
 

 

 

 
 
 
 

 
FACULTY & STAFF RESOURCE GUIDE 

CAMPUS INTERVENTION & REFERRAL RESOURCES  

     

CAMPUS RESOURCE CONTACTS  
Academic Advising  (334) 727-8508 

ADA Coordinator  (334) 727-8182 

Academic Advising  (334) 724-4804/(334) 727-8852 

Contact Tracer (334) 421-3491 

Dean of the Chapel  (334) 727-8322 

Counseling Center   (334) 727-8244  

Dean of Students  (334) 727-8421 

International Student Services   (334) 727-8929 

Office of the Provost  (334) 727-8184 

Student Affairs  (334) 724-4746 

Student Health Center   (334) 727-8641 

Student Health Center After Hours Emergency (334) 421-8200 

University Police  (334) 727-8757 
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NEED MORE INFORMATION? 

Please contact the following for more information: 

Division of Student Life 

(334) 727-4746 

E-mail: Pamela Gray at pgray@tuskegee.edu  
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INTRODUCTION 
Tuskegee University places a high value on the integrity and civility that characterize class-

rooms where everyone involved is safe, respected and encouraged to participate. On those 

rare occasions when an individual is in distress or behaves in a manner that disrupts the class-

room, the faculty member is obligated to address the concerning behavior in an appropriate 

and effective manner.  

 

The Faculty Resource Guide has been developed to assist faculty with the following: 

1. Syllabus statement of resources and federal and SACSOC required information  

2. Information to assist with recognizing some of the symptoms of student distress 

3. Specific options for intervention and referral to campus resources  

 

The Student Affairs staff is available for consultation and to assist you with challenging situa-

tions, especially when trying to determine how best to intervene with a particular student. 

This guide is specifically designed to identify the role of faculty and staff in addressing con-

cerning student behaviors. While we offer guidelines on how address concerning behaviors, 

each individual will need to determine what is appropriate for them in a given situation.  

 

We are committed to working with students and faculty to support a secure and productive 

environment for learning. If you have any concerns or questions regarding student behaviors 

or the policies and procedures, please contact Student Affairs at (334) 727-4746. 

COUNSELING CENTER  
The Counseling Center offers a wide range of services, including short term individual and 

couples counseling, workshops on a variety of mental health themes, consultation and crisis 

intervention. All students who have paid the Health Service Fee are eligible for free counsel-

ing services. If it is determined that a student requires resources beyond what is offered, the 

staff may provide a referral to an appropriate mental health provider in the community. Stu-

dent Referrals are appreciated and will work to see students as soon as possible if you believe 

the concern is urgent. Please do not hesitate to call if we can help you address the needs of 

any of your students. Emergencies should be directed to University Police at (334) 727-4911. 
 

Location Counseling Center Building, Next to Kresgee Hall 

Phone  (334) 727-8244 

Hours of Operation   Monday – Friday 8:00 am- 4:30 pm 

  

The Student Health Service Fee covers services during all terms of enrollment. The Counsel-

ing Center is closed for student appointments during winter break and specialized programs.  
 

Counseling Center Staff  

The Counseling Center is staffed by two clinicians who are trained to handle a variety of 

mental health concerns.  They are as follows:  
 

Ardelia Lunn, Counselor  

Warrena Million, Counselor  
 

Student Assistance Program  

The Student Assistance Program provides 24/7 access (including weekends to care by quali-

fied and experienced professionals.  The care is accessible via phone, video, private chat, 

text, or email in 140+ languages and TDD/TTY capabilities for the deaf and hard of hearing.  

Services include unlimited assessment, counseling and individual crisis intervention, support 

for stress, depression, family and relationship concerns, and substance abuse, referrals to 

community programs and resources.  For more information, visit myahpcare.personalad-

vantage.com or download the LifeMatters app for your iOS or Android and enter AHP1 as 

the Company Code. Students can also call 1 (855) 850-4301. 



