
>> -- Guidelines for Selection and Use of Accommodations for Keystone Exams and PSSA Tests.  I'm Lisa 
Hampe, Special Education Advisor with the Department of Education.  Also with us today, we have Dr. 
Rebekah Baum-Leaman and Diane Simaska from the PA Department of Education, and Lynda Lupp, 
statewide Special Education Assessment Coordinator from PaTTAN. 
 
>> Just bear with us, technical difficulties. 
 
>> Thank you.  Please note, today we will be going over highlights and updates regarding assessment 
accommodations.  You will want to access the 2018 Accommodations Guidelines handbook, which can 
be found on the PDE website for full information. 
 
You can see on this slide the topics that we will present today. 
 
Federal and state regulations and legislation aim to ensure access to grade-level standards for all 
students.  Accommodations can be the vehicle to provide access to that grade-level content.  All 
students are expected to participate in the accountability model through either Keystone Exams, which 
are end-of-course exams, the PSSA or the PASA, which is the state's alternate assessment. 
 
This slide provides some important links that you can access regarding accountability, the school 
performance profile, PVAAS, the Educator Effectiveness System, Test Security and the PASA website.  
Again, those are live links that you're looking at, so you should be able to get to these sites through the 
PowerPoint. 
 
This slide addresses the procedure for English Learner, or EL-status students.  EL students in their first 
year in the United States are not required to take the Reading/ELA/Literature exams.  They are, 
however, required to take the Math and Science in their first year.  These same rules apply to students 
taking the PASA.  As you can see, there are specific accommodations allowed for EL students.  For more 
information, you can reference the 2018 Accommodation Guidelines for ELs, which is on the PDE's 
website.  All EL students, K through 12, are required to take the WIDA ACCESS test.  Again, for more 
information, you can find on the link that we provided on this slide. 
 
Next we'll talk to you a little bit about PASA information, some updates with the alternate assessment.  
Who participates in the PASA?  That would be students with the most significant cognitive disability who 
meet the six eligibility criteria.  That eligibility criteria can be found on the PASA website, or on the 
PaTTAN website resources.  Eligibility is determined by the IEP team, and please note that justification 
must be included in the IEP document. 
 
No changes this year have been made to the grade levels for tested PASA students.  Students in grades 
three through eight and eleven for ELA and Math will be tested, and students are assessed in four, eight 
and eleven for Science. 
 
The next slide gives you some important testing dates for this year's testing cycle.  First is enrollment, 
which started October 2nd, and that will run through November 17th.  The Test Administrator Training, 
which is the training for teachers who will administer the test runs from January 2nd through February 
16th, 2018.  Again, that training is done through the PASA website, which we'll give you in the next slide.  
The test administration window -- and that will be for all three content areas this year -- so ELA, Math 
and Science will all occur between February 19th and April 13th.  For those of you who are familiar with 



PASA, in the past we had two separate testing windows.  Please note that it's all three areas are in one 
window this year. 
 
Test materials should be returned to PASA, they're due by April 27, 2018.  And that refers to testing kits 
and hard copy materials, anything electronic like the student videos and students response should be 
entered by that April 13th due date.  Score reports will be mailed August 17, 2018. 
 
As I mentioned, new to PASA this year, all three content areas are combined into one place this year.  So 
there's a new website.  As you can see on your screen, that address is www.pasaassessment.org.  All 
assessments will be delivered digitally through the website, and student test kits will be mailed as they 
were in the past.  You are strongly encouraged to upload all recorded assessments digitally, and 
webcams are available through the vendor.  Another note with that is the Handbook for Assessment 
Coordinators has been developed, and again, that can be found very soon on the new PASA Assessment 
website. 
 
PASA training, training specific to enrollment, test administration and security is going to occur through 
the PASA Assessment website.  Again, that's the training for assessment coordinators and teachers 
administering the test.  We have another training coming up November 20th, which will be at all three 
PaTTAN locations, and several IU downlink sites across the state.  This training will cover PASA, the ESSA 
regulations, the one percent cap and waiver process, and instructional resources.  The training on 
November 20th is intended for directors of Special Education, Special Education supervisors and PASA 
test coordinators. 
 
This slide gives you some important contact information.  As you can see, questions regarding 
regulations, policies procedures can be directed to myself and-or Lynda Lupp, Statewide Assessment 
Coordinator, and you can see our email addresses there.  Or if you have questions with enrollment or 
general inquiries, you can see the two sites that we provided for you below. 
 
Diane? 
 
>> Thank you, Lisa.  We'll start with some information regarding the Keystone Exams and PSSA 
accommodations.  Remember that when you do download the PowerPoint presentation to share with 
your colleagues, as Lisa mentioned, all of the links on the slides are live links.  That will take you to the 
full documents or websites that we reference during this presentation.  This PowerPoint can be accessed 
also in the Handout section of the webinar link, and you may download it to your machine.  In addition, 
the PowerPoint is also posted on the PDE website, as well as in eDirect.  Be aware that it takes a few 
days for the closed captioning to be done for the live recording, after which it will be posted on the 
PaTTAN and PDE websites. 
 
New item samplers: Accommodated 2017 PSSA item and scoring samplers are near completion, and will 
be available in UEB Braille and ASL formats.  For more assistance in viewing the ASL format, please 
contact DRC Customer Service at the phone number or the email address that we have posted on this 
slide.  The UEB Braille samplers will be produced by the PaTTAN AIM Center as ordered on an individual 
basis.  To order a UEB Braille version, please contact Julie Breneman, Office Manager, for the PaTTAN 
AIM Center.  And Julie's contact information is Julie, J-U-L-I-E, at PaTTAN.net. 
 
Refreshable Braille option:  Refreshable Braille is now available for our students who take the Braille 
version of the PSSA test.  The online test engine is compatible with the student's Refreshable Braille 



device, using JAWS.  This feature eliminates the need for scribing or transcribing for those students using 
the Refreshable Braille device.  It allows your student a more comparable testing experience.  If your 
student currently uses Refreshable Braille, and you would like more information regarding this 
accommodated version, please contact us at PDE or DRC, and we truly look forward to hearing from you. 
 
Mixed Mode Response option:  The Mixed Mode response is intended to accommodate those students 
who benefit from a computer-based format, but may not be able to use keyboarding to respond to 
open-ended questions.  With this accommodation, a student may respond to all multiple choice 
questions, using a single keystroke in the online test version, and respond to the open-ended questions 
using a matching paper booklet.  For example, a student may benefit from the audio feature, or the one-
to-one correspondence feature of an online test.  But he or she needs the paper and pencil for written 
responses, because he or she does not have extended keyboarding ability.  This option allows the 
student to move through the test at her own pace with enough independent think time to respond to 
the open-ended questions using the paper and pencil answer booklet.  The SAC must ensure that the 
test administrator is aware of the parameters regarding the Mixed Mode response option. 
 
When this option is selected, no multiple choice responses that the student might enter into the paper 
answer booklet will be used for the student's score.  In other words, because the Mixed Mode response 
has been selected, the system will only recognize the student's online multiple choice responses for 
scoring.  When the Mixed Mode response accommodation is selected, the online system will not allow 
the student to key in her open-ended responses.  Only the open-ended responses in the paper booklet 
will be used for the student's score.  Please make sure that both the test administrator and the student 
understand the procedures before testing, to avoid any confusion or unnecessary bubbling in of 
responses on the matching paper answer booklet. 
 
We seem to be getting some responses regarding people who are unable to hear.  It seems the audio 
seems to be correct on our end; it may be your connection.  We do know that oftentimes the online 
connection at various locations might fade in and out.  We have checked the system on this end, and it 
does seem to be working correctly. 
 
We will be taking all of your questions at the end of this presentation, so please don't be concerned if 
we're not answering questions throughout the presentation.  It's just more effective and time-efficient 
to wait until the end of the presentation to answer your questions.  Now I'll turn it over to Lynda. 
 
>> Thank you, Diane.  The next several slides, including this one, are intended to provide foundational 
understanding of accommodations relative to the individual needs of the student, and in relation to 
standardized administration procedures for statewide assessment.  First, it is important to note the 
difference between a test feature and an accommodation.  This is information that is provided in more 
extensive detail in the Accommodations manual, but we will touch upon it here.  Test features are 
available for all students.  They are built in, so to speak, as part of the test design.  Examples would 
include extended time, highlighting, directions read aloud, whereas accommodations are available for 
those students with a documented need.  Examples could include frequent breaks, read-aloud of an 
entire assessment where appropriate and allowable, computer-adapted technologies and enlarged 
print. 
 
