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While we’re discussing the legal stuff, you should know this: I absolutely groove on
helping people declutter their lives, clarify priorities, and figure out how to thrive!
However, I am not a licensed health care professional. The bottom line is simple, I offer
my knowledge, guidance and experience, but it doesn’t come with any guarantee for any
particular outcome. You should always consider how it relates to your own situation
before applying it.

So if you’re good with that, I invite you to dive in and explore the process!

The fun stuff….

If you’re so inclined, I’d love to connect (actually, I’d be thrilled!). I’m probably in some of
the same places you are, and you’ll find me sharing inspirational ideas and practical tips.

I’d like to give a big round of applause to Unsplash & Pixabay - the photographers there
never let me down! They share amazing images that I am honored to use.

The props…

The required stuff….

https://www.pinterest.com/organizingmaven/
https://www.facebook.com/OrganizingMaven
https://www.youtube.com/user/OrganizingMaven
https://plus.google.com/+Organizingmaven/posts
https://twitter.com/organizingmaven
https://www.linkedin.com/in/kellyjaynemccann
http://unsplash.com
https://pixabay.com/


SUCCESS REQUIRES PLANNING

When you typically reflect back on your week…

Are you satisfied with your success?

Do you feel like you’re making progress toward your long term goals? Do you feel like you're
in flow? Are you bringing your dreams to life?

Or do you feel a little stuck?

Do you wish you’d gotten something more significant accomplished? Do you feel like you
were busy, but lack anything of substance to show for your efforts? Are your goals just sitting
there, untended and dying on the vine?

If it's the latter, you can take solace in the fact that you have a ton of company. But solace
doesn’t get you very far, does it? What will though is a plan. A simple plan to move you from
point A to point B, so you can end each week feeling satisfied and successful!

I'm talking about setting a specific intention for the week.

Just one. An intention about one significant thing you'd like to accomplish.

Maybe it's getting started on something, or maybe it's finishing something. Maybe it’s doing
something you’ve been putting off. It doesn’t matter what, as long it meets this criteria:

It must be something that will move you closer to realizing an important-to-you goal.
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Planning is bringing the future into the present

so that you can do something about it now.

~ Alan Lakein



HOPE IS NOT A SUCCESS STRATEGY, BUT THIS IS…
To support you, I've created a super simple planning worksheet that will give you the clarity
and focus you need to succeed.

Why bother with a worksheet?

For two significant reasons. One, most of the time, we just hope to get stuff done. And hope
is not a success strategy. When was the last time you ‘hoped’ your way to realizing a goal?

Two, because there is real power in writing down your intentions. Those who write down their
goals are exponentially more likely to realize them. The mere act of writing them down
increases your odds of success by over 40%! That’s practically magical!

Perhaps you’re still on the fence. Maybe you are thinking: “Yeah, yeah, yeah, I’ve planned
before, I’ve even written stuff down, and it’s gone nowhere. Why will it be different this time?”

I hear you. I know all too well what that feels like. I’ve experienced everything from mild
regret over wasted weeks, to serious self-loathing. I’ve watched goals languish and stagnate
because I wasn’t able to consistently take action. Luckily, I learned how to overcome that
challenge and make progress with ease (seriously!). I’ve learned what works and I want you
to enjoy the same benefits. And that’s the reason I’m sharing this particular worksheet.

The worksheet utilizes a simple four step process that will guide you to success.

When you use the process, you will make progress on your goal. There is no other
alternative. And with each new endeavor, you’ll make progress with greater and greater
ease. The next two pages explain everything. If you have any questions, you can always
be in touch. I’m happy to answer anything.
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☺

People often spend more time
planning a vacation than planning
their life.

If you’d invest time in planning a
trip, why wouldn’t you invest time
planning to reach your goals?

mailto:kelly@organizingmaven.com


LEVERAGING AWARENESS LEADS TO SUCCESS

First of all, let’s agree that clutter clearing and organizing are skills. Most people have to
learn how to do them, and that takes practice and patience.

When you set out on a mission to realize a goal, whether it’s letting go of excess stuff or
learning a new language, you’ll experience stops and starts. You’ll make some progress and
then you’ll falter. You’ll get in flow, then you’ll get stuck. And that cycle will repeat.

