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INTRODUCTION
 Congratulations on being elected to serve as your chapter Membership 
Orientation Officer! This is such an important role for not only your chapter but for 
the entire Phi Kappa Tau Fraternity and your brothers across the country. You will 
be helping your Associate Members get introduced to Phi Kappa Tau and what it 
means to be a man of distinction. This is a big responsibility; one we hope you won’t 
take lightly.

 It is important to remember you are not on your own! You have so many 
available resources that can help you in this process, so don’t be afraid to ask for 
help!

AVAILABLE RESOURCES                                                                                
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CHAPTER LEVEL
Board of Governors

Fraternity/Sorority Advisor
Campus Leadership Development Office

Campus Health and Wellness Office
Title IX Coordinator
Past Chapter MOO

EXECUTIVE OFFICES
Chapter Success Manager

Director of Chapter Services
Associate Director of Education and Wellness

You can email any and all questions to MOD@phikappatau.org
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HOW TO BEST UTILIZE THE MOD PROGRAM                                                                    
For each week of this program you will find the following items:

PLANNING AHEAD      KEY POINTS                    MATERIALS NEEDED                                                     
Think of this as your “to-
do” list. In order for you 
to be prepared for your 
meeting, you will need to 
complete all items on this 

list.

These are the topics you 
should be covering for that 

week.

These are the materials 
and items you need to 
make sure you have in 

order to be prepared for 
the meeting.

Utilize these items to help you prepare each week for your upcoming associate member meeting. This 
will allow you to stay organized and make the planning 

process much easier.

MEETING AGENDAS

You will also find a meeting agenda for each week with the following pieces in them:

TITLE                                            
OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

This will explain what you hope to gain from completing this activity

This will explain to you why you are doing this activity. It is important 
for you to understand the reasoning so you can ensure that you are 

meeting the objectives
These are the items you will need to have ready to go for this 

specific piece
This will explain to you the step-by-step on how to complete

the activity
These are suggested questions for you to use to help your associate 
members think about the bigger picture of what they are learning. 
Feel free to add or modify the questions you are asking depending 

on the flow of conversation.
This is the suggest length for the activity. If you finish early or late, 

don’t worry too much. This is to give you a better idea.
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You will also find boxes like these within the agenda each week. These are reserved for 
a quick item you need to cover or introduce to the associate members but don’t have 

multiple steps or processing questions.

- When you get to a highlighted section in your guide, this is a suggested way to wrap up an ac-
tivity/conversation or a suggested way to start one. You do not have to read this word for word, 
it is more to give you something to think about as you lead each meeting.

-  You will NOT find a script for you to read from for each week. Use your own personali-
ty, knowledge and skills to help you figure out how to guide your associate members in each 
meeting.

GET EVERYONE INVOLVED

Brothers

You will find each week that you have different groups of your chapter brothers invited to 
meetings. Some weeks require that brothers or officers speak at the meetings, so reach out 
beforehand to ask who you think represents the chapter in the best way.

Before you inviting your brothers, we encourage you to:

· Explain why you are inviting them

· Explain the expectations to them. Brothers who attend should be respectful and mindful that
  they are setting the example for the associate members. We encourage you to utilize the 
  sample expectations at the back of this guide to help you set up your own expectations for
  your brothers.

· Be empowered not to invite certain brothers. If you have men in your chapter who do not 
  model the way and you think would be disruptive in meetings, you do not have to extend 
  them an invite.

· For the speaking roles, plan out which brothers you want to ask far enough in advanced so 
  they can get it on their calendars.

· For brothers attending the meetings who aren’t speaking, let them know that they are just 
  there to observe and be supportive. At some points you might want to get them involved in 
  the conversation but these meetings are about the associate members and their experience
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Associate Members

 This program gets your associate members involved with the learning process. You will 

find the “Phi Tau History Activity” which is designed for the associate members to be the teach-
ers of our history.

If at any point you have questions or concerns about something, please email 
the Executive Offices at MOD@phikappatau.org.
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PRE-SEMESTER PLANNING                                                      
Use the following Checklist to help you plan out your semester :

� Review the MOD Facilitator Guide and Practice!

� Review the needed materials for each week. Make sure you have all items, if you cannot find some-
thing, email MOD@phikappatau.org
� Schedule your Associate Member Ceremony
� Set the initiation date for the associate members
� Reserve meeting space for your Associate Member Meetings and Ceremonies
� Review the Associate Member Ceremony with your Chapter
� Set up guest speakers that you would like to invite

� Find a Campus Professional and BOG member to attend the information meeting to review the Phi 
Kappa Tau policies
� Share which dates you will have initiated chapter brothers attend meetings
� Create Semester Calendar for Associates (Include the Initiation date)
� Create Associate Expectations (Include dues and other fees)
� Create expectations for your brothers and alumni who will be attending your meetings
� Review due dates of items to be submitted to the Executive Offices.
� _____________________________________________________________________
� _____________________________________________________________________
� _____________________________________________________________________
� _____________________________________________________________________
� ______________________________________________________________________
� ______________________________________________________________________
� ______________________________________________________________________
� ______________________________________________________________________ 
Items listed may not be the only items you need to complete so use the blank space to add your own “To-
Do” list items.

Suggested Campus Professionals

· Fraternity/Sorority Advisor
· Title IX Coordinator
· Counseling Services Staff
· Alcohol Education Staff
· Leadership Development Staff
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ASSOCIATE BREAKDOWN CEREMONY                                                  

 After the Associate Member Ceremony, utilize this to breakdown what the associates just ex-
perience and to start them thinking about what the fraternity experience means.

Review the idea of big R, little r with the group
• Big R is a “prescribed or established rite, ceremony, proceeding, or service.” Little r is “any    

practice or pattern of behavior regularly performed.
• Have them discussed the difference between the two. An example of Big R could be your 

Initiation ceremony and a little r could be that every Wednesday the entire chapter wears 
letters.

• Your Big R should drive your little r. So for Phi Tau’s, the association ceremony is your first 
introduction to the values of our organization. Our values should help to drive the little r for 
you so that anyone can understand what it means to be a Phi Tau and what is important to 
us by the daily little rituals that you do.

Discuss the Associate Member Ceremony
• Ask the group what they thought of the association ceremony. Try to pull out that it is a 

public ceremony.
• After a brief discussion divide the group into five and have them disperse amongst the 

room. Give each member a copy of the Colony Ritual handbook, assign each group one of 
the qualities to look for in an associate member. Give them 10-15 minutes to discuss what 
this means with three objectives, 1. How it relates to them as an associate member class, 2. 
How to tell someone has this quality, 3. Why it is in the ritual

• After the time allotted is done have them select a spokesperson to report back to the 
group what they discovered.

• Review the qualities one by one. Create discussion around each by asking why they think 
this was listed as a quality, what does this quality look like in individuals, what if everyone 
lived these qualities etc.

• Once a good stopping point is reached close the activity.
• Well done men, this is your first step to understanding why Phi Tau exists.
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ASSOCIATE MEMBER INFORMATION MEETING                                                
 This is a meeting for your associate members to get all of the information that they will need to know 
for the next 6 weeks. This is a meeting to introduce yourself as the Membership Orientation Officer and for 
them to get to know a little more about each other as well as Phi Kappa Tau. During this meeting you will 
review the Associate Member Expectations, Calendar for the Semester, and Phi Kappa Tau policies.

Suggested Meeting Length: 120 Minutes

Materials Needed:

• Associate Member Expectations
• Calendar for the semester
• Phi Kappa Tau History Book
• Associate Member Workbook
• “You are always wearing your letters” video
• White board/flip chart paper and markers
• Have Associate Members Bring Laptops to set up EverFi Account

Planning Ahead

Expectations:

 When creating your expectations for your associate members it is important to remember that 
you should never set expectations higher than what you would expect from your chapter brothers. 
For example, if you want your associate members to complete service hours for the semester to help 
them understand the value that Phi Kappa Tau places having members engaged with service, the hour 
requirement should not be greater than what is expected of your brothers. Setting expectations for 
associate members higher than what is expected from them as a brother sets the precedent that once 
initiated, the standards of brotherhood are lowered devaluing your chapter and fraternity experience.

*If your chapter has not created expectations of what you expect from each other as brothers, consider 
doing this first.

