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Procedure for Hiring Consultants

BART BAGGETT’S STEP WORKING
PROCEDURE FOR THE PROFESSIONAL
HIRING CONSULTANTS

This procedure starts after you have secured the client
and the client (company) is ready to retain your services.

1. Get 50% down payment for service
2. Schedule meeting with business owners and office manager (same call)

3. Have the client email you handwriting samples of the current owners,
manager, and all past employees (good and bad) who have held the position.

4. Host a meeting and take detailed notes on the business culture and work
environment. You will use this information to write an attractive ad to attract
lots of candidates. Get top 3 REQUIRED personality traits and extract all
responsibilities (hats), which the new employee will need to possess.

Ask exactly where the mistakes could occur and establish which traits and
skill set will be optional and required.

This is the most important step. If you fail to ask the right questions during
this part of the process, you will fail to locate the best employee for the
company. You must interview the supervisor of the person to be hired

and you must interview the supervisor’s “boss” or “company owner” to
understand whether or not the supervisor will be working their longer than the
new employee. You must find out who has the real power in the company
and this is not a question you can directly ask.

5. Write a compelling attractive ad. 1-3 pages. (Use the company website
and owner’s personality to help write a compelling ad.)

6. Get the DRAFT 1 of the attractive ad proofed by a professional editor.

7. Email ad and get feedback from client before you run it.

Page 1 of 3. ©2016 by Bart A Baggett



Procedure for Hiring Consultants

8. Get a new yahoo or gmail account so that all submissions will only go to
this email and give the login and recovery information to the client. (They
should have full access to all the applications and be able to check the email
during and after the project is complete.)

Make new folders called

“Rejected - did not follow directions”
“Rejected - not qualified”

“Rejected - personality issues”
“Possible Hire - In Progress”

“Possible Hire - Schedule for Interview”
“Undecided - Need Client Feedback”
“Printed - To Sort & Review”

“Misc Email Admin Stuff”

9. Design a customized “Written Application” based from the Written
Application Template. Include the new yahoo email address in the ad for
submissions.

Decide the submission process and reduce the “hoops” to be
equivalent to the technical skills required for the job. Example. If the
job does not require scanning and modern office / internet skills, then
be flexible about how to person delivers the handwritten application.
Allow snail mail if the job is not highly technical in nature. If the job
requires mastery of Adobe PDF / scanning, then require submission by
email only.

10. Get the customized “Written Application” approved by the Client.

11. Put up landing page website where they can read more about the job
and download the application. Do not put a phone number or physical
address on this domain. Use a domain that is different than the client’s
domain so they do not get direct calls. If “research ability” and “google
experience” is not required, you can provide biographies or company overview
on this page so that the person can read about the company and use that
information in the essay portion of the job application. Buy domain, install
domain, or use current domain that has nothing on it which could be offensive
or reflect poorly on the company. www.writtenjobapplications.com example.

12. Test the email and respond to confirm email is working.

13. Review the application and ad to confirm email and URL links are all
correct and working.

14. Decide which website the “job ad” will run. In the USA, it will be Craig’s
list or Monster.com

Page 2 of 3. ©2016 by Bart A Baggett



Procedure for Hiring Consultants

15. Run ad, pay for ad. Use sites such as Indeed.com, Craigslist.org, etc.

16. Monitor yahoo email box each day and respond, sort, and put best
applications into correct Folder.

You must respond to each submission so that they know you received
their application and never communicate a rejection via the email. If
you fail to communicate, the candidate will pester you or the company
directly for confirmation.

17. When you have at new qualified candidate in the “Possible Hire -
Schedule For Interview”, forward that application to the CLIENT and
recommend an interview. Do this daily. Do Not include any notes in the email.
Add notes verbally with the client in one scheduled appointment.

18. When you have at least two qualified candidates in the “Possible Hire -
Schedule For Interview”, schedule a telephone “Candidate Review” so you
can explain the “pros” and “cons” of the personality, based on handwriting,
and the skills and talents of each candidate. Be honest. Do NOT put
extremely negative comments or opinions in writing... this can be a legal
issue to protect you and the company.

19. Follow up to see if they have offered anyone the job and who.
20 Once the job is filled, collect the balance of your fee.
21. Stop running all the advertisements.

22. Inform the candidates that the company has made a hiring decision and
you will keep their resume on file for future job openings.

23. Change the webpage to “JOB OPENING FILLED” No more applications
accepted at this time.

24. Email the client a final invoice mark “Paid” and include the user names
and passwords so they have full access to the candidates and resumes inside
their yahoo account.

25. Write a handwritten thank you note to the client and ask them if they
know any other business owners / HR directors who they would care to refer
your services too.

26. Follow up in 30 days to confirm the CLIENT is happy with the new

employee. If not, offer to run the ad again at a discounted fee or free of
charge.

Page 3 of 3. ©2016 by Bart A Baggett
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Bart Baggett’'s ¢ ()‘N} ,}'1 Arfl L iI

Home Furnishings Consuitant’'s

Success Survey

(To be used as research only for the presentation at the Montaage National Sales Meeting - March 2000)

Please complete this short questionnaire with a ball point pen in your own handwriting. Do not type. All
answers will remain confidential and no names will be used without your permission. Please feel freeto
elaborate and go into more detail on any question. Y our input is very valuable in the process of customiz-
ing this lecture for you and your coworkers.

Y our Name:

Your Title:

In your own words, what is your favorite aspect of your job?
(What would you tell someone who was considering doing what you do for aliving?)

What feeling does this aspect give you? Why?

Continued...

Page 1



- Mj Survey Page 2

In absolute privacy, please write one paragraph on why you believe that you outperform other peoplein
your job category? Please be specific as| am trying to figure out why some people excel and other fail
to perform. Thisis not the time to be humble, | will not show this response to anyone.

Please RANK the following personality traits based on how important you perceive each trait is to your
job success or othersin your job category.

Simply circle the appropriate ranking 1-10.

10 = Essential e 7= Important 4= It Helps 1= Not Necessary

-—-9-—8—7-—-6-—-96-—4-—3-—2-— 1 Persistence
0-—-9-—-8-—7-—-6-—-9-—4-—-3 -2 -— 1 Enthusiasm
-—9-—-8-—7-—6-—595-—4-—3 -— 2 -— 1 Analytical Thinking
-—-9-—8 —7-—6-—95-—4 —3-—2-— 1 Logicand detached emotion
0-~-9-—-8-—7-—-6-—-5 -4 -3 -— 2 - 1 Compassion
0-—-9-—-8-—7-—-6-—5§-—4 -3 -—2--— 1 Diplomacy

0 -9 —8 —7 -—6 -5 — 4 - 3 — 2 — 1 Company loyalty
-9 -—8-—7-—6-—5§-—4 — 3 -— 2 -— 1 Secretive

0-—-9 -8 -—7-—-6-—-56-—4-—3 -— 2 - 1 Bluntand very upfront
0 -—9 —8 —7 —8-—-5 —4 — 3 — 2 — 1 Attention to Detail
07-—-9-—8-—~7-—-6-—-5-—4-—38-—2-— 1 Ambitious

0 -—-9 -8 —-7 -6 —-5 — 4 — 3 - 2 — 1 Listening skills
07-—9-—8-—~7-—-6--5—4-—3-— 2 1 Optimistic

0 —9 —8 — 7 — 6 — 5 — 4 — 3 — 2 — 1 High Self Esteem

0 -9 —-8 —7 —6 —5 — 4 — 8§ — 2 — 1 Honesty/ Integrity

Other Important Traits not listed....

©1999 by Bart A. Baggett / 1-800-398-2278



Survey Page 3

underachieve, what would it be?

Choose your own words.....

“1” Indicatesit really doesn’t effect their success or failure at all.

10 = Critical » 7= Important * 4= It Contributes ¢ 1= No Affect

If you could pinpoint the key personality traits/ issuesthat cause other people in your line of work to

Please use the chart below to pinpoint some other key personality traits/ issues that cause other peoplein
your line of work to underachieve. Please rank the personality traits/ issues on a scale of 1-10 that cause
people to fail or simply under-perform. “10” meansit isamost critcal element that causes them to fail.

-9 -—-8—7-—6-—-9—4—3 —2— 1 Fear of Criticism (not being liked)
-9 -8 —~—7-—6-—8§-—4 —3 —2-— 1 Fear of failing / low confidence
-—-9-—8-—~-7-—6-—-9-—4 —3§ —2-— 1 Procrastination
0-—-—-9-—~-8-—-7-—-6-—-95-—4-—-3—2-— 1 Fear of Success / Self-Sabatoge

0 -—9 8 —7 —8 —5 — 4 — 3 — 2 — 1 Disorganized / poor time management
0 -9 -8 — 7 — 6 — 5 - 4 — 8 — 2 — 1 Lack of attention to detail

10 — 9 — 8 7 — 6 — 5 — 4§ = § — 2 — 1 Defiant (doesn't deal well with authority or rules)

0 -—9 8 —7 — 6 —5 — 4 — 8 — 2 — 1 Poor people skills (or poor ability to maintain rapport)
10 -9 —8 —7 — 86 ~— 5 — 4 - 3 — 2 — 1 Too Gullible / too trusting

0 —- 9 —8 —7 — 6 — 5§ — 4 — § — 2 — 1 Overly self-critical

0 —- 9 -8 —7 — 8 —5 — 4 — 8 — 2 — 1 Overly critical of other people

0 -9 -—-8-—7-—-6-—-5-—-4 -3 -—2-— 1 Resentful

10 — 9 —8 — 7 — 6 = § ~— 4§ == § — 2 — 1 Lack of Initiative

0 —9 8 — 7 —~ 8 — 5§ = 4 — 3 — 2 - 1 Gets Bored Easily

0 — 9 —8 — 7 — 6 — § — 4§ == § — 2 — 1 Lack of Creativity

©1999 by Bart A. Baggett / 1-800-398-2278

If you could choose three of the above traits that have caused you or your co-workers the most challenges,
which ones would they be? Can you give an work related example? (Use extra paper if needed.)



w’ Survey Page 4
Sl

_._..-"'-1- Finally, Please copy the following sentence in your best cursive handwriting and sign your name.

The purple people eater said to the pink elephant
“You and your silly monkey do not go home from the zoo”

Your signature.

*xwkkknnk Eng Of SUIVEY**xx s sk x
Please fax all four pages of this survey to Bart Baggett fax # 305-946-8302

Please complete fax before noon on Friday February 25, 2000

If you have any questions please call Bart at telephone # 214-651-8886. Please bring the originals of
this survey with you in case we decide to use any sample of your questionairre or your handwriting as

an overhead example.
(Only with your permission, of course. )

©1999 by Bart A. Baggett / 1-800-398-2278
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Wanted: JOB TITLE in CITY in company genre

You will work with _ description of the attractive team or topic.

The hours are Monday - Friday between 8 am and 6 pm; you can pick your fime
within the range given, we are flexible. 30- 40 hours a week.

(Use words like flexible, casual atmosphere, green friendly, etc. “attract them
with a corporate culture of cool, hip, easy-going, fun. )

Job Requirements:
* Experience as an JOB TITLE,

. and environment
* Proven thinker, well , ,
* Must be a , able to prioritize ,

Proficient to Infermediate LIST SOFTWARE PROGRAMS OR SPECIAL SKILL SET
__ physical labor beyond lifting paper for storage (if applicable)

Are you looking for 22 hours per week in a fascinating office working with
issues, , kind of clients, and genre of co-workers?

We are a unique small fun-loving casual office having clients with sensitive and
personal matters that require absolute professionalism. We have a busy weekly
case load of requiring Action 1, Action 2, Action 3. Duties to
include duty 1, duty 2, duty 3, duty 4.

Pay is , starting at $ with a raise after 6 months and then annually.
Medical benefits available after day of employment. Paid holidays too.

Use the following simple steps to apply.

1. Download this PDF formatted application from our website:
http://yourdomain.com/jobs/application2014.pdf

2. Print out the application and fill out completely.

3. Once you have completed the handwritten application, scan it and email to
jobs@handwritingexperts.com in one single easy-to-open PDF file or fax to 310-

862-1614.

Please no phone calls. Email or fax your application and questions. Thank you.

NOTICE NO PHONE NUMBER, ONLY WEBSITE.



Wanted: Administrative Assistant/Case Manager in
Sherman Oaks Forensic Office.

You will work with two forensic document examiners and their clients.

The hours are Monday - Friday between 8 am and 6 pm; you can pick your time
within the range given, we are flexible. 30- 40 hours a week.

Job Requirements:
* Experience as an administrative assistant, deadline and detail oriented

environment

Proven clear thinker, well organized, level headed, solution oriented

Must be a self-starter, able to prioritize tasks, efficient

Proficient to Intermediate MS Office (Word, Excel, & PowerPoint), Proficient
Adobe Acrobat and Basic Photoshop.

No physical labor beyond lifting paper for storage

Are you looking for 30-40 hours per week in a fascinating office working with
legal issues, lawsuits, attorneys, and forensic document examinerse

We are a unique small fun-loving casual office having clients with sensitive and
personal matters that require absolute professionalism. We have a busy weekly
case load of legal documents requiring case setup, case tracking and client
licison. Duties to include speaking with clients, scanning and labeling documents,
writing and proofreading letters, logging information and filing.

Pay is hourly, starting at $13 with a raise after 6 months and then annually.
Medical benefits available after 90 days of employment. Paid holidays too.