At times, there may be a test feature that is identified as an accommodation, because it is a 
documented need.  So as you can see, there is some overlap.  And we do get questions about this, on 
occasion, from the field.  For example, extended time, which is available for all students, may be a 



necessity for a student with an IEP or a 504 plan.  Additionally, in the online assessment, a highlighter is 
provided as an on-screen tool available for use by any student.  Therefore, this would be considered a 
test feature.  However, some students may absolutely require the use of a highlighter, and therefore, it's 
a documented need as part of his or her IEP or 504 plan, and it is referred to, in that instance, as an 
accommodation.  This slide further defines "accommodation" in that it does not reduce expectations, 
such as a modification.  Accommodations are used routinely during instruction and assessment in the 
classroom.  For a state assessment, allowable accommodations may not invalidate the content that's 
being measured.  Therefore, this is why some instructional or classroom accommodations would not be 
permitted on the standardized state assessment.  The Accommodations manual presents the four 
categories of accommodations as Presentation, Response, Setting and Timing. 
 
The next slide, now that we have discussed test features and accommodations, which have been 
defined, will discuss how accommodations are selected and documented.  Selection is based upon the 
individual needs of the student, recognizing what he or she routinely uses in daily instruction and 
classroom assessment.  One cannot assume that what is good for one student is good for all students; 
for example, reading aloud of an entire assessment.  Decisions regarding accommodations are made by 
the IEP team, a 504 team, or an ESL team.  Decisions are not made to facilitate schedules or for ease of 
administration.  When you're moving on to the selection type, specifically we're looking at the 
accommodations that are used routinely during the instruction and assessment in the classroom.  
You've heard me state this before, and this seems to be a common theme throughout.  For a state 
assessment, allowable accommodations may not invalidate the content being measured.  Therefore, as I 
said previously, this is why some instructional or classroom accommodations may not be permitted on a 
standardized test like the PSSA or the Keystone Exams.  In order for the selected accommodation to be 
beneficial, effectiveness of its use should be considered both before and after classroom assessment.  
It's important to really know whether the accommodation is working for the student.  In order to assist a 
teacher or an IEP team in making this decision, there are some tools at the end of the Accommodations 
manual that can be used by school personnel in making decisions, and that can help individuals make 
decisions about the effectiveness of the accommodation. 
 
Regarding the documentation, accommodations that are to be used on the state assessment must 
appear in section four of the IEP.  If requesting approval for a unique or an electronic accommodation, 
additional areas of the IEP may be reviewed when the request is made to the department.  These other 
areas that may be reviewed include the present levels and the specially-designed instruction portion of 
the IEP.  If your school has a student without a 504 plan or an IEP, but is in a unique circumstance that 
may require an accommodation, I would encourage the school personnel to look at the tools and 
resources, again, at the end of the Accommodations manual.  These tools allow school personnel to 
document at the local level what can be used, and what selection process occurred.  It can then be 
retained in the student record. 
 
This slide elaborates upon the first block in the previous slide regarding decision-making.  It's intended 
to remind everyone of the important decision-making considerations about accommodation selections 
for students participating in general assessment.  As you can see, the points here are that it should be 
consistent with the standards-based or standards-aligned IEP, and really is about ensuring full 
participation and grade-level instruction.  The idea of decision-making for accommodations is that it 
levels the playing field to allow a student to demonstrate his or her knowledge and skills, and it ensures 
fair comparisons for other students taking the assessment. 
 



This slide elaborates upon the second block from slide 19, and relates to the selection of 
accommodations.  It's important to remember that the selection of an accommodation is individualized.  
It is individualized by the unique needs of the student, as well as the test or subject.  This is why 
consideration for the instructional task or eligible content is identified.  An example of individualization 
would be for the student with a physical impairment or a mobility issue who may require additional 
support for the writing assessment, different from the Reading or Math assessments. 
 
Another consideration for the selection of accommodation types will be the grade of the student.  Older 
students are able to self-advocate needs better than younger students.  When working with younger 
students, consider Pennsylvania's desire to move toward more online assessments for writing in third 
and fourth grades.  Teachers may consider technologies for composing.  There are technologies targeted 
for word processing at lower grades.  Since dictation is not typically an accommodation for composition, 
these technologies targeted to our younger writers may help to alleviate a need for human scribes.  
However, students should be given the opportunity to be comfortable and efficient with whatever 
technology or accommodation they will be using prior to the test day.  By learning about the online 
statewide assessments or other technologies available to students, it can foster greater independence 
for learning. 
 
This slide is the final block from slide 19, and it reminds everyone of the important decision-making 
considerations about accommodation selections for students participating in the general assessments.  
I'm sorry, this looks like a repeat -- sorry, that's on my end.  My apologies.  I apologize.  Hopefully 
everyone is now awake, and I am as well. 
 
>> We'll give you your accommodation, Lynda. 
 
>> Clearly the girls in the room here think I need an accommodation.  So let me turn my page, as I 
advance the slide -- so I apologize.  This slide is the final box from slide 19, and it's not about decision-
making, it's about the documentation portion of what teams do.  So as you can see here, there are 
different documentations that may take place, depending upon the student's need, whether it's an IEP, 
the Chapter 15 Service Agreement, or 504 Plan, an L-Plan, or as I had stated previously, if a child does 
not have a specific documented need but is in a unique circumstance, the team may refer to the 
resources at the Accommodations manual, at the end, so that at the local level, those decisions can be 
made and placed into the student record.  Specifically, those tools are resource tools five and seven in 
the Accommodations Guidelines. 
 
And at this point, I'm going to return the presentation to Diane for continuing. 
 
>> Thank you, Lynda.  It's always worthwhile to examine the online testing advantages.  As Lynda 
mentioned in some of her slides, this format actually provides an advantage for some of our students 
with disabilities, in that it allows them to be independent test takers and levels the playing field.  Online 
testing guarantees a standardized provision of some of the frequently requested accommodations, such 
as a read-aloud for print disabilities, and the elimination of filling in bubbles on an answer sheet.  The 
computer-based version allows a student to be an independent test taker.  Online tools are provided for 
the student as needed. 
 
Advantages for the SAC or DAC include decreasing the number of test administrators and the amount of 
time dedicated to handling paper booklets.  The computer format is appealing to many students.  For 
students who need a larger format, the online test enlarges the test page to fit an oversized monitor.  



The test engine will always keep the correct proportions when using an oversized monitor.  Most 
monitors are already in the correct proportion, therefore, the test page will fit the entire screen.  It is 
very important to remember that online tests for an individual student does not require that an entire 
class, or an entire school, or an entire district takes the online version.  In other words, if you have a 
student who needs a computerized format, you absolutely may order and use the online test for that 
student. 
 
Some online testing considerations: Many students already participate in computer-based learning on a 
regular basis.  These students may be more comfortable with the computer version of the PSSA or 
Keystone test.  Students must be provided with ample opportunity to practice using the online tools for 
the Keystone or the PSSA test.  The online tools are available through eDirect, as well as a practice test 
tutorial.  Students must be provided with enough time to have experience with those tools and with the 
test tutorial well before the PSSA or the Keystone testing windows.  Students who already use a 
computer for instruction are typically comfortable with keyboarding; however, we know that some 
students do not have the use of their hands for extended keyboarding responses.  In addition, some 
students are simply not there yet with keyboarding skills, particularly at the lower grade level, for 
extended SA responses.  The "Mixed Mode," as we referenced earlier, is an accommodation that may be 
suitable in these cases. 
 
We have seen that many students who use assistive devices or software programs have been successful 
using the online version of the test.  Assistive devices are not interoperable with the INSIGHT testing 
system, except for the option of the Refreshable Braille, which uses JAWS.  Some students need 
particular assistive devices, such as a Tobii.  AACs are not interoperable with the INSIGHT testing system 
at this time.  However, as I stated earlier, it is important to know that the online test system can be very 
effective for students who typically use a computer software program such as Read Write Gold, or 
Kurzweil.  Many times, those students are very comfortable with the online test.  This is something that 
should be explored well before testing. 
 
Some considerations before administering accommodations: Make sure that the accommodation used 
for assessment is also used on a regular basis for instruction.  Make sure that the student has 
participated in the online tools training and the online test tutorial.  Make sure that the student is 
comfortable with the accommodations used during testing.  Make sure you have mapped out the 
logistics.  For example, if you have a student or a small group of students who need to have the enlarged 
test, the enlarged test booklet requires more space than may be available in the regular classroom.  
Make sure that the test administrator is provided with very clear directions regarding the appropriate 
use of the accommodation; for example, which test items may be read aloud and which test items may 
never be read aloud. 
 
During administration: Make sure that all of your test administrators have been provided with clear 
documentation so that the appropriate accommodation is administered and available for that student.  
During test administration, it is important that the test administrator adheres to the specific guidelines 
to ensure the validity of the testing.  Online testers should not have an easy view of other computer 
screens.  This is particularly important to pay attention to when the student uses an oversized monitor.  
As always, it is very important to go over ethical testing practices. 
 
And with that, I'll turn it over to Lynda. 
 



>> Thank you, Diane.  The next two slides present information pertaining to ethical testing practices and 
test security.  This slide emphasizes the importance of ethical testing procedures throughout test 
administration.  Several example of unethical practices are listed here; such as coaching or giving clues, 
or even editing a student's responses.  As you note, the last phrase here is regarding the administration 
of the test with the teacher of record.  The Bureau of Special Education recognizes the unique 
circumstances that are associated with our students who have IEPs or 504 plans.  Therefore, for some 
students, it is necessary and important that the teacher of record does administer the assessment.  In 
that instance, we recommend an additional test proctor to be present in that testing area. 
 
