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10.ARTICLE I: Name and History


The Northeast Region Association of Occupational Health Nurses, Inc. (NEAOHN) was formed and has been operating continuously since 1915 as a 501( c) (6) incorporated in Delaware.
ARTICLE II: Mission Statement





We are committed to supporting our members in a way that leverages knowledge, experience, and skills to promote professional and leadership development through education, mentoring, and networking.
ARTICLE III: Membership

Membership in NEOAHN is open to persons working in or interested in the field of occupational and environmental health.  NEOAHN has been traditionally defined as those members from the states of Connecticut, Delaware, Maine, Massachusetts, New Hampshire, New Jersey, New York, Pennsylvania, Rhode Island, Vermont.   Persons from other states are eligible for NEAOHN membership. 


Section 1: Classes of Membership.
A. Active
1. A licensed nurse engaged in occupational and environmental health.
2. Active members shall have all rights and privileges of membership including voting, holding chapter offices and serving on committees.
3.    An active member may apply for inactive status if the member has temporarily left the field of occupational and environmental health nursing due to hardship.
B. Inactive
1. A licensed nurse who temporarily changed their engagement in occupational and environmental health (e.g. hardship or employment status change).
2. Inactive members shall not have voting rights and are not able to hold NEAOHN office.
3. Inactive status must be renewed annually and may be maintained for one year.

C. Retired

1. A previously active member now retired shall have voting status, may hold elected office and serve on committees.
D. Affiliate
1. An individual interested in the field of occupational and environmental health.
2. Affiliate members shall have no voting privileges and shall not hold an office.

3. Affiliate members may serve on committees.  

E. Student 
1.   A student with an interested in the field of occupational and environmental health.

2.   A Student shall have no voting privileges and shall not hold an office.

3.   A Student may serve on committees.  

F.
Honorary Member

1. Honorary membership may be conferred upon an individual selected by the NEAOHN Board of Directors for outstanding service to NEAOHN and/or the profession of occupational and environmental health nursing.

2. Honorary Members shall not pay dues and will have no member benefits.

G. Life Members

1. Life membership may be conferred upon any individual with outstanding lifetime service to NEAOHN by the NEAOHN Board of Directors.

2. Life members shall have active member rights in NEAOHN.


3. Life members will not pay NEAOHN dues.

H.  Chapter bylaws may establish other classes of membership
Section 2: Membership
Membership shall be granted by NEAOHN, and NEAOHN reserves the right to challenge any membership within 30 days.  If an individual’s membership is challenged, the final review and approval, shall be the sole discretion of the NEAOHN Board of Directors. 
A. State Bylaws
As a state chapter of NEAOHN, NEAOHN requests that state chapters include the following statements in their bylaws to ensure they are in alignment with NEAOHN and there is some consistency amongst the states.  NEAOHN requests to review the state bylaws, only to ensure these statements are written as a part of the State’s bylaws.
1. State chapters requesting membership in NEAOHN shall:

1. Agree to the purposes of NEAOHN and our Mission Statement.

2. State Chapter President will participate actively as a Director of the NEAOHN Board. 

3. "If a State President is not in place, a representative from the state is encouraged to serve as a Director on the Regional Board of Directors. If more than one individual is interested, there may be other roles or opportunities for involvement available."
4. State Chapter will have an active Nursing Network Site if they are a full active chapter.
5. Collaborate with member states to produce conferences and programs as determined by the board.

6. Permit NEAOHN to collect member dues and distribute dues to member states in accordance with policies established by the NEAOHN Board.



 

7. Hold an annual membership meeting.

8. Remain fiscally responsible, arranging for an annual audit or review of the books.

9. Include these statements in state chapter bylaws.

 
Section 3:  Dues
Annual dues and the dues collection process shall be determined by NEAOHN Board of       Directors.
Section 4:  Forfeiture of Membership
Membership shall be automatically terminated for not meeting membership criteria; or for non-payment of dues.
Section 5:  Access to Records
An NEOAHN member may inspect the books and records of NEAOHN in person, by submitting a request in writing to the President.  Effort will be made to arrange for the request within 30 business days of receipt of the request. NEOAHN books and records should not be shipped in response to an inspection request.
ARTICLE IV: Board of Directors 

Section 1:  Composition 

The Board of Directors shall consist of the NEAOHN elected officers and the state Presidents (or appointed representatives) of NEAOHN state chapters.  
Section 2:  Duties

