
>> Good afternoon, this is Diane Simaska, I’m here with John Machella from the 
Department of Education, and we’re here to share with you information regarding 
the guidelines for the selection and use of accommodations for both the Keystone 
exams and the PSSA test for 2015-16.  We will take questions, there’s a question box 
which you can enter your questions into that and we will try to answer them either 
during this webinar or, there will be time at the end where we will be able to take 
your questions, and answer them at that time.  The accommodations for the winter 
Keystone exams, which, as you know, will occur next month, there are no changes at 
all for the winter Keystone exams for accommodations.  So the guidelines that you 
have been using, and the decisions that you have been making for the winter 
Keystone administration, are based on the 2015 accommodations guidelines, and 
that’s the correct way to make your decisions.  We want to remind everyone that 
this PowerPoint presentation is not a substitute for those accommodations 
guidelines that I just referenced, that document gives the details for how to select 
and use accommodations, and also some details surrounding those unique 
accommodations.  So we want to make sure that, when you share this training with 
others in your district, and in your schools, that all persons are aware that the 
accommodations guidelines do contain more details and guidelines regarding the 
selection and use of accommodations for the statewide accountability test.   
 
The accommodations guidelines that you see here, that is actually a live link.  The 
accommodations guidelines that are posted are, as I said, dated 2015.  The 
guidelines with some new guidelines that will apply for the spring testing, those are 
not up online yet because we wanted to make sure that the winter Keystone exam, 
that you were using the correct accommodations guidelines, and those are the ones 
that are posted.  So after this presentation, the PowerPoint, the recording, and the 
accommodations guidelines, that will be dated November, 2016, will be posted 
online.  For this presentation now, you may use the handouts, when you registered 
and you signed in for this presentation, there’s a handout in there that does have the 
PowerPoint that we are using, and that you are seeing now.  This presentation, of 
course we’ll do a quick overview of our state assessment system, we will start with 
those things that are new regarding accommodations for ’15-’16, but as I said, those 
apply for the spring testing, do not be concerned that these new guidelines apply to 
the winter wave which occurs next month.   
 
We’ll also review understanding the difference between test features and 
accommodations, go over some selection of accommodations, some information on 
the online assessment as it applies to students who use accommodations, and of 
course the administration of those accommodations before and during the 
assessment, which covers ethical practices and test securities.  We’ll share some 
information about frequent accommodations that are used, and of course we will 
provide important links and contacts for you.  John is going to cover the federal and 
state regulations.   
 
>> Morning.  Basically the statewide assessments do follow requirements put forth 
by the federal state regulations and legislation, basically to ensure that all students 



have access to grade level standards for assessments.  The accommodations that 
we’re going to be talking about today can be the vehicle, or the strategies, to provide 
access to grade level content, and all students included in the accountability model, 
and this is  standard and you have to, our accountability is reporting to the federal 
government the Keystone exams, the end of courses, the PSSA, the grade level 
achievement tests, and the pass, the alternate assessment, are all used by 
Pennsylvania for federal accountability.  I wanted to go over some of the updates in 
the alternate assessment, the PSSA, for the 2015-16 school year.  We made some 
changes, some relatively significant changes, in a lot of the areas, but I wanted to 
stress those areas so that you’re all aware what’s new for PSSA for this upcoming 
school year.   
 
The test windows basically remain about the same as they have in the past with the 
dates for the reading, math, ELA, February 15th through March 25th.  The science test 
window pretty much the same as been in the past, the month of May, May 2nd 
through May 27th, and again, at this point in time for writing, we do not have a 
statewide test forum.  Student writing samples are created by the teachers, scored 
by the teacher for the student, and actually stored or filed in the IEP folder.  Now, 
the enrollment periods, we’re already in the middle of the reading, math, ELA 
enrollment period, September 28th through December 11th, and I just wanted to 
remind staff that, in the event that you have a student that is transferred to your 
district or a new student comes in after that December 11th, that’s not a problem for 
us to make sure that the student gets enrolled if they’re eligible for the PSSA, and at 
the end of the slides I have for PSSA, I’ll review some of the email addresses where 
you can get information in how to enroll a student after the deadline.  The science 
enrollment period is going to be January 11th through February 5th, 2016.   
 
Now, as far as some of the changes that we have for this year, the test designed for 
the PSSA is based on alternate eligible content.  And that is a change in what, 
basically what we did with the PSSA was to follow the same process that was 
utilized for PSSA following our legislature adopting the Pennsylvania Core 
standards.  We do not have Common Core standards, we have Pennsylvania Core 
standards, and the bottom line of what we have done with PSSA was, took a critical 
look at the PSSA assessment anchors, the PSSA eligible content, and then we had 
groups of stakeholders across the state that worked, parents, teachers, 
administrators, advocates, that reviewed the eligible content, and derived alternate 
eligible content based upon the PSSA eligible content.  And that eligible content will 
be going to the State Board in November for approval.  Once the alternate eligible 
content is approved, it will be posted on the PDE website, but you can now access 
the alternate eligible content in its draft form on the PaTTAN website, and on the 
PSSA digital websites.   
 
We also are implementing new policies and procedures to enhance test security.  It’s 
marked as a new item, however we have critically looked at PSSA test security over 
the past several years, but what we wanted to do was to try, as best we can, to 
follow the same test security procedures that are in place for the PSSA.  So, we have 



new policies and procedures that will be reviewed, in depth, when we get to the 
PSSA test administration training, and I’ll talk a little bit more about that in the next 
few slides regarding the requirements, but in that section you will see new test 
security procedures.  Also this year, which is new, is the participation in the test 
administration modules.  Now those modules will be posted on the PSSA digital 
website.  In the past we typically utilized three video webinars, one that reviewed 
test administration, one for students with visual impairments, and one for 
nonverbal students.  This year, we are going to be utilizing modules that will be on 
the PSSA digital website, and basically, the one that is going to be a requirement are 
the test administration modules, that’ll be a requirement for the test administrators, 
the teachers, and also the test coordinators, to actually go in and complete the 
modules for the PSSA test administration since we do have changes this year. 
 
And finally on this slide, earlier this year we sent out a pen link regarding the, we’re 
no longer accepting VHS recordings for PSSA assessments, the preferred option is 
the digital recording and uploading of those digital recordings to the PSSA website.  
There has been, information has already been sent out to the test coordinators for 
PSSA regarding the changes, and if you want to explore the digital recording and 
what other options are still available for recording the PSSA, you could contact PSSA 
directly, or you could email me, and you’ll see my email address later on in the 
presentation.   
 
I wanted to just talk a little bit about some of the accommodations for the PSSA.  The 
primary focus of today’s webinar are the accommodation guidelines which refers 
specifically to the PSSA Keystone exams.  But basically in PSSA there are your basic 
accommodations, the extra time manipulative, response methods, presentation 
methods, calculator, those are your standard type accusations that also apply to 
PSSA.  We also have, for your information, adapted versions of the test, the PSSA 
test, and/or materials as accommodations for students with certain disabilities.  
Replacement skills for students who are deaf or hard of hearing, completed adapted 
sets of skills, the tactile version of the test for students with visual impairments, 
color materials for students with visual impairments.  There are, depending on 
unique circumstances of the students, other accommodations, you know, large 
materials, braille, application projection magnification.  If you have any questions 
specific to an accommodation that you may think would be appropriate for a specific 
student and you’re just not sure, the PSSA staff are readily available to answer your 
questions, or again you could email me with your questions and I’ll get back to you 
via email.  And finally, the PSSA accommodations are noted in the students IEP, and 
also the supporting documentation form that is part of the PSSA packet, so that the 
scorers of the PSSA understand what was done and why.   
 
Now for the required training, the topic would be test administration, we have 
modules.  There will be more information coming forward about how many 
modules and the time it takes to complete the module, estimated time it takes to 
complete the modules, and they will be going live on the PSSA digital website, the 
window starts December 4th through January 22nd.  And again we want to provide 



some flexibility in the event that there is some reason that the module could not be 
completed by the end of the test window, January 22nd, you can contact PSSA or me 
directly, and we’ll make arrangements to ensure that you complete the training.  
And this is a required training this year for the test administration module.  There 
are other modules on the PSSA digital website that are helpful for you, but they’re 
not required training, such as the enrollment of students and uploading videos for 
digital districts.  This is an important page as far as the contacts for PSSA, and as you 
can see, we do not have phone numbers listed for PSSA because basically, we do 
everything through the PSSA project via email.  Anything that, any questions 
regarding reading, ELA and math would go to Naomi Zigman, for science Dr. Steve 
Lyon, that’s his active email address.  General information about PSSA, the training, 
digital uploads to the PSSA digital, email site.  And as far as information, the primary 
website that we utilize at this point in time for more information, is going to be the 
PSSAdigital.com.  We are also in the process of continually updating the PDE website 
with new information about alternate assessment, and as I mentioned earlier, you 
will see the alternate eligible content, that will be posted on the PDE website after 
approval.  And you also note that, at this point in time, if you go on the PDE website, 
you’ll see a section, there’s a little notation on there about alternate standards.  We 
no longer will be utilizing alternate standards, we will be utilizing alternate eligible 
content.  As I mentioned earlier, we utilize the assessment anchors, the eligible 
content as the format, or the mechanism for us to derive alternate eligible content, 
and we will no longer have alternate standards for this population of students. 
 
And then the science, there are updates, you will see some that apply to both science 
and reading, ELA, math, on the PSSA digital, and you could also go to the 
PSSAscience.org website for information about science.  As far as questions, my 
email address, jmachella@pa.gov, any questions that you have regarding PSSA 
accommodations, anything related to any accommodations for students with 
disabilities, you could always send me an email, and I will get back to you as soon as 
possible after receiving those questions.  Okay, I’m going to turn it back to Diane. 
 
>> Okay, as we mentioned earlier in our agenda, we are presenting the new 
information upfront in this presentation.  The information that John just shared is 
new for the PSSA, and what you’re seeing here is new for accommodations for ’15-
’16.  Just another reminder, this does not apply to the winter Keystone exams.  The 
winter Keystone exams follow the accommodations that are currently posted online.  
For scribing for the ’15-’16 PSSA, ELA specifically, as well as the math and the 
science test, this is just a reminder, and an overview, of scribing as it applies to our 
statewide testing.  Remember that scribing is allowable for students that have a 
physical disability that severely limits or prevents the student’s motor process of 
either writing by hand, typing, or recording, which would be filling in those bubbles, 
during testing, and this includes pain and/or fracture.  In other words, this is the 
broken hand or broken arm situation.  It also is allowable for students who have a 
documented disability in the area of written expression.  You know that you have 
been dealing with this before, you may have it listed as dysgraphia, just written 
processing disability, but this disability results in a significant interference in the 
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student’s ability to express their knowledge either through handwriting, or through 
keyboarding, even after, and this is very important, even after varied and repeated 
attempts to teach the student to do so.   
 