This slide pertains to test security.  As you are aware, test security is important in regards to the test 
administration process.  Several key points to assist and remind us all about maintaining test security are 
identified here.  Remember, test security is really about maintaining the confidentiality of the test 
questions and the answers.  It becomes an issue at times when accessible formats are used, and when 
someone other than the student is allowed to see the test.  For example, if we jump down here, we talk 
about the qualified educational sign language interpreter, or native language interpreters.  In those 
instances, those are other individuals, sometimes other than school personnel, who may be assisting in 
the test administration process.  In those types of formats and with those individuals, it's important that 
they sign the confidentiality form. 
 
Some important notes regarding the educational sign language interpreter -- interpreters may not serve 
as the test administrator, and a separate test administrator is required.  An educational sign language 
interpreter must be provided with three days of dedicated time to effectively prepare for the test.  That 
does not necessarily mean that it has to be the three days immediately prior to the test administration, 
because we do have to remember that in some districts, those individuals maybe working across 
different buildings, so there has to be some amount of reasonable flexibility so that those individuals are 
given the time that they need in order to be prepared for their assistance.  So here, it's three days of 
dedicated time prior to the test. 
 
I do want to jump back up to the third phrase there, just reiterating that some of our students are 
working, perhaps, on some type of an electronic device.  We just remind everyone about the test 
security that's associated in those instances, that all student work and even electronic files must be 
destroyed and deleted. 
 
Okay, and at this point, I'm going to turn over the presentation to Rebekah. 
 
>> Just a reminder, that the Accommodations handbook with all the guidelines is posted on the PDE 
website, under Accommodations.  Within that handbook, we have three specific tables to help you 
navigate through the accommodations.  The tables must be used to fully understand the features and 
implementation of each accommodation type.  Some accommodations are only allowable for certain 
students on certain parts of the test.  For example, a word-to-word bilingual dictionary is allowed only 
for EL students on the Math, Algebra, Biology and Science test.  A word-to-word dictionary is not 
allowed for the ELA or literature tests.  Check all three tables for each accommodation.  First, you will 
want to read Table A to determine if the accommodation is available for non-IEP, IEP-504, and-or EL 
students, or if it is a Unique Accommodation.  Next, you will want to read Table B to find out the details 
of the accommodation used by the student.  For easy access, Table A headings link to Table B headings.  
Then read Table C for specific information regarding administering the accommodation.  Again, headings 
in Table A and Table B may link to Table C. 
 



Here's an example of Table A.  You'll see each accommodation listed, and then you'll see columns 
Allowable for Non-IEP, IEP and 504; Allowable for IEP-504 Only; Allowable for EL; and then an additional 
column that we added this year, Unique Accommodation; which requires approval.  We'll go into detail 
in that in the next few slides.  You can see that each heading is underlined, which means it's a link.  That 
will link right to Table B. 
 
Table B provides details about allowable accommodations, how and when the accommodation may be 
used, and if it's provided by the online test.  This table will let you know if it is Allowable for the Paper 
Test, for the online test, and if it's Provided by the online test.  For example, that first accommodation 
that you see in the table, Amplification Device, which would be a hearing aid or a personal sound 
amplifier, is it allowable for a student taking the paper pencil test?  Yes.  Is it allowable for a student 
taking the online test?  Yes.  It is provided by the online system?  Yes, in the sense that of course there is 
an audio that is provided, and the volume can be turned up.  That's how the amplification device is 
handled on an online system.  The next one that you see listed is the audio version of the online test.  
You can see that there's no audio version for a paper pencil test of course, so you only see an "X" under 
the Online Test. 
 
Table C is designed to provide specific information regarding the administration of accommodations, 
such as Concussions, Broken Arm, Injury, Glucose Monitor, Color Blindness. 
 
In addition to the topics listed on the previous slide, in Table C you will find guidelines for additional 
specific accommodations.  You can read a paragraph that explains a Unique Accommodation.  Typically, 
a Unique Accommodation is a special circumstance for a student.  A Unique Accommodation might alter 
the construct or results.  Therefore, you need to ask for special permission to have that type of an 
accommodation approved.  This is typically an accommodation that does not appear in the 
Accommodations Guidelines, or it may be a modification to an accommodation that appears in the 
guidelines.  This exceptions are for the few and far between students who simply do not fit into the 
accommodations as they are listed in the guidelines.  To repeat again, the guidelines are posted on the 
PDE Assessment page, as well as in eDirect. 
 
You're now looking at an example of the Accommodations section that appears in the paper pencil 
answer booklet for the student.  You can see that the accommodations are divided into four different 
sections.  Presentation section, Setting, Timing and Response.  When you mark the accommodation in 
the student's paper pencil answer booklet, you'll need to make sure you bubble in the correct 
accommodation.  An individual accommodation is listed under each of those particular types.  If the 
student is taking the online test, these accommodations are in the eDirect for that student.  Again, if you 
are new to the online test, and you have questions about how this appears in the online test, you may 
refer to the details regarding the online test posted on the eDirect site, or you may call DRC Customer 
Service, and they would be glad to assist you. 
 
I forget what that's pointing to -- oh, an example of the conventions questions and the Text Dependent 
Analysis prompts read aloud.  Then that's Some, and then also under the presentation, the next bubble 
down is All.  So you can see the different examples of the bubbles that you would need to complete. 
 
We have also posted an additional document that's entitled, "Read Aloud and Scribing Guidelines for 
Operational Assessments."  This is located on the PDE website, and also in eDirect.  In that separate 
document, we provide very detailed guidance regarding how to read aloud test items in the particular 
subject areas.  You'll also see very detailed guidelines as to how to scribe for a student who dictates 



responses to you.  Make sure that you refer to the Accommodations Guidelines tables, and also read 
and understand the Read Aloud and Scribing Guidelines separate document for Operational 
Assessments.  The purpose for providing these detailed guidelines is to ensure consistency in the 
administration of accommodations, and to maintain fairness for all students, so that the person who is 
administering the test is following the same guidelines in all districts across Pennsylvania.  For all 
content areas and all subjects, it is important to remember that the reader may not clarify, elaborate, 
paraphrase, assist or cue a student through uneven voice inflection.  This is very important to 
communicate and emphasize with your test administrators, that voice inflection is even, and it is not 
used to emphasize or de-emphasize any part of the test question that is being read aloud.  Please 
remember that there are guidelines as describing that occurs during the administration of the 
assessment, as the student dictates the response orally, or by gesturing or pointing to the correct 
responses. 
 
Slide 36 explains the procedure for the approval process for unique accommodations.  Remember that if 
it's an accommodation that's already identified as allowable in the guidelines, and it does not specifically 
say that this needs approval from PDE, it's not necessary to get approval for a Unique Accommodation 
from PDE.  And you want to look back at that Table A in the right hand column, where we have marked, 
"Unique Accommodations" -- those are the accommodations that are unique and must receive approval. 
 
Let's talk about scribing for a moment.  Scribing is a Unique Accommodation for the TDA prompt.  
However, because we have had quite a number of requests for scribing for the Text Dependent Analysis 
essay response, you must submit the Scribing Unique Accommodation form, and you will find that on 
the PDE website under Accommodations.  You must also fill in the Scribing bubble in the 
Accommodations section of the Demographics page.  However, it is incumbent upon the school and the 
district to make sure that when scribing is used for the TDA response, that it is being used as a valid and 
fair accommodation.  It is necessary to ask for approval from PDE for any type of computer-adaptive 
technology, such as Dragon Dictate.  In order to ask for that approval, you must gather all the required 
information and complete the Request for Approval form.  You may email the RA account that's listed 
on this slide.  PDE will respond to you with an approval or disapproval.  You may also call the Bureau of 
Curriculum Assessment Instruction, or the Bureau of Special Education.  Someone will connect you with 
one of us if you have specific questions that you cannot answer by reading the handbooks. 
 
We have updated the Unique Accommodations Request form.  The form is now a fillable form, and will 
accept digital signatures.  If you are not equipped to use digital signatures, you may continue to print 
the form, obtain real individual signatures, and then scan and email the form back. 
 
We have also updated the PSSA Scribing Unique Accommodation that I just spoke about for the Text 
Dependent Analysis response.  The form is also fillable, and accepts digital signatures.  Again, if you 
cannot obtain digital signatures, you may print the form, complete the information, obtain individual 
signatures, scan and email it to the RA account. 
 