You can find sample expectations on page 46 of this manual. Your Associate Member 
Expectations must be reviewed by your BOG before being submitted to the Executive 

Office by for review by September 1st or at least 2 weeks before your Associate Member 
Information meeting. 

Email expectations to MOD@phikappatau.org



PHI KAPPA TAU
MARK OF DISTINCTION

10

Phi Kappa Tau Policies: Invite a Campus Professional, Prevention and Wellness Chair and a 
BOG Advisor to attend this meeting

 During this meeting you will be covering Phi Kappa Tau’s policies regarding, alcohol, hazing and 
sexual assault. We require that you have a Campus Professional (Fraternity/Sorority Advisor, Title IX 
Coordinator etc), a member of your BOG, and your chapter Prevention and Wellness Chair there to 
help review the policies.

Tips for Planning the Policy Review: 
-Plan far enough in advance so that everyone can attend 
-Let the Campus Professional you invite plan for what they want to present on 
-Utilize your Prevention and Wellness Chair. Have them work with the Campus 
  Professional so they can give the presentation together. 
-Have your BOG member attending speak, if he would like to, about the BOG and the 
  resource they are to the associate members. 
-If you need help planning this piece of the meeting, email MOD@phikappatau.org. 
-Email MOD@phikappatau.org the contact information of the Campus Professional 
  speaking at your meeting within 24 hours of the meeting. They will follow up to see how 
  the meeting went.

Calendar:

 You should have a calendar with all associate member meetings planned, chapter meetings 
and events associate members are expected to attend, due dates for associate member dues, date of 
the National exam and any other information you need to include. You should have times listed on 
the calendar as well as the initiation date. This is something they should be aware of, excited for and 
something they can look forward to, not something that is a secret or kept from them.

You can find some tips for creating your calendar on page 47 of this manual. Your Associ-
ate Member Calendar must be reviewed by your chapter BOG and then submitted to the 

Executive Offices by for review at least one week before the Associate Member Infor-
mation Meeting. If the date/times you set for associate meetings need to be changed or 

adjusted after submitting your calendar, you must notify the Executive Offices.

Email expectations to MOD@phikappatau.org
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Phi Kappa Tau History Book and MOD Workbook

 These materials should have been sent to your chapter from the Executive Offices. If you have 
not received them, please email MOD@phikappatau.org for assistance.

Key Points:

· You are always wearing your letters

· Expectations

· Policy Review

· Calendar

· Workbook and History Book

· Initiation requirements

· EverFi account set up
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• Allow the associate members to learn the names of their 
fellow associates

ASSOCIATE MEMBER INFORMATION MEETING AGENDA                                               
 Remember that the Associate Members probably have a mix of emotions about this first meeting. 
They will be looking to you to model the way and you set the tone for the meetings. Have supplies set out 
before hand for the Associate Members.

OPENING INTRODUCTIONS                                         

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This will help to break the ice and make the associate 
members a little more relaxed in the meeting environment.

None

• Have each associate member introduce themselves by: 
• Giving their name 
• Where they are from 
• Major
• One fun fact

None

20 Minutes

 If you notice that this activity is running a little long, feel free to just have associate members state 
their name and one fun fact.
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• Associate members will now understand that they are 
representing not only themselves but Phi Kappa Tau 

• Associate members will start to think about their actions 
before they act on them

YOU ARE ALWAYS WEARING YOUR LETTERS                                      

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The responsibility of being a Phi Kappa Tau is not something 
that ends after the six-week Associate Member period, this is 
a responsibility that will be with them forever as a member 
of Phi Kappa Tau. It is not a responsibility that should be taken 
lightly but it is exciting that they have decided to make the 
commitment to Phi Kappa Tau.

• “You are always wearing your letters” video 
• White board/flip chart paper
• Markers

• Play the video 
• Explain to the men they “why” behind the video
• Lead a discussion utilizing the processing questions as a 

guide.  As the men are thinking about the questions, have 
the men call out what they think as you write down their        
response on a flip chart or white board

• What did you think about this video?
• What did our letters say to you/why did you want to join Phi  

Kappa Tau?
• What makes our organization different from other             

fraternities on campus?
• How do you want to represent Phi Kappa Tau?

20 Minutes

 These are all things that make our chapter who we are and what make our chapter something 
that you would want to join. So remember, now that you are an associate member of our chapter, 
everyone will look to you to see what Phi Tau is on this campus and what we represent so make sure 
you remember, like the video said, you are always wearing your letters.
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Phi Kappa Tau Policy Review

 Completed by Campus Professional, BOG Advisor and Prevention and Wellness Chair. Policies 
are located on page 4 and 6 of the Associate Member Workbook

Suggested Time Length: 45 minutes

Phi Kappa Tau is an organization committed to providing its members with opportunities to grow, 
become better men, to be good citizens of this world, and to have fun. Phi Kappa Tau polices are 
here to ensure that our chapter provides all of these experiences to you in a safe environment. On 
page of your workbook you will find phone numbers for the hazing hotline as well as the Phi Kappa 
Tau executive offices. If you ever have questions or concerns you can use these numbers to reach 
out. I would also encourage you to reach out to me and/or our chapter advisor if you ever feel 
uncomfortable.
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• Review the Associate Member Calendar, Expectations and 
Requirements with them 

• Review the Phi Tau Membership Manual and Associate Member 
Workbook 

• Review GreekLifeEdu with them and have them set up their 
account.

ASSOCIATE MEMBER MATERIALS REVIEW                                

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

• Reviewing these materials with them will allow them to have 
clear expectations for the semester and understand what is 
expected of them.

• Hand out the Calendar for the semester : It is important to 
note the dates and times for the highlighted events that we 
expect you to attend. If you have class, a prior commitment, 
or an emergency, you can miss events put please let me 
know at least 24 hours prior if possible. 

• Hand out Associate Member expectations and review with 
everyone: It is important to know that these expectations 
are no different than what is expected from brothers. Once 
initiated, you are held to the same standard as you are held 
to now as an associate. 

• As you review, make sure you are covering the why behind 
the expectations. Understanding the why will help the 
Associate Members understand why this expectation has 
value and is important to their experience. 

• Associate Members Share their Expectations: ask them to 
share what they expect and want out of not only this six-
week period but their Phi Tau experience as a whole. As they 
share, write down what they are saying on a white board or 
flip chart paper.

• Copies of the Calendar
• Copies of Expectations
• Associate Member Workbook (Initiation Requirements are 
• on page 9) 
• Phi Kappa Tau History Book
• Laptops
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• Hand out the Workbook and Phi Kappa Tau history book: 
These are items you will be using to help you learn more about 
Phi Kappa Tau. Please bring them to each associate member 
meeting. On pages 6 and 10 you will find a copy of Phi Kappa 
Tau policies as well as initiation requirements. Let’s go ahead 
and review the initiation requirements. 

• This semester we are going to ask you to plan both a 
brotherhood event and a service project. These events will be 
open to the entire chapter and are great ways to get to know 
the brothers. Start thinking about what you might want to do 
for both of these and let me know if you have any questions 
about either one.

• GreekLifeEdu: You also should have all gotten an email about 
setting up your account with Everfi. This will allow you to 
complete GreekLifeEdu which is required by the Executive 
Offices. Part One must be completed before you will be 
allowed to be initiated and Part Two must be completed to 
get your badge sent to you. This program will cover some 
basic information regarding alcohol, hazing, and sexual assault 
violence. I am going to ask you all to pull out your laptops, open 
that email and set up your EverFi accounts.

ASSOCIATE MEMBER MATERIALS REVIEW                                

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

None

20 Minutes

 If there are any issues setting up the EverFi accounts, you can reach out to the EverFi Help Desk or 
contact the Executive Offices at MOD@phikappatau.org
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Meeting Dismissal

Dismiss each meeting with any reminders for the week. Next meeting time/location, upcoming 
events, completion of EverFi are just a few examples to consider. Make sure all associate mem-

bers have your contact information in case they have any questions.

To-Do For Next Week

• Founding History Activity- Your Executive Council members will be helping with this activity. 
This is basically a reading of the history of how Phi Kappa Tau was founded. Email the 
Executive Council to invite them to the meeting and to ask for volunteers on who would 
like to help. Once you have your volunteers, email them copies of the script with their 
assigned parts

• Phi Tau History Activity- Go ahead and create your groups and your schedule for the 
semester for this activity.