 

 

 

CONSULTATION 
If you are unsure how to handle a specific student, contact the Counseling Center at (334) 

727-8244, identify yourself as a faculty or staff member, and ask to speak with one of the 

counselors. If the counselors are busy, your call will be returned as soon as possible. You may 

also contact the Dean of Students at (334) 724-8421 or Student Affairs at (334) 724-4746.  A 

brief consultation may help you sort out the relevant issues and explore alternative ap-

proaches. Conveying your concern and willingness to help is perhaps the most important 

thing you can do. Your support, encouragement, and reassurance will be particularly helpful 

to a student in distress. If you feel it is imperative that the student receive immediate atten-

tion, the student is willing to cooperate, and it is before 5 p.m., you can walk the student to 

the Counseling Center. If it is after hours and you believe this to be a mental health emer-

gency please dial (334) 727-4911 for assistance. 

 

CONFIDENTIALITY 
The Counseling Center staff is under legal and ethical obligation to keep counseling infor-

mation confidential, and is unable to discuss a client’s situation, or even reveal that counsel-

ing is being received, without the client's written consent. Sometimes the faculty or staff 

member who made the referral will call to follow up. The staff will be unable to share with 

you that the student has made an appointment without their written consent. The staff will 

generally ask a student if the referring individual can have feedback about our contact to let 

them know that the student has kept their appointment.  However, if the student does not 

want any information released, we have to honor that decision. Most students appreciate the 

referral and are quite willing to provide some feedback on the counseling contact. If you wish 

to follow-up with someone you have referred, please ask that individual to provide us with 

permission to speak with you.  

  

GUIDELINES FOR INTERVENING 
Faculty and staff can provide support to a student by simply acknowledging that they are 

aware of the student’s distress, are sincerely concerned about their welfare, and are willing to 

help them explore options. Whenever possible, we encourage you to speak directly and hon-

estly to students if you sense academic or personal distress.  

1. Request to see the student in private. This should help minimize embarrassment and de-

fensiveness. Show respect for the student. It is especially important to maintain confi-

dentiality in times of crisis.  
2. Briefly share your observations and perceptions of the student's situation. Express your 

concerns directly and honestly. 

3. Listen carefully. Try to see the issues from the student's point of view without agreeing 

or disagreeing.  
4. Attempt to identify the problem. Is the student connected with any ongoing resources? 

You can help by exploring options to deal with the concern.  

5. Acknowledge inappropriate or strange behavior. Comment on what you observe with-

out sounding judgmental.  
6. Maintain flexibility in administering established procedures to allow an alienated stu-

dent to respond more effectively to your concerns.  
7. Involve yourself only as far as you are comfortable, then refer the student to the appro-

priate resources. As you attempt to reach a troubled student, do not become more in-

volved than time, skill, or training permit. 

Campus Contacts 
Counseling Center   (334) 727-8244  

Dean of Students  (334) 727-8421 

Student Affairs  (334) 727-4746 



 

 

 

REFERRING STUDENTS FOR COUNSELING 
As challenging situations present themselves, you be the right person at the right time to make 

an intervention that brings about an improved situation for your student. Students seek out 

those individuals who they trust to support them. Your timely help in problem solving may be 

just what is needed. If, however, the student's concerns are chronic or severe or overstep your 

time boundaries or limits of expertise, a referral to the Counseling Center, or to an appropriate 

student support service may be appropriate. A counselor is available to meet with students to 

explore counseling needs. Explain your concerns to the student and say why you think assis-

tance would be helpful. By having students call or drop-in for a counseling appointment 

themselves, you increase their sense of responsibility. However, offering to help the student 

schedule an appointment may be useful. It may also help if you give us a "heads up" on what 

to expect. Consider contacting the Counseling Center if the student is in your office to sched-

ule an appointment. 