Use the following simple steps to apply.
1. Download this PDF formatted application from our website:

http://handwritingexperts.com/jobs/application2013.pdf

2. Print out the application and fill out completely.

3. Once you have completed the handwritten application, scan it and email to
jobs@handwritingexperts.com in one single easy-to-open PDF file or fax to 310-

862-1614.

Please no phone calls. Email or fax your application and questions. Thank you.



Application for Employment

Do not type this application, please use cursive or print-script handwriting
with a ball point pen. When complete, fax or scan/email to our office.

Name

Street Address:

City, State, Zip Code:
Mobile Phone Number

( ) Text Friendly Yes No

Are you eligible to work in the United States? Yes No
What is your country of citizenship?

If you are under age 18, do you have an employment/age certificate?

__Yes___No

Have you been convicted of or pleaded no contest to a felony within the last 10
years? Yes No

If yes, please explain:

Positin/Availabilty:

Position Applied For

Days/Hours Available (Example: Monday 10am - 7pm )

Monday Tuesday Wednesday
Thursday Friday Saturday
Sunday

What date are you available to start work?e

Is your resume attached?

Page 1 of Application



I I
| |
Applicants Skills:

Check those skills that you have. List any other skills you have that may be useful for
the position you are seeking. Enter the number of years experience and circle the

number which corresponds to your ability for each skill.  (One represents poor ability
and five represents exceptional ability.)

Skill Years Experience Ability Rating

Microsoft Word

Microsoft Excel

Microsoft PowerPoint

Adobe Acrobat

Typing

Filing

Scanning

Letter writing, editing

Customer Service

Emailing Aftachments

Faxing

NINININININININININININ
WIWWWWWWWW(Ww|(w|w
AlMANAMIMNDMDIMNDMNMNANDNDNN
(ORI NG RIC, RIS RIS, R RICRIC RIS, RIS, RG]

Mailing letters/packages

EMPLOYMENT HISTORY: Atftach resume if you have one.
Present Or Last Position:

Employer:

Employer's website:

Address, City, State:

Supervisor:

Phone: Emaiil;

Position Title: From: To:

Responsibilities:

Salary / Wage:

Reason for Leaving:

Page 2 of Application




Previous Position:

Employer:

Employer's website:

Address, City, State:

Supervisor:

Phone:

Position Title:

Email;

From:

Responsibilities:

To:

Salary / Wage:

Reason for Leaving:

Previous Position:

Employer:

Employer's website:

Address, City, State:

Supervisor:

Phone:

Position Title:

Email:

From:

Responsibilities:

To:

Salary / Wage:

Reason for Leaving:
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I I
| |
May We Contact Your Present or Past Employer?

Yes No

Education and Training:

Name of Course of Study Years Diploma
School Completed Degree

High School

Undergraduate
College

Graduate
Professional

Other (Specify)

Other Training, Awards, Honors, Special Achievements:

References:

1. C )

(Name) (Phone #)

(Address) (E-Mail Address)

[
o

)

(Name) (Phone #)

(Address) (E-Mail Address)
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What is your best quality in the role of employee for a small company?

What is the one weakness, which a past employer would say you need to improve?

We realize this might not be your dream job, but it might be a perfect fit for you right
now... please tell us what your career ambitions really are over the next decade?
What do you really want?

Page 5 of Application



Why should we consider you for this position?

Please provide any further information that you believe should be considered.

| certify that information contained in this application is frue and complete. |
understand that false information may be grounds for not hiring me or for immediate
termination of employment at any point in the future if | am hired. | authorize the
verification of any or all information listed above.

Your Signature Today's Date

Once you have completed the handwritten application, scan it and email to
B N com in one single easy-to-open PDF file or fax to |G
To verify receipt email jobs O co™
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Application for First Interview

Do not type this application, please use cursive or print-script handwriting
with a blue ball point pen. When complete, please follow the instructions on the last
page on how to get this application to our hiring team.

Name

Street Address:

City, State, Zip Code:

Mobile Phone Number

( ) Text Friendly Yes No

General Information:

Position Applied For

Days/Hours Available (Example: Monday 10am - 7pm )

Monday Tuesday Wednesday
Thursday Friday Saturday
Sunday

What date are you available to start work?

Are you eligible to work in the United States? Yes No
What is your country of citizenship?

If you are under age 18, do you have an employment/age certificate?
_ _Yes___No

Have you been convicted of or pleaded no contest to a felony within the last 10
yearse Yes No If yes, please explain:

Page 1 of Application



Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

What is your best quality in the role of employee for a small family owned company
who cares for pets and supports pet lovers?

Are you currently a cigarette smoker 2 Yes No

Are you willing and able to lift pet food bags of up to 40 pounds on occasion as part
of this job ¢ Yes No

If you are working the front desk alone, how likely are you to spend time on Facebook
or social media? Very Likely Occasionally Never Other

Explain

Education and Training:

Name of Course of Study Years Diploma
School Completed Degree

High School

Undergraduate
College

Graduate
Professional

Other (Specify)
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Applicants Skills & Self-Assessment:

Give us an idea of how you assess yourself in the following skills or personality traits. We
realize it is unlikely one person is a 5 at everything listed here or even has experience
with these items. In fact, don't assume just because it is on the list that is part of the job
requirements. Wink. Just answer honestly and please don’t exaggerate. List any other
skills you have that may be useful for the position. Enter the number of years
experience and circle the number which corresponds to your ability for each skill.
(One represents poor ability and five represents exceptional ability.)

Skill Years Experience Ability Rating

Customer Service

Receptionist Work

Answering Phones

Handling Payments

Asking Clients for Payment

Calculating Invoices

Light Bookkeeping

Pet Owner or Pet Caretaker

Data entry into computer

Punctuality

Working Alone

Working on a Team

Typing

Transcribing Dictation

Helping Others

Working With People

Facebook Posts

Microsoft Word

Twitter

1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
Aftention to Details 1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3
1 3

NINININININININININININININININININININININININININ
AINIMBMIMNIMNMBMINNDMNIMNINMNIMNDINDNMNDIMNIIMNDMNIMNDIMNNMNDMNNMND
oo ||| jOn

Instagram

EMPLOYMENT HISTORY: Aftach a typed resume if you have one.
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Coppell Veterinarian Hospital
www.coppellvet.com

Present Or Last Position:

Employer:

coppellpetcare @yahoo.com

Address, City, State:

Position Title: From:

Responsibilities:

To:

Salary / Wage:

Reason for Leaving:

May We Contact Your Present or Past Employer?

Yes No . Explain

Previous Position:

Employer:

Address, City, State:

Supervisor:

Phone: Email:

Position Title: From:

Responsibilities:

To:

Salary / Wage:

Reason for Leaving:

References will be requested before the first in person interview. References will be

contacted if you are one of our final top candidates.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Please list all books, seminars, trainings, or mentors you have had in the area of office
support staff, receptionist skills, vets, or working in a small business environment.

What is one weakness which a past employer might have said you need to improve?

We realize this might not be your dream career, but it might be a perfect fit for you
over the next five years. |If this is your dream job, please tell us why. Please tell us
what your career ambitions really are over the next decade? What do you really want
for your life?

Page 5 of Application



Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Why should we consider you for this position?

After researching the Coppell Veterinarian Hospital, please explain who founded the
clinic and why you think you be a great addition to the small family owned office.

Please provide any further information that you believe should be considered for your
first to be granted an in-person interview.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Is your resume attached to the email your are sending?

| certify that information contained in this application is frue and complete. |
understand that false information may be grounds for not hiring me or for immediate
termination of employment at any point in the future if | am hired. | authorize the
verification of any or all information listed above.

Your Signature Today's Date

Once you have completed the handwritten application, scan and email to

coppellpetcare@yahoo.com
in one single easy-to-open PDF multipage file.

You may attached your typewritten resume as a second attachment.

To verify receipt you may email us af: coppellpetcare@yahoo.com

SNAIL MAIL

If you are not very technical or cannoft find someone to assist you in scanning and emailing the
application, you can use the more traditional snail mail to the following person and company who is
helping with the application process for the Texas based Veterinarian clinic.

Zaks Baggett

Job Applications Department
13437 Ventura Blvd Suite 213
Sherman Oaks, CA 91423

Our team does not call or email every person who emails the yahoo account or submits an application.
However, we do attempt to provide the courtesy of informing you that we received your application.
Please include a valid email whether you use snail mail or email.

Do not contact the Coppell Veterinary Hospital directly to ask about your application or the job. They
have hired a third party company to handle this job application process. Not only will the nice people
at the Vet Clinic not know whether or not your application was received, it will hurt your chances of
getting the job. Please follow the exact procedure on this page.
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Coppel Advertisement Which Ran on Craigslist

Advertisement for this Job Opening:

Must Love Dogs and Cats! Pet Concierge Wanted.

Imagine coming to work where your primary job is to be friendly and loving to both pets and
their owners! If you are a team player who loves dogs and cats, then the perfect career
opening might have just sprung open.

One of the most respected and experienced veterinary clinics is now taking applications for a
career-minded person who wants to be the third spoke in this small family-owned practice in
Coppell, Texas.

While the official job responsibilities extend way beyond “Pet Concierge,” we will gladly get you
a name tag saying that if you want. The real title should be “Pet Owner Concierge / Office
Organizer / Billing Manager / Receptionist Extraordinaire.” You see, your primary responsibility
would be to extend warmth and genuine admiration to our clients and their pets while they
wait to see the medical staff. However, because we are a 3-person office, we all pitch in to
handle the other tasks of running a business.

If we hire you, you would be the first person clients meet upon entering the
clinic.



You would be the warm inviting voice on the phone.

You would be the person they look to with hope and worry while important medical procedures
are being performed on their best friend... just 20 feet down the hall.

If you think you have compassion, people skills, and a love of animals and animal lovers, you
might qualify to become part of our family. We use the word “family” for a reason. Pets are
family members. Our practice is run by a loving couple who need a third person to round out
the small family-owned office.

This slice of pet heaven is now into its 35th year of serving the Coppell and DFW residents and
their lovely pets.

We have candles in the waiting room and Frank Sinatra on the radio. Our office feels more like
a place to meditate or read a book than a place to bring sick animals. Our front desk area is not
overburdened with the latest fancy computers and office software; we focus on the people and
pets.

Think of our clinic as the “Pet Family Doctor.”

Most of our appointments are scheduled in advance. We do small procedures in our office, but
we often refer clients out to specialists for unique cases. We are the family doctor our patients
come to first for the health and wellness of their pets.

We don't often see clients on Fridays, so at the end of the week, you might be there alone
catching up on paperwork, phone calls, or scheduling appointments for the next week. We are
not a full-service Emergency Pet Hospital. We don’t make house calls and we won’t be waking
you up at 4am to handle a pet emergency. There are great facilities for that type of work in our
area and we refer our clients to them if a tragic incident occurs.

Therefore, we welcome older applicants to apply. We value previous office environment work
experience. We don't brand new computers and hard-to-learn software. We are in the people
and pet business.

If you become our new team member, you will handle the front desk, the phones, the
paperwork, the client records, and be warm and loving to the pet owners, so the Doctor and his
Registered Veterinary Technician (Pet Nurse) can focus on the care and health of their pets.



While we are more interested in your character than your technical skills, here are some skills
that you must possess.

Typing
You will be entering medical data into our system daily via notes and audio dictation. If you
type with one finger, this job is not for you.

Filing and Financing Records

We keep both electronic and paper files on all our beloved pets and their owners. Since the pet
owners pay the bills, the invoices must be correct and quote the required services with
precision and accuracy. Please have an eye for detail. Perfectionism is welcome.

Pet Food Transport

You must be able to lift and carry 40 pound bags of dog and cat food. Sounds simple, but we
must state it here... just in case someone reading this isn’t able to do it. The animals have to be
fed and sometimes the bags are large and heavy.

Non-Smoker.

We are a a smoke free clinic. Our sensitive noses and the animals can smell it on a smoker’s
clothes. You can’t smoke at home, in the office, near the office... at all. If you are a smoker,
please do not apply.

Following Procedures and Mutli-Tasking

While your primary duty is to be a welcoming face to our clients and their pets, work must be
done at the same time. We have been in business for 35 years, and our office procedures work
effectively. We are not looking for new ideas or a spark of creativity for our practice. We want
you to join the family, learn the system, and help get the prescriptions and invoices correct
100% of the time. It matters. Can you do this while still smiling and being friendly to the
adorable dogs in the waiting room?

Full Time Career

We are looking for a team member that will be with us for the next decade. While we know
nobody can guarantee a year into the future, much less 10 years, please don’t apply for this job
if you don’t plan to stay for a while.

Hours:
Monday-Thursday: 7:45-12:00 and 2:00-600
Friday : 7:45-Noon.

We take weekends off and you should too.

Location: Coppell Texas

Salary: $27,500 Annually.



e  We are a value-based clinic that serves our community. We are not offering a super-big
salary because we don’t make oodles of money. We charge fair prices to our clients and
will treat you like family. If making big money or getting a health benefit package is a
priority for you, this job is not a good fit. On the other hand, if coming to work where
you are appreciated by both the clients and the company and you can make a
difference... please submit an application.

The process for submitting an application and earning one of just 7 face-to-face interviews we
will be conducting for this position is explained in the application itself.

Just click through and follow the detailed instructions.

Please do NOT stop by the clinic or call about your application status. The clinic has enrolled an
outside Human Resource consultant to assist in collecting the applications and scheduling
appointments. Do not work around the APPLICATION system outlined here. Calling or stopping
by the office unannounced will only hurt your chances of landing this job, not increase them.
Thanks for your understanding.
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Coppel Advertisement Which Ran on Craigslist

Advertisement for this Job Opening:

Must Love Dogs and Cats! Pet Concierge Wanted.

