
  C.O.L.T.S. Essential 30 
 

Care 
1. When speaking with another, make eye contact. 
2. Respond politely with your words and gestures: 

 When responding to an adult, respond with the appropriate “Yes, ma’am” or “No, sir.”  
 If you bump into someone say, “Excuse me.” 
 When you cough, sneeze, or burp – it is appropriate to turn your head away from others and cover your mouth into your 

elbow. Always say, “Excuse me.” 
3. Always say “thank you” when given something. Never insult that person by making a negative comment about the item. 
4. Be considerate of others: 

 Hold the door for others near you.  
 If someone drops something near you, pick it up and hand it back to them. 

5. Do your part to keep the school clean (pick up trash), keep your classroom orderly (put materials back), and respect school 
property. This includes the lunchroom, recess field, library, activity classes, bathrooms, and hallways. 

6. When conversing with someone, consider what they may find interesting to talk about and keep the conversation balanced. 
 

Ownership 
7. No matter the circumstances or consequences, always be honest.  
8. Respond politely with your words and gestures. 

 Do not smack your lips, tisk, roll your eyes, or show any disrespect with gestures. 
9. NEVER ask for a reward. 
10. If someone is bothering you:  

 Ignore that person. 
 Walk away from the person that is bothering you. 
 Go play with another friend. 
 Tell the person that is bothering you to STOP. 
 Go tell an adult that someone is bothering you if none of the above strategies work.  

11. Track the speaker with your eyes and head as they present. Do not talk or look around to get the attention of your friends.  
12. Use proper dining room and bathroom etiquette by being respectful and courteous in all settings. 

 

Learn 
13. Come to school on time, every day. Make every effort to be as prepared & organized for class as possible. 
14. Follow all classroom procedures & expectations.   
15. When with a substitute, follow all of the same classroom expectations as you would when your teacher is present. 
16. When assigned an assignment, homework, or task - do not complain. You should always keep a positive attitude. 
17. When we switch classes or subjects, we will do so quickly, quietly, and orderly. 
18. Be present, alert, and engaged.  

 

Teamwork 
19. Be patient. Take turns. Do not cut in front of others in line. 
20. Welcome others to sit with you at lunch or partner with you when given the opportunity. 
21. If another teacher is speaking to or disciplining a student, do not look at that student.  
22. If someone in the class wins a game or does something well, congratulate that person. If you win or do something well, do not 

brag. 
23. Consider others’ points of view. During discussions, respect other students’ comments, opinions, and ideas. 
24. When collaborating with others, be involved and actively contribute to the group. 

 

Strive 
25. Be all in. Give 100% effort all day, every day. 
26. Learn the names of other teachers in the school and greet them by saying things like, “Good morning, Mrs. Ellison.” 
27. When meeting someone for the first time, make eye contact, give a firm handshake, introduce yourself with your name, and say, 

“It’s nice to meet you.” 
28. When leaving a field trip, compliment the speaker, host, and bus driver, and thank them for having you. 
29. Make an effort to go out of your way to do something kind and generous for someone. 
30. Make every effort to tackle your challenges with perseverance. Accept that you are going to make mistakes and learn from them. 

 


