
>> Good afternoon.  Thank you for joining us to learn about accommodation selection and 
administration for statewide assessment.  My name is Lynda Lupp. 
 
And I'm the statewide special education assessment coordinator for PaTTAN and the Bureau of Special 
Education.  Joining me on this webinar is Diane Simaska, assessment advisor in the Division of 
Instructional Quality and contact for PSSA and Keystone accommodation.  Today, we ask that, if you 
have questions, that you type your questions into the chat box.  We will do our best to answer questions 
as they come in.  If we do not have time, or if your question is not addressed at the end of this webinar, 
you are asked to contact us at the e-mails that are provided further in this presentation.  So, hoping that 
all things are set and ready to go for this technology webinar, we're going to move forward.  Bear with 
us, as it appears as if we're having a slight problem advancing our slides.  We will ask for a tech person 
to assist us.  So please be patient as we work through this. 
 
>> It's not advancing.  It doesn't advance. 
 
>> You have to be ... 
 
>> Okay. 
 
>> It has to be active window. 
 
>> Okay. Thank you. Okay?  Technology issue number one solved.  We're hoping that that is the only 
issue we encounter today.  So this is just a reminder that this PowerPoint presentation, while it contains 
a good deal of information that you'll find helpful in the selection and administration of the 
accommodations, that it is not to be used in isolation.  Rather, it really must be used in coordination 
with the accommodations guidelines that contains the detailed information related to the Keystone and 
the PSSA tests.  The links contained on the slide are active links.  So therefore, you should be able to 
click and be taken to the documents that are identified on the slide.  We intend to present the following 
topics in today's presentation.  We will give a brief overview of the state assessment system.  We will 
also touch upon the PASA or alternate assessment information for any of you who may be also doing 
work in your role for that test as well.  New information for 2017 will also be shared.  We will touch 
upon test features versus accommodations and then move into selection of accommodations, online 
assessment information, the review of administering accommodations, ethical practices and test 
security.  We will also talk about frequent accommodations.  And, finally, we will wrap up with providing 
you with important links and contacts to a variety of vendors as well as individuals who can assist you in 
this process.  The participation of students with disabilities in assessments is assured by the following 
Federal and state laws.  Obviously, the Individuals with Disabilities Education Improvement Act of 2004 
focuses upon those students with disabilities who are receiving special education services through an 
IEP.  We also were guided for a period of time by No Child Left Behind of 2001, with also the more 
recent reauthorization of Every Student Succeeds Act from 2015.  Within the state of Pennsylvania, we 
were guided by Chapters 14 and 4 of the State Board of Education regulations, Title 22.  
Accommodations are the vehicle for ensuring students with learning needs have access to the 
assessments and opportunity to show what they have been taught.  This is a slide that again contains 
underlined links that should you click on them, they should be able to take you directly to those 
particular assessment system informations, profiles, information regarding the educator effectiveness 
system, information pertaining to test security and, finally, a link to the alternate assessment digital.  
We're going to move into several slides on the alternate assessment.  This particular slide shows you the 
windows for the assessment, enrollment and training periods for the alternate test.  A particular note: 



The enrollment period for reading and math is currently open and will close on December 9.  Therefore, 
if you have a responsibility for enrolling students in your LEA or charter school for participation in tests, I 
would strongly encourage you to move on enrollment so that you're prepared.  Obviously, we are 
coming up upon a holiday period in which schools will be closed.  So that obviously takes away a few of 
your work days.  So I would encourage you to do that.  It's also important to note that participation in 
the training modules, which are highlighted at the bottom of the slide, are a requirement for those who 
are administering the test.  This slide articulates who participates in the PASA.  These bullet points have 
been the same since the inception of the PASA.  So the alternate assessment is designed for students 
with significant cognitive disabilities.  It is aligned in the sense that it is also for the same grades of 
students who participate in the PSSA.  Students in the PASA, in grades 3 through 8 and 11, participate in 
reading and math.  And for science, students participate at grades 4, 8 and 11.  Also, the PASA 
participation guidelines, which are comprised of six eligibility criteria, have also been the same since the 
inception of the alternate test.  If you click upon the link that is provided here, you will be guided to the 
six eligibility criteria.  This slide is designed to be a resource to those who need to follow up for alternate 
assessment information.  Reading and math information can be gathered through the pasarm@pitt.edu 
link.  Science is at a separate but similar link, which is pasasci@pitt.edu.  Information regarding the 
digital PASA can be found at that link that's provided there, which is very simple: PASA Digital.  
Additional information on the alternate tests can be found on the PDE Bureau of Special Education web 
site.  Also, any information pertaining just to science can be found at PASA Science.  If, after seeking 
information through these venues, you have information or questions that you just need to have 
answered that are still outstanding, you may contact me at the telephone number provided there.  You 
may also contact me at llupp@pattan.net.  That e-mail address, again, is llupp@pattan.net.  It is also 
provided further along in the slide presentation.  This next section is going to lead us into the PSSA and 
Keystone exams.  For the next several slides, my colleague, Diane Simaska, is going to provide the 
update.  Diane? 
 