• Send written “thank you” to the guest(s) who came to help with the meeting
• Send out meeting reminders to your associate members with the date, time, and location.
• Send out a GreekLifeEdu reminder to make sure associate members have started the 

program.
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ASSOCIATE MEETING: WEEK ONE                                             
Suggested Meeting Length: 90 Minutes

Materials Needed:

• Copies of the Founding History Script -The Script can be found starting on page 59 of this guide
• Handout of assigned “Phi Tau History” parts

Planning Ahead

Review the guide
Make sure you feel comfortable with the materials you will be covering.

Plan out the Phi Tau History Activity
Each week you will have groups of men give a presentation on the different sections of Phi Tau history. 
The size of your associate member class will determine the size of your groups but try to make them 
as even as possible. Go ahead and create the groups so you can give everyone their assignments during 
this first meeting. You will need to create a handout to pass out to your associate members. You can 
find the dates break down and a sample worksheet on how to lay it out for your associates on page 
48 of your guide.

Follow up with your officers
Make sure they will be attending and that they feel comfortable with their lines in reading the Founding 
History Script. Take the time to practice with them so that it will flow better during the meeting.

Send out Reminders
Send out a meeting time and location reminder to your associate members. Also remind them to make 
sure they bring their Phi Tau Membership Manual and as well as the Associate Member workbook.

Key Points

• Founding History of Phi Kappa Tau
• First Line of the Creed
• Associate Class Representative
• Phi Tau History Assignment
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ASSOCIATE MEETING: WEEK ONE AGENDA                                            

• To allow the associate members to start to get to know each 
other better

• To get everyone relaxed and excited for the meeting

BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to start making 
connections with each other. It is a great, quick way for them 
to find things they have in common with each other.

• On page 61 of this manual you will find sample brotherhood 
builders that you can use but feel free to add your own! 

• These should be short activities, about 15-20 minutes, that 
will allow your associate members to get to know each 
other.

15 - 20 Minutes

None

None

Executive Council Introductions 

Have each member introduce themselves, their role on EC, and what that role does with-
in the chapter. 

Use this time to also explain that each week you will have different members of the chap-
ter coming to the meeting. This will allow them to get to know brothers as well as allow 

brothers to get to know them.
 

Suggested Time: 10 minutes



PHI KAPPA TAU
MARK OF DISTINCTION

20

• Associate members will learn the first line of the creed 
• Associate members will start learning the importance of the 

creed to Phi Kappa Tau

PHI KAPPA TAU CREED                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The creed of Phi Kappa Tau is something that connects all Phi 
Kappa Tau men together. This is something that helps guide Phi 
Taus, providing insight on what it truly means to be a member 
of this organization. It is also an open motto that shows the 
world exactly what all Phi Kappa Tau men are and what the 
organization represents.

• White Board/Flip Chart Paper
• Markers

• Have an EC member volunteer to read the first line of the 
creed. After he does this, have everyone recite the first line 
of the Creed together: “Phi Kappa Tau, by admitting me to 
membership, has conferred upon me a mark of distinction in 
which I take just pride” 

• Have everyone repeat 2 to 3 times 
• Lead a discussion utilizing the processing questions as a 

guide. As the men are thinking about the questions, have the 
men call out what they think as you write down their re-
sponse on a flip chart or white board

• What do you think they mean by a “mark of distinction”? 
• What are things that you think we do as a chapter to uphold 

this “mark of distinction” and the things that you just listed? 
• What does this line mean to you?

15 Minutes

 These are all things that help us to uphold the “mark of distinction” that we have as Phi Kappa 
Tau members. As you continue on through the associate member process, reflect in your workbook on 
page 128 what this mark of distinction means to you and how you will uphold it once you are initiated.
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• Associate members will learn about the founding history of Phi 
Kappa Tau

FOUNDING HISTORY OF PHI KAPPA TAU                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The founding history of Phi Tau is a rich and unique one. All 
members should have a good understanding of this history in 
order to better understand the growth and where Phi Tau is 
now.

• Have the Executive Council come up to the front of the 
room.

• Explain to the men that you are going to share with them 
the story on how Phi Tau Was founded

• Have each EC member read their assigned part
• Lead a discussion utilizing the processing questions as a 

guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board

15 - 20 Minutes

• Scripts for the Executive Council members participating

• What stood out to you about our founding?
• What kind of courage do you think it took for our founders to 

start Phi Tau?
• What do you think the founders would think about Phi Kappa 

Tau today?
• What do you think the founders would think about our 

chapter?
• Anything else you would like to share about what you just 

heard?

In your Phi Kappa Tau history book, you can find this story as well as other important information 
about our history. You will see on page 10 of your workbook the suggested readings for each week. 
This will help to prepare you for the National exam and will also give you a good working knowledge 
of where Phi Kappa Tau started, where we have been, and where we are going. This leads us into your 
Phi Tau History Assignment.
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Phi Tau History Activity Breakdown
 Have the men go to page 128 of their workbooks where they can find the suggested weekly 

readings while you pass out the sheet with the group assignments on them. 

Each week, one group will present on the information from the assigned readings of the 
history of Phi Tau. They will present on what stood out to them, what did they find inter-
esting, what are the things that they would want someone to know about Phi Tau history 
etc. They can be as creative as they want with these, encourage them to think outside of 
the box because no one would just want to hear a lecture for 15 minutes (this is the sug-
gested time length for each presentation). The point is for them to teach/learn something, 

take ownership of their associate member experience and have fun!

 *Explain the assignment to them and make sure they understand which group they are in, 
their group topic and when they are presenting. Take about 10 minutes to explain all of this*

Associate Class Representative

• Each week the associate member class will select a representative. This person will be 
used to be the point person with the MOO and to make sure that everyone is on top 

of their assignments for the week. 
• Utilizing this system, instead of elections, will allow more individuals to get involved 

with the process. It also will require the entire group to work together to plan and roll 
out their Brotherhood Event and Service Event instead of just depending on a few 

individuals. 

Suggested Time to explain the process and have them pick someone: 10 minutes

Meeting Reflection
Have everyone turn to page 27 of their workbooks and reflect on the associate member 

process. They can write about anything, just give them so time to think about this 
experience and what they are learning.

Dismissal
Dismiss each meeting with any reminders for the week. Next meeting time/location, 

upcoming events, completion of EverFi are just a few examples to consider. Make sure all 
associate members have your contact information in case they have any questions.
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To-Do For Next Week

• Select the sophomores you would like to help you with the Creed Activity. They will be 
sharing about brotherhood and what it means to them to be a Phi Tau.

• Invite the other sophomores to attend the meeting. Make sure they are aware of the 
expectations.

• Send written “thank you” to the guest who came to help with the meeting
• Send out meeting reminders to your associate members with the date, time, and location.
• Send out a GreekLifeEdu reminder to make sure associate members have started the 

program.
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ASSOCIATE MEETING: WEEK TWO                                            
Suggested Meeting Length: 90 Minutes

Materials Needed:

• Phi Kappa Tau Founders Bios-these are on pages 12-15 of the associate members workbook
• Scrap Paper

Planning Ahead

Sophomores Role:

• Invite the sophomores to attend this meeting. Make sure they know of the time and location of 
the meeting and make sure they know to arrive on time. Also make sure they understand the 
expectations for attending the meeting and what exactly they will be doing. If your chapter has 
a large Sophomore class or you are worried about specific brothers attending, considering only 
inviting specific brothers to the meeting.

• Identify 2 to 3 sophomores to share a story about brotherhood and what it has meant to them to 
be in Phi Kappa Tau. Let them know their stories should be no more than 8 minutes in order to fit 
everything into the meeting.

Key Points:

• Second line of the Creed
• Founders
• Phi Tau History Activity (Founding Through WWII)
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• To allow the associate members to start to get to know each 
other better

• To get everyone relaxed and excited for the meeting

BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to start making 
connections with each other. It is a great, quick way for them 
to find things they have in common with each other.

• On page 61 of this manual you will find sample brotherhood 
builders that you can use but feel free to add your own! 

• These should be short activities, about 15-20 minutes, that 
will allow your associate members to get to know each 
other.