 

STUDENTS RELUCTANT TO SEEKING HELP 
Acknowledge and validate the student's fears and concerns about seeking help. Normalize the 

process of seeking help and suggest the Counseling Center as a possible resource.  Avoid im-

plying that the student is very disturbed and needs therapy. Reluctant students might be re-

lieved to know that counseling services are free, and that they can speak to a counselor on a 

one-time basis without making a commitment to a series of sessions. Reassure the student that 

any information shared will be kept confidential and will not be disclosed to parents, faculty, 

or university departments unless the student is at risk of harm to him/herself or others. If the 

student refuses to seek help and you are concerned for their safety, consult with the Counsel-

ing Center staff. 

 

CONCERNS REQUIRING  

IMMEDIATE INTERVENTION 
The following are concerning issues that require immediate attention.  You should immedi-

ately refer the concern to Counseling Services, Student Affairs, University Police, and/or the 

Title IX Coordinator.  

• suicidal ideation, gestures, and attempts  

• physical assault  

• recent death of a loved one  

• recent abuse (victim or self-abuse)  

• fear of losing control and possibly harming someone  

• sexual assault  

• interpersonal/domestic violence  

• stalking 

 

Campus Contacts 
Counseling Center   (334) 727-8244  

Dean of Students  (334) 727-8421 

Student Affairs  (334) 727-4746 

  

 

 

 



 

 

 

ANXIOUS STUDENTS  
While everyone suffers from occasional anxiety, sometimes the level of anxiety can become 

overwhelming.  Anxiety is a normal response to a perceived danger or threat to one's well-

being. For some students, the cause of anxiety is clear; for others, it is difficult to pinpoint the 

reason for their distress. Regardless of the cause, the student may experience the following 

symptoms:  

• rapid heart-beat 

• chest pain or discomfort 

• dizziness, sweating, trembling, or shaking 

• difficulty concentrating 

• always feeling "on edge" 

• trouble making decisions 

• sleeping problems 

• feeling unable to complete coursework 

• being too afraid to take appropriate action 

• panic attacks in which the physical symptoms are so spontaneous and intense they 

fear they are dying 

 

Helpful Actions  
The following are appropriate actions:  

• Let the student discuss his or her feelings and thoughts in an appropriate setting; 

this alone often relieves a great deal of pressure 

• Provide reassurance  

• Be clear and directive 

• Talk slowly and remain calm 

• Discern whether you are able to respond adequately to the student's concerns or if a 

referral is necessary 

• Provide a safe and quiet environment until the symptoms subside 

• If appropriate, develop a plan with the student for academic issues within the class-

room and make appropriate referrals as needed. 
 

Actions to Avoid  

• Minimizing the student's feelings ("Everything will be better tomorrow.")  

• Taking responsibility for the student's emotional state.  

• Becoming anxious or overwhelmed yourself.  

 

Campus Contacts 
Counseling Center   (334) 727-8244  

Dean of Students  (334) 727-8421 

Student Affairs  (334) 727-4746 

 

National Helplines  
National Domestic Violence Hotline (800) 799-7233  

National Sexual Assault Hotline (24-hour confidential line) (800) 656-4673 

National Suicide Prevention Hotline            (800) 273-8255  

Substance Abuse and Mental Health Administration          (800) 662-4357 

 

 



 

 

 

DEPRESSED STUDENTS 
With the busy and demanding life of a college student, it is safe to assume most students will 

experience periods of situational depression. Depression is part of a natural emotional and 

physical response to life’s ups and downs.  A student needs assistance when the depressive 

symptoms become extreme or last so long that they begin interfering with the student's ability 

to function in school, work, or social environments.  
 

Faculty and staff are in a position to observe and interact with students, they are often the first 

to recognize a student in distress. Look for a pattern of these indicators:  

• irritability  

• alcohol or drug use 

• significant weight gain or loss  

• infrequent class attendance  

• lack of energy or motivation  

• deterioration in personal hygiene  

• markedly diminished performance 

• increased anxiety (generalized, test, or performance) 

• tearfulness or excessive emotions inappropriate to the situation.  
 

