urlkey=christopherreeve
https://www.grantinterface.com/Home/Logon?urlkey=christopherreeve
https://www.grantinterface.com/Home/Logon?urlkey=christopherreeve
mailto:QOL@ChristopherReeve.org
mailto:QOL@ChristopherReeve.org
mailto:QOL@ChristopherReeve.org
mailto:QOL@ChristopherReeve.org
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Award Notification and Grantee Requirements 

Notification and Awarding of Funds 

All applicants will be notified by email as to the status of their application, indicating whether it has 
been awarded or declined. Upon notice of award, grantees must indicate intent to accept the grant, 
and sign and return a grant award agreement. Grant checks are issued upon receipt of the signed 
grant award agreement.  

Acknowledgement of Grant 

Reeve Foundation Quality of Life grantees are welcomed as part of the Reeve Foundation 
community. We will provide tools to help you spread the word about your Reeve Foundation 
Quality of Life granted project, including a guide to publicizing the award and a press release 
template. In addition, we encourage you to utilize all of the free resources provided by the Reeve 
Foundation Paralysis Resource Center (PRC), and to link to the PRC as a resource on your website. 
We regularly feature Quality of Life grantees in social media, on the website, and in newsletters and 
other publications, so we may call on you to provide stories and photographs that we can share 
with our community. 

Site Visits 

Site visits to Quality of Life grantees by members of Reeve Foundation staff, Board of Directors 
and/or volunteers are arranged whenever possible to learn more about your program, assess 
progress, assist with challenges, and participate in press-related activities.  

Unused Funds and Changes in Grant Objectives or Activities 

In the event the grantee ceases to operate or becomes insolvent, all unused Reeve Foundation 
grant money shall be immediately remitted to the Reeve Foundation. Furthermore, if the original 
purpose, project and/or program of the grantee changes, the grantee must contact the Quality of 
Life Grants team to request a change in project scope and/or a no-cost extension. Requests will be 
reviewed and every effort will be made to negotiate an acceptable resolution so the project can be 
completed toward its original stated goal. 

However, the Reeve Foundation reserves the right to discontinue funding a grantee if such grantee's 
purpose, project or program changes so that it is no longer within Reeve Foundation funding 
parameters. If permission is not given, grantee shall remit any and all grant money to the Reeve 
Foundation.  

Grants approved for a no-cost extension may be extended a maximum of 90 days beyond the 
original project end date.  
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Grantees that are not able to complete the funded project within a 12-month grant period, and 
those that have been approved for a 90-day extension and are still not able to complete the funded 
project, may be asked to return a portion or all of the funds and will be flagged in a high-risk 
category that may affect future Reeve Foundation funding. 

Reports 

Grant recipients must submit two (2) progress reports to the Reeve Foundation. A 6-month interim 
report will let us know that the project is proceeding as planned or not, and if not, what we may be 
able to do to help get it back on track. A final report due one month after the close of the grant 
period to detail the project’s progress, challenges, how challenges were addressed, the project’s 
impact, and grant expenditures.  

Evaluation 

As part of the final report at the conclusion of the grant period, grantees are required to complete a 
short evaluation survey created by Vanderbilt University to enable you to offer candid feedback 
about the overall grant experience. 

********************************************************************************* 

All questions, concerns or technical difficulties should be directed to the Quality of Life Grants 
Department via email at QoL@ChristopherReeve.org. In order to be fair to all applicants, individual 
technical assistance can no longer be accommodated. Questions submitted by email prior to the 
technical assistance webinar will be addressed during the webinar. All questions will be collected, 
aggregated and answered and posted in a Questions and Answer document on the website.  

Due to the high volume of applications received, we cannot provide individual 
assessment of denied applications or projects. 

mailto:QoL@ChristopherReeve.org
mailto:QoL@ChristopherReeve.org
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Appendix 

High Impact Innovative Assistive Technology Application (Appendix A) 

Proposed Project Budget Template (Appendix B) 

Budget Narrative Requirements (Appendix C) 

Procurement Policy (Appendix D) 
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HIIAT (High Impact Innovative Assistive 
Technology) Grants - 2020 
Christopher & Dana Reeve Foundation

HIIAT Grant Program Background
Assistive technology can be a powerful tool to increase the independence of people with 
disabilities, assist them to participate fully in their communities, & enhance their social, 
employment, education or finance-related quality of life. The High Impact Innovative Assistive 
Technology (HIIAT) Grant Program will award up to 5 one-year grants of up to $75,000 each to 
state and territory AT programs funded through the State Assistive Technology Act, including 
implementing agencies and agencies subcontracted for Assistive Technology (Section 4) 
activities, for innovative one-time programs or services that:

 Target a specific, well-defined underserved population within the broader disability
community in their state;

 Through assistive technology devices or services, increase access to services, increase
the independence or inclusion of people within the underserved population within their
communities; and

 When complete, will have a demonstrable, direct impact on people affected by the
project.

