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Wonderful 
Happy You!

The New Tidy Tutor University will begin 
January of 2019 and I am so excited!

The New Tidy Tutor University has all 
the great stuff that TTU had in it with addi-
tional components and some rearranging.

These additions and changes are things I've 
seen after years of teaching TTU.

 



The lessons in this eBook are to help you 
get started until enrollment opens up. 
 
Each lesson will bring you steps closer to 
what you are looking for... significant 
change to live an organized, peaceful pur-
pose filled life.

Here is the link to get in on our Facebook 
Group! 

https://www.facebook.com/groups/2019
wonderfulhappyyou/

And if you have any questions please feel 
free to email me: 
Kathy@TheTidyTutor.Com
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THIS FIRST!

Your Identity = 
Your Reality

We will only be consistent in doing what we 
believe is possible, not what we believe is pos-
sible for other people, but what we believe is 
possible for us.

We’ve got to create a new identity. Until now 
it has been created for us and we will only do 
what we identify with.

So if we identify as slobs that is all we will 
forever be.



Knowing this is extremely important to your success 
and we must begin here.  

Did you know doing something over and over again 
creates pathways in our brains and that those path-
ways dictate our behaviors?

This includes what we think consistently about our-
selves.

These pathways are like railroad tracks, we just fol-
low the groove. They become behaviors; they be-
come our habits, what we do and how we live.

When we begin something new, it is imperative we 
keep at it so that the old pathways grow over like a 
deer path no longer used in the forest and a new 
“deer path” or brain groove can form.

When we want to change something in our lives, we 
must create a new groove in our brain that will be-
come our new norm.

Be aware, our old norm is there, in the shadows, 
waiting to snap back into place.

It’s almost coaxing us to drop the new way so the old 
way can creep back in, get comfortable and erase the 
new groove we’ve been working on.

This is where belief comes into play!

We will not do, over and over again, what we do not 
believe we can achieve.

I am asking you to take your life back so you will 
stick to the actions that will get you what you want 
and create the changes you desire.

Write your own script. Tell your own story. Chal-
lenge the status quo.

You can create a new reality for yourself, and it 
starts with thoughts, not behaviors.

We can do things differently using willpower, and 
we will see results, but we will not continue faith-
fully toward a goal we don’t believe we can achieve.  

We won’t keep it up.

Without abandoning what and who we identify with 
that is creating the reality we want to change, it will 
be just a matter of time before futility seeps in and 
we quit or sabotage all our efforts.

Believe in yourself,

Believe that you can….
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and decide to have faith in the process… and in 
these lessons.

Before we get into anything else, I want you to ques-
tion what you believe about yourself.

If you hear yourself saying things like  “You’re so 
lazy,” stop yourself and say, “No, you’re not lazy”

Use the negative words you say about yourself to be 
a trigger a reminder to challenge those beliefs, this 
will begin to create a new you.

Change negative words… Say…   “You are a go-
getter!” or “You are fully able and capable!”

Ask yourself when you say something negative 
about yourself…

“Do I HAVE to believe that?”

Challenge it and turn the words around!

You will start to establish a new thought pattern 
(growing a literal pathway) in your brain!

We have to train ourselves to be what we want to be, 
just as we have been trained to be what we have be-
come.

There is so much more to this, but for now, this is a 
wonderful start!

Remember that being organized and neat is a 
learned skill.

We aren’t all born organized, just like everyone is 
not born musical.

Some are gifted with abilities inborn, but most 
aren’t. The rest of us have to learn how.

There is way more of us OCP (Organizationally Chal-
lenged People) than there are the OGP (Organiza-
tionally Gifted People) but because of the social 
stigma, we don’t want to admit our disorder so we 
aren’t aware how many of us there actually are.

Now for your first action step.

This has the most impact and is the one constant re-
gardless of what is going on in our lives.

Remember all I’ve written about belief and the 
words you speak to yourself and remember this 
too… we are not good at something we are just begin-
ning.

Cut yourself some slack and just do the best you can. 
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Reread this chapter every day for 10 days and then 
once a month until it become habitual. 
 
Set up some kind of reminder so that you don’t for-
get to challenge your thoughts and negative beliefs 
about yourself.  
 
We can not change what we do not persist with.  
 
