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Trefis Transparency, Compliance & Disclosure  

Policies & Procedures 

Last Updated: July 31, 2012 

 

This document sets forth both general principles and specific prohibitions with 

which all partners, officers, directors, employees and other supervised persons 

(collectively, “Supervised Persons”) of Trefis are required to comply.  This document 

requires that all such persons avoid activities, interests, relationships or conflicts of 

interest that might interfere with making decisions in the best interests of the clients of 

Trefis or users of Trefis’ services (“Trefis Clients”).  In addition, the document requires 

that Trefis’ Supervised Persons, to the extent described below, periodically report their 

personal securities transactions and holdings to the Trefis Chief Compliance Officer (the 

“CCO”).   

 

All Supervised Persons must promptly report any violation to the CCO. 

 

The general principles that direct the standard of business conduct that Trefis requires of 

all its Supervised Persons and that govern the personal trading activities of Supervised 

Persons are as follows: 

 

• At all times the interests of Trefis Clients must be placed first. 

 

• All purchases or sales of securities by a Supervised Person or a Supervised 

Person’s Immediate Family member must be conducted so as to avoid any actual 

or potential conflicts of interest or any abuse of a Supervised Person’s position of 

trust and responsibility. 

 

• Supervised Persons should not take inappropriate or unfair advantage of their 

relationship with Trefis or any Trefis Client. 

 

“Immediate Family” means a person’s spouse, a person’s minor child, any adult residing 

in the same household as the person, any relative dependant on the person for financial 

support, and any other person designated by the CCO.  

 

Questions and clarifications can be directed for attention of the CCO, to contact 

information listed at the end of the document. 

 

Standards of Business Conduct 

 

Supervised Persons must adhere to the following standards of business conduct, as well 

as comply with all applicable federal securities laws. 

 

No Supervised Person may: 

 

• Employ any device, scheme or artifice to defraud a Trefis Client; 
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• Engage in any act, practice or course of business that operates or would operate as 

a fraud or deceit on a Trefis Client;  

 

• Engage in any manipulative practice with respect to a Trefis Client; or 

 

• Engage in any manipulative practice with respect to securities, including price 

manipulation. 

 

Questionable situations should be resolved in favor of the Trefis Client and technical 

compliance with this document’s procedures will not necessarily insulate from scrutiny 

any trades or other situations that indicate an abuse of a Supervised Person’s duties. 

 

Supervised Person Holdings 

 

All Supervised Persons must disclose their security holdings and the security holdings of 

their Immediate Family members on holdings reports as described below. Each report 

must include the date that the report was submitted.  The CCO will identify all 

Supervised Persons who are required to make reports under this section and will inform 

those persons of their reporting obligations. 

 

1. Initial Holdings Report. 

 

No later than 10 days after the date that a person becomes a Supervised Person or 

the adoption of this document, whichever is later, each Supervised Person must 

submit to the CCO an Initial Holdings Report.  A copy of the information 

contained in the Initial Holdings Report must be current as of a date no more than 

45 days prior to the date the person becomes a Supervised Person or the adoption 

of this document.  The Initial Holdings Report must include: 

 

a. The title and type of securities, the exchange ticker symbol or CUSIP 

number, if applicable, the number of shares, and the principal amount 

of each Reportable Security in which the Supervised Person had any 

direct or indirect beneficial ownership when the person became a 

Supervised Person;   

b. With respect to brokerage accounts, the Initial Holdings Report must 

include the name of any broker, dealer, or bank with whom the 

Supervised Person maintained an account in which securities were 

held for the direct or indirect benefit of the Supervised Person as of the 

date the person became a Supervised Person; and 

c. The date the report is submitted. 

 

“Reportable Security” means a “security,” as defined in Section 202(a)(18) of the 

Investment Adviser’s Act of 1940, except that it does not include direct 

obligations of the United States government, bankers’ acceptances, bank 

certificates of deposit, commercial paper, high quality short-term debt 
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instruments, repurchase agreements, shares issued by money market funds, shares 

issued by open-end funds other than Reportable Funds, and shares issued by unit 

investment trusts that are invested exclusively in one or more open-end funds, 

none of which are Reportable Funds. 

 

“Reportable Fund” means any fund for which Trefis serves as an investment 

adviser or any fund whose investment adviser or principal underwriter controls 

Trefis, is controlled by Trefis, or is under common control with Trefis. 

 

2. Annual Holdings Report.   

 

Each Supervised Person must submit to the CCO an Annual Holdings Report 

which is current as of a date no more than 45 days before the report is submitted.  

The Annual Holdings Report must include the same information in the Initial 

Holdings Report outlined above. 