[INAUDIBLE] those directions, and we’re adding it to the read aloud guidelines 
posted, and we’re going to include scribing guidelines in that document.  Currently 
that document is called the Pennsylvania Read Aloud Guidelines for Operational 
Assessments, and we’ve changed the title, it’s not posted yet because it doesn’t apply 
yet, we’ve changed the title to Pennsylvania Read Aloud and Scribing Guidelines for 
Operation Assessments.  And we’re going to post those on the PDE website on both 
the PSSA page, and the Keystone page, and those guidelines also will be posted on 
the eDIRECT website.  This last bullet is very important, is to remind you that online 
test version is recommended, to allow students as much independence as possible.  
The online test version is recommended for students who typically might require 
scribing, because the online test version does allow many of our students, 
particularly those students who have a physical disability, or one-to-one 
correspondence disability, to be able to independently answer those multiple choice 
questions by using that online test version independently.  So therefore, this student 
does not have to rely on a test administrator to fill in the bubbles for her.  And that’s 
something that we want all districts and schools to consider, even if you are not 
currently a online testing district or school, is that individual students who require 
the online test version as an accommodation, must be provided that opportunity to 
use the online test version. 
 
Again, a reminder of these guidelines that are already in place, and that you’re 
already aware of if you’ve been working with our Pennsylvania State Accountability 
system in previous years.  Scribing is allowed for Keystone literature, algebra, and 
biology.  Scribing is allowed for all of the PSSA mathematics and science 
assessments.  Scribing is allowed for the grade three PSSA English Language Arts 
multiple choice and short answer questions.  So those first three bullets just kind of 
concisely present to you what is in the accommodations guidelines, and has been in 
there, that in those tests, scribing or dictation to a test administrator is allowed, 
because in those circumstances, for those exams, for those questions, for those 
responses, we are not measuring the student’s writing skills.  Therefore, if a test 
administrator writes the response for the student directly into the test booklet, it 
does not interfere with what we are measuring, the content that we are measuring.  
 
Now let’s go to the unique accommodation.  Scribing, or dictation, to a test 
administrator, is only allowed as a unique accommodation, for the grades three 
through eight PSSA English Language Arts writing prompt, and that is because of 
what we are measuring.  We are measuring the student’s writing skills for those 
writing prompt items.  That includes spelling.  It’s only, scribing or dictation to a test 
administrator, is only allowable as a unique accommodation for grades four through 
eight PSSA English Language Arts text-dependent analysis responses, and that is 
because that item is not only measuring analysis of a reading passage, but it also is 
measuring a student’s writing skills.  Therefore, districts and schools must follow 



the new guidelines for scribing for unique accommodation.  This slide is very 
important, the first three bullets demonstrate for you, and give you a reminder, of 
what is already allowed as scribing, and it does not interfere with the measurement 
of that item, you do not need to ask for permission or approval from PDE when you 
use scribing for those first three bullets.  You do need to follow the 
recommendations and the guidelines that we showed on the previous slide, because 
scribing is not something that we use frequently just because a student has messy 
handwriting, or just because a student is a struggling writer.  Remember we’ve got 
to make sure that our test results are as valid and reliable as possible, and that the 
student is always given the opportunity to show us what she really knows, even if it 
takes her more time to do it than a student who is not a struggling writer.  However, 
for those last three bullets, in those situations in which we are measuring writing, 
we’ve got to be very careful about that accommodation because it does interfere 
with the measurement of the student’s writing skills.  Yes it is allowable, but it is 
only allowable as a unique accommodation, and in unique situations. 
 
Remember that for scribing, and this is for allowable and both unique 
accommodation situations, the student already uses that on a day-to-day basis for 
both instruction and assessment, so it’s a pretty intense accommodation.  That 
means that the student needs to dictate her responses for all written response and 
instruction in order to be able to demonstrate what she knows.  So scribing is not 
something that’s taken lightly, it is something that a student is accustomed to doing, 
she’s used to it, it’s not going to be a strange situation for her to suddenly be able to 
speak out loud or dictate out loud her thoughts, or responding to a writing prompt 
or a TDA prompt, or for that matter, for a biology, science or mathematics open-
ended question.  So the student is used to it.  And when the student is using it for the 
exam, hey, that’s something I use all the time and it’s not really a strange situation 
for me to be dictating my response to the, an adult.  Remember that scribing for 
students who have an IEP or a 504 service plan, the educational, or the team that 
handles the IEP, or the 504 service plan, that team is the entity that is making that 
decision as to whether dictation is essential for that student in order to access the 
test.  And we’ve got to rely on the expertise of that IEP team and that 504 service 
plan team, to make that decision along with the student.  For a student who does not 
have an IEP, for a student who does not have a 504 service plan, it’s the educational 
team, and that means that it’s the teacher’s, as well as any administrators and the 
parent, and the student, who are working together to make that determination that 
this student does need scribing or dictation, and that it is essential for that student 
to participate in the test to have scribing. 
 
The other situation is the student has a current disabling injury.  That is very typical 
our broken hand and our broken arm situation.  We also know that we have some 
students who have other physical injuries that occur around the time of testing that 
they’re not able to use their hand and, to be able to responds independently.  So in 
those cases, that is when scribing is used for the student.  If you are going to use 
scribing for a student for an allowable situation, you do not need to complete a 
documentation, because remember, we’re not measuring writing for those 



situations.  But when we are using scribing for any of those situations in which we 
are measuring writing, that would be those writing prompts and those TDA 
responses, a scribing unique accommodation form, and this is new, must be 
completed and submitted to PDE at this web address, this email address that you 
see posted right here on the slide.  And it’s raaccomodations@pa.gov.  So you’re 
probably wondering right now where’s that form.  The form will be posted after this 
accommodation, we did not want to post it prior to this because we did not want to 
confuse, as I said earlier, the winter Keystone test administration, that is occurring 
very soon, in the beginning of December.  Remember, for that winter Keystone 
exam, you do not need to complete any kind of documentation when you use 
scribing, except to bubble in the scribing bubble on page three of the student 
booklet, or to mark it in the online system.  But when we’re using scribing for the 
PSSA, not the Keystone, and I’ll go into that a little bit more, but when we’re using 
scribing for the PSSA English Language Arts test, for the writing prompt, or the TDE 
response, you will need to complete a scribing unique accommodation form to PDE.  
It needs to be completed, signed, and submitted. 
 
The next bullet says, no approval response from PDE will be given.  We are 
collecting this from you to document that this student is using this unique 
accommodation when she’s responding to a writing prompt, or to a TDE question.  
However, PDE is collecting this information, and these forms must be completed.  In 
addition, you must mark the other bubble on page three.  The other bubble.  And for 
those of you that are already accustomed to those response bubbles, you know that 
there’s a bubble on page three in the response that says other, and it says to be used 
for unique accommodations.  We are still considering scribing for the writing 
prompt, and scribing for the TDA essay response as a unique accommodation, and it 
must be marked as a unique accommodation.  In addition to filling in that other 
bubble, which does, in parentheses, show it’s for a unique accommodation, we will 
supply to you, that means John Machella, or me, Diane Simaska, or through 
contacting PDE Assessment, and we’re going to give you the contact information, 
you will be given a supplemental field code, and I’m going to show that to you in a 
second.  That is not a code that is dispensed publically because we want to make 
sure that, when you are using this unique accommodation for scribing, that we 
know who is using it for how many students, so that we can make a very informed 
decision next year as to whether or not we’re going to include that as piece of the 
data collection in the response accommodation field. 
 
Right now what we’re doing is gathering the information as to how many students 
are using the unique accommodation of scribing, and we’re doing that through a 
supplemental field code, so that that can inform our decision as to how to use that as 
an actual data field collection for the coming administration years.  This is what it 
looks like on that page three, this is the paper, pencil page three, in your online 
system you will have a field where you will be able to enter that accommodation 
information in there.  I don’t have that field yet, DRC will be able to provide us with 
that field and what that field looks like if you’re using online testing.  They will make 
sure that, not only can you fill in the bubble, or the mark that’s already there, for 
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unique accommodation, but they also will make sure that there is the field there for 
you to enter the supplemental data code.  That will be provided to you directly from 
me, Diane Simaska, or from John Machella, or from the testing email site that we’re 
going to supply to you for contact information.  Oh, actually it’s right here.  Excuse 
me.  It’s 00testing@psupen.psu.edu.  And you’re probably already familiar with that 
email address because you’ve been using that already when you have specific 
questions about unique accommodations, or actually general questions about the 
test.  But the person who is going to be handling that website, or that email address, 
when you email them and request the supplemental data field code for scribing, 
then that information will be emailed back to you.  So again, this is what that 
number ten looks like on the paper, pencil form.  Right there is the other bubble, 
that hasn’t changed, it still looks like the other bubble, it still says special paper, 
which you would use as if you’re using some kind of other accommodation that’s not 
necessarily unique, but it also is the bubble that you make for a unique 
accommodation.  It still says as approved by PDE because I’m going to go over that, 
there are unique accommodations that still require our approval.  But just for 
scribing, the unique accommodation for scribing, you no longer need to have 
approval from PDE.  You need to complete the form, you need to email that to PDE at 
the email address that was on the previous slide, you need to mark the other bubble, 
you need to ask PDE for that supplementary data field code, so that, in this field 
right here, you’ll be able to mark in the, it’s typically a four-digit code that’s 
provided, and you’ll be able to mark that in there. 
 
