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2021-22 Field Education Handbook 

Guidelines and Policies 
 
Office of Field Education and Vocational Placement 

Templeton Hall 304 

P.O. Box 821 

Princeton, NJ 08542-0803 
 

Phone 

(609)497-7970 
 

Email 

field-ed@ptsem.edu 

 

Staff 

Director | Rev. Dr. Catherine Cook Davis 

Associate Director | Rev. Jennie Lee Salas 

Program Administrator | Genna D Aleandro Burke 

 

 

A NOTE REGARDING THE COVID-19 PANDEMIC AND FIELD EDUCATION 
 

All Field Education placements are expected to observe and honor all the 

Seminary’s Health and Wellness Guidelines for the protection of our 

community. If changes need to be made during the academic year as to the 

nature of the placement (i.e. in-person, virtual, or hybrid), students should 

discuss those changes with both their site supervisor and their Field 

Education advisor. 

 
 

  

mailto:catherine.davis@ptsem.edu
mailto:jennie.salas@ptsem.edu
mailto:genna.burke@ptsem.edu
https://issuu.com/ptsem/docs/pts-fall-2021-health-guidelines
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*Pending program continuance decisions TBA in light of COVID-19 

 

IMPORTANT DATES 
FALL 2021 

ACADEMIC YEAR PLACEMENT START DATES MUST FALL BETWEEN SEPTEMBER 7 - 12.  
Start dates should be arranged in cooperation with the site supervisor. 

Mon Oct 4 AY Learning Serving Covenant Due by 4pm Brightspace 

Fri Oct 8 First AY Stipend Payment (PTS) -- -- 

M-F Oct 18-22 Reading Week -- -- 

Wed Nov 3 Teaching Ministry and International* 
Programs — Applications Due by 4pm Email 

W-F Dec 8-17 Reading Week/Final Exams -- -- 

SPRING/SUMMER 2022 

Tue Jan 4 Students Resume AY Placements -- -- 

Mon Jan 10 AY Mid-Year Appraisal Due  by 4pm Brightspace 

Mon Jan 31 Spring Term Begins   

Mon Jan 31 DEADLINE: New Site Request  by 4pm Formstack 

Mon Mar 14 DEADLINE: Finalize Placements for SU 
2022 and AY 2022-23  by 4pm Formstack 

M-F Mar 14-18 Reading Week -- -- 

Mon Apr 18 AY Final Appraisal Due by 4pm Brightspace 

T-M May 3 - 16 Reading Week/Final Exams -- -- 

SUMMER PLACEMENT START DATES MUST FALL BETWEEN MAY 29 AND JUNE 5.  
Start dates should be arranged in cooperation with the site supervisor. 

Mon Jun 13 Summer LSC Due by 4pm Brightspace 

Mon Aug 16 Summer Final Appraisal Due by 4pm Brightspace 

http://brightspace.ptsem.edu/
mailto:field-ed@ptsem.edu
http://brightspace.ptsem.edu/
https://ptsem.formstack.com/forms/placement_form_2022_23
https://ptsem.formstack.com/forms/placement_form_2022_23
http://brightspace.ptsem.edu/
http://brightspace.ptsem.edu/
http://brightspace.ptsem.edu/
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Field Education: Role, Purpose, and Outcomes 
 

THE MISSION OF PRINCETON THEOLOGICAL SEMINARY 
 

The direction for the Field Education program is set by the mission statement of Princeton 

Theological Seminary: PTS prepares women and men to serve Jesus Christ in ministries 

marked by faith, integrity, scholarship, competence, compassion, and joy, equipping them for 

leadership worldwide in congregations and the larger church, in classrooms and the academy, 

and in the public arena.” To this end, the Field Education program provides experiences for 

the practice of ministry and theological reflection within supervised ministry settings that are 

consistent with the vocational needs of students. These experiences are carried out with 

organizations from a pool of Seminary-approved sites that meet denominational and/or 

ordination requirements. Our goal is that each student will be equipped for leadership in a 

congregation, the church at large, the classroom, the academy, and/or public areas of 

ministry.  

The field education program is offered to eligible students without regard to sex, sexual 

orientation, race, age, physical disability, or national or ethnic origin. 

GOALS AND INTENDED OUTCOMES OF A SUPERVISED INTERNSHIP  

Self-awareness—Effective ministers know their areas of strength and weakness well, so they 

may authentically exercise ministerial authority with integrity. Field education supervisors and 

settings help students to recognize talents and gifts for leadership and service as well as to 

accept and address deficiencies that may impede effective ministry. Goal setting and 

evaluation in field education encourages students to carry out intentional programs for 

growth toward recognized competence as individuals and members of a team.  

Relationship Development—Effective ministers serve with individuals and groups so as to 

lead toward a common goal. They delegate responsibility while offering support. They also 

teach and work alongside students to help them become more adept at ministry tasks. Their 

expression of respect leads to the creation of community. The rapidly changing global context 

demands that ministers relate to others with sensitivity, integrity, and understanding, in and 

beyond the church.  

Skill Acquisition—Competent ministers can teach, interpret, and communicate the Christian 

faith and tradition to people of all ages. They discover how to plan, use conflict, shepherd 

precious resources, and organize groups and communities. In field education, many skills can 

be practiced with the benefit of supervision.  
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Testing of Vocational Call—While every Christian has a call to discipleship with a resultant 

ministry by virtue of their baptism, few are called to ordained pastoral ministry. Some come to 

seminary expecting to teach or work in higher education or serve in a faith-based nonprofit 

organization. Field education exposes students to different facets of ministry to determine 

which, if any, are suited for them.  

Integration—Competent ministers combine theory and practice, concepts and skills, ideas and 

relationships, critical reflection and action. As students work with those experienced in 

ministry, their capacity for wisdom increases as study and reflection lead to competence and 

clarity of thought. Field education offers practitioners opportunities to apply learning gained 

from biblical studies; systematic, contextual, and constructive theology; church history; and 

the practical disciplines of the work of ministry, in order to see how they relate to and inform 

one another.  

 

 

Field education is an integrative practice that uses the action-reflection model of education to 

unite the theological curriculum with experiential learning to form a holistic and 

comprehensive understanding of the Christian faith. Integration occurs as students practice 

the art of theological reflection while serving in churches, specialized ministries, and focused 

ministries such as teaching or international ministry. Field education is where theology and 

ministry merge as supervisors and students bring to bear the resources of the Christian faith, 

acquired through seminary coursework and life experience. Princeton Seminary professors, 

literature, and other means serve as sources for coursework. However, until further notice all 

requests that involve faculty surveys must be cleared through the dean and vice president of 

academic affairs.  

Field education can occur in either a Christian congregation or a specialized ministry site. An 

acceptable specialized ministry site engages in ministry within the world promoting Christian 

values, but might not be designated as a religious organization (i.e. social justice 

organizations, soup kitchens, crisis ministries, organic farms, advocacy groups, public policy 

firms, etc.) In such cases, the on-site supervisor must hold at least a master s degree, but they 

might not have specific theological training. For these sites, a Christian theological 

conversation partner must be identified who will have regular conversations focused on 

theological understandings that integrate the practice of ministry with the work the student is 

doing in the academy.  