Scribing is allowable for students with a physical disability that severely limits or prevents the student's 
process of writing, handwriting, typing or recording responses during testing.  This includes pain and-or 
a fracture.  Scribing is allowable for students who have a documented disability in the area of written 
expression, which results in significant interference in their ability to express their knowledge in either 
handwriting or keyboarding, even after varied and repeated attempts to teach the student to do so.  The 
test administrator must follow the Read Aloud and Scribing Guidelines for Operational Assessments.  
Remember that the online test version is recommended, to allow students as much independence as 



possible.  I mention the online option, because for many students, simply a single keystroke to respond 
to a multiple choice question is preferable than to have the student dictate to you which bubble to 
mark. 
 
Do not submit the Scribing Unique Accommodation form if a student requires scribing for Keystone 
Literature, Algebra or Biology.  Do not submit that Scribing Unique Accommodation form for a student 
who requires scribing for PSSA Math or Science.  Remember that scribing is allowable for grade 3 PSSA 
ELA multiple choice and short answers.  The reason that scribing is not considered a Unique 
Accommodation for those three bulleted items is because those items are not measuring writing skills.  
However, you must submit the Scribing Unique Accommodation form if scribing is being used for the 
four through eight Text Dependent Analysis response, and that is because those test items are 
measuring writing skills.  Therefore, scribing is a Unique Accommodation. 
 
Remember that for any kind of an accommodation -- and I'll repeat it here for scribing -- that the 
student is already using the accommodation, in this case scribing, on a day-to-day basis for instruction 
and assessment, as with all accommodation, this is not an accommodation solely for the purpose of the 
PSSA or the Keystone test.  An accommodation is something that is needed on a regular basis.  An 
accommodation is not something that is just needed for the PSSA or the Keystone.  It is the IEP team, 
the 504 service plan team, the educational team for that student that determines that scribing is 
essential for the student to access the test and our instructional materials.  Or, the student might have a 
current disabling injury, such as a significant broken arm or a broken hand.  Trust me, right around the 
testing time, there is just a slew of broken arms, for some reason, across the entire state.  In these cases, 
you must submit, complete and submit the Scribing Unique Accommodation form discussed in the 
previous slides. 
 
Here's an example of what the email should look like when you submit the Scribing Unique 
Accommodation form to the RA account.  In the Subject line, you should have the name of your school 
district.  Attach the completed and signed PSSA Scribing Unique Accommodation Form, and email it to 
RA-accommodations.  Remember that there are two options for this form; first you can complete the 
form electronically, and if you are using digital signatures, you can route the form to the individuals that 
need to sign and return it to you for uploading.  You can attach the signed form to the email.  The other 
option is that you can print the form, obtain all the signatures, scan and then email.  But you must, both 
ways, get the required signatures. 
 
And now, I'm going to turn it back to Diane. 
 
>> Thank you, Bekah.  And Bekah has a couple of arrows there to show you exactly each of those points. 
 
We'll move on to the Concussion Policy.  We have learned much about the nature and treatment of 
concussive injuries.  If a student has been diagnosed with a concussive injury, and there is medical 
documentation that is dated within two weeks of the start of the testing window, that states the 
student may not participate in standardized testing.  That student may be coded as "Recent Medical 
Emergency."  In all other instances involving a concussive injury and student nonparticipation in the 
Keystone or the PSSA test, the student needs to be coded as "Other."  If you do not have that 
documentation, you must code that student as "Other."  The medical documentation must be kept in 
the student's record.  Documentation that was written at the beginning of the school year stating that a 
student may not participate in the PSSA or the Keystone test is not applicable in April or May for those 
two tests.  You must have a new documentation form that is dated within two weeks of the testing 



window in order to use the Recent Medical Emergency designation.  This is because the concussive 
injuries respond at different rates, and it has been shared with us from the field that a medical 
documentation that is created in the fall may have changed by the time spring rolls around, during 
testing time. 
 
Review of Allowable Read-Aloud: Read-aloud is allowable for Keystone Algebra and Biology.  Read-aloud 
is allowable for PSSA Math and Science. Read-aloud is allowable for the multiple choice conventions of 
standard English questions.  These items are not measuring reading; therefore, it is why those items are 
permitted to be read aloud.  Read-aloud is allowable for the Text Dependent Analysis, TDA, prompt in 
the PSSA ELA test for grades four through eight, only on an individual basis at a student request.  The 
TDA prompt measures a student's writing ability, as well as reading ability.  Therefore, it is eligible for a 
read-aloud accommodation.  Absolutely no reading passage or associated reading multiple choice or 
associated reading short answer question may be read aloud to a student.  If the TDA is requested to be 
read aloud by the student, it may only be read exactly word for word.  The test administrator may not 
read the TDA prompt to the entire group, because each student arrives at that question at her own 
pace.  The test administrator may not read the TDA prompt to the entire group, because each student 
arrives at that question at her own pace. 
 
Earlier, we discussed the test feature versus accommodation.  If the student must have Algebra items 
read aloud because of an identified disability, that makes the read-aloud an accommodation.  Therefore, 
it must be documented as an accommodation.  This typically occurs in the student's IEP.  However, if a 
student who does not have read-aloud as a documented accommodation occasionally raises her hand 
and asks to have a word read, such as "perpendicular" read aloud to her by the test administrator, the 
test administrator may do so.  This is not considered an accommodation; it's a test feature.  It's 
important to remember that an accommodation is something that is needed all of the time on a regular 
basis, as stated earlier.  An accommodation must be documented and recorded, to ensure that the 
student receives that accommodation as needed. 
 
The Read-Aloud and Scribing Guidelines for Operational Assessments must be followed for any read-
aloud.  Read-aloud is not allowable for any part of the Keystone Literature passage or associated 
questions.  Read-aloud is not allowable for any part of the PSSA ELA reading passages, associated 
multiple choice or EBSR questions, or associated short answer questions.  The key here is to understand 
what the item is measuring.  If that test item is measuring Reading, you may not read that test question 
aloud.  The audio version of the online test provides a read-aloud for all allowable test questions -- 
another distinct advantage of the online version of the test. 
 
De-Spiraling: Caution must be taken to allow all students the opportunity to be independent test takers.  
The nine different test forms are packed in sequential order.  The test booklets may not be taken out of 
order, or de-spiraled.  The SAC may de-spiral the test booklets only for special circumstances.  The SAC 
may de-spiral for a student who requires a read-aloud for all or much of the test, and the student is in a 
small group.  This allows the test administrator to read aloud to those few students in that small group 
using the same test form.  The booklets may only be de-spiraled when a few students require a read-
aloud of the entire test.  That student is placed in a small group of one to five.  This must be 
documented and must be used on a regular basis for instruction.  Only the SAC, the School Assessment 
Coordinator, may de-spiral those booklets.  A test administrator may not de-spiral test booklets in the 
regular testing classroom.  Mark the bubble for all of the test read aloud.  Call DRC Customer Service if 
you are in a school or a district where de-spiraling the booklets causes an issue, where you may not have 
enough of the same test number.  This should not happen, because only a few of your students require 



this kind of accommodation; however, some larger middle schools may have that shortage situation.  
The online test automatically takes care of the de-spiraling issue.  This is another advantage to using the 
online system.  The online system already records the use of that audio as a read-aloud. 
 
And now I'll turn it over to Lisa. 
 
>> Thank you, Diane.  As mentioned earlier in the presentation, it is very important for teams to select 
meaningful accommodations for every student.  These supplemental resources can be found in the back 
of the Accommodations Guidelines manual.  They give a means to consider both student and parent 
input.  They also help to further define what works for the student in the everyday classroom situation, 
and which of these accommodations should be mirrored on the state assessments. 
 
Here are some important links for you to reference.  The Accommodations Guidelines can be found, as 
we said earlier, on the PDE website.  Please note that you also see the updated 2018 Accommodation 
guidelines for EL students on that site as well.  You can see we've given you some information on the 
National Center for Educational Outcomes.  There's a presentation on how to improve accommodations 
decision-making posted on that website.  We also gave you a link for the eDirect site. 
 
Contact information regarding accommodations for the state assessments are listed on this page.  Also 
keep in mind that you may contact your local PaTTAN office for questions regarding specific disability 
information.  You can also use the contacts on this page if you have Unique Accommodation requests, 
which Bekah had gone over earlier the process for that.  The email address at the bottom of this page is 
the email address that you will want to use if you are requesting a Unique Accommodation. 
 
Again, more contacts are provided on this page.  Lynda Lupp is our statewide Special Education 
Coordinator, myself, Lisa Hampe, I'm a Special Education Advisor, or through the PDE Bureau of 
Curriculum and Instruction, you can contact Diane Simaska or Dr. Rebekah Baum-Leaman, with the 
addresses provided. 
 
That ends our presentation.  I think we're going to move into some questions. 
 
>> Yes.  We will go back through the questions that have been posted in the Questions box.  Okay.  We'll 
read down through, and all four of us will just hop in to answer the questions.  First question was, Did I 
hear you correctly?  First year ELs, learners, must take the PSSA Math exam? 
 
>> Yes.  Math and Science.  They are exempt from the Reading ELA Literature exams. 
 
>> Okay, thank you.  Next question, When will the PSSA test samplers with the VSL be available? 
 
