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Princeton Theological Seminary Restart Plan 
 

Submitted to the Office of the Secretary of Higher Education 
In accordance with the Restart Standards for New Jersey Institutions of Higher Education 

 
August 1, 2020 

 
 

INTRODUCTION AND OVERVIEW 
 
Princeton Theological Seminary (PTS) is a graduate and professional school related to the 
Presbyterian Church (USA) and prepares students for leadership worldwide in congregations and 
the larger church, in classrooms and the academy, and in the public arena.  The Seminary enrolls 
approximately 360 students in masters and doctoral programs.   
 
The health and safety of students, faculty, and staff is our highest priority, and this restart plan 
has been developed with participation of students, faculty, and staff, in consultation with medical 
professionals and public health officials, and in keeping with the New Jersey restart standards for 
institutions of higher education.  This restart plan is, where appropriate, phased in approach, 
following the three stages of New Jersey’s “The Road Back” plan:  

Stage 1: Restrictions relaxed on low-risk activities that may be easier to safeguard 
 Stage 2: Moderate-risk activities restarted with safeguarding [current phase] 
 Stage 3: Higher-contact activities restarting with significant safeguarding  
 
Princeton Theological Seminary is planning for all courses to be online for the 2020-21 academic 
year.  Students will not be required to live on campus and are being encouraged not to return to 
campus if they can make alternative living arrangements. Graduate students who need housing 
will be permitted to live in campus housing and must abide by the Seminary’s health protocols.  
All student housing will be in campus apartments with private kitchens and bathrooms; no 
residence halls will be open.   
 
Planning Process 
 
In March 2020 as the pandemic reached New Jersey, the Seminary quickly moved to online 
instruction, closed its residence halls, and shifted employees to remote work wherever possible.  
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In April, we began planning for the fall semester, and a reopening working group comprised of 
twenty-five faculty members and administrators met regularly to design plans for the academic 
curriculum, community life, public events, and Seminary operations.  The working group sought 
input from stakeholders and designed plans that could be as flexible as possible and able to 
respond rapidly to changes in the trajectory of the virus throughout the academic year.  In June, 
the President announced these plans for a residential hybrid model, with primarily remote 
instruction and limited face-to-face gatherings, should conditions and state guidelines allow.  A 
reopening team was established to oversee the implementation of these plans, including the 
development of thorough community health and wellness protocols in partnership with teams of 
students and staff, and consultation with public health experts.   
 
In July, given the rapidly escalating rates of virus transmission around the rest of the country, the 
Seminary decided to shift to remote instruction entirely for the academic year in order to best 
provide for the health and safety of the entire community. While we had hoped to incorporate 
some in-person elements within certain courses this fall, the advancing state of the virus requires 
us to take every precaution with the health of students, faculty, and staff.   
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GENERAL SAFEGUARDING 
 
How will the Institution implement general safeguarding measures during each stage? 
The Seminary’s health protocols require physical distancing, wearing masks, good hygiene 
practices, and daily self-monitoring for symptoms from everyone on campus.  The campus 
density is significantly decreased as courses are online, the majority of employees are working 
from home, and many campus buildings are closed.  Common spaces, high-touch areas, and 
campus buildings are cleaned and disinfected daily.  
 
Specific practices include:  
 
Cleaning and disinfecting 

• Use of EPA registered disinfectants. The Seminary and contracted cleaning services will 
only use approved disinfectants on the EPA’s List N: Disinfectants for Use Against 
SARS-CoV-2 (COVID-19). 

• Regular cleaning and disinfecting schedule for all buildings on campus.  High-touch 
areas and restrooms are cleaned a minimum of twice daily.  

• Proper cleaning documentation for each building will include date, time, location and 
staff member for the cleaning/disinfecting of high touch areas. 

High-touch areas 
• Door handles, light switches, elevator buttons, stairwell hand rails, tables/countertops, 

toilets, faucets, sinks, laundry rooms, vending machines, and remote controls will be 
cleaned and disinfected twice daily at a minimum. Disinfecting wipes will be placed in 
high-touch areas to promote cleaning and disinfecting throughout the day of shared 
spaces such as work stations, desks, printers, copiers, phones, keyboards and computer 
mice.  

Requiring face coverings 
• Face coverings are required for those on our campus over two years of age unless there is 

a diagnosed medical condition.  
• Students and employees will provide their own cloth face coverings.  Disposable masks 

and disposable face shields will be made available in the office buildings in case someone 
arrives without a proper face covering.   

• Proper signage will be installed at the entranceways of all buildings indicating face 
coverings are required. 

Maintaining adequate supplies, such as personal protective equipment and cleaning 
supplies 

• Full inventory of supplies and PPE conducted 
• Contracted vendors in place for ordering additional PPE and cleaning supplies 
• Par levels in place for the following items:  

o Disposable gloves 
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o Face coverings and face shields: 1 disposable face covering and face shield per 
occupant in each building; inventory consists of 2-3 face coverings per building 
occupant and 1 box of disposable face coverings per student living on campus 

o Tyvek suits for facilities/custodial staff to access student apartments/seminary 
housing in the case of exposure/positive results and an emergency: 10 boxes kept 
in inventory, as well as N95, KN95 respirators  

o Disinfecting wipes: larger rolls of disinfecting wipes will be placed in high touch 
areas and mounted on walls where appropriate. All common shared spaces, as 
well as offices, lounges, kitchenettes, and lobbies will have access to wipes. 2-
month supply will be kept in inventory 

o Soap: 2-month supply for hands-free soap dispensers and pump bottles 
o Hand sanitizer: hands-free sanitizing dispensers will be mounted throughout 

campus, as well as portable stands. Hand sanitizing pump bobbles will be placed 
in staff offices.  Minimum 2-month supply  

o Physical barriers where needed 

Requiring individuals to engage in social distancing practices at all times 
• All campus buildings will have proper signage for social distancing of at least six feet. 
• All campus buildings will have proper signage for social distancing and capacity 

restrictions for elevators and bathrooms.  
• Physical barriers will be installed in campus offices where social distancing is not 

feasible. 
• Entranceways and exits in buildings will control pedestrian flow. 

Training students, staff and faculty regarding COVID-19 sanitation and social distancing 
practices and protocols 

• Ongoing training will occur for all custodial staff to include proper use of chemicals for 
cleaning and disinfecting, proper use of PPE, and health and wellness guidelines. 

• All students and employees will receive the institution’s health and wellness guidelines 
and must abide by these protocols while on campus.  

• Signage will be installed throughout campus to encourage social distancing, wearing face 
coverings, and sanitation.  

Additional considerations 
• Proper handwashing signage will be installed where appropriate to encourage frequent 

handwashing. 
• All water fountains around campus will be turned off. 
• Automated toilets, urinals, faucets, soap, hand sanitizers, and doors will be in operation 

wherever possible. 
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SCREENING, TESTING, AND CONTACT TRACING PROTOCOLS  
 
What screening measures will be in place? How will you communicate these screening protocols 
to stakeholders?  