Students experiencing mild depression often respond well to additional attention over a short 

period of time. Prompt intervention increases the student's chances of returning to earlier per-

formance levels.  

 

Helpful Actions  
Do not attempt to provide in-depth counseling.  The following are appropriate actions:  

• Let the student know you sense that they are feeling down and you would like to 

provide support and assistance.  

• Do not hesitate to ask the student directly if they are having suicidal thoughts.  

• Encourage the student to make an appointment with a professional counselor to dis-

cuss how he or she is feeling. 
 

Actions to Avoid  

• Minimizing the student's feelings ("Everything will be better tomorrow.")  

• Bombarding the student with fix-it solutions or advice.  

• Trying to solve the student's problems.  

• Ignoring signs of suicidal tendencies. 
  

Campus Contacts 
Counseling Center   (334) 727-8244  

Dean of Students  (334) 727-8421 

Student Affairs  (334) 727-4746 

 

National Helplines  
National Domestic Violence Hotline (800) 799-7233  

National Sexual Assault Hotline (24-hour confidential line) (800) 656-4673 

National Suicide Prevention Hotline            (800) 273-8255  

Substance Abuse and Mental Health Administration          (800) 662-4357 

 

 

 



 

 

 

SUICIDAL STUDENTS 
It is important to regard all suicidal comments as serious. There are behaviors that will offer 

clues to the student's frame of mind. If a student exhibits any of the symptoms below, refer 

him or her to the Counseling Center immediately for assessment.  

• Loss of contact with reality  

• Inability to care for self 

• Withdrawal from friends and family  

• Expression of extreme hopelessness, guilt or shame  

• Sudden mood or behavior changes  

• Giving possessions away  

• Comments that life isn't worth the trouble 

• Recurrent thoughts or statements about suicide 

• A suicide attempt, gesture, threat, or stated intention  

• A homicidal attempt, gesture, threat, or stated intention  

• Behavior posing a threat to self  

• Behavior posing a threat to others  
 

Why People Develop Suicidal Thoughts and Behaviors 

Feeling suicidal can result from a variety of risk factors and personal conditions that combine 

to make a person feel hopeless and believe that it is impossible to change the situation. Most 

people who attempt suicide but do not complete suicide are grateful that they did not die.  

Major risk factors for suicidal behaviors include, but are not limited to: 

• A history of depression, bipolar disorder, or other mental illness diagnoses 

• A serious personal loss or number of losses and defeats taken personally 

• Low self-esteem and self-loathing 

• Social isolation 

• Believing there is no hope for feeling better 

• Chronic alcohol or other drug use 

• Easy access to the means for dying, such as guns 
 

Helpful Actions  

• Talk to the student privately to help minimize embarrassment and defensiveness.  

• Do not promise the student confidentiality regarding what he or she shares.  

• Stay calm.  Do not leave the student alone.  Listen carefully and allow the student 

enough time and freedom to express thoughts and feelings as fully as possible.  
• Discuss your observations and perceptions of the situation directly and honestly.  

Avoid criticism or judgmental comments. Summarize the essence of what the stu-

dent has told to clarify the situation.  

• Encourage positive action by helping the student define the problem and generate 

coping strategies. Suggest resources that the student can access: friends, family, 

clergy, or professionals on campus.  

• Let the student know the limits on your ability to help them.  

• Remind the student that successful people have used counseling or coaching in their 

lives and that it can be an important tool to help you reach your full potential. 
• If you believe there is imminent danger, call the Counseling Center and identify the 

urgency of need at (334) 727-8244.  Walk the student to the Counseling Center.  

• If it is after hours and the student is cooperative, call a friend, family member or TU 

Police at (334) 727-4911.  

• If it is after hours or the student is uncooperative, call the TU Police at (334) 727-

8244. 



