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Hi, I'm Sean! 

 Hi, I'm Sean, and I'm the founder of Location Rebel. I've been running this site and

helping people build lifestyle businesses of their own for over 8 years.

When you work for yourself either from home or while traveling, you learn a  lot  

about productivity. What to do, what not to do, and how to maximize the time you

spend in front of your computer - so that ultimately, we can spend more time doing

the things we  want  to be doing.

What You'll Find in This Guide

 In this book, I've provided a number of resources based of my personal experience

to help you be more productive in life - regardless of whether you have your own

business currently, are thinking about starting one, or still have a day job.

We'll cover:

  Some of the most important lessons I've learned for being productive. 

A checklist I go through every time I find myself in a productivity slump,  

The best posts on Location Rebel about productivity

My 5 favorite productivity tools

A brief intro to our Complete Beginner's Guide for people just dipping their toes

into the entrepreneurial waters.

 Enjoy! And never hesitate to email us at team@locationrebel.com with any

questions :)

Introduction
 



 

Lesson #1: Stop Comparing Yourself to Others 

Ooooh boy, this is the biggie and it can be hard to overcome. But, the faster you do

the better off you’re going to be. Here’s the first universal truth: you are never

going to feel good about yourself when you compare where you are now to

someone who is 1, 2, 5 years down the road.

When you do this, you’ve entered yourself in an unfair fight because 99% of the

time, you’re going to lose. And that’s a kick to your psyche before you’ve done

anything. So, stop doing it.

Instead, focus on where you are right now and appreciate how far you’ve come. It

likely wasn’t that long ago that you’d never created a website, sent a Tweet, or

published a post.

Lesson #2: Get Organized

I know, I know I sound like your mom yelling at you to do your homework. As a

formerly non-organized person who has seen the light, I can’t tell you how

important this is.



Once you start freelancing, you’re going to have a ton of stuff on your plate. A one

person show means everything falls on you, that’s email, social media, pitching

clients, doing work, updating your website, everything. It’s so easy for things to fall

through the cracks because you’re trying to keep your head above water.

You need to find some system that is going to help you get all your tasks out there,

due dates, and contacts in one place. I use Lanes.io and love it, figure out what

works for you and get it up and running as soon as you can.

Lesson #3: Action Beats Research

Back with the action stuff again, huh? Yup, it’s that important. I love this post by

James Clear about motion versus action. Here’s his simple explanation of the

difference between the two:

Motion is when you’re busy doing something, but that task will never produce an

outcome by itself. Action, on the other hand, is the type of behavior that will get

you a result.

A common trap for new freelancers is they spend a lot of time reading and

researching (aka procrastinating). I’m not shaming you, I’ve done it myself. The

problem is unless you are putting what you read into action, it’s not doing anything.

You might feel like you’ve ‘done work’ but you haven’t. Instead, take action.

Lesson #4. Take Action Every Single Day

I never thought I’d be one of ‘those’ people, but now I’m a devotee of a daily to do

list. I know enough about myself and the way I work by now to understand that I

need to have a system in place for getting things done.

For me, that boils down to a weekly ‘main goal’ that is broken down into daily tasks.

http://jamesclear.com/taking-action
http://www.locationrebel.com/building-systems/


Every day, I open up my list and go through the things I have on it one by one.

When that list is done, I get an A+ for that day. If I want extra credit, I can start on

the next day’s list, or I can take the afternoon off, I took action and my tasks are

done.

Doing this gives me 52 mini goals to hit each year. Even hitting 80% of them is a

massive push forward.

Lesson #5: Focus on the Right Things

This ties in with the two steps above about taking action. Notice this is becoming a

theme? I think a lot of beginning freelancers focus on the fluff and not the

important things.

I think a lot of beginning freelancers focus on the fluff and not the important

things. They will spend 5 hours picking website themes or the color of an email me

now button instead of working on the things that are going to push them forward.