>> Those are in the process of being finally configured.  For the best answer to that, if you would contact 
DRC Customer Service, which is what I would do at PDE also, I know they are very near completion.  But 
for a better estimate as to which day or week they may be actually released, you'd get a quicker answer, 
contacting DRC.  And their target date is in December.  It should be soon, but contacting Customer 
Service would give you a more exact date. 
 
>> Okay.  A few questions are here about Mixed Mode.  Is the Mixed Mode response option only for 
students with IEPs or 504s? 
 



>> Okay, we want to take a minute, and we're going to open the chart, just to make sure that we have 
our information correct.  While we're opening that, I'm going to throw in the next Mixed Mode question 
with it: Is the Mixed Mode response option only available as an accommodation?  Is this available for 
any online PSSA tester? 
 
>> Same question. 
 
>> Same question.  Do you want me to go on while we're looking? 
 
>> No, I'm getting it. 
 
>> We're getting it.  We're getting there.  Mixed Mode. 
 
>> It's allowable for non-IEP, IEP and 504. 
 
>> Okay, I believe that covered both of those questions. 
 
>> It does. 
 
>> Okay. 
 
>> That's in Table A.  As Bekah explained, you always look at Table A, which is what we just did here, to 
verify whether or not Mixed Mode is allowable for students who are non-IEP students, which was the 
question.  But as with all accommodations, just let us remind you that this is an accommodation that is 
used all of the time for the student.  So we do not want to throw an accommodation at a student just for 
the PSSA test. 
 
>> Okay, next question: We test entirely online, and have for the past six years -- congratulations, by the 
way -- we would love to see a Mixed Mode that allows students to see passages on paper, but to answer 
in the online mode.  I'm not sure that's a question, but do you want to address that, Diane? 
 
>> Well, we thank you for sharing that with us.  One of the, of course, logistical issues with that would 
be providing even more testing material.  We would have to make sure that there were enough paper 
booklets available for students.  So keep in mind that one of the advantages to online testing is, of 
course, the decrease in the number of paper booklets that need to be handled at the district level, and-
or need to be shipped back and forth to DRC.  Certainly that's something that we will bring up to the 
team.  I absolutely understand why you would ask that, and we'll take that into consideration. 
 
>> Okay, next question: Where can I find the rules regarding parents opting their students out of 
testing? 
 
>> The HAC, Handbook for Assessment Coordinators, and also Chapter 4, the Regulations. 
 
>> Can iPads without a keyboard be used for the Mixed Mode response option, knowing that the 
students will be using the paper pencil for the open-ended type responses? 
 
>> The iPad is actually available for test taking purposes, for downloading the test engine.  So if your 
student is using an iPad and that's the preferred method for both the school district and for the student 



to take the online test, the student would naturally be using the iPad for the online testing portion of a 
Mixed Mode accommodation. 
 
>> Thanks, Diane.  Which assessments have the VSL option?  Which PSSAs and which Keystones? 
 
>> And again, we'll go through our handy-dandy little Accommodations guideline here, and we will look 
at the VSL version.  That VSL version is available, because it is the same thing as a read-aloud.  The VSL 
version is available for PSSA Math and Science, and Keystone -- Keystone Biology and Algebra. 
 
>> That's in Table A that you're looking for it? 
 
>> I am actually still scrolling down here, as we speak. That would be in Table B.  And here it is.  That's 
on page 38 in the Accommodations Guidelines.  Or -- sorry -- no VSL for any part of the ELA or Literature 
Keystone tests. 
 
>> Okay, so it's available for all the others. 
 
>> Mm-hmm. 
 
>> Okay.  I am brand new to test coordinating -- congratulations, by the way -- and do we need to 
register our students for accommodations ahead of time?  And the answer to that would be for the 
unique accommodations. 
 
>> And for certain online assessment accommodations. 
 
>> Say that louder. 
 
>> Okay.  So this is Lynda.  So a couple of things that we would ask you to consider, as far as thinking in 
advance of the accommodations that certain students may need.  So for example, there was just a 
question about the VSL.  So as you would see, you would want to know in advance, based on page 38, 
that the student with the VSL that that would need to be ordered in advance in order for the student to 
have that available online, for the online assessment.  That would just be one example.  What I would 
encourage you to do, with being new to your role, I would encourage you to look very closely at the 
three tables in the Accommodations Guidelines to have a sense about what you might need to know in 
advance, because in certain circumstances, those accommodations may apply specifically to a certain 
subject area.  And certain accommodations, as you saw there with the VSL, were not applicable for the 
PSSA ELA or the Literature.  The other thing that you heard Bekah state also, was that if you have a 
Unique Accommodation for a particular child, you would want to have that approval in advance.  It's 
really not about ordering it in advance for test day, but just making sure that the Unique 
Accommodation that's described here and also in the Accommodations guideline that you sought 
approval, if approval was needed.  Other than those particular things, I would just simply encourage that 
the students that IEPs and 504 plans that what they have and what they need are documented within 
their IEPs.  That's really just part of the IEP team process.  I hope that answers your questions. 
 
>> And one of the other things, Lynda, that we always like to add in there is that it's so important that 
students are comfortable with that accommodation well before the testing window, because the 
accommodation often goes both ways.  The student may be resistant to the accommodation because it 
has been faded, but yet not documented in the IEP yet, because there hasn't been time yet to rewrite 



the IEP.  So although the documentation still shows that the student is using the read-aloud, in reality, 
the IEP team has faded that accommodation.  So it's really important for you as the SAC to make sure 
you talk to the actual teacher of that student to see what is happening regarding accommodations. 
 
>> Okay.  Thank you.  Do the tools at the end of the Accommodation manual have to be used for a 
student without an IEP or 504 plan?  Or can a form used for documentation generated from the school 
be used? 
 
>> This is Lynda, and I can answer that questions.  The resources at the end of the Accommodations 
manual are really just there as a suggestion for schools.  Some of you may have excellent resources that 
you already have in place.  I would encourage you to simply continue to use those.  And again, that is 
really, in essence, an opportunity to record, really for the student that there are supports in place.  
Sometimes a student may not have an IEP or a 504 plan.  The schools are working so wonderfully to 
support the need of a child that isn't documented in one of those manners.  But really just to encourage 
the school team to be aware, please use those forms that you have, or go to one of the resources, such 
as five or seven at the end.  It's a great way for that child to have that documented in his or her records, 
so that conversation doesn't have to occur year after year instructionally to support him or her.  It also is 
a nice way to show in advance of the state assessment that this isn't a decision that was made just for 
the purpose of the state assessment, it's really something that the school has done to support that child 
instructionally every day, because it's important for him or her to have it. 
 
>> Okay, next question, Why wouldn't the Mixed Mode be available to all students, especially 
elementary, who would benefit from audio and have limited typing skills? 
 
>> The Mixed Mode is an accommodation, and as we know, accommodations do not apply to all.  It's 
not a one size fits all.  An accommodation is never one size fits all, so it's important that we do tailor an 
accommodation to an individual student's need.  The goal is for our students to be independent test 
takers, so we would never want to assume that a student or a group of students requires an 
accommodation without thoroughly investigating the usefulness and the appropriateness of that 
accommodation. 
 
>> Am I correct that the online test format needs to be in their IEP for them to have the online version, 
versus the paper pencil? 
 
>> No, I think that may be a bit of a misunderstanding.  But if a student does require to have a 
computer-based format, that should be in the IEP.  Then it becomes an accommodation. 
 
>> Can students of varying grade levels all be in the same classroom for the online testing? 
 
>> This is a question that we get quite often, and our answer is always the same, is that you need to be 
very careful about doing that.  Students do receive different instructions prior to taking that test.  And if 
you have mixed grades in that room, it is very easy to confuse not just the test administrator, but those 
students who are seated in that room.  So if you have no other option but to put a few students 
together who may be from two different grade levels, it's extremely important that that test 
administrator is very adept at understanding giving test directions, and the students are very well 
prepared for that.  We have had many instances where there have been incorrect directions given to 
students inadvertently because they are in a mixed grade situation.  So we don't recommend that, but at 
the same time, we do recognize that there are some schools where that is absolutely the only solution. 



 
>> Okay.  The next question is, We were thinking about our whole school using online testing for PSSA 
and Keystones.  What is the main pro and con to this? 
 
>> Well, I'm not sure we can say what the main pro and con is.  We offered many suggestions.  And what 
we would offer to you is to take a look at those slides that we offered regarding the online testing. 
 
>> Okay, next question: Does this mean that LEAs have the decision-making authority for scribing?  Also, 
is scribing allowed for open-ended short answer responses as well? 
 
>> I'm not so sure it's an LEA decision when it comes to scribing.  Again, scribing is an accommodation, 
accommodations are decided on an individual student basis. 
 
>> The IEP team. 
 
>> Yes. 
 
>> Okay.  I believe we answered this, but let's revisit another scribing question.  Is scribing only for the 
TDA?  Can third graders get the accommodation for short answer comprehension questions? 
 