Now you already know that there are other circumstances if you are the SAC or the 
DAC who’s participating right now in this accommodations presentation, but that 
supplemental data field is used for special circumstances when we’re trying to 
gather information about something about the test.  In this case, the code is going to 
be the use of scribing for the writing response and for the TDA response which is a 
unique accommodation.  The other thing that, remember you’ll notice, I have not 
said to you, that you need to submit the IEP, or the 504 service plan.  Not for the 
scribing unique accommodation, it’s simply filling out that form, it is submitting that 
form with the signatures to that email address, to PDE, it’s marking the other 
bubble, it is filling in that supplemental data code, and it is administering that 
scribing unique accommodation according to the guidelines that are in both the 
Accommodations Guidelines handbook and in that Read Aloud Guidelines 
handbook, so that is in a separate document also for you.  And what we’re hoping is 
that this simplifies that process of, when you’ve got a circumstance that a student 
does require scribing, could be because she’s got a broken hand or a broken arm 
around the time of testing, it could be because this is a student who typically doesn’t 
have use of her hands to produce a written or typed response, it could be because 
the student has a severe written expression disability, and in those circumstances, 
as you know from last year, you needed to contact PDE, and we needed to give you 
approval for that, and what we’re hoping to do is to simplify the process for you.   
 
This slide here is just a picture of the email that you’re going to be sending to us at 
raaccomodations@pa.gov.  The address that’s going to appear up there in the two 
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window is going to, it’s going to convert into EDBAA accommodations, it may or may 
not show that RA in there, because it converts into EDBAA accommodations, but 
that’s the address that you’re going to send the form to.  In the subject line, what we 
want you to do is to make sure that you’re putting your district in there.  As a 
demonstration point we’ve put anywhere school district.  So put your school district 
in there, and just simply write scribing accommodation.  What that does is, very 
quickly allows us to see the district and the fact that this email that’s coming into 
this address is for the scribing accommodation.  Attach the form.  The form is 
entitled 2016 PSSA Scribing Unique Accommodation.  And just simply hit send, and 
it comes to us.  You do not need to include any other information in there because 
that form is going to be the documentation for that particular student that you are 
using the unique accommodation of scribing for that student.  You do not need to 
attach the IEP, you do not need to attach a 504 plan, you do not need to ask us for 
permission or approval, all of that is going to be in that form that you’re going to 
submit to us, and that will be your responsibility on your end when you’ve got a 
student where the IEP team comes to you and says, hey, Diane needs to have 
scribing for the writing prompt on that grade three test.  Or, hey, John just came in 
with a broken hand and there’s no way, he’s in too much pain, he’s not going to be 
able to use his non-dominant hand to create a response.   
 
So that’s the situation for PSSA scribing unique accommodation.  As I said, it’s all 
spelled out in the new accommodations guidelines, which we don’t have posted yet 
because of the winter Keystone, and these are the procedures that you’re going to be 
able to use.  Now, all of this is in the slides that you have in your handout for this 
presentation, so you do have this information to kind of digest it, think about it, send 
us questions if you have questions about it, but you’re not using this right now for 
the winter Keystone.  You will be using this for the spring PSSA English Language 
Arts test.  Remember, scribing is already allowed for math, it’s already allowed for 
science, it’s already allowed for the grade three short answer response, so you do 
not need to submit this form for that.  All you need to do in those situations, is 
simply mark the scribing bubble that is still there for those particular tests.   
 
Okay.  This is a review for those of you that have participated in this presentation 
for the last couple of years.  We’ve actually gotten pretty good with our 
understanding of the difference between test features and accommodations, but we 
know that we’ve got new participants every year who are in your posting of the 
DAC, the SAC, or the Special Education Director, and so it’s always worthwhile for us 
to go over the difference between a test feature and an accommodation.  A test 
feature is something that is simply built into the test and does not in any way affect 
the outcome of the test, or the student’s access to the test.  A test feature would be 
extended time as an example.  In other words, it is an accommodation for a student 
who’s got that in her IEP, or her 504 plan, but in Pennsylvania, extended time is 
allowed for all students.  We often get that question, well, it’s an accommodation too, 
and we’ll cover that in a second.  But remember, all students in Pennsylvania are 
entitled to, and are allowed to have, as much time as they need to complete the 
assessment, so we don’t necessarily consider that an accommodation for all 



students.  Reading the directions allowed.  That’s built into, because as you know, all 
of our test administrators do get a Directions for Administration booklet, and in that 
booklet all of the directions are read aloud to all students, so it’s not something that 
is only done in particular for a student with a special need, all students get 
directions read aloud, so it’s considered a test feature.  When we look at an 
accommodation though, when we look at something for example like frequent 
breaks, and those are our students who are not able to focus for either physical 
reasons or mental processing reasons, they can only focus for short periods of time, 
they’ve got a frequent break built into their testing situation as an accommodation.  
We do not have our students who do not have a disability or a particular need, 
taking a break on a frequent basis such as every 15 or 20 minutes.   
 
Read aloud.  Of all of the items that are on a math test, or all of the items that are on 
that science test, that is an accommodation, that’s a special circumstance, because 
even though Pennsylvania does allow read aloud of an item on the math test and the 
science test at the student request, that’s not a situation where a student needs that 
accommodation in order to access the test.  Very few of our students require all of 
those items on the math test, or all of those items on the science test, to be read 
aloud to them.  Those are students who have a significant disability, and they have 
no other way of accessing that test unless it is read aloud to them, either through the 
audio version in an online test, or because she’s got a test administrator who is 
reading all of those items.  However, there are some circumstances, such as 
extended time, where it might be a test feature and an accommodation.  In those 
circumstances, we know for sure, we’ve got student with an IEP, or a 504 plan, 
where yes indeed, we do have extended time as an accommodation that is needed.  
It’s not something that just happens because Diane is struggling with a particular 
response and she’s taking a little bit more time than usual to complete the PSSA 
section in that math test.  No, this is because we know Diane needs extended time, in 
order to be able to have access to that test in a way that evens the playing field.  
That, for that student, that situation for Diane is considered accommodation, and it 
must be marked as such.  So on that page three, in the accommodations, I am going 
to mark that as an accommodation that she received because probably she’s already 
in an extended room time, because you as the SAC or the DAC, you already have 
gathered ahead of time who needs an extended time, and I have those students in a 
separate setting so they do not feel rushed, and they’re not holding the rest of the 
class back. 
 
So therefore, when we look at something like extended time, it’s a test feature that 
all students are allowed to have, because, in Pennsylvania, I can have as much time 
as I need, but it’s also an accommodation because for some students it is in that IEP, 
and that student needs that as an accommodation.  So John is just going to talk with 
you a little bit more about an accommodation, what an accommodation is, and some 
of the decision-making that you need to make in order to select and implement an 
accommodation. 
 



>> Okay.  Basically some general information about accommodations that you 
should all realize, it’s not meant to reduce the expectations for learning for the 
student, and this is a key piece in my option, the accommodations are used during 
instruction and assessment.  So, IEP teams need to be thoughtful when they’re 
looking at what a student needs regarding different accommodations, and are they 
going to be utilized during instruction, not only for assessment.  For example, if the 
student needs, I’ll just use the example that Diane said, extended time specifically 
for an accommodation, then that should be something that is not just, you know, 
brought up two days before the assessment to say, well, I think we need to do this 
for this specific student now.  So I think that’s where the thoughtfulness of IEP 
teams comes in, in decisions about accommodations that are utilized for instruction, 
and also for assessment.  Thirdly in that section, to ensure basically what we’re 
looking at is that we’re looking for a valid measure, we don’t want to give the 
impression that we’re tipping the scale so far to one side that it’s going to invalidate 
the assessment that the student’s taking.  So that’s where, again, thoughtful use of 
accommodations for instruction and assessment come into play.   
 
Diane’s going to, in a while, get to the specifics in the different types of categories 
that we have, but we do have the presentation accommodations, response, setting, 
and timing, and those are all outlined, in my opinion, very good detail, in the 
accommodation guidelines as Diane mentioned, which will be available soon, the 
updated, revised version for this year, but you can also refer back to the 
accommodations that are currently posted on the PDE website under the 
assessment section for information, because those are pretty much staying the same 
as they were in the past.  Now as far as the decision-making, this is just a good 
flowchart to realize what occurs for accommodations, the decision-making part by 
IEP teams based on individual need.  So you’re not looking at a group of students or 
your class in total, you’re looking at a student’s individual needs for an 
accommodation.  And that would be for students through the IEP teams, the support 
team for students with 504 plans or chapter 15 service agreements, or the planning 
team for ESL teams.  So, that’s where the decision-making process begins, at those 
levels, so that there’s discussion about what a student needs, and it’s not just a 
process where you’re putting down just about everything as an accommodation, and 
a student may not need a lot of things that would be required in the IEP, so it’s 
student-specific.   
 
The selection type may not invalidate the statewide assessment, and the 
effectiveness must be evaluated.  So if you have a student with a specific 
accommodation and, after several months of instruction, you look at, you’re looking 
at the student’s progress and you really that the student doesn’t really need this 
accommodation, then that should be something that should be reflected in the IEP, 
that the student no longer needs this, so that you don’t want to have the student 
participate in accommodations that are not useful for that student in order to 
complete the instructional activities or the assessment activities.  And then as far as 
the documentation, and for those of you who are in special education realize the 
importance of the documentation and supporting evidence for IEPs, the 504 plans 



and the ESL plans, basically the documentation should be listed in those documents, 
so that it’s easily obtainable, understood by IEP team members.  If someone’s doing 
a monitoring, they could easily go to a section and say yep, those are the 
accommodations that the student is utilizing for assessment, and again, the bottom 
line is the student file should record any kind of documentation that a team or the 
district perceives as something that is important to maintain in the student’s record. 
 
More on decision-making, decisions by those teams would be consistent with 
standard based IEPs and full participation in grade level instruction.  And basically 
it’s attempts to level the playing field, to enable students to demonstrate their 
knowledge and skills based upon the accommodations that are necessary in order to 
have the student put forth his or her best effort in those areas, in either instruction 
or assessment.  And then, finally, it ensures fair comparisons with other students 
taking the test, so it’s not something that we’re doing to make it easier, we want to 
make it fair and realistic for that student in order to participate in either 
instructional or the assessment activities.  So again, just to review the selection of 
accommodation types, consider the instructional tasks.  Again, looking back at, for 
the PSSA you’re looking at the assessment anchors and the eligible content that we 
talked about earlier.  Again just commonsense, more is not necessary better for a 
student, it may become more complicated for a student if too many accommodations 
are being utilized that are unnecessary.  And then the other caveat is student’s 
willingness to utilize.  So, you may have a student that has some type of assistive 
device or an accommodation that a team feels is necessary for this student, 
everyone’s in agreement, however the student doesn’t use the accommodation, he 
has other compensatory strategies to get the same task accomplished.  So those are 
the things that you want to really be aware of, is that you don’t want to include 
accommodations that a student is unwilling or unable to use.  So again, especially for 
secondary students that typically will participate in IEP team meetings, that’s the 
perfect place for a student to express their willingness, or their unwillingness, to 
utilize a specific accommodation, and let the team have a good discussion about that.  
And finally, it does enable independent learning by the use of different assistive 
devices or technology, and then, again with our online testing procedures that we 
have.   
 