• All students and employees will be asked to self-monitor daily for symptoms, with 
further instructions in our campus health and wellness protocols.  Those who experience 
symptoms are asked to stay home, seek medical advice, and notify the campus health and 
wellness team through a confidential online form.  These guidelines have been distributed 
to the entire community, are posted on the Seminary’s website, and are part of a required 
campus contract that all students in residence must sign.  
 

• In addition, all students in campus housing will be screened by health care professionals 
when they first arrive on campus for move-in day and also must submit a health-
screening questionnaire before arrival to campus. Those students relocating from states 
with a rapid spread of COVID-19 will be required to quarantine for fourteen days upon 
arrival. 
 

What will be the testing protocol?  
• All students living on campus will be tested for COVID-19 upon their arrival to campus.  

The Seminary will provide testing kits to all students and will require their participation 
in the testing protocol.   
 

• Throughout the semester, those who experience symptoms or have potential exposure to 
COVID-19 will be encouraged to be tested quickly, in consultation with their health care 
provider.   
 

• Routine testing may be instituted for all residents during the semester if certain threshold 
conditions are surpassed within the community or region.  These decisions will be made 
in consultation with local public health officials.  Such thresholds may include 
widespread community transmission within the region, as evidenced by percent positive 
rate of tests between 5–9% or greater, or as determined by local public health officials, or 
a significant number of positive cases within the seminary community. 
 

• This protocol has been developed under the guidance of medical professionals and in 
consultation with local public health officials. 
 

How will the institution house or transport exposed or ill residential students and plan for timely 
reporting, while maintaining confidentiality?  

• Students needing transport will be evaluated in accordance with the existing 
transportation security protocol and health screening.  The health and wellness team will 
handle screening and direct PTS security appropriately for transportation needs, 
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maintaining the confidentiality of the student.   
 

• PTS Security will have a separate vehicle for transportation of ill students that is 
equipped with a plastic barrier between the driver and passenger.  Both driver and 
passenger must wear a face covering during transport.   
 

• An ambulance will be called for anyone not meeting the security transportation protocol 
policy. 
 

• If the person needing transport is exhibiting COVID-19 symptoms as outlined in the 
wellness check list, the driver will use full protective equipment.    
 

• Students will be transported either to the Urgent Care clinic on Alexander Road or the 
Princeton Medical Center emergency room. 

 
How will the institution log students, faculty, staff, and visitors to help facilitate contact tracing? 

• The health and wellness team is in regular communication with local public health 
officials and will assist with their contact tracing efforts.  In addition, the institution’s 
health and wellness team will conduct contact tracing for symptomatic individuals.  All 
students will be encouraged to keep a log of their contacts.  Access to all Seminary 
buildings will be controlled by ID card access, which will provide a record of building 
traffic if necessary for contact tracing efforts.  
 

• We are educating the community about the method and purpose of contact tracing.  
Students will be provided with daily logs to keep track of contacts and self-screen for 
symptoms.  
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INSTRUCTION  

Stage 1: All instruction provided remotely.  

Stage 2: All instruction provided remotely.  

Stage 3: All instruction provided remotely.  

For in-person courses, how will you ensure the institution is complying with the social 
distancing and other general safeguarding measures for classrooms?  

• PTS is planning for all classes to be delivered online for the 2020-21 academic year.  
 
How will you accommodate faculty and students who are immunocompromised, or at high-risk 
for COVID-19, or have received a positive diagnosis of COVID-19, and are thus unable to 
attend classes in-person?  
 

• Courses will be delivered entirely online and thus will be fully accessible to those who 
are immunocompromised, high-risk, or are otherwise unable to attend in-person classes.   

How will you encourage social distancing through signage and layout of classrooms?  

• PTS will not be using classroom space, as all classes will be online.     

How will you ensure high-touch areas and shared surfaces in classrooms are cleaned and 
sanitized after every use?  

• No indoor classroom spaces will be in use. Any campus spaces that are in use will be 
cleaned as part of the cleaning and disinfecting schedule for all buildings on campus.  
Across campus, high-touch areas and restrooms are cleaned a minimum of twice daily. 
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ON-CAMPUS RESIDENTIAL HOUSING  

Stage 1: Residence halls closed; apartment housing only. Students are not permitted to return to 
campus if they currently reside off campus.  

Stage 2: Residence halls closed; apartment housing only. Students are encouraged not to return 
to campus if they can make alternative living arrangements.  

Stage 3: Residence halls closed; apartment housing only.  Lounges and other common spaces 
may open, as appropriate, with physical distancing and limited occupancy. 

 
How will you reduce capacity in on-campus housing facilities to the extent practicable in 
accordance with Executive Order 155? Please list your overall occupancy rate and your reduced 
occupancy rate.  

• In order to reduce density in campus housing, all students are being encouraged not to 
return to campus housing because all courses will be online.  Those who do not have 
alternative living arrangements or for whom campus housing is the safest option for their 
health will be permitted to live on campus.  All student housing will be in campus 
apartments with private kitchens and bathrooms; no residence halls will be open.   
 

• Student housing will be in campus apartments only.  Across all campus housing, there 
will be less than 60% occupancy. Residence halls (dormitories) will not be occupied at 
all. Apartment housing will be less than 80% occupied. The majority of apartment units 
are single-occupancy, 1-bedroom apartments.   
 

• Students will move to campus on scheduled dates and times in order to encourage 
physical distancing and limit the number of people moving in an area at one time.  There 
will be a mandatory health screening of all residents by medical professionals, in 
partnership with PennMedicine, when students arrive on campus to check in.  

 
What criteria will your campus use to identify students for whom residential housing is necessary 
for an equitable education?  

• Seminary housing is available for all students who need it.  For students who need 
assistance with computer equipment to access the curriculum, accommodations will be 
made to provide loanable hardware on an extended basis through a request and approval 
process. 

 
How will the institution ensure infection prevention measures are followed in shared or common 
areas (such as residence hall kitchens, game rooms, bathrooms, etc.)?  

• Because residence halls are closed and only apartments are being utilized, there are very 
few common areas.  In phase 2, lounges, computer labs, and fitness centers will remain 
closed.  Outdoor playgrounds are cleaned twice daily.  Students will also be educated 
about infection prevention measures, including cleaning, health, and safety protocols. 
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• Proper signage will be installed throughout the housing facilities to promote physical 
distancing, wearing face coverings, and limiting occupancy in common areas to include 
public bathrooms, laundry rooms, elevators, computer labs (when applicable), and 
lounges (when applicable). 
 

• Traffic flow signage will be installed at door entrances and exits, where appropriate. 

 
What steps will the institution take to minimize outside visitors to residence halls?  

• All residence halls will be closed.  Visitors from outside the Seminary community are not 
permitted on campus, and all students in residence will have signed a contract pledging to 
uphold this rule.  

 
Describe routine cleaning measures to be implemented in on-campus housing, including 
communal bathrooms.  

• Because residence halls are closed, students will be using their own private bathrooms 
located in their apartments and will be responsible for cleaning these spaces.  
 

• Public bathrooms, playgrounds, laundry rooms, computer labs (when applicable), and 
lounges (when applicable) are cleaned and disinfected regularly to include all high touch 
areas, which are cleaned a minimum of twice daily.   
 