>> Good afternoon.  Thank you, Lynda.  Just a couple of announcements before we move forward with 
the new options for PSSA and/or Keystone is that the live links that appear in red font in your slides are 
only active when you are in the presentation mode.  So when you download the PowerPoint 
presentation, make sure that you view it in the presentation mode in order for those links to be live 
links.  I've also received one or two questions about where this PowerPoint is posted.  It is in the 
handouts section of this webinar link.  So if you click on the handouts, you will have the PowerPoint to 
view.  And you also may download that PowerPoint to your machine.  After this presentation, we will 
post the PowerPoint as well as the recording on the PDE web site as well as eDIRECT.  Remember that it 
usually takes a few days for the closed captioning to be done for the live recording before it may be 
posted on the PaTTAN and PDE web sites.  Again, we'll get that PowerPoint up at PDE as well as eDIRECT 
after this presentation.  However, at this time, you can obtain the PowerPoint on the webinar link in the 
handouts section.  Okay.  New for PSSA this year: You see on your screen that the refreshable Braille 
option is now there for our students who take the Braille version of the PSSA test.  It will not be 
available until this spring for PSSA.  And it is only in the PSSA test at this time.  The online test engine is 
compatible with the student's refreshable Braille device that will work with JAWS.  This feature 
eliminates the need for scribing or transcribing for those students using their refreshable Braille device.  
Please contact DRC.  The phone number is provided, 1-800-451-7849, for additional information about 
using this option.  Or you also may e-mail DRC at pacustomerservice@datarecognitioncorp.com.  Also 
new this year is what we are calling the mixed mode response option.  This simply means that students 
who are now taking the online test have the option of responding to open-ended questions using a 
paper-pencil version.  This new mixed mode response is intended to accommodate those students who 
benefit from a computer-based format but may not be able to use keyboarding to respond to open-



ended questions.  A student will now be able to respond to all multiple choice questions using a single 
keystroke in the online test version and respond to the open-ended questions using a matching paper 
booklet.  For example, this allows a student who needs the online version for perhaps the audio or for 
the one-to-one correspondence feature of an online test but needs the paper and pencil for written 
responses because she does not have extended keyboarding ability.  The option to move through the 
test at her own pace and with enough independent think time to respond to open-ended questions 
makes this new option attractive for students who may need this kind of accommodation.  Important for 
test administrators and for you as the SAC to make sure that your test administrators are aware of these 
parameters regarding the new mixed mode response option.  It's important to pay attention to these 
directions on this slide.  When this option is selected, no multiple choice responses that the student 
might enter into the paper booklet will be used for the student's score.  In other words, because the 
mixed mode response has been selected, the system will only recognize the student's online multiple 
choice responses for scoring.  If a student keys in her open responses into the online system, those 
responses will not be used for scoring because the mixed mode response has been selected.  Only the 
open-ended responses in the paper booklet will be used for the student's score.  So please make sure 
that your test administrators are aware of this for a students who is using the mixed mode response 
option so that the test administrator can monitor the student to make sure that she enters her open-
ended responses into the paper booklet and does not try to key in her responses in the online system.  
Again, it is very important that the paper booklet has the student's label attached.  Moving onto test 
features versus accommodations. 
 
>> All right.  Thank you, Diane.  Test features are available for all students.  Test features are built in as 
part of the test design.  Examples of test features include extended time or directions being read aloud, 
whereas accommodations are available for those students with a documented need.  Examples of 
accommodations would include frequent breaks, reading aloud of the entire test, computer-adapted 
technology and large print.  At times, there may be a test feature that is identified as an accommodation 
because that child has that test feature identified as an accommodation, and it is a documented need in 
their IEP or 504 plan or ESL plan.  For example, extended time, which is available for all students, may be 
a necessity for a student with an IEP or a 504 plan.  Additionally, in the online test, a highlighter is 
provided as an onscreen tool available for use by any student.  Those are typically considered test 
features.  But for the child with the documented need, who absolutely requires the use of a highlighter 
or requires extended time, it should be continued to be documented as an accommodation on that IEP 
or 504 plan and is considered an accommodation.  This slide further defines accommodation in that it 
does not reduce expectations such as modification.  Accommodations are used routinely during 
instruction and assessment in the classroom.  For a state assessment, allowable accommodations may 
not invalidate the content that's being measured.  Thus, this is why some instructional and classroom 
accommodations used daily may not be permitted on a standardized test like the PSSA and Keystone 
exams.  Therefore, that's why everyone is encouraged to review the accommodations manual to 
examine the four categories of allowable accommodations on the state tests.  Those categories of 
accommodations continue to be presentation, response, setting and timing.  Focusing upon decision-
making, selection type and how accommodations are documented is what is comprised within this slide.  
Now that test features and accommodations have been defined, as we just discussed on the previous 
slide, you may ask, "Well, how are accommodations selected and documented?"  Selection is obviously 
based upon the individual needs of the child, recognizing what he or she routinely uses daily in their 
instruction and classroom assessment.  One cannot assume that what is good for one student is good for 
all students.  For example, reading aloud of the assessment.  Decisions regarding accommodations are 
always made by the IEP Team, 504 Support Team or ESL Team.  Decisions should not be made for 
accommodations based upon schedules or the ease of administration within a building.  When making 