As far as the documentation, I mentioned earlier, where, we typically look at when 
questions are asked, where do I document that in the IEP, you could start with a 
review of the IEP, looking at the consideration of special factors, if the student’s deaf 
or hard of hearing, in need of assisted technology, those sections you could 
elaborate in there and document certain needs that a student may need for 
instruction and assessment.  The present levels is also an excellent path to 
document specific student needs because that earlier part of an IEP kind of lays the 
groundwork and foundation for what the student’s needs are, and then follows 
through with the different sections that follow, the specially designed instruction, 
STI is typically the place where you’re going to see a lot of the accommodations and 
specifically designed instruction for a student with a disability, and then also the 
section for participation in state local assessments.  And I also would think it would 



be important, if you have not looked at the annotated IEP version, which is on the 
PaTTAN website, which gives good information on all the different sections of the 
IEP, but does explain specifically in the assessment section, a lot of the information 
that is required for participation in state and local assessments.   
 
Also the Chapter 15 service agreements for 504 plans.  Those are typically for 
students without IEPs that have a disability and require a service plan, a 504 plan or 
Chapter 15 service agreement.  And typically, those accommodations and any type 
of variance to the typical instructional assessment activities are documented in that 
plan, they could be reviewed just like the IEP, and the service agreement of the ESL 
plan could be documented at any given time when there are changes that occur for a 
specific student.  And then finally, again the student record is the place where 
typically all those, the requirements, the IEP, the plans, and any other unique 
circumstances would be kept for that student.   
 
>> Okay, just to elaborate, some we talked about earlier with the online testing 
advantages, and we just think that this is important for you to share with your 
teachers and with your administration, that the advantages for students who 
require an accommodation for online testing, is that it does guarantee the 
standardization of providing some of those accommodations, and the best example I 
can give of that is the audio accommodation.  Because the provision of that audio as 
an accommodation, when it’s delivered online, guarantees that we are not going to 
have any interference from a test administrator who may use inflexion or may not 
perhaps express in a way that standardizes the administration of that audio, or read 
aloud of that test.  The other thing I just would like to mention here, for those 
students who do use an online audio version, is that that student then is in charge of 
how often, how many times that I hear the repeat of that particular sentence item, 
rather than needing to ask the test administrator to read it again, or perhaps not say 
anything at all, when really I would like to hear it read to me again.  So that’s one 
very distinct advantage for online testing, it enables that independent test taking, in 
other words, I’m not different than other students who are taking that online 
version, I am doing this on my own, just as every other student is.  There are online 
tools that are provided for use as needed, that includes the underline, that includes 
highlighting, that includes magnification, so those tools enable the student who 
requires that, to use that without any special circumstances.  The other thing that 
that online test does is it does provide that color overlay, so that a student who 
needs a different contrast, who needs a color overlay, is simply taking that online 
test with her needs actually built into the test. 
 
Another advantage, and this is just a very logistical advantage, is it can decrease the 
number of test administrators that you may need when you are planning the 
administration of the test.  In other words, if I have students who do need to have a 
read aloud, and perhaps I have more than five students who need to have a read 
aloud, instead of, perhaps I’ve got seven students, if I’m administering a read aloud 
for a group of students who require the entire test to be read aloud for mathematics, 
I would need to provide two test administrators, because I may not have more than 



five in that group.  However, if those students are taking the online test, I would only 
need one test administrator, because each of those students is having that test read 
aloud to her individually through the audio system.  It is an advantage for our 
students that they do not have to manage two booklets.  Grade three only has one 
booklet, but grades four through eight have a test booklet, as well as an answer 
booklet.  And even in addition to that, some students need to negotiate the large 
print booklet.  So when I’m taking that online test, I’m only managing that one 
screen that’s in front of me, and I do not have to shift booklets around.  Another 
advantage is that that computer format is actually appealing to some students.  Now 
just as John went through how to select an accommodation, this is something that I 
know ahead of time, because typically, when that computer format is appealing to 
my students, I know that because I have been using that as a means of instruction 
and/or assessment already throughout the year, and I know that my student does 
prefer a computer format for instruction and assessment.  Just as John said earlier, 
this is not a last-minute decision when I say I’m going to use the online test, it’s 
something that I have determined well in advance of the testing window, to make 
sure that my student is comfortable with that. 
 
Remember that, if the student is using an oversize monitor, which many of our 
students with a vision disability are using an oversize monitor, that test page is 
enlarged to fill that monitor, which for many students that’s a very appealing and 
familiar way for them to access material.  Again, I’m going to emphasize this, it does 
not require an entire class, an entire school, or an entire district, to take the online 
test, you might have only a few students who need this accommodation, but hey, my 
district is not participating in the online.  That’s okay, because the online test is still 
available for those few students, and you should be using the online test for those 
students, even if your district has not moved to online testing.  It is available to you, 
and you should be using it.  Again the considerations, as I mentioned earlier, the 
student already has experience with computer-based application.  Experience with 
the online tools, those are already available to you, they’re available to the public, in 
the DRC EDirect system.  However, the other thing that happens is that, when you 
register a student for that online test, a test tutorial is also available for that student, 
and that student can use that test tutorial as many times as he or she may need to, in 
order to feel very comfortable with the online system.  I’m just going to preempt a 
question here and that’s about that calculator, we hear you, and we have heard your 
request to have that online calculator available as a separate app so the student can 
use that all of the time, that is being taken into consideration, we’re working with 
our vendor in order to see the feasibility of providing that calculator as an app so a 
student can use it all of the time. 
 
The student should be comfortable with keyboarding skills.  Now the keyboarding 
skills are not, that comfort is not as critical with the multiple choice because I’m 
simply entering a key, pressing a key to mark my response for a multiple choice 
question.  The comfort level is very important when it comes to an essay response.  
We sometimes get the concern, well hey, my student, she’s not really proficient with 
keyboarding, she’s not very quick, she’s rather slow, that’s okay.  If she is more 



comfortable using the keyboard to enter her essay response in there, it doesn’t 
matter if she’s using just two fingers or four fingers and isn’t using it very quickly 
yet.  But remember, check with the IEP team, check with the student’s teacher, check 
with the student, because many of our students, even our younger students, are 
comfortable with entering a paragraph using their keyboarding skills.  And we see 
that very frequently now with students who are using something such as 
Schoolology in their districts, they’re using something like Google docs in their 
districts, where their teachers are typically already collecting from their students 
typed response.  So again, as John mentioned, we can’t emphasize enough, please 
check with your individual teachers for those students, and make sure that those 
students are comfortable with that, and actually they may be preferring that.   
 
The need for assistive devices.  The one thing that you’ve got to consider is that, as 
of this date, our online system with data recognition cooperation, is not 
interoperable with assistive devices as of this time.  Is the industry working on that?  
Absolutely.  But we do know that assistive devices very often already have their own 
software system, a really good example of that is your students who are using 
Dragon Dictate, it does not interact with the online testing system.  So unfortunately 
at this time, if you’ve got a student who does need to use an assistive device such as 
Dragon Dictate, that is still unique accommodation that you’re going to have to ask 
us approval for, and we’re not going to be able to have that student use Dragon 
Dictate and have her response go directly into the online system.  You will have to 
ask for a unique accommodation, and you will be able to use transcribing, but the 
student doesn’t have direct access to dictating her response through Dragon Dictate 
or any other device that automatically enters into the online system.  Let me be very 
clear about that, we’re not saying that a student cannot use Dragon Dictate and the 
online system, yes she can, but it’s going to require an additional step by you 
because her responses are going to have to be entered into the online system by 
you, the District Assessment Coordinator, or by you, the School Assessment 
Coordinator, as a transcribing accommodation.  However, remember that online 
testing can be very effective, and there’s another example here for a student who’s 
using Read, Write Gold, Kurzweil, etcetera, because you will be able to then use 
transcribing into the online system for that student.  So this is a student who’s using 
Read, Write, Kurzweil, Dragon, I can use keyboarding to enter in individual 
responses to multiple choice questions.  It lets me do that without dictating to an 
adult.  The only issue I’m going to have is if I need to dictate my written responses 
and I’m typically using Read, Write Gold, Dragon Dictate or Kurzweil.  Okay, I can 
dictate my responses into that program, that program is going to produce a typed 
response, and then you as the SAC, will take that typed response, and you will have 
to enter it into the student’s online system. 
 
Some considerations before administration.  Remember as John mentioned earlier, 
we’ve got to make sure that this accommodation is used for instruction, that’s to 
make sure that that student is comfortable and you’re not using something new at 
the time of the testing.  The student has participated with the online tools and 
training, and there is a clear communication process to make sure that every 



student is receiving his appropriate accommodations during testing.  You as the SAC 
are responsible for those logistics, and absolutely I know how complicated that can 
be, especially for those of you that are in large schools and districts.  But the logistics 
need to be mapped out ahead of time as much as possible, so that clear 
communication with your students, with your teachers, with the IEP teams well 
before the testing window, helps you to map out those logistics, especially when 
you’re providing a room for online testing, you’re providing a room for extended 
time, you’re providing a room for some students who need one-on-one.  Make sure 
that your TAs, during the training, either, this probably won’t happen during your 
general training with your TAs, you might have to give some specific training to your 
TAs, to make sure that they understand how to provide that appropriate 
accommodation for each student.  During the test administration, that TA must 
adhere to those guidelines to ensue validity, so if you’ve got a TA who is serving as a 
scribe, that person needs to understand what scribing involves, and what she can or 
cannot do, if a student is dictating her response to her.  And remember that online 
testers should not have an easy view of other computer screens.  And we put that in 
there because, for online testing, sometimes that can be a problem, depending on 
the configuration of your classrooms.  We do know that many schools have already 
addressed that to try to minimize that view of other computer screens as much as 
possible, and of course with the paper, pencil testers, we already know that we’re 
through that distribution of those tests that are already spiraled, we don’t have 
students sitting next to each other who have that same form of test, etcetera. 
 