 

 

  



2021-22 Field Education Handbook               6 | P a g e  

 
 

FIELD EDUCATION ADVISEMENT & PLACEMENT PROCESS 

ADVISEMENT 
The process of securing a field education placement is interactive and involves the 

student, the advisor, and various field education site supervisors. Each student entering the 

MDiv, MACEF, MA(TS), or dual MACEF/MDiv program is assigned a field education advisor. 

The initial meeting between the student and the field education advisor allows each to meet 

the other and begin to explore the student s gifts for and calling to ministry. Subsequent 

meetings between the student and the advisor explores the student s already developed skills 

and targeting areas for further development. During these meetings, the field education 

advisor will provide information to the student on available sites in the pool of established 

and approved sites on file in the Office of Field Education. Based on experience with the sites 

in the approved pool and knowledge about the supervisor, the advisor may suggest several 

sites that may be able to meet the student s needs. The student is also encouraged to explore 

the field education database for sites that may be a good fit based on the student s gifts, goals 

for formation, and sense of call.  

SITE VISITATION 
The student should allow enough time to visit the sites in which they are interested, attend 

worship (if applicable), and meet the supervisor. If after the visit the site is considered 

suitable, the student should arrange for an interview with the field education supervisor.  

INTERVIEWING 
During this interview, the supervisor will describe the site and its ministry context and share 

what the student is expected to do in the placement. The student may bring a résumé or 

other biographical statement that outlines their skills and related experiences. The student 

should be prepared to discuss learning and vocational goals, understanding of call, and areas 

for theological, professional, and spiritual development. It is important for the student to 

approach this interview professionally, attending to appropriate dress, presentation, and 

post-interview follow-up.   

Students are encouraged to begin interviewing with site supervisors in early November. The 

decision to accept a student in a placement is made by the supervisor at the site, ideally 

within two weeks of the interview. The wise student will interview with several supervisors at 

different field education sites since most supervisors will interview more than one student 

and usually can select only one.  
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NOTIFICATION OF PLANS   

Once a student and supervisor have agreed to work together, the student should notify our 

office of their plans by completing a Placement Information Form. The Office of Field 

Education will confirm receipt of the form and notify you when the placement is ready to be 

finalized. (This timeline varies, as sometimes we have to work with sites to update 

information, including supervisor background checks, training, etc.) When all arrangements 

are approved by our office, the student and supervisor will be issued a Partnership in Ministry 

Agreement (PIMA) to review and sign. A SIGNED PIMA = A FINALIZED PLACEMENT. All 

placements must be finalized by mid-March.  

NEW SITE REQUESTS 

If necessary to fulfill learning goals, a student may propose a new site for a summer or 

academic year placement. When developing a new site, the field education team will 

evaluate the site and supervisor to determine their suitability for the program. If proposing a 

new site, the student must submit a Placement Information Form by February 1. Submission 

of a new site does not guarantee acceptance. A status report on submitted placements will be 

provided by the end of February. New sites should be prepared to pay the full stipend for a 

student s placement.  

DENOMINATIONAL POLICY 

The Presbyterian Church (USA), through its Book of Order accepts seminary-supervised field 

education assignments within particular limitations. Other denominations have policies 

related to field education, and they should be consulted prior to beginning the search for a 

placement. Students are advised to be in contact with judicatory oversight committees before 

seeking placement. 

 

 

  

https://ptsem.formstack.com/forms/placement_form_2022_23
https://ptsem.formstack.com/forms/placement_form_2022_23
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GENERAL FIELD EDUCATION TIMELINE FOR ALL MASTER‘S STUDENTS 
 

YEAR ONE [JUNIORS/DUAL 1/MA(TS) or MACEF 1]1 

‣ Before the beginning of the Fall Term: Confirm enrollment in FE1001. 

‣ Before November 1: Meet with your FE Advisor. 

‣ September – February: Site/Placement Research 

o Visit local churches and area non-profits.  

o Talk with your peers about the Field Ed sites where they have served. 

o Search our database of approved sites.  

o Attend Recruitment Events sponsored by our office. 

o Interview with potential sites/supervisors. 

‣ February 1: Deadline for New Site Submission2 

o If you have identified a church or organization that is not currently in our database of approved 

sites but meets our general requirements, you may submit a New Site Request Form through 

our office.  

‣ March 14: Deadline for all SU/AY placements for upcoming year 
 

YEAR TWO [MIDDLERS/DUAL 2/MA(TS) or MACEF 2] 

‣ May – August 

Summer Placement 

o The earliest start date for a summer placement is the Sunday following Commencement. 
o Learning/Serving Covenant – due in June (date TBA) 
o Final Appraisal – due in August (date TBA) 

‣ September – April3  

Academic Year (AY) Placements 

o The earliest start date for an AY placement is the Sunday following the first day of the fall term 
o Learning/Serving Covenant – due in October (date TBA) 
o Mid-Year Appraisal – due in January (date TBA) 
o Final Appraisal – due in April (date TBA)  

 
1 If a student opts to defer one or both placements until their third year, they will abide by the timeline for Year 1 in the year 
preceding the deferred placement. 
2Submission of a new site request does not guarantee approval; all requests are evaluated by our advisory team. 
3 Includes January term; students in AY placements must return to their placement directly following the Christmas Break. 
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PROGRAM REQUIREMENTS 

The field education program provides experiences for the practice of ministry within 

approved, supervised ministry settings that are consistent with the vocational needs of 

students. These experiences are carried out in the pool of Seminary-approved sites that meet 

denominational and/or ordination requirements. Students should be in contact with 

judicatory committees responsible for candidates before selecting their sites. 

  

FE1001: INTRODUCTION TO FIELD EDUCATION (NEW FOR 2021-22) 
 
Before our office can register any student for field education placements for credit, as a 
prerequisite, all masters level students must pass the course FE1001 Intro to Field Education 
and Vocational Discernment. This course must be taken in the first year; it spans the fall and 
spring terms and students will be awarded 1 credit at the end of the spring semester. Any 
student who does not pass this prerequisite will not be permitted to begin any field education 
placement and may be forced to defer their required placements to a later year. 
 
The course will cover topics including: 

◦ General orientation to the field education program (i.e. requirements for each 
degree program, financial compensation, evaluation and grading, goal setting, etc.) 

◦ Title XI and Title VI policies and procedures 
◦ Clergy Boundary/Ethics Training 
◦ Supervisor/Site/Student relationship 
◦ Theological Reflection practices 
◦ Conflict resolution procedures 
◦ Vocational discernment 
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TRANSFER STUDENTS 

Transfer students may be able to transfer one unit of a field education experience completed 

at another seminary, provided it satisfies Princeton Seminary s requirements for intensity, 

supervision, and reporting and is supported on the student s transcript. Transcripts showing 

practical curricular or field education training must be submitted to the registrar. 

Documentation of work completed during the practical curricular or field education training 

must be submitted to your field education advisor. At least one unit of field education must 

be taken at Princeton Seminary. 

