
Dear [Insert Supervisor’s Name],
I would like to discuss the opportunity for me to attend the New York Organization for Nursing Leaderships (NYONL) Annual Meeting: Resilient Leadership in the Age of Disruption: Navigating Change, Empowering Innovation, being held September 27-29, 2026 in Tarrytown. 
This conference is the premier professional development opportunity for New York nursing leaders at all levels. Every year nurse leaders from around the state gather for informative conference sessions, exclusive networking opportunities, and continuing education hours. This year there will be over 50 podium and poster presentations covering the following topics:
· Artificial intelligence
· Advocacy
· Ambulatory 
· Academic/Practice Partnerships
· Career Advancement
· Clinical – Innovation 
· Clinical – Procedural 
· DEI – Diversity, Equity & Inclusion 
· Education
· ESG – Environmental, Social, Governance 
· Executive Leadership
· Evidence-based practice & research 
· Leadership & management
· Infection control/infection prevention
· Informatics 
· Professional development 
· 
[INCLUDE IF YOU ATTENDED LAST YEAR] I attended the NYONL Annual Meeting 2025, where I learned how to make improvements to our practice [LIST IMPROVEMENTS/INNOVATIONS HERE].
I believe that the conference would be extremely valuable for me to attend and would help me to achieve our organizations nursing goals. It’s a great opportunity for me to learn best practices, evaluate new products and solutions for our facility, and earn continuing education contact hours. 
The conference takes place September 27-29, 2026, in Tarrytown, NY. Attending an in-state conference of this magnitude is a great way to manage costs. The cost of the trip would be my conference registration, and travel, including a hotel for [X} nights. I believe supporting my attendance would be an important investment for the organization that will provide many benefits to our entire team and our patients.
Please let me know if you have any questions about the conference. Thank you for your consideration of this request.
Sincerely,
[Insert Name]
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