HIGH IMPACT, INNOVATIVE Definitions
This grant program is intended to support projects that will have a significant positive effect on 
quality of life for individuals with paralysis and their families, using a new idea, method or 
device, or doing something in a new way.

PARALYSIS Definition
The Reeve Foundation uses a functional definition of paralysis: difficulty and/or inability to use 
arms and/or legs due to neurological conditions including (but not limited to) spinal cord 
injury, traumatic brain injury, stroke, cerebral palsy, spina bifida, ALS, post-polio syndrome, 
etc.

1. Organizational Information
Implementing Agency*
Is your organization the implementing agency for the Assistive Technology Act-funded program in 
your state or territory?

Appendix A - Grant Application
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Choices
Yes
No

Subcontracted Agency Status*
Is your organization subcontracted by the State Assistive Technology Act-funded implementing 
agency in your state or territory for Assistive Technology (Section 4) activities?

Choices
No
Yes

For Subcontracted Agencies
Applications are welcome from nonprofit organizations with IRS 501(c)(3) status, municipal and 
state governments, school districts, recognized tribal entities, and other institutions such as 
community or veterans hospitals. An organization must have its own 501(c)(3) tax status (or 
be a part of or chapter of a national organization that is a 501(c)(3) nonprofit organization). 
Fiscal Sponsors are NOT allowed to apply on behalf of non-501(c)(3) nonprofit organizations.

Subcontracted Agency Eligibility
Is your organization a 501(c)(3) nonprofit or other organization listed in the box above?
Choices
Yes
No

Subcontracted Agency Agreement Letter
Those Agencies that are subcontracted by the state AT Act-funded implementing agency must 
include in their application a letter from the AT Act-funded program in their state/territory 
verifying there is a written agreement in place with the agency to provide Section 4 activities 
and that your agency provides data for the AT Annual Performance Report (APR). This will 
ensure the State AT Program is aware of the application and may indicate support for the 
proposal.

Upload your letter from the AT Act-funded implementing agency using the upload button.
File Size Limit: 5 MB

Organizational Mission Statement*
Please provide your organization's mission statement. (Three paragraphs or less.)
Character Limit: 1000

Description of Organization's History and Capacity*
Please describe your organization and its capacity to do the proposed project; i.e., how long 
your organization has been in business; what experience and expertise your organization has in 
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doing the proposed type of work; what makes your organization uniquely qualified to be 
successful in carrying out this proposed project. (Four paragraphs or less.)
Character Limit: 5000

Total Annual Operating Budget of the Organization*
Character Limit: 20

DUNS Number*
Please enter your organization's DUNS number.

Organizations awarded a grant of $25,000 and above must have a DUNS number.

The DUNS number is a nine-digit number, issued by Dun & Bradstreet (D&B), assigned to 
each business location in the D&B database, having a unique, separate, and distinct 
operation for the purpose of identifying them. The DUNS number is random, and the digits 
have no apparent significance.

The DUNS number is a supplement to other identifiers, such as the EIN, and is required 
whether the application is made electronically or on paper. Dashes are not part of D&B's 
official definition of the DUNS number.

There is no charge to get a DUNS number, and the time to create the number is 24 to 48 
hours. Create your DUNS number through the following link: 
https://www.dandb.com/product/companyupdate/companyupdateLogin?execution=e1s1

Character Limit: 20

ZIP+4 Code*
Organizations awarded a grant of $25,000 and above must enter their ZIP+4 Code. (The 
complete, nine-digit ZIP Code consists of two parts. The first five digits indicate the destination 
post office or delivery area. The last 4 digits represents a specific delivery route within that 
overall delivery area.) This is needed for Reeve reporting through the Federal Funding 
Accountability and Transparency Act (FFATA).