selection types, specifically accommodations are used routinely during instruction and assessment in a 
classroom.  But for state assessment, we have to remember that there are allowable accommodations 
and that accommodations may not invalidate the content being measured in the standardized test.  
Therefore, this is why some instructional classroom accommodations are not permitted on the 
standardized test, like the PSSA or Keystone exam.  In order for a selected accommodation to be 
beneficial, it should be evaluated and be known by the IEP Team to truly be effective before and after 
instruction.  You should be aware of what it is that you're using is truly its job for the child.  It's 
important to know whether that accommodation is working for the student.  Therefore, there are some 
tools within the accommodations manual at the end of the manual that you may reference that can be 
used by IEP Team members when making decisions.  Finally, once accommodations have been 
discussed, reviewed and identified, they are obviously documented.  If you are working with children 
receiving an IEP, the accommodations for the state assessment that are allowable and will be used by 
the child should be documented in Section IV of the IEP.  When requesting approval for a unique or an 
electronic accommodation, other areas may be reviewed, such as your present levels or the specially-
designed instruction portions of the IEP.  For students without a 504 plan or an IEP, but still indicate that 
they are using an accommodation in their classroom instruction, they may still need a unique 
accommodation.  In those circumstances, if you have a child with no 504 plan and no IEP, but the school 
team working with that child is fully aware that a child is using an accommodation on a regular basis, I 
encourage you to look to the tools at the end of the accommodations manual, specifically tools five and 
seven.  Those are great resources to allow your school team working with the child to document that 
need of the child.  So if you have questions about whether something can be permitted for a child 
without a 504 plan or an IEP, and you'd like to contact us, you may do so.  But we always encourage that 
there be some sort of documented need in that child's educational record.  And again, the place for 
assisting you in doing that could be referencing the resources tools at the end of the accommodations 
manual.  This slide, again, emphasizes the importance of making individual decisions for our students 
regarding which accommodations they will use when they participate in the state test.  Again, 
remembering that the purpose of the accommodations is the attempt to level a playing field to enable 
children to show what they have been taught.  The goal is to ensure fair comparisons with other 
students taking the test.  With this slide, we're going to talk a little bit further and dig a little bit deeper 
into the selection of accommodation types.  Again, reiterating to all of you that the selection of 
accommodations is individualized.  It's individualized by the unique childs of the student as well as the 
test and subject.  This is why consideration for the instructional task or eligible content is listed on this 
slide.  An example of what I mean by this would be the student who has a physical impairment or a 
mobility issue who may require additional support and different accommodations for a writing 
assessment, different from what he or she used in the reading and math assessments.  So therefore, 
that's why that grid in Section IV of the IEP allows the team to delineate the specific allowable 
accommodations that the student will use, according to each specific test that the child is participating 
in.  Another consideration for selecting accommodations would also be the grade of the student.  We 
find that older students are better able to self-advocate their needs and identify what they find useful or 
not useful.  So for the older student, I would say 14 and older, who's engaged in their own IEP process, 
can share what they find effective and helpful and what they will actually use during the test.  However, 
when working with younger students, they provide a different challenge.  I would say that, for working 
with a younger student, when considering Pennsylvania's desire to move more toward online testing, 
think about the writing assessments and how they are now provided online for our younger students, 
such as our third and fourth-grade students.  Teachers may consider technologies for composition.  For 
the younger child, there are technologies targeted for word processing at lower grades.  Some older 
technology, but still used by many, is the AlphaSmart.  Since dictation is not typically an allowable 
accommodation for composition, technology is targeted to younger writers, such as what we said, may 



help alleviate the need for human scribes.  It also fosters greater independence.  However, students 
should always be given the opportunity to be comfortable and, most importantly, efficient with 
whatever technologies or accommodations are being offered to them and should certainly have been 
using those accommodations prior to the test day.  By learning about the online statewide assessments 
and the technologies available to students, we do believe that we can slowly foster the greater 
independent learning for our students.  Pardon me.  An individual child's need for accommodation 
should be documented accordingly.  I'm going to have Diane hop in for a minute. 
 