That Facebook Group is a great place to get support 
or an accountability partner.

https://www.facebook.com/groups/2019wonderful
happyyou/
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LESSON 1

Starting 
Your Day

We will talk about getting up a little ear-
lier than you do now.

I know we like our sleep, but this new 
habit is absolutely necessary. 

I’m asking you to trust me that this is es-
sential in reaching your goal to live an or-
ganized life.



Get up a half hour before you HAVE TO. 

If you wake up at 7:00 in the morning and you leave 
the house at 8:00, then wake up at 6:30. If you work 
from home and your feet hit the floor at 8:00 and you 
start working at 8:30, you must get up at 7:30 now.

If you are a stay-at-home parent, you need to wake up a 
half hour before the mainstream of the family.

Another habit to incorporate with this one is to shower, 
groom and dress before anything (or you can just get 
yourself dressed and ready for the day, as in face 
washed, clothes on, hair done…. So, if you are invited 
to lunch, you could grab your keys and go).

EVEN IF YOU ARE NOT LEAVING THE HOUSE.

O.G.Ps (Organizationally Gifted People) wouldn’t even 
think of not getting themselves together for the day, 
even if they are staying at home.

Weekends, sleep till you want too, BUT, SHOWER, 
GROOM, AND DRESS, BEFORE ANYTHING, even on 
weekends.

Begin to employ these two new habits and you will 
NOT miss the extra 30 minutes of sleep. I promise you. 

You will thank me for asking you to try this and You’ll 
be amazed by how things change in your world almost 
immediately.

Much Love to you!

Kathy

The Tidy Tutor

P.S. Since I wrote this - the internet and smartphones 
have been a real source of distraction. You need to “Do 
what you gotta before you do what you wanna!” big 
time where this is concerned. Phones off, stay focused, 
do all you need to do before you allow the phone to 
suck your life into oblivion and keep you from succeed-
ing!

8

https://youtu.be/LQN2_a3NyL8
https://youtu.be/LQN2_a3NyL8
https://youtu.be/LQN2_a3NyL8
https://youtu.be/LQN2_a3NyL8
https://youtu.be/LQN2_a3NyL8
https://youtu.be/LQN2_a3NyL8


LESSON 2

Say No

We don't have to stay stuck in the 
same-old-same-old... 

We have the power to create a new life 
and creating new habits is part of the 
work.

In this video I give not only the WHAT to 
do and the HOW to do it, but also the 
MOTIVATION to get it done and stick to 
it.



A must in creating a new life is creating new habits.

Our life revolves around the habits we formed. Good or 
bad.

The good news is we have the power to change the bad 
habits into good ones, and it’s not as difficult as you 
think it is.

We don’t have to stay stuck in the same-old-same-old…

We have the power to create a new life and creating 
new habits is part of the work.

A habit is what it is because we’ve done a particular 
thing repeatedly, so remember, all these new behaviors 
will have to be done and over-and-over again.

Everything we want to change in our lives has to be 
done deliberately until it becomes habitual.

One thing that OGP (Organizationally Gifted People) 
do is they guard their time and commitments. 

One thing that we OCP (Organizationally Challenged 
People) do is we don’t… LOL. We don’t think before we 
say yes to requests.

This makes us overbooked, double-booked and living a 
frantic existence with no time to do the things that are 
necessary to live the lives we dream of.

This one thing causes a lot of our problems, so this is 
our next lesson.

Say No!

I am sharing a video here that I did for members of my 
course on living an organized life please watch it and 
begin employing it!

If we want to become organized, we need to say NO 
when it conflicts with what we need to do and what 
we’ve planned.
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Saying no is something that Organizationally Gifted 
people never have a problem with. 

They immediately say they need to check their planner 
to see if they can say yes to anything impending, or just 
out and out say NO if they realize a specific date is al-
ready appointed to something else.

We don’t have a problem saying no when we need to do 
things like go to work, or to an appointment, but if we 
are doing “nothing” if there is nothing planned… we 
feel like we should say yes to the request.

There is nothing further than the truth.

It isn’t selfish to take time for yourself; it isn’t wrong to 
turn down a request because we have things to do at 
home, like yard work, dejunking or relaxing!

In this day and age of 9-5, with dual incomes and the 
outside activities of children that seems to run the 
household… there is only one way to take care of home 
and that is to make it a priority.