• Proper cleaning documentation for each building will include date, time, location and 
staff member for the cleaning/disinfecting of high touch areas. 

 
What protocols are in place for residents who need to isolate and quarantine? Please list the 
amount of housing (single rooms/private bathrooms) available to house these individuals.  

• All students will be living in apartments and can quarantine in place, if necessary.  We 
will be reserving approximately 35 apartments for use as isolation units for those 
individuals who need a separate place to stay away from apartment-mates or family 
members. We also have created a set of protocols and guidelines for quarantine that will 
be given to all students and families about health and wellness protocols.  
 

• Students traveling from states with a significant spread of COVID-19 will be required to 
quarantine in their apartments for fourteen days, in accordance with New Jersey state 
guidelines.  All students returning from travel to these locations will be required to notify 
the health and wellness team through an online form.   
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LIBRARIES AND COMPUTER LABS 
 
Stage 1: Library building and computer labs are closed.  
 
Stage 2: Library building is closed; curbside pickup service is available, virtual reference 
assistance is available and the library continues to increase digital collection purchase and 
availability.  Computer labs are closed.  
 
Stage 3: Library building may open with reduced capacity and physical distancing; curbside 
pickup service will be available, as well as digital collections and virtual reference service.  
Computer labs will be open with reduced capacity and physical distancing. 
 
What is your plan for operation of libraries?   

• Library services are being reintroduced in phases, in order of community need, to allow 
for appropriate staffing of services as well as maintaining the health and safety of 
students, faculty, and staff. The library building will remain closed to patrons in the fall 
semester, with the plan to reopen the building in the spring if public health conditions 
allow. In the meantime, a variety of digital materials and virtual reference assistance are 
available. Curbside pickup services will also continue to be available.  
 

• Additional library services that will be offered include:  
o On-Demand Requests and Digital Collections. Where possible, library 

acquisitions have been refocused to purchase more electronic collections and less 
print. The library is making an increased investment in contributing digital and 
print collections to the National Controlled Digital Lending Program. The library 
is in the process of joining HathiTrust (anticipated to be implemented fall 
semester), which will greatly expand user access to digital resources in the face of 
the pandemic. The library plan moving forward is to re-align the collection 
development program to continue increased acquisitions of e-books, digital 
journals and databases to expand PTS community access to library resources.  

o Digitizing Support Service. The library hosts a non-profit regional digitization 
center (Internet Archive) on site. This entity digitizes the library’s collections and 
makes them available online. In a desire to continue to make the library’s 
collections available digitally, the staff of Internet Archive will return to work 
onsite as essential staff return to the library building to work.  

o Scanning Services. The library will assess what it would take to offer scanning 
services to students and faculty. This planning includes an evaluation of current 
equipment and its capacity, additional equipment needs, staffing necessary, and 
development of processes to support service. 

 
How will the institution implement social distancing measures and cleaning protocols in these 
facilities?   

• Beginning this summer as limited staff are allowed to return to the library to perform 
essential work, the library will have staggered shifts, likely in teams of two (e.g., Team A 
will work 3 days one week, while Team B will work two days and if needed, they will 
switch schedules on alternating weeks).  All work that needs to occur in groups on site 
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will be required to take place in large rooms where a large technology screen can be used 
while allowing for physical distancing for several people. 

 
• New traffic flows have been and will continue to be developed throughout library spaces. 

Distances between workstations have been measured to maintain at least six-feet of 
distance. This work will continue for the entire building so that changes may be made for 
future use of the entire library building.  

 
• When the building opens, plexi shields will be placed in public service settings 

(Reference and Circulation) and stanchions. Floor markers and directional signs will be 
used to instruct patrons about public service social distancing and traffic flow. 

 
• The following procedures will be enforced when the building reopens for public use:  

• Maintain newly established directional traffic patterns in building 
• Use designated front and back building entrance doors, separate from designated 

exit doors  
• Expand use of elevators in building, but permit only one person at a time 
• Maintain social distance space of at least six feet from others at all times 
• The building is equipped with touchless soap and towel dispensers as well as 

touchless hand sanitizing stations 
• Wear masks at all times in the building 
• Expand use of additional library bathrooms as the building reopens, while 

maintaining the one person at a time rule 
• Continue to use gloves when retrieving material from the stacks and/or operating 

the compact shelving units 
• Wipe down study and workstations with library-supplied cleaning wipes 

 
 
How will the institution follow state occupancy restrictions in these facilities and reduce 
occupancy?  

• Quiet study space is available for students in the assembly room outside of the main 
library entrance. Study spaces have been marked at least six feet apart and occupancy is 
limited to less than twenty-five percent, per state guidelines. This exercise will be 
completed for the remainder of the building prior to its anticipated opening in the spring 
semester.  

 
• New traffic flows have been and will continue to be developed throughout library spaces. 

Distances between workstations have been measured to maintain at least six-feet of 
physical distance. This work will continue for the entire building so that changes may be 
made for future use of the entire library building.  
 

• As the library reopens, it will monitor the number of people in the building at any given 
time so as to maintain all state mandated occupancy capacities. 
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How will the institution clean and disinfect high-touch areas in these facilities, such as computer 
terminals?  

• At this time, disinfection occurs daily for all spaces used. 
• Disinfecting wipes will be available for study space, computer, and workstation cleaning.  
• The library has UV wands for use in disinfecting high-touch surfaces. 
• The library may provide gloves upon request for those who do not want to touch surfaces. 
• A cleaning crew will clean and disinfect bathrooms and high-use spaces on an enhanced 

schedule once the building reopens for public use. 
 
Will the institution utilize curbside pickup for libraries? If so, how will the plan for curbside 
pickup be implemented?  

• Curbside pickup service will be available for students, faculty, and staff in the fall.  
Detailed, step-by-step instructions have been established for the program. Requests are 
submitted for same-week pickup. Staff fill book requests, charge out books, create 
receipts for patrons, package book checkouts, and schedule appointments. A member of 
the PTS security team, upon checking patron ID through closed car window, places 
books in the patron’s trunk.  For bike or walk-ups Security staff places the bag of 
checkout out books on a socially distant table for the identified patron to pick up. Face 
coverings are worn by all involved in the process. All work areas and surfaces are 
disinfected after the pickup is complete.  The program has been piloted this summer on a 
limited basis, and in the fall semester, curbside pickup will be increased to several times 
per week to accommodate anticipated demand. 

 
What is your plan for operation of computer labs?  

• The Seminary computer labs and computer workstations on campus are currently closed 
and will reopen once the state reaches stage 3.  The Seminary will offer two computer 
labs, one on the main academic campus and one near student residences. Students will be 
strongly encouraged to utilize their own personal hardware and equipment for their 
coursework moving forward. 

 
• All Seminary-provided computers are intended for student use only and require a 

Seminary user account to operate. The usage of computer labs and workstations by 
dependents under the age of 18 is strictly prohibited. In addition, dependents under 18 
must be accompanied by an adult at all times in any computing space. 

 
How will the institution implement social distancing measures and cleaning protocols in these 
facilities?  

• All computer labs will abide by the social distancing requirements and sanitizing 
requirements set by the State and implemented per Seminary guidelines. 
 