>> If they are a student receiving special education services, accommodation needs are threaded 
throughout the child's IEP and can be identified in sections, such as Supplementary Aids and Services, 
Present Levels, SDI and Section IV.  I strongly encourage that Section IV define the allowable 
accommodations that the child will access for participation in the state assessment.  Remember that all 
accommodations listed in Section IV also must appear somewhere in the IEP, either in Present Levels or 
in SDI.  If a student has a disability, but is not in need of specially-designed instruction, and the child is 
receiving a Chapter 15 504 Service Agreement, the accommodation needs are documented therein.  For 
the English language learner, his or her accommodation needs to be documented within the ESL Plan.  
Finally, for students who do not fall into the categories above, but demonstrate a need for a specific 
combination, the Pennsylvania Department of Education expects that the need will be documented 
within the student's educational record.  Resource tools five and seven, found at the end of the 
accommodations guidelines, can be an option for schools to use and assist them in the documentation 
process.  These tools are only meant to be a resource for you because we are aware that many schools 
and districts already have a process for documenting the need for an accommodation for a student who 
may be a thought-to-be or for a student who is bein' under evaluation as to the kind of accommodation 
that may be suitable for that student. The important part to remember from this slide is that an 
accommodation is always a documented need. An accommodation is always examined, tried, 
implemented, evaluated before it becomes a documented need. If an accommodation appears in 
Section IV of the IEP or in the 504 Plan or in a student's educational plan, that accommodation is used 
on a regular basis in the student's regular instruction. For this slide, we'll talk a little bit about online 
testing advantages. And as you probably have seen, I have answered some of the questions regarding 
online testing in the question and answer box. Online testing advantages guarantee that the 
standardized provision of some accommodations are provided. It enables a student to be an 
independent test-taker. Online tools are provided for the student as needed. For you, as the SEC or DAC 
who's listening to this webinar, it is important to remember that an online test can decrease the number 
of test administrators that you need for small group that is needed for the audio. Also, for you, it 
eliminates managing two booklets. The computer format is appealing to many students. Also remember, 
for those students who need a larger format, that the online test enlarges the test page to fit an 
oversized monitor. The test engine will always keep the correct proportions. But for most monitors, they 
are already in the correct proportion. So that test page will father-in-law the entire monitor. It is also 
important for you to remember that an online test for an individual student does not require that an 
entire class or an entire school or an entire district takes the online test. In other words, if you have a 
student who needs a computerized format, you absolutely may order and use the online test for that 
student. For many students in your classes who are already receiving computer-based learning ... For 
example, Read 180 is all computer-based learning. These are students who may be more comfortable 
with the computer version of the PSSA or Keystone test. These students absolutely must have 
experience with the online tools that are available for the computerized version of the Keystone or the 
PSSA. Those online tools are available through eDIRECT, as well as the practice test tutorial is available 
through eDIRECT. Your students should be provided with enough time to have experience with those 
tools and with the test tutorial well before they take the PSSA or the Keystone test. Comfort with 



keyboarding skills, we have left this up here because of course, it is preferable for the student taking the 
online test to be able to enter her responses into the online test using keyboarding. However, we know, 
through requests from schools and districts, that some students do not have use of their hands for 
extended keyboarding responses. Also, there are some students that the keyboarding skills are simply 
not there yet, particularly at the lower grade level, for a student to be able to key in an extended essay 
response. However, that is a student that you know would benefit from that one-to-one 
correspondence that happens with the online test. So therefore, once again, that new option this year 
for the mixed mode may be the best option for that student. Also, one thing for you to consider for the 
online test is if your student needs a particular assistive device. Assistive devices are not interoperable 
with the Insight testing system, except for the new option of the refreshable Braille, which uses JAWS. 
That is one assistive device that we know is now interoperable with the online test system. But 
sometimes students need particular devices such as a Tobii. Those are not interoperable with the Insight 
testing system. However, it's important to know that the online test system can be very effective for 
students who use a computer software software program such as Read Write Gold or Kurzweil. 
Sometimes, those students are very comfortable with the online test. And this is something that you 
should explore well before testing to find out if a student who typically requires Read Write Gold or 
Kurzweil, that the online testing system would be best for them, despite the fact that that particular 
software program is not going to be interoperable. Some considerations before administering 
accommodations: As I previously mentioned, make sure that the accommodation that is going to be 
used for assessment is also used on a regular basis for instruction. Make sure that the student has 
participated in the online tools training and the online test tutorial. Make sure that the student is 
comfortable with the appropriate accommodations during testing. Make sure you have mapped out the 
logistics. For example, if you've got a student or a small group of students who need to have the 
enlarged test, the enlarged test version requires more space. Typically, this space is not available in the 
regular classroom. That student typically needs to have more space provided for her to accommodate 
that enlarged test booklet. Make sure that all of your test administrators have been provided with clear 
documentation so that the appropriate accommodation is administered and available for that student. 
During test administration, it is important that the test administrator adheres to the specific guidelines 
to ensure the validity of the testing. Online testers should not have an easy view of other computer 
screens. This is particularly important to pay attention to when we're talking about an enlarged or an 
oversized monitor. It's also important to pay attention to when students are usin' that enlarged test 
booklet, which may be easily viewed by other students. It's always important to go over ethical testing 
practices. Mm-hmm? 
 
>> So I'm going to jump in here. Thank you, Diane. The next two slides are focused upon ethical testing 
practices as well as test security. This slide obviously is focusing on the side of ethical testing practices. 
The Department of Education, and the Bureau of Special Education in particular, recognizes that there 
are unique circumstances associated with students who are receiving their education via an IEP. 
Therefore, for some students, it's necessary that the teacher of record administers the assessment. In 
that instance, PDE would recommend an additional test proctor to be present in the testing area. But I 
wanted to first talk about that piece because that's really about making sure that kids are receiving what 
it is that is best for them. And we always like them to be with those individuals for whom they feel most 
comfortable. To touch upon a few of the examples of practices that would be considered unethical, 
those would be allowing a student to answer fewer questions, paraphrasing or offering additional 
information, obviously coaching during the assessment or even giving a clue or editing student 
responses. Those all would be considered unethical test practices. Obviously, everyone on this webinar 
is very aware of test security and the importance of it in the test administration process. Some of the 
key points are identified here to assist in maintaining test security. For example, we obviously all want to 



