
CHICAGO DAYLIGHT STUDIO

Studio Rental Agreement for One Time Use

Estimated Total Fee for this agreement

     for the hours of    to            .

     for the hours of    to            .

     for the hours of    to            .

     for the hours of    to            .

     for the hours of    to            .

CONTACT INFORMATION

Renter Name

Business Name

Address

Email         Daytime #

CREDIT CARD AUTHORIZATION - DEPOSIT

Name on Card

Card No.       Expiration   Code

Billing Address

Signature         Date

This lease agreement is made and effective     by and between

James Caulfield LTD and                            (renter).

James Caulfield LTD (dba Chicago Daylight Studio, CDS) hereby provides a limited and

revokable license for use of the “Studio” located at 175 N Ada St, Suite 403, Chicago, IL 
on:



Contract Terms and Conditions

1. BOOKING
Renter has requested use of the Studio property, equipment and/or services as 
described herein. Studio will confirm a booking and grant a confirmation to Renter 
for its access to and use of said studio space and production facilities including the 
kitchen, roof deck and any other pre-agreed upon production facilities reserved and 
paid for by Renter, or subject to additional charges, under the terms and conditions 
of this Contract. Studio will not confirm a booking or grant a confirmation of booking 
to Renter unless Renter provides Studio with all of the prerequisites listed below.

2. MANDATORY PROVISIONS
Renter agrees to complete all of the following actions which are mandatory in
booking the Studio and in the finalization of this agreement: 

   1) Renter shall review, sign and deliver this executed contract to the Studio; 
   2) Renter shall provide payment of 50% deposit to Studio; 
   3) Renter shall obtain commercial general liability insurance with the required
       coverage described in Section 9. INSURANCE; 
   4) Renter shall provide a Certificate of Insurance as described in Section 10.
       CERTIFICATE OF INSURANCE

3. PAYMENT
As consideration for use of the Studio facility granted in Section 1. BOOKING 
above, Renter agrees to pay the total amount due before the end of the last day of 
the scheduled rental. Renter shall provide payment in full for all reservations in US 
funds. Renter’s booking will not be confirmed and this agreement is not effective 
until payment of the required 50% deposit is received and cleared.

4. SECURITY DEPOSIT
A cashiers check, money order, Chase QuickPay or PayPal payment for the amount 
of the deposit or a credit card authorization must be held on file with a copy of rent-
er’s driver’s license, and front and back copies of the credit card in use.  See below 
for deductions from deposit if they apply, like damages and unforeseen charges, or 
unpaid equipment.  All final charges (all overages including overtime, cleaning fees, 
damages, rental fees, et al) are due within 24 hours of Renter’s departure and job 
ending.



5. LENGTH OF USE
A daily studio rental permits Renter to schedule and use the rented studio facili-
ty for ten (10) continuous hours during rental term, before moving into overtime. 
Overtime hours are billed at double rate.

6. PHOTOGRAPHIC RELEASE
Studio makes no claims in regards to Renter use of Renter’s video, film and record 
materials, and gives Renter complete photographic release.

7. CANCELLATION POLICY
Any cancellation of a confirmed booking must be submitted in writing. If Renter 
cancels a confirmed booking more than seven (7) days from the confirmed rental, 
Renter shall receive full refund of deposit. In the event of a cancellation of a con-
firmed booking without at least a seven (7) day advance notice, Renter shall pay a 
cancellation fee that is equal to the deposit. If Studio must cancel a confirmed book-
ing, which the Studio has the right to do, Renter will receive a full refund.

8. INDEMNITIES
Renter shall indemnify, defend with counsel reasonably approved by Studio in its 
reasonable judgment and hold harmless its officers, directors, agents, and employ-
ees and owner’s collectively, the “Indemnified Parties” and each an “Indemnified 
Party” from and against any and all claims, fines, or penalties and any and all liability 
to any third party from loss, damage, or injury to persons or property (including 
without limitation attorneys’ fees, judgments, and settlements) in any manner aris-
ing out of or incident to: (1) Renter’s acts or omissions; (2) any breach by Renter 
of any provision of this Agreement; (3) Renter’s noncompliance with any applicable 
federal, state, or local laws or regulations; and (4) the acts or omissions of Renter 
subcontractors, licensee’s, agents, or invitees. The provisions of this subparagraph 
shall survive the termination of this Agreement.