 

Neither Initial nor Annual Holdings Reports are required to be submitted with 

respect to securities held in accounts over which the Supervised Person had no 

direct or indirect influence or control. 

 

3. Prohibited Transactions 

 

Supervised Persons who are responsible for coverage of a company and such 

Supervised Persons’ Immediate Family members are not permitted to trade on 

securities under such Supervised Persons’ coverage. 

 

Supervised Persons and their immediate families may trade on securities that are 

not under their coverage, but all trades or transaction reports (including trades of 

such Supervised Persons’ Immediate Family members) must be approved in 

advance in writing by the CCO. 

 

Supervised Persons and their Immediate Family members may not trade within 

periods when updates are pending on a Trefis covered company, prior to the 

publication of such update.  Supervised Persons must check the watch list page on 

the Analyst Dashboard system that shows all companies covered by Trefis for 

which an update is pending or review is in progress.  Supervised Persons and their 

Immediate Family members are further required to refrain from trading in 

securities 5 business days immediately before the earnings release date for a 

company, and for any period afterwards during which the Trefis analysis is under 

review. 

 

4. Updates to the Trefis Employee Transaction Reporting System 
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Any approved trades of Reportable Securities must be reflected by Supervised 

Persons updating their account on the Trefis Employee Transaction Reporting 

System (“TETRS”) within 5 business days of such trade.   

 

TETRS shall automatically send out monthly emails to each Supervised Person, 

with a notification that each of them is required to login and validate the accuracy 

of their holdings and the holdings of their Immediate Family members. Validation 

must occur within 5 business days of receiving such notice, and shall otherwise be 

considered a breach, at which point the CCO shall intervene with disciplinary 

action. 

 

The CCO shall conduct regular annual reviews of Supervised Person holdings to 

screen for any new potential conflicts.   

 

The transaction summaries on TETRS must include: 

 

1. The date of the transaction, the title, the exchange ticker symbol or 

CUSIP number, if applicable, interest rate and maturity date, number 

of shares, and principal amount of each Reportable Security involved; 

 

2. The nature of the transaction (i.e., purchase, sale, or any other type of 

acquisition or disposition); 

 

3. The price of the security at which the transaction was effectuated; 

 

4. The name of the broker, dealer or bank with or through which the 

transaction was effected; and 

 

5. The date the report is submitted. 

 

Supervised Persons are not required to submit a TETRS report with respect to: 

 

1. Securities held in accounts over which the Supervised Person had no 

direct or indirect control or influence; 

 

2. Transactions effected pursuant to an automatic investment plan; or 

 

3. Duplicate information contained in broker trade confirmations or 

account statements that Trefis holds in its records, as long as Trefis 

receives the confirmations or statements no later than 30 days after the 

end of the current calendar quarter. 

 

Trefis does not accept compensation from a company for purposes of building coverage 

for that company’s stock and making it available on Trefis’ public site. In addition, Trefis 
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does not provide trading or investment banking services that might create conflict with its 

research operations. 

 

Trefis Transparency 

 

Trefis’ objective is to provide complete transparency in how it evaluates the companies 

covered by Trefis.  This transparency requires four core parts: 

 

1. Accessibility of Valuation Drivers & Forecasts 

 

The forecasts that determine the Trefis price estimate for a company shall be 

accessible directly through the Trefis.com platform.  This includes the drivers of 

value that build up to the final price estimate as well as the forecast for each 

driver.   

 

Valuation factors, data sources and other calculations that affect the price estimate 

shall be disclosed and accessible to users.  

 

2. Documentation of Historical Data & Sources 

 

The historical data for the different valuation drivers and related sources shall be 

documented on the Trefis.com platform and accessible by users.  Forecasts will 

have an accompanying “Analysis” section which shall explain the origin of the 

historical data.  This will include the U.S. Securities and Exchange Commission 

filing where the data is disclosed as shown in the Trefis analysis, as well as other 

explanations of the analyst’s derivation of historical figures based on other data 

sources.   

 

3. Documentation of Forecast Rationale 

 

The Analysis Section shall also disclose the key factors that the employee(s) 

considered in coming up with the forecast for the different valuation drivers.  The 

Analysis section shall also contain a discussion of the forecast rationale for t 

driver for access by Trefis users. 

 

4. Clear Communication of Updates in Progress and Update Details 

 

When a company analysis is under review after an earnings release or other event, 

the Trefis website shall post a clear notice on such company’s analysis page both 

during and after the review period, so that users are aware that the analysis may 

change or has been reviewed and updated recently. 

 

Data Sources 
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Trefis relies entirely on publicly available data for the companies that it covers.  