ensure the confidentiality of test questions and answers. Therefore, the discussion of any test questions 
and answers regarding those questions, that should be refrained from occurring. Sometimes, when 
there are accessible formats being used, other individuals or professionals are able to view those tests. 
Those are other circumstances in which you should be more aware that a test security breach could 
occur. For students who are working off scratch paper or perhaps they are working on a computer, we 
ask that any of those materials be removed at the conclusion of the testing time and be returned to the 
testing coordinator. And it would be the testing coordinator who's responsible for destroying those 
secure test materials and ensuring that any and all of the electronic files stored on the computers are 
also deleted. In addition, in our area of special education and also our work with the ELL population, we 
have to remember that there we be educational sign language interpreters and native language 
interpreters. For those individuals, pertaining to security, we ask that they sign the confidentiality form. 
Also regarding the interpreters, please remember that they may not serve as the test administrator. 
There is a separate test administrator that's required. The interpreter is simply doing their interpretive 
work for that test and that child. Also, an educational sign language interpreter must be provided and 
offered at least 3 days of dedicated time to effectively prepare and review the test that he or she is 
being asked to interpret for the child.  
 
>> At this point, we're going to go over the accommodations guidelines. The accommodations guidelines 
are currently posted on the PDE assessment page for both the PSSA and the Keystone as well as on 
eDIRECT. The accommodations guidelines regarding the accommodations that may be used has the 
accommodations divided into two tables: Table A and Table B. It's very important that you use both of 
these tables in order to understand the accommodations thoroughly. Table A identifies who may use a 
certain accommodation for the PSSA or the Keystone test, whereas Table B provides details about how 
to use the accommodation, when it's used and if it's provided by the online test. This is a screenshot of 
Table A. In one column, you can see the particular accommodation or test feature that is listed. In the 
following columns, you can see whether or not that accommodation is allowable for the PSSA and 
Keystone test for students with an IEP and without an IEP, or if it's allowable only if the student has an 
IEP or 504 Plan that defines that accommodation or if it's allowable for our English learners. Table B 
identifies that particular accommodation again. And this table will let you know if it is allowable for the 
paper test, for the online test and if it's provided by the online test. For example, that first 
accommodation that you see there, amplification device, which would be a hearing aid or a personal 
sound amplifier, is it allowable for a student taking the paper-pencil test? Yes. Is allowable for a student 
taking the online test? Yes. Is it provided by the online system? Yes, in the sense that of course there is 
an audio that is provided and the volume can be turned up. That's how that amplification device is 
handled on an online system. The next one that you see listed is the audio version of the online test. You 
can see that there's no audio version for a paper-pencil test, of course. So you only see an X under the 
online test. And you also see some explanation that the audio is in an English language only and that 
individual words or phrases cannot be selected, although individual section can be selected for the 
student to hear that small section to be repeated as many times as she needs. You can see partly on this 
screenshot that the online function is limited to students who have a documented need for all or many 
of the allowable test items to be read aloud. Requires the use of headphones in a one-on-one setting. 
And there's more information as you look at those accommodation guidelines. And again, those 
guidelines are already posted on the PDE assessment page, as well as it's available in eDIRECT. On this 
page, we're showing you an example of the accommodations section that appears in the paper-pencil 
answer booklet for the student. You can see that the accommodations are divided into four different 
sections here: a presentation section, the setting, the timing and the response. So when you mark the 
accommodation in your paper-pencil answer booklet, you'll need to make sure you bubble in the correct 
accommodation. An individual accommodation is listed under each of those particular types. If the 