Imagine coming to work where your primary job is to be friendly and loving to both pets and
their owners! If you are a team player who loves dogs and cats, then the perfect career
opening might have just sprung open.

One of the most respected and experienced veterinary clinics is now taking applications for a
career-minded person who wants to be the third spoke in this small family-owned practice in
Coppell, Texas.

While the official job responsibilities extend way beyond “Pet Concierge,” we will gladly get you
a name tag saying that if you want. The real title should be “Pet Owner Concierge / Office
Organizer / Billing Manager / Receptionist Extraordinaire.” You see, your primary responsibility
would be to extend warmth and genuine admiration to our clients and their pets while they
wait to see the medical staff. However, because we are a 3-person office, we all pitch in to
handle the other tasks of running a business.

If we hire you, you would be the first person clients meet upon entering the
clinic.



You would be the warm inviting voice on the phone.

You would be the person they look to with hope and worry while important medical procedures
are being performed on their best friend... just 20 feet down the hall.

If you think you have compassion, people skills, and a love of animals and animal lovers, you
might qualify to become part of our family. We use the word “family” for a reason. Pets are
family members. Our practice is run by a loving couple who need a third person to round out
the small family-owned office.

This slice of pet heaven is now into its 35th year of serving the Coppell and DFW residents and
their lovely pets.

We have candles in the waiting room and Frank Sinatra on the radio. Our office feels more like
a place to meditate or read a book than a place to bring sick animals. Our front desk area is not
overburdened with the latest fancy computers and office software; we focus on the people and
pets.

Think of our clinic as the “Pet Family Doctor.”

Most of our appointments are scheduled in advance. We do small procedures in our office, but
we often refer clients out to specialists for unique cases. We are the family doctor our patients
come to first for the health and wellness of their pets.

We don't often see clients on Fridays, so at the end of the week, you might be there alone
catching up on paperwork, phone calls, or scheduling appointments for the next week. We are
not a full-service Emergency Pet Hospital. We don’t make house calls and we won’t be waking
you up at 4am to handle a pet emergency. There are great facilities for that type of work in our
area and we refer our clients to them if a tragic incident occurs.

Therefore, we welcome older applicants to apply. We value previous office environment work
experience. We don't brand new computers and hard-to-learn software. We are in the people
and pet business.

If you become our new team member, you will handle the front desk, the phones, the
paperwork, the client records, and be warm and loving to the pet owners, so the Doctor and his
Registered Veterinary Technician (Pet Nurse) can focus on the care and health of their pets.



While we are more interested in your character than your technical skills, here are some skills
that you must possess.

Typing
You will be entering medical data into our system daily via notes and audio dictation. If you
type with one finger, this job is not for you.

Filing and Financing Records

We keep both electronic and paper files on all our beloved pets and their owners. Since the pet
owners pay the bills, the invoices must be correct and quote the required services with
precision and accuracy. Please have an eye for detail. Perfectionism is welcome.

Pet Food Transport

You must be able to lift and carry 40 pound bags of dog and cat food. Sounds simple, but we
must state it here... just in case someone reading this isn’t able to do it. The animals have to be
fed and sometimes the bags are large and heavy.

Non-Smoker.

We are a a smoke free clinic. Our sensitive noses and the animals can smell it on a smoker’s
clothes. You can’t smoke at home, in the office, near the office... at all. If you are a smoker,
please do not apply.

Following Procedures and Mutli-Tasking

While your primary duty is to be a welcoming face to our clients and their pets, work must be
done at the same time. We have been in business for 35 years, and our office procedures work
effectively. We are not looking for new ideas or a spark of creativity for our practice. We want
you to join the family, learn the system, and help get the prescriptions and invoices correct
100% of the time. It matters. Can you do this while still smiling and being friendly to the
adorable dogs in the waiting room?

Full Time Career

We are looking for a team member that will be with us for the next decade. While we know
nobody can guarantee a year into the future, much less 10 years, please don’t apply for this job
if you don’t plan to stay for a while.

Hours:
Monday-Thursday: 7:45-12:00 and 2:00-600
Friday : 7:45-Noon.

We take weekends off and you should too.

Location: Coppell Texas

Salary: $27,500 Annually.



e  We are a value-based clinic that serves our community. We are not offering a super-big
salary because we don’t make oodles of money. We charge fair prices to our clients and
will treat you like family. If making big money or getting a health benefit package is a
priority for you, this job is not a good fit. On the other hand, if coming to work where
you are appreciated by both the clients and the company and you can make a
difference... please submit an application.

The process for submitting an application and earning one of just 7 face-to-face interviews we
will be conducting for this position is explained in the application itself.

Just click through and follow the detailed instructions.

Please do NOT stop by the clinic or call about your application status. The clinic has enrolled an
outside Human Resource consultant to assist in collecting the applications and scheduling
appointments. Do not work around the APPLICATION system outlined here. Calling or stopping
by the office unannounced will only hurt your chances of landing this job, not increase them.
Thanks for your understanding.



|| downloadjobapplication.com/

Download Job Application.com

This website is used to download specific job applications for
companies seeking amazing team members.

This page has no direct links. You must enter the exact webpage to
get the application for the company you are looking for.

Are you a company that want's a higher quality of job applicants
and better employees? If so, contact our office so we can assist you
in finding, attracting, and hiring the best candidate for the job.

Telephone 1-310-779-7224



Advertisement for this Job
Opening:

Must Love Dogs and Cats! Pet Concierge Wanted.

Imagine coming to work where your primary job is to be friendly and
loving to both pets and their owners! If you are a team player who
loves dogs and cats, then the perfect career opening might have just
Sprung open.

One of the most respected and experienced veterinary clinics is now
taking applications for a career-minded person who wants to be the
third spoke in this small family-owned practice in Coppell, Texas.

While the official job responsibilities extend way beyond "Pet
Concierge,” we will gladly get you a name tag saying that if you
want. The real title should be “Pet Owner Concierge / Office
Organizer / Billing Manager / Receptionist Extraordinaire.” You see,
your primary responsibility would be to extend warmth and genuine
admiration to our clients and their pets while they wait to see the
medical staff. However, because we are a 3-person office, we all
pitch in to handle the other tasks of running a business.

If we hire you, you would be the first person clients
meet upon entering the clinic.




|1 downloadjobapplication.com/coppellvet/index.html

hoo!

ﬂ Facebook

/7 WHM Login

. Basecamp

D FB Group Search ] USBANK |2| unpublished newslc P Pandora Radio

|2| Alexa

a amazon

m Popular

D MNews

[ B

Ll

! WOTED
Coppell Veterinary Hospital @ ﬁ

le .. "IER PGS

Congratulations on deciding to get more information
about this exciting job opening at the Coppell Veterinary
Hospital. This page has everything you need to
download and submit an application for this position.
Please follow the instructions exactly.

Instructions To Apply:

1. Download and open the application. It is available via a PDF file
and can be opened by most modern computers. If you cannot open
the file, simply download Adobe Reader at this URL and this
software program will be able to open it on both a MAC and PC.

0 DOWNLOAD

Right click, Save As. Look in your download folder for a file called
Coppellvetapplication.pdf

2. Print out the entire application on white paper.

3. Spend a few minutes researching the Coppell Veterinary Hospital,
the staff, and re-read the ad to make sure are a good fit for this job.
On the application, you will be asked about why your feel a career as
part of the small team of professionals at Coppell Veterinary
Hospital is a good fit for you. We have included the ad below for
eaasy reference.

4. Fill out the application using a blue ball point pen. Remember to
sign your name and use cursive handwriting in the areas where a
short essay is reguested.

5. Please return the completed handwritten application by using
one of the following two methods.




Filing and Financing Records

We keep both electronic and paper files on all our beloved pets and
their owners. Since the pet owners pay the bills, the invoices must
be correct and guote the required services with precision and
accuracy. Please have an eye for detail. Perfectionism is welcome.

Pet Food Transport

You must be able to lift and carry 40 pound bags of dog and cat
food. Sounds simple, but we must state it here... just in case
someone reading this isn‘t able to do it. The animals have to be fed
and sometimes the bags are large and heavy.

MNon-Smoker.

We are a a smoke free clinic. QOur sensitive noses and the animals
can smell it on a smoker’s clothes. You can’t smoke at home, in the
office, near the office... at all. If you are a smoker, please do not

apply.

Following Procedures and Mutli-Tasking

While your primary duty is to be a welcoming face to our clients and
their pets, work must be done at the same time. We have beenin
business for 35 years, and our office procedures work effectively.
We are not looking for new ideas or a spark of creativity for our
practice. We want you to join the family, learn the system, and help
get the prescriptions and invoices correct 100% of the time. it
matters. Can you do this while still smiling and being friendly to the
adorable dogs in the waiting rocom?

Full Time Career

We are looking for a team member that will be with us for the next
decade. While we know nobody can guarantee a year into the
future, much less 10 years, please don't apply for this job if you
don’t plan to stay for a while.

Hours:
Monday-Thursday: 7:45-12:00 and 2:00-600
Friday : 7:45-Noon.

We take weekends off and you should too.
Location: Coppell Texas
Salary: 527,500 Annually.

* ‘We are a value-based clinic that serves our community. We are
not offering a super-big salary because we don’t make oodles
of money. We charge fair prices to our clients and will treat you
like family. If making big money or getting a health benefit
package is a priority for you, this job is not a good fit. On the
other hand, if coming to work where you are appreciated by
both the clients and the company and you can make a
difference... please submit an application.



You would be the warm inviting voice on the phone.

You would be the person they look to with hope and worry while
important medical procedures are being performed on their best
friend... just 20 feet down the hall.

If you think you have compassion, people skills, and a love of
animals and animal lovers, you might qualify to become part of our
family. We use the word “family” for a reason. Pets are family
members. Our practice is run by a loving couple who need a third
person to round out the small family-owned office.

This slice of pet heaven is now into its 35th year of serving the
Coppell and DFW residents and their lovely pets.

We have candles in the waiting room and Frank Sinatra on the
radio. Our office feels more like a place to meditate or read a book
than a place to bring sick animals. Our front desk area is not
overburdened with the latest fancy computers and office software;
we focus on the people and pets.

Think of our clinic as the “Pet Family Doctor.”

Most of our appointments are scheduled in advance. We do small
procedures in our office, but we often refer clients out to specialists
for unique cases. We are the family doctor our patients come to
first for the health and wellness of their pets.

We don't often see clients on Fridays, so at the end of the week, you
might be there alone catching up on paperwork, phone calls, or
scheduling appointments for the next week. We are not a full-
service Emergency Pet Hospital. We don't make house calls and we
won't be waking you up at 4am to handle a pet emergency. There
are great facilities for that type of work in our area and we refer our
clients to them if a tragic incident occurs.

Therefore, we welcome older applicants to apply. We value previous
office environment work experience. We don't brand new
computers and hard-to-learn software. We are in the people and pet
business.

If you become our new team member, you will handle the front
desk, the phones, the paperwork, the client records, and be warm
and loving to the pet owners, so the Doctor and his Registered
Veterinary Technician {Pet Nurse) can focus on the care and health
of their pets.

While we are more interested in your character than your technical
skills, here are some skills that you must possess.

Typing
You will be entering medical data into our system daily via notes and
audio dictation. If you type with one finger, this job is not for you.

Filing and Financing Records
We keep both electronic and paper files on all our beloved pets and
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apply.

Following Procedures and Mutli-Tasking

While your primary duty is to be a welcoming face to our clients and
their pets, work must be done at the same time. We have been in
business for 35 years, and our office procedures work effectively.
We are not looking for new ideas or a spark of creativity for our
practice. We want you to join the family, learn the system, and help
get the prescriptions and invoices correct 100% of the time. [t
matters. Can you do this while still smiling and being friendly to the
adorable dogs in the waiting room?

Full Time Career

We are looking for a team member that will be with us for the next
decade. While we know nobody can guarantee a year into the
future, much less 10 years, please don’t apply for this job if you
don’t plan to stay for a while.

Hours:
Monday-Thursday: 7:45-12:00 and 2:00-600
Friday : 7:45-Noon.

We take weekends off and you should too.
Location: Coppell Texas
Salary: 527,500 Annually.

* We are a value-based clinic that serves our community. We are
not offering a super-big salary because we don’t make oodles
of money. We charge fair prices to our clients and will treat you
like family. If making big money or getting a health benefit
package is a priority for you, this job is not a good fit. On the
other hand, if coming to work where you are appreciated by
both the clients and the company and you can make a
difference... please submit an application.

The process for submitting an application and earning one of just 7
face-to-face interviews we will be conducting for this position is
explained in the application itself.

Just click through and follow the detailed instructions.

Please do NOT stop by the clinic or call about your application
status. The clinic has enrolled an outside Human Resource
consultant to assist in collecting the applications and scheduling
appointments. Do not work around the APPLICATION system
outlined here. Calling or stopping by the office unannounced will
only hurt your chances of landing this job, not increase them.
Thanks for your understanding.



a. You can have your entire handwritten application
scanned and placed in a PDF file using most modern
day scanner/ printers. If you do not have such a
scanner or printer, you can get someone at Kinko's to
assist you.

Send the scanned application to this email address
coppellpetcare@yahoo.com

This email was specifically set up for the purpose of
communicating to and from applicants. Your emails will
be handled by a human resource professional and not
the full time staff at the Coppell pet clinic.

b. If you are not very technical or cannot find someone to assist you
in scanning and emailing the application, you can use the more
traditional snail mail to the following person and company who is
helping with the applciation procress for the Texas based
Veterinarian clinic.