>> Yes.  And we'll reference the Accommodations Guidelines again.  If you go into the Accommodations 
Guidelines, you'll find scribing in Table A, and you'll see who it is available for, and then you'll move to 
Table B that will give you more detailed information regarding scribing.  So in Table A, we see that it's 
available, allowable for non-IEP, IEP and 504, and allowable for EL students.  Then we click on the link, 
which takes us directly to page 47 and Table B, and that gives us a very detailed explanation regarding 
scribing.  If you still have questions about that, please feel free to contact us again, but we may have 
already answered you question, because that was answered "yes" early on in the presentation, and we 
don’t want to repeat ourselves again.  But certainly, if we've not given you enough information, please 
contact us. 
 
>> Okay, we just [INAUDIBLE] from another question, and someone had stated that they tried to access 
the fillable forms, and that they could not see the digital signatures.  So we've been looking into that, 
and we just discovered that they work in Internet Explorer, but in Chrome, the digital signature is not 
showing up when you're in Chrome.  So I would say try a different browser if you open up the forms and 
you cannot see the digital signature.  Try a different browser. 
 
>> Another one of those technology issues.  I think it involves Java somehow. 
 
>> Probably.  The next question is from Shelly, and it's rather lengthy.  It's talking about the audio 
accommodation and how it needs to be preordered and downloaded separately.  And Diane, I'm 
thinking that you would probably want them to call the DRC Customer Service and talk to them about 
that for any technical questions.  They would probably be able to answer that question more thoroughly 
than we can. 
 
>> Sure.  And your concern may be the bandwidth that's involved with the audio version, which is why 
it's not automatically a part of all the online test versions.   The audio version does require a lot of 
bandwidth.  So if you have technology concerns in your school or district, DRC Customer Service is 



awesome with helping you with your technology concerns.  So please don't hesitate to give them a call, 
and they will connect you with the right tech person who can help you with your audio questions. 
 
>> Okay.  Another scribing question, When scribing, do students need to be in an individual room with 
an individual proctor? 
 
>> Well, let's think about scribing.  If I'm going to orally give my response to the TDA, which is extended, 
students may take two pages to give a response to a TDA response.  If I'm giving that response to a room 
full of other students, I'm disturbing the other students, and the other students are listening to my 
response.  So it's a distraction for everybody.  So a scribing needs to be in a separate setting in order to 
not distract the student who is taking the test and dictating to the scribe, and also for other students 
who might be in the same room. 
 
>> Okay, and if a third grade student is having scribing, the only thing that we need to do is bubble in the 
accommodation as "scribing."  Correct? 
 
>> That is correct.  And as Bekah showed on the one slide with the new accommodation page, you will 
see "scribing" is now a bubble on the accommodated sheet.  For those of you that this is your veterans 
with filling in those bubble sheets for accommodations, you'll remember that for two years, we did track 
the use of scribing, and ask you to fill in a special supplemental code.  We don't need to do that this 
year.  We have tracked the use of scribing.  We have validated its use, and you will see just a regular 
bubble there for scribing. 
 
>> In the case of a broken arm or a hand, which we know happens quite often -- 
 
>> Springtime sports. 
 
>> -- oh, springtime sports.  Wouldn't transcribe be an option? 
 
>> Yes.  It absolutely can be an option.  Obviously, this is an individual who's very astute about the 
differences between scribing and transcribing.  So I thank Sean very much for his question, or her 
question.  But yeah, so if this is an individual with a broken arm but still has the capability to do some 
keyboarding -- absolutely.  Let that individual student do keyboarding, and then the transcription would 
take place, which is for anyone that's new to the Assessment Coordinator position, is really simply taking 
that printout of the student's document and then writing it, having that person write the response into 
the paper booklet, which is the transcription process.  So thank you, Sean.   Good question.  Very good 
question. 
 
>> Just to add to that, Lynda, what else would they need to do if that's the case?  Is there anything they 
need to mark anywhere, or --? 
 
>> They would make that bubble.  I'm looking at Diane, I believe the bubble is actually a transcribe 
bubble. 
 
>> Yes, it is.  Mm-hmm. 
 
>> So that bubble is there to be marked.  Then, of course, I'm just circling back around to Test Security -- 
if that individual has some sort of document that's produced that could save it to the device, the 



Assessment Coordinator or designee would want to go back to that device and make sure that it's 
deleted and removed.  Then if there's a paper copy printed out, just make sure that is destroyed as well. 
 
>> Okay, thank you.  This is a concussion question that we hear quite often.  So let's listen to this one.  
Do we need a new concussion note for an eighth grader on the Science test if it was in place for the start 
of the first window?  Or does one note at the beginning of testing cover all three windows?  Parents 
sometimes cannot get back to the doctor in such a short period of time to get a new note. 
 
>> Sure.  That's a good question.  In that short period of time for the testing, from the beginning of the 
testing windows for ELA to the end of the testing window for the Science, absolutely only one note is 
required from the doctor.  It is when we're looking at notes that have been produced more than two 
weeks before the start of the testing windows, that you need to have new documentation.  But one 
doctor's note for all three subject areas is appropriate. 
 
>> Very good.  Back to those broken arms, hands and fingers.  Can you go over again the use of the 
Unique Accommodation form for broken arms, hands, fingers? 
 
>> Sure.  The reason that it's unique, remember -- and I think this is Richard's question? 
 
>> Mm-hmm. 
 
>> Yeah.  The reason that it's unique, remember, is that anything that interferes with the construct 
makes it unique, if you're going to use it as an accommodation.  So if the student cannot produce her 
own handwritten response in which we are measuring her writing, that requires some kind of 
accommoda-- or, requires some kind of documentation.  For scribing, because it is so common, as Bekah 
has chuckled about, we have many, many kids who have that broken arm and injury during the testing 
window.  Absolutely, if that student cannot produce a response either through keying in their own 
response, as Lynda described, or by writing with the non-injured hand, if a student must dictate a 
response, that's scribing.  Use the Scribing Unique Accommodation form that's posted on the PDE 
webpage.  Fill it out, sign it, send it back to the RA account, and we at PDE will file that in your district 
folder. 
 
>> Okay, thank you.  Okay, some small group questions.  For a small group, can the TDA prompt be read 
aloud to all?  Or do they still have to ask? 
 
>> They still have to ask, because remember, that TDA question comes at the end of a reading passage 
and multiple choice questions.  And those reading passages and multiple choice questions may never be 
read aloud to the students.  So that means that the students, even in that small group, are all arriving at 
the TDA question at a different time.  We should not artificially pace those students by making them 
either wait, or hurrying them up in order to read the TDA question aloud to everybody. 
 
>> If a student in a small group, 12 or less, raises their hand to have a significant number of allowable 
questions, words, phrases, et cetera read, is that still considered a test feature?  Or does the 
Accommodation bubble need filled in for some of the test read aloud? 
 
>> Well, actually, I would think that you've got a situation there.  If I'm asking for a lot of questions to be 
read aloud, and the education team was not aware of the student requiring that kind of intervention, 
then something needs to be investigated as to find out what's going on with that student which would 



make it an accommodation.  On the other hand, you know your students.  If you've got a student who is 
inappropriately asking too many questions, then the teacher usually knows that's happening and should 
remind the class that it's only an occasional question, that I'm really stumped with it.  I should be asking 
for -- that's why we need you to be really careful with that read-aloud.  We do not want to set off a 
classroom thinking that they can raise their hand and ask Ms. Simaska all of the questions, because I 
would end up with chaos in my testing room. 
 
>> I'm going to just expand just on that just a little bit, because she does -- this is Erin's question, and 
she goes on to really try and comprehend, then, whether this would be considered a test feature or an 
accommodation.  So again, thinking about test feature versus an accommodation, if the read-aloud is 
something that is designed for all the students, and this child that's asking so many questions does not 
have that documented as a documented need in an IEP or 504 plan, then that, to answer your question, 
is still considered a test feature.  It's not an accommodation, because we are clear that an 
accommodation is something that is a documented need that the child must have.  And I think, Diane, 
what she was saying is, stepping outside of the testing world, if you have a child that seems to be asking 
this many questions from an instructional perspective, and we're not here to discuss that, but you would 
certainly want to just investigate that from an instructional side to see if the child's needs are being met. 
 
>> Right.  One of the reasons that question comes up is, sometimes we get the question, can't we just 
tell the kids that they can ask questions?  Well, if you do that, and we all know what happens in a 
classroom when we do that, you may end up with a situation of students who are overly concerned with 
the test, especially our young students, and they start asking too many questions.  So although any 
question on the Math or Science test can be read aloud as a test feature, we certainly don't want to set 
the kids up for the situation where you got that kid who's asking too many questions, more than the 
occasional, because the test feature is for occasional questions. 
 
>> Can I just add there, this is a prime example that you might want to look at tool three in the back of 
the Accommodations Guidelines manual, this student's perspective, to better understand maybe why 
that student -- if that's something that occurs on a regular basis, and if that is something that you as the 
IEP team need to consider making an accommodation by putting it in that child's IEP, if that's necessary. 
 