student is taking the online test, these accommodations are in the eDIRECT for that student. Again, if 
you are new to the online test and you have questions about how this appears in the online test, you 
may call DRC customer service and they will be glad to walk you through it. However, I also want to 
mention that there's details regarding the online test posted on the eDIRECT site. In the 
accommodations guidelines, after the tables, you will see guidelines for specific accommodations.  You 
see a paragraph that spells out what a unique accommodation is. Typically, it's a special circumstance 
for a student. And a unique accommodation might alter the construct or results. Therefore, you need to 
ask for special permission to have that type of an accommodation approved. This is typically an 
accommodation that does not appear in the accommodations guidelines. Or it may be a modification to 
an accommodation that appears in those accommodations guidelines. These are for the few and far 
between students who simply do not fit into the accommodations as they are listed in the 
accommodations guidelines. You'll also see in that section following those tables some more 
information about the read-aloud guidelines. You'll see in there special instructions about despiraling, 
about whether or not and who can have the entire test read aloud to them, the subject areas that a 
read-aloud is restricted to. You'll also see more information about scribing in that section following the 
tables. I think it's important here for me to mention to you that when we're looking at read-aloud and 
scribing, there is an additional document that's entitled "Read-Aloud and Scribing Guidelines for 
Students Taking an Operational Assessment." In that separate document, you see very detailed guidance 
regarding how to read aloud test items in the particular subject areas. You'll also see very detailed 
guidelines as to how to scribe for a student who dictates responses to you. So make sure that you look 
at the accommodations guidelines following those tables and also you look at, read and understand the 
read-aloud and scribing guidelines separate document for operational assessments. Following those 
tables, you'll also see information about test administrators, who may and who may not be a test 
administrator and the parameters that are placed upon test administrators. You'll see additional 
information about extended time. I see we've received some questions about extended time. The 
answers to those questions, and many of the questions that we're receiving at this time, can be found in 
that section following those tables. You'll see more information about computer adaptive technology 
and what that means in regards to the PSSA or the Keystone test in light of the fact that there is an 
online test available. Computer adaptive technology is not the online test. So you'll see some 
information about that in those paragraphs following the tables. You'll also see more information and 
details about the Video Sign Language version, which we introduced a couple of years ago. And we're 
very happy to know and to see that we have many of our students who use sign language for 
communication are now accessing the online VSL version of the PSSA test. I mentioned that separate 
document. This is some information about the Pennsylvania Read-Aloud and Scribing Guidelines for 
Operational Assessments. This document is posted on the PDE website on the assessment pages as well 
as in eDIRECT. And again, the purpose of providing these detailed guidelines is to ensure consistency in 
the administration of these two types of accommodations and to maintain fairness for all students so 
that the person who is doing the read-aloud is following these guidelines in all districts across 
Pennsylvania. You'll see specific information, as I mentioned earlier, for the content areas. For all of 
those content areas and all of the subjects, it is important to remember that the reader may not clarify, 
elaborate, paraphrase, assist or cue a student through uneven voice inflection. This is a very, very 
important point that you communicate to your test administrators, that voice inflection is even and it is 
not used to emphasize or deemphasize any part of a test question that is being read aloud. Scribing that 
occurs during the administration of the assessment as a student dictates the response orally or by 
gesturing or pointing to the correct responses, there are guidelines as to how to do that and also how to 
record a student's oral response to you. Those unique accommodations that I mentioned earlier, this 
slide covers some of the directions to follow for approvals for unique accommodations. Remember that 
if it's an accommodation that's already identified as allowable in the guidelines and it does not 



specifically say that this needs approval from PDE, it's not necessary to get approval for a unique 
accommodation from PDE. Another change that was instituted last year, and I'll just mention it again 
this year because the same procedure is in place, and that is for scribing. Scribing is a unique 
accommodation for the writing prompt and for the TDA responses. However, because we have had 
quite a number of requests for scribing for the writing prompt and for the text-dependent analysis essay 
response, you do not submit a request for approval. But you must submit the Scribing Unique 
Accommodation form. And you must fill in the Supplemental Field code in the accommodations section 
of the demographics page. Scribing is a unique accommodation. However, it is incumbent upon the 
school and the district to make sure that when scribing is used for the writing prompt or the TDA 
response, that it is being used as a valid and fair accommodation. It is necessary to ask for approval from 
PDE for any type of computer adaptive technology such as Dragon Dictate. And in order to ask for that 
approval, you must gather all the required information, contact PDE, PDE then will provide you with the 
approval form if it appears that yes, indeed, this is an accommodation that is needed. You may e-mail 
this RA account that's listed on this slide. PDE will respond to you. You may also call the Bureau of 
Curriculum, Assessment and Instruction at those phone numbers. And you will be connected probably to 
me or to Linda with your information. Make sure that you've got your information for the type of unique 
accommodation you are requesting. You also may call the Bureau of Special Education at this number. 
And they will connect you to either Linda or to me. And we will help you with that approval for a unique 
accommodation. Scribing guidelines, it's important. This was new last year. But I think it's worthwhile to 
go over it again because there were so many questions and requests regarding scribing for the writing 
prompt or the TDA. It is allowable for students with a physical disability that severely limits or prevents 
the student's process of writing, handwriting, typing or recording responses during testing. This includes 
pain and/or a fracture. This is the broken arm information. Scribing is allowable for students who have a 
documented disability in the area of written expression which results in significant interference in their 
ability to express their knowledge in either handwriting or keyboarding, this is important, even after 
varied and repeated attempts to teach the student to do so. The test administrator must follow the 
"Read-Aloud and Scribing Guidelines for Operational Assessments." Remember that that online test 
version is recommended to allow students as much independence as possible. And I mention this here 
because for many students, simply a single keystroke to respond to a multiple-choice question is 
preferable than to have the student dictate to you which bubble to mark. Do not submit the Scribing 
Unique Accommodation form if a student requires scribing for Keystone Literature, Algebra or Biology. 
Do not submit that Scribing Unique Accommodation form for a student who requires scribing for PSSA 
Math or Science. And remember that scribing is allowable for Grade 3 PSSA ELA multiple choice and 
short answers. The reason that scribing is not considered a unique accommodation for those three 
bulleted items is because those items are not measuring writing skills. However, you must submit the 
Scribing Unique Accommodation form if scribing is being used for the grade three through eight PSSA 
ELA writing prompt. You also must submit the Scribing Unique Accommodation form if scribing is 
needed for the grades four through eight PSSA ELA text-dependent analysis response. And that is 
because for those two bullets, those test items are measuring writing skills, therefore scribing is a 
unique accommodation. Remember that for any kind of an accommodation, and we're going to repeat it 
here for scribing, that the student is already using scribing on a day-to-day basis for instruction and 
assessment. As with all accommodations, this is not an accommodation solely for the purpose of the 
PSSA or Keystone test. An accommodation is something that is needed on a regular basis for a student. 
An accommodation is not something that is needed just for the PSSA or the Keystone test. It is the IEP 
team, the Section 504 services plan team or the educational team for that student that determines that 
scribing, which is dictation, is essential for the student to access the test and/or instructional materials. 
Or this student might have a current disabling injury, such as a significant broken arm or a broken hand 
and the student is not able to use her nonbroken arm or her nonbroken hand to enter in her responses. 



