
[SAMPLE LETTER TO SUPERVISOR]

If you’re interested in asking for your employer to cover your financial planning sessions through a
professional development budget, we made a sample letter for you.

Just delete these italics, fill in your info in the brackets, and send it off.

Dear [Insert manager’s name],

I am reaching out to discuss growingmy personal financial skills through financial planning
at Ellevest. Ellevest offers a variety of sessions with CFP® pros designed to help
[women/people] like me.

I am eager to participate in a session with a planner to work on building a solid financial
foundation.

Studies show that financial wellness is positively correlated with engagement and
productivity at work, while 78% of people say concern about finances distracts them at
work. Meanwhile, money is the #1 source of stress for more women thanmen.

To provide a bit of background, Ellevest is a financial companywith a statedmission to “get
moremoney in the hands of women.” They are leaders for the financial and professional
advancement of women.

It costs [price of your session/s — don’t forget to include your discount in the total if you’re
an Ellevest client].

I appreciate your time in reviewing this request. Please let me know if you have any
questions. I’m looking forward to discussing it further.

Thank you,

[Insert name]

https://shop.ellevest.com/
https://shop.ellevest.com/
https://finhealthnetwork.org/research/workplace-financial-health/
https://www.pwc.com/us/en/private-company-services/publications/assets/pwc-2019-employee-wellness-survey.pdf