Zaks Baggett

Job Applications Department
13437 Ventura Blvd Suite 213
Sherman Oaks, CA 51423

Using the snail mail options might delay our team getting your
application by at least 3 days. Because the company wants to start
interviewing this week, you would be better served to use option A
(scan and email).

6. Wait for an email response or wait for our team to call you if you
are chosen to have either an initial phone interview or an in person
interview at the Coppell TX location. Our team does not call or email
every person who emails the yahoo account or submits an
application. However, we do attempt to provide the courtesy of
informing you that we recevied your application. Please include a
valid email whether you use snail mail or email.

Do not contact the Coppell Veterinary Hospital directly to ask
about your application or the job. They have hired a third party
company to handle this job application process. Not only will the
nice people at the Vet Clinic not know whether or not your
application was received, it will hurt your chances of getting the job.
Please follow the six step procedure on this page.

Good Luck. Download the application below.

0 DOWNLOAD
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Ca wybeel.

Please take a few minutes to answer the following questions. Answer them honestly.
This information helps us to better understand your thoughts, feelings and knowledge of
veterinary medicine and determine if you may be a good fit for our hospital and clientele.
A lack of knowledge of veterinary medicine is not a disqualifying factor in consideration
for this position.

1) Do you have any pets? If so, what kinds of pets do you own? If you don’t have
pets skip to question 5.

\es. & hawe a ATy, NS e \S Racky , and

AN -:@D\ \ed £,
2) Please write briefly about what your relationship with your pet(s) is like?

™ Aoy 'S W gy Lawnly , M S indunded

O\ AN LA noy we 0o

3) Where/how did you obtain your pet?
\;yezc\ <
4) How often do you take them to the veterinarian and for what procedures?

Rean\a . VLN (e ed Toaer Nt Lixed Soan

5) Your pet needs to have a surgical procedure (cruciate ligament tear) in order for it
to be able to walk comfortably and the cost is more than you had expected or can
afford. What would you do?

T ovoo\ A dowhatever i Yelws O My des .

6) How did you select your present veterinarian? What criteria did you use?
VoL vsed N o Snots o\ 95 Lo, Lbuke
vaord Of TMovying A\t Yoy ace o gpod Vet Gor
e e T iends ¥ Lo\ A\ T :
g e BN (R T ol Sbaone
7 What does RVT stand for?

Rgos 2Ae e NIl TN onn o



8)

9

10)

11)

A 25 pound dog is going to be spayed. In calling for pricing at different
veterinary facilities, there is a great range in prices ($75-$600). What do you
think might be the reason for the difference in price between these different
facilities? List as many as you can think of.

A NNIN Y Mmost Aeperds on Hhe Vet
N e\t ‘\1’\6’(563\-@'; T alee Aepercls on
e s1Z2e ot Yhve ainina\ Y Twe \nreed

Please share your perceptions of veterinary medicine

T e Veser ioury MmedilCine VS S0
R e ap‘a-{%m.-fﬁr, Ve Ve i @rﬁn\‘ ma\s oe 3 S
\i¥e people ¥ need Fha same Coce.

How much do you think it might cost to maintain a pet with a chronic illness per
month? (Medications, prescription diet if applicable, exams).

Ax \eash 8 bon. OO OoC mace, A would thine
W deperds on The Bamals breed, SiEe.

What do you feel are the most important attributes or traits for a receptionist in a
veterinary hospital?

N ooy 3 \ave a St e A0 lae Triendiy,
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Bart Baggett Beth Chrisman

www.EmpressePublishing.com www.HandwritingExpertCalifornia.com

Application for First Interview

Do not type this application, please use cursive or print-script handwriting
with a blue ball point pen. When complete, please scan or photograph your
application and email to us at the email address on the last page.

Name b;‘/é:&/fw, /\/J"G/']d,'lt'éﬁ'
Street Address: 1 2.30 }’Zéﬂﬁdg&_, /3,@."&/; _ﬁ:r’l(}’:)-

City, State, Zip Code: jf_mﬂ.d;%ﬁ,; (A 491324

Mobile Phone Number
( X}? ) 359 - é‘?’é‘/ Text Friendly V/Yes No

Are you eligible to work in the United Statese _“"Yes No
What is your country of citizenship? _ (A S. A

If you are under age 18, do you have an employment/age cerfificate?

___Yes___No

Have you been convicted of or pleaded no contest to a felony within the last 10
years? Yes _+~~ No

If yes, please explain:

Position/ Availability:

Position Applied For _\ iy LQMJ: & K \ L«L\}Lu&' \‘\l mku. A~"

Days/Hours Available (Example: Monday 10am - 7pm )

Monday Tuesday. Wednesday } -C&Ulo
Thursday Friday Saturday

Sunday

What date are you available to start work?e _MWV“W

Page 1 of Application



Bart Baggett Beth Chrisman

www.EmpressePublishing.com www.HandwritingExpertCalifornia.com
Applicants Skills:

Check the skills that you current possess. We realize it is unlikely one person knows
everything listed her. Just answer honestly and don't exaggerate. List any other skills
you have that may be useful for the position. Enter the number of years experience
and circle the number which corresponds to your ability for each skill.  (One
represents poor ability and five represents exceptional ability.)

Skill Years Experience Ability Rt::iig>

Microsoft Word < ue=
Microsoft Excel D=

Nt

Microsoft PowerPoint X \4%4;;
Adobe Acrobat A

Typing

Copywriting

CRM Infusionsoft

Proof reading / Editing

Dreamweaver

Wordpress

Google Analytics

Google Analytics Goals

Google Webmaster Tools

Google Adwords

Bing /Yahoo Advertising

Building A Squeeze Page

Leadpages.net

php

Video Editing

Quicktime Pro

Photoshop

Adobe In Design

Amazon Kindle Formatting

Amazon Vendor Central

Blog Post

Elance.com

Icontact.com

Email Newslefters

Basecamp

nGgoghohonfonjfonjnjnfgnonjfhjfohjfohjonjnjfonjgnjonjnjfonjfohjanfonjaonjonjfaonjonjor o [

1
1
1
1
|
1
1
1
1
1
1
1
1
1
1
Facebook Advertising 1
]
1
1
1
1
1
1
]
1
I
|
1
1
1
1

(5####################A#ALA#A#AA

whindows [Live YWovi e Mafes Hoyes
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Bart Baggett Beth Chrisman

www.EmpressePublishing.com www . HandwritingExpertCalifornia.com

Please list all other books, seminars, trainings, or mentors you have had in the area of
online marketing, sales training, copywriting, or internet marketing.

Ao /mew%_ a seefon . N M ,oﬁmwg
L A D ,;- M&m P W\/@_Q

&Q&W AN \:\.afu-e_ SL, QB@ZQZ Q/MQ,Q_%

References.
L Jacry Tscae | (89H 91 -2602L
J (Name) (Phone #)
1910 Fiest S Suite 3@(».: Hmh(&ni ION/ 1(. beo3<
(Address) (E-Mail Address)
\lS&kC\ @ Xanal waxCJ‘ Co
2 \/&te/rct TV@/V\‘XQ-/\ ()3 1Y -5Y
(Name) (Phone #)
12.032. Clvove P . (:‘CM\&&@-\-\( \\3 CA g[q134Y4
(Address) ) (E-Mail Address)
Volews Q—Fvwc\ @ \fo\\'\oa Lo

What is your best quality in the role of employee for a small company?

%w:ﬁ a e od W{ch@omQ/ 1o ,4& Mﬁzsmwwé
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Bart Baggett Beth Chrisman

www.EmpressePublishing.com www . HandwritingExpertCalifornia.com

/ J
What is the one weakness, which a past employer would say you need to improve?
J&Jn& R \M O, A€ A m,e/A_,QM M
_ g

We realize this might not be your dream job, but it might be a perfect fit for you right
now... please tell us what your career ambitions really are over the next decade?
What do you really want?

N S e \r\mo_/d& 4 D w0 Sl . o

@)
\eQn: ‘*&\e&t ol Q. &’fj_a/\ ﬁmﬂd @62_,@( /zﬁ,u.

@VCQZC,L/M L &.“E"Lé, A nﬁ 40 mfé&re ,L/V\JL?— LJLC_@?‘»’&A

/'m.c_»i og_etut/g_ ) A&Le# M\T@L&//—f?@wﬂé j&; (Jéluézj/(.w:c]{ “
Why should we consnder you for this position?

/)Z)@;Lr_/u M mwufcmvée& fMMﬂ u,rf,( ///“\ L R
ﬁi@f en ﬁ&f‘ 7‘?) e pog a,mdmw,@ 10 _lracn,

) q
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Bart Baggett Beth Chrisman

www.EmpressePublishing.com www.HandwritingExpertCalifornia.com

LUC(%{?L\ (—‘@S D) de:\ﬁdb% __0 P T W /ana@ﬁ,(ﬁlwg
mﬂMMu ,ﬁf_,eo ML{Q a %ML;J(&} /WUH]LUYLLQ%’_{H.

Please provide any further information that you believe should be contacted for an in-
person interview

ruwﬁ M aﬂﬁwﬂww 1//1./’“77‘\ KF%V(L (,( Ly
i weles Conmsinitis Poailtfcat YOT
,égfua,{ﬁ: ﬁ@ﬂ, /MM(%Q Zzég:wjﬂfrmm )é(uél.éfﬁ/ ﬁxl_

He o uzw,c)Q‘ MM d oma He %%\
}w 2Ol pﬁt’tﬁé/ u/ pu.@'@.o &)@»M elheva, LAUSD
mf,maoﬂ&Q M £0, la,a,u@’ﬂw WL ﬁ/(/m/za?’f/s WVJQE‘

M/YJM e{r (,L/)%W{,ch(;/') f%?—(ju,,.h r wWhile 9 coaxt ‘o
Is your resume attached to the email your are sendmge #&S Kol Nme ﬁk'w

L

| certify that information contained in this application is true and complete. |
understand that false information may be grounds for not hiring me or for immediate
termination of employment at any point in the future if | am hired. | authorize the
verification of any or all information listed above.

£, /77 w ;
Your Signature : ey Today's Date 05 ,’*5’/"’7/

'3

Once you have completed the handwritten application, scan and email to
happvbuddhainc@yahoo.com
in one single easy-to-open PDF multipage file.
You may attached your typewritten resume as a second attachment.

To verify receipt you may email us at:
happybuddhainc@yahoo.com

Please do not call our office or visit our office before we review your application and you are
invited to a first interview. We are very specific about our hiring and inferview procedure.
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Bart Baggett Beth Chrisman

wiww. HandwritingExpertUSA.com www HandwritingExpertCalifornia.com

Application for Employment
Do not type this application, please use cursive or print-script handwriting
with a ball point pe% When complete, fax or scan/email to our office.

Nam .&ﬂ" I %ﬁ
Street Address: M

City, State, Zip Code: MQ_,_QQ ?/_9/&/

Mobile Phone Number

I Text Friendly X Yes __ No

Are you eligible to work in the United States? _.XYes No
What is your country of citizenship?

If you are under age 18, do you have an employment/age certificate?

Yes Mo

Have you been convicted of or pleaded no contest to a felony within the last 10
years? Yes MNo
If ves, please explain:

Positin/Availabilty:

Fosition Applied For

Days/Hours Available (Example: Monday 10am - 7pm }

Monday ar esda Wednesday
Thursday kriday rday
Sunday

What date are you available to start work? é%f
Is your resume DTTGChEd%

Page 1 of Application



coppellpetcare@yahoo.com

Coppell Veterinarian Hospital
www.coppellvet.com

Application for First Interview
Do not type this application, please use cursive or print-script handwriting

with a blue ball point pen. When complete, please follow the instructions on the last
poge on how to get this application to our hiring team.

Name ﬁac//a /’mazb‘,
Street Address: —7/53 C/f/hﬂéffru’( ZO(

City, State, Zip Code: D&m (las , I x 73/25/7

Mobile Phone Number
‘/Yes No

T2  375- 77570 Text Friendly

General Information:

p(ﬂl (Zﬂ(;(’fq é

Position Applied For
Days/Hours Available (Example: Monday 10am - 7pm )
Wednesday /¢~

Tuesday /6~ 7
Saturday /€ -~ 7}

Monday _/C -7
Thursday_ /¢~ 7 Friday /€~ 7
Sunday
What date are you available to start worke //}’)/776’(“&4(/

i/Yes No

Are you eligible to work in the United States?
What is your country of citizenship?
If you are under age 18, do you have an employment/age cerfificate?

Yes No
Have you been )xlcfed of or pleaded no contest to a felony within the last 10
yearse If yes, please explain:

Page | of Application
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

What is your best quality in the role of employee for a small family owned company
who cares for pets and supports pet lovers?

T love avimads. T e rescued animals ejfher Stueys ar o

(Y L'\‘iq'S(isi( ond ‘%u{/\c{ Ahom werndecfod bomos. T do nof e o pet

od' s A e Voecauss My 6\0[1‘ ot By ;mssed (e B M”I MoFhr's

[ Hie fon g Yol fom g bncl yard afbe | d ledf herout

for o Sand, | how M!o My Aaqqh(cr with her 2 degs, My Lesk quqhh Is

i

(svever on ey Vusids Title [l anmals Tat kot b s for Jove T core

Are you currently a cigarette smoker ¢ Yes \/N;

Are you willing d able to lift pet food bags of up to 40 pounds on occasion as part
of this job ¢ Yes No

If you are working the front desk alone, how likely Oreykﬂo/spend time on Facebook
or social media? Very Likely Occasionally Never Other

Exploinhfg | was kfuuf QW\W(M'W, | Wou l4 VU)L'GV‘J thed aCCf'o/qb’é.