 

 

 

Knowing When to Seek Assistance  
Below are some signs to look for in you feelings that may suggest the assistance of a profes-

sional is warranted:  

• You find yourself feeling responsible for the student  

• You feel pressure to solve their problems  

• You feel you are over-extending yourself in helping the student  

• You feel stressed-out by the student’s issue(s) or behavior  

• You see a behavioral pattern repeating itself in your interaction with the student 

• You feel that the problems a student brings to you are more than you can handle 

• You feel anxious when the student approaches you 

 

Ways to Refer Students  

• Provide the student with the Counseling Center contact information (334) 727-8244 

• Offer to call or email the Counseling Center staff for the student. Include the stu-

dent on the email to put us in touch him/her. The staff can then respond to the stu-

dent directly based on your introduction.  

• Ask the student for permission to share their phone number with the Counseling 

Center so that a counselor can call them. 

• If the student is in crisis during business hours, offer to walk the student to Counsel-

ing Center to make an appointment. 
 

Actions to Avoid  

• Becoming involved with the student beyond your levels of expertise or comfort.  

• Ignoring comments such as, "I won't be a problem much longer," or "Nothing mat-

ters; it's no use."  

• Being too busy to intervene.   

 

Sample Script for Referring a Student to Counseling  
The following is a sample script for referring a student to counseling.  “Thank you for meet-

ing with me. I wanted to speak with you about some things that I have noticed that have con-

cerned me. I have noticed (that you seem upset in class, that you are not turning in assign-

ments, that you wrote something disturbing in a paper etc). These things have led me to feel 

concerned about you, and I wanted to make sure that you are alright. While I would like to 

help you, unfortunately I am not a professional in this area. I was wondering if you knew 

about the counseling services that Tuskegee offers? A lot of students use counseling, and I 

have seen it help many other students. With your permission, I would like to connect you with 

one of our counselors?” 

 

Campus Contacts 
Counseling Center   (334) 727-8244  

Dean of Students  (334) 727-8421 

Student Affairs  (334) 727-4746 

 

National Helplines  
East Central Alabama Mental Health Center  (334) 727-7001 

National Domestic Violence Hotline (800) 799-7233  

National Sexual Assault Hotline (24-hour confidential line) (800) 656-4673 

National Suicide Prevention Hotline            (800) 273-8255  

Substance Abuse and Mental Health Administration          (800) 662-4357 

 

https://www.eastcentralmhc.org/


 

 

 

SYLLABI STATEMENTS 
All instructors are encouraged to include the following statements on their syllabus to clarify 

virtual classroom expectation and resources available to students.  
 

Virtual Classroom Expectations  
The Tuskegee University Student Code of Conduct applies to online behavior as well as in-

person or classroom behavior. You are expected to be professional and respectful when at-

tending class on Zoom or Blackboard. The following are classroom policies for our meetings 

with Zoom and Blackboard. Please read carefully, these policies are effective immediately 

and apply for the remainder of the semester. All students are expected to adhere to the poli-

cies. 
 

Sign in with your full first name and last name as listed on the class roster. Do not use 

a nickname or other pseudonym when you log in. It is impossible to know who is in attend-

ance and to provide appropriate credit for attendance and participation. Using your full name 

quickly sorts students into their groups when needed.  
 

Be in a quiet place when possible. Find a quiet, distraction-free spot to log in. Turn off any 

music, videos, etc. in the background.  Make appointments or arrange time to be with friends 

outside of class. Students should not be in other appointments or at work while in class.   

 

Stay focused. Please stay engaged in class activities. Close any apps on your device that are 

not relevant and turn off notifications.  If you need technical help contact the IT Help Desk 

at tuskegee.edu or 334-727-8040. 

 

Turn on your video. Attendance and participation are part of the academic experience.  It is 

advantageous to see each other, just as in an in-person class.  It is also a way to ensure the 

health and general well-being of all of our TU students.   

 

Mute your microphone when you are not talking. This helps eliminate background noise. 