FIRST YEAR STUDENTS 

Students do not typically engage in field education placements during their first year. A 

student may petition the director of field education to be able to participate in field education 

during the junior year, but this is only granted under very special circumstances. 

Criteria considered when reviewing this request are whether or not the student: 

• has completed at least four courses in religion/theology which demonstrate that the 
student has come prepared for advanced standing in their seminary education. 

• has successfully engaged in work in a ministry setting for at least one year prior to 
beginning study at PTS. 

• demonstrates exceptional maturity in handling academic and personal 
responsibilities. 

• has a learning style in which practical educational experience complements their 
academic study so that the student is able to maximize the effectiveness of their 
studies. 

ADDITIONAL STIPULATIONS  

• Where two placements are required, it is recommended that one placement be 
completed full time during the summer, and the next placement part time during 
the second academic year. Students may not do two summer placements to fulfill 
the field education requirements. 

• Students may do a nine-to-twelve-month intensive ministry internship in place of 
either the required summer or the academic-year placement. 

• On-campus positions at the Seminary are not eligible for field education credit. 
• Students may not do summer language or other course work at the same time (i.e. 

during the same term) as a summer field education placement. 

• Typically, students are not placed in their home church for field education, except 
under very special circumstances. 

• Students ordinarily do their field education placements at two different sites. To 
continue in the same site the student must: (a) submit an enhanced job description; 
(b) and obtain permission from their governing body, if applicable. All students must 
complete one domestic placement.  

• International students must receive approval from SEVIS prior to beginning their 
field education placement/work. (Contact the Office of Multicultural Relations.) 
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DEGREE SPECIFIC REQUIREMENTS 

In addition to the requirements and conditions above, there are additional, particular 

requirements for each degree program: 

 

MDIV, DUAL MDIV/MACEF, AND MDIV/MSW DUAL DEGREE STUDENTS 

• Two field education placements are required. 

• One placement must be a church placement; the church placement must allow the 
student to preach twice. 

• For MDiv students, both placements must be completed within three years.  

• MDiv/MSW dual degree students must complete both placements before their 
senior year (i.e. prior to the summer before entering into their Rutgers year). 
 

MACEF STUDENTS 

• Two field education placements are required. 

• One placement must be done in a church; the church placement must allow the 
student to preach twice. 

• Because this is a two-year degree program, MACEF students must do their first 
placement full time during the summer after the first academic year, and the second 
placement part time during the second academic year. 

• Students in MACEF Teaching track: Students should engage in a Teaching Ministry 
and/or other relevant placement, e.g. in other educational institutions (developed in 
partnership with Office of Field Education) 

• Students in MACEF Ministry with Young People track: Students should engage in a 
placement in one of the following areas – ministry with youth, children, or families; 
young adult ministry; campus ministry, prison ministry/youth correctional facility. 

• Students in MACEF Spiritual Formation and Mission track: Students should engage in 
a placement in one of the following areas – Spiritual formation, hospital chaplaincy 
with a focus on spiritual direction, new church development, clinical pastoral 
education, spiritual care of elders, hospice chaplaincy (developed in partnership 
with Office of Field Education) 

 
MA(TS) STUDENTS 

• One field education placement is required. This placement can be completed in 
either the summer or academic year term, and there is no church placement 
requirement for MA(TS) students. 

• Preaching is not required within the placement, but it is recommended. 
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FURTHER INFORMATION REGARDING THE MDIV/MSW DUAL DEGREE 

Students considering an MDiv/MSW dual-degree should inform their field education advisor 

at their first meeting.  

Students seeking to participate in the dual MDiv from Princeton Theological Seminary and 

the MSW from Rutgers University program must complete their academic-year field 

education placement during their middler MDiv year. This should be considered when 

developing a field education plan in consultation with the student s field education advisor. 

Because the students that have been accepted into the dual MDiv/MSW program begin their 

studies at Rutgers University in the senior year of their MDiv, it is critical that students 

complete the two required field education placements for their MDiv with Princeton 

Theological Seminary by the end of the summer before their senior year begins. 
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TYPES OF PLACEMENTS 

Placements are available in churches representing twenty-five denominations, in specialized 

ministries, in Clinical Pastoral Education sites, and in focused placements that concentrate on 

particular types of ministry. Some of the many types of ministry experiences available to 

students are: 

Church Placements: The purpose of supervised ministry in a church is to help students acquire 

a general understanding of the church and its ministry in a variety of areas, and to help 

prepare students for ordained ministry, general pastoral responsibilities, and religious 

leadership roles. 

Clinical Pastoral Education: The purpose of Clinical Pastoral Education (CPE) is to provide a 

method for developing personal discernment and pastoral and clinical skills under supervision. 

(See page 17 for more information on our CPE program.) 

Specialized Ministry Placements: The purpose of supervised ministry in a specialized ministry 

placement is to help students acquire a general understanding of the nature of a particular 

institution, its governance, and the needs it addresses, as well as to help prepare students for 

leadership roles and responsibilities that use their theological education in the broader public 

context. 

Urban Ministry: Through fieldwork at churches or social service institutions, students will 

participate in a structured Theological Reflection practicum that will examine the 

nuances of urban contextual ministry. Students will discover issues of concern in the 

urban setting and discuss strategies for renewal, self-awareness and theological 

competence. Second and third-year students will aim to comprehend the complexity of 

urban context, which requires theological depth and ability to formulate and contextually 

apply relevant and robust urban biblical theology. Working independently, in a cohort 

and under the supervision and mentorship of an urban practitioner, the student will 

engage in the practice of ministry while formulating their vocational call in urban 

ministry. This is a limited enrollment to 10 students for this one-credit hour course 

FE3105 for the Fall/Spring academic year. 

Rural Ministry: The purpose of supervised ministry in a rural environment is to provide 

students opportunities to experience rural living in a variety of contexts in a full-time 

placement during the summer, and to reflect on rural values, lifestyles, and the issues of 

change and economic struggle affecting the rural community. 

Healthcare Ministry: The purpose of the healthcare ministry placement is to provide 

opportunities for students to explore pastoral, ethical, and theological issues in 

healthcare, and to engage in ministries that embody these issues in the parish or 

institutional setting. (These are not the same as CPE placements.) 
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Multicultural Ministry: The purpose of the multicultural ministry placement is to provide 

opportunities for students to work in domestic congregations and agencies that have an 

intentional mission to be racially and/or culturally diverse.  

New Church Development: The purpose of the new church development placement is to 

provide opportunities for students to learn skills and habits of practice peculiar to 

establishing new congregations, and to determine whether they may have the 

commitment and personal gifts for such a ministry. 

Some specialized ministry placements have unique requirements such as an application 

and/or interview, additional coursework/course registration, etc. The field education advisor 

can provide more details on these placement processes, and deadlines for these programs will 

be announced by the Office of Field Education. Students should refer to the Field Education 

page on Inside PTS for the latest information on all program timelines, requirements, etc. 