15 - 20 Minutes

None

None

ASSOCIATE MEETING: WEEK TWO AGENDA                                            
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• Associate members will learn the second line of the creed 
• Associate members will review the first line together with the 

second.

PHI KAPPA TAU CREED                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The creed of Phi Kappa Tau is something that connects all Phi 
Kappa Tau men together. This is something that helps guide Phi 
Taus, providing insight on what it truly means to be a member 
of this organization. It is also an open motto that shows the 
world exactly what all Phi Kappa Tau men are and what the 
organization represents.

• White Board/Flip Chart Paper
• Markers

• Have a sophomore volunteer to read the second line of 
the Creed. After he has done this, have everyone recite the 
second line of the Creed together: “I believe in the spirit of 
brotherhood for which it stands.”

• Have the men then repeat the line a few times and then 
have them repeat the Creed from the beginning.

• Lead a discussion utilizing the processing questions as a 
guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board

• Have the Sophomores you identified come to the front of 
the room and share what brotherhood/Phi Tau has meant to 
them

• What do you think the spirit of brotherhood is?
• What does brotherhood mean to you?
• What qualities does a brother have?
• What kind of brother do you want to be?

25 Minutes
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Brotherhood is one of the main reasons people give for joining a fraternity. Phi Kappa Tau will give you 
some of your best friends, the people you count on the most. Hopefully next year, some of you will 
have a story you will like to share with the new associate members on what Phi Tau and brotherhood 
has meant to you.

• Associate Members will learn some more information and 
background on the founders

• Associate Members will gain a deeper appreciation for the 
founders

FOUNDERS ACTIVITY                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

• The Founders of Phi Tau are important to the organization. All 
members should have an understanding of who these men 
were and what they did in order to better appreciate the 
organization.

• Split the associate members into 4 small groups and assign 
each group one of the four Founders. They can find the 
Founders Bio starting on page 11 of their workbooks.

• Explain that each of the groups have a bio on one of our 
four founders. They will be reviewing these and finding what 
stands out to them most and what are the things that they 
think are very important for everyone to know about the 
Founders.

• Give the men about 10 minutes to research and then have 
them present on their Founders. You can get the Sopho-
mores involved with this by having them share some of their 
favorite facts about the founders as the men are presenting 

• Lead a discussion utilizing the processing questions as a 
guide. As the men are thinking about the questions, have the 
men call out what they think as you write down their re-
sponse on a flip chart or white board

• Let the men know they can find more information about the 
founders in your Phi Kappa Tau history book as well as on 
pages 11-14 of their workbooks.

• Founder’s Bio

27
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• What do you think about our Founders?
• Which one did you relate more to?
• What do you think the Founders would think if they were here 

tonight? 
• What did you like about this activity?
• Anything else you want to share?

FOUNDERS ACTIVITY                                    

PROCESSING
QUESTIONS

SUGGESTED TIME 25 Minutes

Phi Tau History Activity

Have the assigned group for this week give their presentation (15 minutes) on their
section of Phi Tau History

Associate Class Representative

Have the associates pick their representative for the week

Meeting Reflection

Have everyone turn to the back of their workbooks starting on page 128 and reflect on 
the associate member process. They can write about anything, just give them so time to 

think about this experience and what they are learning

Dismissal

Dismiss each meeting with any reminders for the week. Next meeting time/location, 
upcoming events, completion of EverFi are just a few examples to consider. Make sure all 

associate members have your contact information in case

28
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To-Do For Next Week

• Select the juniors you would like to help you with the Creed Activity. They will be sharing 
about the “honor and credit” that their chapter brings to the campus and Phi Tau as a whole

• Invite the other juniors to attend the meeting. Make sure they are aware of the 
expectations.

• Invite an alumni to attend the meeting next week. He should prepare a brief statement on 
the history of the chapter. Let them know you would like to review the history before the 
day of the meeting. If no alumni can attend, ask if they would like to email you a statement 
to read on the history of the chapter. Make sure you share the meeting expectations that 
you shared with your brothers with them.

• Invite brothers who have attended a National program to attend the meeting and talk 
about their experience.

• Send written “thank you” to the guest(s) who came to help with the meeting
• Send out meeting reminders to your associate members with the date, time, and location.
• Send out a GreekLifeEdu reminder to make sure associate members have started the 

program. They should have finished part one by this point.
• Start preparing to assign Big Brothers. Associate members should get their Big Brothers by 

next week.
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ASSOCIATE MEETING: WEEK THREE                                            
Suggested Meeting Length: 90 Minutes

Materials Needed:

• Local Chapter History - you can find a sample on page 32 of this guide on suggested items to 
include

Planning Ahead

Juniors Attend this meeting:

• Invite the Juniors to attend the meeting for this week. Make sure you review the expectations 
with the Juniors who are attending the meeting. If your chapter has a large Junior class or you are 
worried about specific brothers attending, considering only inviting specific brothers to the meeting.

• Ask 2 to 3 Juniors to speak at the meeting on the “honor and credit” that the chapter brings to the 
campus and to Phi Kappa Tau as a whole

Alumni:

• Invite a chapter alumni to attend the meeting to share about the history of your chapter. If Alumni 
cannot attend, considering have them email in their own history of the chapter or things they 
would like to share. Make sure they are aware of the meeting expectations.

Brothers who have attended National Programs

• Invite brothers who have attended Conclave, Convention, Presidents Academy, Regional 
Conferences, and/or Leadership Academy to speak about the program and what it meant to them. 
If your chapter has hosted a BMC or a Good to Great Retreat, share about that experience as 
well. If you don’t have any brothers who can come speak, you will find a brief program description 
starting on page 15 of the Associate Member Workbook for each that you can review with 
everyone.

Key Points:

• Line three of creed
• Local Chapter History
• National Programs
• Phi Tau History Activity (WWII through 1969)
• Plan a brotherhood activity for the chapter
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• To allow the associate members to start to get to know each 
other better

• To get everyone relaxed and excited for the meeting

BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to start making 
connections with each other. It is a great, quick way for them 
to find things they have in common with each other.

• On page of this 61 manual you will find sample brotherhood 
builders that you can use but feel free to add your own! 

• These should be short activities, about 15-20 minutes, that 
will allow your associate members to get to know each 
other.

15 - 20 Minutes

None

None

ASSOCIATE MEETING: WEEK THREE AGENDA                                            
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• Associate members will learn the third line of the creed 
• Associate members will review the first three lines.

PHI KAPPA TAU CREED                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The creed of Phi Kappa Tau is something that connects all Phi 
Kappa Tau men together. This is something that helps guide Phi 
Taus, providing insight on what it truly means to be a member 
of this organization. It is also an open motto that shows the 
world exactly what all Phi Kappa Tau men are and what the 
organization represents.

• White Board/Flip Chart Paper
• Markers

• Have a junior volunteer to read the third line of the creed. 
After he has done this, have everyone recite the third line of 
the creed together: “I shall strive to attain its ideals, and by so 
doing to bring to it honor and credit.”

• Have the men then repeat this line and then add the 
previous lines until everyone feels like they have it.

• Have the juniors you asked come to the front and share 
with the group how the chapter brings honor and credit to 
the campus and to Phi Kappa Tau as a National Organization

• Lead a discussion utilizing the processing questions as a 
guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board

• Why do you think this line is in our creed? 
• Why should we care?
• Can you see honor and credit in yourselves? Can you see 

honor and credit in our chapter?
• Anything else you want to share?

25 Minutes
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Local Chapter History
Have the invited alumni come and share a history about your chapter. If no alumni can 

attend, compile your own local chapter history to share.
Suggested Time: 15 minutes

National Programs
Have the men turn to page 16 of their workbook where they will find a breakdown of 
the Educational Programs and Events of Phi Kappa Tau. Invite brothers up who will be 

sharing about the programs that they attended. If no brothers could attend, now is your 
opportunity to share about the programs.

Suggested Time: 10 Minutes

Phi Tau History Activity
Have this week’s group come up and present their section on Phi Kappa Tau history for 

the week
Suggested Time: 15

Associate Class Representative
Have the associate class pick their class representative for the week

Brotherhood Activity

Explain to the men that it is their job to plan and put on a brotherhood activity for the 
entire chapter and they can find sample activities on page 25 of their workbook. Once 
they have a date set, make sure they share the information with you so you can share it 

with the entire chapter

Give the men about 10 minutes now to start brainstorming but let them know after the end of 
the meeting that can stay in the room and keep planning for as long as they like.
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Meeting Reflection

Have everyone turn to the back their workbooks starting on page 128 and reflect on the 
associate member process. They can write about anything, just give them so time to think 

about this experience and what they are learning.