Wherever possible the employee(s) shall use primary sources and rely on secondary 

sources when the employee(s) do not have direct access to the underlying primary data 

source. 

 

Senior Analyst Review 

 

All Trefis publication of analyses shall be reviewed and approved for accuracy and 

appropriateness by a senior analyst who was not the primary assembler of the analysis. 

 

Process for Updating Trefis Analyses 

 

Trefis reviews its analyses regularly and shall make updates at least once a quarter to 

public companies that file quarterly financial statements.  In making updates to the Trefis 

analysis, analysts will review the following: 

 

1. Net cash or debt balance 

2. Shares outstanding 

3. Historicals based on disclosure of new historicals or revisions to existing 

historicals 

4. Division and driver structure (based on changes in reporting structure) 

5. Driver forecasts 

6. Forecast rationale  

7. Overviews (company overview, division overview) 

 

Disclosure of Updates 

 

Whenever an analysis is under review and expected to change, the analyst initiating the 

review shall update the watch list to include the name of the company under review.  The 

analyst shall also post a banner message noting that the analysis is under review on the 

relevant company page on the Trefis.com platform, and any partner platform carrying the 

Trefis service.  Example banner message: 

 

 
 

Upon the completion of an update, the analyst shall update the watch list that the analysis 

is complete and a new banner message on the relevant company page shall inform the 

user that the analysis has been updated with a link to a short Trefis analysis explaining 

the update.  This update banner message shall remain on the company page for a period 

of one week after the update is posted.   

 

All Trefis analyses shall show the date of the latest update/review of Trefis analysis on 

each company page for a users’ reference.  Because Trefis is producing an intrinsic 

valuation estimate, there may be instances when Trefis analysts review the valuation and 
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re-affirm it if quarterly earnings reports and news and events do not warrant a change. In 

such cases the last reviewed date becomes a reaffirmation of that estimate. 

 

Partner Confidentiality and Compliance 

 

Although Trefis partnerships are structured to avoid handling partner confidential data (in 

particular partner customer or client data), in the event Trefis does gain access to such 

data, it shall be handled in a confidential manner as specified by the partner.  In that event 

the CCO and the Chief Technology Officer shall implement monitoring systems as 

needed, to ensure compliance. 

 

Timing of Earnings Updates 

 

Trefis aims to complete earnings updates within 2 business days of the earnings 

disclosure.  During the update and after the earnings update process Trefis posts banner 

messages consistent with its disclosure of updates procedure outlined in the previous 

section. 

 

Earnings updates that involve significant changes that may take longer than expected are 

often staged with an initial update followed by a second update.  Trefis communicates 

clearly that additional updates are coming consistent with its update disclosure 

procedures. 

 

Non-Earnings Updates 

 

In addition to updates related to earnings, Trefis updates as needed based on a variety of 

factors including, but not limited to: 

 

1. Company guidance revisions 

2. Stock splits 

3. Mergers / acquisitions / divestitures (when pro forma or other necessary financial 

information is available) 

4. Competitor earnings 

5. Industry developments that suggest a revision to our forecasts 

 

Disclosure of Known Improvements & Future Updates 

 

In addition to seeing banner messages on companies that are being updated or reviewed, 

users will be able to see the specific known improvements or future updates related to a 

company.  This applies primarily to improvements or updates that are not deemed urgent 

and may be addressed over a period of weeks or less commonly months.   

 

Trefis will be implementing a feature on the Trefis platform for users to see the list of 

known improvements or future updates for any company, together with expected 

availability.   
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Systemic Communication of Newly Identified Updates or Reviews 

 

The interaction of Trefis analysts with users through the Trefis community may lead to 

the identification of new improvements or updates that need to be made to the model.  

Since users of Trefis interactive analyses outside of the Trefis.com platform may not have 

access or full access to the Trefis community, it is important for Trefis to disclose 

simultaneously to all users when new improvements or updates are identified.   

 

If the new improvement or update is deemed important, there will be a banner message 

that appears to all users on the relevant company page.  If the improvement is considered 

minor, then it will be added to the queue of improvements that are disclosed to all users. 

 

Provision of this document; Updates 

 

Each Supervised Person shall be provided with a copy of this document upon its adoption 

or upon such person first becoming a Supervised Person of Trefis.  This document may 

be updated from time to time at the discretion of the CCO. Any such amendment to this 

document shall be promptly provided to each Supervised Person.  Supervised Persons 

must provide a written acknowledgement to the CCO of their receipt of this document or 

any amendments thereto. 

 

 

Please direct all questions or clarifications to the CCO: 

Cem Ozkaynak 

Senior Analyst/Co-Founder 

compliance@trefis.com 

Phone: 617-248-0513 

 