International Field Education: These placements provide opportunities for students to 

develop global awareness to empower them for ministry in a multicultural world at home 

or abroad. Concepts such as ethnocentrism, mission, and globalization are examined in 

cross-cultural contexts through partnerships with churches and specialized ministries 

throughout the world. Previous cross-cultural experience, not necessarily international, is 

preferred. Only students who have applied for and been accepted into the International 

Program are eligible for international placements. All applicants must maintain at least a 

GPA of 3.0 and not have any failing grades on their transcript at time of departure to 

their international placement. 

Teaching Ministry: The purpose of the teaching ministry placement is to help students 

who plan to teach in higher education or in an adult teaching ministry in the church to 

learn to apply their theological knowledge in an adult education program. While 

participating in the general life of a selected site, students will design, implement, and 

teach content within programs for adult learners. Working both independently (under 

the guidance of both the supervisor and faculty mentor) and with others in the 

congregation/organization, the student connects curriculum, methodology, and 

resources to the faith development of adult learners. Students must apply for and be 

accepted into the Teaching Ministry program. 

  

https://inside.ptsem.edu/Community/FieldEducation/Content.aspx
https://inside.ptsem.edu/Community/FieldEducation/Content.aspx
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TIMING AND STRUCTURE OF PLACEMENTS 

Details for the timeframes of each kind of placement are provided below. The structure, 

designed for a broad experience, satisfies the Association of Theological Schools (ATS) 

requirement for the intensity of field education. 

SUMMER PLACEMENTS 

• The earliest start date for a summer placement is the Sunday following 

Commencement (see Academic Calendar for dates). Summer placements should be 

completed by the due date for the final appraisal (see field ed calendar). Start and end 

dates (as well as planned time off) should be discussed between student and 

supervisor at the time of signing the Partnership in Ministry Agreement. 

• Summer placements are to take place over 10 consecutive weeks for a minimum of 350 

hours. A minimum of 35 hours per week of practical ministry experience should be 

done on-site, but up to 5 hours per week can be added of off-site preparation (sermon 

writing, etc.).  
 

ACADEMIC YEAR PLACEMENTS 

• The earliest start date for an AY placement is the Sunday following the first day of 

class for the fall term (see Academic Calendar for specific dates). AY placements 

should be completed by the due date for the final appraisal (see field ed calendar). 

Start and end dates (as well as planned time off) should be discussed between student 

and supervisor at the time of signing the Partnership in Ministry Agreement. 

• Students must complete 300 on-site hours of practical ministry experience (10-12 

hours per week for a minimum of 30 weeks). When preparation is added, the 

maximum commitment is 15 hours per week. Students should note that in order to 

fulfill the minimum hours/weeks requirement, you must return to your AY field 

education placement directly following Christmas break, before the beginning of the 

spring term. 

Students may request to replace the summer placement with a second academic-year 

placement, which would take place during the third academic year. Two summer field 

education placements will not fill the requirements.  

Students selected for the National Capital Semester for Seminarians (NCSS) program (a 

Washington Semester” taken during the fourth semester) will postpone their academic-year 

field education placement until their senior year. Practical experience through the NCSS 

program does not meet PTS guidelines for field education. 
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YEAR-LONG INTENSIVE PLACEMENTS  

A third option for fulfilling either the summer or academic-year placement requirement is the 

Year-long Intensive Field Education experience. This is done over a period of 9–12 months, 35 

hours a week (minimum 1,260 hours). 

This program offers churches and other agencies and institutions the opportunity to extend 

their ministries and mission by providing a context that encourages the education and 

formation of future pastoral leaders. By providing such opportunities, the church or institution 

enters into a partnership with the Seminary to ensure that the student is provided learning 

and growing opportunities needed for his or her vocational, professional, and personal 

development.  

Church experiences in pastoral ministry include special responsibilities and involvement in 

preaching, worship leadership, small group work, teaching, administration, pastoral 

counseling, and community action. Specialized ministries offer experiences in campus 

ministries, urban projects, social work/nonprofit agencies, and Clinical Pastoral Education in 

hospitals. Year-long internships must be funded by the site. No funding assistance is 

available from PTS for Year-long Intensive Placements.  

Intensive ministry internships are usually done after the completion of two years of 

theological education. Students who choose this option will be considered full-time students 

and will be eligible for the Seminary s medical insurance and continued deferment of student 

loans. Courses at PTS or other institutions cannot be taken during an intensive ministry 

internship. Students receive two credits at the conclusion of the internship and are graded on 

a pass/D/fail basis. Year-long Intensive Placements will follow the same course assignment 

timetable as the Academic Year Placement. 
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CLINICAL PASTORAL EDUCATION (CPE) 

Clinical Pastoral Education (CPE) is a method of learning pastoral practice in a clinical setting 

under supervision. There are two major accreditation bodies for clinical pastoral education—

The Association for Clinical Pastoral Education (ACPE) and The College of Pastoral Supervision 

and Psychotherapy (CPSP). In CPE, students minister to people in crisis situations, while being 

supervised. Out of intense involvement with supervisors, other students, and other 

professionals, CPE students are challenged to improve the quality of their pastoral 

relationships and pastoral care counseling skills. Many denominations require a unit of CPE for 

ordination. 

A CPE unit can be taken either in the summer or during the academic year for Field Education 

credit.  A summer unit of CPE is a minimum of 400 hours in a sequence of eleven weeks. The 

extended unit is 400 hours of training spread over a longer period, usually sixteen hours per 

week for twenty-five weeks, done during the academic year. 

All students seeking to enroll in CPE for academic credit are required to provide a copy of their 

CPE acceptance letter to the Office of Field Education by the March 25 placement deadline in 

order to be registered. 

Reports (e.g. final evaluation) must be turned in to the Office of Field Education for all CPE 

placements that are receiving course credit. 

Students are highly encouraged to explore the Field Education page on Inside PTS for all 

details concerning the CPE program. 

 
 

IMPORTANT CPE FINANCIAL CONSIDERATIONS 

Financial responsibility for CPE lies with the student, which includes: 

• An application fee (paid to the site) 

• A site program fee, generally ranging from $500 to $800. 

• Tuition to PTS for two or three credits (unless these credits are 
deducted from a PTS grant).  
 

A few centers across the country offer a stipend for introductory CPE; ask for 
further guidance in the Office of Field Education.  
 
As of Summer 2021, a stipend of $1000 will be provided to CPE students by 
PTS to help offset costs related to completing CPE. No stipend is available for 
elective CPE units. 
 

https://inside.ptsem.edu/Community/FieldEducation/Content.aspx?id=3637821
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REGISTRATION FOR FIELD EDUCATION 

Unlike other courses, students do not register themselves for Field Education 

credits. The Office of Field Education will register you for Field Education only 

after the following requirements are met (see Field Education calendar for 

specific due dates): 

• Partnership in Ministry Agreement (PIMA) has been signed by supervisor 

and theological reflection conversation partner (TRCP) if applicable, as 

well as student, advisor, director 

• Assumption of Risk and Release (AORR) form has been signed by student 

with witness 

• Student has completed the prerequisite course: FE1001 - Introduction to 

Field Education and Vocational Discernment. 