Dismissal

Dismiss each meeting with any reminders for the week. Next meeting time/location, 
upcoming events, completion of EverFi are just a few examples to consider. Make sure all 

associate members have your contact information in case they have any questions.

To-Do For Next Week

• Invite the Big Brothers to attend this meeting. Make sure they are aware of the expectations.
• Make sure you have the SeriousFun and Phi Tau Foundation video. If you cannot find them, 

email MOD@phikappatau.org
• If you have a brother in your chapter who has volunteered at a SeriousFun camp, ask them 

to come to the meeting to share about their experience.
• Send written “thank you” to the guest(s) who came to help with the meeting.
• Send out meeting reminders to your associate members with the date, time, and location.
• Send out a GreekLifeEdu reminder to make sure associate members have started the 

program. They should have finished part one by this point. Remind them that they should be 
getting notified soon to complete part two. They must complete the entire program to be 
initiated.
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ASSOCIATE MEETING: WEEK FOUR                                            
Suggested Meeting Length: 90 Minutes

Materials Needed:

• SeriousFun Video
• Foundation Video
• Sheets of Paper, one for each associate member with their name at the top.

Planning Ahead

Invite Big Brothers to Attend

• By Week Four, your Associate Members should have their Big Brothers. Invite the Big Brothers to 
attend this meeting. Make sure they are aware about the expectations for the meeting.

Serious Fun Volunteer

• Invite a brother who has volunteered with SeriousFun to come to the meeting so they can speak 
on their experience. If you don’t have a brother who has attended, invite the Philanthropy chair to 
come speak a little bit about SeriousFun and what your chapter does to raise funds, support, and 
awareness about SeriousFun.

Key Points:

• Line four of the creed
• Mission and Vision Statement of Phi Kappa Tau
• SeriousFun and the Phi Kappa Tau Foundation
• Phi Kappa Tau History Activity (1969-1999)
• Introduce the Service Project

35



PHI KAPPA TAU
MARK OF DISTINCTION

• To allow the associate members to start to get to know each 
other better

• To get everyone relaxed and excited for the meeting

BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to start making 
connections with each other. It is a great, quick way for them 
to find things they have in common with each other.

• On page 61 of this manual you will find sample brotherhood 
builders that you can use but feel free to add your own! 

• These should be short activities, about 15-20 minutes, that 
will allow your associate members to get to know each 
other.

15 - 20 Minutes

None

None

ASSOCIATE MEETING: WEEK FOUR AGENDA                                            

36



PHI KAPPA TAU
MARK OF DISTINCTION

• Associate members will learn the fourth line of the creed 
• Associate members will review the first four lines.

PHI KAPPA TAU CREED                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The creed of Phi Kappa Tau is something that connects all Phi 
Kappa Tau men together. This is something that helps guide Phi 
Taus, providing insight on what it truly means to be a member 
of this organization. It is also an open motto that shows the 
world exactly what all Phi Kappa Tau men are and what the 
organization represents.

• White Board/Flip Chart Paper
• Markers

• Have a big brother volunteer to read the fourth line of 
the creed. After he has done this, have everyone recite the 
fourth line of the creed: “I shall be loyal to my college and 
my chapter, and shall keep strong my ties to them that I may 
ever retain the spirit of youth”

• Have the men then repeat this line and then add the 
previous lines until everyone feels like they have it.

• Lead a discussion utilizing the processing questions as a 
guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board

• Why do you think this line is in our creed?
• Why is it important for us to be loyal to our college? To our 

chapter?
• What does it mean to retain the spirit of youth?
• Why is it important to retain the spirt of youth?

15 Minutes
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• Associate members will learn the mission of Phi Kappa Tau 
• Associate members will start thinking about applying the ideals 

of the mission

MISSION OF PHI KAPPA TAU                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

• Associate members having an understanding of the mission 
and how to apply it will allow them to be men of distinction 
who uphold the values of Phi Kappa Tau.

• Share with the men the mission (page 5 of their workbooks): 
The mission of Phi Kappa Tau is to champion a lifelong 
commitment to brotherhood, learning, ethical leadership and 
exemplary character. 

• Break the men up into 4 small groups and give each group 
one of the items laid out in the mission. (brotherhood, 
learning, ethical leadership, character)

• Have them brainstorm what would the perfect Phi Tau 
chapter look like if all of these things were met? What would 
the perfect brother do/act/be?

• Have them pick someone that would represent their one 
piece of the mission that you gave them. This can be a 
celebrity, an athlete, a campus leader, a current brother, a 
politician, anyone that they think represents their area. 

• Once they are done, have them present to the group what 
they brainstormed and who they picked and why. 

• Lead a discussion utilizing the processing questions as a 
guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board

• What would our chapter look like if we all acted like the 
people you selected? 

• What would Phi Tau be known for on this campus? 
• Which item laid out meant the most to you? Why? 
• Why do you think these are the items laid out in the mission 

statement? 

None
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SUGGESTED TIME 25 Minutes

MISSION OF PHI KAPPA TAU                                    

PROCESSING
QUESTIONS

• What would our chapter look like if we all acted like the 
people you selected?

• Which item laid out meant the most to you? Why? 
• Did anything surprise you? 
• Anything else you would like to share?

The mission of our organization is something that we should all be mindful of as we strive to grow 
as members. If we keep these things in mind, we will continue to have a strong chapter and you will 
graduate as a better person than who you were when you came here.
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• Associate members will learn the vision of Phi Kappa Tau 
• Associate members will start thinking about applying the ideals 

of the vision

VISION OF PHI KAPPA TAU                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• Associate members having an understanding of the vision and 
how to apply it will allow them to be men of character who 
uphold the values of Phi Kappa Tau.

• Share with the men the vision (page 5 of their workbooks): 
the vision of Phi Kappa Tau is to be recognized as a 
leadership organization that binds men together and 
challenges them to improve their campuses and the world. 

• Have the men go to the blank pages at the back of their 
workbooks and map out what their vision for an improved 
campus and world would look like and what role the chapter 
plays in that. 

• After they have finished this, give them about 5 to 7 minutes, 
have some volunteers share 

• Lead a discussion utilizing the processing questions as a 
guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board

• Why do you think it is important to have a vision?
• How does your vision relate to Phi Taus? Are they similar? 

Different?
• How will you utilize your vision as a brother of Phi Tau?
• Anything else you would like to share?

15 Minutes

None

40



PHI KAPPA TAU
MARK OF DISTINCTION

41

SeriousFun Video

Play the SeriousFun video. After the video have your brothers who have volunteered/
helped or your Philanthropy chair come up and explain a little more about what 

SeriousFun is/their experience volunteering with it. If you don’t have any brothers who 
have volunteered, share some information about SeriousFun and what Philanthropy events 

your chapter holds 

Suggested Time: 15 Minutes

Phi Kappa Tau Foundation

Play the Phi Tau Foundation video. Starting on page 19 of their workbooks, let the men 
know that they can find more information about donating to the Foundation, what the 

Foundation does, and scholarships they can apply for. 

Suggested Time: 10 Minutes

Phi Kappa Tau History Activity

Have this week’s group share on their assigned history section for the week 

Suggested Time: 15 minutes

Associate Class Representative

Have the associates pick their representative for the week.

Service Event
Explain to the men that it is their job to plan and put on a service event for the entire 

chapter and they can find sample events on page 26 of their workbook. Once they have 
a date set, make sure they share the information with you so you can share it with the 

entire chapter

Give the men about 10 minutes now to start brainstorming but let them know after the end of 
the meeting that can stay in the room and keep planning for as long as they like. Also remind 

them about their Brotherhood Activity and make sure they are planning it as well.
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Meeting Reflection

Have everyone turn to the back their workbooks starting on page 128 and reflect on the 
associate member process. They can write about anything, just give them so time to think 

about this experience and what they are learning

Dismissal

Dismiss each meeting with any reminders for the week. Next meeting time/location, 
upcoming events, completion of EverFi are just a few examples to consider. Make sure all 

associate members have your contact information in case they have any questions.