Organizationally Gifted people don’t have a problem 
with this at all, and in this video, I help you see how 
you don’t have to either, along with the motivation to 
say no with no sense of guilt or condemnation.

Now, remember!   You have this book because you 
want a change. 

This does not happen by accident, it does not happen 
without effort or in concept; it happens because you 
DO what is necessary to create that change.

Again I am reminding you, that all new things we prac-
tice happen with pitfalls, sour notes, and misses… DO 
NOT see a mistake as anything other than that.

It was a miss… You’ve been doing things one way for a 
long time, just keep going with the new way. 

If you say YES when you should have said NO, just use 
it as a nudge… Don’t say to yourself. “OH LOOK! I 
KNEW THIS WOULDN’T WORK FOR ME!”

Say this to yourself instead… “AH! LOOK WHAT I 
JUST DID! It’s normal to not do everything 100% at 
first. GOOD FOR ME THAT I AM ON THE ROAD TO 
CHANGE!”

Remember, we hit roadblocks and bumps because we 
are on the road. Hitting them is a sign of success, we 
can’t succeed at something we are not actively working 
on, so see imperfection as a sign that you are going to 
win!
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LESSON 3 

What Every 
Successful 
Person Knows & 
Does
One thing that keep us from getting it 
together are the excuses we make, 
however, justified. 

A HUGE excuse is when we don’t feel well.

Those of us who are OC (Organizationally 
Challenged) neglect taking care of 
ourselves as a matter of course. 

Life is such a jumble of mess and to-dos 
and responsibilities self-care is the furthest 
thing from our minds and seems to be 
counterproductive. 



Honestly, it makes sense that we put off things that 
seem to take time away from the important necessary 
things.

Some of the assignments will seem nuts and will feel 
like fluff or can be skipped. PLEASE TRUST ME.

What you are doing hasn't been working... Give all I 
suggest an honest try, OK? Promise? 

Organized, successful people know what they are doing 
and when. They don’t live every day like a mad person 
as circumstances and other people’s agendas dictate.

Taking care of yourself seems to be a no-brainer, but it 
is THE most neglected thing we do and THE most im-
portant thing we need to do.

If we want to experience the change we are looking for, 
this can’t be ignored… especially when life throws us a 
curve or there are out-of-the-ordinary things going on. 

This is when self-care is most often tossed to the side.

When the sh** hits the fan, self-care is, unfortunately, 
the first thing to be dropped, and it is exactly the time 
when we need to adhere to it the most.

Your first self-care assignment (which will immediately 
make a huge impact on your life) that we will work on 

is determining a bedtime and being sure we drink 
enough water every day.

I know your nature and you are always taking care of 
other things and other people, and you put yourself on 
the back burner. 

We often feel that there is no time to take care of our 
needs, and we don’t see it as all that important…. but it 
is vitally important to becoming organized and success-
ful.

Here is your first “Self Care” assignment: Get yourself 
ready for bed every night and determine a bedtime. 

Think about what time that will be and then write it 
down, set it in stone, and let your family know.
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Consider that we need about 7 hours of sleep. Set a 
time with this in mind and don’t go to bed past 30 min-
utes of your set time.

Don’t forget to tell your family, or those living with you 
that this is what you are doing. 

Let them know what time you will be retiring, and then 
YOU need to honor it by making it happen.

We teach people how to treat us, so they’ll get it if you 
stay committed.

If you are asked to do something for someone last min-
ute, SAY NO! 

Let them know that you are respecting your new rou-
tine, and they will too.

They will get the message that you mean business, and 
if they want something done they will learn that they 
had better ask you early enough.

You can use the “Say No” habit* here when requests 
are made that would conflict with your new time to go 
to bed.

Now, there is more to it than just getting to bed on 
time. You need a routine. 

Don’t get yourself ready for bed just before you crash. I 
want you to see this new habit as a matter of impor-
tance and appointment.

If all you do is set a routine to prepare for bed by wash-
ing up, putting on your pajamas, and getting to bed at 
your set bedtime, it will move your world a wonderful 
happy degree.

The other part of this assignment is to be sure that you 
drink enough water during the day.

Our bodies are over 70% water, it is so important to 
stay hydrated throughout the day to help us be our 
best.