Ethical practices.  We must be, that must be maintained throughout assessments, 
this is something that you all already know, but it’s especially important for us to 
think about this when we are using accommodations.  These are some examples of 
an unethical practice when there are accommodations included or when we are 
serving as a test administrator for students who typically receive accommodations 
or specialized instruction.  We may not allow a student to answer fewer questions.  
If we do that, that’s unethical, that student does need to answer all of the questions, 
and we may not in any way reduce the number of responses for that student.  That’s 
a modification of the test, that is unethical.  We may not paraphrase or offer 
additional information, that is unethical.  The reason we have that here is because 
very often, during instruction, our studetns who have a disability with reading often 
will ask to have the teacher paraphrase or reread.  If I’m asking to have an item 
reread to me during testing, the TA may not paraphrase that item, the TA may 
simply reread the item, but may not paraphrase the item.  Coaching during  
assessment or giving clues is unethical.  We certainly hope that that isn’t happening 
as a regular practice for students during your classroom instruction, but we just put 
this in here as a caution, is that it is very, very important that a TA understands that 
I may not coach a student, or give clues such as, remember we covered that in class 
yesterday, or remember how we answer those kinds of questions, or remember how 
we use those steps.  We may not do that during the administration of the test.  We 
simply reread the question for the student.  And of course, after the student has 
completed her responses, it is unethical to edit the student response in any way.   
 



PDE does recommend that an additional proctor is in the room with the TA, and 
what that does is that’s an insurance for both the TA and for the proctor that there 
are no unethical practices happening in the classroom.  That is not mandated unless 
you are in a specific situation where you are dealing with a situation where a PDE 
has already let you know, meaning you the DAC already know this, that you’ve got to 
provide an additional proctor in the testing room.  We provide this as a 
recommendation, and this is to ensure, and a protection for all of your TAs and your 
proctors, that there’s no question regarding the ethical administration of that test. 
 
Test security of course is paramount, it involves maintaining the confidentiality of 
test questions and answers.  That means that the TA absolutely may not discuss 
those test questions and answers with the student after the test.  Certainly, for our 
interpreters who have access to that test ahead of time, I am not discussing those 
test questions, or potential answers, before the test.  It does become an issue, this 
test security, when accessible formats are used.  And that is when we’re talking 
about audio version, or when we’re talking about interpreters who are allowed to 
have access to that test ahead of time.  When we’re talking about a read aloud, when 
somebody other than the student is allowed to see the test, someone else has access 
to that test in order to use that accommodation, it’s very important that we 
remember what test security is all about.  I may not discuss those test questions and 
answers with anyone, including the student, after the test.  All student work files 
must be completely destroyed and deleted.  We put this in here because we do 
know, as I mentioned earlier, if a student is using some kind of a application in 
which my response is printed out, and you as the SAC, you’re transcribing that 
response, make sure that that file is completely deleted from that application.  We 
may not keep copies of the student’s written response, it must be permanently 
deleted from that file.  And of course, if you’ve got that paper copy of the student’s 
response that you are transcribing into the test booklet, that needs to be shredded.   
 
Remember, I mentioned interpreters, that included our sign language interpreters 
and our native language interpreters, they must sign that confidentiality form that is 
in the back of the accommodations guidelines, as well as available in the HAC.  This 
is just an important note that we want to add in here regarding our educational sign 
language interpreters, is that that interpreter may not serve as a test administrator, 
and that is because the educational sign language interpreter has a job to do, and 
that job is the interpretation, it is not to serve as the test administrator.  So when 
I’ve got an educational sign language interpreter who is, needs to be present for a 
particular student, make sure that there is a TA who is in that room.  Sometimes it is 
in the regular classroom anyhow, the educational sign language interpreter is 
always in that classroom with the student, so it’s not anything that you need to be 
concerned about, but if it it’s a situation where it’s in a separate setting for an 
extended or something of that nature, then make sure that there is someone else in 
there who’s actually serving as the TA, so that our educational sign language 
interpreter can do her job.  Also, a reminder and clarification here, is that, when you 
as the SAC or the DAC, provide our educational sign language interpreters three 
days of dedicated time to effectively prepare for the test, that doesn’t mean three 



days just prior to the test, because we know our sign language interpreters have a 
rather extensive caseload in many cases, and they actually just have to have that 
time, even though it may not be sequential and consecutive immediately before the 
test.  So you’ll need to work individually with your sign language interpreters to 
make sure that she has had adequate time to prepare for the test. 
 
This graphic here, we’ve provided this all along, again I know we’ve got persons who 
are new to the job so we’re just going to go over with it again, just to make sure you 
understand those guidelines.  In the guidelines you see tables, you see Table A and 
Table B.  Table A simply says who can take the test, Table B gives an example and 
more detail about the actual, or who can use the accommodation for Table A excuse 
me, and Table B gives an explanation of that accommodation.  That’s the only reason 
there are two tables there, is so that you can quickly look at Table A and say, hum, 
let me look at this accommodation, it’s a read aloud, can a student without an IEP 
use it, can a student with an IEP use it, can a student who’s only an ELL student use 
it?  And it, also Table A will show whether or not the online system, if you’re 
considering the online system, if it is provided by that system, and I don’t need to 
provide a human scribe for that personal whatever the accommodation may be.  So 
Table A is who, Table B is what.  Table E will provide you descriptions of the types of 
accommodations that are allowable, it also indicates whether it’s available on the 
paper, pencil, and/or the online test, and, again, the separate column just for the 
online test to try to encourage you to consider the online test.   
 
Here’s an example of what Table A looks like.  In that left-hand column you’ll, let’s 
just take the first one, an amplification device, is it allowable for a non-IEP student?  
No, because our students who are using some kind of an amplification device should 
have an IEP or a 504 plan in order to allow them access to all instructional 
assessment materials anyhow, and those students have a documentation.  Is it 
allowable for an ELL student?  Of course.  If that ELL student has an IEP or a 504 
plan, and is also designated as an ELL student, and requires that amplification 
device, it is allowable.  Is it provided by the online system?  We have checked yes 
here, and the reason we have that is because there is an audio that is provided, and 
some students may be able to sit in a separate setting, with their amplification 
device that they’re already using, and listen to the audio version of the online test.  
Our caution is, for this particular accommodation, make sure that there’s no 
interference in there if the student is using the audio version.  Sometimes students 
actually can just use the audio version and don’t need their amplification device, so 
that’s a very individual thing.  Again, you know, as John mentioned more than once, 
all of these accommodations are individualized, it depends on the individual student 
as to whether or not it applies.   
 
When we look at these just two indications here, the little mouse says it’s online 
information, and that’s just a quick way of looking at it, and the exclamation point 
says that there are special restrictions, or special instructions associated with that 
accommodation.  The accommodation is not a one size fits all, and you may need to 
read deeper into the accommodation to understand it completely.  There’s no 



getting around the fact that our accommodations should be individualized, and 
sometimes that individual application can be a bit confusing.  Again, here’s page one 
of Table B which shows the first two accommodations you saw in Table A.  It shows 
very clearly if it’s allowable for paper.  Yes.  Is it allowable for online?  Yes.  Gives a 
little bit of a description, it could be a hearing aid, it could be a personal sound 
amplifier, and when we look on that online system, it very clearly says, oh, it’s a 
volume control only, there’s not any other individualized amplification device for a 
student of course, but it does have volume control that the student does have 
control of, whether or not she’s going to turn it up, down in an individual situation.  
Here’s the audio version.  Of course it’s not allowable for paper because this is the 
audio version, and audio version is not in the paper version, it is on the online 
version.  And it is provided, more information in that online system, English voice 
only, and this is just to let you know that we do not have an audio online version in 
any language other than English  
 
Individual words or phrases at this time cannot be selected but the system is 
sensitive enough now that a student can highlight just a certain section, for example, 
the question, and have it reread to her again.  She can’t point to just one word, and 
have one word read to her again, but she can point to a section, and that section will 
be repeated to her using the audio voice.  Just some more information.  When the 
student needs to entire test to be read aloud, and the reason we have that in there is 
because right now that online system does read all of the items to the student, and if 
a student doesn’t need all of those items read to her, it actually becomes one of those 
situations that John mentioned earlier, where it actually is irritating to me, and I 
don’t want all of those items read to me.  So be very careful about whether or not 
you have a student who is actually okay with the online system, reading to her all 
the time.  However, we do want to insert in here that some students, who typically 
have the entire test or all of their material read aloud to them, but they sometimes 
say to the teacher, no don’t read that to me, you can do that in the online system by 
turning the volume all the way down, we’ve also seen some students take their 
headphones off, because they simply don’t want to listen to it repeated again to 
them.  So again, very individualized, look at your students who do get read alouds on 
a regular basis, make the determination that they’re, if they would be okay with that 
entire test being read to them, and be in charge of whether or not they want to turn 
that volume down because they don’t want to hear a particular item, or they’re tired 
of listening to that voice of David I think that it’s called.   
 
This is an example of page three, for those of you that are not familiar with this page 
you’ll see, and I think it still is number eight, this is where you will mark a 
presentation accommodation for the online system, the same accommodations are 
in there where you will need to mark in the online system for that student which of 
these presentations he or she has used.  The next, number nine is a studying 
accommodation, and where we’ve got your choices of those small groups, those one-
on-ones.  The other is in there because there are very, some very unique situations 
sometimes that have cropped up that we get calls about, about a unique setting for a 
student.  Response accommodation.  This is where you’re going to see, where you 



mark what response did the student use as an accommodation?  Now remember, at 
this time, for the English Language Arts spring PSSA test, you’re not going to see 
scribe in there for grades four through eight, because scribe is not available for four 
through eight except as a unique accommodation.  And that’s where you’re going to 
go down there to the bottom as I showed you earlier and mark other, and enter the 
supplementary code if a student is using a scribe for this spring administration.  But 
you will see scribe in there for the mathematics test, you will see it in there for the 
bio test, you will see it in there for the grade three test only, and it will be specific 
that it’s not for the writing prompt.   
 