I know this well. It’s scary to jump out there and start doing things so you focus on

the things that don’t matter as much because they are easier. It’s a good recipe for

getting nowhere.

Instead, spend your energy working on the things that are going to build your

influence and bring in clients.

Lessons #6: Get Used to Hearing No

When you start freelancing you’re going to strike out more than pickup artist, that’s

a fact. You are going to hear no a ton.

Don’t let that discourage you. Don’t think that everyone is going to tell you no and

it’s pointless. Don’t get down on yourself and give up.

You have to work on forming a thicker skin around rejection. Yea, it sucks, and it

can hurt, but that’s business.

So when you get a no, pick yourself up and move on. Don’t take it personally, more

often than not, you’re just not the right fit at this time. If you keep trying,



eventually, you’ll get to a point where you start hearing fewer no’s and more

yesses.

Lesson #7: Hours Don’t Equal Work

This is another hard one to learn. I think partially it’s because we hear so much now

about entrepreneurship and the hustle, you have to work 20 hour days and never

see your family to make it.

That’s not true and, in fact, that is a really awesome way to burn yourself out and

blow up your burgeoning freelance business. You don’t need to be working that

much, and frankly, you shouldn’t be.

The hours worked don’t count nearly as much as the focused work does. Most

people can get more done in three hours of super focused, no interruptions no

internet type work than seven hours of ‘working’ between listening to a few

podcasts, checking facebook, and researching.

Lesson #8: Breaks are Ok

Not only are breaks ok, they are advised. No matter how awesomely your biz is

running there’s a lot of stress associated with freelancing, even if you don’t always

feel it. A lot of that is due to the pressure of everything being on you.

So it’s really important that you allow yourself to have breaks and even schedule

them into your life. These can be super small like meeting a friend for lunch or a

coffee or taking three or four days to unplug. If you have your business set up the

right way, you can take these breaks and not miss a beat when you come back.

Even though the temptation is there, don’t work 7 days a week to start, build in

time not only for your friends and family but for yourself too.

Lesson #9: Have a Life

http://www.locationrebel.com/relieve-stress/


Work is not your life and life is not your work. Don’t get so bogged down with

creating a new business that you forget everything else.

Yes, before you complain, growing a business takes time and if you have a full-time

job (like I did when I started mine) it’s already hard to find the time. But you have

to. Don’t ignore friends and family and the things you like to do.

Make time, if it’s once every few weeks or once every few months to spend time

with them without work hovering in the background. Go for walks, enjoy your

hobby, go to the beach in the middle of the week, don’t just sit at your laptop all

day.

Lesson #10: You’re Going to Get Overwhelmed

“Not me,” she cried, as she collapsed into a puddle of tears on the co-working office

floor. Yup, you (and you, and you). This is commonly known as ‘being overwhelmed’

and it’s going to happen so get ready for it.

Thankfully, there are a couple of things you can do to lessen this feeling.

First, follow step #8, when you’re exhausted and stressed out overwhelm can strike

really easily.



Second, stop thinking so far down the road. Overwhelm commonly happens when

you focus on step 100 without doing steps 1-99 first. Focus on the step directly in

front of you and get that done, skipping things does not make you money or get

you famous more quickly.

Lesson #11: Practice Self Discipline (and Self Awareness)

If you are someone who needs to be told to do something 15 times before you do

it, things aren’t going to work out so well. You need to be well versed in self-

discipline if you want to succeed as a freelancer and if you’re not, you’ve got to

learn how to start.

Like, right now.

One way to do that is to be self-aware. Understand where your weaknesses lie in

getting things done and work on ways to improve them. It might be as simple as

building that self-discipline muscle up. Or, you might need to hire someone who

can take care of all those tasks that need to get done but you find yourself unable

to do consistently.

Lesson #12: Done is Better Than Perfect

Nothing is ever perfect. Not you, not me, not this post according to someone who

will email me and tell me I spelled something wrong. And guess what? That is ok.

When it comes to this lifestyle, go to the backyard and bury your perfectionism,

otherwise, you’ll never make progress.