Use a headset when possible. If you own headphones with a microphone, please use 

them. This improves audio quality. 
 

Stay on topic. Use the chat window for questions and comments that are relevant to class. 

The chat window is not a place for socializing, emoting, or posting comments that distract 

from the course activities. If you fill it up with random comments, faculty are unable to sort 

through the information quickly to address real questions/concerns about the course. 
 

Keep it clean. No disrespect or hate speech. Just like in our in-person class, respectful be-

havior is expected. Education is a full-time job.  Consider Zoom a professional environment, 

and act like you are at work, even when you're typing in the chat.  Don't share anything you 

wouldn't put up on the projector in class or that you wouldn’t want your parents to see or to 

be seen on the new.   
 

Class meetings on Zoom (including video, audio, and chat text) may be recorded by the 

faculty member only. Violations are subject to the Tuskegee University Student Code of 

Conduct and will be adjudicated accordingly. 
 

Exceptions 

If you do not have access to a computer or smartphone with internet access, please contact 

your faculty member to discuss arrangements.   

 

 

 

mailto:helpdesk@k-state.edu


 

 

 

ADA Classroom Accommodations  
All instructors are encouraged to include in their syllabus a statement inviting students with 

disabilities to meet with them in a confidential environment to discuss making arrangements 

for accommodations. There are several reasons why this syllabus statement is critical. This 

statement both normalizes the accommodation process and helps to create an inclusive and 

welcoming environment for students with disabilities. Also, the statement creates a collabora-

tive vehicle for making legally mandated accommodations and serves as a reminder to stu-

dents who need the accommodations that these arrangements need to be made. The following 

is an example of a syllabus statement that can be used for your course syllabi: 

 

Accessibility Resource Center  

If you need course adaptations or accommodations because of a disability or chronic ill-

ness, or if you need to make special arrangements in case the building must be evacuated, 

please make an appointment with me as soon as possible, or see me during office hours. 

Please also contact Accessibility Resource Center as they are the designated department re-

sponsible for approving and coordinating reasonable accommodations and services for stu-

dents with disabilities. The staff will assist you with understanding your rights and responsi-

bilities under the Americans with Disabilities Act and provide you further assistance with re-

questing and arranging accommodations. 

 

Steve McCrary, ADA Coordinator  Ardelia Lunn, Disability Accommodations  

(334) 727-8182    (334) 727-8244  

Tompkins Hall, Ballroom Level  Counseling Center (Near Kresge)  

smccrary@tuskegee.edu   alunn@tuskegee.edu  

 

COVID-19 REQUIREMENTS  
Students with the following symptoms may have COVID-19:   

• Fever or chills   

• Cough   

• Shortness of breath or difficulty breathing   

• Fatigue   

• Muscle or body aches   

• Headache   

• New loss of taste or smell   

• Sore throat   

• Congestion or runny nose   

• Nausea or vomiting   

• Diarrhea   

 

Students who experience COVID-19 symptom(s) must engage in the following: 

1. Call the Contact Tracer at (334) 421-3491 and/or email at reportcovid19@tuskegee.edu.  

2. If employed, inform their work supervisor; and 

3. Quarantine immediately and expect a call from the Contact Tracer who will provide fur-

ther directions. You will also be required to identify those individuals with who you 

have had interaction.  

4. If you are required to isolate or quarantine, you will be asked to complete a missed class 

notification link https://forms.gle/D9r76Rc4iDY9bsqF6 and a notice will be sent to your 

faculty.   
 

 

 

 

 

 

 

mailto:smccrary@tuskegee.edu
mailto:alunn@tuskegee.edu
mailto:reportcovid19@tuskegee.edu
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Definitions 

Tuskegee University defines isolation and quarantine as follows: 
 

Quarantine is the process in which people who have been exposed to a person known to be 

positive for COVID-19, but are not themselves known yet to be positive.  These individuals 

are to remain separate from the general community and monitor themselves and report symp-

toms.  