The duties of the Board of Directors shall be to:
1. establish mission and goals;
2. transact the general business and affairs;
3. adopt an annual budget;
4. designate the place of deposit for money;
5. provide bonding for any person handling funds;
6. provide for an independent review by an external party or audit committee of the books and records of this chapter;
7. notify membership of any changes in regional dues structure;
8. fill any vacancy of unexpired terms until the next election;
9. process all complaints or requests;

10. initiate proceedings for the removal of an officer for misconduct or neglect of duty in office using due process procedures as outlined in Robert’s Rules of Order Newly Revised or the corporate code of an incorporated chapter;
11. establish committees if, and when deemed necessary;
12. determine time and place for annual meeting of the membership.
Section 3:  Meetings of the Board of Directors
A. Meetings of the Board of Directors shall be held immediately preceding and following the annual membership meeting.  A mid -year meeting shall be held at a place and time determined by the Board of Directors. 
B. Special meetings of the Board of Directors:
1. May be called by the President
2. Shall be called by the President upon written request of three (3) of the members of the Board of Directors.
3. May be held with at least seven (7) business days prior notice.
C. Notices of all meetings of the Board of Directors shall be communicated seven (7) business days prior notice.
D. "Meetings may be conducted using any communication method that allows all participating members to hear each other simultaneously."
E. If a State Chapter President is unable to attend, a representative of that state may serve as a delegate with the same voting privileges as State Chapter Presidents.
F. Quorum: Seven members, including two officers, one of whom shall be the President or Vice President, and representing a minimum of five (5) states. 
Section 4:  Officers

The officers shall be President, Vice President, Secretary and Treasurer.
Qualifications: To be eligible for election, candidates must be active or retired members, in good standing. 
A. President shall:
1. Be the chief elected officer and official representative of NEAOHN; 
2. Preside over Board and Membership meetings;
3. Be accountable for the board’s governance; 
4. Perform duties set down by the bylaws or standing rules adopted by the Board of Directors;
5. Appoint, subject to the approval of the Board of Directors, standing and ad hoc committees;
6. Approve bills for payment, subject to limits prescribed by the Board of Directors;
7. Be a member of all committees, except the Nominating Committee; 
8. Submit an annual written report;
9. Cast a vote at Board meetings only to break a tie vote;
10. Notify officers, board of directors and members of any changes in the usual and customary business practices that positively or negatively impact NEAOHN.
B. Vice-President shall:
1. In the absence of the President, assume the duties of that office;
2. Succeed to the office of President for the un-expired term in the event of a vacancy in that office;
3. Assume other duties assigned by the bylaws or standing rules or the Board of Directors;
4. File necessary paperwork to ensure ongoing incorporation status of organization unless task is assigned to a Certified Public Accountant or other responsible party.
C.  Secretary shall:
1. Be responsible for the preparation of the minutes for all meetings of NEAOHN and the Board of Directors;
2. Maintain a copy of the bylaws;
3. Be the custodian of all records and property, except that which is specifically assigned to others;
4. Conduct general correspondence;
5. Send notices of regular and special meetings of the Board of Directors in accordance with these bylaws;
6. Prepare any special notices to go forth with the call to the annual meeting;
7. Notify members of the election or change in officers within 30 days;
D. Treasurer shall:
1. Receive and deposit all monies belonging to this chapter in a bank approved by the Board of Directors;
2. Become bonded if requested by the Board of Directors;
3. Keep itemized records of receipts and disbursements and book of accounts;
4. Pay by check all bills approved by the President;
5. Submit the books for an annual independent review by an external party or an audit committee appointed by the Board of Directors;
6. Submit an annual financial report to the annual meeting;
7. Submit a report at each meeting of the Board of Directors and NEAOHN;
8. Ensure any applicable federal, state, or local taxes are filed and paid.
E.  All officers shall:

1. Submit a written annual report for the Annual Meeting.
2. Within two (2) weeks after termination of office, all officers shall deliver to their successors all books, papers, and other property belonging to NEAOHN.

Section 5:  Vacancy in Office

1. A vacancy in the office of President shall be filled by the Vice President.

2. Vacancy in the office of Vice-President, Secretary, or Treasurer may be temporarily filled by appointment of the Board of Directors until the next election.
Section 6:  Directors

1  There shall be one Director for every state chapter represented in NEAOHN.

2. In the event a state does not have a President, there will be a call for volunteers to all registered state members to volunteer to act as a Director to represent their state.
3. During general elections, if a state is missing a Direction, there will be a call for volunteers from each of those states.

