
 

Planning a 25th and 50th  
Anniversary Celebration 

 
Planning a chapter's anniversary celebration is no small task; it requires lots of time and effort! 
Make sure you ask alumni and Executive Offices staff members to help with the planning 
process. 
 
As your silver or golden anniversary approaches, here's a suggested timetable:  
 
 
Time before      Activity 
Celebration      
 
18 months  Appoint an undergraduate and alumnus to coordinate the event.  
 

Publish a flyer or newsletter announcing the upcoming anniversary 
celebration.  

 
 Select tentative dates and locations for your activities. Choose a few dates 

and then determine which would be best for most people.  
 
12 months  The event chairman should establish a publication schedule for publicity 

efforts, and stick to it! Remember to send a brief notice to the Executive 
Offices for inclusion on the national events calendar.  

 
“Nail down” definite dates and places for events.  

 
Publish a second flyer or newsletter announcing definite plans.  

 
6 months  Publish a third newsletter or flyer with dates, places, times and attendees, 

asking other alumni for tentative commitments. 
 

Make an extra effort to contact all living chapter founders, if possible, and 
give them a special invitation to attend. Plan to honor/recognize them in a 
significant way.  

 
3 months Publish a fourth newsletter or flyer, listing those who have made tentative 

commitments, enclosing a reservation form and asking for a deposit.  
 

If you haven't already, contact your keynote speaker and establish your 
banquet program. If contacted early enough, an Executive Offices staff 
member may be available to speak.  

 
Weekend activities should be “firm” at this time!  

 
Order 25- and 50-year anniversary certificates from the Executive Offices 
for eligible alumni.  

 



 

1 month Publish a final flyer (if needed) listing attendees and letting others know 
that this is their very last opportunity to get in on the fun!  

 
 
Time after 
Celebration  
 
1 week Send news of the event to the Executive Offices and a general evaluation 

of the activities (i.e., how many alumni were in attendance, what went 
right, what went wrong, etc.) Send a well-focused, high-resolution group 
photo to the Laurel editor (laurel_editor@phikappatau.org), with a brief 
press release.  

 
1 month Publish a newsletter with pictures and stories about the celebration. Write 

thank-you notes to speakers, special guests, Executives Offices staff and 
anyone else who attended. Leave a detailed report in permanent files for 
others planning an event in the future.  

 
 
Model Anniversary Weekend  
 
Friday Evening Registration at the chapter house  

Dinner at the house  
Reception or mixer at the house  

 
Saturday  Registration and coffee/donuts in the morning at the house  

Graduate Council meeting 
   Lunch at the house  

Sports activity in the afternoon (i.e., university football game) 
Cocktail hour at the banquet location  
Banquet in the evening  

 
Sunday Morning Coffee/donuts and goodbyes at the house  
 

 