Education and Training:

Name of Course of Study Years Diploma
School Completed Degree
High School G —~
ED
Undergraduate N
College TUJ U\/Dr\lm\ b&_ﬁ (cS Non- a’(ﬁréé’d
Graduate
Professional
Other (Specify)

Page 2 of Application
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Applicants Skills & Self-Assessment:

Give us an idea of how you assess yourself in the following skills or personality traits. We
realize it is unlikely one personis a 5 at everything listed here or even has experience
with these items. In fact, don't assume just because it is on the list that is part of the job
requirements. Wink. Just answer honestly and please don't exaggerate. List any other
skills you have that may be useful for the position. Enter the number of years
experience and circle the number which corresponds to your ability for each skill.

(One represents poor ability and five represents excepfional ability.)

Skill Years Experience Ability Rating

Customer Service

Receptionist Work

Answering Phones

Handling Payments

Asking Clients for Payment

Cclcﬁhlaﬁng Invoices
Light Bookkeeping

Pet Owner or Pet Caretaker

Data entry into computer
Attention to Details

Punctuality
Working Alone
Working on a Team

Typing

Transcribing Dictation

Helping Others

Working With People

Facebook Posts

Microsoft Word
Twitter

RIRINININIRNINIRNINININIRN (NI NI (INININIRINDININININ|IN
WWIWWWWIWWWIWWIWWIWWWRVIWIWWIW|WIW WW|Ww|w
S I N N S A N N N N N NN R R N R N YR RN RN NS

€Q@@@@w@@@@@m@@m@m@@@@@@@@

Instagram

EMPLOYMENT HISTORY: Attach a typed resume if you have one.
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Scanned by CamScanner

T S




R s i

DN L 0 G e it S S L, TR

Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Present Or Last Position:

Employer: I’ leaHJ«\ Human g"w‘ces / fqolmfmﬁm{‘ron Q« Ctu/()n’ﬂ f Em'f les

Address, City, State: |30 ‘lmwg ¢ Hq1y

Position Title: }qAMlnfskrﬂtbegufpwff 2{[@1"%}5&; O1- 2000 1o OG-2.013

Responsibilities: Pp’m&s. Cushmorﬁmia, Admin. dudres as Gs<ighed,

C\(»(l l\-1| i’fvpul"‘s’ ()ma,}ina}' f(/\r‘;fnevl VeSearcn

Salary / Wage: 3? K

Reason for Leaving: CQ‘JWCJ(CA, IOuc‘ﬁie" cuds in H:C,

May We Contact Your Present or Past Employer?

Yes No . Explain

Previous Position:

Employer:

Address, City, State:

Supervisor:

Phone: Email:

Position Title: From: To:

Responsibilities:

Salary / Wage:

Reason for Leaving:

References will be requested before the first in person interview. References will be
contacted if you are one of our final top candidates.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Please list all books, seminars, frainings, or mentors you have had in the area of office
support staff, receptionist skills, vets, or working in a small business environment.

/Wi(n?ngf Miévesobt werd [excel | oud ok, puwerpont
@etepﬁams(’/ Ad i noskiachue / [3uears

§mc& \JMS(V\P.SS/F'QWSUV\&‘ pssisturt he o pm/ak ﬁm‘g runnieg
ervands C\wg’& ew&m,g Ung , (AUGI Cine Copqing -

What is one weakness which a past employer might have said you need to improve?
Mu PW\V(M?/ r\'\\qM Saq vé‘ \ 1N ‘febjf and Uon\ wWhen

1\ C(m% Yo Curblicks of Meresk o gt H.e (Y\(qh{’ w\so @%M

\ f\LQc\, Jfb Qrur\’ /km&ni (mmals (e Cul()revx.CHe wa.s/fs “

"\lbu& Reson ot | §d nor [1l% '{25[5 n Kis 6’0{)&(@‘3.

We realize this might not be your dream career, but it might be a perfect fit for you
over the nextfive years. If this is your dream job, please tell us why. Please tell us
what your career ambitions really are over the next decade? What do you really want
for your life?

| I’JL,IGWZ \J( wou‘\c\ [@e O r}U«C@d' \ofo &\x Me laecause | o o Suclhr Q/
anivals . C 1 hae fecendly rdwwul 2 \iMle duge 1T roscued wn LBT g
o M(Aw, oWy \i’espmiax o i [inedanion Who s Gy 1 e ,aound)
| skl ool @/ My Mes o, ILUuM’ st Roin an area whe | will

EY}J\W, . apﬁ’fecm\c whd I'm c\omq ll}/ou\é e o Make s Yl e £ 0ine,
hepefuly!
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Coppell Veterinarian Hospital
www.coppellvetl.com coppelipateare @yahoo.com

Why should we consider you for this position?

l A f‘f\ajmre b, mes* o hd werler and T love aniiak.

After researching the Coppell Veterinarian Hospital, please explain who founded the
clinic and why you think you be a great addition to the small family owned office.

gbﬁ: wﬂi\\]a;\,\ C. %{mw\, D.V. M. /‘QﬂmAer

|

Tam o had wir e, | a‘u«g qred Wik ﬁzeude and animals

Please provide any further information that you believe should be considered for your
first to be granted an in-person interview.

jawx ol Aﬂf Ub)( q!a \00& \ A Uam (lcjm/& l ‘ove I k‘mc,, swuv\p\mg/
Wa \Cw\ i C\(mqlf\\qﬁ Auﬁg and Ud/\t(\”\/\\nq \/\qu o A wikh g ok d s
\ Qv\yq‘ N\owmc! N\vlf v\lﬂrd &V\A f}O«fJa\M(‘.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Is your resume attached to the email your are sending? ZlﬁL

| certify that information contained in this application is frue and complete. |
understand that false information may be grounds for not hiring me or for immediate
termination of employment at any point in the future if  am hired. | authorize the
verification of any or all information listed above.

Your Signature ﬂﬂj[& %7/’//7;’7@ Today's Date 02/0 /245

Once you have completed the handwritten application, scan and email to
coppellpetcare@yahoo.com
in one single easy-to-open PDF mullipage file.

You may attached your typewritten resume as a second aftachment,

To verify receipt you may email us at: coppellpetcare@yahoo.com

SNAIL MAIL

If you are not very technical or cannot find someone to assist you in scanning and emailing the
application, you can use the more traditional snail mail to the following person and company who is
helping with the application process for the Texas based Veterinarian clinic.

Laks Baggett

Job Applications Department
13437 Ventura Blvd Suite 213
Sherman Oaks, CA 21423

Our team does not call or email every person who emails the yahoo account or submits an application.
However, we do attempl to provide the courtesy of informing you that we received your application.
Please include a valid email whether you use snail mail or email.

Do not contact the Coppell Veterinary Hospital directly to ask about your application or the job. They
have hired a third party company 1o handle this job application process. Not only will the nice people

at the Vet Clinic not know whether or not your application was received, it will hurt your chances of
getting the job. Please follow the exact procedure on this page.

Page 7 of Application
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Coppell Veterinarian Hospital
www.coppellvet.com coppelipetcare @yahoo.com

Application for First Interview

Do not type this application, please use cursive or print-script handwriting
with a blue ball point pen. When complete, please follow the instructions on the last
page on how to get this application fo our hiring tfeam.

Name QQH')ZQDQQ A ;)ZQ/‘né/OQ/C«

Street Address:  (pORXR_Las7 /LXaS J?Zf/tﬁj/zz}d/"#/
City, State, Zip Code: é/ﬂaﬂd/hé, [tens 7605/

Mobile Phone Number

(%9) @9/9/‘ 535// Text Friendly I/Yes No

General Information:

Position Applied For ;PQT (lﬂn cie /‘\0/; e

Days/Hours Available (Example: Monday 10am - 7pm )
Monday7Am ~ Ganluesday Tam- @ngednesdoy7ﬁm bpom

Thursday./m -~ s pnriday Qpmn - meanSaturday =5~
Sunday £

What date are you available fo sT rt work? r\@(’,(l 7Z0 Bl el o 1Ce. ~
T Al T ‘o a fco\, scheduled” 7-10 fo 7-20/S.

Are you eligible to work in the United S’ro:)esa Y Yes ____No

What is your country of citizenship? /

If you are under age 18, do you have an employment/age certificate? N/)%L

Yes  No

Have you been coylded of or pleaded no contest to a felony within the last 10
veome - NEg T If yes, please explain:

Page | of Application



What is your best quality in the role of employee for a small family owned company
who cares for pets and supports pet lovers?

f‘lDem)/Q, Or‘»(’n?’@cz )00/‘50»4 = 50 ‘ILA-\” PWM /VI'/L
710 OrOOIO/Q ﬁl(m no/‘CL, Lsﬂrc);c{’ 747 Cﬂhl}S Cudwiers,

/’7/0/165/ /)m*d/ wdarke u)ﬂ, t\'ﬁ/‘\ /PO&/ D?p m*éjmj

(“/\(J wWor Lk €T’Ao CS

bpﬂ rm/ﬂé/e,

Are you currently a cigarette smoker ¢ Yes No

Are you willing and able to lift pet food bags of up to 40 pounds on occasion as part
of this job ¢ Yes No

If you are working the front desk alone, how likely are you to spend time on Facebook
or social mediae ____ Very Likely Occasionally &~ Never Other

Explain Mﬁ\l/l CAQ(‘/( ﬂmm‘/& l?wl) (/01 Unfj d/O onN é/‘ﬁa,éf

o /ut/l

Education and Training:

Name of Course of Study Years Diploma
School Completed Degree
"High School 9_/] Mieor / f‘ﬁ (l - ‘ ' - d é |
wire L;l ce ED.
i5h Schoo/ @ Courses acod
Undergraduate }Jnﬂf & L ,, V) OO
Q
College " | -l ,oa@%%@ 5%7 9, VS
Graduate
Professional C/
Other (Specify) £&n #nwe, #oq | Esmrd., fCenge
Svhoo | of Kea | Egre % 0ol Esmre %ﬂm 7
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Applicants Skills & Self-Assessment:

Give us an idea of how you assess yourself in the following skills or personality fraits. We
realize it is unlikely one personis a 5 at everything listed here or even has experience
with these items. In fact, don't assume just because it is on the list that is part of the job
requirements. Wink. Just answer honestly and please don't exaggerate. List any other
skills you have that may be useful for the position. Enter the number of years
experience and circle the number which corresponds to your ability for each skill.

(One represents poor ability and five represents exceptional ability.)

skl |YearsExperience | Ability Rating
Customer Service , S0 }0/[// £ 1 ¢ = 3 g ;
' Receptionist Work Al ye lus 1 g8 i
' Answering Phones 235 (u> e 5 0
| | T
Handling Payments (5 T ¢ 3 O !
Asking Clients for Payment | /O BEEaEE N
Calculating Invoices | 5 i 2 = 5
Light Bookkeeping : o N
; , - 12 0 3
' Pet Owner or Pet Caretaker A 1 & 4o @
| I T 0 7
Data entry into computer \7/ 1 2 R
Attention to Details i e
B . o
 Punctuality | s i 1 2 3 4 @
Working Alone el ] 1 2 N
Working on a Team - B a0
Typing - S0 BT e
Transcribing Dictation e ] 7 ey 4 -
1 2 - 4 3
Helping Others ele L s %
Working With People | 30 } g T ‘
Facebook Posts ‘ 1 2 3 5
. Microsoft Word , =25 Ay 5
Twitter 0 | 1 (5] me e
' Instagram e o W e

EMPLOYMENT HISTORY: Attach a typed resume if you have one.
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Please list all books, seminars, trainings, or mentors you have had in the area of office
support staff, receptionist skills, vets, or working in a small business environment.

WAV Al %7/&4 Sl ML 66/741/&2,0(/ COn SLS

What is one weakness which a past employer might have said you need to improve?

O0Cr pohiedte .

We readlize this might not be your dream career, but it might be a perfect fit for you
over the next five years. If this is your dream job, please tell us why. Please tell us
what your career ambitions really are over the next decade? What do you really want

for your life?

/\/0/ Surt [ Ctan 54(47‘%/0” )L iy 0//'@/14 ,(]é S
L i e d” g i 7 00 vy S L
/?)o\t /w//e A o7, = 0“7’”/}//7 AT (f,%/%j p/yy/oi

a/ﬁdjv 0r7 Mﬂ’nﬂ/aa/ J%J7 Thid v pe aw/mjé%s,’/‘/\7

00// /? Hhaie Aot 2‘:“)4/77; 7‘0 Fotie S, AU ETT
7 WlhRA-S.
J
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Why should we consider you for this posmon?
ﬁ”&%u/a/ét Cvmlo/ﬂréo/ l sl %nc u)///ﬂ?/
7//00/ ﬁnu%c (km/ﬂ/)é %w‘ ws // bt se_
O/é/o/oméa/% At 0oy T L b 0/?%7”////6//
e, 0/5/44 Q /ﬁé we ) /%w/ vt /007/5
/4/(// 7“‘“ éo/m( . /w/mwm/ A A
(}/{;C//ﬂ///n ;ﬂ//bé/‘/JI/% é!!ﬁ%/a//?é%@/

o //1/0/20//54/ ﬂ/%@ﬁ//)é EL Vi fm//‘é /2 m/ 1///6

After researching the Coppell Veterinarian Hospital, please explain who founded the
clinic and why you think you be a great addition to the small family owned office.

