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20 Bank Street 

New Milford, CT 06776 
203-788-2665 

MakeryCoworking.com 

	
EVENT SPACE RENTAL AGREEMENT 

 
 This rental agreement (the “Agreement”) is entered into this ______ day of __________, 

20___ by and between Makery Coworking, LLC (“Makery”) and 
____________________________(“Renter”). Renter represents that any Planner identified below 
is authorized to bind Renter to the terms and conditions herof. In the event a Planner is so 
authorized, reference to Renter shall include and mean the Planner as well. 

 
Renter desires to lease and use the event space and facilities known as Makery Coworking, 

LLC, 20 Bank Street, New Milford, CT 06776 (the “Premises”) to host a function (the “Event”) 
as follows: 

 
Type of Event: ______________________________________________________________ 
 
Dates and Hours of Rental: ________________________________________________ 
 
Floors to be Rented: ________________________________________________________ 
 
In consideration of the mutual promises set forth below, Renter and Makery agree as follows: 
 
1. The rental fee covers the use of the Premises, which includes restrooms, kitchenette and in-

kitchen appliances, chairs and tables, and house lighting. The rental fee does not include 
catering, table lines, flowers, musician or DJ services, special decorating or event planning, 
nor does it include post-event kitchen cleaning. 

2. The hours of the Event shall be as specified in Exhibit A to this Agreement at which time 
the Premises shall be open and available to Renter and Renter’s guests. Access for 
decoration, set up and clean up of the Premises, including the kitchenette, shall be 
permitted during the period also specified in Exhibit A. The Event must be terminated by 
the hour of 11:55pm in the evening. Renter agrees to identify and furnish contact 
information for any caterers involved with the Event no less than thirty (30) days prior to the 
Event. Caterer shall be required to present Makery with a valid certificate of insurance. 
Renter understands that only certain authorized caterers and other authorized service 
providers may be permitted by Makery to access the premises. All  vendors must be 
given permission for access by Makery, which access can be withheld for any 
reason. 
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3. The total rental for the Premises shall be $________, payable as follows: 

Upon signing this Agreement (non-refundable): $______ 

Thirty (30) days prior to the Event:   $______ 

TOTAL:      $______ 

If the Renter desires to rent from Makery a digital projector and projection screen, an 
additional rental fee of $75 shall be incurred for such rental. Any additional rental agreed to by 
Makery and Renter shall be specified in Exhibit A. 

4. Renter will be responsible for any and all damage that occurs in connection with the Event. 
Decorations may not be affixed with nails, screws or fasteners that cause damage when 
removed. A security deposit of $________ is required and payable at the time the 
Agreement is signed. The security deposit will be returned within ten (10) days after the 
conclusion of the Event provided there was no damage to the Premises and the 
kitchenette, equipment and all other areas of the Premises are cleared of decorations, 
flowers and other items specifically brought for the Event. In the event the kitchenette is 
not cleaned to the reasonable satisfaction of Makery, and/or items are left at the Premises, 
or damage has occurred, the security deposit will be charged the reasonable cost of 
cleaning and discarding such items. If the security deposit is insufficient to cover those 
costs Renter also agrees to pay the amount that exceeds the security deposit.  

5. The Premises will be in a clean condition prior to your event. Within two (2) hours following 
the event, Renter is required to return the space to the same clean condition in which it was 
found. In the event the Premises are not cleaned to the reasonable satisfaction of Makery, 
the security deposit will be charged the reasonable cost for janitorial services. If the security 
deposit is insufficient to cover those costs, Renter also agrees to pay the amount that 
exceeds the security deposit. All  rental equipment must be removed immediately 
from the Premises fol lowing the Event. 

6. Renter agrees to acquire event insurance from an agency and company that provides 
public liability and personal property damage insurance, insuring Makery employees, 
contractors and contracted vendors against all bodily injury, property damage, personal 
injury and other loss arising out of Renter’s use and occupancy of the Premises, or any 
other occupant of the Premises, including appurtenances to the Premises and sidewalks. 
The insurance required hereunder shall have a single limit liability of not less than $1 
million, and general aggregate liability of not less than $2 million. Makery Coworking, LLC 
shall be named as an additional insured of said policy. 