9. INSURANCE
Renter shall at all times during the term of this agreement, and any extension or 
continuation of this studio rental, at its sole cost and expense, obtain and maintain 
commercial general liability insurance including coverage for its employees, inde-
pendent contractors, producers, agents, vendors and standard contractual liability 
coverage from an approved company authorized to do business in the State of Illi-
nois. The liability insurance shall name James Caulfield LTD as an additional



insured for the duration of the License against all of the various claims, liabilities and 
attorney’s fees, including (1) comprehensive general liability, automobile liability each in 
the amount of at least one million ($1,000,000) combined single limit for bodily injury, 
death or property damages, per occurrence; (2) contractually assumed liability to cover 
the liability assumed by Producer or Production Company under this Agreement each in 
the amount of at least one million ($1,000,000) combined single limit for bodily injury, 
death or property damages, per occurrence; (3) applicable workmen’s compensation in 
statutory limits, and employers liability insurance in the amount of at least $500,000 
per occurrence: (4) completed operations, and (5) any other insurance commonly used 
by productions for services of the type performed pursuant to this studio rental, Pur-
chase Order, Work Order or Contract Agreement. The insurance required under this 
Article shall be primary and non-contributory and shall be issued by companies with a 
“Best’s” rating of not less than A and a financial size category of not less than Class VIII 
as rated in the most current available “Best’s” Insurance Reports.  With or without insur-
ance, Renter waives all rights to hold Studio responsible for any kind of damage, injury, 
or financial loss. Furthermore, Renter takes full responsibility for any, and all, lawsuits 
and accepts complete liability.  RENTER WORKS AT THEIR OWN RISK.  Renter must 
provide proof of insurance, insuring James Caulfield LTD. Renter shall indemnify as well 
as hold James Caulfield LTD, its owners, representatives and agents free and harmless 
from all claims and liability, and personal injury to any person or any damage to the 
premises or property located thereon or any other obligation whatsoever which any 
way relates to, or is occasioned by or resulting from Renter’s use of the premises. Renter 
shall maintain in comprehensive policy of liability and property damage insurance of at 
least one million dollars ($1,000,000 USD) covering general liability and one million dol-
lars ($1,000,000 USD) covering property damage. Said policy shall insure and protect 
James Caulfield LTD and its owners, representatives and agents as additionally insured 
against all claims, any suits of liability and/or litigation’s arising out of, or connected with 
Renter use of Studio. Renter must have in effect and effective insurance coverage for its 
company employees against workers compensation claims in an amount as required by 
law, if they do not have such coverage for workers compensation Renter cannot look to 
or hold Studio responsible for any claims. Renter’s signature is acceptance of premises 
is suitable for Renter’s use.

10. CERTIFICATE OF INSURANCE
Renter shall provide a certificate of insurance confirming the required coverage as spec-
ified above.  All certificates shall be signed by an authorized agent or representative of 
the insurance carrier. Renter shall name James Caulfield LTD and each as an Additional 
Insured on all Certificates of Insurance for insurance policies that are required to be 
maintained pursuant to a Stage Rental or Contract Agreement. The Certificate Holder(s) 
shall be listed as: James Caulfield LTD 6902 Riverside Drive Berwyn IL 60402.



11. CANCELLATION OF INSURANCE
The Renter and its insurance company shall provide written notice to Studio, no less 
than 30 days prior to the effective date of any cancellation or material change to 
any insurance maintained by you the Renter pursuant to the foregoing provisions. 
Lapse or cancellation of required insurance shall be deemed an immediate and au-
tomatic default of this agreement.

12. EQUIPMENT
Additional equipment is a separate charge and optional to rent directly from Stu-
dio. For equipment rentals please submit your itemized wish list of grip, lighting or 
expendables to Studio at least 72 hours prior to call time and a separate contract 
will be utilized.  Therefore, additional equipment is a separate charge, and if Renter 
rents lights, grip equipment, grip/lighting vehicles, cameras, dollies, photo packs, 
chimeras, props, wardrobe, et al or any film/video/AV/sound equipment, Renter 
must have production insurance, insuring all rented equipment.  Equipment rental 
does not matter whether equipment is rented from Renter/Studio, or agents of, or 
from an outside third party source, Grip/Lighting Company, Equipment Company, 
or Private person, or a crew member who works on the Renter’s production for the 
insured value in the case of theft or damage of any kind.  Not limited to overnight 
or nights storage, even if Renter’s production has concluded, for the day, and is, or 
is not, returning for continued use.  If the Renter wants equipment left until item(s) 
can be picked up, Renter is fully responsible. IN ADDITION, equipment must also 
be insured in case of fire, or other unknown disaster or circumstance, or act of God.  
For equipment, please insure, indemnify, and hold free and harmless the parties 
which follow/as additionally insured: James Caulfield LTD.