You may use this link to find your ZIP+4 Code.
Character Limit: 250

Federal Audit Requirements*
Is your agency required to file an annual single audit?
Choices
No
Yes

https://www.dandb.com/product/companyupdate/companyupdateLogin?execution=e1s1
https://tools.usps.com/go/zip-code-lookup.htm
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Organizational Federal Expenditures*
Please indicate if your organization receives federal program funding for expenditure categories 
listed in the Catalog of Federal Domestic Assistance (CFDA).
Choices
No
Yes

Federal Funding Annual Total
Character Limit: 20

Federal Funding Q1*
Did your organization receive 80 percent or more of its annual gross revenues in U.S. federal 
contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements?
Choices
Yes
No

Federal Funding Q2*
Did your organization receive $25,000,000 or more in annual gross revenues from U.S. federal 
contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements?
Choices
Yes
No

2. Proposed Project Information
Paralysis-Focus
The Christopher & Dana Reeve Foundation is paralysis-focused. As such, Quality of Life grant 
funding must be targeted to initiatives that will serve individuals living with paralysis, their 
families, and caregivers.

Paralysis is defined functionally, as: "difficulty and/or inability to use arms and/or legs due to 
neurological conditions including but not limited to spinal cord injury, traumatic brain injury, 
stroke, cerebral palsy, multiple sclerosis, ALS, etc."

Please answer "yes" or "no" to the following:

Paralysis-Focus*
We confirm that the proposed project will serve individuals living with paralysis and their 
families.
Choices
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Yes
No

Project Name*
Character Limit: 100

Project Description*
Please provide a description of the proposed project, including: the need for the project; who 
will benefit; what your organization wants to do and why; where and when it will take place, 
and how it will be done. List what the funds requested in this application will support. (Five 
paragraphs maximum)
Character Limit: 5000

Independent Living, Inclusion, Community Integration*
Describe how this project will increase independent living for people with paralysis, promote 
inclusion, or support integration into the physical, cultural, and spiritual communities in which 
they live.
Character Limit: 3000

Major Goals and Objectives*
Describe the major goals and objectives of the project (what you wish to accomplish).
Character Limit: 10000

Project Goals Table*
Please download the required Project Goals Table which has been created to help you to provide 
clarity on the relationships between your project goal(s), objective(s), expected impact, activities, 
and associated staff lead. 

Please upload your completed Project Goals Table below.
File Size Limit: 8 MB

Expected Impact*
Describe the extent to which the proposed project is likely to have a significant, direct impact 
on the target population. What difference will the proposed project make in the lives of 
individuals with paralysis and their families?
Character Limit: 3000

Activities*
Describe specific project activities that will accomplish these goals and objectives, including 
start and end dates for each activity. Please include evaluation activities, including when each 
will be conducted and completed.
Character Limit: 10000

http://s3.amazonaws.com/reeve-assets-production/HIGH-IMPACT-GOALS-TABLE_171006_143127.xlsx
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Evaluation*
Describe how you will evaluate the project. How will you know if it was successful in meeting its 
goal(s)? List the major outputs and outcomes of your project. [See the "Guide to Establishing 
Evaluation Indicators" (link provided here) as well as on our website.]

Describe the evaluation indicators and evaluation methods you will use.

Funded projects are expected to result in High Impact for the targeted population, qualitative 
indicators as well as quantitative indicators are encouraged.
Character Limit: 5000

How many people living with paralysis will be served by the proposed project?*
Indicate how you arrived at this figure and the data sources used.
Character Limit: 3000

How many caregivers and family members of those living with paralysis will be 
served?*
Character Limit: 250

Targeted Underserved Population Group(s)*
Please check the underserved group(s) listed below to which your proposed project is targeted:
Choices
Current military service members and/or veterans and their families
Ethnic minorities
Homeless
Indigenous or tribal communities
LGBTQ
Limited English proficiency
Low-Income and/or poverty populations
Newly injured people with paralysis and their caregivers
Persons at risk of incarceration, current or released prisoners
Rural residents
Other (please explain below)

"Other" Underserved*
If you included "Other" among the Underserved Group(s) listed above, please provide a short 
description of the other targeted underserved population group that your proposed project will 
serve.

If you did not select "Other" above, please indicate "n/a."
Character Limit: 250

https://www.christopherreeve.org/get-support/grants-for-non-profits/a-quick-guide-to-establishing-evaluation-indicators
https://www.christopherreeve.org/get-support/grants-for-non-profits/a-quick-guide-to-establishing-evaluation-indicators
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Bio-Statements of Key Staff*
Please provide brief bio-statements for the project leaders, including the person(s) responsible 
for evaluation. Please include qualifications and experience that prepare each individual to 
undertake the activities identified for them in the project plan.

Formal resumes and/or CVs for project are not required. 
Character Limit: 10000

3. Collaboration
Collaboration*
Describe how your organization will establish partnerships with other disability organizations within 
the state, territory and/or region and how these partnerships will increase the probability of success 
of the proposed project.