I go to sleep with a large glass of water by my bed and 
drink it first thing in the morning.

Let me know how you’re doing with these assignments. 
This is not a one-way street, get yourself in the Face-
book Group and connect with others who are on the 
same journey as you.

* The Say No Video
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LESSON 4

The issue with 
Too Much Stuff 
& finally 
letting go!

In this lesson, there is nothing to DO, but 
there is lots to learn. 

Hopefully, you will be able to let go of 
things more easily after watching it. 

It is maddening when you think about 
it... things have been holding us back and 
keeping us hostage in our own homes. 



If you’re going to get what you want, live life with order 
and freedom to do all the things you dream of… if you 
want to create a home you are proud of, you need to be 
willing to get rid of stuff.

I know that it’s not an easy thing to do; I understand 
the difficulty.

If you're afraid you have to get rid of everything and 
live life in a bare home like the poster child of minimal-
ism, please believe me, you don’t…. but you have to be 
willing to let go of things that don’t fit in your space, 
things you don’t use or love, things you have multiples 

of, or are broken.

Having too much stuff is probably our number 1 prob-
lem. Even the organizationally gifted who have all their 

ducks in a row and everything in its place need to 
spend entire weekends managing their stuff. 

Where we are concerned… it spills out of drawers and 
closets as we live life. 

We might get the house cleaned up, but on the inside, 
it is a jumble of stash and dash.  

All that has to happen is the need to look for something 
and a seemed neat and tidy room instantly becomes a 
disaster. 

Unless you come to terms with this, you’ll never reach 
your goal to live in order, never reach your goal to live 
in peace at home, and never make your life’s goals a re-
ality because if you have more than you need, use and 
will fit in your space you will spend all of your ti-
me managing your stuff.

In this video, I give you all the motivation and reason 
you’ll ever need to allow yourself to let go of things that 
were always super tough to let go of.

Let me know what you think, and comment on our pri-
vate Facebook group.

It becomes easier to do the hard stuff and reach your 
goals when we’re not doing it alone.
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LESSON 5

No more 
procrastinatio

This could feel really weird to do in some 
instances while you are living life, but 
remember, what you have been doing 
hasn't been working so humor me! 

I've helped lots and lots of people just 
like you who have seen incredible results, 
so I'm asking you to trust me. 

This is super important! AND you will 
see a change right away when you do it.



This is a new habit to incorporate in your life. I call it 
“The Do it Now” habit.

Us OCP (Organizationally Challenged People) have a 
warped perception of time, we think everything is go-
ing to take too long and so we say “I’ll do it later,” with 
the best intentions to get to it!

No matter what any of your spaces look like, no matter 
how the clutter or mess appears, it is super important 
to begin the “Do it Now Habit!” anyway.

This will help you incorporate a new more productive 
way of doing things while you keep the mess at bay.

So while you are working on getting it together and im-
plementing new behaviors the house will remain as is, 
the mess won’t have any babies or get any worse.

So, even if there is a sink full of dishes, wash the dish 
you just used.

If the kitchen counter is cluttered and needs to be 
cleaned and you just made a sandwich, clean up every-
thing you used to make that sandwich.

Put the mayo away, put the bread away, wash the knife 
you used, toss any garbage associated with it.

When you leave the bathroom after a shower… hang up 
the towel, put away the brush and blow dryer and take 
the clothes you took off out with you, no matter what 
kind of mess your bathroom is in, practice the “Do it 
Now Habit”.

Watch the video, it is super helpful in understanding 
what circumstances this “Do it Now” habit incorpo-
rates and gives the motivation needed to actually DO 
what you’re learning.

Let me know how you do.
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LESSON 6 & 7

How to Tackle 
Overwhelm

We suffer from a warped perception 
of time; we think things will take way 
too long and so it discourages us to 
start things.

I share 2 lessons in one today. 
Two separate videos that go hand in 
hand with each other. 



Our last lesson was “Do it Now,” which is a habit we 
have to incorporate into our lives if we want to change 
from chaotic and disorganized to clean and organized.

I wrote that we need to keep the mess at bay even if the 
room is a mess right now.

Today I am sharing 2 lessons in one.

“How to Tackle Overwhelm” and what I call “The Mis-
sissippi Project” (How we get hold of TIME and stop al-
lowing it to get a hold of us).