In these cases, you must complete and submit the Scribing Unique Accommodation form, which is 
posted on the PDE website on both the Keystone and the PSSA assessment pages. No approval response 
will be given. You must mark the Other bubble. And you must enter H-9 in the Supplemental Field code. 
And all of that information is contained on that Scribing Unique Accommodation form that is posted on 
the PDE website. When you submit that form to the RA account, make sure that you're paying attention 
to how you submit that form. This shows you exactly what the bubble page looks like when you use 
scribing as a unique accommodation. Fill in the Other bubble that you see here. And over here, in the 
Supplemental Data Field, you're going to mark H-9. Again, this is on the accommodation page of the 
student's answer booklet. And it also appears in the online informational page for each student. This is 
an example of what the e-mail should look like if you're going to submit a Scribing Unique 
Accommodation form. In the to: subject line here, you see that you're going to e-mail it to the ra-
accommodations account. You're going to put the name of your school district in the subject. And you're 
going to attach the completed and signed PSSA Scribing Unique Accommodation form. I had this 
question several times last year, "How do I submit a signed form?" You do need to print that form out. 
You do need to get the required signatures. Then you'll need to scan it, attach it to an e-mail and return 
to this RA account. Worthwhile to again review the concussion policy. As you all know, with our 
students, this has not gone away. We know much more about concussion injuries. And so therefore, it is 
important to remind you that if a student has been diagnosed with a concussive injury and there is 
medical documentation that is dated within 2 weeks of the start of the testing window that states the 
student may not participate in standardized testing, that student may be coded as Recent Medical 
Emergency. In all other instances involving a concussive injury and student nonparticipation in the 
Keystone or the PSSA test, the student needs to be coded as Other. If you do not have that 
documentation, you must code that student as Other. And remember, marking Other has a negative 
impact on the participation rate. The medical documentation must be kept in the student's record. 
Again, documentation that was written at the beginning of the school year that a student may not 
participate in the PSSA or the Keystone test is not applicable in April or May for those two tests. You 
must have a new documentation that is dated within 2 weeks of the testing window. And then you may 
use the Recent Medical Emergency. Just a quick review of allowable read aloud. Read aloud is allowable 
for Keystone Algebra and Biology. It's allowable for PSSA Math and Science. It's allowable for the 
multiple-choice language questions and the writing prompts, on an individual basis, found in Section 1 of 
the ELA test at grades three through eight, as per the restrictions specified in the "Accommodations 
Guidelines." Once again, I'm going to remind you, these items are not measuring reading. So therefore, 
that is why those items are permitted to be read aloud. Linda went over the test feature versus 
accommodation. If your student must have those algebra items read aloud because of an identified 
disability, that's an accommodation. And so therefore it must be documented as an accommodation. 
However, we do know that because the algebra test is not measuring reading, if a student occasionally 
raises her hand and asks to have the word perpendicular read to her because she doesn't recognize that 
word, the test administrator may do so. It is not considered an accommodation. It is a test feature. It is 
important to remember that an accommodation is something that is needed all the time. And it must be 
recorded and documented to ensure that the student is receiving that accommodation. A read-aloud of 
the TDA question that's found at the end of Section 3 or 4 in the PSSA ELA test for grades four through 
eight is allowed to be read aloud only on an individual basis at a student request, in the same way the 
writing prompt. And this is only because that particular question is measuring a student's writing ability 
as well as reading. So it only may be read word-for-word. It only may be read on a student request. You 
cannot read it to the entire group in the small-group setting because the student is going to arrive at 
that question at her own pace. Again, you must follow the "Read Aloud and Scribing Guidelines for 
Operational Assessments." Read-aloud is not allowable for any part of the Keystone Literature passage 
or question. It is not allowable for any part of the PSSA ELA reading passages, multiple-choice questions, 



