
 
 

  

 
 

Phi Kappa Tau is seeking a highly motivated individual to join the organization’s fundraising team. 

This individual should have a strong passion for supporting Phi Kappa Tau’s commitment to 

Developing Men of Character into Men of Distinction  

 

ANNUAL FUND MANAGER 
 
Roles and Responsibilities  
The Annual Fund Manager will be a member of Phi Kappa Tau’s fundraising team and will be responsible for coordinating 
the Foundation’s annual fund campaign through strategic thinking, assessing team needs and providing creative solutions. 
This position is empowered to shape the roll and has a great deal of ownership. This position also has a unique 
opportunity to work in multiple areas of fundraising, marketing and communications.  

 
Focus Area 1: Fundraising  
Manage the overall Annual Giving 
Plan which includes direct mail, email 
marketing, telephone solicitations 
and social media campaigns.  

 

Focus Area 2: Magazine 
Serve as the Managing Editor of Phi 
Kappa Tau’s magazine, The Laurel, 
with a focus on sharing stories that 
advance the Fraternity’s mission.  
 

Focus Area 3: Stewardship  
Coordinate the Foundation’s 
stewardship efforts which focuses on 
showing appreciation to donors and 
providing impact reports.  

Position Status  
This full-time, entry level position reports directly to and is evaluated by the Foundation Executive Director and participates 
in an annual evaluation and review process. Compensation is dependent on experience, qualifications and credentials, with 
a competitive benefits package provided. The position is based at Phi Kappa Tau’s Executive Offices in Oxford, Ohio, with 
flexibility to work remotely.  

 
Desired Qualifications  
Strong project management skills  
Ability to effectively manage multiple projects  
Strong interpersonal and communication skills  
Ability to write clearly and persuasively  
Strong analytical and problem-solving skills  
Ability to work independently  
Bachelor’s degree and/or prior experience 

 

Technology Qualifications  
Office 365  
Adobe Creative Suite  
WordPress  
Social Networks  
MailChimp  
Photography  
Salesforce, or another database  

 

About Phi Kappa Tau  
Founded in 1906 at Miami University in Oxford, Ohio, Phi Kappa Tau is a national fraternity that focuses on developing 
men of character into men of distinction. Currently, the Fraternity has 93 active groups—87 chapters and 6 colonies—with 
more than 4,750 undergraduates in the United States and has served over 95,000 initiates throughout the past 111 years. 
The Ewing T. Boles Executive Offices located in beautiful Oxford, Ohio and is home to the Phi Kappa Tau Fraternity and 
Foundation professional staffs. The organization is supported by nearly 20 passionate staff members and numerous 
dedicated volunteers. Learn more at phikappatau.org. 

 
For more information or to submit your résumé, contact Foundation Executive Director Tyler Wash at twash@phikappatau.org. 

https://www.phikappatau.org/