Examples of collaboration may include such things as serving on project advisory boards (if one is 
proposed), participating in outreach or dissemination activities, serving as a site at which the 
proposed project will be carried out, or conducting or participating in the project evaluation.

Potential collaborators include (but are not limited to): Independent Living Centers or Statewide 
Independent Living Councils; Alternative Finance Programs; Developmental Disability Planning 
Councils; Protection and Advocacy agencies; University Centers of Excellence Developmental 
Disabilities Education, Research, and Service; local, state or national level Committees or Councils 
on disability; nonprofit disability organizations targeting the proposed population; or others.
Character Limit: 10000

Letters of Collaboration
Application must include documented commitments in the form of letters of collaboration by those 
partners. Partners are not required to commit funding to the project, but must demonstrate that they 
are making a measurable commitment that will help increase the probability of success of the 
proposed project. Please scan all letters of collaboration into one document and upload below.

File Size Limit: 10 MB

General Letters of Support
In addition to letters of collaboration, applicants may submit general letters of support that do not 
commit the supporting organization to participate in the project. Please scan all general letters of 
support into one document and upload.
File Size Limit: 10 MB
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4. Sustainability
Sustainability*
Please describe how your organization intends to ensure that key project activities can be sustained 
beyond the one-year grant period. The use of cost/benefit analysis that correlates requested 
budget items with project goals, activities, and expected impact may be a useful tool to help 
demonstrate project sustainability.
Character Limit: 10000

5. Budget Information
Total Project Budget*
What is the total budget for the entire project?
Character Limit: 20

Amount Requested*
What is the total amount of grant funds requested from Reeve Foundation?
Maximum $75,000 -- Requests for full funding are encouraged.
Character Limit: 20

Proposed Project Budget*
All applicants are required to submit a completed Proposed Project Budget template (click link 
to download template or download directly from website) with this application.

Complete and upload the Proposed Project Budget template in Excel using the Project Budget 
upload button below.

Instructions for completing the Proposed Project Budget template are included in the 
Application Guidelines.

You must use the Reeve Foundation Budget Template provided. Submission of other budget 
formats will result in applications not being reviewed.
File Size Limit: 8 MB

Budget Narrative*
Include a narrative for your budget that describes in detail and provides justification for each 
budget line item. Instructions for completing the Budget Narrative are included in the 
Application Guidelines.

Use the Budget Narrative template provided (click link to download template or download 
directly from website) and upload the document using the upload button below.
File Size Limit: 5 MB

https://s3.amazonaws.com/reeve-assets-production/Proposed-Project-Budget-Template-Corrected.xlsx
http://s3.amazonaws.com/reeve-assets-production/2019BudgetNarrativeTemplate.docx
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Vendor Quote
Upload copies of vendor quotes (if applicable) to support your request using the button below. 
For multiple pages, please scan into one document and upload.
File Size Limit: 4 MB

PROCUREMENT POLICY
As a requirement of the Reeve Foundation’s cooperative agreement with the Administration for 
Community Living, the Foundation and our grantees must adhere to the Procurement Policy 
below:
Purchases of supplies or services less than or equal to $10,000 may be procured using the 
“micro purchase” method which does not need formal procurement solicitations.  All receipts 
are to be retained for accounting purposes.
Purchases of $10,001 to $250,000 may be procured using the “small purchase” procurement 
standards. A minimum of three price quotes is required for any small purchase of services or 
products.
Please note that it is not required that you provide the Reeve Foundation with three price 
quotes for approval of purchases over $10,000. Those should be kept for your internal records 
and would need to be provided upon request if needed. If you provide a price or vendor quote 
to the Reeve Foundation, it is understood that you have followed the policy as described above.

6. Additional Materials
Additional Materials
You may upload other supporting documents such as photographs, newspaper clippings, and 
flyers. Please scan into one document and upload using the button below.
File Size Limit: 5 MB

Additional Supporting Materials
If you need to upload additional supporting materials, please scan into one document and 
upload using the upload a file button below.
File Size Limit: 5 MB



Christopher & Dana Reeve Foundation
Grant Line-Item Budget

Name of Organization
Name of Project
One-Year Project Budget

You must use the Reeve Foundation Budget Template provided. Submission of other budget formats will result in 
applications not being reviewed.

