
 

Verification 

Verification is the process established by the Department of Education to check the 

accuracy of the students' financial aid application. If you are selected for verification, 

you will need to provide the documentation requested to the financial aid office. No 

federal or state program (TN Promise and TN Reconnect Scholarship Grants) can be 

awarded if verification is not completed. Approximately 30% of all FAFSAs are selected 

for verification and the reason for section can vary:  

• You can be chosen at random. 

• Your FAFSA contains estimated information. 

• Your FAFSA was incomplete. 

• There were inconsistencies found in the information your provided on your 

FAFSA. 

• Income reported is insufficient to support the household size.  

 2021-2022 Verification Process – Prior-Prior Year 

To simplify and streamline the verification process, Department of Education has 

implemented a “Prior-Prior Year” (PPY) policy. With PPY, the income reported on the 

FAFSA will be from “two years prior” to the application year for the 2021-2022 award 

year.  That will be tax data from your 2019 Tax Return. We strongly encourage parents 

and students to utilize the IRS Data Retrieval Tool (DRT) inside the FAFSA which will 

import tax data and decrease errors. 

Important NSCC Financial Aid Priority Deadlines 

Meeting priority deadlines can best ensure your funds are in place by the time classes 

start. The financial aid office will continue to process financial aid document s beyond 

this date. It is recommended that you submit all required documents within 15 days of 

receipt. 

• Fall: July 1 

• Spring:  November 2 

• Summer: April 1 

  

Required Verification Documents    



If you were selected for verification your required verification documents can be found in 

your MyNSCC account.   

Verification of Non-Filing Letter 

A Verification of Non-filing Letter from the IRS is required if the parent or an 

Independent student did not file and was not required to file a 2019 Income Tax Return 

with the IRS. To request a Verification of Non-filing Letter, follow the order transcripts 

instructions below. 

Federal IRS Data Retrieval and Tax Transcript 

In place of providing the Federal Tax Return Transcript, one option that may be 

available is the Federal IRS Data Retrieval which allows you to download 2019 Federal 

Tax information directly to the FAFSA from the IRS.  

If the IRS Data Retrieval Tool cannot be used and if verification documentation is 

requested, you will need to obtain an official 2019 Federal Tax Return Transcript from 

the IRS. 

• Order a 2019 Federal Tax Return Transcript  

• Upon receipt of the 2019 Federal Tax Return Transcript, please fax (615) 353-3202 or mail 

requested supporting documents directly to the financial aid office.  Always include your A# 

on all documents sent to the financial aid office. 

• IRS Verification of Non-Filing Letter is required if an Independent student and/or parent did 

not file and were not required to file a 2019 Income Tax Return with the IRS. 

Ordering IRS Transcripts 

To request IRS Tax Return Transcript or Verification of Non-Filing Letter, go 

to: https://www.irs.gov/individuals/get-transcript 

In order to use the “Get Transcript ONLINE” or “Get transcript by MAIL” options you 

must be able to provide: 

• Social security number 

• Date of birth 

• The filing status and mailing address from latest tax return 

• Access to your email account 

• Your personal account number from a credit card, mortgage, home equity loan, home equity 

line of credit or car loan 

https://www.irs.gov/individuals/get-transcript


• A mobile phone with your name on the account 

OR 

To order transcript by fax or mail, click the link: IRS 4506-T 

• Complete lines 1a through 4, following the instructions on page 2 of the form. 

• Note that line 3 should be the most current address. It is the address where the IRS 

Verification of Non-Filing Letter will be sent, if line 5 is left blank. 

• Line 5 provides non-filers with the option to have their IRS Verification of Non-Filing Letter 

mailed directly to a third party by the IRS. 

• On line 7, select the checkbox on the right-hand side for “Verification of Non-Filing”. 

• On line 9, “Year or period requested”, enter 12/31/2019 for the 2021-2022 academic year. 

• The non-filer must sign and date the form and enter their telephone number. 