• Supervisor and TRCP have submitted background check information 

• Supervisor has completed all field education orientation and training 

 

Students should consult the course catalogue and take all field education credits 

into account when registering for the remainder of their coursework in a given 

semester in order to not exceed the maximum number of allowed credits. 

FE 3105 Practicum in Theological Reflection may be taken in conjunction with any 

field education placement. Talk with your advisor for details about this course. 

All field education course numbers, including for elective units, can be found in 

the PTS Course Catalogue.  

It is the student’s responsibility to make sure they are enrolled appropriately for 

field education.  
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INFORMATION FOR STUDENTS AND SUPERVISORS 

SITE AND SUPERVISOR REQUIREMENTS 

As previously stated, Field Education takes place in approved sites under the direction of 

pastoral supervisors. The Office of Field Education is committed to providing cross-cultural, 

diverse racial/ethnic, and international sites for ministry. Churches or institutions that 

participate in the PTS field education program have an understanding of the program s goals 

and educational mission and have agreed that the primary purpose of field education is the 

preparation of the student for competent professional ministry, not to fill staff positions. 

Each site will provide opportunities for students to explore organizational characteristics of 

the congregation, agency, or organization and to learn about the site s relationship to its 

context and community. Church placements will provide opportunities for students to lead 

and assist with worship regularly, preach at least two times, provide pastoral care, and teach. 

In addition, each site and supervisor agree to provide a description of the student s ministry, 

as well as educational objectives and criteria for evaluation, and to complete all required 

ministry reports on time.  Finally, the site must provide a system for supervision and 

opportunities for supervised ministry experiences to the student. These opportunities should 

address both the general goals of field education and the goals of the individual student.  

The Office of Field Education seeks supervisors who are genuinely interested in the 

educational process and the role of supervision in the training of students for leadership roles 

in churches and in the broader public context. A good supervisor shares knowledge and 

expertise so that the student may discern their own gifts and limitations for ministry. The 

supervisor should understand the dynamics of leadership in both ecclesial and public settings 

and be willing to appropriately share leadership with the student. The supervisor should know 

their ministry site well enough to candidly discuss the social context. Supervision should be 

undertaken very carefully to ensure that the student conducts themselves in accordance with 

the site s mission. Supervision should be approached with a strong commitment to mentoring 

and collaborating in the student s journey of vocational discernment and spiritual formation. 

In supervising students, certain conditions are essential, and all individuals involved in 

supervising a theological student from Princeton Seminary must meet these conditions. 

The supervisor must: 

• have served in an ordained capacity in a Christian tradition (if applicable) for a 

minimum of three (3) years; 

• have been at the present site for at least one (1) year; 

• possess the MDiv or equivalent degree, or, in the case of specialized ministries, 

appropriate professional certification; 

• undergo training and a background check through the Office of Field Education;  
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• be clear about what constitutes harassment and misconduct, and must at all times 

exhibit ethical behavior and respect boundaries; 

• know the objectives of the PTS field education program and be able to work in 

partnership with the student and the Seminary; 

• meet regularly with the student for pastoral and theological reflection about 

ministry experiences, and provide the student with honest, constructive, and timely 

feedback. 

• be able to tailor pastoral activities appropriate to the student s learning goals, and 

to submit assessments and other written materials in a timely manner; 

• if the direct supervisor is not equipped to reflect theologically with the student, a 

person designated as the theological conversation partner may be assigned to meet 

regularly with the student to focus on theological reflection about the student s 

practice of ministry, in addition to the site supervisor s meetings. 
 

THEOLOGICAL REFLECTION CONVERSATION PARTNER 

Some sites are appropriate FE sites because they engage in ministry within the world 

promoting Christian values but might not be designated as a religious organization (for 

example – social justice organizations, soup kitchens, crisis ministries, advocacy groups). In 

these cases, the on-site supervisor must have appropriate professional certification, but might 

not have specific theological training. 

 

For these sites, a Christian theological reflection conversation partner must be identified who 

will have regular conversations focused on theological issues that integrate the practice of 

ministry with the work the student is doing in the academy. It is the responsibility of the FE 

advisor to work with the student to locate a suitable theological conversation partner.  

 

The Theological Reflection Conversation Partner shall: 

• Have the minimum of a master s degree in a theological degree program. 

• Be willing to commit regular time for conversation with the student. 

• Undergo a background check. 

• Fill out the appropriate areas on the supervisor s portion of the final appraisal and 

sign off on it. 
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THE PRACTICE OF SUPERVISION  

WHEN STUDENT AND SUPERVISOR MEET: WHAT HAPPENS? 

Field education is based on the action/reflection model of education. The learning/serving 

covenant describes areas of ministry in which the student works. The supervisory session 

deals with reflection on acts of ministry. The goal of the supervisory session is to develop the 

student s self-awareness and competence in ministry. To meet these goals, the supervisory 

session needs to be carefully planned. It should be a weekly conference between supervisor 

and student, approximately 1–2 hours in length and composed of three parts: 

Part I: Nuts and Bolts 

Administrative details, assigning and planning activities, etc. (10 minutes) 

Part II: Feedback and Concerns 

Prayer, sermon and worship participation critique, discussion of relationships with 

church members or with staff, etc. (20 minutes) 

Part III: Theological Reflection 

A structured time of mutual reflection on pastoral and theological issues arising from 

participation in specific areas of ministry (60 minutes) 

THE SUPERVISOR S ROLE AND RESPONSIBILITY FOR THE SUPERVISORY SESSION 

AND THEOLOGICAL REFLECTION 

The supervisor is delegated the authority of a teacher by the Seminary and the church or 

agency. They model professional behavior, facilitates ministry experience, and teaches. 

However, the right to exercise supervisory authority must ultimately be earned through the 

development of mutual respect, especially during the supervisory session. Remember the 

importance of affirmation! Critique and feedback should be neutral, objective, descriptive, 

subject to dialogue, and directed at behavior, not personality. 

 

Although support and the sharing of feelings as well as thoughts is an important part of 

supervision, the supervisory session is not a time for personal counseling. It is not appropriate 

for the supervisor to engage in the counseling of a student who is under his/her supervision. If 

the supervisor believes that counseling is necessary, they should contact the Office of Field 

Education. 
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The supervisor may prime the pump” for theological reflection by suggesting actions for 

review, such as the approach the student might take in opening a worship service. A list of 

topics and issues can be developed as the relationship flourishes and ministry experiences 

expand. Here are some ideas to get the list started: 

 

• Pastoral authority: going beyond friendship 

• Praying during a pastoral call: when is it appropriate? 

