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PROMOTIONS & TRANSFERS 

Employees are elgible for advancement on the basis of the employee’s ability and performance 

record.  The Osage Nation will consider the job description, employee’s performance record, 

resume, interview and the exercise of additional due diligence in evaluating a candidate for transfer 

and promotion.  Promotions, transfers, and demotions must be effective the first day of the pay 

period.  Promotions and transfers may not be retroactive.   

 

PROMOTION 

Promotion refers to the advancement of an employee from one position to that of a higher-pay 

scale and responsibilities.  Employees may not promote and/or advance or advocate for any 

individual who does not meet the minimum requirements of the position. 

 

To be considered for a promotion, the employee must meet the following criteria: 

 

 Must provide to Human Resources documenation that the candidate meets all qualifications 

outlined on the job description   

 Employees are eligible for advancement on the basis of the employee’s ability and 

performance record.   

 Osage Preference does apply, but it does not remove the position requirements or 

employee’s  performance record.   

 

TRANSFERS 

A transfer is a non-temporary lateral movement of an employee from one position or department 

to another position within the organization. Employees may be transferred laterally for a variety 

of purposes, including but not limited to professional development, career advancement, and 

conflict resolution.  

 

To be considered for a transfer, the employee must meet the following criteria: 

 

 Candidate  meets the minimum qualifications outlined on the job description.   

 There are no barriers to transfer based on the employee’s ability and performance record.   

 Osage Preference does apply, but it does not remove the position requirements or 

employee’s  performance record.   

 

 

 

 



 

Temporary Transfers without Advertisement 

The following temporary transfers may occur within the same department or outside of the 

department without advertisement: 

 

 Temporary Transfer (Acting)– a temporary transfer into a position for a brief period of 

time, not to exceed six (6) months.  (i.e.: shortage in staff; location change, re-organization, 

etc.)  

 Temporary Transfer (Interim): When an employee is placed in an interim status and is 

required to assume significant responsibilities for an extended period of time, he/she may 

be entitled to a temporary salary increase upon approval from the director; and/or the 

Department Secretary.  Temporary Transfers (Interim) are not to exceed six (6) months.   

 Osage Preference does apply, but it does not remove the position requirements or 

employee’s performance record. 

Administrative Transfer 

A temporary or permanent administrative transfer will be considered when it is determined by the 

Department Secretary to be in the best interest of the Osage Nation, or for better utilization of the 

employee's skills and abilities.  The individual being transferred must; 

 

 Meet the qualifications of the position 

 Meet reasonable expectations to perform the duties of the position 

 Osage Preference applies to all transfers. 

 

The administrative transfer of an employee may be made without the position being advertised 

and must have prior approval of the Department Secretary.  

 

Demotion 

Demotion refers to a temporary or permanent reduction to a pay or position with decreased duties 

and responsibilities. Employee’s demotion will be taken case by case depending on his/her 

circumstances. The effective date for the demotion will begin at the beginning of a new pay period; 

or immediately upon approval from Department Secretary and the Human Resources Director. All 

demotions must be documented and approved in writng by the Department Secretary.  As such, 

demotions may be proposed for a number of different reasons, including but not limited to: 

 

 Documented poor employee performance 

 Documented disciplinary actions 

 Position elimination or organizational restructuring 

 Employee-desired reduction in responsibility 

 Demotion action taken as opposed to termination 

 