To-Do For Next Week

• Invite the seniors to attend this meeting. Make sure they are aware of the expectations.
• Ask the President to attend the meeting this week to share information about where the 

chapter is on the Borradaile Challenge. There is a sample on page 49 of this guide on how 
to talk about it if he needs help.

• Encourage the Big Brothers to attend this week to support their little brothers.
• Send written “thank you” to the guest(s) who came to help with the meeting
• Send out meeting reminders to your associate members with the date, time, and location.
• Send out a GreekLifeEdu reminder to make sure associate members have started the 

program. They should have finished part one by this point. Remind them that they should be 
getting notified soon to complete part two. They must complete the entire program to be 
initiated.
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ASSOCIATE MEETING: WEEK FIVE                                           
Suggested Meeting Length: 90 Minutes

Materials Needed:

• None

Planning Ahead

Invite Seniors to attend:

• Invite the brothers who are Seniors to attend this meeting. Make sure you review the expectations 
with the Seniors who are attending the meeting. If your chapter has a large Senior class or you are 
worried about specific brothers attending, considering only inviting specific brothers to the meeting

Encourage Big Brothers to attend:

• Encourage the Big Brothers of the associate members to attend this meeting to show support for 
their little brothers. 

Have President present on:

• The current Borradaile Challenge standing
• Have the Chapter President come in and explain where the chapter currently is on the Borradaile 

Challenge, what goals the chapter has and past history. This way the Associates can not only learn 
about the Challenge but understand the goals of the chapter they are coming into.

Key Points:

• Line Five of the Creed
• Borradaile Challenge
• Vision Statement
• Phi Kappa Tau History Activity (1999-Today)
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• To allow the associate members to start to get to know each 
other better

• To get everyone relaxed and excited for the meeting

BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to start making 
connections with each other. It is a great, quick way for them 
to find things they have in common with each other.

• On page of this 61 manual you will find sample brotherhood 
builders that you can use but feel free to add your own! 

• These should be short activities, about 15-20 minutes, that 
will allow your associate members to get to know each 
other.

15 - 20 Minutes

None

None

ASSOCIATE MEETING: WEEK FIVE AGENDA                                            
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• Associate members will learn the fifth line of the creed 
• Associate members will review the first five lines.

PHI KAPPA TAU CREED                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The creed of Phi Kappa Tau is something that connects all Phi 
Kappa Tau men together. This is something that helps guide Phi 
Taus, providing insight on what it truly means to be a member 
of this organization. It is also an open motto that shows the 
world exactly what all Phi Kappa Tau men are and what the 
organization represents.

• White Board/Flip Chart Paper
• Markers

• Have a senior volunteer to read the fifth line of the creed. 
After he has done this, have everyone recite the fifth line of 
the creed together: “I shall be a good and loyal Citizen” 

• Have the men then repeat this line and then add the 
previous lines until everyone feels like they have it. 

• Lead a discussion utilizing the processing questions as a 
guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board

• Why do you think this line is in our creed?
• What do you think a “good and loyal Citizen” is/does?
• How can our chapter be better citizens?

15 Minutes
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Borradaile Challenge
Explain to them what the Borradaile Challenge is and the purpose of it. They can find 

some information starting on page 23 of their workbooks. Have your Chapter President 
present on where the chapter currently is in regards to the challenge and the goals the 
chapter has. He can also explain the past history of the chapter when it comes to the 

Borradaile Challenge. (He can use page 57 of this guide to help him come up
with his statement)

Suggested Time: 15 Minutes

Phi Kappa Tau History Activity

Have this week’s group share on their assigned history section for the week

Suggested Time: 15 Minutes

Associate Class Representative

Have the associates pick their associate class representative for the next week. 

Brotherhood Event and Service Activity

Give the men the remaining time to finalize any planning needed for the Service Project 
and/or Brotherhood Activity
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Meeting Reflection

Have everyone turn to the back their workbooks starting on page 128 and reflect on the 
associate member process. They can write about anything, just give them so time to think 

about this experience and what they are learning

Dismissal

Dismiss each meeting with any reminders for the week. Next meeting time/location, 
upcoming events, completion of EverFi are just a few examples to consider. Make sure all 

associate members have your contact information in case they have any questions.

To-Do For Next Week

• Invite specific brothers who have been helpful during the associate member period as a 
“thank you”

• Explain to these brothers the National Test Review rotations and that they will be helping. 
You will need at least 2 per station, go ahead and assign them parts and share with them 
the materials so they can prepare.

• Encourage the Big Brothers to attend this week to support their little brothers.
• Send written “thank you” to the guest(s) who came to help with the meeting
• Make sure you have the materials for the Timeline and Whose Alumni is it Anyways activity. 

If you do not, email MOD@phikappatau.org
• Send out meeting reminders to your associate members with the date, time, and location.
• Send out a GreekLifeEdu reminder to make sure associate members have started the 

program. They should have finished have finished all of GreekLifeEdu by now. They must 
complete the entire program to be initiated.
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ASSOCIATE MEETING: WEEK SIX                                           
Suggested Meeting Length: 90 Minutes

Materials Needed:

• Timeline Activity Materials
• Whose Alumni Is It Anyways Materials

Planning Ahead

Invite Specific Brothers to Attend who have been dedicated to the process and to help with 
the test review

Invite Big Brothers to attend

National Test Review Rotations

• For this, brothers will be grouped with activities. Go ahead and figure out which will be with which 
activity and share with them so they can prepare.

Key Points:

• Line Six of the Creed
• National Test Review (Timeline activity, Whose Alumni is it anyways, Creed Review)
• Phi Kappa Tau History Assignment
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• To allow the associate members to start to get to know each 
other better

• To get everyone relaxed and excited for the meeting

BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to start making 
connections with each other. It is a great, quick way for them 
to find things they have in common with each other.

• On page 61 of this manual you will find sample brotherhood 
builders that you can use but feel free to add your own! 

• These should be short activities, about 15-20 minutes, that 
will allow your associate members to get to know each 
other.

15 - 20 Minutes

None

None

ASSOCIATE MEETING: WEEK SIX AGENDA                                            
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• Associate members will learn the final line of the creed 
• Associate members will review the entire creed

PHI KAPPA TAU CREED                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• The creed of Phi Kappa Tau is something that connects all Phi 
Kappa Tau men together. This is something that helps guide Phi 
Taus, providing insight on what it truly means to be a member 
of this organization. It is also an open motto that shows the 
world exactly what all Phi Kappa Tau men are and what the 
organization represents.

• White Board/Flip Chart Paper
• Markers

• Have an initiated brother volunteer to read the last line 
of the creed. After he has done this, have everyone recite 
the last line of the creed together: “I shall discharge the 
obligation to others which arises from the fact that I am a 
fraternity man” 

• Have the men then repeat this line and then add the 
previous lines until everyone feels like they have it. At this 
point, they should be able to recite the entire creed. 

• You will process this line during the next activity

15 Minutes

None



PHI KAPPA TAU
MARK OF DISTINCTION

• Associate members will reflect on what it truly means to be a 
fraternity man

• Associate members will start to think about the values of Phi 
Tau and how those apply to their lives

“I AM A FRATERNITY MAN” ACTIVITY                                    

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This will allow the associate members to have a time to truly 
process and understand the meaning of fraternity and the 
responsibility they now have as Phi Tau men to represent the 
organization.

• Explain to the men that they are now not only Fraternity 
men but Phi Tau Fraternity men 

• Ask them to turn to page 25 of their workbooks. On this 
page they are asked to outline who they are as Fraternity 
men. 

• Ask the men to reflect on this and think about who they 
are now and who they would want to be in four years once 
they graduate. 

• Once everyone is done you can have volunteers share.
• Lead a discussion utilizing the processing questions as a 

guide. As the men are thinking about the questions, have 
the men call out what they think as you write down their 
response on a flip chart or white board.

25 Minutes

None

• Why is it important for us to think about who we are as 
fraternity men? As Phi Tau men? 

• What does it feel like to have this responsibility?
• Anything else you want to share?
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 For the next activity, the men will need to be split into 3 groups of similar size. This is the activity the 
initiated brothers should be helping with. You will need at least 2 per station.