• All computer lab stations will be spaced at minimum of six-feet distance from one 
another, in addition to the maximum room occupancy requirements based upon room 
size.  All additional seating and extra stations will be removed to ensure observance of 
proper distancing.   
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• All students are required to follow PPE guidance when using Seminary shared resources, 
including the required use of face masks or coverings.  Students will also be required to 
use disposable gloves when using any public workstation. 
 

• Clear signage will be on display in all computer lab spaces and near individual 
workstations stating the requirement to sanitize the workstation (keyboard and mouse) 
before and after use.  Clear instructions on proper sanitizing of peripherals will be 
present.   
 

• Trash bins will be located near the exits of computer labs and in shared locations for 
individual workstations, for discarded wipes, masks, and disposable gloves and will be 
monitored by custodial services. 

 
How will the institution follow state occupancy restrictions in these facilities and reduce 
occupancy?  

• All stations will continue to be monitored for frequency of academic software use to 
gauge student demand.   
 

• All computer labs will have occupancy and capacity limited to that allowed by the space 
and on social distancing compliance, whichever is the lesser, no additional seating or 
accommodations will be present.   
 

• All spaces housing computer lab facilities or individual workstations will have signage 
stating the requirement for students to sanitize their hands before and after every use 
(cleaning supplies will be provided at all entry points and trash receptacles at all exits or 
entrances as well). 
 

• These workstations will be monitored and available for use during the Seminary's 
business hours.  These spaces will be monitored by IT to maintain occupancy and 
sanitizing guidelines. Additionally, Security staff are present in both locations for 
additional monitoring and student support. 
 

• Station availability will be first-come, first-served, through usage monitoring and student 
demand support via a patron reservation system would be the next phase if resource 
demand exceeds capacity or equality of computer time is not achieved. 
 

• In cases where a student is unable to physically come to a computer lab and a need for 
computer resources exists, accommodations will be made to provide loanable hardware 
on an extended basis through a request and approval process.   
 

• Computer lab usage will be monitored electronically as well as access to these facilities, 
and reviewed regularly regarding constituent demand, usage patterns and any inequalities 
in usage that may arise.  A mechanism for patron reservations of spaces and workstations 
will be employed should demand exceed capacity or to aid in enforcing equality of 
resource availability to all. 
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How will the institution clean and disinfect high-touch areas in these facilities, such as computer 
terminals?  

• The Seminary will provide proper signage and equipment for cleaning/disinfecting 
properly. 
 

• Each user is responsible for cleaning/disinfecting each station at the beginning and end of 
each use. 

  



Princeton Theological Seminary | Restart Plan 
 

15 

RESEARCH  
Not applicable 
 
STUDENT SERVICES  
 
Stage 1: Student services provided remotely.  
 
Stage 2: Most student services provided remotely. In-person services provided by appointment 
only, meeting outdoors whenever possible and with physical distancing and use of face 
coverings.  
 
Stage 3: Most student services provided remotely. In-person services provided by appointment 
only, meeting outdoors whenever possible and with physical distancing and use of face 
coverings. 
 
What is the institution’s plan for student services?  

• Princeton Seminary will continue to offer needed student services, however most of these 
services will be provided primarily virtually. Given the fact that all classes are to be 
offered online, students will be encouraged to request whatever services they need, 
including appointments with staff and administrators, through virtual meetings or, if 
necessary, by making an appointment for a face-to-face meeting.  

 
How will student service departments reduce in-person interactions and implement safeguarding 
measures, particularly in waiting areas?  

• Student services will be offered primarily virtually. Students will be made aware that any 
service they need is available to them by phone, email, and virtual meetings. Any in-
person meetings, which should be a rare exception, will be made by appointment only.  
By doing this, we will greatly reduce the need for in-person interactions, and there should 
be little to no need for students to linger in waiting areas. When in-person appointments 
are scheduled, both the student and the employee will be ready to meet on time in a 
location that will maintain physical distance of at least six feet.  Face coverings will be 
required on campus.  Additionally, student-facing service areas will be receiving either 
Plexiglas shielding, or greater spacing, to ensure reduced contact points. 

 
How will students, staff and faculty who are immunocompromised, or otherwise in an at-risk 
category, or those with a positive diagnosis, be able to access student services remotely?  

• All services will be offered primarily virtually. All employees who work in student 
services can offer their services through phone or by virtual meetings. This includes areas 
such as Housing, Financial Aid, Student Counseling, and many other services. We are 
also encouraging immunocompromised and at-risk students not to come to campus. 
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TRANSPORTATION  
 
What is the institution’s plan for transportation on campus?  

• There will be a limited need for transportation on campus because all courses will be 
online and the library building will remain closed in the fall semester.  
 

• Minimal transportation on campus will occur via a regular shuttle between the main 
campus and student apartment complex.  The campus shuttle will operate with reduced 
occupancy of less than 50%.  Face coverings will be required of all passengers, and there 
will be plastic barriers installed between the driver and passengers. The vehicles will be 
cleaned and disinfected twice daily at minimum.  Disinfecting wipes will also be 
provided to passengers.  
 

What is the protocol for transporting sick students who may reside on campus to essential 
appointments?  

• Students needing transport will be evaluated in accordance with the existing 
transportation security protocol and health screening.  The health and wellness team will 
handle screening and direct PTS security appropriately for transportation needs, 
maintaining the confidentiality of the student.   
 

• PTS Security will have a separate vehicle equipped with a plastic barrier between the 
driver and passenger.  Both driver and passenger must wear a face covering during 
transport.   
 

• An ambulance will be called for anyone not meeting the security transportation protocol 
policy. 
 

• If the person needing transport is exhibiting COVID symptoms as outlined in the 
wellness check list, the driver will use full protective equipment.  
 

• Students will be transported either to the Urgent Care clinic on Alexander Road or the 
Princeton Medical Center emergency room. 

 
What additional mitigation strategies will the institution take for shared transportation?  

• The Seminary’s health and wellness protocols advise students transporting others outside 
their immediate family in their own vehicles to limit only two individuals in the vehicle.  
The protocols also advise wearing face coverings and asking the passenger to sit in the 
backseat to ensure physical distancing.    
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ON-CAMPUS DINING 
 
Stage 1: No campus dining services.  
 
Stage 2: No campus dining services.  
 
Stage 3: No campus dining services.  
 
What is your plan for food service and dining operations, including compliance with health and 
safety standards, as well as applicable Executive Orders?  
 

• No on-campus dining services will be offered during the fall semester.  
 
If you have on-campus student housing, how will those in isolation/quarantine access dining 
services?  

• No regular campus dining services will be available. The health and wellness team will 
provide confidential pastoral support and, if necessary, facilitate delivery of groceries and 
other supplies to students in quarantine.  

 
How will dining employees be trained on appropriate sanitization and social distancing 
practices and protocols?  

• No on-campus dining services will be offered during the fall semester.  
 
How will institutions limit the number of individuals in a single facility, both indoors and 
outdoors, in accordance with the state occupancy guidelines?  