That’s to be expected, you’re moving in uncharted territory and it’s all new to you. Part of the
learning process is failing. *Ideally*, when you fail you learn something. You learn what
doesn’t work. And when you go back at it, you apply what you learned. Over time you
improve, and things what were once real challenges becomes easier. The stuck parts will
stick less, and you’ll flow freely for much longer stretches. I promise!

I said *ideally* because the process I outlined requires that we practice awareness. We have
to pay attention to our actions. That’s the only way we can benefit from the failing. If we’re
not practicing self awareness, we’ll start again, and again at square one (hello groundhog
day!).
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It’s only when we become aware of what works and what doesn’t,

that we can apply that knowledge.

Which means we can make better choices going forward.

 And better choices lead to better results.



SUCCESS STARTS WITH A PLAN

Luckily, there is a super simple way to build awareness and leverage that knowledge for all
its worth. This process uses self reflection and analysis. Now I know that language makes it
sound like it’s going to be super labor intensive, but it’s actually crazy easy.

This process can be used with any activity, and it’s simple enough for kids. But don’t let the
simplicity fool you, it’s an incredibly effective tool.

In just four steps you’ll gain clarity, you’ll set a strategy, you’ll record the outcome, and you’ll
analyze the outcome so you can apply what you learn going forward. That’s a lot of support
from an investment of just a few minutes of planning and assessing time.

The first two steps will help you overcome overwhelm. You’ll choose a single commitment
and break it down into manageable bites, so you have the focus you need to start and finish
the task. Steps three and four are where you reflect on what happened. The goals is to take
away knowledge that will help you become more effective. FYI - The last two steps can be
used at the close of any activity, with tremendous benefit.

Make no mistake, this tool is all about supporting you in reaching your goals. That’s the
whole point - you are setting yourself up for success before you even start!

On the next page you’ll find the fill in the blank template, then the one after that has the
directions, and the next two have examples so you can see how to use it.
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My Intentional Plan

I am committing to:

This is my strategy:

This was my outcome:

What worked? What didn’t? Why?

If it is to be, it is up to me!

Date:



My Intentional Plan

I am committing to:

This is my strategy:

This was my outcome:

What worked? What didn’t? Why?

If it is to be, it is up to me!

Make this something you actually want to do - not something you think you *should*
do.  Make it realistic; something you have the bandwidth to get done this week. You
can always go bigger if you have time.

And make sure you can articulate a reason why it’s important to you. This is where
you’ll find your motivation.

This is your HOW. How will you get this intention done? What steps are needed?
When will you do it? Be sure to actually commit time, don’t just hope to get it done.
Think of this section as your action plan, it will guide you to completion.

Be sure to break it down into micro tasks. You want to see a task and know exactly
what you need to do. In our examples, you’ll see there are 7 action steps, one for
each day. But you should break your intention down so it make sense to you, don’t
worry about the number of steps - just make sure it’s doable in a week.

This is where you record your end result. Did you go all the way? Further than
that? Half way?

This part is about learning about yourself. It’s an honest assessment of how you
performed. It’s NOT about berating yourself. It’s about better understanding how
you function.

If you look at your actions with objectivity you can assess your strengths and your
weaknesses. That information will help you improve and be even more strategic in
the future.

I encourage you to take notes along the way and apply what you’re learning in real
time.

Directions



My Intentional Plan

I am committing to:

This is my strategy:

This was my outcome:

What worked? What didn’t? Why?

If it is to be, it is up to me!

I am committing to clearing the clutter from front hall closet and reclaiming the space
for it’s intended purpose of housing outerwear. This is important to me because I can
never find what I need, like the umbrella that works, or my good gloves. This costs
me time and frustration. And when I am able to squeeze a jacket onto a hanger it
gets wrinkled. I also can’t hang up guest coats, there’s no space, plus it’s just too
embarrassing to even open the door since stuff falls out as soon as you do. UGH!!

1. Remove each coat and decide whether it’s a keeper or not.
2. Rehang the keepers and take the donations to the car.
3  Move the out of season jackets to the attic.
4. Corral all the glove, scarves and hats. Purge the worn out items.
5. Divide by family member and put each in a bin labeled with their name.
6. Test umbrellas to see which work. Toss any that don’t.
7. Remove anything that’s not staying and ask the family to repatriate it appropriately.