Note: Subtotal and Total costs will formulate automatically
Itimized Budget  Total

Cost 
 Requested 

Amount 
Personnel Costs
List all positions by title % FTE

-$  -$  
-$  -$  
-$  -$  

Personnel Subtotal -$  -$  

Equipment Costs

Itemize and provide descriptions of equipment (indicate below 
if vendor quote is attached to support equipment request)

-$  -$  
-$  -$  
-$  -$  

Equipment Subtotal -$  -$  

Consultants/Contractors
Name of Consultant/Contractor (person or company) and one-
sentence description of services

-$  -$  
-$  -$  
-$  -$  

Consultants/Contractors Subtotal -$  -$  

Supplies

Itemize and provide description of supplies (indicate below if 
vendor quote is attached to support supplies request)

-$  -$  
-$  -$  
-$  -$  

Supplies Subtotal -$  -$  
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Travel
Type of travel and one-sentence description of purpose

-$  -$  
-$  -$  
-$  -$  

Travel Subtotal -$  -$  

Other Costs
Item (good or service) and one-sentence description of 
purpose

-$  -$  
-$  -$  
-$  -$  

Other Costs Subtotal -$  -$  

TOTAL COSTS -$  -$  

Other Sources of Funding Amount

 Is this funding 
Committed or 
Pending? 

Internal Funds -$  
Individuals -$  
Foundations -$  
Corportations -$  
Government - Federal -$  
Government - State -$  
Other -$  

TOTAL -$  

Summary of Funds Requested fr  Requested
Amount 

Personnel -$  
Equipment -$  
Consultants/Contractors -$  
Supplies -$  
Travel -$  
Other Costs -$  
TOTAL FUNDS REQUESTED -$  



Christopher & Dana Reeve Foundation 
Quality of Life Grants Program 
Budget Narrative Requirements 

Name of Organization: 
Name of Project: 
One-Year Project Budget: 

The budget narrative must include a description and justification of each budget category and line item 
presented in your proposed project budget. All expenses should relate clearly to the project narrative. 

Your budget narrative should detail: 

Personnel Costs – List each position that pertains to the project. Provide a brief explanation of each 
role, how the work of the position will support the purpose and goals of the overall project and percent 
of time committed to the project.  Indicate source of other salary supports if relevant. 

Fringe – Fringe benefits are based on the applicant’s established formula and are only for the 
percentage of time devoted to the project. It is important to explain what is included in the benefit 
package and at what percentage. These costs should only include the fringe costs of the organization’s 
staff and not those of contractors or other third parties. 

Equipment – Provide an explanation of each of the equipment expenses, the quantity to be purchased 
and cost per item. Explain how the equipment is necessary for the success of the project and the 
procurement method to be used. 

Consultants/Contractors - Provide a description of the product or services to be provided by the 
consultant and an estimate of or detailing of exact cost, as well as how their use will support the 
purpose and goals of the project. 

Supplies - List expendable items by type, the quantity to be used/purchased and cost per item.  Explain 
the need and relevance to the project. 

Travel – Explain the reason for travel expenses for project personnel (e.g., staff to training, client 
interviews, meeting, etc.). Identify all costs involved as well as the location of travel. 

Other Costs – Enter a description of each budgeted cost item that does not appropriately fit in the 
above categories. Explain the need for each item, how it will further the objectives of the project, and 
how the cost estimation was determined. 

Administrative or Indirect Costs – A de minimus indirect cost rate of no more than 10% is allowable. 
However, if your organization has a Negotiated Federal Indirect Cost Rate Agreement (NICRA) you may 
include indirect costs at the federally negotiated rate. Please note that a copy of your current NICRA will 
be required if your application is approved for funding. 

If you include an indirect costs budget line you may not include overhead costs such as rent, utilities, 
personnel, and supplies, etc. if they are included in the direct cost budget line items above. 

Indicate the percentage and total amount of indirect costs requested, noting the federally negotiated 
rate if applicable. 
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PROCUREMENT POLICY 

As a requirement of the Reeve Foundation’s cooperative agreement with the Administration for 
Community Living, the Foundation and our grantees must adhere to the Procurement Policy 
below: 

• Purchases of supplies or services less than or equal to $10,000 may be procured using the
“micro purchase” method which does not need formal procurement solicitations.  All
receipts are to be retained for accounting purposes.

• Purchases of $10,001 to $250,000 may be procured using the “small purchase”
procurement standards. A minimum of three price quotes is required for any small
purchase of services or products.

Please note that it is not required that you provide the Reeve Foundation with three price quotes 
for approval of purchases over $10,000. Those should be kept for your internal records and 
would need to be provided upon request if needed. If you provide a price or vendor quote to the 
Reeve Foundation, it is understood that you have followed the policy as described above. 
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