• The Seminary’s health and wellness guidelines stipulate that there should be no 
gatherings of more than 10 people at the start of the semester, and any gatherings should 
occur outside whenever possible, following all established health and safety protocols.  
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STUDY ABROAD AND INTERNATIONAL TRAVEL  
 
What is the institution’s plan for study abroad programs, domestic and international travel?  

• There are no study abroad programs or travel courses in the fall of 2020.   

How will the institution communicate with students and employees regarding changing travel 
restrictions?  

• The registrar and field education offices will communicate with students directly in the 
event that travel courses or study abroad programs can be reinstituted at a later date.  All 
Seminary-sponsored business travel is currently suspended.  The president and executive 
council will determine when it is safe to resume business travel and will update 
employees accordingly.   

 
 
ATHLETICS  
Not applicable 
 
ADDITIONAL INFORMATION  
Princeton Theological Seminary is instituting rigorous health and wellness guidelines for our life 
together.  They have been developed with care by a team of staff and students, and reviewed by 
public health experts. There will be mandatory training on these protocols before classes begin, 
and all students in residence will be asked to sign a contract to uphold them.   
 
Appendix A: Creating a Community of Care and Wellness: Health Guidelines for the Fall 
2020 Semester 
 
Appendix B: Student Community Contract  

 



Creating a Community of 
Care and Wellness
Health Guidelines for the Fall 2020 Semester
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“You shall love the Lord your God with all your heart, and with all your soul, and 
with all your strength, and with all your mind; and you shall love your neighbor as 
yourself.”

Luke 10:27

IntroductIon
PART 1
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In this season of COVID-19, we are learning that there are different ways to love our neigh-
bors. Loving our neighbors is what beats at the heart of this document. We desire to keep our 
community healthy and well as we begin our 2020-2021 academic year. To do this successfully 
we need every member of the Princeton Theological Seminary community to engage in these 
health guidelines so that we may create a community of care and wellness.

Our health guidelines have been created after extensive review of Centers for Disease Control 
and Prevention (CDC) guidelines, New Jersey State health guidelines for institutions of higher 
education, and best practices of sister institutions of higher education. They have been prayer-
fully and carefully created by a team of students and staff. They have then been reviewed by 
other students and staff members. They will be revised as indicated by changes in CDC and 
New Jersey State guidelines.

When you read this document, you will note that the Seminary has made an intentional de-
cision to begin the fall semester with guidelines that are stricter than the general New Jersey 
State guidelines. This has been done for two reasons. First, New Jersey State guidelines for 
institutions of higher education are more strict than general state guidelines due to the close 
proximity of living and learning in higher education. Second, we will be bringing students 
and families here from all over the country in August. Many will be coming from places where 
numbers of coronavirus cases are rising. We will have students and families who will need to 
self-quarantine for two weeks upon arrival. We will need to monitor the health and wellness 
of our community very closely, especially for the first few weeks of the semester. The semester 
will start very slowly and carefully. We hope to open more if the way is clear. Yet we will be 
guided by local conditions and the spread of the virus, not an arbitrary timeline. Though we 
pray the virus will diminish, at this time we do not know what we will encounter this fall sea-
son. We will find our way together as statistics and information are made available.

Another reason that we are being very careful with our living together this fall is that there 
are many in our Seminary community who are high risk when it comes to the coronavirus. 
We have students, employees, and loved ones who have compromised immune systems, have 
been through cancer treatment, and those who have older family members. Our daily practice 
of keeping physically distant, wearing a mask, washing our hands, staying home when ill, and 
other habits outlined here will keep others well. 

In this season, these are our daily liturgical practices of loving our neighbors.

Finally, we would like to recognize that living together in this season of COVID-19 is complex 
and challenging. We all have experienced fatigue, frustration, and worry. We invite everyone 
to approach this season with an extra measure of kindness, patience, and grace. Thank you for 
joining with us as we seek to be faithful members of the community of Christ.

July 23, 2020

The Health and Wellness Team
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GuIdelInes & responsIbIlItIes

1.1.

3.3.
2.2.

PART 2
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In August, all students and employees will be required to complete a number of tasks that are 
designed to inform you of our health and wellness guidelines which have been established 
for our life together this fall. We will send you email notifications when it is time to complete 
these required tasks which will include:

• Review of health guidelines for Fall 2020, which is this document

• Completion of a confidential COVID-19 Intake Form

• Sign and return a Community Contract for Students

• Completion of required health training modules

Before the Fall semester

Four key steps of prevention

There is a tremendous amount of prevention that can be done to keep our community healthy 
this fall season. We realize that many of us have a good understanding of these practices. We 
offer them here as a review and so we have an agreed upon understanding of our life together.

Preventing

Look for symptoms Use a face covering Keep a distance Eliminate the virus

Each morning, we ask 
that you monitor your 
health and stay home if 
symptomatic.

Please have a face cover-
ing with you at all times 
when outside of your 
residence.

Stay at least 6 feet 
(approximately two arm 
lengths) from non-family 
members.

Regularly wash your 
hands, especially before 
and after touching com-
mon surfaces.

6’6’
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Look for symptoms
Each morning, we ask that you monitor your own health. Please stay at home if you 
have any of these symptoms that may be associated with COVID-19. Please seek 
medical advice as needed. Updated information regarding symptoms may be found 
at the CDC website:

• Fever or chills

• Cough

• Shortness of breath or diffi-
culty breathing

• Fatigue

• Muscle or body aches

• Headache

• Sore throat

• Congestion or runny nose

• Loss of taste or smell

• Gastrointestinal distress

Use a face covering
It has been determined that face coverings help diminish the spread of the coronavi-
rus. They will be required for those on our campus over two years of age unless there is 
a diagnosed medical condition, which can be reported on the COVID-19 Intake Form. 
Please have a face covering with you at all times when outside of your residence.

• Community members are expected 
to provide their own face coverings. 
We encourage washable cloth masks 
to reduce the amount of disposable 
waste.

• Seminary employees will determine 
with their supervisor when specialty 
face coverings are necessary. These 
will be provided.

• Face coverings are to be worn when 
passing through all common and 
shared spaces even if you are the only 
person in the space. This includes 
passing through indoor and outdoor 
common spaces such as the mail-
room, hallways, and breezeways.

• Face coverings are to be worn during 
classes or precepts held outdoors.

• Face coverings may be removed if a 
person is working alone in a private 
space such as an office.

• Face coverings may be removed out-
doors when connecting with others if 
6 feet or more of physical distancing 
is maintained.

• Wearing a face covering is recom-
mended when walking or exercising 
outside. It may be removed if you are 
alone or able to keep 6 feet or more 
of physical distancing from others. 
Please have a face covering with you 
at all times.

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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Putting on a face covering

• Wash hands or use sanitizer prior 
to handling a face covering.

• Face coverings are to fit well over 
the nose, under the chin, and rest 
against the side of the face.

• Straps should tie behind the head 
or loop behind the ears.

• Face coverings should be snug but 
not constricting.

• It is best not to touch the face 
covering until removal.

Taking off a face covering

• Do not touch eyes or mouth when 
removing a face covering.