I did it! I can finally put my coat away without using a crow bar!

It took longer than I thought it would, but I think that’s because I wasn’t confident in
making decisions about what to keep and what to donate. Then I realized I could
make a decision and if I felt different later I could go retrieve the coat from the car.
That buffer helped make it easier. I was able to make a choice without feeling like I
had to give it deep thought. And I never went out to pull one back, but I’m glad I had
that option.

I also learned I should have waited to buy bins for the gloves and hats. They don’t fit
so that was a waste. I improvised with paper grocery bags and those worked surpris-
ingly well. I didn’t know I could improvise so easily! In the future I will wait to shop for
storage.

I also learned that the worst part was getting started. I kept putting it off because I
thought it would awful, but it wasn’t. I will have to remember that for the future!

Example 1



My Intentional Plan

I am committing to:

This is my strategy:

This was my outcome:

What worked? What didn’t? Why?

If it is to be, it is up to me!

I am committing to updating and polishing my resume. This is important to me
because I don’t love my job and I know that there are wonderful opportunities out
there, but since my resume isn’t current I can’t do anything about them. If I don’t
act soon, I risk losing out on something that would a much better fit and really
make me feel like my skills were being used. That’s intolerable and I need to act.

To make it feel less overwhelming I will break it down like this and I will schedule time
for each action step:

1. Google current resume formats for my industry so I feel confident in how I lay it out.
2. Decide on a layout and make a blank template.
3. Outline the skills I’ve gained over that last 10 years at my current job.
4. Fill in the template with my current position information.
5. Rewrite the descriptions from my previous jobs to make them more relevant.
6. Fill in the template with my previous job information.
7. Proof and edit as needed, then save as PDF!

It worked. I have an up-to-date resume!

I got overwhelmed with all the choices for layouts and found myself getting stuck
on step one. Then I remembered about the coin flipping strategy, so I chose five I
liked a lot and flipped a coin until I was down to one choice. That really helped!

I also remembered that my goal was an updated resume, something I could use
sooner rather than later. My goal wasn’t to create the most beautiful resume. And I
can always change the format if I need to.

When I sat down to write, I found I was clicking on my browser a lot! I realized I
needed to shut down everything but my word processing application. I even logged
out of everything so I couldn’t get back in with just a simple click. That made all the
difference - I created a hurdle that interrupted my natural tendency to just take a
peek at what’s happening online. Go me!

Example 2



Do you want to increase your success odds even further?

Create some accountability for yourself!

Share your intention with a trusted friend, family member, or mentor. Or use the
comment section to make your declaration.

Even better yet, because you’ll be surrounded by like-minded people, join our private
Facebook support group (details are on the next page).

This is like the secret sauce - a *public* commitment will help propel you to action.
You will be creating personal accountability, and your commitment will get anchored
in a more significant way. Your brain won’t allow you think of it as something you
‘might do’, because it’s now something you ‘will do’.

Commitment with accountability closes
the gap between intention and results.

                                   ~ Author, Sandra Gallagher
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If you have questions, please feel free to ask away. You can pop on over to our Facebook
private group page and post your questions there. If you do that everyone can benefit from
the answer. I fully believe that we can all learn from each other, and one of the best ways to
do that is through conversation - hence, the private group page.

The group page is also where I will be sharing extra resources and other goodies, so joining
means you’ll get access to those goodies too. You can always join just to what’s happening -
there’s no pressure to post or take part in conversations - even if you’re just lurking you’ll still
reap benefits.

Our Facebook page is located here, or you can click the image below :
https://www.facebook.com/groups/clearyourclutterfindyourhappy/

Since it’s private, you will have to request admission. Just click the ‘Join Group’ button and I
will be thrilled to let you in!

Not a joiner? You can always send your question to: Kelly@OrganizingMaven.com.
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NEED INSPIRATION? GOT QUESTIONS?
SUPPORT IS A CLICK AWAY…

Look for the Join Group
button and click it.

https://www.facebook.com/groups/clearyourclutterfindyourhappy/
https://www.facebook.com/groups/clearyourclutterfindyourhappy/
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