Fundee . De. W/ lliam C. Steorman

[ bring g krm,/e/ nnd o Qf/h/ wca 47*//7‘%4/(/

747 7//66/ 747‘6/& [nrau;rm /19/0,/24 ,0((7;0/6/ &/1// Z/Cmm)

#W/) R Truring o J /4/17% 7%6/ 4//644160/741 2L /
]DQ/\S netl smc% AN mmmmf /?C/[/?Z 710 Ej/W

GFM//M.
J

Please provide any further information that you believe should be considered for your
first to be granted an in-person interview.

T/'N?V‘L A)N\/) \Oé/ C,TTiNA 7@6 % W/%/ /bg(/lﬁﬁ
wL Aﬂ%r{/ St N Am)/c/l ﬂZJ/J (o] & %&5/7 %VI htome
[T Oﬁmm Q) 7@»% /J ﬁm%/()(ﬁe_/ sOZ\/JJ VZ' ﬂ)IJ/U(/
(0] #VLAJ v(r/'/)ﬁ, J —
e J J
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Is your resume attached to the email your are sending? % ¢S,

| certify that information contained in this application is frue and complete. |
understand that false information may be grounds for not hiring me or for immediafe
termination of employment at any point in the future if | am hired. | authorize the
verification of any ot all information listed above.

Today's Date //0{7 />

Your Sighature

Once you have completed the handwritten application, scan and email fo

coppellpetcare@yahoo.com
in one single easy-to-open PDF multipage file.

You may attached your typewritten resume as a second aftachment.

To verify receipt you may email us at: coppellpetcare@yahoo.com

SNAIL MAIL

If you are not very technical or cannoft find someone to assist you in scanning and emailing the
application, you can use the more traditional snail mail to the following person and company who is
helping with the application process for the Texas based Veterinarian clinic.

Zaks Baggett

Job Applications Department
13437 Ventura Blvd Suite 213
Sherman Oaks, CA 91423

Our team does not call or email every person who emails the yahoo account or submits an application.
However, we do attempt to provide the courtesy of informing you that we received your application.
Please include a valid email whether you use snail mail or email.

Do not contact the Coppell Veterinary Hospital directly to ask about your application or the job. They
have hired a third party company to handle this job application process. Not only will the nice people
at the Vet Clinic not know whether or not your application was received, it will hurt your chances of
getting the job. Please follow the exact procedure on this page.
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Coppelt Veterinarian Hospitai
www.coppelivel.com ‘ . coppeilpettare@yahoo.com

Application for First Interview
- Do not type this application, please use cursive or print-script handwriting
with a blue ball point pen. When complete, please follow the instructions on the last
page on how to get this application to our hiring feam.

Name (‘J_f\elSez,(y Nefsor
Street Address: 90[0 MearK yille dr. I.L?Jrztt; [[oY

City, State, Zip Code: _Dallas , Tx 7534%

Mobile Phone Number

(972 ) BO2-22a3F Text FriendlyA___No

General Information:

Position Applied For Pek (on C,'ié/iftz.’ e I/del*[ﬂ?(

Days/Hours Available (Example: Monday 10am - 7pm )

Monduy%-tg[gpm Tuesday ‘;‘Fvé‘ﬂm Wednesday _7 /o (g'fgm
Thursday # f= G p Friday 740 [,0m Saturday _no
Sunday _no

What date are you available to start work? 002/ A 9~/ =

Are you eligible to work in the United States? Y//Yes No
What is your country of citizenship? USA

If you are under age 18, do you have an employment/age cerfificate?

Yes_ No

Have you been convicted of or pleaded no coniest to a felony within the last 10
years? Yes _«No If yes, plegse explain:
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Coppell Veterinarian Hospital
www.coppellvel.com coppetipetcare @yahoo.com

What is your best quality in the role of employee for a small fam|ly owned company
who cares for pets and supports pet lovers?

AW pv&(re'r e :—amdu owiped or cymaller

COMD(,LVI(@S be,ca,u,se_ C,orpuv’c«_“l‘c Campamrés J(—V&G_+

-i‘)&m‘f)\&, L Mt&mbei’; ot o Wuwmtan L){ng
Plag T grw*i@’w%h dogg cundd love fOQ.“{”S-

T have o Sheltie  and o pinnil schnauzer,

They ave yau Sur bables . T know T could wake o difference
in 5L 90%{"\”1\!5— L2 Gl wi-H’A WO Comecuv\éh

- Are you currently a cigarette smoker2 __ Yes I//No
Are you wﬂlmg/d able ‘ro hf’r pet food bags of up to 40 pounds on occasion as part
ofthisjob e » Yes_ -

If you are working the front desk alone, how likely are you to spend time on Facebook
or social media? Very Likely Occasionally Never «~ Other

Explain

Education and Training:

Name of Course of Study Years ‘ Diploma
School Completed Degree
~ High School - w3 lie - sth gaw_, o _';_fé’éiﬁq:sf:"ﬁ:‘?‘_géééaf b @\mm
LT '::: i S 5&'@0@! : Sl R B
Undergraduate Collin (_o_uu'L Msau aves 2002 ~ ROOF bt c{ noF
Colege MM‘W kil “”C "‘,”*. receive oﬂ%@

. Professionat 1 o g
Other (Specify)
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Coppell Veterinarian Hospital
www coppellvet.com ‘ coppellpetcare @yahoo.com

Applicants Skills & Self-Assessment:

Give us an idea of how you assess yourself in the following skilis or personality traits. We
realize it is unlikely one person is a 5 at everything listed here or even has experience
with these items. In fact, don’t assume just because it is on the list that is part of the job
requirements. Wink. Just answer honestly and please don’t exaggerate. List any other
skills you have that may be useful for the position. Enter the number of years
experience and circle the number which coresponds to your ability for each skill.

(One represents poor ability and five represents exceptional ability.}

Skill Years Experience Ablllhl Rahng :
CustomerService | Q. .. i1 9 @y 4 5
Receptionist Work [& 1 2 3 4 (&
AnsweringPhones -~ - [ Qo 2 (D T4 B
‘ 1 2 3 4 5
Handling Payments - = e @ B L . S LR CRE
Asking Clients for Paymeni & 1 2 3 4 5
Calculating Invoices. | D © ql o2 3 4 50
Light Bookkeeping ) 1 2 3 4 5
R R 120 3 45
Pet Owner or Pet Caretaker _ | X 1 2 3 4 (B
Data eniry into computer {5 1 2 3 4 (5
Attention to Details /5 1 2 3 (& 5
,, | 1 2 3 4 5
Punctuality Nearly aQQmm fe 1 2 3 @ 5
Working Alone /15 1 2 3 4 (B5)
Working on a Team ) 1 2 3 (&) 5
Typing @B 20 12 3 4 (&
Transcribing Dictation I 1 @ 3 4 5
1 2 3 4 5
Helping Others 15 Years 1 2 3 4 &
Working With People Nearly all e L e 1 2 3 4 (5
Facebook Posts Lor ocouple obdears 1 2 3 4 €
Microsoft Word I F ] 2 3 4 @&
Twitter don + - use @ 2 3 4 5
Instagram Aden # use @ 2 3 4 5

EMPLOYMENT HISTORY: Attach a typed resume if you have one.
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Coppell Veterinarian Hospital
www.coppelivet.com coppelipstcare@yahoo.com

Please list all books, seminars, trainings, or mentors you have had in the area of office
support staff, receptionist skills, vets, or working in @ small business environment.

Mﬂ‘nﬂ Cﬂfs? @ G{mu[) ¢ Peiision) ﬁww:. AL @ncawra%ewmﬁ al w&p/

Soroed e Mow do worlk on basic (epail’s {o ;ormﬁefcs; liKe

eplacing  dransrer kits . He is very pakient and never

Views oy qf/uz,sf?fﬁn as._ et SMIQ:‘&{ c:gm.s(%‘an . ONne

O\ DN e \@armvwb fo e g M loest

What is one weakness which a past employer might have said you need to improve?

When L. wowld tinish My wWorlk 9N Seminte O(ozﬂs
T would  dalk 4o Lellows  co-wovkers T

have learved dhat isnt helpled to pe, ey
@mp[uyer ond o wor ers, X den't do \—b\e&‘—

CuAA nADVE beccuise i+ s d ﬁs#m&ﬁr’iﬁ amc:g 54«6&(7@

Hulr He since n,uj worl ¥ was oena -

We redlize this might not be your dream career, but it might be a perfect fit for you
over the next five years. f this is your dream job, please tell us why. Please tell us
what your career ambitions really are over the next decade? What do you really want
for your life?

1 ‘ LN
Tdondt wankt o view what =z o Lor a living as

uck e wob' er o Ioa.jchpc,f('. T went o wake o
dillerence  enven b smadl . bud Knpw T'an nok be g
tekeon dor 9rmv‘“€0( T owank  do ook forwand to goiryg
do wovK} not aireac&‘ﬂg every Second aﬁ it
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Coppell Veterinarian Hospital
www.coppellvet.com coppelipetcare@yahoo.com

Why should we consider you for this position?

T love aninmadst I Loanted b0 be e vet but T

don 't tinke T would be able to put an aniwial to sleep.
When T gee anipnals \/lui’%i\hﬂl even N poyjes T choke
beck tears . They are 4vo beotifed to bht, T eldso
wnderstend what i+ s to be a pet @wrner. T Knew Hw
worries Yok copme. as well as Hre JOL/S Plws uuu; cecicdd

U\@uL D\au\ Frank S{Vm.ﬁfa 714\ ~H/u, rao(ra ‘ Tha% S &w&&ame,l (
SPlus \éou& viewe a Shelfe, Josiel Tim a sucKer tor Shelties®,
After researéhing the Coppell Veterinarian Hospital, please explain who founded the
“clinic and why you think you be o great addition to the small family owned office.

Yow ghow Raok uou care for Hu pet but also for
Hne owner . Mou dont want your place fo e cold,
Seany and drmw. Yot want lbf’h pet ard_owoner

to Q’EQ/( as ;Q Wti Qe QCLVVL(\L! becewise -‘rhw t&:d(q ale,
Plue, T love -\’\/\.Jz., idec of wofkf J:aet@ S0 cadre f!CQ-ClWU

WOULSJPE‘,VIO( % houf& b«"’l[’\/ws a et [/h‘H/\ D!CJU-Y' co- Worke-lfSW
‘é.OWLL e/nOL Uup b—emg close ke »tfz:am:

Please provide any further information that you believe should be considered for your
first to be granted an in-person interview.

T have e tech skills youre )oolcfnﬂ for bat post
impor feuntly .« Y deack | Hae fove for pets . L awm
A and \owe been aveoundt O{ogﬂ ancd_cats ald 3l
L{\)OQ‘,U('S OQ’ Wa:k',
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

s your resume attached fo the email your are sending? “ i S

| certify that information contained in this application is frue and complete. |
understand that false information may be grounds for not hiring me or for immediate
termination of employment at any point in the future if | am hired. t authorize the
verification of any or al information listed above.

Your Signcfure%ﬁlﬁx{l /U()j/ék-/ Today's Date @Qf/ { ‘2;5///5

Once you have completed the handwritten application, scan and email to

coppellpeicare@yahoo.com
in one single easy-to-open PDF muttipage file.

You may attached your typewritten resume as a second attachment.

To verify receipt you may email us af: coppellpetcare@yahoo.com

SNAIL MAIL

If you are not very technical or cannot find someone to assist you in scanning and emailing the
application, you can use the more traditional snail mail to the following person and company who is
helping with the application process for the Texas based Veterinarian clinic.

Zaks Baggeit

Job Applications Department
13437 Ventura Bivd Suite 213
Sherman Oaks, CA 91423

Our team does not call or email every person who emails the yahoo dccount or submits an application.
However, we do attempt to provide the courtesy of informing you that we received your application.
Please include a valid email whether you use snail mdil or email,

Do not contact the Coppell Veterinary Hospital directiy to ask about your application or the job. They
have hired a third party company to handle this job application process. Not only will the nice people
at the Vet Clinic not know whether or not your application was received, it will hurt your chances of
getting the job. Please follow the exact procedure on this page.

Page 7 of Application



Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Application for First Interview
Do not type this application, please use cursive or print-script handwriting
with a blue ball point pen. When complete, please follow the instructions on the last
page on how to get this application to our hiring team.

Name RS\/\\\?\V\ B ()\V\O\u)’)(“'

Street Address: 3313 S?«'mo\\) Wendows Lone.

City, State, Zip Code: (brand Pemvie , TX, 75052

Mobile Phone Number

(214 ) 2%1-99%K% Text Friendly__\/_Yes ___No

General Information:

Position Applied For Pet Concie cae.

Days/Hours Available (Example: Monday 10am - 7pm )
Monday 1 am - Bpm Tuesday Tam-Spw Wednesday 7 awm - Spna

ThursdayZam - gam. Friday 3 am - 8pw Saturday avu,i
Sunday Tam - vz

What date are you available to start work?e (0/ 22 (|18

Are you eligible to work in the United States? v Yes No
What is your country of citizenship? _Wnte A Stoates

If you are under age 18, do you have an employment/age certificate?

_ _Yes___ _No
Have you been COfvicfed of or pleaded no contest to a felony within the last 10
yearse Yes No . If yes, please explain:
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Coppell Veterinarian Hospital
www.coppellvet.com

coppellpetcare @yahoo.com

What is your best quality in the role of employee for a small family owned company
who cares for pets and supports pet lovers?