• Components of leadership, ambition, and servanthood 

• Stewardship and fund-raising 

• Facing theodicy in pastoral care 

• Guilt and grace in preaching 

• Preparation and the work of the Holy Spirit 

 

There are many models of supervision, and the supervisor may adapt their supervisory style 

or structure depending on their own strengths and the needs of the students. For supervisors 

who are interested in deepening their understanding of their role, we recommend the book 

Empower: A Guide for Supervisor-Mentors in Theological Field Education, edited by John 

Senior and Matthew Floding (Lanham, MD: Rowman and Littlefield, 2020).  
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THE LEARNING/SERVING COVENANT 
 
Students, supervisors, and the Seminary commit to a generic partnership in ministry when 

each party signs the contract (Partnership in Ministry Agreement). To begin the placement, 

students and supervisors jointly formulate and enter into Learning/Serving Covenants based 

on Seminary requirements, as well as students and sites needs. This affords them the 

opportunity to develop goals that are specific, measurable, achievable, realistic, and 

transferable. The process encourages students to take ownership in the formation of their 

practical educational program.  The covenant provides a mutual basis for self-appraisal by the 

student and evaluation by the supervisor, while fostering the development of a meaningful 

relationship. 

The covenant format, which is provided by PTS, organizes the relationship and plans learning. 

Learning in field education depends upon realistic goals supported by learning objectives, a 

plan to help the student meet them, and defined criteria for measuring achievement. Some of 

the skill areas students are constantly attempting to master are time management, planning, 

and negotiating, in order to manage competing demands. As a result, they and their 

supervisors are reminded to pay particular attention to the academic calendar.  

 

IDENTIFYING LEARNING GOALS 

Students identify learning goals with the assistance of their supervisors. The conversation may 

begin with a simple assessment of strengths and weaknesses: This is what I think I do well, 

and this is where I need improvement.” How does the student know what they do well? 

Where, when, and how did they arrive at that awareness? What gaps are present in the 

student s background? What does the student fear about the church or agency? Ask the 

student to talk about failure and how it was handled. These questions can yield goals, too. Our 

understanding is that students come to field education to learn something about a particular 

vocation. Therefore, we assume they chose a particular site for specific reasons. The 

supervisor and the site need to understand the student s expectations. 

FORMATION AREAS 

Growth in Self Awareness 

Areas under this category include such things as developing self- confidence, learning to 

accept responsibility, becoming sensitive to personal insight or intuition, and learning to make 

decisions and living with their consequences. Goals that are more tangible are learning 

effective time management, understanding risk and its consequences, and handling criticism 

and resistance. The student should learn to manage their personal feelings and emotions, as 

well as the feelings and emotions of others, and learn to recognize struggles of faith. 
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Skills in Relationships 

Ministry is based on relationships. Students should learn to accept and value diversity, work 

cooperatively and share leadership with others, and develop strategies to cope with 

interpersonal conflict. How do they respond when things do not go their way? They should 

learn to reach out to others, develop trusting relationships, be able to work with people of all 

ages and ethnicities, and gain listening skills. 

Skills in Tasks 

Students should learn to set reasonable goals and develop strategies to achieve them. It is 

important to hone skills such as lesson planning, community building, and working with small 

groups. Students need to learn how to develop a cohesive service of worship, as well as 

construct a sermon that reaches listeners and effectively communicates the gospel. Additional 

learnings in this area may include methods of acting with integrity and compassion, engaging 

one s faith commitment, adapting to change, and getting to know a congregation on both 

macro and micro levels. Students should engage in pastoral care by visiting members at home, 

in hospitals, and nursing homes. Since administration is a necessity in every church and 

agency, some exposure to this area is important.  

Testing Vocational Call 

Students should understand what it means to be a minister in a particular setting and should 

begin to discern their own image of a minister versus the image that others may have. They 

should learn to earn, own, and exercise authority and accept leadership. It is essential that 

they learn to recognize the relationship between personal faith and the faith of the 

community. Students should examine the limits and strengths of the church or agency within 

the larger community. When the placement is completed, progress should have been made in 

articulating a call to professional ministry. 

Integration of Academic Learning with the Practice of Ministry 

Students should be able to demonstrate the ability to think theologically about specific acts of 

ministry. The practice of ministry includes mastering the skill of applying what one has learned 

from biblical studies; systematic, historical, and practical theology; church history; and the 

practical disciplines to the work of ministry. The purpose is to see how they relate to and 

inform one another. 
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PLACEMENT CHALLENGES AND CHANGES 
 

Occasionally a placement simply does not work out. Sometimes tensions are the result of very 

different ways of working or seeing the world. One enjoys structure, while the other is a free 

spirit. It may be that one s theology is very conservative while the other has very progressive 

leanings. These differences are not bad in and of themselves. Often, they become sources of 

stimulation and new insights. The Office of Field Education encourages students and 

supervisors to look for ways to work together, since different styles and personalities are part 

of the fabric of any organization. 

The goal of the Office of Field Education is to make the placement work for all parties. When it 

looks as if it might not, the student or the supervisor is encouraged to contact the student s 

field education advisor to mediate the situation. This mediation step should take place at the 

first sign of concern. 

Any proposed change in the placement contract must be by mutual consent of the student, 

supervisor, (or institutional representative), and field education advisor. Such changes may 

include the amount or method of payment, the availability of the supervisor, (e.g., due to 

prolonged sickness), or a major change in the job description. 

If a student chooses not to begin the placement after signing the Partnership in Ministry 

Agreement, but before beginning the placement, they must meet with their advisor before 

any changes take place. After the Partnership in Ministry Agreement is signed by all four 

parties (student, supervisor, advisor, and director of field education), and the placement has 

begun, that covenant cannot be broken without the parties first participating in the mediation 

process.  

If mediation fails, and it becomes apparent that termination of the placement must be 

considered, the following procedure to properly terminate a placement will be followed, 

regardless of which party is making the request. Prior to placement termination, efforts will 

be made to arrange a formal meeting involving the student, the supervisor, the student s field 

education advisor, and, if needed, the director of field education. The purpose of such a 

meeting is to seek closure, not assign blame. Steps will be reviewed for the site and student to 

continue in the field education program, and arrangements for severance pay or other 

financial considerations will be completed.  

Upon conclusion of this meeting, the parties will attempt to reach a joint decision regarding 

the terms of the termination. If a joint decision is not possible, the terms and conditions of 

termination shall be decided by the director of field education. If this occurs, the student will 

be entitled to appeal the determination. Any such appeal should follow Seminary guidelines 

(Seminary Handbook 7.5).  

Failure to follow this procedure may result in the discontinuance of the site within the field 

education program and/or a failing grade for the student.  
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Students should be aware that a possible outcome of any placement termination may be 

withdrawal from the field education unit/academic course, which will be reflected as such on 

the student’s transcript. 

One’s word must be trustworthy, especially in ministry communities. Churches and specialized 

ministries plan programs and select other staff around their choice of student. Therefore, the 

student may be required to wait until the next available period to complete that particular 

field education unit, even if such an action postpones the student s graduation. In no instance 

will partial credit be granted for terminated placements. 

If changes at the site call for severance of the original agreement, the student may be able to 

continue the field education experience at a different site. This decision is made on a case-by-

case basis and is not automatic. 

If the placement is terminated for leave of absence or other academic reasons, the student 

should plan to have an exit interview with their field education advisor. In this step, the 

student s return to the Seminary can be anticipated, and a procedure for resuming the field 

education experience can be established, if possible. 