• Mail or fax the completed IRS Form 4506-T to the appropriate address or fax number 

provided on page 2 of the form. “Chart for all other transcripts” 

• Non-filers can expect to receive their Verification of Non-Filing Letter within 5 to 10 days 

from the time the IRS receives and processes their signed request. 

Amended Tax Returns 

Students and parents filing an amended 2019 Tax Return must submit a copy of: 

1. A signed copy of the filed IRS 1040x Form 

2. The 2019 IRS Tax Return Transcript or the 2019 Signed Federal 1040 Tax Return and 

Schedule 1, 2, and 3 if applicable. 

1. Schedule 1 – To be verified if there is conflicting information – Schedule 1 is 

used to report types of income that are not listed on the 1040.  Such as capital 

gains, alimony, unemployment payments, and gambling winnings. If also 

includes some common adjustments to income, like the student loan interest 

deduction and deductions for educator expenses. 

2. Schedule 2 – Supporting documentation for tax form if box 1b is checked. This 

Schedule is used to report taxes owed such as the alternative minimum tax, 

self-employment tax, or household employment taxes. 

https://www.irs.gov/pub/irs-pdf/f4506t.pdf


3. Schedule 3 – Supporting documentation for tax form if box 12b is checked.  

This Schedule is used to declare your capital gains or losses for items such as 

real estate shares and mutual funds in additional to any other capital properties 

you have disposed of. 

Tax Filing Extensions 

Those who require tax filing extensions, you must submit the following before and after 

the Extension deadline of October 15: 

• IRS Form 4868, Application for Automatic Extension of Time to File U.S. Individual Income 

Tax Return 

• Copies of all W2s or Wage Transcript if requested by the Financial Aid Office. 

• If Self-employed, a signed statement of 2019 Adjusted Gross Income and U.S. Income Taxes 

paid 

All required documents should be provided as soon as they become available.   After 

2019 Taxes are filed, submit your Tax Transcript or copy of your Federal 1040 Tax 

Return for verification. The "Consequences of Failing to Meet Verification Deadlines" 

still apply. 

Non-tax filers unable to obtain IRS Verification of Non-Filing Letter 

There are circumstances where one or both of the parents of a dependent student or the 

spouse of an independent student does not have a Social Security Number, an Individual 

Taxpayer Identification Number, or an Employer Identification Number and therefore 

is unable to obtain a verification of non-filing from the IRS. Individuals in these cases 

and whose income is below the IRS filing threshold must submit to the institution: 

A signed and dated statement-- 

1. Certifying that the individual(s) does not have a Social Security Number, an Individual 

Taxpayer Identification Number, or an Employer Identification Number; and 

2. Listing the sources and amounts of earnings, other income, and resources that supported the 

individual(s) for the appropriate tax year; and 

3. If applicable, a copy of IRS Form W–2 for each source of employment income received for 

the appropriate tax year or an equivalent document. 



Foreign tax and income information 

A transcript obtained from a government, U.S. territory, commonwealth, or foreign 

nation that includes all of the tax filer’s income and tax information is acceptable. 

Students and parents who filed with a foreign tax authority must  provide a signed copy 

of their foreign tax information. If a transcript is not available, a signed copy of the tax 

return may be acceptable. All documents should be translated into English and 

converted into U.S. dollars where applicable.  

Foreign non-tax filers with income 

Students and parents who earned income from work but are not required to file a tax 

return in their country in which they live, may submit a signed statement of earnings 

and income. The documents should be translated into English converted into U.S. 

dollars as appropriate.  

Foreign non-tax filers with no income 

Students and parents must submit appropriate non-filing documentation from a relevant tax 

authority or a signed statement that they did not file, and they were not required to file a tax 

return. 

If a parent has been unsuccessful at obtaining verification of non-filing letter from the IRS or 

other tax authorities, they should send in anything they received from the IRS regarding this 

request and contact the Financial Aid Office. 

 

 

 