And, no, that doesn’t mean you can turn in sloppy work to your clients. With that

stuff, you want to make it as perfect as possible. I’m talking about working on your

own products, projects, posts, and guides.

Don’t wait for everything to be perfect before you share it with the world. You can

always (and should) go back and improve things later.

Lesson #13: Cultivate a Good Reputation

Here’s another universal truth, the online world isn’t quite as big as you think it is.



This is especially true when it comes to certain niches and influencers. So, if you’ve

had a run in with someone that wasn’t a good look on your end, other people are

probably going to hear about it.

This is common courtesy from our kindergarten days, but it bears repeating, don’t

be mean or screw people over. Word travels fast.

If you’ve been burned or feel slighted by someone, take a deep breath and wait a

day before you send that email. It’s natural for our emotions to get the best of us

sometimes, but you don’t want one out of character email because you were mad

ruin all the good work you’ve put in over time.

Lesson #14: Get into a Mastermind or Accountability Group

Taking the leap and joining a solid mastermind group was one of the things I still

point to today as a key to being able to make it as a freelancer. My first group was a

bunch of other Location Rebel members who are not only all seeing success in

various different areas, but who I’m still friends with today years later.

While the mastermind portion is really important for the business side of things, I

also think it’s key for the mental and emotional side too. Let’s face it, building an

online business still isn’t that common, so having people who understand what

you’re going through is crucial, especially at the start.

Lessons #15: It’s Hard Work

All of this isn’t easy. There is no magic scheme, no simple tool, no special product or

service that is going to turn you into a force overnight. You need to put in a lot of

work on the right path. I think this short video from Noah Kagan touches on the

hard work part pretty well (NSFW).

Virtually every single ‘famous/rich/happy’ person you see online has put in years

and years of hard work. They’ve taken crappy paying jobs, they’ve dealt with bad

clients. They’ve heard thousands of no’s.

They have also had periods of being overwhelmed, being broke, and have thought

about quitting it all and going back to an office. It might only be for a few moments,

https://www.youtube.com/watch?v=Ft2BOqLcNSo


but it’s happened. So, when you feel that way, you’re not alone, we’ve all been

there.

Last Takeaway

So these are my big lessons.

No doubt you have (or will) experience some of these, as well as your own. Just

know that it is possible to get things done and freelance consistently over a long

period of time.

You’ll have your ups and downs but knowing how to get through them can really

make all the difference.

 



We created this quick and easy checklist to help you get more productive. 

Use this as a way to start organizing your life and seeing all the areas where you

can improve your productivity. Along the way, we'll share some of the best blog

posts from Location Rebel you can use to help expand on some of these ideas.

How to Use this Checklist:

It’s pretty simple, go through each of the items on the checklist. While some might

not apply to you, plenty should give you some ideas of places where you can get

started.

 We've split this up into sections to make it easier. 

 Home 

 Having a clean workspace is one of the foundations to getting your productivity up

and running. Make it a priority to work on getting your work area clean and

organized.

▢ Organize your desk

▢ Organize your office (bedroom, kitchen, wherever you work)

▢ Clean out your closet (and consider what, if anything, you can give away)

▢ Organize your files (home and/or computer)

▢ Create a dedicated work space for yourself

▢ Do the dishes

▢ Make your bed (It's amazing how these little things beyond your workspace can

actually help clear your head)

Location Rebel Productivity
Checklist



 Diet

Having a healthy diet is another hack that lots of people use to level up their

energy and productivity. This doesn't mean you have to go crazy, but you'd be

surprised at how small tweaks can make a big difference.

▢ Have a healthy breakfast

▢ Drink 4 glasses of water a day

▢ Plan your meals once a week (start small with breakfasts or lunches)

▢ Remove unhealthy snacks from your house

▢ Pre-pack your lunches or snacks

Fitness

Fitness is another place that you can start feeling a difference not only in your

overall health but also your business. More often than not, you'll find that as you

add more healthy routines to your life  the better off you'll be.