W\‘S \nesst aL\AA\\‘wB oW ol S W\S nSstom = ¢ Sevuice kealls

Ond My Love Coc animals. T haw aown Lh Ndh anmals  S6 T

Wneo Wouws Y clents Seel unen -U/\bus AL o the, Ve, a\low g

WMe +o Vrlate to dhepn and vee«\\\s wn decskand Waw to ety

MW\ sée,\ ol cTw\d C&M‘Qc‘,—{'ﬂ\a(’-

Are you currently a cigarette smoker ¢ Yes v No

Are you wiling and able to lift pet food bags of up to 40 pounds on occasion as part
of thisjob 2 Vv Yes No

If you are working the front desk alone, how likely are you to spend time on Facebook
or social media? Very Likely Occasionally Never Other

Explain Ta's wek e Corwibutwia g My Nov k.

Education and Training:

Name of Course of Study Years Diploma
School Completed Degree
High School | L . I | \
’ . ,  [South Grand . Zoul- 2ol D R lomon
. , Bevwe L | ‘ ' L
Undergraduate A« TwnsEtwte ; _
College oL valas Bainad Vastvy | 200 - 2013 | Asgociate
 Graduate
Professional
Other (Speci .
( p fY) »‘\o.(-k\l\&p‘\-ﬁ‘k ot ¢'\V\¢;\ ) 5> o\ - 2 oK ﬁS(DO{/'\C\‘('*-
Co\\g e WSconsw e | Yestawan ¥
“J

WA»\WM\{
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Coppell Veterinarian Hospital
www.coppellvet.com

Applicants Skills & Self-Assessment:

coppellpetcare @yahoo.com

Give us an idea of how you assess yourself in the following skills or personality traits. We
readlize it is unlikely one person is a 5 at everything listed here or even has experience
with these items. In fact, don’t assume just because it is on the list that is part of the job
requirements. Wink. Just answer honestly and please don't exaggerate. List any other
skills you have that may be useful for the position. Enter the number of years
experience and circle the number which corresponds to your ability for each skill.
(One represents poor ability and five represents exceptional ability.)

Facebook Posts

a

[C) L:(’ecv\(‘%

Skill Years Experience Ability Rating
_Customer Service . 3%&«% i & 5
Receptionist Work 2 Wiemtn S ] O 3 4 5
Answering Phones 0 ue i1 J @& 4 5
N 1 2 & 4 5
'Handling Payments | 2 ugowes T a 5
Asking Clients for Payment O o 2 3 4 5
Cadlculating Invoices | 2 mondns i\l 2 3 4 5
Light Bookkeeping e f@d» 2 3 4 5
Pet Owner or Pet Caretaker 2 _ueacs ] 2 3 4 @&
. f 1. 2 3 4 5
Data entry infto computer 2 WM ontWS | 2 &S 4 B
Attention to Details 2 weaxs | 2 3 @ &
i Y 2 3 4 5
Punctuality 2 oS ] 2 3 4 6O
Working Alone - ] 2 3 O 5
Working on a Team Q. erdacte 1 2 @ 4 5
Typing B LencS ] 2 3 4 ®
Transcribing Dictation 5 Rpacs ] 2 3 4 &
7 | 3 8§ 4 &
Helping Others T ueacs ] 2 3 @ 5
Working With People - Y 1 2 3 @& 5
I 2 3 4 &
1 2 3 4 @
1 2 > 4 5
] 2 ® 4 S

Microsoft Word 0 W oS

Twitter H ueacs

Instagram \ u;éz,@\J
N)

EMPLOYMENT HISTORY: Attach a typed resume if you have one.

Page 3 of Application




Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Present Or Last Position:

Employer:r \MT B Teansciint

Address, City, State: 23\ S\?\'\V\c\\) Meadous av., Cacand Predv i € TX (Savi iy cunecl

Position Title: Med \cal Tean s o loa s FTOI’HZQ—‘«%&%‘( 2010 To: Suvne Zo\S

Responsibilities: Tt/})?—(. Medical At SL‘A\;\\\*:\) RS, (Wode o Nenve

Salary / Wage: 82 Dec paoe

Reason for Leaving: e+ oA Nowrs

May We Contact Your Present or Past Employer?

Yes v No , Explain

Previous Position:

Employer: Dockn Te.xos TWE

Address, City, State: _Z440 N 6 Coner R.d, Site, T Twiine TX

Supervisor: Fyrances Edwards

Phone: 412- 25% - 590D Email:

Position Title: .0€Cice. Pomistant From::’w\s 2oih  TO:Senptembec 2014

Responsibilities: Check.ed ' avne schnedaled Patients, Sent vepocksy,

Ons ot e Pone s,

Salary / Wage: $16.2.5 panWwor?

Reason for Leaving: T4 wes a Suwmwwes sovn 3= W\ad te vetuon +o c,oue,oxz_.

References will be requested before the first in person interview. References will be
contacted if you are one of our final top candidates.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Please list all books, seminars, trainings, or mentors you have had in the area of office
support staff, receptionist skills, vets, or working in a small business environment.

Cunstomex e L SN S Lo St esS

E\/\"\V‘{.b\‘ft V\u\rﬁ\f\'\b‘l Qa’km(‘t(\v\c& AN OPW*\’\V\% o Smo\l BRusinesy

What is one weakness which a past employer might have said you need to improve?

MJNMLA_\M_“(\A‘&:\' T B auld SRl LR Wiare wen -kv\fo.{\,

ons T wonrd e+ pdwar <ol membecs tall awnd

aESev Hvee \deass T o, been wu«b\v\% o, -{X"\?mgx—wkﬁ V\Ab&

WAeAS and b-eéxv\o\\) ove. (e ko Q\r\cw'm‘s»

We redlize this might not be your dream career, but it might be a perfect fit for you
over the next five years. |If this is your dream job, please tell us why. Please tell us
what your career ambitions really are over the next decade? What do you really want
for your life?

A\-\V\aw%\/\ V\'\v:\ rl\U\jI‘ccs ave W the Gestancant and hete,\ Clds, T haw

C‘\\\Mo\u})% \nad cxb\c@%wn Coc pnnnals and  toould Lowve to aork. W CL\:)ULCL

Qo ounded b DeAS and +Whwo W ounes . T A Was alwanS oen C'\té)(‘:.c\\ and

Mg wn o Wwne_to sk ot o Dlac that W \RS cmeme\S o T counld See

Ww:‘%\fr‘ n\dw\% s Coc «x\ov’u}3 ‘e .
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Why should we consider you for this position?

T valew T ave Mo, Cushawmon A orthaan L Z ot L end  Comdute

SANS Yok oA e o ot)we.x-k add tteon to WDl <Mall gaW(\\% oflica. T

o volwateeced ok M \ocal onuwna\ She ey Sor Syve weacs and hovwe, theee

A " - b i
T om o had wadke s and wdl\\ deo o e st fo Wl Uouc snall C.a\vv\\\u}| PO -

After researching the Coppell Veterinarian Hospital, please explain who founded the
clinic and why you think you be a great addition to the small family owned office.

V- B Shead wan o\ and o‘v‘fu\ec& e e v LAY, © would we

.@_B\\'.re_ﬂc’( oadd tion o L oul 0SE e N canse pf VAR DasSion Lor anwmals

e C\*s“f““"“ o Leo\ oo . T o a Bocnsed and Aa’t’-uwx\wc\ worker

And woend Lo 4o Wwikecack Wik Reks o e ¢ ouness b&nﬁda(\“.

Please provide any further information that you believe should be considered for your
first to be granted an in-person interview.

T amn SEoi\lke d v Miieresoet 08 co. and e, Z)Qu'\tf\cz, M Quick Roak s .

T Wave *aln Classes o Custowmey Secyice buginess peine\ples and

OY-c:\)o\v\'\L'm% O GC Swmatll buowess, T-am a Mla, ?-e,r%cf\ anc\ love. v\e\?'\v\%

Out wvwoneser T can'

Page 6 of Application



Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Is your resume attached to the email your are sending? v

| certify that information contained in this application is true and complete. |
understand that false information may be grounds for not hiring me or for immediate
termination of employment at any point in the future if | am hired. | authorize the
verification of any or all information listed above.

Your Signature MLU}M /""‘)W\e(»_je,v‘\?— Today's Date_ o [\ & [ (X

Once you have completed the handwritten application, scan and email to

coppellpetcare@yahoco.com
in one single easy-to-open PDF multipage file.

You may attached your typewritten resume as a second attachment.

To verify receipt you may email us at: coppellpetcare@yahoo.com

SNAIL MAIL

If you are not very technical or cannot find someone to assist you in scanning and emailing the
application, you can use the more traditional snail mail to the following person and company who is
helping with the application process for the Texas based Veterinarian clinic.

Zaks Baggett

Job Applications Department
13437 Ventura Blvd Suite 213
Sherman Oaks, CA 91423

Our team does not call or email every person who emails the yahoo account or submits an application.
However, we do attempt to provide the courtesy of informing you that we received your application.
Please include a valid email whether you use snail mail or email.

Do not contact the Coppell Veterinary Hospital directly to ask about your application or the job. They
have hired a third party company to handle this job application process. Not only will the nice people
at the Vet Clinic not know whether or not your application was received, it will hurt your chances of
getting the job. Please follow the exact procedure on this page.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Application for First Interview

Do not type this application, please use cursive or print-script handwriting
with a blue ball point pen. When complete, please follow the instructions on the last
page on how to get this application to our hiring feam.

Name é’ﬁﬂﬁﬁk EéZE <=

Street Address: _Z900 N. HOUSTON APT (60l
City, State, Zip Code: JAILAS, TX  752/9

Mobile Phone Number

(2 )_505-(p913 Text Friendly L Yes No

General Information:

Position Applied For __FE] LONCIERGE

Days/Hours Available (Example: Monday 10am - 7pm )

Monday _ AA/Y  Tuesday_ ANV  Wednesday ___AAY

Thursday__ ANV Friday __ AAY Saturday __ ANV
Sunday __ ANV

What date are you available to start work?e b5-15

Are you eligible to work in the United Statese V Yes No
What is your country of citizenship? __ (A 7ED SIATES

If you are under age 18, do you have an employment/age certificate?

Yes ___ No

Have you been convicted of or pleaded no contest to a felony within the last 10
years? Yes I~ No If yes, please explain:

NA
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

What is your best quality in the role of employee for a small family owned company
who cares for pets and supports pet lovers?

MY BEIT GUALITY [S THAT T A Ry /FORE
_ SHENDLY AND A PRUERS A TREMENPOUS LAE

FOR AN/IMALS

Are you currently a cigarette smoker ¢ Yes [Z No
Are you willing and able to lift pet food bags of up to 40 pounds on occasion as part
of thisjob 2 _L~Yes No

If you are working the front desk alone, how likely are you to spend,time on Facebook
or social media? Very Likely Occasionally Never Other

Explain

Education and Training:

Name of Course of Study Years Diploma
School Completed Degree

Undergraduate

College

Other (Specify)
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Applicants Skills & Self-Assessment:

Give us an idea of how you assess yourself in the following skills or personality traits. We
realize it is unlikely one person is a 5 at everything listed here or even has experience
with these items. In fact, don't assume just because it is on the list that is part of the job
requirements. Wink. Just answer honestly and please don't exaggerate. List any other
skills you have that may be useful for the position. Enter the number of years
experience and circle the number which corresponds fo your ability for each skill.
(One represents poor ability and five represents exceptional ability.)

Years Experience

Data entry into computer
Aftention to Details

Punctuality

Working Alone
Working on a Team
Typing

Transcribing Dictation

Helping Others
Working With People
Facebook Posts
Microsoft Word
Twitter

Instagram

ool oo oo v v o
wc»<éwwwwwwmwww@w

NG NG NG NG NG N NG N N N ) R B

PO~ AN~

EMPLOYMENT HISTORY: Attach a typed resume if you have one.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Present Or Last Position:

Employer: [)ﬂl/ﬂ/
Address, City, State: __ /840 N- LENIRAL EAPY , DALLAS, TA

Position Title: __ HAST From: 9;//2 To: 9//5?

Responsibilifies: _/LAANING WINZEUS L SEATING & WEL o 10
GUATS = BN BOY

Salary / Wage: /7c00//H/?
Reason for Leaving: _ ZERSINA]. REASINS

May We Contact Your Present or Past Employer?
Yes I/No , Explain

Previous Position:

Employer:

Address, City, State:

Supervisor:

Phone: Email:

Posifion Title: From: liek

Responsibilities:

Salary / Wage:

Reason for Leaving:

References will be requested before the first in person interview. References will be
contacted if you are one of our final fop candidates.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Please list all books, seminars, trainings, or mentors you have had in the area of office
support staff, receptionist skills, vets, or working in a small business environment.

NOWE

What is one weakness which a past employer might have said you need to improve?

SHE ASERTIVENERD

We realize this might not be your dream career, but it might be a perfect fit for you
over the next five years. If this is your dream job, please tell us why. Please tell us
what your career ambitions really are over the next decade? What do you really want
for your life?

[ FEEL TULS TDB WOHLEP BE 4 &G/0AT £/ LOMICER /NG

HOW WieE T JOVE AVIMAIS. 7 luouild PREEER WK/

Wity AipdALS Thol' any pruew 7253.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Why should we consider you for this position?
7 pEIIEE ANIMals ARE My PASSION AVD A gpy 7D
WORK VUITH : T WOULD LrEl ENTDY TUT BENG AROLIND

THem WHEN T WOT WCkENG — WO 70 WA 7 407

(COMPLETELY PEOPLE ARIENDLY.