 

Isolation is the process in which people who are known to have a positive COVID-19 test re-

sult.  These individuals are to remain separate from the general community for 10 days to 

prevent the disease from spreading.     

 

Students who quarantine must report their symptoms and health concerns to the Student 

Health Center. All missed classes require a missed class notification from the Dean of Stu-

dents.    

 

DAILY HEALTH CHECK & EVENT PASSPORT REQUIREMENTS  
Students, employees, consultants, third-party vendors, or contractors will be required to 

download the GuideSafe App™ which is a platform that promotes testing and self-reporting 

to assist with making informed decisions and helps stop the spread of COVID-19. The plat-

form has three tools to help mitigate the risk of exposure and spread of COVID-19:      

 

1. Golden Tiger Health Check 

2. Exposure Notification Application 

3. Event Passport     

    

Students, employees, consultants, third-party vendors, or contractors must take their tempera-

ture daily and complete the Golden Tiger Health Check to track their health.   

 

Event Passport 

GuideSafe™ Event Passport is used to facilitate access to meetings, events, or facilities hav-

ing ten or more people. Event attendees will be required to complete the Golden Tiger Health 

Check or a COVID-19 assessment tool, prior to entering their event. Event passport is issued 

based on a proprietary risk algorithm factoring your daily Golden Tiger Health Check as-

signed risk level. After you have completed Golden Tiger Health Check, press the “Get my 

Passport” button to get your passport. Your passport is valid for the day. Each user is assigned 

a unique passport number indicating their status for the upcoming event which will show a 

“Clear” screen or “Not Clear” screen.  

 

If you have new COVID-19 symptoms or exposure, report it immediately in Stay Safe 

Together™ Golden Tiger Health Check. Make your check-in quick and easy. Pin Stay Safe 

Together™ Golden Tiger Health Check to your phone’s home screen. 

 

iPhone/iPad 

open www.tuskegee.edu/gthc 

• in your browser, tap the share icon at the bottom, click “Add to Home Screen” from 

the menu. 

Android 

open www.tuskegee.edu/gthc 

•  in your browser, click on the three dots in the top right menu, select “Add to Home 

Screen” from the menu. 

 

  

 

http://www.tuskegee.edu/gthc
http://www.tuskegee.edu/gthc


 

 

 

Event Passport Demonstration  

For a demonstration of how the Event Passport App works, please link to 

https://vimeo.com/447555616.   

 

Event Passport Daily Requirement  

Beginning on January 25, 2021, Tuskegee University will require the Event Passport as a 

daily check on each individual’s health prior to entering the campus.  Every students, em-

ployees, consultants, third-party vendors, or contractors will be required to present an Event 

Passport CLEAR SCREEN (green) to enter campus, classes, events, and activities.    

 

Failure to Comply  

Any student, employee, consultant, and/or third-party vendors or contractors who does not 

present the Event Passport CLEAR SCREEN (green) will not be able to enter campus, clas-

ses, meetings, events, and activities.  

 

Classroom Behavior  
Students and faculty are responsible for maintaining an appropriate learning environment in 

all classroom instructional settings, whether in person, remote or online.  Those who fail to 

adhere to behavioral standards may be subject to disciplinary action.  For more information, 

see the policies on classroom behavior and the Student Code of Conduct.  

 

We Care About Your Success 
Tuskegee University uses an early alert initiative to support student success.  If there is con-

cern about your academic performances in the first few weeks of class, you and your aca-

demic advisor may receive a progress report email with links to appropriate academic support 

services and resources.  You are encouraged to reach out to me after class or during office 

hours for additional support.  Your academic advisor, REACH Center, and/or the tutor and 

writing center may also follow up to provide additional layers of support.  It is your responsi-

bility to respond. 