 

EVALUATION AND GRADING 

 
Field education grades are based on the required written assignments (Mid-Year Appraisal 

and Final Appraisal) and one s work at the site. On-site performance and all written reports 

must be of satisfactory quality. The reports must be submitted to the Office of Field Education 

by the stated deadlines in the course requirements. Grading is on a pass (P), D, or fail (F) basis.  

Students who submit poor quality work and/or fail to submit the required work 

(Learning/Serving Covenant, Mid-Year and Final Appraisals) on time may receive a D or a 

failing grade. A failing grade will mean that the student is required to repeat the course. 

Requests for extensions beyond the end of the term date established for field education 

placements can be made in extenuating circumstances.   

  



2021-22 Field Education Handbook               27 | P a g e  

FINANCIAL CONSIDERATIONS 

TUITION 

Field education is an academic course, and thus students are charged tuition for field 

education units. Tuition for summer field education units is part of the new academic year’s 

tuition. For example, summer 2022 is part of the 2022-23 academic year. If you have 

questions, contact the Office of Admissions and Financial Aid. 

COMPENSATION  

STANDARD PLACEMENTS  

As part of its commitment to partner with the Seminary in the training and development of 

the student, the site provides the student with a stipend. The recommended minimum 

stipend for a student engaged in full-time domestic summer field education is 

$3,150/placement; for a student engaged in part-time field education during the academic 

year, the minimum recommended stipend is $2,700/placement. The recommended 

minimum stipend for a student engaged in a domestic yearlong intensive ministry 

internship is $1,200/month.  

The site is also expected to reimburse the student for various expenses associated with field 

education, including mileage for private vehicle use while on official business. PTS 

recommends using the current IRS mileage rate. The site should also reimburse the student 

for pre-approved, out-of-pocket expenses. It is not appropriate to expect the student to pay 

for supplies, trips, meals, or overnight lodging necessitated by the field education work. It is 

crucial that the site be clear with the student regarding its policies and procedures for 

reimbursement and record keeping.  Also, the site should clearly communicate with the 

student how the stipend will be provided, if applicable.  

Limited funds are available from PTS to supplement the site contribution to the student s 
required summer and/or academic-year stipend. Funding assistance on the part of PTS should 
never be assumed, even if funding has been granted to an organization in the past. No PTS 
funding is available for yearlong intensive ministry internship stipends or elective placement 
stipends. PTS is also unable to provide funds for reimbursement of travel or other expenses 
incurred by the student during the course of the field education placement. 
 
In order to be considered for PTS funding, the site should submit a Funding Eligibility Form. 
Factors in allocating PTS funds include: consideration of the placement and its ability to 
provide meaningful, creative, and unique ministry experiences that help the student learn 
about ministry and mission and are relevant to the student s needs; consideration of the site 
and its ability to provide a healthy context for learning, demonstrate organizational vitality 
and a commitment to introducing the students to best practices in ministry; and consideration 
of evidence pertaining to the site s financial need.  
 

https://ptsem.formstack.com/forms/eligibilityfunding_siteinitiated
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INTERNATIONAL YEAR-LONG INTENSIVE PROGRAM 

Students participating in the summer international program receive funding based on an 

agreement reached between the site and the Office of Field Education. The terms of the 

agreement are outlined in an award letter, which is provided and reviewed with participating 

students. They are expected, upon their return, to demonstrate in writing an accounting of 

the expenditures, when requested, and to treat the funding as taxable income. In addition, 

the site is expected to provide housing and utilities for the intern and funding for the basic 

student insurance policy at the rate specified in the current Princeton Seminary Catalogue. 

Please speak with the Office of Admissions and Financial Aid regarding current rates. The site 

should also reimburse the student for pre-approved out-of-pocket expenses. It is not 

appropriate to expect the student to pay for supplies, trips, meals, or overnight lodging 

necessitated by the field education work. It is crucial that the site be clear with the student 

regarding its policies and procedures for reimbursement and record keeping. 

Students participating in the yearlong intensive international program receive funding based 

on an agreement reached between the site, the student, and the Office of Field Education. 

Funding approximates that of the domestic internship. Tax treatment and other details are 

determined after acceptance to the program. 

The student should consult the Office of Admissions and Financial Aid regarding questions 

about financial support. 

 

FEDERAL AND STATE INCOME TAX  

AND EMPLOYMENT ELIGIBILITY REQUIREMENTS 

Field education stipends are considered earned income, so all applicable FICA, federal, and 

state taxes must be paid by the provider and the recipient. A W-2 form showing accurate 

disbursement of the stipend should be given to the student by the stipend provider in January 

of each year. Churches, organizations, and the Seminary must assure compliance with Federal 

Immigration and Naturalization Service requirements and federal, state, and local tax codes 

for those students to whom they provide a stipend.  
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PAYMENT PROCEDURES  

SEMINARY-FUNDED STIPENDS 

In order to receive a Princeton Theological Seminary field education stipend, the student must 

complete a W-4 form, and, as appropriate, a NJ-W4 form, and submit both to the Office of 

Admissions and Financial Aid. In addition, the student must complete an I-9 form in person in 

the Office of Admissions and Financial Aid, and submit appropriate accompanying 

identification. The Seminary will not pay any field education stipends unless these forms are 

completed and on file in the appropriate offices. 

Students receiving a field education stipend from Princeton Seminary during the academic 

year have their student account credited half the amount by the end of October and half the 

amount by the end of February. (e.g., a student who receives a $2,700 field education stipend 

will have $1,350, minus federal and state income taxes and social security tax, credited to 

their account by the end of October). All monies are first applied toward any outstanding 

balance owed to the Seminary. Students receiving a stipend from Princeton Seminary during 

the summer are paid directly (minus federal and state income taxes and social security tax) 

two times during the summer, once in June and once in August. 

SITE-FUNDED STIPENDS 

Sites must withhold and pay all applicable taxes for all lay employees who earn more than 

$100 annually through employment at the site. Treasurers must comply with reporting and 

payment provisions for all required taxes. Specific questions regarding taxes should be 

addressed to the appropriate federal, state, or local agency. At the beginning of the 

placement, the supervisor or the church or agency treasurer should arrange a payment 

schedule for the student s stipend. The stipend should be paid directly to the student and not 

to Princeton Seminary. The stipend is not a salary. 
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PROFESSIONAL ETHICS 

The Office of Field Education expects all clergy, social workers, educators, and other 

professionals with whom the student works to conduct themselves in accordance with the 

highest standard of professional ethics – moreover, the kind of ethics which are imbued by 

the teachings of Jesus Christ.  This is also the expectation of each student who engages in field 

education.  

USE/ABUSE OF POWER 

As defined in the Seminary Handbook, a power-differential relationship includes any 

relationship between members of [a] community where one individual has inherently greater 

power and/or influence over the other individual in the relationship.” This definition applies 

not only to the relationship between supervisor and student, but also to the relationship 

between the student and parishioners, congregants, or clients within their field education 

ministry context. As student and supervisor meet, and as the student prepares to interact and 

build relationships with the individuals within their ministry context, it is imperative that 

appropriate boundaries must be developed, acknowledged, and consistently observed, in 

order to promote the safety, well-being, and fair and respectful treatment of all persons 

involved. 