>> Or even for a thought-to-be student. 
 
>> Right. 
 
>> Where we're thinking about a student who may need an accommodation. 
 
>> Okay.  If we are using the online version of the test, for students who need read-aloud, is there a limit 
on the size of the group? 
 
>> Well, we know that the read-aloud for the paper test is one to five, in order to make it more 
manageable for the test administrator, and also to not overuse one particular test form.  Certainly you 
would not want to have every student who requires a read-aloud in a large middle school to be using 
Form One.  That's not appropriate from the point of view that all IEP students, if they're all taking the 
same field test questions, we're not going to get good data on how a student who has a disability is 
handling those questions.  So you don't want to do that.  So certainly you may have more than five.  One 
of the things I like to remind callers when I get that question is, remember why those students are in 
that small group.  If they're in that small group -- one of the reasons they're in that small group besides 



needing the audio version, they're also very distractible.  You want to keep that in mind, because you 
don't want to put a test administrator, one test administrator in a large group of 15 students who are 
very needy students, because she might have a hard time keeping up with them, if they're very, very 
needy.  So the answer is yes, you can have more than five in an audio.  But be aware. Make sure you 
know your students before you do that. 
 
>> If a small group of one to five students has all test items read aloud as a regular practice in the 
classroom, can you read aloud the entire test, reading sections included, as an accommodation? 
 
>> I would say -- this is Lynda from Special Education.  So if you have a small group, as you've described, 
one to five students, and you're really talking about a practice in the classroom, I guess my point would 
be, if that is in their IEP as a need that they need to have that, which is small-group and a full read-
aloud, if that's a documented need in their IEP is an accommodation, then that would need to be 
provided during the assessment.  I'm not really sure if the practice that you described here is something 
that is really just a classroom practice, or if that's really something that's necessary for the children.  I 
can't answer that, but from just a purely allowable point of what is permissible, again, if this is a 
documented need in the child's IEP, then he or she should have that available on the test day. 
 
>> Would you read that question again? 
 
>> Yes.  If a small group of one to five students has all test items read aloud as a regular practice in the 
classroom, can you read aloud the entire test, reading sections included, as an accommodation? 
 
>> Reading sections are never allowed to be read aloud to students. 
 
>> Okay. 
 
>> I would caution you, too, with that scenario with the five students, just think about, we talked about 
earlier, the abnormal piecing.  So if you have five students and you're reading even the allowable 
questions to them all at the same time, you're in essence forcing those kids to all be on the same 
question at the same time.  So again, just thinking about that situation, you'd probably want to think 
that through a little bit before you would implement that. 
 
>> Okay.  Next question, How will we know which questions in section one and three have to do with 
conventions for the purpose of reading those aloud? 
 
>> That would be in your Directions for Administration manual, be clearly identified. 
 
>> If a student is taking the ELA PSSA online, may they have a paper copy of the text to read, reference 
and annotate on? 
 
>> We talked about that earlier, is that if a student is taking the online test, it should not be necessary to 
provide them with a paper copy also.  Online testers, the only online testers who need the paper copy 
would be those students who are using a Mixed Mode, and that is the answer sheet.  That's not the test 
booklet. 
 
>> What is the process and timeline for requesting online testing materials? 
 



>> You may give DRC Customer Service a call right now, if you need to. 
 
>> And I don't know, Diane, if you can answer this, or if this might be another DRC question. If audio is 
an accommodation, does it automatically read aloud each appropriate question for the students?  Or 
does the student have to click a speaker image to begin hearing it? 
 
>> No, the audio version -- and that's why it's not included in all online test versions -- the audio version 
is a special version.  When you order that audio test, DRC will make sure that that ticket number is 
audio-provided.  It will read it aloud.  The student may turn the volume completely off if she declines to 
listen to the read-aloud.  She also may repeat as many times as she wants to, to hear the question read 
aloud multiple times.  So that audio version is separate from the typical online version, and it will come 
with a separate test ticket number and downloading procedures. 
 
>> Is there proof needed to substantiate a parent's claim that they have been in the country for less 
than one year, and if so, what? 
 
>> That's in your student enrollment system in your district.  Your district has procedures for enrolling 
students, and those are the procedures that you need to follow. 
 
>> Okay.  I believe we addressed this, but I'd like to talk about it again because it's online testing.  Is it 
possible that if you are a district that does paper testing only, can we have some students take the 
online to try this year, instead of the scribing?  So to clarify, can a district do majority paper and still 
have some online test takers? 
 
>> Absolutely.  We have seen in very large settings in high schools where the high school has it set up for 
students who require online testing, and students who prefer not to have the online testing.  So you 
absolutely may use that mixed administration version of some paper testers and some online testers.  I 
wouldn't do it just to try it out for the heck of it, and I know that's not what you mean.  We certainly 
want to make sure that the version that we're providing for those students, that online version, is 
appropriate for them. 
 
>> When are accommodations due for the winter Keystones? 
 
>> Is that, like, if they have a Unique Accommodation?  We say on that form eight weeks.  On the form, 
on the Unique Accommodation forms, it says, "Please submit the request eight weeks before the test." 
 
>> Of course, if you've got a situation that just has arisen, we know that some students have sudden 
onset of disabling conditions.  Certainly do not hesitate to contact us. 
 
>> If a student uses extended time as a test feature, not a documented accommodation, do you still 
need to bubble the Accommodations section "Extended Time" in the paper booklet? 
 
>> Okay, so extended time, we know the students who require extended time on a regular basis, they 
require extended time in the regular classroom.  We need to make an accommodation for them, so that 
they may have more time to complete the test than what the students in the regular classroom need.  
That's an accommodation.  It needs to be documented someplace. 
 
>> She's [INAUDIBLE] if it's happening on a regular basis. 



 
>> Sure.  If a student has an IEP, it should be there.  If the student does not have an IEP, it should be in 
the student record that that student needs extended time. 
 
Here's the issue with extended time in Pennsylvania.  It's an untimed test, and that always gives 
everybody a bit of heartburn, because it's hard to know where to draw the line.  If a student requires 
extended time beyond the typical testing time in your school, then you need to move that student to 
the extended time area -- bubble in the Extended Time accommodation. 
 
>> Okay.  Can English learners who are taking a bilingual test, Math or Science, be in a testing room with 
other English learners in a different grade level, also taking a bilingual test? 
 
>> Again, we would caution you with that testing setup.  There's no regulation saying that you can't, but 
when you think about how that might play out, that may not be the best scenario for those students.  
They may be distracted by each other. 
 
>> For students who are home-schooled due to an injury, what is the procedure for testing the student? 
 
>> The home school teacher administers the test. 
 
>> Okay, next question, Does a student using the Mixed Mode or online read-aloud accommodation 
need to be in a small group? 
 
>> Read-aloud accommodation does require a small group.  You'll find that information in the 
Accommodations Guidelines; whether it is a small group of one to five, or a small group of one to 
twelve.  So those students are already in a small group.  The Mixed Mode accommodation -- that 
student is not asking for scribing.  That student is writing her own response in the test booklet, however, 
that situation is different than what other students in that large group of 25 may be receiving.  So you'll 
probably want to consider a different setting, so as not to disturb the other students.  Again, you're 
going to have to make a professional judgment on that, according to available space.  It is incumbent 
upon the school to always provide the best testing environment for each student. 
 
>> Can third grade students use a paper hundreds chart, number line or Touch Math number line, if it is 
in their IEP? 
 
>> Number lines are allowable only for students with IEPs.  Number lines are not the same thing as a 
hundreds chart.  So a hundreds chart may not be used. 
 
>> And that's on page 44 of the Accommodations guideline. 
 
>> Thanks, Lynda. 
 
>> You're welcome. 
 
>> Okay.  I have this pulled up here, Diane, so we can look at it.  On slide 46, it says we may de-spiral for 
read-aloud of Math and Science, which seems to contradict slide 45.  And Jeffrey -- it looks like Jeffrey 
has left, so should we have him email us separately? 
 



>> Mm-hmm.  I think he may be looking at the online, because online there is no de-spiraling.  The 
online engine takes care of de-spiraling, so you're not de-spiraling the booklets.  So that's why that is on 
that page.  And some of the questions, if a student only needs some of the questions read aloud and not 
absolutely every single question read aloud, which is artificially pacing, then you also may not de-spiral 
for that group of students.  That might be the confusion, Bekah. 
 
>> Okay.  When deciding about whether or not English learners have been in the U.S. for three years, 
which date should we use as the entry date for the cutoff? 
 
>> The last day of the previous year's testing window. 
 
>> Which for last year was May 5th, 2017, if you're looking for last year's date. 
 
>> That's a good yardstick when you're trying to figure out the three years. 
 
Well, we go back, just simply go back. 
 
>> I'm skimming some of the questions we've already answered. 
 
>> Okay, because we only have 15 minutes left. 
 
>> We have 15 minutes.  If my school has never used computer testing, how do we get that started? 
 