This video was prompted by Rose, a Tidy Tutor Univer-
sity Grad, who wrote me this:

“It still amazes me how we OC [Organizationally Chal-
lenged] people perceive time. There was a task I 
wanted to get done this morning, and I really didn’t 
want to do it. But, I was my “own mommy” and told my-
self to do it for 15 minutes and 15 more minutes until it 
was done.

I expected it to take me about an hour (giving myself 
breaks…. I told myself). So, I put on a song from You-
Tube and started my first 15 minutes.I finished the task 
in 13 minutes.  Yes, we can be silly about things like 
that, but we are also friggin’ awesome!...” ROSE 

Organizationally Challenged types such as we, have a 
warped perception of time.

We think everything will take too long so we get over-
whelmed before we begin and often we never start.

This really brings horrific consequences into our lives.

The things we put off because we think we can never 
complete are some of the most pressing and important 
things in our lives.

I’ve got a solution to this problem, and a problem it is, 
because things left undone over an extended period of 
time affects every facet of our lives and it seeps into our 
subconscious as becoming an acceptable way to live.
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It seeps into our sense of self-worth believing that we 
are not good enough and we give into the feeling of fu-
tility, which is another word for hopeless.

The FIRST thing to do is recognize that we have a 
problem. Let’s call it “warped perception of time syn-
drome.”

We have to come to terms that we can’t estimate how 
long something takes and bypass our minds decision 
not to begin and just get started on it even if our body 
is kicking and screaming all the way.

SECOND: Put blinders on.

As predominantly right-brained individuals we see the 
entire picture. We can’t see just a task - we see ALL the 
tasks at one time, the look of a room, or project comes 
flooding into all of our senses with a matrix-like time 
laps visual, filling our brains until all the components 
of what has to be done overflows out of every orifice in 
our heads and consumes our aura like a cement suit.

So, decide what ONE thing will you do first and where 
you will start. (more about putting blinders on in the 
video as well.)

THIRD, you have to set a timer when you begin that 
daunting task.

There is something about the knowledge that a DING is 
going to happen and attached to that lovely sound is 
the END of the project! Or at least to the session we’ve 
committed to.

I recommend setting a timer for 15 minutes. We can do 
anything for 15 minutes and knowing it’s ONLY 15 min-
utes helps us stay on task and resist the fatal “I can’t do 
this anymore!” silent scream from within.

Most of the time these projects or problem areas we are 
thinking about are spaces at home that have been loom-
ing for a long, long time, almost so long we hardly even 
notice them anymore.

Whether it is a mountain of laundry that needs folded 
and put away, a closet that is overflowing & taking over 
a room or the refrigerator that has unopened plastic 
containers that we would NEVER open back up, I’m 
telling you that NOTHING takes as long as we think it 
does.

FOURTH, we have to do something (that Rose re-
ferred to) called, “Be your own mommy!”

I want you to actually talk to yourself like you are your 
own mommy.
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“Now Kathy, just get started. Remember, you think it 
will take too long… but believe me… it won’t take as 
long as you think.  Just start and you’ll see!”

(More about “being our own mommy” inside the 
video as well.)

FIFTH: Even if you don’t believe a project will take 
less time than you think, have faith in my words.

Believe me, and deny the urge to quit before you begin 
and prove me! See if I’m right.

Like the clothing left on the bed that we decided not to 
wear, the mess we made while making the snack while 
the credits ran on a movie we were about to watch or 
the bathroom that looks like it’s been used as the dress-
ing room for a 3 act play with a cast of 20.

In the next video, I continue with our warped percep-
tion of time and address the unconscious messes we 
leave lying around and how our warped perception of 
time is the culprit.

Don’t worry! I also provide a foolproof method to con-
quer that and turn it around developing a new habit 
that will empower us to be the OGP (Organizationally 
Gifted Person) without the ridged nature of course… 
that we dream of being.

Find out how this same warped perception of time is 
the main reason why the house gets all messy and 
leaves us with days and days of cleanup using up every 
spare moment we have and every day off, HOW TO 
stop that from happening and what to do so that our 
home stays company ready. 
 

This is about the unconscious clutter and mess we 
make and those messes that seem insignificant while 
making them.

