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I. POLICY PURPOSE: 
The purpose of this policy is to establish a guideline for the monitoring of organization fundraising supplies and activities and to account for the funds used for purchase. 

II. POLICY BACKGROUND:
Fundraising is a key function that helps support expenses incurred by North Carolina Emergency Nurses Association (NCENA). 

III. PROTOCOL: 
A. State level fundraising initiatives for NCENA will be approved by the NCENA Board of Directors. Decisions for approval will include the types, products and overall cost limits for the initiative. 
B. The NCENA Treasurer will be responsible for the purchase and or reimbursement of members that assist with the purchase of fundraising supplies. All fundraising supplies purchases must have a receipt submitted to be eligible for reimbursement. 
C. Fundraising supplies will be accounted for by inventory at the beginning of the year and or at the transfer of the treasurer role. The custody of the fundraising supplies and/or merchandise will be maintained by the NCENA Treasurer and all documentation maintained by the NCENA Secretary in accordance with the NCENA Equipment Accountability policy. The inventory of equipment and supplies will be reported at the first NCENA Board of Directors meeting each year.
D. Fundraising profits will be accounted for as those monies received above all costs of the purchase including shipping and logo set up fees. 
E. If a chapter chooses to purchase fundraising items for the individual chapter as gifts or for resale, the funds for those purchases must be paid out at the time of purchase. The items will be sold to the chapter at the price at which the state is currently selling the items at time of purchase. Fundraising items will not be sold at cost to chapters.
F. All state and chapter level fundraisers must be operated in accordance with state/local laws.



1 | Page

image1.jpg
A\
A A

North Carolina State Council