After researching the Coppell Veterinarian Hospital, please explain who founded the
clinic and why you think you be a great addition to the small family owned office.

DR- Bl DT MAN FOUNDEP THIS JETERNARY HOPITHL.

T BELIFVE T WOULD BE A GREAT ARITION 70 7S JLIIC

COMSI PERING Hooy MUl T ApE Animialys. 7 PHIEVE 7

WonLp Beiws 4 TOYOUS ENERGY 70 THE WORKPLALE — THAS

__DReAm goB il Be A 7oY.

Please provide any further information that you believe should be considered for your
first to be granted an in-person interview.

T Oan Work AnrY HOURS , DRIVE AVY USTAMCE . 7 (AN TR

CARE OF VIRTUALLY ANY ANMIAL . T AN iltling 70

DD WHaTEVER 17 TAkE S 7O LACN YOUIR TIMST AND FPROVE

TUAT T (AN BE A GRIAT ASSET 7D YO LOMPANY.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

Is your resume attached to the email your are sending? 2;2 J'

| certify that information contained in this application is true and complete. |
understand that false information may be grounds for not hiring me or for immediate
termination of employment at any point in the future if | am hired. | authorize the
verification of any or all inforyation Iisgcbove.

Your Signature Today's Date é'é —/B-/5

Once you have completed the handwritten application, scan and email to

coppellpetcare@yahoo.com
in one single easy-to-open PDF multipage file.

You may attached your typewritten resume as a second attachment.

To verify receipt you may email us at: coppellpetcare@yahoo.com

SNAIL MAIL

If you are not very technical or cannot find someone to assist you in scanning and emailing the
application, you can use the more traditional snail mail to the following person and company who is
helping with the application process for the Texas based Veterinarian clinic.

Zaks Baggett

Job Applications Department
13437 Ventura Blvd Suite 213
Sherman Oaks, CA 91423

Our feam does not call or email every person who emails the yahoo account or submits an application.
However, we do attempt to provide the courtesy of informing you that we received your application.
Please include a valid email whether you use snail mail or email.

Do not contact the Coppell Veterinary Hospital directly to ask about your application or the job. They
have hired a third party company to handle this job application process. Not only will the nice people
at the Vet Clinic not know whether or not your application was received, it will hurt your chances of
getting the job. Please follow the exact procedure on this page.
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Malissa Glass
1809 Green Ridge Drive
Carrollton, Texas 75007

214-952-7899

SUMMARY

Seasoned preschool teacher with excellent organizational and problem solving skills.
Noted for strong interpersonal and communication skills. Fifteen years of Early Childhood
Education Experience.

EXPERIENCE

Fingerprints Christian Preschool, Frisco, Texas

Pre-K Teacher

June 2013 - Present

Lead teacher for classroom of 14 children. Prepare daily lesson plan and monthly activity
calendar. Support the children in their day-to-day activities, discipline and supervision.
Monitor students in a variety of educational environments (e.g. classroom, playground, nap
times, etc.) for the purpose of providing a safe and positive learning environment.

McKinney ISD, McKinney, Texas

Instructional Assistant- Head Start and Pre-K Classroom

July 2008 - July 2012

Support the children in their classroom environment created to stimulate their social,
emotional and intellectual growth. Communicate to the children in a positive manner and
encourage the development of self-control. Supervise the children in all activities.
Manage student behavior. Attend and participate in staff meetings.

Plano ISD, Plano, Texas

Instructional Assistant- PPCD Classroom (Children with diagnosed disabilities)

January 2006 - July 2008

Support the implementation of the daily lesson and activities. Be a positive role model for
the children. Maintain a professional relationship with colleagues, students, and parents.
Compile, maintain and file anecdotal notes and assessments.

August 1999-December 2005
Pre-K teacher for two different private preschools that are no longer in business.




Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Application for First Interview

Do not type this application, please use cursive or print-script handwriting
with a blue ball point pen. When complete, please follow the instructions on the last
Page on how to get this application to our hiring team.

wme Mlissa Glass
Street Address: \8001 FJV@@V\ /RIC(C ¢ ’DV Lve_
City, State, Zip Code: ()(M (D HY)M /X 19007

Mobile Phone Number

{ZIL} ) 016&‘ quq Text Friendly XYes No

General Information:

Position Applied For Pﬁjf C/Oh(, Lefg e,

Days/Hours Available (Example: Monday 10am - ’pm )
Monday 1%°- s Tuesday 71%-(» Wednesday _ 1°°-(»

Thursday_ 129-(p Fiday _12°-/p Saturday _ N/A
N[A

Sunday _N

What date are you available to start work? Ju,lbi (-0 : 20)5

Are you eligible to work in the United SToTe;\? X_Yes No
What is your country of citizenship?2 _[JS ;

If you are under age 18, do you have an employment/age certificate?

—Yes___ No N/ ’A
Have you been c;znvic’red of or pleaded no contest to a felony within the last 10
yearse Yes No If yes, please explain:
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

What is your best quality in the role of employee for a small family owned company
who cares for pets and supports pet lovers?

My st qualidy for this role would

e my poctience . \/\/Orkma with youryg
ch\dxfﬁr\ %)( Jrhc: Da54 16\ICOL(S IS

much  LWe working with pedS - some:hmes
they Listen, spme Fimes 'ere\/ dont.

Aed post oF Ahe fime ﬂqeu are cude.

Are you currently a cigarette smoker 2 Yes X No
Are you willing and able to lift pet food bags of up to 40 pounds on occasion as part
ofthisjob2 X_Yes___No

If you are working the front desk alone, how likely are you to spend time on Facebook
or social media? ___ Very Likely Occasionally __ Never X Other

ExploinWOfK -Hmc; IS n0+ ’H\G_ PIQLC -‘TO( SOC‘IO-\ (Y\CC“,&.

Education and Training:
Name of Course of Study Years
School Completed

'F”Un‘ ergrad‘bdte |
College
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @ yahoo.com

Applicants Skills & Self-Assessment:

Give us an idea of how you assess yourself in the following skills or personality traits. We
redlize it is unlikely one personis a 5 at everything listed here or even has experience
with these items. In fact, don't assume just because it is on the list that is part of the job
requirements. Wink. Just answer honestly and please don’t exaggerate. List any other
skills you have that may be useful for the position. Enter the number of years
experience and circle the number which corresponds to your ability for each skill.
(One represents poor ability and five represents exceptional ability.)

Years Ex eriencg__' bility Rating
T NE o T r2> T
2) 3 4
2 3 4
Q) 3 4
e ey
2) 3 4
- T L2 3 s
Pet Owner or Pet Caretaker 2 3 (4 5
Data entry into computer 1 2 ] 2 (B 4 5
Attention to Details 20 ] 2 3 (B -5
1 2 3 4 5
Punctuality 15 1 2 3 () 5
Working Alone Lo 1 2 3 (4 5
Working on a Team |0 1 2 3 (@) 5
Typing O 1 (2) 3 4 5
Transcribing Dictation ) (1) 2 3 4 5
1 2 3 4 5
Helping Others 25 ¢ 1 2 3 4 (5
Working With People 2 0 1 2 3 (B 5
Facebook Posts lp ] 2 @ 4 5
Microsoft Word Lp 1 2 3 @ 5
Twitter \ 1 () 3 4 5
Instagram | 1 @ 3 4 5

EMPLOYMENT HISTORY: Attach a typed resume if you have one.
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Present Or Last Position:
Employer: qucwvm\s C\msjﬁan ?Yesclwo(

Address, City, State: 1y FSHW@V \/\/(l\/ H\SCO X

Position Ti’rle\ re |- TCC\C\f\CV Fromaaﬂe 03 1o ?resaﬂ%
Responsivities: Moocor (4 Students in o variely of daily
(l()f\VA\fS fpat\\l i erachon W:J(l/\ m\(@n&s

salary / Wage: "Fll/ howr

Reason for Leaving: \DOLH\O\ Q) d’lﬂ]\a(, ?7 O.ClVClﬂCCmCJ\}

May We Contact Your Present or Past Employer?

Yes X No ,Explain A6 S00n S ah 0‘[%’ [5 MC(C‘ 1 W
cortuct ol fo let them Fnow

Previous Position:

Employer: MC \L‘(\V\Cq ISD

Address, City, State: One. Duvall /4 MLKM!\&/ Ix
Supervisor: Pona& HanKs 'P”nupa\

phone: 1009 30& 4000 _ema:
position Title: e TQO(}\‘M Asasjramt From: (.JM\ 0% 1o ul\/ |2
Responsibilities: SUL()\r)OVr¥ H\e le\ {C‘V@n 1N ﬂne‘r CIQSSVOOM
€nviognment unc\er 1 he SWDQWtSto\f\ 0? 7‘6&(1/\61
Salary / Wage# 19, 6%/ Ny

Reason for Leaving: MY SN had \Wd Hh L SSUES

References will be requested before the first in person interview. References will be
contacted if you are one of our final top candidates.
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Coppell Veterinarian Hospital
www.coppellvet.com coppelipetcare @yahoo.com

Please list all books, seminars, trainings, or mentors you have had in the area of office
support staff, receptionist skills, vets, or working in a small business environment.

My Currend fW\D\O\IW\fiM s wih a prividely

owned  school The owners Qre ot the

60\\00 on (. dﬁu'q \00&8 Thw Nawe

shaed  both  4he PSS < cons of

owning 0 Spnall busingss.

What is one weakness which a past employer might have said you need fo improve?

I have o soff spot for children <
aovngls. 1 Jrevxc{ 10 3@0« | “hoe in

oy Cowe .

We realize this might not be your dream career, but it might be a perfect fit for you
over the next five years. |If this is your dream job, please tell us why. Please tell us
what your career ambitions really are over the next decade? What do you really want
for your life?

Ny cumeer  Qmbikions  Jor the pet 5
Ners are 4o iwerse myeelf o a

DOSI‘}\DV\ +hed  Would Oéjr me  put of

vv\q\ shell 2 Headh me  nhew —W\(mg
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare @yahoo.com

Why should we consider you for this position?

<imnn

ecause I oam awesome! T {ove the
gl (\Ommnu , %cm ly feel, 1 eh(oy
Mﬂvaﬂnm With people dadly, T
ot cowuoassnom bwolz slills and
o Hue o Lo onimals, T Clurently
howe Q. o\oqs and Iy arand doa hvm@

o W\ home

After researching the Coppell Veterinarian Hospital, please explain who founded the
clinic and why you think you be a great addition to the small family owned office.

The clinic wos %uuf\dec( in 1978 by Dr. Rl
Searmgn. At the w[wY\e he Served YY\USJr

Vovses Voecause Coppell was very fliral.

1 fylly Swoo/w* +The. MisSion of * high
oty low' " Volome” . (Ako the Dhowtjo of

the  tollie on our \%mtoaae, resein bl es our
faniys st dog, Rugy, who passed 4 years ago)

Please provide any further information that you believe should be considered for your
flrst to be granted an in-person interview.

Althowgh T do not have Frond decl or
\/&umd\r\l lperience, L am O Quck
oner  with  excellepd Ommmm%()na(
sills. Ao T wouldd love Wﬂw S| 1ing
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Coppell Veterinarian Hospital
www.coppellvet.com coppellpetcare@yahoo.com

ond would enloy o nice meal mived pyith
wine .~ Jyst Jr\fwowmg in_ Or. Steacman's lhobbies)

Is your resume attached to the email your are sending? \{’C S

| certify that information contained in this application is frue and complete. |
understand that false information may be grounds for not hiring me or for immediate
fermination of employment at any point in the future if | am hired. | authorize the
verification of any or all information listed above.

Your Signofure%w g/ U Today's DofeLJ/lL\/\/ ‘ \07/0 'S

My emad 1S Mke 0330 yahoo. com
Once you have completed the handwritten application, scan and email to

coppellpetcare@yahoo.com
in one single easy-to-open PDF multipage file.

You may attached your typewritten resume as a second attachment.

To verify receipt you may email us at: coppellpetcare@yahoo.com

SNAIL MAIL

If you are not very technical or cannot find someone to assist you in scanning and emailing the
application, you can use the more traditional snail mail to the following person and company who is
helping with the application process for the Texas based Veterinarian clinic.

Zaks Baggett

Job Applications Department
13437 Ventura Blvd Suite 213
Sherman Oaks, CA 91423

Our team does not call or email every person who emails the yahoo account or submits an application.
However, we do attempt to provide the courtesy of informing you that we received your application.
Please include a valid email whether you use snail mail or email.

Do not contact the Coppell Veterinary Hospital directly o ask about your application or the job. They
have hired a third party company to handle this job application process. Not only will the nice people
at the Vet Clinic not know whether or not your application was received, it will hurt your chances of
getting the job. Please follow the exact procedure on this page.
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Coppell Veterinary Hospital, P.A.
William C. Stearman, III D.V. M.
504 S. Denton Tap Rd.
Coppell, TX 75019
972-462-1120
http://www.coppellvet.com

"We want to spend time running our business, not wasting valuable time screening and
interviewing dozens of unqualified or dysfunctional candidates. Bart's "done for you"
employee screening service was effortless and effective. We saved over 30 hours of time
and found the perfect employee after just 2 interviews. | recommend this to any small
business owner who wants the right personality type for an important role in your company.”

Dr. William Stearman and Angie Best, LVT
Coppell Veterinary Hospital, Coppell Texas.

"To provide the highest quality and compassionate medical pet care for the discerning owner that
knows there is a difference.”

m
SEcBITETE

The Standard of
Veterinary Excellence
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