Like the one dish in the sink, the coffee cup and spoon 
with the residual coffee splash and sugar dusting on 
the counter. 
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LESSON 8

How To Stick To It!

Have you ever been so convinced that 
what you wanted had so much desire and 
drive attached to it that nothing would 
stop you from getting it?

Have you ever found yourself a couple 
weeks down the road in the same place 
you were before, not doing what you 
were so persuaded you would forever 
stick to?

You are not alone!



In this video I help you with the motivation and in-
spired instruction needed to start something and stick 
to it. 

This video is just under 30 minutes. There is only 3 
minutes of the video that requires watching rather than 
listening.

The topic is, how those who manage to DO what they 
say, actually stick to it, and how you can too.

I believe the answer is all in our WHY. 

WHY gets us started and holding onto our WHY gets 
us to finish.

Here are some examples of WHY we would want to do 
something...

A number on a scale we just can’t allow to get bigger, 
divorce, losing a job, having a baby... some life event 
that occurs that brings about WHY we make a commit-
ment to a change.

But WHY we want something isn’t enough, it may be 
enough to get us started, but it doesn’t have the teeth in 
it that keeps us committed.

That is another WHY. That why comes with under-
standing. 
 
If we want to meditate but we do not have a clue WHY 
we are doing it we will soon quit. 
 
If we want to have better health and someone told us 
extra doses of  Vitamin C will make a great difference 
in our health, without the knowledge of what it is doing 
for us we will soon stop taking it. 
 
Knowing THE why, and OUR why, makes all the differ-
ence in the world to sticking to what we started, and I 
talk about all of that in this motivational video.
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LESSON 9

How to keep 
control of 
your days 

This is something that will help you so 
much. It seems so simple but most 
OCP (Organizationally Challenged 
People) do not do this.
 
Write everything down. 

Get yourself a calendar, nothing 
fancy! A checkbook type calendar you 
can carry around with you and write 
everything into it will work fine.



Every birthday that matters to you, Every anniversary. 
Any appointment you have regularly. Write them all 
down on every month in your calendar.

Any appointment you make, do it exactly when you 
make it. Classes you or your children take, every event 
or scheduled day off on your children’s school calen-
dar.

And when you say YES to anything, or anyone… write it 
down in your calendar right then and there!

This will be short and sweet! BUT don’t let that make 
you think it isn’t profoundly important! (side-note: 
There is no video for this one)

Write down everything! And I mean even those things 
you think you will NEVER forget to do.

I want you to make a commitment to keep a calendar/
planner and write down everything you say you are go-
ing to do.

Even the things you are sure you will NEVER forget!

Here is what I want you to do.

First get a planner, not a fancy planner, just one that is 
a plain old calendar that you can write in boxes.

Enter all your static dates in it.

For example:  Every Birthday that matters to you and 
anniversaries. If your child has dance lessons from Sep-
tember to June every Tuesday at 4-5:30… get it all in 
there. Do you take Yoga Classes? Put those classes in 
your calendar.

If you think you may only take them a month or two, 
put it in for just a month or two, and if you commit to 
another month, do it as soon as you make the commit-
ment: “YOGA 4-6” and write it in every Tuesday for 
those months.

This would be the same for standing appointments you 
have or you WANT to have. Such as getting your nails 
and hair done or a message. (I know that may be a joke 
to you, but stick with me and it won’t be a joke for 
long!)

If you have children that go to school, look at the 
school calendar and put all the dates in your calendar 
that are pertinent.

• 1/2 days

• Holidays

• Picture Day
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• Graduation

• Back to School Nights

• PTA Meetings

• Bring your child to work day

• Get the picture?

If you get an invitation in the mail and you RSVP yes… 
Write it down in the appropriate date in your planner 
along with the location of the event and if there is a reg-
istry, write that info too.

When you are at the computer be sure and have your 
planner by your side so you can write down anything 
that comes up in email or anything you register for.

If dates change on the school calendar you normally 
get an email for that, so fix it immediately.

If it is a onetime thing. Like you just get a call to pick 
up little Joey from school for a friend. WRITE IT 
DOWN! Even if it’s to do it in an hour.

We often get evites for parties or events online, so get 
that in the calendar as soon as you RSVP.

