


OLDER TODDLERS
Sample schedule for
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We are an 
Allergen Sensitive

school.

No peanuts 
or
tree nuts 
are permitted.
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PRESCHOOLERS
Sample schedule for 4-year-old
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Dear Parents/ Guardian,
 
 The time has arrived to transition from the Infant classroom to the Toddler 
classroom. We know it is an exciting and emotional time and are here to assist you 
through this milestone. There are a lot of new things to expect. During the next few 
weeks we will work with your child (and you!)  to prepare for the change.
 One of the biggest changes will be adjusting to a classroom schedule. There 
are defined times on the classroom schedule for snack, lunch and nap times. 
 To prepare for lunch time the infant teachers will provide you with a class 
schedule and menu with the details of every meal. Please remember that your child 
must be using a sippy cup to transition to the next classroom. It is our goal to assist 
you in the process of switching from bottle to sippy cup. In the Infant classroom, your 
team of teachers will assist your little one to nap per day and coordinating with the 
Toddler classroom schedule. Not only are we transitioning to a new classroom and a 
new schedule, we will be moving from cribs to cots/mats!  We do sit and comfort them 
as they fall asleep…. This is a BIG change! 
 Walking is not a requirement to move to the Toddler classroom, however it is 
important that they are mobile. Crawling, cruising across furniture, standing, and 
wobbling steps are a great start! The Infant team will work on strengthening those 
leg muscles to help with walking. This is the perfect time to bring shoes! The Toddler 
class does go outside (weather permitting). We encourage you to start now so that 
they begin to get used to them.
 We want this transition to be as smooth as possible for both you and your 
child. We welcome your questions, and hope to work together during this time.

With best regards,
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Dear Parents/Guardians,

 Your child has recently been exposed to head lice. Head lice is spread from 
head-to-head contact, sharing personal items such as brushes and combs, hats, 
bedding and clothing. We ask that you check your child for head lice daily over 
the next two weeks to help us limit the spread. Here are some things to look for: 
        

º Adult lice are small, brown colored insects. 
º Eggs (nits) are gray or white, attach themselves to the hair shaft directly. 
º Head lice do not jump, or fly, they move quickly along the base of the scalp.
º Symptoms include itching of the head and neck
         
             
 If you discover your child has head lice please contact the school directly 
and begin treatment. Please keep your child home from school during the treat-
ment.  Treating head lice can be done with over-the-counter treatments at 
home. Your child may return to school after treatment and no live lice, or nits 
are present.

We appreciate your prompt attention to this matter.       
 

With Best Regards,
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