Section 7:  Term of Office

1. Officers shall assume office following the election
2. The Board of Directors shall assume office following election by the states they represent.
3. The term of office shall be two (2) years or until a successor is elected and assumes office.
4. Any part of a term in excess of twelve (12) months, shall be considered a term in deciding eligibility for re-election.
5. No officer may serve more than two consecutive terms in the same office, except the treasurer. The treasurer may serve unlimited number of terms.
6. No member shall hold more than one office at a time.
7. If in the event State and NEAOHN bylaws conflict, then NEAOHN bylaws shall prevail.
ARTICLE V: Nominations and Elections                       
Section 1:  Committee on Nominations

A.  The committee on nominations may be composed of two to five members and be elected by the members of NEAOHN.
1. Members shall serve two (2) terms, or until the successors are elected.
2. Should a member of the nomination committee become a nominee for office, that person shall resign from the nominating committee.
3. A vacancy in this committee shall be filled by appointment of the Board of Directors
Section 2:  Ballot

A.  NEAOHN voting takes place in even years and the ballot shall contain nominees for all officer positions and two to five members of the nominating committee. 
B.  A “Call for Nominations” will be sent to all NEAOHN voting members by any means available and at least 60 days prior to the annual meeting of every even year or designated election month as directed by the Board of Directors.
1. Within thirty (30) days of the annual meeting or designated election date the nominee must submit their biographical data.
2. The ballot will be prepared and sent out fifteen (15) days prior to the annual meeting or designated election date.

3. The results of the election will be announced at the annual meeting or designated election date via electronic means – email and/or virtual meeting.

4. In the event of an uncontested ballot, the vote will be taken at the annual meeting or designated election date by a 2/3 vote of the voting members present or returned ballots
C.  The Nominating Committee will create a slate of candidates.
1. The ballot, together with a biographical sketch of each nominee, shall be issued to each voting member by any means available, at least fifteen (15) days prior to the annual meeting.  Instructions for voting shall be sent with each ballot.
2. A tie vote in an election will be broken by a random drawing by the nominating committee
.
D.  The longest serving member shall serve as the chair of the nominating committee
.
1.  The ballots shall be tabulated prior to the annual meeting.  The full report of the nominating committee shall be read at the annual meeting.
2.  The chair is responsible to ensure a current member list is used to send active and retired members the ballot information. 

3.  A majority vote shall elect.
4.  Following the reading of the Nominations Report, the President shall declare the election and swear in the officers.
ARTICLE VI: Meetings of Membership




Section 1:   Annual Membership Meeting

A.  There shall be an annual meeting. The annual meeting shall be held at such time and place as shall be determined by the Board of Directors. 
B.  In the event of an emergency, the Board of Directors by two-thirds (2/3) vote may cancel or reschedule the annual meeting.  All members shall be notified of the cancellation or rescheduling and the results of the election.
Section 2:  Special Membership Meetings

A.  May be called by the President and shall be called upon written request of three members of the Board of Directors.  The purpose of the meeting shall be made known to members prior to the meeting.
B.  May be called by 10 % of the voting membership.  
Section 3:  Notices

Notices of all meetings of the membership shall be sent to all members by any means available at least fifteen (15) days before the date of the meeting.

Section 4:  Quorum

A simple majority of the voting members present, representing at least five (5) states, and including two (2) officers, one of whom shall be President or Vice-President, shall constitute a quorum.

Section 5:  Business Meeting
The only matters which may be voted on, are those matters described in the notice of the meeting.  New business may only be introduced if a simple majority of those present agree and approve the introduction of a new subject.

Section 6:  Official Record

The secretary or designee shall keep and maintain an official record of the meetings
ARTICLE VII: Committees




Section 1: AD Hoc Committees
Ad Hoc committees may be appointed by the President.
Section 2: EX-Officio Members

The Past President shall be an ex-officio member of the Board of Directors; all committees; and copied on all minutes until the next President is elected.
Section 3: Quorum

Quorum for any committee shall be a majority of the committee.
ARTICLE VIII: Parliamentary Authority       

Robert’s Rules of Order Newly Revised shall govern the proceedings of this Chapter.
ARTICLE IX: Amendments


Section 1

These bylaws may be amended, at any annual meeting or special meeting by a two-thirds (2/3) vote of the members present and voting, provided that the proposed amendments shall have been approved by the Board of Directors and sent to each voting member at least fifteen (15) days in advance.

Section 2

These bylaws may be amended at any annual or special membership meeting, without previous notice, by a motion made at the meeting that is approved by 2/3 of all voting members present at the meeting, provided the proposed amendment shall have been previously approved by the Board of Directors. 
Section 3 
Members will vote on the Board of Directors proposed bylaws at an annual meeting or by electronic ballot and the President shall declare the result of the vote. 
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