▢ Stretch first thing in the morning 

▢ Stand up and walk around every hour

▢ Take a break during the day for 20 minutes of activity

▢ Set your work out clothes in an easy to reach place the day before

▢ Get a pedometer to track your steps each day (there may even be one built into

your smart phone).

Finances

Money is a big part of any business, no matter how big or small yours is right now.

So, you want to work on getting your finances in order . Being smart about what

you're spending is a big way to remove a lot of stress.

▢ Schedule your bill due dates

▢ Automate savings for things like taxes

▢ Cut expenses you don't need

▢ Call to see if bills can be lowered

▢ Sell items you want to purge on eBay/yard sale

▢ Create a budget using a service like Mint or Personal Capital

▢ Do a monthly review

https://www.locationrebel.com/ending-on-again-off-again-exercise/
http://locationrebel.com/how-to-make-a-budget/


 

Morning Routine

So many people cite their morning routine  as the thing that sets their pace for the

day. While you don't need to do all of these things, figure out what combination of 

morning activities help get you feeling ready to tackle the day.

▢ Meditate

▢ Journaling

▢ Reading

▢ Yoga

▢ Write the 3 most important tasks of the day

Building Systems

You hear a lot about setting goals. But we actually think that building systems 

might be the better approach. This helps you focus more on creating systems that

make success a lot more attainable.

▢ Focus on a final outcome

▢ Pick the two or three things that you can do to make this outcome happen

▢ Break down into weekly tasks

▢ Break down again into daily tasks

▢ Make each task quantifiable (answer it as a yes or a no)

Time Management

Managing your time is incredibly important for success. It's way too easy to get

sucked into spending your day on Facebook or YouTube. Build yourself a system

that focuses on time management  and you'll  be in a good place.

▢ Know your most important tasks for each day

▢ Block off your day

▢ Set deadlines

▢ Avoid multitasking (focus on one thing at a time)

▢ Have an easy win every day 

 

https://www.locationrebel.com/31-things-you-can-add-to-your-morning-routine-to-increase-your-productivity/
http://locationrebel.com/building-systems/
https://www.locationrebel.com/time-management-tips/


Writing

Writing is such a huge part of running your own business. And that doesn't just

apply to writers. No matter what you do you have to be able to communicate

effectively. Try these tips to improve your writing  productivity.

▢ Write daily

▢ Schedule a task and time in your calendar to write

▢ Use tools like Grammarly that help make your writing better

▢ Brainstorm a list of 10 ideas daily

▢ Get in the habit of journaling

Networking

Building relationships is really important to growing a business. And let's face it,

most people are really bad at it, especially when it comes to cold networking . Work

on this bit by bit and you'll see some amazing opportunities come your way.

▢ Create a list of 5 people you'd like to network with

▢ Follow them on social media

▢ Schedule time (20 minutes) every week to make connections

▢ Work on your cold email approach

▢ Create a solid cold email template

Blogging

Keeping your site up and running is something that you have to pay attention to

constantly. Getting your blog set up  is only the first step in making that happen,

follow these steps to keep it going.

▢ Brainstorm 25 blog post ideas

▢ Create a content calendar

▢ Write weekly

▢ Check the SEO of every post

▢ Schedule a monthly time to review and update posts 

This is by no means a full and complete checklist, but if you focus on doing these

things you're going to start seeing a massive change in your productivity. 

https://www.locationrebel.com/writing-tools/
https://www.locationrebel.com/ultimate-cold-email-checklist/
https://www.locationrebel.com/how-to-setup-a-blog/


While our checklist is a great place to get started, there are tons of posts on

Location Rebel dedicated to productivity. 