13. POWER CHARGE
200 amps electrical service is included for Renter’s usage for all Standard Rate 
“Pre-Lighting” Or “Shoot Day Day” Rentals. Always confirm your power needs prior 
to the shoot day to avoid unnecessary surprises.  

14. CLEANING
Studio premises must be cleaned and returned to the original condition in which 
they were presented and entered by client at the beginning of rental term. Renter 
agrees to leave the premises clean of all trash and materials, remove all tape and 
residues, and sweep the floor clean at end of rental term. Extra cleaning, waste 
removal, and or storage charges may be imposed if Renter leaves trash, stains, resi-
dues, sets, set pieces, props, materials, equipment or other items in the Studio or on



the property at the end of rental term.  Renter is responsible for all damage(s) and 
clean up that Renter may cause.  Renter will be responsible for a sweep and bagging 
of rubbish which they create, and are to leave the premises in condition as found. A 
house cleaning standard fee of $250.00 (not waived) will be charged in the end to 
help cover trash removal and cleaning of floors and bathrooms, et al if Renter does 
not clean up, leaving the Studio in an unsatisfactory condition.

15. RETURN
Upon the termination of this Agreement or expiration of the License and the rental 
term, Renter shall surrender and return all studio property, space, equipment, fur-
niture, and accessories, to Studio free from damage and in the same condition and 
appearance as received at the beginning of the rental, allowing for ordinary wear 
and tear. Renter shall remove any goods or chattels brought or permitted by Renter 
on or about Studio property. Renter shall pay all claims by Studio and additional 
charges associated with such claims for any additional cleaning, trash and waste 
removal, damage repair, refinishing work, painting and any other services or work 
that must be performed to satisfy such claims that are not in accordance with the 
terms of this Agreement. Studio may perform or request such services and shall 
be reimbursed the actual cost of such repairs by Renter within fifteen (15) days of 
request for payment.

16. GREATER FORCE
Neither party shall be liable to the other party for failure or delay to meet any obli-
gation under the terms or conditions of this Agreement (other than failure or delay 
in the payment of money owed, due and payable hereunder) when such a claim is 
attributable to causes by greater force, clearly beyond that party’s control and not 
a consequence of that party’s fault or negligence, or when the reason for said claim 
could be avoided by the exercise of due care by that party. Any failure or delay 
caused by greater force or extraordinary circumstances including, without limitation, 
natural disasters or other Acts of God, governmental restrictions or actions, or by 
any other extraordinary circumstances such as war, riots, civil disorder, power fail-
ures, and/or damage or destruction of any Studio facilities, shall not be deemed a 
breach of this Agreement, provided that, as a condition of a claim for such excusable 
failure, the party that is unable to perform in accordance with this Agreement, shall 
promptly give the other party a written statement containing sufficient details of 
the cause relied upon and may be required to provide evidence that validates the 
claim. This clause (often referred to as “force majeure”) is not intended to excuse 
either party of contractual obligations or failure to satisfy any term or condition of 
this Agreement for reasons within the control of the parties.



17. ASSIGNMENTS
Neither party shall assign this Agreement or any of the rights or obligation hereun-
der without prior written consent of the other party. No assignment by Renter shall 
release Renter of its obligation hereunder.

18. ARBITRATION
This Agreement shall be construed and enforced in accordance with the laws of 
the State of Illinois. If the parties are unable to resolve any controversy or claim, 
including any claim of misrepresentation, arising out of or related to this agreement 
or breach of this agreement, such controversy, claim, or dispute will be settled by 
arbitration in the State of Illinois. The prevailing party in any such arbitration shall 
be entitled to an award of reasonable attorney’s fees and costs in addition to any 
other relief granted.

19. PRIOR AGREEMENTS
This agreement supersedes and replaces any other prior agreement(s), written or 
verbal, regarding the subject matter hereof.

20. COMPLETION
The parties have both read this entire agreement, agree to all its terms, and ac-
knowledge a receipt of a complete copy of the Agreement signed by both parties. 
Each person signing below on behalf of Renter shall be fully responsible for ensur-
ing that full payment is made pursuant to the terms of this Agreement.  Each under-
signed individual represents that he or she is empowered to execute this agreement 
on behalf of their respective party:

 

Renter Name

Business Name   

Signature         Date
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