• Place face coverings in separate 
bag or laundry basket. Placing a 
used face covering on any surface 
will contaminate the surface. 
Please be very mindful of where 
you put down a face covering that 
has been used.

• Wash your hands immediately 
after removing your face covering.

Taking care of a face covering

• Reusable face coverings should be washed every day.

• Disposable face coverings should not be used for more 
than one day.

Keep your distance
Physical distancing is required for all in the community except for immediate family 
members

Stay at least 6 feet (approximately 
two arm lengths) from others at all 
times.

Please do not gather in groups of 
more than 10 people. Even if New 
Jersey State guidelines permit larger 
gatherings, we will determine when 
larger gatherings are safe for our com-
munity. We need to start slowly this fall 
due to the fact that we will be welcom-
ing students and families from all over 
the country.

When possible, please gather out-
side. Inside gatherings create a much 
higher risk for transmission of the 
coronavirus.

6’6’

1.1.

2.2.

3.3.

Student lounges and gyms will remain 
closed for the beginning of the academic 
year. They will be opened when it is 
determined they are safe.
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Travel

As per the CDC guidelines, we strongly request that you do not travel during the fall 
semester until Thanksgiving break except for essential needs such as school, employment, 
obtaining groceries, and attending medical appointments.

If you need to travel to a state that has been determined to be high risk by the State of 
New Jersey, please complete the travel notification form that can be found on the web-
site.

If you travel to a state that has been determined to be high risk by the State of New Jersey, 
you will be required to self-quarantine for two weeks upon return.

Safely building community

Members of our  
community

We understand that members of 
the community will want to wel-
come other community members 
into their homes. Please maintain 
the guidelines for physical dis-
tancing and wearing face cover-
ings when hosting someone in 
your home.

Please note most Seminary apart-
ments can safely accommodate 
three guests. If there is a larger 
family unit, fewer guests can be 
safely accommodated. A balcony 
at CRW or Witherspoon could 
accommodate one guest and one 
resident.

Outside visitors

We ask that you do not bring 
outside visitors into the Seminary 
community during the fall se-
mester. This will help us manage 
the health and wellness of our 
community, especially if contact 
tracing needs to be done.

We understand that members of 
the Seminary community may 
have an ongoing relationship 
with a significant other who is 
a not member of the Seminary 
community. Significant others are 
welcome to a student’s residence 
with the understanding they will 
abide by these health and well-
ness guidelines.

Please do not convene any outdoor gath-
erings of more than 10 people for the 
first few weeks of the semester. After all 
new and returning students transition 
to the community and are well, we hope 
to be able to increase the numbers of 
those who will be able to gather together 
outdoors.

Even if larger outdoor gatherings are 
permitted, we ask that there be no 
parties this fall semester. It has been 
determined that it is difficult to maintain 
social distancing at parties. This will 
also help us be mindful of noise for our 
neighbors with early work schedules and 
our neighbors who have young children.

Outdoor gatherings

https://covid19.nj.gov/faqs/nj-information/general-public/which-states-are-on-the-travel-advisory-list-are-there-travel-restrictions-to-or-from-new-jersey
https://covid19.nj.gov/faqs/nj-information/general-public/which-states-are-on-the-travel-advisory-list-are-there-travel-restrictions-to-or-from-new-jersey
https://inside.ptsem.edu/Community/TravelNotificationForm.aspx
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Hand washing

It has been determined that hand 
washing is also effective in stem-
ming the spread of the coronavirus.

• Please wash your hands often 
with soap and water for at least 
20 seconds, especially after 
being in a public place, blowing 
your nose, coughing, or sneez-
ing.

• Please wash your hands 
throughout the day, especially 
before and after touching com-
mon surfaces.

• If soap and water are not avail-
able, please use a hand sanitizer 
with at least 60% alcohol.

• Avoid touching your eyes, nose, 
and mouth. 

Cleaning and disinfecting

• Community members are responsible 
for cleaning our own personal items 
and workspaces including phones 
and computers.

• Please clean or disinfect any items 
before and after sharing with some-
one else.

• It is best not to readily share items 
that cannot easily be cleaned or disin-
fected, such as papers or books.

• Seminary cleaning services will reg-
ularly clean and disinfect common 
spaces throughout the day.

• Hand sanitizing stations and disin-
fecting wipes will be available in cer-
tain common spaces, and instructions 
will be posted regarding their use.

Eliminate the virus

Don’t forget

If you’re a student at Princeton Seminary, you will be asked to complete a few items in addi-
tion to reviewing this document.

• Completion of a confidential COVID-19 Intake Form

• Sign and return a Community Contract for Students

• Completion of required health training modules

!
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As noted, so much of our health and wellness for the fall semester can be managed by preven-
tative measures. However, we want to provide guidance on how to respond to symptoms of 
COVID-19, possible exposure to COVID-19, or a positive test result. If a person gets a test for 
COVID-19 and the results are positive, the results are sent to the local Board of Health for fol-
low up by a contact tracer. Through an interview, the contract tracer will determine which of 
the person’s contacts may be at risk. The contract tracer will reach out to the persons who are 
identified as at-risk contacts. Due to confidentiality, the contract tracer will not give the name 
of the person who has tested positive.

Responding

If you have symptoms, have been exposed, or have been tested for COVID-19, you 
are required to fill out the confidential Health Notification Form on the website. 
This is so that we may monitor the health of our community and offer support to 
you. We need you to please communicate with the Health and Wellness Team.

If you have symptoms or possible 
exposure

1. Please stay at home. If you are 
on campus, please return to your 
residence.

2. If you are sharing an apartment, 
please isolate from your room-
mate.

3. Please consult with your medi-
cal doctor on how to respond to 
symptoms.

4. Complete the confidential Health 
Notification Form online.

5. The Health and Wellness Team 
will be in conversation with you 
regarding notification of faculty 
or supervisors, and anything else 
you might need.

If you test positive for COVID-19

1. If you receive notification of positive test results, 
you will also receive instructions regarding your 
care from your medical provider.

2. Please be certain to complete the confidential 
Health Notification Form.

3. Positive tests results will be reported to the local 
Board of Health by testing sites. They will be in 
touch with you regarding contact tracing. The 
Health and Wellness team will also be in touch 
regarding contract tracing in our community.

4. The Health and Wellness Team can also arrange 
for additional support that is needed.

5. The Health and Wellness Team will need to com-
municate with the community if there are indi-
viduals who have tested positive for COVID-19. 
However, everything will be done to assure your 
privacy and confidentiality. Names will not be 
shared with the community.

Protocols for responding

https://inside.ptsem.edu/Community/Covid-19_NotificationForm.aspx
https://inside.ptsem.edu/Community/Covid-19_NotificationForm.aspx
https://inside.ptsem.edu/Community/Covid-19_NotificationForm.aspx
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Living in quarantine following a diagnosis of 
COVID-19

1. If you are instructed to isolate or quarantine 
following a diagnosis of COVID-19, this means 
that you are not to leave your residence for 
any reason except for medical care. This also 
means that you should not have anyone from 
the community in your residence.

