Section 3

The President, in collaboration with the Executive Board shall: Rosie
· Plan agendas for regular and called meetings

· Preside at all business and Executive Board meetings of the organization

· Conduct interim business in consultation with the Executive Board.

· Represent the organization

· Serve as ex-officio member of all committees.

The Vice President, in collaboration with the Executive Board shall:

· Fulfill duties in the absence of the President

· Fulfill duties delegated by the President and Executive Board

· Complete any correspondence for the organization as needed.

· Serve as chair of professional development.-Coordinates the educational offerings
The Recording Secretary, in collaboration with the Executive Board, shall: 

· Record and distribute minutes

· Notify members of meetings-prepare the flyer
· Serve as historian for the organization

The Treasurer, in collaboration with the Executive Board, shall: 

· Manage the finances of the organization in a form that expedites auditing

· Report the financial status of the organization at meetings.

· Develop the membership services of the organization