PLAGIARISM 

The Seminary Handbook provides details on the issue of academic integrity. Both the student 

and the supervisor should review the plagiarism policy. Specific attention should be given to 

the academic work submitted in conjunction with field education course requirements 

(Learning/Serving Covenants and Appraisals). Materials submitted by the student should not 

include ideas borrowed from or developed in conjunction with another student nor should the 

student resubmit work developed for a previous placement or other course(s).  

Matters of plagiarism also apply to work completed in conjunction with the placement itself. 

While preachers freely confess to stealing” one another s sermon ideas in the same way that 

comedians acknowledge a common pool of joke material, the integrity of the craft of 

preaching and its relationship to the scholarly community suggest that a more rigorous 

approach is in order.  Quoted material in sermons and prayers must be attributed to the 

authors in an appropriate manner. The student and supervisor are urged to have a serious 

conversation about these ethical concerns at the beginning of their time together. 
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LEGAL MATTERS  
While religious freedom is granted by the U.S. Constitution and various federal and state 

statutes, these laws do not protect criminal or illegal behavior. Therefore, because churches 

and their professional staff are increasingly being held accountable for their actions or their 

failure to act, it is important to be aware of potential legal liabilities that exist in connection 

with the enterprise of ministry. 

SEXUAL HARASSMENT 

Sexual harassment is against the law. Sexual harassment is defined as unwelcome sexual 

advances, requests for sexual favors, and verbal or physical conduct of a sexual nature, which 

may involve, but is not limited to, one or more of the following: submission to conduct that is 

made (either explicitly or implicitly) a condition of continued employment; submission to or 

rejection of such conduct is used as the basis for employment decisions affecting that 

individual; or evidence of conduct that has the purpose or effect of unreasonably interfering 

with an individual s work performance and/or creating an intimidating, hostile, or offensive 

work environment. Free expression of religion does not allow for sexual harassment. 

While a student is involved in field education, it is vital that good boundaries are maintained, 

and that their role and work not be compromised by engaging in inappropriately intimate 

relationships within the ministry context, either platonic or romantic. Therefore, supervisors, 

students, and congregants/agency clientele are prohibited from engaging in any verbal or 

physical conduct that involves sexual or romantic relationships or connotations during the 

period of placement. Breach of this policy may result in appropriate disciplinary action, 

including, without limitation, immediate termination of the placement. 

The Office of Field Education will not tolerate any form of sexual harassment. We will abide by 

and enforce all provisions of PTS s sexual harassment policy for preventing, investigating, and 

reporting harassment. 

When an allegation of sexual harassment is made, parties affiliated with the Seminary will be 

governed by the Seminary s Title IX and sexual harassment policies. Field education 

supervisors are subject to these policies because of their relationship to the Seminary s field 

education students described in this handbook. Please review Title IX on Inside PTS in order to 

become familiar with the scope and procedures of these regulations. 

CONFIDENTIALITY 

The legal issues surrounding counseling are complicated.  Because seminary students are 

generally unordained and unlicensed, they may not invoke clergy-penitent privilege. 

Therefore, before undertaking any counseling activities, the seminary student should indicate 

to any potential penitent that they are not a religious counselor, but rather a pastoral trainee. 

 

https://inside.ptsem.edu/
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CHILD ABUSE 

Child abuse can occur in many ways. In New Jersey, child abuse includes, but is not limited to, 

acts such as the employment of a child in a position that could injure the child s health, 

exposure of a child to indecent language or behavior, the performance of an unlawful act 

upon or in the presence of a child, and the use of unwarranted excessive physical restraints 

upon a child. The law also provides complete immunity from both civil and criminal liability to 

anyone reporting incidents of child abuse. Therefore, even if the information that gives an 

individual reasonable cause to believe” that an incident of child abuse has taken place is 

gained through a professional relationship, such as clergy counseling, the professional has a 

clear obligation under the law in New Jersey to report such incident immediately. 

The child s welfare overrides any possible claim of privilege by the counseled person. Indeed, 

failure to report child abuse in New Jersey can be a crime. New Jersey law is referenced in 

these sections since it is the law most likely to apply to our field education placements. The 

laws in these areas may vary from state to state; our discussion of New Jersey law should be 

taken as a starting point when the placement is outside New Jersey. 

CRIMINAL SEXUAL CONDUCT 

New Jersey laws prohibit an individual from making sexual contact with someone who is 

legally deemed unable to consent. Minors under the age of eighteen (18) years, adults with 

diminished mental capacities, and institutionalized persons are among those whom the law 

may deem unable to consent to sexual contact or relations. In addition, clergy engaging in 

counseling may be subject to both civil and criminal liabilities if they have sexual contact with 

parishioners to whom they are providing such counseling. New Jersey courts have concluded 

that clergy owe a fiduciary duty to their parishioners by virtue of the trust and confidence 

parishioners typically place in the clergy during counseling. Sexual contact between clergy and 

the counseled parishioner is a clear breach of that duty, for which clergy could be liable for 

damages and criminal penalties. 

 

DIVERSITY AND CULTURAL SENSITIVITY  

Students confront diversity in a multicultural society by living and working in today s world of 

immediate communication and of cultural and religious diversity. Seeking to fulfill God s call 

for mission and justice involves everyone in both communicating the perspectives of one s 

faith community and seeking to understand the perspectives of others.  

All students need an ability to see, understand, and respond across different cultures, 

patterns of thought, and theological perspectives. 

The Office of Field Education values diversity and cultural differences and strives to embrace 

the personal stories of the students and the communities of every placement with whom we  



2021-22 Field Education Handbook               33 | P a g e  

partner. In response to Christ s call for unity, the Office of Field Education is aware of the 

transforming work of the Holy Spirit within and through cultural-theological differences. 

The Office of Field Education will not tolerate any discriminatory practices. When a claim of a 

discriminatory practice is made, parties that are affiliated with the Seminary will be governed 

by the Seminary s Title VI policy. Field education supervisors are subject to these policies 

because of their relationship to the Seminary s field education students described in this 

handbook. Please review the Title VI information provided on Inside PTS in order to become 

familiar with the scope and procedures of these regulations. In addition, it is important that 

students inform their Field Education Advisor or the Field Education Director of any unethical 

behavior that has occurred within their field education placement, even if the matter has 

been addressed and resolved. 

 

REPORTING CAMPUS CONDUCT VIOLATIONS 

The Seminary encourages reporting of violations of the Seminary s rules of conduct, either 

verbally or in writing. Field education students should feel free to submit their concerns 

directly to their advisor, the director, or to the Office of Academic Affairs. 

 

IMPORTANT RESOURCES 

Inside PTS: Field Education and Vocational Placement 

Fall 2021 Health Guidelines 

Seminary Handbook 

PTS Student Counseling 

 

https://inside.ptsem.edu/Community/FieldEducation/Content.aspx
https://issuu.com/ptsem/docs/pts-fall-2021-health-guidelines
https://inside.ptsem.edu/Publications/SeminaryHandbook/Content.aspx
https://inside.ptsem.edu/Community/StudentCounseling/Content.aspx?id=69209576