EBSRs, those are those two-part multiple-choice questions. And it's not allowable for the short answer 
questions. Again, the key here is to understand what the item is measuring. If that item is measuring 
reading, you may not read aloud. Remember that the audio version on the online test provides a read-
aloud for the Keystone Algebra, Biology, PSSA Math and Science and the Section 1 of the ELA test. 
Despiraling booklets, this is something that if you're new to bein' a test administrator, if you're new to 
bein' the SAC, this is a question that is worthwhile bein' repeated for you. Caution must be taken to 
allow all students the opportunity to be independent test-takers. So we do not take the sequenced test 
forms out of sequential form. Only for special circumstances, which is called despiraling. We may 
despiral for a student who requires a read-aloud of all or much of the test and is in a small group. And 
this is to allow the test administrator the opportunity to read aloud to those few students in that small 
group using the same test form. It is only when a student requires a read-aloud of the entire test, and it 
is documented and it is used on a regular basis, that the SAC may despiral those booklets. That student 
is placed in a small group of one to five. Only the SAC, you, the School Assessment Coordinator, may 
despiral those booklets. You'll need to mark the bubble for all of the test read aloud. And you may call 
DRC customer service if you are in a school or district where despiraling the booklets causes an issue 
where you may not have enough of the same test number. Hopefully, this does not happen because 
only a few of your students require this kind of an accommodation. But we do realize that particularly 
some of our middle schools may have that situation. For the online test, we do not need to worry about 
despiraling for the online test. The online test does that automatically, which is another advantage to 
usin' the online test. That online test provides the audio version of that test. And the online system 
already records the use of audio. We're gonna move on to the supplemental resources that appear at 
the end of your accommodations guidelines. 
 
>> Thank you, Diane. I referenced this earlier in the presentation, that at the back of the 
accommodations guidelines is a section entitled "Supplemental Resources," which contains seven tools. 
These are optional tools that staff may use if they find them relevant and appropriate to their needs. 
They all pertain to the accommodation selection process. Again, the tools there are optional and are not 
required. We find that sometimes teachers find them helpful when identifying or implementing 
accommodations for instruction. So one and two are obviously self-explanatory when you simply look at 
the title of those tools. Tool number three is a tool that's devised really for that older student. That 
allows the student to engage with him or her and get their perspective on what's working. Tool number 
four may be useful for an IEP team who's having a lot of discussion and has strong parental input about 
what their child needs. This could be a tool that the team could use. Tool five is really something about 
capturing accommodations that are being used, particularly for even the child who's not IEP or 504 but 
has some unique need that's recognized by that school team and the school team is doing something for 
him or her. This could be a tool that the school could use that could document what it is they are using 
and could be part of the child's record. Tool number six is for those who are really eager and wanna get 
with the students after the test and find out from their perspective what's helpful. It also helps the 
teacher really self-analyze what worked and what didn't work. And tool number seven is an assessment 
accommodation plan, implementing accommodations for test day. I wanna pause for a moment because 
while Diane was doing the last set of slides, I had jumped over and was answering some of the questions 
that were coming in in the chat box. And I wanna recognize that a lot of you, and thank you very much 
for pointing out, obviously, what you have today is a PDF format. And that is what gets uploaded in the 
system of the GoToMeetings. So some of you heard Diane say earlier that when you view it, it has to be 
viewed in the Presentation mode in order to click on the link and have it be viable and have it be a 
hotlink that takes you directly to the location. I had answered several of you, and I don't know if you had 
seen it, but we will make sure that that PDF is not a PDF. We'll provide both options because I do 
understand what you're saying. If it's PDF, you can't access it. It has to be in PowerPoint mode in order 



for you to be able to click on that. So thank you. And we'll be certain to take care of that. These last few 
slides because we are coming to the conclusion of this presentation. But these last several slides are 
really designed to be a support for you to kind of just quickly go to something when you're getting asked 
questions because we know how busy you are when you're in the field. And you're just fielding 
questions constantly, especially as you get closer to the test window. So obviously, the first link is 
directly to the accommodations guidelines. I think a lot of your questions can be answered by looking 
there. But sometimes you feel like you've looked and you haven't found what you need. So that's when 
you can reach out to Diane or I. Sometimes we can dig into it and get you right to that piece of 
information a little more quickly. So keep that in mind. The second link is actually for the National 
Center on Educational Outcomes. And that link is actually going to take the person to a decision-making 
tool. It's a nice training if you or perhaps a new teacher needs assistance in just understanding 
accommodations. Sometimes you have certain requirements in your own district that you're looking to 
do training for a certain group of teachers or even departmental-level trainings. This could be an option. 
You would wanna explore it and see if it meets your needs. But this could be another avenue for you to 
provide that training. And of course, the third link is the link to eDIRECT. And that gives information on 
our Standards Aligned System. Obviously, these next two slides are going to actually get you to the test 
contractor. As you will see, DRC is listed first for the PSSA and Keystone exams. We have the PASA 
information, two contacts there. Reading and math would be through Dr. Naomi Zigmond. And then the 
science assessment is through Dr. Steve Lyon. The contact informations are very similar, just slightly 
different based upon, you can see reading and math or science in the email address. Obviously, PaTTAN 
has some contacts. You can get specific disability information there. If you need to reach out to PDE 
regarding a unique accommodation after you've read through the accommodations and understand 
what a unique accommodation is, we have an e-mail address specifically set up to address unique 
accommodation requests and questions. You're strongly encouraged to use that e-mail address that is 
identified on that slide. Finally, you can reach either myself or Diane at the following e-mail addresses. 
Our phone numbers are listed earlier in the presentation. But again, we also recognize how busy 
everyone is. And sometimes, e-mail is really nice because you can send off that question when you're in 
that moment. And then we can get to it when we are at our desks in that same moment. Sometimes, 
through phone, sometimes, we end up playing phone tag. And that can be difficult. So as always, e-mail 
is probably the most efficient way to work and get your questions answered. 
 
 
 
 