Sometimes I will have a group chat on Facebook where 
one of my sisters or nieces will say, “Let’s go to the mov-

ies!” or here is an example we did recently, a “The Mar-
velous Mrs. Mazel” night with the girls in my family.

That was also on a FB group chat. We meet every Mon-
day night but sometimes it has to be canceled or 
changed so it is always posted there. I make sure I 
mark up my planner for those changes or additions.

Doing this one thing will save you so much time and ag-
gravation. It will make you feel like SUPERWOMAN 
and everyone in your life will appreciate your commit-
ment to this, for so many reasons.

This will save you so much headache and arguments 
and embarrassment and alleviate so much stress and I 
have no doubt that I will hear from you about how 
amazing following my advice has meant to you.

If you normally use your smartphone, keep doing that, 
BUT I’m telling you, having a hard copy, old fashioned 
calendar will prove to be a lifesaver. Keep both.
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LESSON 10

Probably the 
most important 
thing you can 
do!

In this message I share with you a mini 
morning and evening routine. 

If you want to be successful, have your 
goals come to life and live the life you 
dream of... THIS has to be put into place.

I know that ROUTINE sounds boring. 
But sometimes we've got to do what 
is mundane to get to the fun stuff! 



Something that is incredibly important to living an or-
ganized and successful life, is to have a daily routine.

I know that sounds so boring, but sometimes boring is 
necessary so we can get on with the fun stuff.

At some jobs, they call it an order of operations. If you 
ever worked somewhere that had one in place, you 
know the value of it! If you worked somewhere that 
didn’t (and most don’t), I know you wished they had!

In the first message I wrote about getting up 1/2 hour 
earlier than you actually need to, getting yourself ready 
for the day first thing, and having a bedtime, we dis-
cussed how this is what ALL successful people do.

They don’t get swayed by other people’s needs and 
agendas. They take care of themselves first thing and 
know when they are going to bed and waking up.

They also know what is going on in their day. They 
have a set order to things they do and don’t allow the 
dings of technology, thoughts about something they 
need to do, or a phone call sway them from their rou-
tine.

The routine I’m sharing here is a “mini.” If you want to 
add to it, please do. BUT if you haven’t been adhering 

to a routine, I ask you to do this mini routine for a cou-
ple of days or a week before you add anything.

If there are things you have to do… like pack a lunch or 
walk a dog, you will do that, and you don’t have to 
write it in the routine right now. 

I ask you NOT to include it in your written mini routine 
that I suggest here. 

This will set you up for success. You will see that hav-
ing something set to follow really makes a world of dif-
ference, and when you’re ready to add things, you 
will… with confidence. 

29

https://youtu.be/LtgD5zA3tQ0
https://youtu.be/LtgD5zA3tQ0
https://youtu.be/LtgD5zA3tQ0
https://youtu.be/LtgD5zA3tQ0
https://youtu.be/LtgD5zA3tQ0


You don’t want to start too gung-ho and not be able to 
accomplish what you set out to do which leads to dis-
couragement and quitting.

Here is the mini morning routine:

•Up on time

•Make bed

•Clothes in dryer

•Drink glass water

•Shower/Groom/Dress (or get cute)

•Eat Breakfast

•Put dishes away

•Check to do list

•*Fold Laundry

•Evening Routine:

•Check Calendar

•Make to do list (from what was on your calendar for 
tomorrow)

•Put things that you need for tomorrow by the door

•Prepare for bed

•Put on Pajamas

•Brush teeth

•Clothes away or in hamper

•Wash a load of clothes

•Dinner dishes done

Bed on time

I start my evening routine in the morning. 

When I’m taking clothes out of the dryer, I’ll think 
about what I will wear tomorrow. If I’m at the com-
puter and see I’ll need my checkbook or insurance 
card, I’ll put it in my purse. 

While making dinner I’ll think about tomorrow’s din-
ner… 

Be sure and begin your evening routine early. 

If I wait till after dinner to think about my nighttime 
routine, I’m too tired and I don’t want to do it. It makes 
excuses too easy and putting it off is counterproduc-
tive.
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Thank you for reading this book till the end. 

I appreciate you so very much. If there is anything I 
can do for you please don’t hesitate to email me and let 
me know Kathy@TheTidyTutor.Com I certainly will an-
swer.  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