 

Missed Class Notifications  
Missed class notifications are provided to students under limited circumstances with appropri-

ate documentation for: 

1. absences for illness or medical appointments 

2. prolonged hospitalization 

3. serious illness, accident, or injury 

4. Victim of or witness to a crime 

5. Death or serious illness of a family member 

 

Students should complete the missed class notification using the following link 

https://forms.gle/D9r76Rc4iDY9bsqF6 for notifications to faculty.   

 

Title IX 
The University encourages all students to direct their complaints and concerns to faculty, 

staff, or administrator specifically involved.  The University believes many complaints can 

be resolved through an open, honest dialogue between the person involved.  In cases where 

that may not be possible, Tuskegee’s student complaint procedure can assist with facilitating 

a resolution.  These procedures begin with completing and submitting the Student Complaint 

Form.  All complaints must be written and initiated using this form in order to be addressed.   

 

https://vimeo.com/447555616
http://catalog.tuskegee.edu/content.php?catoid=9&navoid=492
https://www.tuskegee.edu/Content/Uploads/Tuskegee/files/Student%20Affairs/TU-Student-Handbook-2017-2018(Revised).pdf
https://forms.gle/D9r76Rc4iDY9bsqF6
https://forms.gle/D9r76Rc4iDY9bsqF6
https://tuskegeeuniversity.formstack.com/forms/student_complaint_form
https://tuskegeeuniversity.formstack.com/forms/student_complaint_form


 

 

 

SEXUAL MISCONDUCT, DISCRIMINATION,  

and HARASSMENT  
Tuskegee University is committed to fostering an inclusive and welcoming learning, working, 

and living environment. Tuskegee will not tolerate acts of sexual misconduct (harassment, ex-

ploitation, and assault), intimate partner violence (dating or domestic violence), stalking, or 

protected-class discrimination or harassment by members of our community. Individuals who 

believe they have been subject to misconduct or retaliatory actions for reporting a concern 

should contact Laverne Gaskins, Title IX Coordinator at (334) 727-8794 or lgas-

kins@tuskegee.edu. You can also file a Title IX Report. 

 

Please know that faculty and graduate instructors have a responsibility to inform the Title IX 

Coordinator when made aware of incidents of sexual misconduct, dating and domestic vio-

lence, stalking, discrimination, harassment and/or related retaliation, to ensure that individuals 

impacted receive information about options for reporting and support resources. 

EMERGENCY CONTACTS 
All emergencies and critical incidents should be directed to Public Safety at (334) 727-4911.  

Other helpful resources include the following:   
 

Campus Contacts 

ADA Coordinator  (334) 727-8186 

Contact Tracer (334) 421-3491 

Dean of the Chapel  (334) 727-8322 

Counseling Center   (334) 727-8244  

Dean of Students  (334) 727-8421 

International Student Services   (334) 727-8929 

Residence Life & Housing  (334) 724-4100/8600 

Student Affairs  (334) 724-4746 

Student Health Center    (334) 727-8641 

Student Health After Hours Emergency (334) 421-8200 

Title IX (334) 727-8794 

University Police  (334) 727-8757 

 
 

Tuskegee Community Contacts  

East Alabama Medical Center  (334) 749-3411 

Tuskegee Police  911 (emergency only) or (334) 720-0514 

Macon County Sherriff’s Department  911 (emergency only) or (334) 727-2500 

Student Assistance Plan   (334) 850-4301 

Rape Counselors of East Alabama    (334) 741-0707 
  

National Helplines  
East Central Alabama Mental Health Center  (334) 727-7001 

National Domestic Violence Hotline (800) 799-7233  

National Sexual Assault Hotline (24-hour confidential line) (800) 656-4673 

National Suicide Prevention Hotline            (800) 273-8255  

Substance Abuse and Mental Health Administration          (800) 662-4357

mailto:lgaskins@tuskegee.edu
mailto:lgaskins@tuskegee.edu
https://cm.maxient.com/reportingform.php?TuskegeeUniv&layout_id=12
https://www.eastcentralmhc.org/


 

 

 

 