This is the timing accommodation, this sometimes causes some questions for you.  
Again, if you already know a student’s going to have extended time, of course you’re 
going to put extended time in there.  The question comes to us, well what about 
students who don’t use extended time but they used more time for the test?  If 
they’re still sitting in that classroom and they haven’t moved to an extended time 
area, you do not need to mark the extended time bubble.  However, if you’ve got 
students who, after the testing session, they’ve got to move to an extended time 
area, even if they’re not a student with an IEP or a 504 plan, or a student who you 
know is going to need extra time anyhow, go ahead and mark that extended time 
bubble.  Again, we wanted to show the difference, and I’m sorry, that one there, 
where there is a, we’ve had some questions between some items read aloud and all 
items read aloud, and that’s important for you to know whether or not a student is 
getting all items read aloud.  Now, if the student is taking the online test and you’re 
not sure if she’s turning down that volume for some of those questions and not 
listening to it, go ahead and mark, or you won’t have to actually because the online 
system as a default will mark all questions read aloud, because it’s available for the 
student. 
 
Specific accommodations, this would be the unique accommodations, unique 
accommodations other than scribing.  We know that we’ve got students who have 
special circumstances where they’ve got to have a read aloud in a special 
circumstance, they’re using assistive devices for a special circumstance, so anything 
that might alter the construct or results, in other words, I’ve got a read aloud when I 
typically am not aloud, I don’t read aloud or, I’m using scribing, which is unique but 
we’re capturing that information elsewhere, but if I’m using Dragon Dictate.  That’s 
kind of scribing because it’s dictating, but it’s also transcribing, but here’s what 
makes it unique.  You’re using an electronic device, you’re using an assistive device, 
you’ve got to contact PDE in order to have approval for that.  Dragon Dictate 
remember, or Read, Write Gold, it’s using prediction.  So, if I’m using word 
prediction, that’s a unique accommodation that we need to take a look at the IEP 
and make sure that it’s being used on a regular basis in both instruction, and you do 
need to complete the unique accommodation form for that.  The read aloud 
guidelines, those are very specific in the accommodations guidelines, we’ve, as I 
mentioned we’ve got the entire test restrictions.  That de-spiraling of the booklets 
we’ve gotten pretty good with that, the only time we ever de-spiral booklet is in 



those very small groups for very few students who need to have the entire test read 
aloud to them by a human, unless they’re using the online test. 
 
Test administrators.  Again, the PCA, the Personal Care Assistant, is not permitted to 
administer the test but a paraprofessional is.  We know that qualified teachers, 
counselors, administrators and paraprofessionals, who are employed by the school 
district, may act as the test administrator, a PCA, or a one-on-one is not allowed to 
act as the test administrator.  If the PCA or the one-on-one is in the room, he or she 
may not interfere in the testing whatsoever.  Sometimes it comes to us, we’ve got 
student teachers, I’ve got a student teacher working with my special education 
teachers, our students, can she serve as the test administrator?  No she may not.  He 
or she may observe, but she may not be a test administrator.  Approvals for unique 
accommodations, and these are for all the accommodations that are unique, other 
than scribing.  That process is the same as what it has been in the past, and that page 
remains the same in the accommodations guidelines.  You need to gather up the 
information, contact PDE either by phone, we’ve got the phone numbers there, or 
through that 00testing website, or email address, or contacting either John Machella 
or myself through our email address, just so we can get the information from you, 
what you’re looking for, what may or many not be a unique accommodation, 
because in a lot of circumstances it’s not a unique accommodation, and you don’t 
have to go through the process, but that is how you will still apply for a unique 
accommodation.  Concussion policy has not changed, that’s been there for several 
years now, this is for a student who has a concussive injury, you’ve got the 
documentation for that student on file, it’s not submitted to us, remember that there 
are some circumstances where the student suffered the concussive injury more than 
two weeks before the actual date of testing, but the doctor is saying the student still 
has a concussive injury and must have these accommodations, that is something 
that is allowable for a concussive injury, but you need to have that documentation in 
place.   
 
The read aloud, again very quickly, this is all in the accommodations and so I’m not 
going to go through all of those, these are all the circumstances for which it is 
allowed, and the specific circumstances for which it is not allowed.  Just a short 
reminder, English Language Arts test, section one, is the only section of that test is 
permitted for read aloud.  Read aloud is permitted for math, science and section one 
of the ELA.  Here we just delineate between the online or paper and the online test, 
how does a student ask for a read aloud, very clearly tells you how a student may 
raise her hand and ask to have a particular word read aloud to her.  You do not need 
to mark the bubble for that because it’s a one-time circumstance that happens, and 
this is because, when a student cannot decode the word perpendicular, we’re not 
measuring her decoding skills, we’re measuring her mathematical skills, so 
therefore, she is permitted to do that.  This actually, and you can see I’ve underlined 
test feature there, this goes back to the slide we shared earlier, about a test feature 
versus an accommodation.  Requests for PSSA narrative notes. 
 



>> Okay, this process for the narrative notes changed last year.  We don’t get many 
requests but the requests are made no later than the end of the enrollment period, 
December 12th.  Again, revert back to it in the event that something occurs where 
you need to submit after that, you need to email PSSA, to get guidance on that 
process after the close of the window.  And we used to do it by sending it to the 
Bureau of Special Education, you now complete the use of narrative notes right on 
the PSSA digital website for each student requiring the notes.  You keep the 
documentation in the student’s file just, it must be available for any possible 
assessment monitoring.  And, again, to reinforce the fact that all requests for 
narrative notes will be submitted via the PSSA student enrollment portal, not paper 
and pencil or mailed to PDE, through the portal.  And, again that’s just a review of 
the form now that’s on the portal, for your submission. 
 
>> We’ve got some trouble with our slide advancing here. 
 
>> It’s just not advancing properly right now.  While Diane’s working on that, I’m 
going to go to the next slide, which is basically informational resources that are 
available in the accommodation guidelines.  They’re supplemental resources at the 
end of the guidelines that give a lot of information, they’re called tools, guidelines 
for selecting, guidelines for using, students’ perspective, parents’ input, 
documentation of classroom use, after test evaluation, and assessment 
accommodation plan.  Those are tools that are available, and if you had any 
questions on any of the use, you could send us an email.  The next slide. 
 
>> And I’m just going to jump in here John, I apologize for, the screen seems to have 
frozen on our end, but if you’ve got that handout you’ll see that we only have four 
slides here, and these slides just have contact information for you, so certainly in 
your handout, those contact slides are in there.  We’ll try to get this moving before 
we end this presentation, but I don’t want you to feel as if you’re missing important 
slides here if you’re going to be leaving before we get the slideshow unfrozen.   
 
>> Okay, moving on to, again there’s important links.  And probably the most 
important link that you’re going to see will be the accommodation guidelines, and 
that will be available on the PDE website under the assessment section.  In addition 
to that there’s another link to the National Center on Educational Outcomes, it’s an 
online training to improve accommodations, decision-making.  It’s on their website, 
I believe that you have to do a basic sign-up for the website to review that 
information, but it’s very helpful.  And you also have the link for the eDIRECT 
program tools for Pennsylvania testing programs.  That’s information posted on the 
SASS website, and the web address is right there also for the DRC, direct.com, which 
would also be helpful for you to review.  The next slide would be contact 
information, and basic information, the Data Recognition Corporation, DRC 
customer service information.  Again, it should be available on your download, but it 
does give the email address and phone number for DRC, the PSSA project for the 
alternate assessment, list of email addresses for Dr. Naomi Zigman and Dr. Steve 
Lyon.  The PaTTAN website for specific disability information.  That one is also very 



helpful, the front page gives you a lot of information about all the types or categories 
of disabilities that may assist you with any of your informational about a specific 
student.  And then Diane mentioned the unique accommodations.  That information 
will be available on the assessment website, the unique accommodations form is 
also in the accommodation guidelines.  Typically we ask that the submission of those 
unique accommodations is well before the assessment date, within six to eight 
weeks, before, prior to the assessment.  That’s very helpful to us to get that 
information in so that we could review them and respond back to you as soon as we 
get them.  We do get a lot of requests for unique accommodations annually and want 
to be, I hope that you’re aware of our predicament at times when we get flooded 
with these at the last minute, it’s helpful if you’re proactive and get them in as soon 
as possible.   
 
And I think we’re getting down to the end, and basically the final slide is the contact 
information for Diane and myself, listing our email addresses.  So.  I think we could 
go, do you want to go to some questions now? 
 
>> Yeah, let’s look at the questions while we get the contact information up there 
John.  We’re going to look at some of the questions that you have sent in during the 
presentation, and we’re going to get the slide up there for your contact information 
just so that you can see that.  As I mentioned earlier, there were only this slide, and 
there’s the contact information, and we’re at the end of the presentation so you 
were not missing important slides, you’ve got those in your handout, so that you can 
look at it, those two slides that we didn’t get through, it’s simply contact 
information.  Here is the data recognition link, the PSSA project, the PaTTAN link, 
that’s here where we are now, unique accommodations, there’s that 00testing email 
address, and here’s John’s email address, and here’s mine, Diane’s, email address, so 
that you absolutely, please contact us if you have any more questions.  We’re going 
to see if we can see some of the questions on here.  Okay.   
 
Is it possible to order Keystones written at an easier reading level?  Actually no 
because, as we talked about earlier, this is not a modified test.  If we changed a 
reading level, it would no longer be at the same reading level to measure the 
student’s success at the high school level for the Keystone literature exam.  So the 
Keystone literature exam is available only at the high school reading level, which it 
is now, and is not available at a lower reading level, ‘cause it would no longer be a 
high school test.  John just addressed this, the due date for scribing unique 
accommodation, we ask that you have that in there about eight weeks ahead of time 
because you know about the scribing for most of your students.  However, I’m just 
going to put that caveat in there, remember that scribing for the writing prompt, or 
the TDA, might also have to apply for a student who has broken her arm or broken 
her hand, and is not able to use her non-dominant hand, or doesn’t want to use 
keyboarding.   
 
If you have two students that will have scribing, will we receive two data codes for 
those students?  No, actually, and that’s a very good question, thank you for asking 



that, the data code that we’re going to supply to you is so that we can track how 
many students are using that unique accommodation for scribing.  So this is so that 
we can gather that information and make the decision as to whether or not we’re 
going to include that as a data field for coming years.  So no, if you have a student 
that you’ve already received the code for her, because you already knew ahead of 
time that she was going to need scribing for the writing prompt, and then you’ve got 
a student who comes in on the day of testing with a broken arm and you’ve got to 
submit that form for the student for the broken arm, you may use the same data 
code.   
 
