
SPACE2MEDITATE 
 

CLEANING CHECK-LIST UPON EXIT 
 

Cleaning supplies are all in the tall closet in the storage area. 
 

Please aim to leave the space even cleaner than you found it. If we all do this, we will all enjoy 
the space so much more! 

 
o If any of the Space2Meditate yoga mats were used, take a moment to spray and wipe 

them clean, then let air dry while completing the rest of the cleanup. 
 

o Return the all furniture and carpet to its original position, if needed. 
 

o Meditation mats can be cleaned used the roller and small vacuum provided. 
 

o Neatly store away any cushions, mats, etc to the designated shelves and lockers.  
 

o For yogis using any of the wall space, please remove any marks on the walls gently with 
a clean cloth or Magic Erasure if needed. 
 

o Use the dry mop provided to sweep the floor clean. Shake out the dry mop cloth in the 
trash, but do not throw it away. 
 

o If needed, use the vacuum. 
 

o Use the cleaning spay and cloth to wipe down any surfaces as needed.  
 

o Remove the trash bags from their bins and place them in the bins by the freight 
elevator, which is all the way to your left of the door when you leave the space.   
 

o Put fresh trash bags in the bins: white for landfill, blue for the two recycling bins. 
 

o Be sure to turn off all lights and the A/C before leaving. 
   

 
 
 

  



SPACE2MEDITATE 
COMMUNITY AGREEMENTS & INSTRUCTIONS 

 
Arriving: 
 
• There is no Intercom.  The street door of the building is usually open by 8:00AM and stays open 

until 9 or 10 at night.  However, occasionally a tenant in the building will lock it early. It’s 
important that you provide a phone number to people who are attending your event.  If they 
are locked out of the building (which is rare) you will need to send someone down to open the 
front door.  For ongoing tenants, we will provide a key to the building so you can put the door 
into an unlocked position, if needed. 

 
• Please leave shoes in the “foyer”, do not wear shoes anywhere in the main practice room, 

including on the rug and in the office area. 
 
Use of space: 
 
• Feel free to use any chairs, meditation cushions, etc.  As well, there are blankets and yoga mats 

in the shared community lockers. 
 

• Please respect the 3-bin trash: landfill, paper, and bottles/cans. 
 

• A/C:  The remote should be sitting on the desk:  It’s at 78 which generally cool enough.  Please 
keep the remote on “remote sensing” and put it back on the desk.  You might start with the fan 
setting on high and then reduce it to low once it’s cooled down. 

 
• Bathrooms are shared for the entire floor, and are just past the elevator. The code is to the right 

of our door (on the inside).  Code: 438, turn clockwise. Please be respectful of these shared 
facilities and help us to keep them clean. 

 
• WIFI:  Network: FIOS-GS68E. password: cool8657gas470cab 

 
• Please do not water any plants. If you are concerned about the state of a plant, let us know, but 

do not take the initiative to water them. 
 
Leaving: 
 
• Please take the time before leaving to clean up after yourself, referring to the cleaning check-

list. Keep us informed of any cleaning supplies that are lacking. 
 
• Stack chairs gently, no more than 4 high. 

 
• When leaving, please be sure the door is closed and locked by pressing on the “Yale” button. 
 
• When you leave please make sure all the lights and the AC are turned off.  
 