NATIONAL TEST REVIEW ROTATIONS
Timeline Activity “Whose Alumni Is It Anyway” Creed Reflection

• The group will work to place 
different events in Phi Tau 
history in order. Materials for 
this activity can be found on 
the Exchange. If you cannot 
find the materials, email 
MOD@phikappatau.org

• Split this small group into 
two teams. The group will 
be shown a picture of an 
important Phi Tau and hear 
a description about him. The 
first team to answer who it is 
correctly gets a point. At the 
end of the game the team 
with the most points wins. 
Materials for this activity can 
be found on the Exchange. If 
you cannot find the materials, 
email MOD@phikappatau.org

• Have the individuals leading 
this session share their 
favorite line of the creed and 
why. After they share, have 
each member of the group 
think about their favorite line 
and reflect on why it is their 
favorite on page 24 of their 
workbook. With about 8 
minutes left have volunteers 
share. After you have 
processed, have everyone 
recite the creed together.

• Processing: Why is it 
important to know our 
history? Which event was 
your favorite to learn about? 
Which event was the most 
impactful for Phi Tau?

• Processing: Why is it 
important to remember 
these men and their 
accomplishments? What do 
you hope people remember 
about you as a Phi Tau? Who 
was your favorite to learn 
about?

• Processing: Why is our 
Creed important? What 
would our chapter look like 
if everyone lived the creed? 
What would you look like if 
you lived the Creed?

52



PHI KAPPA TAU
MARK OF DISTINCTION

Meeting Reflection

Have everyone turn to the back their workbooks starting on page 128 and reflect on the 
associate member process. They can write about anything, just give them so time to think 

about this experience and what they are learning

Dismissal

Dismiss each meeting with any reminders for the week. Next meeting time/location, 
upcoming events, completion of EverFi are just a few examples to consider. Make sure all 

associate members have your contact information in case they have any questions.

To-Do For Next Week

• Make sure you have space reserved for initiation
• Encourage Big Brothers to study with their little brothers
• Send written “thank you” to the guest(s) who came to help with the meeting
• Set up a time for the associate members to come take the National exam
• Review the initiation ceremony with the brothers
• Check to make sure everything is in order for associates to be initiated, paperwork 

submitted, dues and fees paid, GreekLifeEdu completed etc.
• Send out any reminders to your associate members with the date, time, and location.
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RESOURCES                                            
 You can find examples for the different items you must create this semester in this section, as well 
as other resources to help you with creating and planning. If at any point you have questions or cannot find 
something you need, email MOD@phikappatau.org

ACADEMICS
• Attend all associate member 

meetings
• Plan and Hold a Brotherhood 

activity for the entire chapter
• Plan and Hold a Service 

event for the entire chapter

• Attend all chapter meetings 
listed on your calendar

• Be a positive example of Phi 
Kappa Tau at all times

• Complete at least 5 service 
hours for the semester

Sample Expectations
Omega Omega Chapter Expectations

• Below you will find a list of expectations our chapter has for you this semester. It is important for 
you to know that these are the same expectations that we have for our initiated brothers. We will 
never ask you to do something that we are not also doing and we will never ask you to hold a 
higher standard than what we are also holding.

LEADERSHIP
DEVELOPMENT

PHILANTHROPY
AND SERVICE

• Complete the associate 
member assignments each 
week

• Meet with one Chapter 
Officer to discuss with 
them their role, what they 
have liked, what they have 
struggled with, what it is like 
to be a leader etc.

• Attend/Support other 
Fraternities and Sororities 

• Maintain at least a 2.5 GPA

• Attend all required campus 
events for Fraternity 
students. (ex. Hazing 
Prevention Week speaker)

• Complete GreekLifeEdu
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Initiation Requirements

• Pay the $75 association fee
• Pay the $240 initiation fee*
• Have at least a 2.5 GPA
• Complete GreekLifeEdu before initiation**

*Could be more depending on the Badge selected.
**There is a 30 day waiting period between part one and part 2. Associate Members will need to 
start GreekLifeEdu within a week of getting the email to set up their accounts.

Tips for Creating your Calendar

Items you MUST include

• Initiation Date
• Associate Member Meetings
• Suggested Start and Finish dates for GreekLifeEdu*
• Chapter meetings you want them to attend
• Chapter Events

*Remember there is a 30 day waiting period between part 1 and 2 so plan carefully.

• Include the start times of any meetings or events
• Considering adding other campus events that they might be required to attend. (Ex. If your 

campus has mandatory meetings for all new and associate members)
• Make sure the six weeks isn’t over programmed. You don’t want to burn them out in their 

first semester
• Mark which events are required and which events are encouraged.
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PHI TAU HISTORY ACTIVITY WEEKLY BREAKDOWN

• Assigned Years

• Groups 1 2 3 4

1916 - 1945 1946 - 1975 1976 - 1996 1997 - 2016

• Group 1 - Justin, Lance, JC, Chris, and Joey
• Group 2 - Nick, Brian, AJ, Howie, and Kevin
• Group 3 - Logan, Ryan, Kyle, Tristan, and Greg
• Group 4 - Tim, Travis, Tyler, Brandon, and Terrance

 Use your Phi Kappa Tau Membership Manual to help you find important facts about our 
history during your assigned years. You can also use the Phi Kappa Tau website and any other 
resources that you find.
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Talking about the Borradaile Challenge

No matter if your Chapter is listed as Basic or Maxwell, as long as you are working to improve and be a little 
better each day, you should be proud of the work you are doing.

When sharing about the Borradaile Challenge, you first will want to explain what it is…

“The Borradaile Challenge is a standards program within the Fraternity wherein criteria indicate a quality Phi 
Kappa Tau undergraduate experience.”

The associate members on pages 23 and 24 of their workbooks have the different metrics so don’t feel like you 
have to read each one to them and what the different levels are.

If your chapter is Basic in some areas, don’t just say “yeah, we are basic here” and move on. Talk about the goals 
and steps your chapter has in place to improve so you aren’t Basic for this coming year. If you are Maxwell in 
some areas, talk about your goals to ensure you are Maxwell again for this coming year.

Also speak about what they can do to help the chapter and the role that they play in the Borradaile Challenge. 
You want to get them excited about the goals you have in place and you want them to understand the work 
that needs to be done.

Example:
Omega Omega chapter was Basic in the area of Scholarship, having a 2.7 GPA.

Omega Omega President would say…

“Last year, our chapter was at Basic in this area. We recognized that we needed to add more support in the 
area of academics so our Scholarship Chair worked to create scholarship plans for everyone in the chapter, 
created a list of campus resources, and created study groups based on major. We have been working hard and I 
really think we are going to improve our GPA for this year.”

Example:
Omega Omega chapter was Maxwell with Philanthropy, raising $5,000 and donating all to SeriousFun.

Omega Omega President would say…

“Last year our philanthropy event raised $5,000 which put us at Maxwell. We were so excited but we want to 
do even better this year. We are really going to depend on all of you to help plan, put on, invite people to, and 
raise money for us to reach out goal of $7,000. It is going to be a big team effort and we are excited to have all 
of you helping!”

If your Chapter President isn’t sure how to address to associates when it comes to this, have him reach out to 
the Executive Offices at MOD@phikappatau.org for help.
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What to include in your local chapter history…

• The date you were founded
• Notable Alumni
• Notable Events-Do you have a philanthropy event you have been doing for 30 years? Do 

you always partner with the same sorority for Greek Week? Etc.
• Was your chapter at one point a local organization? If so, share any history or information 

about that organization and becoming Phi Kappa Tau.

What NOT to include in your local chapter history…

• Bad past histories-did your chapter get closed in the 70s for hazing? Now would not be the 
time to share that information

• “War Stories”- stories about nights out or rivalries with other Fraternities/other groups on 
campus

• Infamous Alumni - do you have an alumni who was kicked out of school for jumping into a 
campus fountain? Sure, he may be a campus legend but probably not the best example of 
individuals you want to brag about.