Is the test available in other languages?  Spanish is the only other language at this 
time that Pennsylvania does provide the test.  Other than that, you will need to have 
an interpreter.  Unique accommodation, we have talked about that, that’s a unique 
accommodation that may change what it is that we’re measuring.  For example, if 
I’m doing the spelling for the student, or I am choosing the word for the student, if 
I’m the word prediction program, that is something that the student is not doing 
independently, and so we need to make sure we’re recording it as such.  Will there 
be notification that new guidelines are posted once winter Keystones are 
completed?  That’s also a really good question.  What we do here in the PDE is we 
send them to the web office to get our materials posted, and we do check to see 
when the web office is able to get them posted.  So John and I will talk as to whether 
or not there would be a notification that goes out but honestly, the notification that 
goes out from us, many times doesn’t filter down to you at the SAC level, the person 
who needs to have that information.  The one thing that we can do John, is we can 
ask DRC to send a broadcast to SACs, because they have the names and the emails 
addresses of SACs, and we can send out a broadcast then that they’ve been posted.   
 
Further clarification about the de-spiraling.  De-spiraling is when I take those books 
out of sequence, you receive those booklets in packets of 17 booklets, they are 
sequenced in order, one through 17, and must be distributed that way.  Remember 
the items in those different test forms?  We’ve got different items in there for field 
testing, they are different, so they’re not the same for every test form, and also we’ve 
got scrambling that happens in those booklets.  We do not put two students together 
with the same test form unless they are in that small group situation where you 
have someone sitting with those two or three students, and that person is reading 
aloud every single item, pacing the students, and reading those items allowed, and 
that de-spiraling means everyone has the same booklet number, and that only can 
happen by the SAC, for a small group that does need every single item read aloud, 
and the pacing time so that, those students in that small group, and the test 
administrator, all have the same booklet number. 
 
I have a student whose IEP says transcribing, what’s the difference between 
transcribing and scribing?  Excellent questions, thank you for asking this.  Scribing is 
dictation.  Scribing is when I as the student, dictate to you, as the test administrator, 
the answers to my questions, and you write them into the test booklet.  Transcribing 
is when I mark my own answers in the test booklet, because I can’t bubble in by 



myself, but I mark my own answers.  I don’t tell them to you, I mark them myself or, 
I type my response on a separate piece of paper using the computer, it’s printed out, 
and then, you as the SAC, transcribe.  So scribing is very dependent on another 
person.  Transcribing is when I produce my own responses, and you as the 
transcriber simply copy it into the test booklet.  Good question, thank you for asking 
that. 
 
Can you give clarification on de-spiraling when students require some questions?  
Absolutely not, de-spiraling is only allowed when all of the questions have to be 
read allowed to every student in that group.  When students need some of the 
questions read aloud, they might still be in a small group, but that test administrator 
is only reading the questions allowed that that student request to have read aloud.  
And that’s a really good question because, Tom that’s a more typical situation, 
where I’ve got students in a small group, and I can have up to eight students in that 
group, and these are students that I know, you know what, on a regular basis, they 
ask to have some items read aloud to them.  They don’t need all of them, but they 
need some of them, and they need it frequently enough that I don’t want to have 
them in the large classroom where you’ve got a test administrator who constantly 
has to go down and read aloud a question for Diane on a one-to-one basis.  So I’ve 
got those students in a smaller group, they have some questions read aloud but 
they’re in that small group where I’ve got a test administrator who can more easily 
go to that student and read that question read aloud.  Will there be a PSSA 
equivalency for Keystones?   
 
>> At this point no, what we’re, the way the system is set up that the PSSA still 
involves grades three through eight and 11, but we do not have an equivalent for 
Keystone.   
 
>> Can you provide clarification on a one-to-one aide serving as a TA?  Yes, we’re, 
the regulations and the policies are very clear that a person care assistant is not a 
paraprofessional.  The personal care assistant is there to provide the personal aide 
for that student, whereas the paraprofessional is there to provide academic support 
for the student.  Do we have some circumstances where a paraprofessional is also 
serving as a PCA?  That does happen, and if you have that in your situation, the you 
need to determine that at your level, to make sure that person is a paraprofessional 
and not simply a personal care assistant.   
 
Can we get the PowerPoint?  It is in your handouts.  If you are on this presentation, 
you’ve got that PowerPoint, it is there in your handouts.   
 
>> Click on. 
 
>> Click on handouts and it’ll be right there for you, so that you may use this 
presentation starting today.  John and I are going to post it along with the recording, 
when we get that recording back, and the updated guidelines, but right now you do 
have this presentation in your handouts.   



 
Again, clarification on the Keystone.  Winter Keystones are using the guidelines that 
are posted up there now.  Those are 2015 guidelines, and as you know, and if you’re 
looking at those, what we just did in this presentation, it’s pretty much the same, the 
only thing that’s changed, and when we put the new ones up there, is we’ll have 
those guidelines in there about scribing for the spring administration.  If a TA is 
scribing for the student, is the TA permitted to read the student’s response back to 
the student to ensure that the student is satisfied with their answer?  Stacy the 
student should actually be reading her own response.  If there is an issue with a read 
aloud you’ll need to contact us about that, but the student should be given that 
response, so that she can read it over herself, and she can make her own corrections 
and edits to that response that she has dictated to the test administrator.  Are there 
some circumstances where the TA is reading that aloud?  We do have some students 
who have an issue with vision issues, where they’re not able to see that response, 
but again, you need to contact us for that situation.  But as a regular scribing 
situation, it should not be that I as the scribe, am always reading back those 
answers, or the response to the student, she needs, the student needs to be given the 
opportunity to look over her response, and to tell the scribe, the TA, who is the 
scribe, where she needs to make her edits and changes. 
 
In a read aloud situation, are the answer choices permitted to be read aloud?  Yes, 
with the same parameters for read aloud, no inflection, make sure that you’re 
reading those read aloud guidelines for mathematics especially because there are 
some items in mathematics that make skew the response, so it’s important that you 
use the read aloud guidelines and don’t simply just take my answer yes, and go with 
it, make sure that your TAs are looking at the read aloud guidelines so that, when 
they’re reading aloud a question and answer choices, especially in mathematics 
because that’s where we’re looking at symbols, that they know how to read it 
correctly.  If a child uses special paper, is that acceptable?  Absolutely, bubble in the 
other unique accommodation for special paper.  But remember Shelly, that’s a 
transcribing situation, if the student is using special paper, that paper is given back 
to you as the SAC, that’s secure test material, you transcribe it into the student’s test 
booklet, and you securely destroy the student’s original response.   
 
Can extended time be multiple days?  No, absolutely not, it cannot be one more test 
day.  If you’ve got a student who has a unique accommodation, who needs more 
than one day, you need to contact PDE with a unique accommodation for that 
particular student.  Can dictation AT be used?  Again, I talked about that earlier 
Shelly, if a student is using something like Dragon Dictate, that’s something you need 
to request as a unique accommodation because Dragon Dictate, or any other 
software program, is also using word prediction, and we are looking at a 
transcribing situation that also has a scribing or dictation in there but again, that’s a 
unique accommodation, it doesn’t fall under that new scribing guidelines, which is 
kind of a cut and dry, I’m dictating to a test administrator type of thing.  So yes, it is 
allowable but only as a unique combination for which you need to ask approval from 
PDE. 



 
Again there’s questions about is scribing appropriate for students with a 
documented expressive language disorder, as this can significantly impair written 
express, and Shaun we can’t answer that question because it’s an individual 
situation.  For some of your students with an expressive written disorder yeah, it 
probably is appropriate for them, but you also have students who are across the 
whole spectrum on that written expression disorder, and some of your students 
already are using something like Dragon Dictate, some of your students are already 
using keyboarding to address their written expression disorder.  So PDE can’t say 
yes to this as an overall response because you need to look at your individual 
students, so some of your students it’s appropriate for, some of your students with a 
written expression disorder it may not be appropriate for.  That’s why this 
accommodations presentation also is rather long because it’s a very individualized 
thing. 
 
If a student is using Dragon on a mobile device, can they have it transcribed?  I think 
you’re referring to whether or not you, as the SAC, can transcribe directly from that 
mobile device such as a tablet.  Yes you may do that.  One caution though Shaun, you 
need to be very careful with that if it’s on that mobile device, is when you ask to use 
that on the mobile device, when you submit your accommodation request, which 
you can’t use unless you do that, we’re going to make sure that we put restrictions 
on there that that mobile device has completely no access to the internet or any 
other helps or resources on that tablet.  There are some persons we have found out 
who are very knowledgeable in that field in your building, your district, who know 
how to do that with an iPad, so that the only thing that’s available is that software 
program and nothing else is available, and some persons still have an issue with 
that.  The other thing that you may be asking is many districts still use, if I’m using 
an iPad, I use email to send my response to my teacher, and you’re looking at that as 
the way to do transcription.  That is not permitted, because email is not allowed to 
be used as a way to transfer, or to send student’s secure test information.  So no, if 
you are using email to send a student’s response from Dragon Dictate, or any other 
voice to text program, you may not email that response to a teacher, or a TA, or an 
SAC, for transcription.  It has to be either copied directly from that screen, or it 
needs to be printed out.  Just so that you know, what seems to be most successful for 
kids who are using a tablet, and they’ve got to have transcription, is that the IT 
person in that building knows how to set up the iPad, that the response can be 
printed out, that iPad is connected up directly to a printer and their response is 
printed out, and they can be transcribed by the SAC at a separate time.  But do not 
use email, it won’t, you won’t be permitted to use the iPad, if you’re still relying on 
email, for a student’s response. 
 
Again, a question about that code, and I’m going to answer it again, is that you need 
to call PDE for that code, we will supply it to you, it’s not something that we’re going 
to just put out there because it’s something we don’t want to be used for something 
other than scribing, unique accommodation.  Okay, I may have said up to eight in the 
group, I apologize Rebecca, I don’t have the guidelines sitting in front of me, use the 



directions that are in the guidelines.  In general would the SAC be responsible for 
sending in the scribing form to PDE, or is it the DAC’s responsibility?  And Paula, that 
is very dependent on how your district is set up.  We’ve got some DACs who are very 
much involved in what happens with the accommodation situation.  So, and John I 
don’t have that form in front of me, I don’t know if you can see that form.  On that 
form I think it’s the SAC and the DAC’s signature, so the DAC will need to sign that, 
we’ll look at it ,John later.  The DAC does have to sign that.  Does the DAC have to 
send it?  Many times Paula, the DAC is the person who sends it, sometimes the DAC 
puts that responsibility back on the SAC to send in those unique accommodation 
forms.  So, that scribing unique accommodation form is going to be sent in in the 
same way, in the same manner that a unique accommodation form is sent in for 
other accommodations.  We sometimes have the special education director who 
sends that in, we sometimes have the SAC send that in, we sometimes have the DAC 
send it in, so that’s kind of dependent on how your district is organized and who’s 
responsible for actually sending it, but those signatures, for the DAC and the SAC 
still need to be on there, but I’m not quite sure who sends it in from each district, 
that depends on the district. 
 