Here are some of our favorites:

4 Unconventional Productivity Hacks and Habits That Actually Work 

31 Things You Can Add to Your Morning Routine 

Time Management Tips: 12 Ways To Skyrocket Your Productivity   

Why Circular Urgency is Killing Your Productivity (And How to Fix It)   

41 Awesome Productivity Tools to Help Grow Your Brand   

How to Prioritize When You Have Too Much to Do   

Self Motivation: 10 Ways to Stay Motivated as an Entrepreneur   

How to Create the Perfect Desk Setup (No matter where you are)   

15 Strategies for Beating Procrastination When You Work from Home   

The Killer Problem With Killing Time   

A Few of Our Favorite
Productivity Posts

https://www.locationrebel.com/41-productivity-tools/
https://www.locationrebel.com/31-things-you-can-add-to-your-morning-routine-to-increase-your-productivity/
https://www.locationrebel.com/time-management-tips/
https://www.locationrebel.com/urgency/
https://www.locationrebel.com/41-productivity-tools/
https://www.locationrebel.com/how-to-prioritize/
https://www.locationrebel.com/10-ways-to-remain-motivated-when-starting-a-new-business/
https://www.locationrebel.com/desk-setup/
https://www.locationrebel.com/work-from-home-procrastination/
https://www.locationrebel.com/killing-time/


There are a million productivity tools out there. 

In fact, just in this post, we cover 41 different tools  that we know and love. 

But, there are a few tools that stand out when compared to the rest of the pack. It's

those tools that we want to highlight here. 

These are our favorites because we use them constantly to get things done.

Hopefully, one or two might end up working for you too!

 Asana  

 This is the hub of productivity at Location Rebel HQ. After trying lots of different

options, we've spent the last year settled into Asana. It's been a massive help, that's

for sure. 

We use it to keep track of our content calendar as well as a variety of projects,

timelines, and upcoming goals. It works really well if you're a one person squad or a

team. 

 Lanes  

 Lanes is Liz's go to daily productivity tool. It works a lot like Momentum. It's a

chrome browser that keeps a daily to-do list. So, every time you open a new tab,

you're hit with your next task. 

Lanes also features a built in Pomodoro timer, which is awesome. And, it helps to

keep track of your success rate. So as you check off tasks, you can compare how

you've been doing over time. 

Sane Box 

5 Favorite Productivity Tools

https://www.locationrebel.com/41-productivity-tools/
http://asana.com/
https://lanes.io/
https://www.sanebox.com/


 Your email inbox is often a massive productivity suck. No doubt, you have piles of

emails in there that pile up or you just send off to the trash can on a weekly basis. 

Help save time (and your sanity) with Sane Box. It's a took that learns how you use

your inbox. So it highlights the emails that matter and lets you tag and categorize

emails that don't clearing up your inbox and saving you hours each week.

Focus @ Will   

When you're trying to build up your productivity skills, staying focused is one of

the most important skills to master. It's way too easy to flip between social media,

watching videos, and the email inbox. 

Focus @ Will can help. It's music that is specifically set to interact with your

brainwaves and keep you focused while you work. 

Streak 

 Most freelancers and entrepreneurs today really rely on their email to keep track of

clients versus a fancy (or expensive) customer relationship management system. 

That's why we love Streak. It gives you all the big benefits of having a CRM but

keeps every thing in your inbox. Use it to keep track of your current clients and

pitches. And you can track open and read emails plus schedule follow ups.

https://www.focusatwill.com/
https://www.streak.com/


Start Today
Are you still in the beginning phases of creating a

business, blog, or brand for yourself?

I started a lifestyle business to give myself the freedom,
flexibility, and money to be able to pursue the lifestyle I

had always dreamed about.

If you're looking to make a change, want more freedom,
flexibility, and ultimately control over your life, let's take

this a step further.

I created a course that can help you even if you don't
know where to start: The Complete Beginner's Guide to

Creating a Lifestyle Business.

Click below to check it out.

If you have any questions about it just shoot me an email
at team@locationrebel.com

After all, there are only seven days in a week, and
someday isn’t one of them.

Check out The Beginner's Guide Here.

https://www.locationrebel.com/beginners-guide/