Make sure to review the information that the Alumni you invite to attend is going to share. 
Not only do you want to make sure he isn’t sharing any information from the “Not to include” 
section, you also want to make sure that he is providing a full history on your chapter!
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Founding History Script

Part One:

It was cold day in march 1906, when it all happened. The Old North dorm’s heat had been turned 
off at Miami University. It was spring vacation, but William H. Shideler and Dwight I. Douglass were on 
campus and needed a warm place to meet to discuss the outline of constitution for the Non-Fraternity 
association that they had organized with Taylor A. Borradaile and Clinton D. Boyd ten days earlier. They 
found their way to the old main building. All the doors on the main hallway were locked until they got 
to office of Dean Hepburn. The musty old building was silent except for the ticking of the Dean’s brass 
alarm clock. Looking into the Dean’s desk for some scratch paper the Douglass uncovered a box of 
cigars, placing a couple in his vest pocket and one in his mouth and lit it up, leaned back in the Dean’s 
chair, put his feet up and said... “Well Doc, let’s see what you have.”

Part Two:

Just as the smoke from the cigars filled the office, Shideler and Douglass heard the door latch click and 
in walked Dean Hepburn. Shideler and Douglass bounced to their feet and Douglass undertook to 
explain just why they were there and what they were doing. Dean Hepburn listened attentively, then 
finally smiled and said, “well boys, that’s exactly how Beta Theta Pi (his fraternity) was founded. I wish 
you all the success in the world.” With this benediction and dismissal they eased through the door and 
got away from there fast!

Part Three:

On March 17, 1906, 21 men met and heard Taylor Borradaile and Clinton Boyd speak persuasively 
about the urgent need for a permanent nonfraternity organization built on the principles of democracy, 
square dealing, and equality. Miami University had a rich history of Fraternities with Beta Theta Pi, Phi 
Delta Theta, and Sigma Chi all being founded there. (Delta Zeta was also founded at Miami University 
in 1902) These fraternities created a political ring dominating campus athletic teams, politics, and social 
life. This atmosphere is why these men met that day and readily agreed that they would be known as 
the Non-Fraternity Association. The men who attended this meeting have come to be known as the 
Foundation Members of Phi Kappa Tau.
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Part Four:

It was the vision of the younger members of the foundation group and the men that they recruited in 
1907 and 1908 that fueled the evolutionary process that transformed the Non-Fraternity Association 
into Phi Kappa Tau. Having accomplished their political objectives during the first year, the members 
of the Non-Fraternity Association could have rested on their laurels and rejoiced in all that they 
had accomplished or even, disbanded the organization altogether. The second president of the Non 
Fraternity Association, Harvey C. Brill, took the first step to tighten the loosely organizaed association 
by creating a committee to revise the constitution which was adopted in 1908. Harvey C. Brill would 
probably be a footnote in the association’s history had it not been for two peculiar events. Since 
1920, Brill has not been listed on Phi Kappa Tau membership rolls because he joined Phi Sigma Kappa 
Fraternity as a doctoral student. When Phi Kappa Tau badge numbers were assigned, he was never 
included. Founder Borradiale thought Brill got a “raw deal” in history. Today, Miami’s science library is 
named for Harvey C. Brill. Phi Kappa Tau’s “Fifth Founder”.

Part Five:

Eleven Days shy of the Non-Fraternity Association’s third anniversary, 36 members met to select 
a new name for the association. Ballots were passed out and cast and the association decided on 
“Phrenocon”. The derivation of the name has been subject to some discussion. One theory is that 
Phrenocon was a combination of the purposed names “Friends”, “Non Fraterntiy” and “Comrades”. 
With a new name, the Phrenocon Association moved to adopt symbols and other trappings similar 
to other Fraternities. Brown and white were adopted as official colors and the red carnation, that is 
still used a Phi Kappa Tau’s official flower, was adopted as well. The members of Phrenocon wanted to 
establish some obligations of membership but were not interested in having an initiation ceremony like 
other fraternities. Instead, they decided they would take an oath to uphold the constitution.

Part Six:

1916 would be the year that Phi Kappa Tau would come to be. After discussion at the Phrenocon Fifth 
National Convention, the motion to adopt a Greek Letter name that was brought to the floor by 
the men from Miami was rejected by the delegates. When the Miami chapter delegated returned to 
campus and told everyone that the proposal had been rejected, they considered their options. Finally, 
on March 9th, 1916, they voted to withdraw from the National Phrenocon. During this meeting they 
adopted the Greek-letter name, Phi Kappa Tau. Founder Shideler led a three-man delegation to inform 
the Phrenocon National President of the decision, and the Miami men set about organizing their new 
Greek-letter fraternity. At the sixth Phrenocon National Convention held at Mount Union, Phrenocon 
delegates approved unanimously to adopt the name Phi Kappa Tau. The history of Phi Kappa Tau does 
not end here as you will learn over the next few weeks but we hope this helped to break down our 
rich, deep, and unique founding.
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• To allow the associate members to start to get to know each 
other better

• To get everyone relaxed and excited for the meeting

“SPEED DATING” BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to start making 
connections with each other. It is a great, quick way for them 
to find things they have in common with each other.

• If you can move chairs, set chairs in two lines with chairs 
straight across from each other

• Have associate members sit in the chairs when they come in. 
• Give them the instructions that they will get three minutes 

to talk to each other before the rotate. (Pick a row to be the 
people who are moving) 

• After 20 minutes, end the activity

20 Minutes

None

None

SAMPLE BROTHERHOOD BUILDERS                                         
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• To allow the associate members to work together in small 
groups

• To get everyone relaxed and excited for the meeting

“PLANES SO FLY” BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to work 
together in teams to achieve a goal.

• Group your Associate Members into small groups of 3-4 
people and hand each group a few sheets of scrap paper. 

• Explain to them that they will be building a paper airplane. 
Encourage them to be creative with the design and explain 
that each group will only have one plane. 

• Give them about 10 minutes to build their planes and once 
they are done, have each group throw their planes, one at 
a time. The group that has the plane go the furthest is the 
winner. 

• After 20 minutes, end the activity

20 Minutes

• Scrap Paper

• How did your group come up with your plane design? 
• How did your group work together? 
• What was challenging? 
• What did you enjoy?
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• To allow the associate members to give each other positive 
praise/feedback

• To get everyone relaxed and excited for the meeting

“POSITIVE AFFIRMATION” BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to share with 
each other what they enjoy about being associate members 
with each other.

• Hand each associate member their sheet of paper with their 
name at the top

• Explain that they are you to pass the sheet of paper 
(everyone needs to pass the sheet the same way)

• When you get a sheet of paper, you will write down 
something positive about that brother. They will get one 
minute to do this. 

• They will continue to pass the sheets around until they end 
up with their own. 

• Give them time to read their comments and reflect 
• Process the activity using the processing questions

20 Minutes

• Sheets of paper, one for each associate, with their name at the 
top

• What was it like writing positive comments for your brothers? 
• Have any of you told these things to your brother? Why or 

why not? 
• What was it like reading the comments others wrote about 

you? 
• Why do you think we don’t say these things to each other? 
• What would our chapter look like if we did?
• Anything else you want to share?
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• To get everyone relaxed and excited for the meeting

“GROUP UP” BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to have fun 
before the meeting. It is a friendly reminder that this should be 
a fun experience for them

• Have everyone stand up.
• Explain that you will be shouting a number. Whichever 

number you say, that is how many people they will have to 
form a group with. For example, if you say two, they would 
partner up with someone else to form a group of 2. They 
have to form a group with that exact number of people. If 
they are left out of a group they are out. Last group formed 
(it will be of 2) is the winner. 

• If the men are really enjoying it, play a few rounds.

10 Minutes

None

None
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• To have the associates reflect on a relationship they have built 
with another associate

• To have the associates recognize each other for their great 
qualities

• To get everyone relaxed and excited for the meeting

“MY BROTHER IS GREAT BECAUSE...” BROTHERHOOD BUILDER                                     

OBJECTIVES

THE “WHY”

MATERIALS NEEDED

INSTRUCTIONS

PROCESSING
QUESTIONS

SUGGESTED TIME

• This activity will allow your associate members to give each 
other some positive affirmations and reflect on the semester. 

• This will help them to recognize the bonds that they have built 
throughout the semester.

• Partner associate members up
• Explain to them that they will have some time to talk to each 

other about the semester. You want them to reflect and start 
thinking about why the person they are partnered with is 
awesome, made a difference these six weeks, or impacted 
their life. 

• After about 7 to 8 minutes, have the men share

20 Minutes

None

None
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