7. If the Event is cancelled at any time, then all payments made by Renter prior to that 
cancellation shall be kept by Makery but all further payment due shall be waived. If the 
Renter defaults under any term of this agreement, including, but not limited to the payment 
of rental payments when due, then the date of the Event shall be deemed cancelled and all 
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payments made up to the date of that default by Renter (including security deposit) shall be 
forfeited by Renter and retained by Makery as liquidated damages. 

8. Decorations shall be non-flammable and celebratory glitter, rice or confetti must be 
prohibited due to safety concerns. 

9. Makery does not provide nor facilitate the service of alcoholic beverages. Alcohol may be 
provided by an appropriate vendor, however, and Renter agrees to comply with all laws, 
regulations, ordinances and rules pertaining to the service of alcoholic beverages. Renter 
agrees that guests shall not be permitted to bring their own alcohol to the Premises. Renter 
or its caterers are responsible for obtaining any permits that are required by law and holds 
Makery and its respective principals, servants, agents and employees free, harmless and 
indemnified from any harm caused by a violation of liquor/alcohol control laws whether 
civil, criminal or regulatory. Professional and/or t ips certif ied bartenders are 
recommended. 

10. Renter holds Makery and their respective principals, servants, agents and employees free, 
harmless and indemnified from any and all claims of any firm or person, including Renter, 
for property damage or personal injury resulting from or in connection with the use of the 
Premises or the Event or caused or claimed to be caused by Renter or through Renter’s 
caterers, vendors or suppliers including, without limitation any claims or liability arising out 
of the service or use of alcoholic beverages. 

11. Smoking is not permitted on the Premises and all entrances and exits shall remain open 
and unobstructed by persons or decorations. Bands and DJ’s may use the existing, in-
house power supply but may NOT employ pyrotechnics or step-up power enhancement 
devices. Electrical cords may not be run through nor traverse walk or dance areas. Makery 
must be notified of special lighting at least forty-eight (48) hours prior to the event. Makery 
reserves the right to limit or restrict such lighting for safety reasons in Makery’s sole 
discretion. Renter and guests shall vacate the premises promptly upon the expiration of the 
rental period. This Agreement is in the nature of a license and no tenancy or property 
interest is intended to be created. 

12. Capacity for persons in the Premises has been set by the New Milford Fire Marshall for the 
upstairs Premises at 80 for table seating, 50 in-room seated, 100 for standing reception and 
for the downstairs Premises at 15 seated in the conference or 35 standing reception in the 
conference room. 

13. The following specific or special arrangements or equipment for the Event will be provided 
at no extra charge: 

_________________________________________________________________________________
_____________________________________________________________________ 

14. The following specific or special arrangements or equipment for the Event will be provided 
at an extra charge: 
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_________________________________________________________________________________
_____________________________________________________________________ 

15. This Agreement may not be assigned. It shall be interpreted and enforced in accordance 
with Connecticut law. Should any term or provision be judicially determined to be invalid, 
the balance of the Agreement shall remain in full force and effect. 

16. In the event an Event Planner is employed by Renter, the Planner identified below is/is 
not authorized to bind and commit Renter to payments of additions of additional charge 
services: 

__________________________________________________________________________ 

 

Acknowledged, agreed and authorized by Renter: 

By__________________________________ Dated:_____________________________ 

Printed Name:______________________________________________________________ 

Company/Organization Name:________________________________________________ 

Address:_____________________________________________________________________ 

Telephone #:_________________________ Email:_____________________________ 

Renter’s Event Planner and contact information: 
_____________________________________________________________________________ 

 

Acknowledged and agreed by Makery Coworking, LLC 

By__________________________________ Dated:_____________________________ 
  