2. The Health and Wellness Team will be in touch 
to determine what type of support you may 
need.

3. We do not provide health services on campus. 
You should get medical guidance from a physi-
cian.

4. If you are in a shared living situation, you may 
have the option of moving to a quarantine 
apartment. This will be discussed with you by 
the Health and Wellness Team.

5. If you feel well enough, you may continue on-
line classes and work.

If you are diagnosed or exposed

1. If you are diagnosed with COVID-19, thorough contact tracing is needed 
by both the local Board of Health and the Seminary Health and Wellness 
Team. You will be asked to share names of those with whom you have 
had contact over a specified period of time. Contact tracers will be in 
touch with those individuals.

2. Contact tracers will be in touch with you if you have been possibly ex-
posed to COVID-19. They will determine exposure and assess symptoms. 
They may refer you to isolate or quarantine. They may also refer you to 
be tested.

3. Contact tracers will work to maintain privacy and confidentiality.

Living in quarantine following 
potential exposure to COVID-19 
or coming from high-risk states

If you are instructed to quarantine 
as a precautionary measure, for 
example if you have been exposed to 
COVID-19 or have returned from a 
state that is on the New Jersey State 
list, you may only leave your resi-
dence for medical care or to get gro-
ceries and medication while wearing 
a face covering, maintaining physical 
distancing, and practicing rigorous 
hand washing.6’6’
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Wellness resources
PART 3
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Living safely with a pre-existing health condition

• If you, a student, or family member has a health condition that puts them at increased 
risk, we invite you to note this on your COVID-19 Intake Form. This will enable us to con-
fidentially support you while you are in our community.

• If an employee has a health condition that puts them at increased risk, you are encouraged 
to notify your supervisor or the director of human resources.

Wellness guide for roommates

We are very grateful that we were 
able to place all of our students in 
apartments this year, which will en-
able us to practice better health and 
wellness protocols. We are grateful 
to students who have agreed to 
share apartments.

We will be sending roommates a 
separate communication on how to 
share living space safely in a season 
of COVID-19.

Testing for COVID-19

We are still in the process of gather-
ing information, monitoring devel-
opments, and determining the best 
health practices for our community. 
The Seminary may introduce regu-
lar non-touch temperature screen-
ings and testing for COVID-19 as 
part of our prevention plan.

Quaranteams/Care Groups

Small care groups for students will 
be created for the fall 2020 semes-
ter. These groups will provide a pri-
mary vehicle for navigating health 
and wellness guidelines, an outlet 
to welcome new students into the 
community, and a network to ensure 
that every student receives regular 
care and no student falls through 
the cracks.

Mental health and spiritual wellness

We are equally concerned about our community’s 
mental and spiritual health as we enter into this fall 
semester. This is a difficult season. Physical distancing 
can contribute to isolation and loneliness, especially for 
those in our community who are single. Stress can also 
increase for couples and families while taking online 
classes, doing work, and caring for children at home. 
Please let someone know if you are struggling in any 
way. There are many resources available to you. You are 
not alone. 

Employees have a number of resources that have been 
made available through the Office of Human Resources. 

Resources for students include:

• Office of Student Counseling for counseling and 
spiritual direction

• Chapel Office for confidential pastoral care, prayer, 
and spiritual support

• Anam Cara matches between new and returning 
students

• Student Deacons in residential spaces

• Student Government and Student Groups

• Quaranteam or Care Groups

• Daily Chapel Services at 11:30 am are available to 
all in the community. Worship services will begin 
online and move to in-person when the way is clear.
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campus lIfe
PART 4
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• For any child using the playground, 
parental presence and supervision on 
the playground is required to help keep 
health and wellness protocols.

• Please use hand sanitizer prior to and 
after equipment use.

• Please maintain a distance of at least 6 
feet between each child or family unit.

• CDC recommends cloth face coverings 
in public settings when around other 
people who do not live in your household, 
especially when physical distancing is dif-
ficult to maintain. Masks for adults and 
children above 2 years of age are required 
when others are on the playground.

• Thank you for being mindful if other 
children are waiting to play.

• The playground is for Seminary families 
only. We are sorry we cannot welcome 
outside visitors at this time.

• Please do not come to the playground if 
you or your child are not feeling well or if 
you have been exposed to someone who 
possibly has COVID-19.

• Playgrounds will be closed each day for 
cleaning between 8:30 – 9:00 am and 
1:00-1:30 pm.

Playgrounds at CRW and Roberts/Tennent

Elevators

• Please use stairs whenever possible. 

• If possible, do not touch elevator buttons with 
hands or fingers. It may be helpful to use a tissue or 
other disposable item.

• Please take note of numbers allowed in a specific 
elevator to maintain physical distancing.

• Wash your hands after use of an elevator.

Transportation

• If you are sharing a vehicle with someone outside of 
your immediate family, we recommend only two in-
dividuals in the vehicle. Please wear face coverings. 
It is best for the passenger to sit in the back seat for 
physical distancing.

• The Seminary will determine the safe number of 
passengers for distancing on vehicles and buses. 
Face coverings will be required. Additional informa-
tion will be forthcoming regarding transportation.

Common spaces

• Certain smaller common 
spaces, such as the lounges 
at CRW, gyms, and comput-
er labs, will remain closed 
until further notice. Laundry 
rooms and the CRW print lab 
will be open. Please follow 
posted protocols.

• Face coverings and physical 
distancing are required for all 
common spaces.

Common restrooms

• Use of common restrooms 
will be determined by size 
to ensure 6 feet of distance 
can be maintained between 
individuals.

• Handwashing will reduce the 
potential for any transmis-
sion.
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We hope that these health and wellness guidelines will enable us all to navigate the complex 
and changing semester that is before us. We hope these agreed upon guidelines will help us all 
to feel safe and to stay well. However, if you encounter a situation that raises any concern for 
your health and wellness or the health and wellness of others, we ask that you please consider 
the following:

• Please approach situations with kindness and grace. These are such tough times.

• If you have a concern, please address the person/s directly if you feel safe doing so. As you 
know, it is suggested that we approach a conversation speaking out of the “I.” For example, 
“I would feel more comfortable if you would please put on your mask. Thank you.”

• For students, if you do not feel comfortable approaching a person/s directly for any reason, 
we invite students to reach out for a conversation with your Deacon or someone in the 
Student Life Department or Chapel Office.

Navigating this Fall Season

Office environments

Meetings for Seminary staff and administration

As the semester begins, we encourage meetings of 10 or fewer people only, 
preferably in an outside space.

• Indoor gatherings should be the rare exception. If an indoor meeting of 10 
or fewer is needed, please contact the Office of Conferences, Events, and 
Auxiliary Services so that space may be reserved and set up according to 
physical distancing guidelines for the space. It will also need to be cleaned 
following the meeting before the space may be used again.

• If a meeting is to take place indoors, proper physical distancing must be 
maintained and face coverings worn.

• In all offices, physical distancing of 6 feet or more is required.

• Face coverings are to be worn at all times unless you are alone in your 
office or office suite.

• Face coverings are required for all common spaces in offices.

• Please follow all directional signs for traffic flow in offices and buildings.

• Only one person at a time in a reception area please.