Can a student without documented accommodations, can that student take the 
online test with an audio?  Only if, Patty if you’ve got a student who may be or 
thought to be, what we used to call, those are students that we are considering 
because they’re going to have to have all questions read aloud to them, that student, 
if you contact us for a unique accommodation, we’ll be able to take that into 
consideration but, as I said earlier with the accommodations, and as it is described 
in the accommodations guidelines, if a student needs a read aloud of all those 
questions, that’s a student who’s got a disability that’s already been identified, and 
that student is using it on a regular basis in the classroom for a specific reason.  So 
again, using that audio version just for the PSSA test is not allowable, just because 
we think a student may do better if somebody reads to her.  This has got to be a 
documented accommodation.  And Paula, if you look in the accommodations 
guidelines, there’s specific information, under the read aloud, that does describe 
reading aloud to students, and there is a description in there for students who do 
not have an IEP and need to have a read aloud.  Follow those guidelines as we said, it 
should not be very many of your students, but absolutely we know we’ve got some 
students who have not yet been given special services, and do, would benefit from 
the audio version of the online test. 
 
If you have more than one student, do you send all in one email, or a separate email 
for each student?  And Michelle, it’s okay if you’re going to attach more than one 
document to your email to us, because your subject line will have your district on 
there, it will have that you’re as a scribe a unique accommodation, and you may 
have more than one attachment and that’s perfectly acceptable.  In fact, I think we 
kind of like that, if you would put more than one in that email to us.  The important 
thing is is we’re going to have those request, or rather those submissions that, for 
your district, for those students who are using scribing as a unique accommodation.  
There’s a question here, how do you then pull out all answer booklets of the same 



number for the small group, human reader groups?  Megan that is something that 
the SAC does.  If you are the SAC, you know that it’s your responsibility to prepare 
those booklets to be distributed to all of your testing classrooms, so you would be 
doing that.  If you are a teacher asking this question, your SAC, your School 
Assessment Coordinator, will do that.   
 
Are these new scribing accommodations only for the spring?  Yes.  They are not for 
the winter Keystones.  The scribing guidelines would apply to the spring Keystones 
though right?  Well Lynette, think about the spring Keystones, think about all of the 
Keystones.  Right now, we are not measuring writing for the spring Keystones.  That 
means you see, on your Keystone response form, for the paper online and in your 
online documentation, you can check the scribing bubble, and you don’t need to 
request a unique accommodation, because we’re not measuring writing for any of 
those Keystone exams.  Now, if you are using, for a Keystone exam, something like 
Dragon Dictate, an assistive device, Read, Write Gold, which does include dictation, 
absolutely you need to ask for a unique accommodation, and you may use the new 
form for that.  But overall, for the Keystones, on the algebra, the bio, and the lit, it is 
not a unique accommodation, unless you are using some kind of assistive device or 
special circumstance for scribing. 
 
Again, a question about the number of students in the group.  Use your 
accommodations guidelines.  Even though Diane used three as an example, go into 
your accommodations guidelines, read the accommodations guidelines, it will tell 
you that you can have up to five students in that group.  Does the online system 
block student access to spellcheck, etcetera?  Yes it does block access to all other 
applications.  Once you’re on, that computer is in the online mode, online testing 
mode, you may not access other help sites.  We have outsourced all instructional 
assistance from our IU.  Can they be used as TAs if they’re trained?  Every test 
administrator must take the PSTAT training.  Every test administrator, if that test 
administrator, you have actually employed that paraprofessional, or that qualified 
interpreter, whoever it is that you’re using through the IU, yes, but remember, these 
persons cannot simply be volunteers, they simply cannot be aides, or personal 
assistants, they’ve got to be a qualified teacher, paraprofessional, counselor, 
administrator.  And everyone must take the PSTAT training, as well as be trained by 
you at the district and school level. 
 
Does a scribe need to be in a separate setting?  Yes, the scribe needs to be in a 
separate setting.  Remember that that student is speaking aloud, so yes, absolutely, 
that student needs to be in a separate setting so that something that was a shift for 
those teachers and schools who didn’t take that into consideration last year for 
responding to that writing prompt, they cannot be in the same room because there 
cannot be everybody reading aloud at the same time, or listening to another 
student’s response.  This is a secure test material response, and the student cannot 
listen to another student’s response, and then use that information in his or her 
response.  Again a question about extended time.  Extended time is bubbled in when 
the student moves to an extended time area, it is in the IEP, 504 plan, it is not 



typically used, you have not ended that test session yet, you’ve allotted an hour and 
15 minutes for the test session.  Everybody is finished within the hour and 15 
minutes, but you’ve got John who still needs another ten minutes there, you haven’t 
closed the session yet, it’s okay to let him finish that, but if you need to move on with 
your scheduling in the building, and everybody is moving to an extended time area, 
that student gets marked as extended time.  So any time that student has to leave 
the regular testing classroom, and move to the extended time area, that’s an 
extended time.  Any time the student is already in an extended time area as an 
accommodation, that’s an extended time. 
 
There’s a question specific to educational sign language interpreters, what they’re 
doing, Kim you can send that question to John and he would be happy to answer that 
question as to why an educational sign language interpreter needs time to prepare 
for the test.  Couldn’t a student use Dragon Dictate and then write her own answer 
into the online version?  Absolutely she can do that, but remember Julie, what she’s 
actually doing is she’s transcribing.  She’s transcribing her own response, and she’s 
using an electronic software program that uses word prediction.  So yes, you’ve got 
to have approval by PDE to use that.  If you’re using Dragon Dictate or any software 
program, it’s a unique accommodation that needs approval, but absolutely, if that 
student is able to write her own answer into that online version, that’s what she 
should be doing.  Great question Julie, thank you.  Any time a student can be 
independent that is what she should be doing.   
 
And I just have a few questions here on, John and I have been trying to answer them 
before the webinar is over, and I just have a couple here that are still, we didn’t get 
an answer to.  And one of them is whether or not students are permitted to stay 
after school to complete testing.  Certainly we have had some deep concerns from 
parents about this practice.  You should contact PDE if you have a situation where a 
student is being kept after hours to complete testing.  We’ll discuss with you the 
situation with that student, and whether or not that student is receiving the correct 
commendations for testing.  So please contact PDE regarding that situation.  Did you 
say accommodation guidelines are not correct yet?  It’s not a matter of being correct 
Jenna, it’s a matter of the Keystone, winter Keystones do not have any change in the 
accommodations that are available to them.  You should be using the 
accommodations guidelines that are there, there’s nothing incorrect in those 
accommodations guidelines.  Those are the guidelines you should be using.  What 
we are sharing with you is that we have added the new scribing guidelines to the 
2015-16 testing year accommodation guidelines.  They are not posted at this time, 
those new scribing guidelines apply to spring testing, not to the winter testing.  We 
do aim to get those posted by the end of next week, that does depend on our web 
office and other approval situations here, so please do not feel as if you’re using 
incorrect accommodation guidelines, you’re using correct accommodation 
guidelines, and in fact, as we mentioned earlier in the presentation, the only thing 
that has really changed is the scribing guidelines, and John shared some new 
guidelines around the PSSA, but as far as the other accommodations and all of the 



information in the accommodations guidelines that are posted up there now, they 
are correct.   
 
How do you access the online test tutorial?  The online tools are available for you 
now on eDIRECT, you can go in there and use those now and practice with them as 
much as needed, the eDIRECT link is on the PSSA assessment page, and the Keystone 
assessment page.  If you don’t have that address, just go on there and click on that, 
the DRC eDIRECT website.  And as far as the actual test tutorial goes, as soon as you 
have a student who is signed up for the online test, that test tutorial is available to 
them.  If you have an issue about the online tools, are not giving you enough 
information and you need to have your student take a look at that online test 
tutorial, please give DRC customer service a call and arrange that with them.  That 
test tutorial is not provided through the PDE website, it actually is provided through 
the eDIRECT website with DRC, and they’d be happy to walk you through that. 
 
Are students permitted to use enlarged protractor and rulers for the PSSA if this is 
something in their IEP as a need for a vision impairment?  The student will get an 
enlarged book but I was not sure if the tools were enlarged as well.  Thank you for 
answering, or asking that question.  The enlarged test booklet does not include an 
enlarged ruler or protractor, and that is because the measurements are all authentic.  
So when we’re looking at the graphics in which a student needs to do a 
measurement, they are authentic and true to size.  So what should happen for your 
student, if she still is unable to see the tick marks on the PSSA provided ruler, you 
may darken those tick marks, but actually what is more effective is your student 
already has an enlarged protractor, or a, not an enlarged protractor, she has a tactile 
protractor.  She has a protractor that already is suited for low vision, the same for 
her ruler, and she’s using that on a regular basis for all of her work.  That is what she 
should be using for the test, and not an artificially created ruler or protractor, with 
an artificial measurement on the test.  If that still is an issue for you, remember 
magnification is also what students will often use when they’re looking at the 
measurement of a line, so that they can see the tick marks.  In that case, that regular 
PSSA ruler that comes with the test is sufficient because it too is magnified 
underneath that magnifying window and the student can measure accurately.  
Thank you for asking that question. 
 
And I think.  Can a substitute that is trained also be a test administrator?  Yes.  And I 
think we’ve answered the questions then John, and you have my address up there 
and John’s address up there, and please feel free to send us any questions that you 
may have.  As we said, this presentation is already in your handouts, the recording, 
as soon as it has been. 
 
>> Closed captioned.  Closed captioned. 
 
>> Closed captioned, will be posted, along with the PowerPoint again, and the new 
accommodation guidelines again will be posted both on PaTTAN website and PDE 



website, as well as eDIRECT.  And thank you very much for taking your time to be a 
part of this presentation, and have a good afternoon. 