>> I would speak with the principal.  That's a good way to get it started in the school building. 
 
>> To verify, Mixed Mode is an accommodation, not a test feature, correct? 
 
>> Correct. 
 
>> Okay, here's a PASA question.  I am a new coordinator.  My AS teacher states some of our students 
are registered for PASA.  How do I ensure all that meet the six different criteria for PASA are registered? 
 
>> Well, first of all, that's an IEP team decision within your district, so you want to take a look at 
students who qualify through the IEP process to meet those six eligibility criteria.  From there, you want 
to make sure in the PASA Assessment enrollment system that you have all those students accounted for.  
If you're new as an assessment coordinator for the district, you may want to reach out to the PASA 
vendor, which we gave you their information on one of the slides in the presentation, if you don't have 
access to be able to enroll students in that system. 
 
>> And Crystal, just to follow up, Lisa is a hundred percent correct.  Just so you know, the enrollment 
window for the PASA has begun.  So again, you want to contact the PASA vendor at the website, and the 
email address that was provided, and ensure that if you are the PASA Assessment Coordinator that you 
are identified, because those communications routinely come out from the vendor.  If something has 
changed, it is quite possible communications have been sent, and perhaps have not been delivered 
because of an inaccurate Assessment Coordinator being identified within the PASA system.  But if you 
do this as one of your first steps, you should be good to go. 
 



>> Just another side note with that, if you're looking at listing all of the students from your district that 
qualify for PASA in the enrollment window, make sure you check in with any students you might have 
placed in out-of-district facilities that might be ordering those tests and things you need to make sure 
that you have those numbers correct, even if you're not enrolling them.  When it comes time to look at 
the waiver and things, you want to make sure that you have an accurate count of how many kids from 
your LEA are taking the PASA. 
 
>> Okay, Mixed Mode: Is Mixed Mode available for Math open-ended questions? 
 
>> Yes. 
 
>> Can a proctor have students completing the paper test and the online test in the same classroom? 
 
>> I think Lisa answered that previously.  Just be very careful about doing that kind of mixing of 
students.  When students require accommodation, they typically need attention, and it's not a good 
idea to overload a classroom with students who need a lot of attention. 
 
>> Okay.  Our administrators have us cover almost everything posted in our classroom.  Do we need to 
cover the ABC line, clock, et cetera? 
 
>> Only if the ABC line has pictures or definitions.  Then you'll need to cover that.  But if it's a simple, 
straight-forward ABC line, there's no reason to cover it.  And no, you do not need to cover the clock. 
 
>> Can you link the Accommodation manual?  As far as we know, everything that is on the PDE site is 
linked.  If you are having trouble with that downloading, I would try a different browser.  If that doesn't 
work, then email me, and I'll see what is happening. 
 
Okay, we answered that question.  Here's one, Can test administrators use American Sign Language as a 
read-aloud accommodation for the PSSA Reading test? 
 
>> We may not use sign language for the Reading test.  That's the same thing as a read-aloud, and that 
would violate the construct that we are measuring. 
 
>> Are multiplication tables an allowable accommodation? 
 
>> You may be referring to that one line in the Accommodations Guidelines, I don't have it in front of me 
right now which page it is on.  However, a multiplication chart is considered as an adaptive calculator for 
those students who are unable to maneuver the buttons on a regular calculator.  It's an adaptive 
calculator.  It is not something that is handed out to all students in your classroom.  If all students in the 
classroom regularly use a paper multiplication chart, that is not allowable for the PSSA test.  The paper 
multiplication chart is an accommodation for a student with a documented disability in the IEP for a 
student who cannot access a regular calculator. 
 
>> And Lynda found that for us on page 40. 
 
>> Page 40, thank you, Lynda! 
 
>> You're welcome. 



 
>> Okay.  We already answered that.  I'm not sure about this one.  If a school can only accommodate 
one classroom in a grade level in the computer lab for testing, can online testing still be used?  Also, the 
HAC for the PSSA hasn't been updated on the PDE website yet.  Do you know when that might happen? 
 
>> I sure wish I could give you a date for that.  I do know that it is going through the approval process, 
and should be up there shortly.  The best that we can tell you is to please keep checking back, because 
we do know it went through the approval process.  The other question was the -- 
 
>> Oh, I'm sorry, with that same question? 
 
>> Yeah.  What was the other -- 
 
>> Oh, if the school can only accommodate one classroom in a grade level in the computer lab. 
 
>> Well, that's a difficult situation for your school.  If you want the whole school to move through one 
computer lab for online testing, that's not going to be manageable.  I would look at my students who 
require online testing, and to allow those students to use the computer lab. 
 
>> Diane, I know you talked about extended time a little bit earlier.  But this is a question that we've 
dealt with several times.  How long after the scheduled testing time is considered extended time?  So I 
guess their question is, when you move them to that extended time location, how long do they stay 
there? 
 
>> As I said earlier, this causes a bit of heartburn for SACs in Pennsylvania, because it is not a timed test.  
However, we always caution on the side of the student to not overly tax and overly fatigue students by 
allowing them to sit in front of that PSSA test for hours on end, when they're not going to finish it.  We 
simply do not have minutes attached to that question because it is an untimed test, and so it varies for 
students.  Of course, the intent of extended time is to allow students an equal opportunity to respond to 
testing.  But if you need to move them out of the regular testing classroom to an extended time area, 
bubble in the Extended Time.  If you have students who are already in an extend time area because you 
know ahead of time who needs to be in that extended time area, bubble in Extended Time.  And please 
be aware of test fatigue with your students. 
 
>> Do we need to document test features provided in the same way that we document 
accommodations provided on the Accommodations page of the test booklet? 
 
>> No. 
 
>> If a student, no IEP or 504, needs to move to a different location for extended time, does this need to 
be bubbled in the book? 
 
>> Yes. 
 
>> Yes. 
 



>> Okay.  Erin, if you are still with us, you have added to your previous question.  And I believe we are 
running out of time right now, but I would like you to reach out to one of the four of us with that 
question so that we can talk a little bit more thoroughly. 
 
And we're almost -- okay, this one has not come up yet.  How do you confirm when a student is court-
placed, versus being in placement by the school, versus being sent out of the home by the parent?  
Specifically, what documentation do we need to have to clarify that a student is court-agency placed?  
This is the first we are having a student in this situation.  Does that make any sense? 
 
>> And I'm not sure that this answers the question that you're asking, but you would want to refer to 
the attribution map, as far as who orders that testing, who administers the testing and how those scores 
are counted.  And as far as determining if they're court-placed, that's something within your district LEA 
you would need to work alongside with. 
 
>> Okay.  Julia, if we did not address that question thoroughly, please contact us. 
 
Can students use their Touch Math visual reminder if it is in their IEP?  This is similar to an answer that 
we gave earlier. 
 
>> Students may use a number line if it's in their IEP.  They may not use a hundreds chart.  If that 
number line happens to be a Touch Math number line, that's allowable. 
 
>> Okay. 
 
>> But no other additional information out of that Touch Math program as a reminder or as a prompt is 
allowable.  Only a number line, with no additional information on it. 
 
>> Can you expand on the May 5th, 2017 date when referencing EL students?  I did not understand that 
question answer. 
 
>> EL students, by law, first 12 months in a U.S. school are not required to participate in the Literature or 
ELA test.  Pennsylvania provides the accommodation of an interpreter, a native language interpreter is 
allowable for statewide testing for the first three years.  So the reason we brought up the May 5th date 
is because that is typically a date that schools -- or that we collect in the PIN system, and school districts 
use, to determine whether or not a student is in their first year.  If you've got a specific circumstance 
with an EL student, and you cannot determine whether or not it's a first year because there are 
extenuating circumstances, please reach out to one of us with your specific situation.  So that May 5th 
date is what is used by PINs and what is used by schools and districts to make a determine as to whether 
or not a student is in their first year.  The three-year accommodation, you should be able to tell from the 
student's documents if the student has been in the U.S. schools, and has taken three years' worth of 
standardized testing, state accountability testing.  Again, if you've got a question as to whether or not 
you've got a student who's kind of fuzzy on that line of three years, please reach out to one of us so we 
can walk you through it. 
 
>> Okay.  We are coming to the end of our time for the afternoon.  And we would like to thank you for 
joining us.  The transcript of this webinar will be posted on the PaTTAN site and PDE, along with the 
PowerPoint, if you haven't already received that.  The transcription -- how long does that typically take? 
 



>> The transcription -- you mean the closed captioning? 
 
>> Yes. 
 
>> Closed captioning usually takes about a week or two weeks for that to be completed and posted with 
the recording. 
 
>> Or, just the transcript from today, how long does that take? 
 
>> I think PaTTAN does not post the transcript until the closed captioning is completed. 
 
>> Okay.  So you can look for that in about a week or so.  And again, thank you, and feel free to contact 
us with any additional questions, or if there's one that we skipped over by accident, or didn't get to 
today.  Feel free to email us. 
 
>> Thank you.  We appreciate your participation. 
 