• If students need to meet with an office on campus, please email the office 
in advance to make an appointment.

mailto:Hospitalityandevents@ptsem.edu
mailto:Hospitalityandevents@ptsem.edu
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• For employees, if you do not feel comfortable approaching a person/s, please reach out to 
your supervisor or to the Office of Human Resources.

• Please do not call campus Security for concerns about our health guidelines. Calls to Se-
curity should be for emergencies, public safety issues, or access (e.g. you are locked out of 
your apartment.)

• Please do not use social media as a platform to express concerns about compliance with 
health and wellness guidelines. We do not want members of our community to possibly 
feel shamed by public comments. We hope to develop healthy, helpful patterns of commu-
nication as noted above.

Consequences

We expect that our community will abide by the living together guide-
lines that have been outlined in this document. They have been created 
so we have shared understanding and agreement regarding the fall 
semester. 

These guidelines have been created so that we may love, respect, 

and care for one another while keeping safe and well. 

Please know there will be consequences for disregard of these guidelines 
that could put many at risk. If there is serious or regular disregard, stu-
dents will be referred to the Dean of Student Life and employees will be 
referred to the Director of Human Resources. Serious or regular disre-
gard may result in students being asked to relocate from their seminary 
residence or employees being placed on leave.

!
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Health and Wellness Team

For any questions about the health and wellness guidelines, health concerns, or pastoral sup-
port, contact the Health and Wellness Team.

For questions or concerns about 
living in community together, 
students should contact:

Office of Student Life

For counseling, spiritual direction, and mental 
health support, contact the Office of Student 
Counseling:

For questions about workplace guidelines, employ-
ees should contact their supervisor or the Office of 
Human Resources:

Office of Human Resources

Health and Wellness Team Coordinators

Rev. Janice Ammon 
Minister of the Chapel

health@ptsem.edu

Rev. Dr. Anne Stewart 
Vice President for External Relations

Other key contacts

Important forms

Confidential COVID-19 notification form Travel notification form

Dean John White 
Dean of Student Life

deanofstudentlife@ptsem.edu

Mr. Charles Carrier 
Director of Human Resources

hr.office@ptsem.edu

Office of Student Counseling

Rev. Wanda Sevey 
Director of Student Counseling

counseling@ptsem.edu

For confidential pastoral care, support, 
and prayer please contact the Chapel 
Office:

Chapel Office

Rev. Jan Ammon 
Minister of the Chapel

chapel.office@ptsem.edu

mailto:health@ptsem.edu
https://inside.ptsem.edu/Community/Covid-19_NotificationForm.aspx
https://inside.ptsem.edu/Community/TravelNotificationForm.aspx
mailto:deanofstudentlife%40ptsem.edu?subject=
mailto:hr.office%40ptsem.edu?subject=
mailto:counseling%40ptsem.edu?subject=
mailto:chapel.office%40ptsem.edu?subject=


“You shall love the Lord your God with all your heart, and with all your soul, and with all your 
strength, and with all your mind; and you shall love your neighbor as yourself.”

Luke 10:27 

Student Community Contract
Creating a Community of Care and Wellness

Because we as a Christian community are called to be mutually responsible for the well-being of each 
other, all members of the community are responsible for conducting themselves according to these practic-
es and are to support one another in doing so.  In order to best provide for the health, safety, and flourishing 
of all community members in the midst of a global pandemic, each student must agree to the following 
practices.  These practices are fully explained in the Health and Wellness Guidelines.

Responding to symptoms, exposure, and positive test results 
• If I experience symptoms, have been exposed, or have been tested for COVID-19, I will stay at home, 

isolate from others, and seek medical advice.  I will notify the health and wellness team immediately 
by filling out the confidential Health Notification Form.  

• If I test positive for COVID-19, I will self-quarantine and follow medical advice and the guidance of 
the health and wellness team, as directed.  I will not leave my residence for any reason, other than to 
seek medical attention.   

• I will participate with local public health officials and the health and wellness team in contact trac-
ing efforts when indicated.

Prevention
• I will monitor my health daily for symptoms of COVID-19 

and if I have any symptoms, I will refrain from any community 
activities or interaction with others outside of my household 
until I receive medical guidance or symptoms resolve. Updated 
information regarding symptoms may be found at the CDC 
website. 

• I will maintain a distance of at least 6 feet, whenever possi-
ble, from any person outside of my household.  

• I will wear a face covering when indoors with others, when 
passing through all common or shared spaces, in classes or 
precepts outdoors, and when walking or exercising outside 
unless I can keep more than six feet from others.  I will have a 
face covering with me at all times and will care for it properly.  

• I will wash my hands regularly 
and thoroughly multiple times per 
day and will uphold other practices 
including use of hand sanitizers 
before and after leaving campus 
buildings, wiping down common 
surfaces, and cleaning personal 
items.  

• I will do my best to tend to my 
own mental and spiritual health 
and with kindness, love, and grace 
will support the spiritual well-be-
ing of others.  

I,        , commit to:
Printed name

https://www.ptsem.edu/alerts/covid-19-community-notify
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


I and all members of my household commit to these health and wellness practices as part of living in residential com-
munity at Princeton Theological Seminary.  If I cannot abide by these guidelines, I will remove myself from campus or 
could be asked to remove myself. I understand that the health of every member of the community is at stake.

Signature Date

Printed name

Limiting gatherings and campus guests 
• I will follow protocols for group gatherings 

both indoors and outdoors, which at the start 
of the semester are not to exceed 10 people for 
outdoor gatherings.  

• I will not host visitors who are not members 
of the Seminary community, except for a 
significant other with whom I have an ongoing 
relationship.

• If I host Seminary community members in my home, I 
will not invite more than three people to my apart-
ment at a time, and I will promote their health by 
keeping appropriate physical distance, wearing masks 
indoors, and keeping a record of visitors in case the need 
for contact tracing arises.  

• I will uphold the spirit of the guidelines and will not 
participate in gatherings that violate them. 

Limiting travel
• Following the CDC guidelines, I will refrain from all non-essential 

travel during the fall semester.  If I must travel, I will stay apprised 
of state public health guidelines and will quarantine for two weeks 
upon return from states with a significant spread of COVID-19, as 
defined by the state of New Jersey.

• I will notify the health and well-
ness team if I have traveled to a 
high-risk area by filling out the 
travel notification form.

Caring for neighbors
• I will abide by the community 

health guidelines as an act of 
care for the entire community 
and consider the consequences 
of my actions especially for those 
among us who are most vulner-
able.    

• I will hold others to these 
guidelines and allow them to 
hold me accountable to these 
guidelines as an act of mutual 
responsibility within Christian 
community. 

• I pledge to treat others with 
respect, compassion, and grace, 
and to care for and encourage my 
neighbors in ways that reflect the 
love of Jesus Christ.  

Please indicate the names and relationship (spouse, child) of any other family members living in your campus housing 
(if applicable):

https://covid19.nj.gov/faqs/nj-information/general-public/which-states-are-on-the-travel-advisory-list-are-there-travel-restrictions-to-or-from-new-jersey
https://inside.ptsem.edu/Community/TravelNotificationForm.aspx
https://inside.ptsem.edu/Community/TravelNotificationForm.aspx
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